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PAA v3.0 DLPLS]
Establishing Performance Plans

Establishing new Performance Plans:

« May be initiated by either Supervisor or Employee
 First, complete Mission and Organizational Goals
« Then, add Job Objectives

Copying from previous Performance Plans:

« An Employee can copy own plan from previous rating
cycle, or

e Supervisor can copy an employee’s plan or a plan
from any of his/her other employees
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PAA v3.0 pep M
Establishing Performance Plans

Once created, the Rating Official (RO) has 2
options for obtaining higher level review:
« Option A: Transfer plan to the Higher Level Reviewer (HLR),

who will review and either approve or return it for changes.
This is the process used in this guide.

« Option B: Document that the HLR has approved the plan
(without actually transferring it). This option requires printing
out a copy of the plan and obtaining the higher level reviewer’s
sighature

« The plan is considered approved once HLR has approved it.

05 Oct 2009 3



— Table of Contents —
Sequence of Events

ESTABLISHING PERFORMANCE PLANS

“ ACTION (Hyperlinked in Slide Show mode) SLIDES

Employee Create or Copy Performance Plan & Transfer to RO 5-15
, o Review or Edit Proposed Plan & Obtain Higher Level
Rating Official Revi 16 — 27
eview
_ _ Review Performance Plan & Approve or Return for
Higher Level Reviewer 28 —37
Changes
Rating Official Transfer Plan to Employee for Acknowledgement 38-43
Employee Acknowledge Performance Plan 44 — 49
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Performance Plan:
Employee Actions

e Create new performance Plan, or
e Copy existing performance plan, &

e Transfer plan to Rating Official

05 Oct 2009 Return to TOC 5



EMPLOYEE - Create a Performance Plan

Navigator

=

Update My Information
Perdormance Appraisal Application (P8

My Biz

DVME Inforrmation
E

E

1. Select My Biz

2. Select Performance Appraisal Application (PAA)

05 Oct 2009

Employee
Performance Appraisal Application Main Page

Meed Help?
Warning: The Performance Appraisal Application is designated for sensitive unclassified

personnel information only. Do NOT enter classified information in this system.
Unauthorized release of classified information is a violation of law and may lead to
prosecution.

From the Main Page, you can create, update and view your Performance Plans; view and print part or an entire plan after it is created; and track the status
of a plan. You can also search for completed plans by selecting the "“Show Completed Plans/Appraisals’ link located at the bottom of this page

To create a Performance Plan Tocompld 3, |n the “Create New Plan” section, use the drop-down
« Select Choose a Plan Type . =s| menu to select “National Security Personnel System,”
+ Select Appraisal Plan Type + Se then select <Go>
+ Select the "Go’ button

Important: To become familiar with the columns, select the ‘Meed Help? link

Appraisals of Clopp, Neda J
Create New Plan
Mational Security Personnel System - | Go)




EMPLOYEE - Build New Plan or Copy Existing Plan

Create Performance Plan: Setup Details

[ Cancel and Return to Main Page |
Meed Help?

Employee Information

Employee Name Clopp, Neda J
P> Show Employee Details

Setup Details

This screen provides information regarding your Appraisal Type and Dates. Update your Appraisal Type
and Appraisal Dates, if necessary

Important Mata: Tha Annraical Darind Start Nata ranrasants the start of
period| 1. Check (and change, if necessary) |scheduleand 2 To create, select <Build New Plan> -or-
A the plan dates, Rating Official, and e select thy

. Higher Level Reviewer names existing performance plan

« oelect the Build Mew Flan but d plEII'I

{ Build Mew Plan | | Copy An Existing Plan |

Appraisal Type  Annual ypraisal - NSP5
* Appraisal Period Start Date  01-Oct-2009
= Appraisal Period End Date  30-S5ep-2010

= Appraisal Effective Date  01M1-Jan-2011 2. To copy a previous plan, select
» Rating Official Name Wattenberg, Britteny .%@ <Copy Existing Plan> (can be edited)

el

x4

= Higher Level Reviewer Name  Arqueta, Floyd C

\."*
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EMPLOYEE — Copy Existing Plan

Copy Performance Plan

| Return to Plan Setup |
Rating Officials and em 1. Change date to the year forthe P the next. Only Rating Officials can copy a plan from one Meed Help?

employee to another. O
Plan you want copy from

Search

Flease enter your search criteria and select the "

Select the "flashlight
Mame or Appraizal

See the result. Mote that the search is case insensitive.
nce in entering the employves name. You must =elect Emplovee
late.

Employee Name

Appraisal Effective Date  01-Jan-2010
(example: 28-5Sep-2009)

—_—

(Fin 3. Once Plan is located,

............................................................................................................. Select <Copy> -

2. Select <Find>

Employee Employee Appraisal Effective Plan Approval
Appraisal ID / |Name Number Date Date Type
32577 Clopp, NedaJ 60157 01-Jan-2010 07-Oct-2009 Annual Appraisal -
NSPS
| Return ta Plan Setup |
(D Information 4. On the Information screen, select <Yes>
Do you wish to copy the plan of Clopp, Heda J using the Appraisal 1D: 325777
| Mo BS

ICE MvBiz | ICE PAANVS | Home | Logout | Preferences | Personalize Page

About this Page

05 Oct 2009 8



EMPLOYEE — Mission Goals Tab

NSPS PAA

| Transfer to Rating Official j.‘ Track Progress :1.‘ Return to Main Page J

Employee Information

Employee Name Clopp, Neda J
P Show Employee Details

m ReportsiForms ' |
Plan Details Wl Job Chjectives ' | Component Lnigue {Optinnal}' | Approvals and Acknowleddments ' |

Mission Goals

This screen focuses ant information regarding your organization's goals and priorities. You may type or copy an
the text may be populated by your Rating Official. When done, select the ‘Mext’ button or "Job Objectives’ Tab.

rovide the best Installations in the World, supporting the best Army in the World.
Manage installations and facilities in support of the Army Manage Relevant and Ready Manpower through Army Force Generation (ARFORGEN).
Enable the Training of Soldiers and Adaptive Leaders by providing and maintaining high-quality training areas, ranges and facilities.

Support and Sustain the All Volunteer Force by providing a high quality of life; caring for Soldiers, Army Civilians, and Army Families; and improving Soldier

and Family housing.

Provide Infrastructure and Support by adjusting the Army’s global footprint and by implementing Business Transformation initiatives to reduce operating
costs while delivering better services on Army installations.

iormation into Meed Help?

