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Encl: ( 1 ) Award Spec1fic Summary of Action (SOA) and Citation Requirements 
(2 ) Personal Information for Award Nominee (CC 1650/ 3 ) 
(3 ) Combat Center Flag Request (CC 5060 / 1 ) 

1. Situation. This Order sets forth policy and establishes procedures for 
implementing the Marine Air Ground Task Force Training Command (MAGTFTC ) , 
Marine Corps Air Ground Combat Center (MCAGCC) Awards Program. Reference (a) 
establishes policy, delineates eligibility requirements, and provides general 
administrative procedures concerning all Navy and Marine Corps awards. 
Reference (b ) establishes procedures for submitting awards and sets forth the 
delegation of awarding authority to designated commanders. 

2. Cancellation. CCO 1650.1A . 

3. Mission. ?o publish guidelines and procedures in support of the Awards 
Program. 

4. Execution 

a. Commander's Intent and Concept a= Operations 

( 1 Commander's Inten~. To recognize serv1ce members through the 
awards program =or exceptional meritorious service or achievement and aces o = 
heroism not involving actual combat. 

(2 ) Concept of Operations 

(a Recognizing personnel through awards cultivates good morale 
and esprit de corps. To preserve the integr1ty and mean1ng of personal 
awards, caution must be exercised to ensure that the awards program is not 
used to recogn1ze action more appropriately appraised through the performance 
evaluation system. Special achievement or impact awards are appropriate to 
recognize exceptional performance over a period of short duration (no longer 
than 12 months ) . However, mid-tour awards are not appropriate. A letter of 
continuity shall be used to document exceptional performance for 
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co~sideratio~ a~ ~he end of a tour. ~he orig~na~or should prov~de a let~er 

o.f cor:tir.uity to the ne•,.,. report2r.g se~ior and t!:e respecti·.·e 'iiember upon t!:e 
transfer or reassignment of the reporting senior or the member. 

(b ) Timely recognition demands that awards be presented prior to 
a member's departure from the unit. 

(c ) Subordinate commanders are directed to seek the CG's approval 
before approving any award for a member that has been the subject of 
administrative or punitive proceedings (i.e. adverse fitness reports, 
r.onjudicial punishment, court martial, etc. 

b. Subordinate Element M1ssions . Assistant Chiefs of Staf.f (AC/ S) , 
Deputy AC/ S, C~mmanding Officers, Officers In Charge, and Directors will 
ensure every ef.for= is made to have awards submitted through the :mproved 
Awards Processing System ( IAPS i~ t1me to preser.t ~he award co the Marine, 
Sailor, or civilia~ employee be.fore they leave the unit . 

c. Coordina~ing Instructions 

( l ) MAGTF~C, MC~GCC Awards Board . The Awards Board will review all 
personal award recommendations pr1or to being forwarded to the Commanding 
General (CG). The awards board functions in an advisory capacity to the CG. 
The awards board will consist of t he Chief o f St aff as the Senior Member, the 
Staff Secretary, and the MAGTFTC, !viCAGCC Sergeant Major. 

(a ) The board members will vote on each recommendation presented 
on the basis of eligibility requirements, content, and merit of the 
submission; recommend1ng approval, disapproval, upgrade, do~ngrade, or return 
for further clarification or justification. 

(b ) ?he board results ~ill only be r eleased to the approving 
authority. 

(2 ) Submissi9r. and Processing 

(a ) Commands and organizations subordinate to the CG, MAGTFTC, 
MCAGCC must ensure timely submission of award recommendations via IAPS. 

(b ) The Originator should always consider the CG's schedule, the 
individual's date of detachment, t he particular level of award they are 
recommending, and ensure that the award is well written and submitted in 
accordance with the required ti~eline. 

(c ) Enclosure (1 ) 1s provided to ass2st award writers with 
preparing awards for submission. It contains award specific requirements for 
the proper formatting of the SOA ar.d citation. 

(d Or1ginators shall ensure the following are requested , as 
desired, for retirees: 

Family cercificates using the Fersonal Information for 
A\-;ard Nominee form [see paragraph 4c (3 ) ] . 
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2. Flag certificate using the Combat Center Flag Request 
form [see paragraph 4c (3 ) ]. The completed form and flag need to be delivered 
to the MAGTFTC, MCAGCC Adjutant ' s off1ce five working days pr1or to 
presentation. Flags can be purchased through GSA using NSN 9345- 00 -656-1435 
or 8345- 00 -656-3234 for retirement purposes only, per reference (c ) . 

