Single Family FHA | Single Family Origination > Case Processing > Appraisal Logging

Logging an Appraisal

The Appraisal Logging function on the FHA Connection (FHAC) allows a lender to log, add, change, or
review appraisal information in HUD’s origination system for nonendorsed cases prior to insurance
processing. Appraisal Logging is required for most cases except streamline refinance cases that do not
require an appraisal and some non-203(k) REO cases. If the case requires an appraisal, Appraisal
Logging must be processed before submitting the insurance application. After a case is endorsed for
insurance, appraisal information can only be viewed.
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-

FHA Case Number: 103-1234567
* Property Information *

Address: 1234 PEACH ORCHARD ST STONE MOUNTAIN GA 300830000

pup: Oves ONo

Construction Code: |Eyjsting Construction v Year Built:| /1999
Effective Age: I_

Appraisal Received Date: I -'"i ,.li m
Date of Contract: | ,.-'i ,.-'i Contract Price: I

* Neighborhood Fields *

Location: i_SeIectLocanon V-I Predominant Neighborhood Price: I

%hland Use: One-Unit: h 2-4 Unit: h Multi-Family: I_ Commercial: i‘_
* Site Fields *

Site Area: Sq Ft: ,_ Acres: i_

Type: | Select Type v| Manufactured Housing: O Yes (O No ﬂ

* Physical Characteristic Fields *

Foundation: Rooms: Bedrooms: Baths:
Select Foundation v| I I I
Living Area: I Central Air: OYes ONo Car Storage: |SE|EthafStmaQe VI

* Property Title Information *

Estate Will be Held in: Leasehold Expiration Date:

SelectEstate Willbe Held in + | ji ;'i

* Prior Sale Information *

Was prior sale/transfer of this property within the past 3 years? | Prior Sale/Transfer Rqrd "|

Date of Prior Sale/Transfer: | il ,.I'i i#i Price of Prior Sale/Transfer: I

* Reconciliation Fields *

Appraised Value: I

Actual Appraiser (State Certificate or License No.): Effective Date of Appraisal:
m: | =

Name:

CED @@ (ovws)

Figure 1: Appraisal Logging Update Page
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For all appraisals of properties that are to be security for FHA-insured mortgages, and which are
performed on or after January 1, 2006, the appraisal must be reported on one of the Fannie Mae
appraisal reporting forms listed below as per property type.

1. Uniform Residential Appraisal Report (Fannie Mae Form 1004 March 2005): Required for a one-
unit single family dwelling.

2. Manufactured Home Appraisal Report (Fannie Mae Form 1004C March 2005): Required for a
manufactured home.

3. Individual Condominium Unit Appraisal Report (Fannie Mae Form 1073 March 2005): Required
for an individual condominium unit.

4. Small Residential Income Property Appraisal Report (Fannie Mae Form 1025 March 2005):
Required for a two- to four-unit single family dwelling.

Resources that can be used to complete any of the above forms are described in the section Assistance
for Completing the FHAC Appraisal Logging Form.

Note: For case numbers issued beginning January 1, 2010, if a case is transferred from one FHA-
approved lender to another, a second appraisal may be ordered by the new lender under certain

conditions. Click at the bottom of the page to enter the second appraisal as needed.
See HUD Mortgagee Letter 2009-29, Appraisal Portability for additional information if needed.

lllustrations showing the location of the FHAC Appraisal Logging fields on the URAR for a one-unit single
family dwelling are provided in the section Locating Appraisal Logging Information on an Appraisal
Report.

Assistance for Completing the FHAC Appraisal Logging Form

Assistance in completing the form is available by using any combination of the detailed resources listed
below:

1. Click WAL @ in the upper right of the Appraisal Logging Update page. Select from
the Help menu options for detailed information. Especially useful in completing the Appraisal Logging
form online will be:

¢ Steps for Processing which explain how to enter information from the appraisal reporting form
¢ Field Descriptions which describe each field and its contents.