1. Review “Mission Goals” & edit if necessary

(Limit to 1400 characters) Counter | 750

[ =PREVIOUS ) [ MEXT= )
. oZd ;

yd

2. Select <Next> (or use the
“Job Objectives” tab above)
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EMPLOYEE - Job Objectives Tab

m ReporsiForms '\|

Flan Details '\| Mission Goals 3 AL Component Linigue (Optional) '\| Approvals and Acknowledgments '\|

Job Objectives

This screen allows you to add new Job Objectives, update pending Job Objectives if you have ownership of your Performance Plan, and view approved MNeed Helpf
Job Objectives.

¢ To add a new Job Objective, select the "Add Job Objective’ button.

s Toupdate a Job Objective, select the ‘Update’ button under the action column.
(Important: You must have ownership of your Performance Plan to update your Job Objectives).

+ All "Approved Job Objectives with assigned weights must equal a total of 100%. - - -
s Toview an existing Job Objective, select the View' button under the Action Column. Review each Job Objectives from the
copied plan by selecting the <Update>
Important: If your Job Objective is approved, only your Rating Official may change/edit it. action (see next page)...

B* Show Applicable Pedformance Indicators

Show All Details | Hide All Details

Details Number Job Objective Title Contributing Factors Status Weight % (Optional) Action Delete
Show 1 - Industrial Property Inspections Cooperation and Teamwork PENDING  40% ~ | Undate ) m
BShow 2 - Special Projects Customer Focus PEMDING  20% ~ | Update ) ]
>Show 3 - Industrial property evaluations Critical Thinking PENDING  40% ~  Undate ) m

OTHER ACTIONS:
- Select “Add Job Objective” to add an objective

- Select the “Delete” icon to delete an objective
- Change the weight of the objective using the drop-down tab

10
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EMPLOYEE - Update Job Objective

Job Objective Number 1

* Job Objective Title gy strial Property Inspections

* Start Date 01-Oct-2009 1.

(example: 28-Sep-2008)
Job Objective Status  PENDING

Date Last Modified 28-5ep-2009

Job

Objective
If you need helpin-writig job objectives, go to the [Success training course. Make sure you use the appropriate Performance Indicato iting the job
objective

L~ As required, effectively leads evaluation/inspection teams and study groups formed to evaluate industrial properties that support Army units/activities.
Based on inspections, review and studies, prepares and submits detailed analyses and/or reports with technical evaluation and recommendations for
policy, process, and procedural change within supervisor established suspense date.

Change the default “Start Date” if necessary

2. Review the job objective & edit as needed (note the character limit counter)

3. Scroll down to bottom of screen

{Limit to 1000 characters) \ / Counter
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EMPLOYEE - Update Job Objective (cont’d)

C

{Limit to 1000 characters) Counter 354

Select Contributing Factors

» Select the appropriate Contributing Factor for the Job Objective. As a general rule, select between 1 and 3. The Leadership Contributing Factor must be
selected for a supenisory Job Objective.

+ Select the icon next to the Contributing Factor to read the appropriate benchmark descriptors.

Technical Proficiency/® 1. Review the selected [T customer Focus®

[7] Critical Thinking/ contributing factor(s) & [FResource Management/Z

[¥] Cooperation and Teamwork(Z change if necessary [] Leadership®
unication(®

T bavej | Save and Update Another Job ObJEEtI'u'EJ | Save and Return to Job Ohjectives Tabj

1\

2. Select <Save and Update Another> to look at the next objective, or
select <Save and Return to Job Objectives Tab> when done

05 Oct 2009 12




EMPLOYEE - Transfer Plan to Rating Official

N3SPS PAA

| Transfer to Rating Official )ut Track Progress jut Return to Main Page )

Employee Information /\
Employee Name Clopp, Neda J

P Show Employee Details When done reviewing your plan, select the
<Transfer to Rating Official> button

m ReportsiFarms '\|

Plan Details '\| Mission Goals 3 Joh Objectives Component Unigue (Qptional) '\| Approvals and Acknowledgments '\|

Job Objectives

This screen allows you to add new Job Objectives, update pending Job Objectives if you have ownership of your Performance Plan, and view Meed Help?
approved Job Objectives.

To add a new Job Objective, select the 'Add Job Objective’ button.

To update a Job Objective, select the ‘Update’ button under the action column.
(Important: You must have ownership of your Performance Plan to update your Job Objectives).

All "Approved” Job Objectives with assigned weights must equal a total of 100%.
To view an existing Job Objective, select the View' button under the Action Column.

Important: If your Job Objective is approved, only your Rating Official may change/edit it.

05 Oct 2009 13




EMPLOYEE — Complete Transfer to Rating Official

Employee Notification to Rating Official - Wattenberg, Britteny
| Cancel ] | Transfer to Rating Official without E-mail Motification J | Transfer to Rating Official with E-mail Motification J

/\ Need Help?

Message to Rating Official 2. Select <Transfer...without E-mail notification> or

This screen allows you to transfer your performance plan to your rating offi <Transfer...with e-mail notification>, as appropriate
| have set up my proposed new performance plan for the new cycle.

N

1. Enter a message to Rating Official, if desired

—

Motice: You are about to contact Wattenberg, Britteny by e-mail. Due to the unencrypted nature of this e-mail communication, please do not include any
non-public information such as social security numbers or privacy act information in your e-mail.

| Cancel ] | Transfer to Rating Official without E-mail Notification J | Transfer to Rating Official with E-mail Motification J

Confirmation

The appraisal has been submitted to the rating official.

Confirmation of transfer

Employee
Performance Appraisal Application Main Page

Meed Help?

28 Sep 2009 14



EMPLOYEE - PAA Main Page Status

Appraisals of Clopp, Neda J
Create New Plan
~Choose a Plan Type-- v [ Go
Table Size 10 -
Plan

Employee |Current Rating Appraisal |Appraisal |Approval Plan Current

Name Owner Official Name |Year ID Date Type |Status |PAA Status|Action

Clopp, Neda Wattenberg, Wattenberg, . Planin View v (3o
— J Britteny Britteny e cmizl EEEAL] Progress

33'”""’ Heda Eg{:’”es’ Berrones, Pete 2010 32577 07-0ct-2009 NSPS Modified i';‘;rmd View ls=:b

At this point on the employee’s main page:
‘Current Owner’ is the Rating Official to whom the plan has been transferred.

‘Plan Status’ is “Pending” and ‘Current PAA Status’ is “Plan in Progress.”

No approval date yet.