(e ) Award submissions will be reviewed and endorsed by their 
chain of command including their respective Assistant Chief of Staff, 
Commanding Officer, or Officer In Charge in order to ensure quality and 
adequate justification for the respective award . 

( f ) Award recommendations should be submitted to the MAGTFTC, 
MCAGCC, Adjutant office in accordance with the following timeline per 
references (a ), (d ), and (e ) . 

Award 

Legion of Merit (LM) or higher 
Leg1on of Merit retireme~t only) 
Meritorious Service Medal 
Navy Marine Corps Commendation Medal 
Navy Marine Corps Achievement Medal 
Certificate of Commendation 

Days Before Detachment 

150 
120 
60 
60 
60 
30 

(LM award submission requirements are dictated by higher headquarters ) 

(3 ) Forms . Enclosures (2 ) and (3 ) , can be obtained from the Naval 
Forms On Line web site at http: //navalforms.daps.dla.mil. Use the forms tab 
to access the search page; the number or title can be entered in the keyword 
search. 

5. Administration a~d ~ogistics. Jistribution statement A d~rectives issued 
by the Command1~g General are distributed via e-mail upon request and can be 
~iewed at: http: / www.29palms.usmc.mil/ dirs l manpower / adj / ccotoc.asp. 

6. Command and Signal 

a. Command. This Order is applicable to active-duty, reserve, and 
civilian personnel aboard the Combat Center. 

b. Signal. 

Chief of Staff 
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Award Specific Summary of Action (SOA) and Citation Requirements 

Legion of Merit (LM/ LM) 

SOA 
- paragraph =ormat 
- limited to 4 pages 
Citation 
- UPPER ~,d lower case type ( ~egu:a~ cap~calizatio~ ) 

- ~o acro:-tyms 
- ~imited to :aoo characte~s (~ith spaces ) 
Word Document: go to Tools I Word Cou:-tc I Characters (;...·it:h spaces ) 

Citation epeni ng : 
For exceptionaily meritorious conduct: in the performance of outstanding 
service as (billet ) , (specific unit ) , Marine Air Ground Task Force Training 
Command, Marine Corps Air Ground Combat Center, . T1.-:entynine 
Palms/Bridge29r~/Yuma ' , California/ Arizona ) , from ( 1 June 2Q08 to 10 May 
2010 . During this per1od, (Rank LastName ) 
Citation Closing: ( two options) 

Rank LastName's ) exe~plary professional competence, vision, and loyal 
devoti£~ to duty reflected great credit upon (him/her ) and were in keeping 
with the highest traditions of the Marine Corps and the United States Naval 
Service. 
- By (his/her ) ex emplary professional competence, visi9~, and loyal devotion 
to duty, (Rank LastName reflected great credit upon (himself / herself ) and 
upheld the highest traditions of t:he Marine Corps and the United States Naval 
Service. 

Meritorious Service Medal (MSM/ MM ) 

SOA 
- paragraph =ormat 
- li~ited to 3 pages 
Ci tat ion 
- uP?ER and lO'.,•er case type (regular capitalization ) 
- no acronyms 
- ~imited to 1800 characters (with spaces ) 
(Word Document: go to ~ools I Word Count I Characters (with spaces ) 
Ci tati on Opening : 
For outstandi:-tg mer1torious (achievement or serv~ce as tbillet ) , ~~c~=ic 

unit l , Mari~e Ai~ Gro~,d Task Force 7rai~ing Cor.~a:-td, Marine Corps Ki~ Ground 
Combat Center, ( ~we:-tt}~i:-te Palms / Bridge2ort Yu~a , California/ hrizona ), from 

1 June 2008 co 1 0 May 2010 ) . uuri:-tg this period, Rank Last~ame ) 

Citation Closing : ( two options ) 
Rank LastName's ) exceptional professional ability, steadfast initiaLive , 

and selfless dedicat ion to duty reflected great credit upon (him/ her ) and 
were in keeping with the highest traditions of the Marine Corps and the 
United States Naval Service . 
- By (his / her exceptional_professional ability, steadfas~ initiative, and 
~elfless dedication to duty, (Rank LastName) r eflected great credit upon 
(himself / herself ) and upheld the highest tradit1ons of the Marine Corps and 
the United States Naval Service. 