{2 FHA Connection

' et

Business Backeround
General background infarmation on thiz application
including the business model and function of this

screen in the overall process,

Steps for Processing
Steps required to cormnplete this portion of the business

process,

Field Descriptions
Detailed descriptions of all of the fields and their
contents on thiz screen, Includes data validation rules

and format for all data,

Help Index
Alphabetical index of all FHA Connection Single Family

Origination help,

Figure 2: FHA Connection Help pop-up menu
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2. HUD Mortgagee Letters 2005-34, Adoption of Revised Appraisal Reporting Forms and Update to FHA
Appraisal Protocol or HUD Mortgagee Letter 2009-29, Appraisal Portability available at:

o select Mortgagee Letters in the footer on FHA Connection pages (before or after sign on) (Figure 3)
and follow the links to the specific letter, or,

¢ in the FHA Connection Resources section following sign on to the FHA Connection (Figure 4).

Click to retrieve Mortgagee Letters

SGfFHA Horme Page | HUD Single Family Housing Page

HULD Multifamily Housing

Figure 3: Link to Mortgagee Letters in FHA Connection footer

MORE

Provides access to the online business areas uzed to originate
> HA '
Single Family F process, insure and service FHA loans,

» Multifamily FHA :;2:;?_;&'5 access to MDDR, PASS, and the Web-based eLOCCE MORE
» Lender Approval Provides access to information on record for HUDYFHA-approved MORE

lending institutions.

FHA Connection Resources

HUDCLIPS: The HUD Client Inforrnation and Policy Systern (HUDCLIPS) offers HUD dients free accass
to HUD's official repositary of policies, pracedures, announcerments, and other materialz using full-text
anline searches,

rz page located on HUD's Internet Web site provides access to

Click to retrieve Mortgagee Letters ained by HUD's Office of Housing on how to become an FHA lender,

Ernd a cormprehenszive index of FHA-related information,

Mortgagee Letters: The FHA Mortgages Letters page on HUD s Internet Web site enables you to view
online and/or print all mortgagee letters issued since 1976,

Figure 4: FHA Connection Resources link to Mortgagee Letters

3. Appendix D of Handbook 4150.2, CHG-1, Valuation Analysis for Home Mortgage Insurance for Single
Family One- to Four-Unit Dwellings, effective for all appraisals performed on or after January 1, 2006.
Appendix D is attached to ML 2005-34 and is also available online at the following:
http://www.hud.gov/offices/adm/hudclips/letters/mortgagee/files/41502xd.doc.

Locating Appraisal Logging Information on an Appraisal Report

For each section of the FHA Connection Appraisal Logging page, the location of corresponding URAR
fields is illustrated below. In this example, the Uniform Residential Appraisal Report (Fannie Mae Form
1004) for one-unit single family dwellings is shown; the same information is collected on any of the four
available Appraisal Report forms.
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Property Information

Information relevant to the property can be found in the Subject section of the Appraisal Report except
for Year Built, Construction Code, and Effective Age (see the Physical Characteristics Fields section
below for these fields). Contract information is located in the Contract section of the Appraisal Report.

Proparty Address City

Bomower Address Chwner of Public Riecond

Legal Description

Aszeesor's Parcel # Taw Year

—

PUD

Meighberhood Mame Map Reference

Property
Title

Dceupant [] Owner [] Tenant [] Vacant Specid Assessments §

|§Pun HC

Property Rights Appraised [] Fes Simple I:I_ Lessshold ﬁ Other [describe)

Assignment Type g Purchase Transaction g Refinance Transaction g Cither [describe)

Lendar/Client Address

Iz the subject property curendly offered for sale or has it been offered for sale in the twelve maonths prior to the effective date of this a

Report data source(s) used, cffering pricels), and datefs).

Figure 5: Subject section of the Appraisal Report

Date of

Contract

I [ did [ did not analyzq
perfomed. [

Price

or the suh'ﬂ Contract pn. Explain the results of the analysis of the contr

: ] 4

Contract Price 3 [hate of Condract

Is the property seller the owner of public record? [Jres [ Mo Data

ol = there any financial assistance (loan charges, sshe concessions, gift or downpayment assistance, etz.) o be paid by any party on b

I Yes, repart the total dallar amount and describe the ibemes 1o be paid.