Use the “Action” drop-down menu if you want to print a copy of the plan so far.

05 Oct 2009 Return to TOC 15
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Performance Plan:
Rating Official Actions

e Copy an existing plant
e Review /edit proposed performance plan

e Obtain Higher Level Review

05 Oct 2009 Return to TOC 16



RATING OFFICIAL — Open PAA

Navigator Favorites
3 My Biz My Workplace I‘m
4 place Performance Appraisal Application (PAA)

& My Employee Information

=] Update My Information

E Suspen

Ses

Lction(s) to Multiple Employees (PAA)

After using your browser to access DCPDS,
close all of your browser windows and restart
a new browser session. Sometimes the
browser can hold that information in memory

1. Select My Workplace

PAA Trusted Agent Authaorization

(e.g. cache, etc) and some web sites know
where to look to find it. For more information

View/Print Reports
(5] View/Print Performance Management Reports

Click here

(5] View Previous Requests

2. Select Performance Appraisal Application (PAA

¥

05 Oct 2009
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RATING OFFICIAL -

Review the Performance Plan

Select the plan you wish to review:

Plans/Appraisals In Progress

& TIP Only Employees that have a plan in progress are listed below

Show Me  All Appraisals * Appraisal Year ALL

Table Size 10 -

Create New Plan

-

--Choose a Plan Type-

Plan

Employee |Current Rating Appraisal |Appraisal |Approval Plan Current

Name Owner Official Name|Year 1D Date Type |Status |PAA Status |Action
Nolda, PPM Wattenberg, 2010 32538 15-Dec-2008 NSPS Approved Egﬁ'”g View
Deangelo Britteny Approval

Clopp, Meda Wattenberg, Wattenberg, . Plan in Update
J Britteny Britteny Sl LR IS Progress

Mowery, Wattenberg, Wattenberg, Plan Update
Lesley N Britteny Britteny 2010 32628 01-Nov-2008 NSPS Approved Approved

Select the link to search for Completed Plans
P Show Completed Plans/Appraisals

Make sure ‘Action’ reads <Update>

05 Oct 2009
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RATING OFFICIAL — Review the Performance Plan

m ReportsiForms ' |

Plan Details Mission Goals | Joh Objectives ' | Compaonent Lnigue (Optional) - | Approvals and Acknowledgments ' |

Plan Details

This screen provides information about the status of your employee’s performance plan.

+ Update the Appraisal Type and Appraisal Dates, if necessary.

Important Mote: The Appraisal Period Start Date represents the start of your employed

information such as the pay schedule and pay band will be populated on the appraisal fi

Meed Help? link.

s Change the Rating Official and/or Higher L
# Transfer the Performance Plan to your emp

To change a Rating Official, Higher Level Reviewer

= Appraisal Type
= Appraisal Period Start Date
= Appraisal Period End Date

= Appraisal Effective Date

Rating Official Name
Higher Level Reviewer Name

Meed Help?

2. Click here to change the Rating Official
or Higher Level Reviewer if necessary

1. Verify plan dates, change if

necessary

Annual Apprais{ /- N5P5 -
01.0ct-2009
30-Sep-2010
01-Jan-2011

Wattenberg, Britteny
Arqueta, Floyd C

ind/or Higher Level Reviewer' button.

| Change Rating Official andfor Higher Level Heviewerj

Performance Plan Approval Date
Flan Last Modified
Created By Clopp, Neda J

3. Select <Next>

—— T

05 Oct 2009
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RATING OFFICIAL — Review Mission Goals

m Repors/Forms ' |
Flan Details' Mission Goals Job Objectives ' | Component Unigue (Optinnal)' | Approvals and Acknowledgments ' |

Mission Goals
This screen focuses on important information regardmg Jmur nrgamzatluns guals and priorities. You may type or copy and paste information into the  Need Help?
text box, or it may be populated by your empl Fre—setertHT e tbrtteree—eb-tibactive” tab.

Relevant Og lonal Mission! Strategic Goals

ovide the best Installations in the World, supporting the best Army in the World.
Manage installations and facilities in support of the Army Manage Relevant and Ready Manpower through Army Force Generation (ARFORGEN).
Enable the Training of Soldiers and Adaptive Leaders by providing and maintaining high-quality training areas, ranges and facilities.

Support and Sustain the All Volunteer Force by providing a high quality of life; caring for Soldiers, Army Civilians, and Army Families; and improving Saoldier
and Family housing.

Provide Infrastructure and Support by adjusting the Army's global footprint and by implementing Business Transformation initiatives to reduce operating
costs while delivering better services on Army installations.

1. Review “Mission Goals” & edit if necessary

(Limit to 1400 characters) Counter | 755

(<PREVIOUS ) ( NEXT= )

/

2. Select <Next>
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RATING OFFICIAL - Job Objectives Tab

m FeportsiForms "|

Flan Detaila"| Mission Gnals'\ AL TETe N Compaonent Linigue (Optinnal}'} Approvals and Acknowledogments "|

Job Objectives

Meed Help?
This screen allows you to add new Job Objectives, update pending Job Objectives if you have ownership of the Performance Plan, and view approved Job

Objectives.

To add a new Job Objective, select the "Add Job Objective’ button.
To update a Job Objective, select the ‘Update’ button under the Action column.

¢ Toview an existing Job Objective, select the View' button under the Action column. Review each of the job objectives
Update the Job Objective weights, if appropriate. by seIecting the <Update> action
(see next page)...

= Show Applicable Performance Indicators

| Add Job Ohjective\

Show All Details | Hide All Details

Details Number Job Objective Title Contributing Factors Status Weight % (Optional) Actio Delete
BShow 1~ Industrial Property Inspections Cooperation and Teamwork PENDING  40% -  Update | o
BShow 2~ Special Projects Customer Focus PENDING  20% -  Update | o
P»Show 3 ~ Industrial property evaluations Critical Thinking PENDING  40% -  Update | o

[ =PREVIOUS | | MEXT= )
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RATING OFFICIAL — Review/Update Job Objectives

Job Objective Number 1

* Job Objective Title Industrial Property Inspections

* Start Date 01-0ct2009  [3e} — 1. Verify the “Start Date”, change if necessary

(example: 25-Sep-2009)
Job Objective Status  PENDING
Date Last Modified 28-

As required, effectively leads evaluation/inspection teams and study groups formed to evaluate industrial properties that support Army units/activities.
Based on inspections, review and studies, prepares and submits detailed analyses and/or reports with technical evaluation and recommendations for
policy, process, and procedural change within supervisor established suspense date.