Enclosure (1 ) 



ceo 16S0.1B 

Navy and Marine Corps Commendation Me dal (NMCCM/ NC ) 

SOA 
- paragraph or bul let format 
- limited to 2 pages 
Citat ion 
- UPPER case type only (ALL CAPS) 
- no acronyms 
- Limi t ed to 1250 characters (wich spaces) 
(Word Document : go to Tools I Word Count I Characters (with spaces) 
Citation Opening : 

" FOR" (preprinted on cert i ficate) 
(MERITORIOUS or HEROIC) (SERVICE or ACHIEVEMENT) WHILE SERVING AS ~ILLET), 
(SPECIFIC UNIT), MARI NE AIR GROUND TASK FORCE TRAINING COMMAND, ~~RINE CORPS 
AIR GROUND COMBAT CENTER, (~entynine Palms/Bridgeport/Yuma), 
(Califor nia/Arizona), FROM (1 JUNE 2008 TO 10 MAY 2010) . DURING THIS PERIOD, 
(RANK LASTNAME) . . . 
Citation Closing: (two options) 
- (RANK LASTNAME'S) PROFESSIONALISM, PERSEVERANCE, AND UNTIRING DEVOTION TO 
DUTY REFLECTED CREDIT UPON (HI M/HER) AND WERE IN KEEPI NG WITH THE HIGHEST 
TRADITIONS OF THE MARINE CORPS AND THE UNITED STATES NAVAL SERVICE. 
- BY (HIS/HER) PROFESSIONALISM, PERSEVERANCE, AND u~TIRING DEVOTION TO DUTY, 
(RANK LASTNAME) REFLECTED CREDIT UPON (HIMSELF/HERSELF ) AND UPHELD THE 
HIGHEST TRADITIONS OF THE MARINE CORPS AND THE UNITED STATES NAVAL SERVICE. 

Navy and Ma rine Corps Achievement Meda l (NMCAM/ NA) 

SOA 
- bullet format 

limited to 1 page 
Citation 
- UPPER case type only (ALL CAPS) 
- no acronyms 
- Limited to 1250 characters (with spaces) 
(Word Documen t : go to Tools I Word Count I Characters (wi t h spaces) 
Citation Opening: 

"FOR" (preprinted on certificate) 
(PROFESSIONAL or HEROIC) ACHIEVEMENT IN THE SUPERIOR PERFORMANCE OF (HIS/HER) 

DUTIES WH I LE SERVING AS (BIL~ET), (SPECIFIC UNIT), MARINE AIR GROUND TASK 
FORCE TRAINING COMMAND, MARINE CORPS AI R GROUND COMBAT CENTER, (Twentynine 
Palms/Bridgeport/Yuma), (California/Arizona), FROM (1 JUNE 2008 TO 10 MAY 
2010) . DURING TH I S PERIOD, (RANK LASTNAME) . . . 
Citat ion Closing : (two options) 
- (~~K LASTNAME 'S) SUPERIOR PERFO~~CE, INITIATIVE, AND DEVOTION TO DUTY 
REFLECTED CREDIT UPON (HIM/HER) AND WERE IN KEEPING WITH THE HIGHEST 
TRADITIONS OF THE MARINE CORPS AND THE UNITED STATES NAVAL SERVICE . 
- BY (HIS/HER) SUPERI OR PERFORMANCE, INITIATIVE, AND DEVOTION TO DUTY, (RANK 
LASTNAME) REFLECTED CREDIT UPON (HIMSELF/HERSELF) AND UPHELD THE HIGHEST 
TRADITIONS OF THE MARINE CORPS AND THE UNITED STATES NAVAL SERVICE. 

Enclosure (1) 
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Certificate of Commendation (COC/ CF) 

SOA 
- not requi red 

Citation 
- UPPER case type only (ALL CAPS) 
- no acronyms 

Limited to 10 lines of text (Landscape, Times New Roman Fon t, size 9 ) 

Citation Opening : 
"FORH (preprinted on cert i ficate ) 

SUPERIOR PERFORMANCE OF DUTY WHILE SERVING AS (BILLET), (SPECIFIC UNIT) , 
~~INE AI R GROUND TASK FORCE TRAINING COMMAND, MARINE CORPS AIR GROUND COMBAT 
CENTER, (Twentynine Palms/Br i dgeport / Yuma), (Cal i::orni a / Arizona ) , FROM ( 1 
JUNE 2008 TO 10 MAY 2010 ) . DURING TH I S PERIOD, (RANK LASTNAJVJE ) 

Citation Clos i ng : 
(RANK LASTNAME'S ) EXEMPLARY PERFORMANCE AND DEDICATION TO DUTY REFLECTED 

CREDIT UPON (HIM/ HER ) AND WERE IN KEEPING WITH THE HIGHEST TRADITIONS OF THE 
MARINE CORPS AND THE UNITED STATES NAVAL SERVICE. 