Figure 6: Contract section of the Appraisal Report

Neighborhood Fields

Information related to the Neighborhood fields is located in the Neighborhood section of the Appraisal

Report.
Location |:| the racial composition of the neighborhood are not appraisal factors.
rhood Characteristics Omne-Unit Housing Trends One-Unit Housing Presant Land Usa %
Locali Urban Suburban Fural Proparty Valuses Increasing Siable Daclning PRICE AGE  |Ona-Unit
Suili-Up Croar /5% || 25-3% Undar 23% | DemandSupply Shariage In Balance L4 Crear Supply 5 (0003 el 12-4 Unt
g srowlh Fapid Slable Slow Marketng Time Under 3 mihe -6 mthg Crheat G mihe Low Pduilli-Famiity
Maighborhaod Baundarias High Commergial
: Prad, ilher
Maighborhaod Descriplion }' A

Predominant Neiahborhood Price

Markal Condilions (including supgort for the above conclusions)

% Land Use

Figure 7: Neighborhood section of the Appraisal Report
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Site Fields

Site Area can be found in the Site section of the Appraisal Report. Type is found in the Improvements

section of the Appraisal Report (see the Physical Characteristics Fields section below). The

Manufactured Housing indicator is determined based on the Appraisal Report form completed for the

property (i.e., Fannie Mae form 1004, 1004C, 1073, or 1025).

fira the ulililies and off-site improvemants bypical for the markel area? [J¥es Mo W Mo, desoribe
Arg thera any adverse site condilions or axternal Taclors (easemants, encroachments, environmental condition

Figure 8: Site section of the Appraisal Report

Physical Characteristics Fields

Dimensions Arga q—_ Shagpa .
Spaciic Joning Classilicaion Zaning Desarphian Site
Laning Complianca L] Lagal || Lagal Monconfarming (Grandfathared Llse) | ™ Zaning Dm"rdq\ Area:
|z tha highast and bast use of the subject property as improved (or as proposed par plans and spacifications) if Sq Ft
or
Public  Other (describe) Public Other (describa) Acres
Waler L Ll
Sanitary Sawar [ ]
FEMA Spocial Flood Hazard Area [] Yes [J Mo FEMA Flood Zane FEMA Map #

Information related to the Physical Characteristics fields is located in the Improvements section of the

Appraisal Reports.

Foundation
General Description Foundation Exterior Descriplion materialslcondition | Interior materials/cong
Type Units [ Jcine [ ] One with dccassory Unitf[ ] Concrate Slab ] Crawl Space Foundafion Wals Floors
# af Slories Full Bazement [ ] Partial Bazement |Exterior Walls ‘iVals
Typa [J0at []a [] S-Det/End Unit|Basement Area gq. fl [Rool Surface TrimfFinis|  Car Storage
Exislng g Propazad g Unider Cona] | Basement Finish % [Gultars & Downspouls Baith Floor
Year Dasign (Style) L [ Outside EntrwExit ] Sump Pump  [Window Type Balh '.I'i'anm_/_
Built aar Buill | Imfastation Storm Sashfinzulaled Car Storage | L] Hans
Efactve Age (Yrs) Construction Salfament Scraens [ Crivaway #of Cars
it T Hone Code Eﬂ FWEE || ] Radianl |Ameniiss [ TWoocsiovelz)# | Criveway Surlace
Effective Drop Star [ ] Slars [Fuel Freplacels)# [ ] Fence [JGarage  #ol Care
Age Flaar Canlral Air Conditioning PafiadDack Parch Carport #of Cars
Finighad IndividugV I Ohar Paol COilhar Alt Dl B
A ppliances [JRefrigerator [JRangeioven Cl0etwasher C0isposal Microweave ClWasharDryer [J0ther (descriva)
Finished arsa above grade E‘ulﬂlns. 7' Hooms . - Eﬂ'unms _‘ Balh{s) - - Square Feel of Grozs Living Area Above Grade
Addifional fealuras (spacial anergy affighd rditarns'ibs;[ _v\ h -
Central Air Rooms [ | Bedrooms || Baths || Living Area
—_ cludng . Lar hd -
fire thera any physical deficancies of adversa condilions thal affect the Ivability, soundrass ar struchural inbagrily of the propary™ [ lvae | 1Mo H'es descrine

Figure 9: Improvements section of the Appraisal Report
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Prior Sale Information

Prior Sale information can be found in the Sales Comparison Approach section of the Appraisal Report.
Prior Sale Information is not required for refinance, HUD Real Estate Owned (REO), or with construction
types of proposed or under construction. Prior Sale Information is also not required for HUD processed
cases. If the property was sold more than once within a three-year period, enter the date of the last sale.

Wy research [ did [ did not revesl any prior seles or transfiers of the subject praperty for the three years prior to the effective date of this appraisal.