2. Review the job objective & edit as needed (note the character limit counter)

Counter

(Limt to 1800 characters) 3. Scroll down to bottom of screen
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RATING OFFICIAL — Review/Update Job Objectives (cont’d)

(Limit te 1000 characters) Counter 354

Contributing Factors

# Select the appropriate Contributing Factor for the Job Objective. As a general rule, select between 1 and 3. The Leadership Contributing Factor must be

selected for a supemvisory Job Objective
s Select the icon next to {he Contabuma-metmteresssreaaarsanato honchmark descriptors

Technical F'ru:uﬁc:ien+:1-,-rE| 1. Review the [C] Customer Focusid
["| Critical Thinking-@ 5 selected Contributing DResnurce. Management@
[¥| Cooperation and Teamwork factor(s) & Change if DLeadershmE

Dmmunic:;atil:unﬁJ
necessary

—gereTT Save and Update Another Job Objective ) | Save and Return to Job Objectives Tab )

2. Select <Save and Update Another> to look at the next objective,
or select <Save and Return to Job Objectives Tab> when done
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RATING OFFICIAL — Proceed to Approvals & Acknowledgements

NSPS PAA - Rating Official

( Transfer to Emplayee )| Track Proaress ) Return to Main Page |

Employee Information

Employee Mame Clopp, Neda .
B=Show Employee Details

Select “Approvals and Acknowledgments” tab

m ReporsiForms -| N /

FPlan Details' | Mission Goals ' Job Ohjectives Component Unigue (Optional) ' | Approvals and Acknowledgments ' |

Job Objectives
Meed Help?

This screen allows you to add new Job Objectives, update pending Job Objectives if you have ownership of the Performance Plan, and view approved Job
Objectives.

+ To add a new Job Objective, select the ‘Add Job Objective’ button.

e To update a Job Objective, select the ‘Update’ button under the Action column.

+ Toview an existing Job Objective, select the View' button under the Action column.

e Update the Job Objective weights, if appropriate.
B> Show Applicable Performance Indicators

| Add Job Ohjective |

Show All Details | Hide All Details
Details Number Job Objective Title Contributing Factors Status Weight % (Optional) Action Delete
P=Show 1 - Industrial Property Inspections Cooperation and Teamwark PENDING  40% - | Undate ) m
P=Show 2 - Special Projects Customer Focus PENDING  20% - | Update ) m
P=Show 3 - Industrial property evaluations Critical Thinking PENDING  40% = | Update ) m

| =PREWICUS | | MEXT= |
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RATING OFFICIAL - Initiate Higher Level Review

NSPS PAA - Rating Official

( Transferto Employee )| Track Progress || Return to Main Page |

Employee Information

Employee Name Clopp, Neda J
P Show Employee Details

m ReportsForms '\|

Flan Details '\| Mission Goals '\| Job Ohjectives '\| Component Linigue (Optional) p Approvals and Acknowledgments

Approvals and Acknowledgments
This screen provides information regarding the status of your employee's performance plan.

+ Select the "Start’ button to complete a step.
s Select "Show' to see detailed information about an approval (date, method of review, etc.).

Meed Help?
Select <Start>
Show All Details | Hide All Details V
Details Tasks Status Achon
P> Show Step 1: Rating Official - Request or Document Higher Level Review Mot Started | _Start

P> Show Step 2: Higher Level - Review
P Show Step 3: Rating Official - Document Communication to Employee

e
P> Show Step 4: Rating Official - Document Employee Acknowledgment

Mot Started  |Step 1 must be completed
Mot Started  |Step 2 must be completed
ep 3

Mot Started |5t must be completed

| =PREVIOUS |

05 Oct 2009 25



RATING OFFICIAL — Request Higher Level Review

e Option A: Transfer the plan to the Higher Level Reviewer, — or —

e Option B: Document higher level review without actually transferring the plan
(requires signature on hard copy of DD Form 2906)

& here are two options available to complete this step. If you are both the Rating Official AND Higher Level Reviewer, use Option B to document the approval.
< Option A -)Transfer to the Higher Level Reviewer (HLR)

Name Date
Wattenberg, Britteny Rating Offigial
Arqueta, Floyd C

& TIP Please select new HLR from list of values, if required.

Higher Level Revie

OPTION A: If this is not the right HLR name,

Change Higher Level Reviewer Arqueta, Floyd C replace it with the correct HLR name

Message to Higher Level Reviewer

This screen provides space for you to send a Higher Level Reviewer a message regarding an employee’s Performance Plan. After writing the message, select the Transfer to Higher Level
Reviewer with E-mail Motification” button to send the message.

Please review this performance plan and take the appropriate action under the Approvals and o
Acknowledgments tab.

Option A: Select <Transfer ...with or

without e-mail notification> Option B:
i 1. Change HLR name if necessary
e, Yo o bt oot Ao Tl b, 1 vnerevemd e ot e commuricatiol R e L -
{ Cancel:] | Transfer to Higher Level Reviewer without E-mail Motification | | Transfer to Higher Level Reviewer with E-mail Motificati i E;\tzr methOd Of review

~
< Option B YDocument the higher level review has taken place by entering the fellowing information:
lote: The Higher Level Reviewer's signature must be obtained on a printed copy of the DD Form 2906 when using this option.
the Reports/Forms tab.

Higher Level Reviewer Arqueta, Floyd C ,,l{ Method of Review -
Review Date Other Method

opy of the DD Form 2306 can be obtained on

| Savef/ | Cancel |
05 Oct 2009 26




RATING OFFICIAL — Confirmation of Transfer to HLR

- Select <OK >on confirmation screen
(i) Information

The performance plan has been transferred to the Higher Level Reviewer. \/

| OK )
Plans/Appraisals In Progress
@ TIP Only Employees that have a plan in progress are listed below.
_ _ Create New Plan
Show Me  All Appraisals = Appraisal Year ALL - —Choose a Plan Type~ 2l (Go)
Table Size 10 -
Plan
Employee |Current Rating Official |Appraisal |Appraisal |Approval Plan Current PAA
Name Owner Name Year 1D Date Type |Status Status Action
Molda, Wattenberg, Pending PPM  vfjaw -~ [Go )
Deangelo PP Britteny 2010 32538 15-Dec-2008 MSPS Approved Approval
Clopp, Meda Argueta, Floyd Wattenberg, _ Plan Pending  view -~ [Go )
J c Britteny 2011 32630 MSPS Pending HLR Review
Mowery, Wattenberg,  Wattenberg, So |
Lesley N Britteny Britteny 2010 32628 01-Mov-2008  NSPS Approved