Awards Presented at the Time of Retirement 

The Navy and Marin e Corps do not have a retirement award, nor is it 
appropriate to recommend an award for the entire career of a service member. 
However, the occasion of one ' s retirement or transfer to the Fleet Marine 
Corps Reserve are significant achievements that warrant consideration for an 
award . If such an individual is recommended for an award, it shall only 
recognize service at the last duty station, or service that has not 
previously been recognized . However, it is appropriate to include a 
statement in the citation reflecting the member's total number of years of 
service . For example : (Rank LastName's ) superior perfo rmance o f duties 
highlights the culmination of (2 0) years o f honorable and dedicated serv ice . 

Enc los ure (1 ) 
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Meritorious Civ ilian Service Medal (Civ MM) 

SOA 
- bullet format 
- Limited to 2 pages 
Ci tation 
- UPPER and l ower case type (regular capital i zation) 
- no acronyms 
- Limited to 14 lines of tex t (Portrait, Times New Roman Font, size 9) 

Citation Openi~ : 

"For" (preprinted on certificate ) 
Outstanding meritorious service while serving as (billecl, (specific unit ) , 
Marine Air Ground Task Force Training Command, Marine Corps Air Ground Combat 
Center, (Twentynine Palms/Bridgeport / Yuma), (California/ Arizona ), from 1! 
June 2008 to 10 May 201 01. During this period, (Mr . /Ms. LastName ) 

Citation Closin~ : ( two options) 
- (Mr. / Ms . LastName's) except ional ability, perseverance, and u~tiring 
devotion to civilian government service reflected credit upon (him/her) and 
were in keeping with the highest traditions of the Marine Corps and che 
United States Naval Service. 
- By (his / her ) exceptional abili~, 2erseveranc~, and untir i ng devotion to 
duty, (Mr . /Ms. LastName) reflected credit upon (himself / herself ) and upheld 
the highest traditions of the Marine Corps and the United States Naval 
Service . 

Enclosure (1) 
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PERSONAL INFORMATION FOR AWARD NOMINEE 

IP BE PREPARED BY SUPERVISOR NOT THE AWARDEE 
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INSTRUl. TION.:: Pl<:asP fill m 31/ of the applir.aole 1nforma!10n regard1ng tile award nom,nee Tht? collectea mformotton w1ll be used 1n o pesonall~tt"' 
rml".a"' from tt:e Command1ng Ge1:eral and a:!dressed to :.'le a1·•ard rE-ap1ent 

I FULL NAI.~E OF HONOREE (Ex Dan;Ua R Thor.-.pson) 

2 "GO-BY'' OR NICKNAI\'E o::: !-fO\JOREE lEX Don1alle gees by 'Dilni"J 

3 FULL N.;r-.'E : F S?OUSE Ex Jamelle R Thompson) 

j "GO-SY" OR NICKNAf, 'E o::: SPOUSE (Ex Dame lie goes !>y 'Dam·l 

5 FULL NM.IEiSJ CF FAMILY IIIEi\IBER\StiEx Ru:hard A Thompson) 

S JOB TITLE1$l HELD VvHILE STATIONED .;SOARD THE COMBAT CENTER 

~' NUf\ISER OF YFARS SER' 'ED ABOARD THE CCr-.'SAT Cf'IJTER 

10 Q,_ AS•ON 

RE.,.'REf,'ENT 0 P._s CJ PCA 0 CIVILIAN r.ONOREE 

11 F.r:-JRE :UTY Sl ATI0:-1 {HOME AD CRESS FC'R REIIREES 1 

CC 1650/3 (TEST) 

::::;closu:-e (2) 



COMBAT CENTER FLAG REQUEST 

Combat Center does not provide flags to be flown for indiVldua!s 
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a flag and the information requested below to the Adjutant Office. Bldg 1554 Rm 122 Except for rebrements. flags cannot be purchased With 
funcs (te from the GSA store) lor mdivtdua:s. There IS a flag approved for rettree presentaliOn, per MCO P1900 16F; 

NSN 9345-00-656-1435 or 8345-00-656-3234. All other flags must be purchased with personal funds 

SER. VI~ OcCASION· oa. RETIREMENT 

_L ob. INMEMORY De 
COMMENTS OR ADDITIONAL ·1;.-;N""FO=R""'M,...A~TI~ON 

cc 5060/1 (1 1-11) 

LAST NAME 14 RANK 

j 

E ES 

E::1closu~e (3) 