Diata source(s) *—~ Wwas prior sale of
Wy research [ did [ did not revesl any prior sefes or ransfers of the comparable sakes for the year prior o the date of sale of the comparable sale. this property
Diata source(s) within the past 3
Report the: results of the research and analysis of the priorsald  Date of Prior ot property and comparable sales (report additional pricr sales ol years?
ITEM SUBJECT Sale/Transfer [E#! COMPARABLE SALE #2 COMPARABLE
Date of Prior SaeTransier <+— r
Price of Priar SalaTransfer <«
Data Source(s) Price of Prior
Effective Date of Data Source]s) Sale/Transfer
Analysis of prior sale or trangfer history of the subject propery ler=—orporoTe—o

Figure 10: Sales Comparison Approach section of the Appraisal Report

Reconciliation Fields

The required Reconciliation information can be found at the end of the Appraisal Report.

APPRAISER SUPERVISORY APPRAISER (ONLY IF REQUIREL)
Signature A .
Mams <— ppraiser
Company Names Company Names
Company Address Company Address
Talephone Mumker Talephone Mumker
Email Address i
Date of Signature and Repart Effective
Effective Dats of Appraisal <+— Date of £
State Cerfification £ Appraisa| E
or Stale Licanse #
or Other (describe) State # Expiration Date of Cerfification or License _____
State
Expiration Date of Cerification or License SUBJECT PROPERTY
ADDRESS OF PROPERTY APPRAISED [ Oid nct insped subject property

[ Did ingpedt exterior of subject proparty from streat

<« Appraised [*" : )

APPRAISED WVALUE OF SUBRJECT PROPERTY & ____ N Value Erior and exterior of subjed property
LEMCER/CLIENT fian
Nama

COMPARABLE SALES
Company Mams
Company Address [ Did nict imspeat exterior of comparable sales from street

[ Oid inspedt extericr of comparable sales from straet
Email Address Dale of Inspection

Figure 11: Last page of the Appraisal Report
Notes

The appraiser must: hold a state certification; not be listed on the GSA Suspension and Debarment List,
HUD's Limited Denial of Participation (LDP) List, or HUD's Credit Alert Interactive Voice Response
System (CAIVRS); undergo HUD quality control reviews; and meet minimum Appraiser Qualification
Board (AQB) requirements.
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e For case numbers assigned on or after May 21, 2010, the effective date of a property appraisal cannot
be prior to when the FHA case number was assigned unless it meets one of the Certify conditions. In
this circumstance, an earlier Effective Date of Appraisal prompts a User Confirmation statement
(Figure 12) to display at the bottom of the Appraisal Logging page. This statement must be read and
verified by selecting the checkbox before case processing can continue.

Pl M B e P i T B e e T ot e e ™ |

* User Certification *

The effective date of the appraisal cannot be earlier than the FHA Case Number Assignment Date
unless it was ordered to support conventional financing, HUD RED, or government guaranteed loan
purposes (USDA, VA) that subsequently went FHA. By clicking this check box, you certify that the
date of the appraisal precedes the FHA Case Number Assignment Date because it was ordered to
support conventional financing, HUD REQ, or government guaranteed loan purposes (USDA, VA) that
subsequently went FHA.

Certify Effective Date

Figure 12: User Confirmation statement on the Appraisal Logging Update page

Second Appraisals

A second appraisal should be recorded using Appraisal Logging in the following circumstances:
e 91-180 day property flipping rule applies to the case.

e Property is located in a designated area, is resold within 91-365 days after acquisition, and the
new sales price meets or exceeds the resale price percentage threshold. The threshold is based
on the property’s zip code.

o Case was transferred to another lender and due to a portability issue, the new lender ordered a
second appraisal (HUD Mortgagee Letter 2009-29, Appraisal Portability).

o Expiration of the appraisal validity period (HUD Mortgagee Letter 2010-13, Appraisal Update
and/or Completion Report (Fannie Mae Form 1004D/Freddie Mac Form 442/March 2005)).

A second appraisal is optional in the following circumstances:

o Cases assigned on or after February 15, 2010. If the case is not subject to property flipping rules,
then the optional second appraisal is always used for case processing; otherwise, the system
determines which appraisal is used in case processing.

e 90-day property flipping rule for a case with a sales date on or after February 1, 2010 and a prior
sales date within 90 days. If a second appraisal is performed, the Appraisal Report is placed in
the case binder and is not recorded via Appraisal Logging.
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