Plan is now owned by Higher Level Reviewer; ‘Current
PAA Status’ is “Plan Pending HLR Review”
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Performance Plan:
Higher Level Reviewer Actions

e Review performance plan

e Approve plan or return for changes
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HIGHER LEVEL REVIEWER - Open PAA

&) Department of Defense

ICE MyBiz ICE PAA W3 Logout Preferences Oracle Help Personalize Page

Navigator Favorites
[ CIV Pay Pool Manager My Workplace '@)
3 My Biz S| Performance Appraisal Application (PAA) After using your browser to access DCPDS,
& L = My Employee Information close all of your browser windows and restart a
/\ = Update My Information new browser session. Sometimes the browser
= %{% 1o Multiole Emol Ban can hold that information in memory (e.g.
= It ere to
1. Select My Workplace = Aoply Action(s) to Multiple Employees [ !
=l Manage PAA Trusted Agent Authorization . . .
2. Select Performance Appraisal Application (PAA)
View/Print Reports
=] View/Print Peformance Management Repdrs
=l View Previous Reguests Update Your Completed Training Via
Self Senice
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HIGHER LEVEL REVIEWER - Review Performance Plan

Select a plan to review:

Performance Appraisal Application Main Page

Meed Help?

Warning: The Performance Appraisal Application is designated for sensitive unclassified
personnel information only. Do NOT enter classified information in this system. Unauthorized
release of classified information is a violation of law and may lead to prosecution.

From the Main Page. you can create, update and view employee Performance Plans; change the Rating Official and/or Higher Level Reviewer; view and print part or an

e e Optional filters available (e.g., -
view HLR Appraisals only)

You can also pleted Plans/Appraisals’ link located at the bottom of this page.

To create a 5 described above:

« Select 'Choose a
« Select ‘Appraisal P
» Select the ‘Go’ butto

« Select an option from the Action column

» Select the 'Go’ button 2. Make sure Action shows
“Update,” then select <Go>

Important: To become familiar ¥ e columns, select the Need Help? link.

Plans/Appraisals In Prog

@& TIP Only Employees that hav@l plan in progress are listed below

1. Current PAA Status is Lw Plan

Show Me  All Appraisals ~ Appraisal Year ALL - . .

PP P “Plan Pending HLR Review”
Table Size 10 -

Plan
Employee |Current Rating Official |[Appraisal |Appraisal |Approval Plan
Name Owner Name Year 1D Date Type |Status Action
Molda, Wattenberg, View
Deangelo PPM Britteny 2010 32538 15-Dec-2008 MNSPS Approved
gr'ﬁi*;e:j}tt" Berrones, Pete Berrones, Pete 2010 32550  08-Oct-2008 NSPS Approved View
Clopp, Meda J Berrones, Pete Berrones, Pete 2010 32577 07-Oct-2009  NSPS Modified  Pla\/Approved = View
Arqueta, Floyd Wattenberg, : Plan Pending  Update

Clopp. Neda J » Britteny 2011 32690 MSPSPending | o Roview
Mowery, Wattenberg, Wattenberg, View
Lesley N Britteny Britteny 2010 32628 01-Mov-2008 MNSPS Approved Plan Approved

05 Oct 2009
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HIGHER LEVEL REVIEWER - Verify Plan Details

m Reports/Forms |

1. Click here to change the Rating Official

GG Mission Goals | Job Objectives | Component Unigue (Optional) | Approvals and Acknowledgrnents | or ngher Level Reviewer if necessary
Plan Details I
This screen provides information about the status of your employee’s performance plan. Since you are in view mode you cannot make changes Need Hely /

| Change Rating Official andfor Higher Level Reviewe’r

Appraisal Type Annual Appraisal - NSP5S Performance Plan Approval Date
Appraisal Period Start Date  01-Oct-2009 Plan Last Modified
Appraisal Period End Date  30-Sep-2010 Created By Clopp, Neda J

Appraisal Effective Date  01-Jan-2011
Rating Official Mame Wattenberg, Britteny
Higher Level Reviewer Name Arqueta, Floyd C

2. Select <Next> g. MEXT=

m ReporsfForms |

Flan Details M EE0TRES Joh Qbjectives | Component Unigue (Optional) | Appravals and Acknowledgments |

Mission Goals
This screen focuses on important information regarding your organization's goals and priorities. You may type or copy and paste information int
text box, or it may be populated by youeseste®= Ui hen done, select the "MNext’ button or "Job Objecive too

Relevant izational Mission/Strategic Goals
rovide the best Installations in the World, supporting the best Army in the Waorld.

Enable the Training of Soldiers and Adaptive Leaders by providing and maintaining high-quality training areas, ranges and facilities.
and Family housing.

costs while delivering better services on Army installations.

1. Review “Mission Goals”

(Limit te 1400 characters)

o the

Manage installations and facilities in support of the Army Manage Relevant and Ready Manpower through Army Force Generation (ARFORGEN).
Support and Sustain the All Volunteer Force by providing a high quality of life; caring for Soldiers, Army Civilians, and Army Families; and improving Soldier

Prowvide Infrastructure and Support by adjusting the Army’s global footprint and by implementing Business Transformation initiatives to reduce operating

MNeed Help?

Coy

2. Select
<Next>

(=PREVIOUS ) [ NEXTY)
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HIGHER LEVEL REVIEWER - Review/Update Job Objectives

m Reports/Forms ' |

Flan Details ' | Mission Goals ' Job Objectives Camponent Unigue {Optianal) ' | Approvals and Acknowled

Job Objectives

Review each of the job objectives [~
by selecting the <View> action [
(see next page)...

This screen allows you to view your employee’s Job Objectives. Select the View' button next to the Job Ob . 2
B> Show Applicable Peformance Indicators
Show All Details | Hide All Details
Details Number Job Objective Title Contributing Factors Status Weight % (Optional) A\fion Delete
B> Show 1 Industrial Property Inspections Cooperation and Teamwork PEMDING  40% |\ Miew ]
P> Show 2 Special Projects Customer Focus PEMDING  20% |\ Miew ]
B>Show 3 Industrial property evaluations Critical Thinking PENDING  40% il M

| =PREVIOUS | | MEXT= |

05 Oct 2009

32




HIGHER LEVEL REVIEWER - Review/Update Job Objectives

View Job Objective
= |ndicates required field | Return to Job Ohjectives Tah |

MNeed Help?

P> Show Applicable Performance Indicators
This screen allows you to update a Job Objective and select the appropriate Contributing Factor

+ A Job Objective Title is required
¢ NMake sure you use the appropriate Performance Indicator when writing the Job Objective

Job Objective Number 1
* lob Objective Title  Industrial Property Inspections
= Start Date 01-Oct-2009

Job Objective Status ~ PENDING
Date Last Modified 28-5ep-2009

Job Objective

Ifyou n in writing Job Objectives, go to the iSuccess training course.
¢Cimit to 1000 characters)

As required, effectively leads evaluation/inspection teams and study groups formed to evaluate industrial properties that support Army units/activities. -
Based on inspections, review and studies, prepares and submits detailed analyses and/or reports with technical evaluation and recommendations for
policy, process, and procedural change within supervisor established suspense date.

1. Review the job objective

2. Scroll down to bottom of screen
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HIGHER LEVEL REVIEWER - Review/Update Job Objectives

Contributing Factors

e Select the appropriate Contributing Factor for the Job Objective. As a general rule, select between 1 and 3. The Leadership Contributing Factor must be

selected for a superisory Job Dbiced

, _ 1. Review the
Technical F'n:lﬁe:nanc\,-r-[EJ
Ol Critical Thinkingl™ selected

Cooperation and Teamwnrk-@ N .
mmunication/®) ContrlbUtlng
factor(s)

s Select thed ext to the Contributing Factor to read the appropriate benchmark dest

O Customer Focusi®

O Resource r'u'1;anagement-':zJ

O Le:ai:harship'[EJ

/ [ Return to Joh Ohjectives Tah |

2. Select <Return to Job Objectives Tab>
button and continue reviewing
> remaining objectives

4. When done, select the “Approvals and Acknowledgments” tab

m ReportsiForms

i

Flan Details kAL ehE A Job Objectives Compaonent Unigue (Optional)

Approvals and Acknowledgments

Job Objectives

3. Continue reviewing remaining objectives by selecting

1 ATTI=3RN] WVigw Wi 1 i T . bed HElD?
This screen allows you to view your employee’s Job Objectives the <View> button for each
B=Show Applicable Peformance Indicators
Show All Details | Hide All Details
Details Number Job Objective Title Contributing Factors Status Weight % (O Action Delete
B> Show 1 Industrial Property Inspections Cooperation and Teamwark PEMNDING  40% | Wiew ) m
B Show 2 Special Projects Customer Focus PENDING  20% xv'ﬂ) m
P> Show 3 Industrial property evaluations Critical Thinking PENDING  40% | view ) m

[ =PREWIQUS | [ NEXT= )
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HIGHER LEVEL REVIEWER - Approve or Return for Change

NSPS PAA - Higher Level Reviewer

Employee Information

Employee Mame Clopp, Neda J
P Show Employee Details

| Track Progress :u‘ Return to Main Fage J

m ReportsiForms "|

Flan Details "| Mission Goals "| Job Objectives "| Cam

Approvals and Acknowledgments

Select <Approve> to approve the plan or
<Return for Change> to have Rating Official make changes

This screen provides details about the status of your employee’s performance plan. Select "Show’ to see the

your employee’s performance plan.

Show All Details | Hide All Details

Details Tasks

P> Show Step 1: Rating Official - Request or Document Higher Level Review
P Show Step 2: Higher Level - Review

P Show|Step 3: Rating Official - Document Communication to Employee
P>Show Step 4: Rating Official - Document Employee Acknowledgment

Status
Completed
Pending Approval
Mot Started

Mot Started

out the status of Need Help?

Action

| Apprave | or [ Return for Change |

p 2 must be completed

"
5
J

must be completed

| =PREVIOUS |
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HIGHER LEVEL REVIEWER - Transfer back to Rating Official

Higher Level Reviewer Notification to Rating Official - Wattenberg, Britteny

| Cancel :l | Transfer to Rating Official without E-rmail Motification J | Transfer to Rating Official with E-mail Motification J

MNeed Help?
Message to Rating Official

This screen provides space for you to send a Rating Official a message regarding an employee's Plan Reapproval. After writing the message, select the Transfer to
Rating Official with E-mail Notification’ button to send the message

Please go to the Performance Appraisal Application (PAA) and select the Approvals and o
Acknowledgments tab under the Plan tab to complete Step 3.

1. Select <Transfer to rating official...With or
Without E-mail Notification>

Motice: You are about to contact Wattenberg, Britteny by e-mail. Due to the unencrypted n

15 e-mail communication, please do not include any non-public
information such as social security numbers or privacy act information in your e-mail

| Cancel j | Transfer to Rating Official without E-mail Motification J | Transfer to Rating Official with E-mail Motification J

2. Select <Yes> to approve or <No> to
(D Information disapprove the performance plan

Do you wish to approve the performance plan job objectives for Clopp, Neda J?

| Mo 7 Yes )
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RATING OFFICIAL — Confirmation of Approval & Transfer

BRI Performance Appraisal Appli(:ation (PAA) ICE MyBiz ICE PAA W3 Home Logout Preferences Oracle Help Personalize Page
b ¥ Version3.0 )
. PAA Main Page FProvide Guest Feedback
Confirmation
The appraisal has been submitted to the Rating Official.
Rating Official/Higher Level Reviewer Confirmation of transfer back to Rating Official

Plans/Appraisals In Progress
& TIP Only Employees that have a plan in progress are listed below.
: _ Create New Plan
Show Me  All Appraisals « Appraisal Year ALL - _Choose a Plan Type— % (Go)
Table Size 10 = Plan status is now “Plan Reviewed by HLR”
Employee |Current Rating Official |Appraisal |Appraisal [Approval Current PAA
Name Owner Name Year 1D Date Status Action
MNolda, Wattenberg, Pending PPM  \fiew - | Go
Deangelo PPM Britteny 2010 32538 15-Dec-2008 NS Approval
MIChelot. Berrones, Pete Berrones, Pete 2010 32550 08-Oct-2008 NSPS AP 'P”}gg:’;s'g View - (8o)
Clopp, Meda J Berrones, Pete Berrones, Pete 2010 32577 07-Oct-2009  NSPS Modified\ \Plan Approved View v ([ Bo)
Wattenberg,  Wattenberg, . lan Reviewed vfiew - | Go

Clopp, Meda J Britteny Britteny 2011 326590 MNSPS Pending by HLR
Mowery, Wattenberg,  Wattenberg, View - | Go
Lesley N Britteny Britteny 2010 32628 01-Mov-2008 MSPS Approved Plan Approved
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Performance Plan:
Rating Official Actions

e Transfer plan to employee for acknowledgement
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RATING OFFICIAL - Transfer to Employee for Acknowledgement

1. Loginto My Biz
2. Select Performance Appraisal Application (PAA)

Starting at the main page:

NSPS PAA - Rating Official

[ Transfer to Employee ) Track Progress || Return to Main Page |

Employee Information

Employee Name Clopp, Neda J
B Show Employee Details Select “Approvals and Acknowledgments” tab

m ReporsiForms N\ /

SENNEGTEM Mission Goals Job Objectives Component Unigue (Optional) Approvals and Acknovwledgments

Plan Details

. . . . 7
This screen provides information about the status of your employee’s performance plan Need Help’

¢ Update the Appraisal Type and Appraisal Dates, if necessary

Important Note: The Appraisal Period Start Date represents the start of your employee’s performance evaluation period under this plan. Certain
information such as the pay schedule and pay band will be populated on the appraisal form based on this date. For additional guidance select the Meed

Help? link
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RATING OFFICIAL — Document Communication to Employee

m ReportsiForms W|
Flan Details W| Mission Gnala'] Joh dhjectives W| CnmpnnentUnique{Optinnal}'\ Approvals and Acknowledgments

Approvals and Acknowledgments

This screen provides information regarding the status of your employee’s performance plan.

¢ Select the "Start’ button to complete a step.
¢ Select 'Show' to see detailed information about an approval (date, method of review, etc

Select <Start> button for Step 3

Meed Help?

Show All Details | Hide All Details
Details Tasks

P> Show St
P=Show St
P=Show Step 3: Rating Official - Document Communication to Employee Mot Started '@
P=Show Step 4: Rating Official - Document Employee Acknowledgment

1: Rating Official - Request or Document Higher Level Review
2: Higher Level - Review

ep
ep

=

Mot Started Step 3 must be completed
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RATING OFFICIAL — Document Communication to Employee

Show All Details | Hide All Details

Details Tasks Status Action
B> Show Step 1: Rating Official - Request or Document Higher Level Review Completed |_Start )
B>Show Step 2: Higher Level - Review Completed
¥ Hide Step 3: Rating Official - Document Communication to Employee Mot Started |_Start )
Communication Date
Communication Method - 4 1. Enter Communication Date &

Other Method Method

| Save and Transfer to Employee for Acknowledgment jut Save and go to Step 4 j
B>Show Step 4: Rating Official - Document Employee Acknowledgment Mot Started Ste:—N completed

/N

2. Select <Save & Transfer to Employee for Acknowledgment >
or document that employee has acknowledged* (by selecting
<Save and go to Step 4>)

* Documenting that the employee has acknowledged is

normally done when the employee is not available
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RATING OFFICIAL - Transfer Plan to Employee

Rating Official Notification to Employee - Clopp, Neda J

[ Cancel ) | Transfer to Employee without E-rnail Motification | | Transfer to Employee with E-mail Motification |

Meed Help?
Message to Employee

This screen provides space for you to send your employee a message regarding his or her Performance Plan. After writing the message, select the Transfer to
Employee with E-mail Matification” button to send the message

Please go to the Performance Appraisal Application and select the Approvals and Acknowledgments o

tab located under the Plan tab and complete Step 4. Once you have acknowledged, a copy of the DD

Form 2906 will be available in the Completed Plans/Appraisals area of the Performance Appr3 .
Application Main Page. Select <Transfer to Employee...with or

without email notification>

—

MNotice: You are about to contact Clopp, Meda J by e-mail. Due to the unencrypted nature of this e-mail commu? please do not include any non-public
information such as social security numbers or privacy act information in your e-mail

| Cancel J | Transfer to Employee without E-mail Motification J | Transfer to Employee with E-mail Motification J
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RATING OFFICIAL - Confirmation of Approval & Status

Confirmation

The appraisal has been submitted to the employee.

Confirmation of transfer to employee

Rating Official/lHigher Level Reviewer
Performance Appraisal Application Main Page

Plans/Appraisals In Progress
@ TIP Only Employees that have a plan in progress are listed below.

‘Plan Status’ is now “Approved”

Show Me  All Appraisals ~ Appraisal Year ALL - —Fs fom Go)
Table Size 10 -
Plan

Employee |Current Rating Official |[Appraisal |Appraisal |Approval Plan ent PAA
Name Owner Name Year 1D Date Type |Status tus Action
Molda, Wattenberg, ending PPM  viaw * [ 3o
Deangelo FPM Britteny 2010 32538 15-Dec-2008 MSPS Apprm%pprml
Clopp, Neda J Clopp, Neda J gﬁ{fﬂ’;h“g’ 2011 3690  29-Sep-2009 NSPS Approved Plan Approved Yiew | EE3
Mowery, Wattenberg, VWattenberg, Update - | Co
Lesley N Britteny Britteny 2010 32628 01-Mow-2008 NSPS Approved Plan Approved \=e/
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Performance Plan:

Employee Actions

e Acknowledge receipt of plan
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EMPLOYEE — Acknowledge Performance Plan

1. Loginto My Biz
2. Select Performance Appraisal Application (PAA)

Starting at the main page:

2. Make sure action reads “Update,”
then select <Go>

Appraisals of Clopp, Neda J
Create New Plan
~Choose a Plan Type— E
Table Size 10 -
Plan
Employee |Current Rating Official |Appraisal |Appraisal |Approval Plan Current PAA
Name Owner Name Year ID Date Type |Status Status Action
Clopp, Neda J f'”pp‘ Neda E‘:ﬁ:?ﬂ’;berg‘ 2011 32690  29-Sep2009 NSPSApproved Plan Approved JPdate MREELD)
Clopp, Neda J EE{;””ES‘ Berrones, Pete 2010 32577 07-Oct-2009  NSPS Modified Approved V1EW v B

1. Note status: “Plan Approved”
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EMPLOYEE — Acknowledge Performance Plan

Select “Approvals and Acknowledgments” tab
/

m Interim Reviews | Annual Appraisal ' | Other Assessments ' | ReportsfForms ' |
e e Mission Goals | Job Objectives ' | Component Unigue (Optional) ' | Approvals and Acknowledgments ' |

Plan Details
This screen provides information about the status of your performance plan. Meed Help?

¢ LUpdate your Appraisal Type and Appraisal Dates, if necessary. Important Note: The Appraisal Period Start Date represents the start
of your performance evaluation period under this plan. Certain information such as your pay schedule and pay band will be populated on
your appraisal form based on this date. For additional guidance select the "Need Help? link.

« Change the Rating Official and/or Higher Level Reviewer.
« Transfer the plan to your Rating Official.

To change a Rating Official and/or Higher Level Reviewer or both, select the ‘Change Rating Official and/or Higher Level Reviewer button.
When done, select the "Mext’ button or the 'Mission Goals’ tab.

| Change Rating Official andfor Higher Level Reviewerj

= Appraisal Type  Annual Appraisal - NSPS - Performance Plan Approval Date 29-5ep-2009
Appraisal Period Start Date 01-Oct-2009 Flan Last Modified | NEXT>- )
Appraisal Period End Date  30-Sep-2010 Created By Clopp, Neda J

Appraisal Effective Date 01-Jan-2011
Rating Official Mame Woattenberg, Britteny
Higher Level Reviewer Name Arqueta, Floyd C
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EMPLOYEE — Acknowledge Performance Plan

Approvals and Acknowledgments

# Select the "Acknowledge Receipt’ button if highlighted.

Show All Details | Hide All Details

Details Tasks

P> Show Step 1: Rating Official - Request or Document Higher Level Review
P> Show Step 2: Higher Level - Review

B*Show|Step 3: Rating Official - Document Communication to Employee
P Show Step 4: Employee - Acknowledgment

m Interim Reviews -\| Annual Appraisal -\| Other Assessments -\| ReportsiForms -\|

Plan Details -\| Mission Goals -\| Job Objectives -\| Compaonent Unigue (Optional) 1 Approvals and Acknowledgments

This screen provides information regarding the detailed status of your performance plan.

¢ Select 'Show' to see detailed information about an approval (dates, method, etc ).
« [fyou have created this performance plan, select the Transfer to Rating Official’ button once you have completed all Job Objectives.

Meed Help?

Select <Acknowledge Receipt>

Status

Completed

Completed

Completed

Pending Empl Acknowledgment

Action

| Acknawledge Receipt |

=FREVIOUS |

Note: Acknowledging receipt does not mean that you necessarily agree or disagree with

the performance plan and job objectives; it means only that you have received it

05 Oct 2009

47



EMPLOYEE - Confirmation

Confirmation
Acknowledge Receipt date is 29-5ep-2009.

Is this correct?

Select <Yes> to acknowledge date of
receipt

[Mo ) [ es)
Appraisals of Clopp, Neda J
Plan Status’ is “A 4 Create New Plan
an Status’ is rove J—
. 7 PP , —Choose a Plan Type-- v [ Go
Employee is the ‘Current Owner
Table Size 10 =
Pla

Employee |Current Appraisal |Approva Plan Current PAA
Name Owner 1D Date Status Status Action
Clopp, Neda J f'”pp’ Neda gﬁ:fﬂ’;berg’ 2011 32690  29-Sep2009 NSPS Approved Plan Approved UPdate - G0
Clopp, Neda J EE{;””ES’ Berrones, Pete 2010 32577 07-Oct-2009  NSPS Modified  Plan Approved V1eW - (&

Select the link to search for completed plans
P Show Completed Plans/Appraisals

To view Plan at any time as it was when approved, select the
Show Completed Plans/Appraisals link (See next slide)
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EMPLOYEE - View/Save Performance Plan

¥ Hide Completed Plans/Appraisals

Completed Plans/Appraisals

1. Begin with entering search criteria. The following fields can be entered in any combination; e_g,, Appraisal Year only or Appraisal Year and Event

2. Select the Find button. Your results will be based on your search criteria. If there is no search criteria entered, your results will be all Completed
Flans/Appraisals

1. Enter filter criteria (or leave blank),
Appraisal Year 2011 ~ then select <Find>
Event MNSPS Performance Plan -

| Find ) | Clear |

Table Size 10 =

Appraisal Year |Appraisal ID Type |Event Event Completion Date | Reports/Forms
2011 32690 MSPS  NSPS Performance Plan 29-Sep-2009

<
A
File Download = / \

H 7 Q o
Do you want to open or save this file? 2. Select printer icon to
Name: CTv_PAA_DD2906.PDF generate a copy of the
| < Type: Adobe Acrobat Document DD Form 2906

From: hydra.chres.army.mil

Open ] [ Save ] Cancel ]

|@ While files from the Intemet can be useful, son
b,
k..

. 3. Select <Open> or <Save> to view
arm your computer. [ you do not trust the sou
— save this file. What s the rsk? or save a Copy Of DD Form 2906
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CASES Useful Links ““*

http://www.cpms.osd.mil/nsps/

« NSPS Connect
http://www.cpms.osd.mil/nsps/nspsconnect/

« NSPS Connect for Managers/Supervisors
http://www.cpms.osd.mil/nsps/nspsconnect/manager.html

« NSPS Connect for Employees
http://www.cpms.osd.mil/nsps/nspsconnect/employee.html

 DoD 1400.25-M, Civilian Personnel Manual (NSPS: Chapter 1900)
http://www.cpms.osd.mil/forms/cpm/cpmlistings.aspx?by=chapter

« 5USC, Chapter 99 — DoD NSPS
http://www.cpms.osd.mil/forms/cpm/cpmlistings.aspx?by=chapter

« 5CFR §9901 — DoD NSPS
http://www.access.gpo.qgov/nara/cfr/waisidx 09/5cfr9901 09.html



http://www.cpms.osd.mil/nsps/
http://www.cpms.osd.mil/nsps/nspsconnect/
http://www.cpms.osd.mil/nsps/nspsconnect/
http://www.cpms.osd.mil/nsps/nspsconnect/manager.html
http://www.cpms.osd.mil/nsps/
http://www.cpms.osd.mil/nsps/nspsconnect/employee.html
http://www.cpms.osd.mil/forms/cpm/cpmlistings.aspx?by=chapter
http://www.cpms.osd.mil/forms/cpm/cpmlistings.aspx?by=chapter
http://www.access.gpo.gov/nara/cfr/waisidx_09/5cfr9901_09.html
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RAMSTEIN CIVILIAN PERSONNEL FLIGHT

http://www.ramstein.af.mil/ramsteincivilianpersonnelflight.asp

KYM TRAN
86 MSS/DPCS-B
DSN: 480-2019
kym.tran@ramstein.af.mil
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