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ROBERT D. EDGREN High School  

Honor Code 
 

Edgren High School students are persons of integrity. 

We stand for that which is right. 

We commit ourselves to uphold the ideals of honor and loyalty 

by refusing to betray the trust bestowed on us by our parents, friends 

and teachers. 

 

We tell the truth and ensure that the full truth is known. 

We do not lie, deceive, or evade the truth. 

 

We embrace fairness in all our actions. 

We ensure that work submitted as our own is our own. 

We do not cheat or plagiarize. 

 

We respect the property of others. 

We do not steal. 
 

 

 
The Honor Code describes the standard of ethical behavior that all students should 

choose to live by. 

It provides a foundation for a way of life 

and for the development of self-respect  

and good character. 

 

It is the responsibility of every student 

to uphold the honor code and  

the good name of Robert D. Edgren high school. 
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MESSAGE TO STUDENTS 

 

Dear Parents and Students: 

 

Welcome to Edgren High School and Misawa Air Base. Misawa is a beautiful city 

surrounded by the great outdoors which offers a wealth of activities. Edgren High School 

also provides a wide variety of activities that are both academic and athletic in nature. We 

are committed as a school to provide an educational experience that would surpass that of 

any stateside location. Our commitment to student excellence and success are directly 

reflected in the individual philosophies and procedures of each member of our faculty and 

staff. At Edgren High School you will find trained teachers within their disciplines, 

seasoned in delivering a diversified mode of instructional strategies and interventions to 

support and encourage the success of all students. 

 

We are a standards-driven school with programs and courses providing the knowledge and 

rigor for students to branch off into any number of post secondary avenues. As part of 

our certification, we have actively worked to improve the problem-solving skills of all of 

our students as well as to improve individual reading abilities. At Edgren High School we 

believe the two most critical components of a successful education are reading and 

problem solving. By increasing these capabilities, the success and enjoyment of our 

students’ educational endeavors is also increased. We desire for our students to be 

lifelong learners regardless of the direction they choose after graduation on their path to 

success. 

 

We encourage you to become involved in the curricular and extra-curricular activities at 

Edgren High School. You will find that by becoming involved in our school, you will take 

more ownership of your own academic endeavors and allow yourself to reflect the pride we 

have in our school.  

 

Edgren High School’s mission statement clearly shows that students come first. In all of 

our planning, projects, curricular enhancements, and much more, we strive to improve the 

education we can offer and provide to our students. We are a student-centered school and 

parents are our allies as we seek to prepare our students for happy and productive lives. 

 

We look forward to working with each one of you and hope for a great and enjoyable year.  

Go EAGLES! 
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Edgren High School  

Bell Schedules 
Special schedules will be designed and publicized as needed 

 

 

REGULAR A/B BLOCK 

    ENTRANCE               8:03   

      First Bell    8:05 

A1/B1    8:10 - 9:35  

A2/B2    9:40 -11:05  

A3/B3 HS   11:10 -12:35 

LUNCH MS    11:05 -11:45  

A3/B3 MS   11:50 -13:15  

LUNCH HS     12:35 -13:15  

A4/B4   13:20 -14:45  

 

2-HOUR DELAY: A/B BLOCK 

ENTRANCE                10:03 

First Bell     10:05  

A/1B1     10:10 - 11:05  

B2/B2     11:10 - 12:05  

Lunch MS      11:05 - 11:45  

A2/B2 MS     11:50 - 12:45  

Lunch HS     12:05 - 12:45  

A3/B3     12:50 - 13:45  

A4/B4     13:50 - 14:45  

 

7 PERIOD SCHEDULE: A+B BLOCK 

ENTRANCE                 8:03 

First Bell       8:05 

A1        8:10 -   8:57  

A2        9:02 -   9:49  

A3        9:54 - 10:41  

A4      10:46 - 11:33  

B1 HS     11:38 - 12:25  

B1 MS     12:14 - 13:01  

MS Lunch     11:33 - 12:09  

HS Lunch     12:25 - 13:01  

B3      13:06 - 13:53 

B4      13:58 - 14:45 

 

 

 

 

 

 

 

 

 

12:35 SEMINAR RELEASE: A DAY 

      ENTRANCE               8:03 

First Bell     8:05 

A1      8:10 -   9:10 

A2      9:15 - 10:25  

A3                 10:30 - 11:30 

A4                                       11:35 – 12:35 

Buses Depart at    12:45 

-No seminar or lunch service- 
 

12:35 SEMINAR RELEASE: B DAY 

ENTRANCE                          8:03 

First Bell     8:05 

B1      8:10 -   9:35 

B4      9:40 - 11:05  

B3                 11:10 - 12:35  

Buses Depart at    12:45 

-No seminar or lunch service- 
 

11:25 RELEASE: A DAY 

ENTRANCE                          8:03 

First Bell     8:05 

A1      8:10-8:55  

A2      9:00-9:45  

A3      9:50-10:35  

A4                  10:40-11:25    

Buses Depart at    11:35 

-No lunch service- 
 

C DAY, ALL CLASSES 

ENTRANCE                          8:03 

First Bell     8:05 

A1      8:10 -   8:55  

A2      9:00 -   9:40  

A3      9:45 - 10:25  

A4    10:30 - 11:15  

B1 HS   11:20 - 12:00  

B1 MS   11:15 - 11:45  

MS Lunch              12:00 - 12:30  

HS Lunch   11:45 - 12:30  

B3    12:35 - 13:15 

B4    13:20 - 14:45 
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2012-2013 - Standard DoDDS School Calendar 

Reporting date for Educators and Non-administrative Personnel 

Wednesday, August 22  Reporting date for non-administrative educator personnel for orientation and 
classroom preparation and in-service  

First Semester (92 Instructional Days)  

Monday, August 27 Begin First Quarter and First Semester  

Monday, September 3  Labor Day Federal Holiday  

Monday, October 8  Columbus Day - Federal Holiday  

Thursday, November 1  End of First Quarter (47 days of classroom instruction)  

Friday, November 2  No school for students - teacher work day  

Monday November 5  Begin second quarter  

Monday, November 12 Veterans Day - Federal Holiday  

Thursday, November 22  Thanksgiving - Federal Holiday  

Friday. November 23  Friday - Recess Day  

Monday. December 24 Begin Winter Recess  

Tuesday. December 25 Christmas - Federal Holiday  

2013 

Tuesday, January 1  New Year's Day - Federal Holiday  

Monday. January 7 Instruction Resumes  

Monday, January 21 Martin Luther King, Jr. Day - Federal Holiday  

Thursday. January 24  End of Second Quarter and First Semester  

Friday, January 25 No school for students - teacher work day 
(45 days of classroom instruction)  

Second Semester (91 Instructional Days)  

Monday, January 28 Begin Third Quarter and Second Semester  

Monday, February 18 Presidents' Day - Federal Holiday  

Thursday, April 4  End of Third Quarter  
(48 days of classroom instruction)  

Friday, April 5  No school for students - teacher work day  

Monday, April 8 Begin Spring Recess  

Monday, April 15 Instruction Resumes - Begin Fourth Quarter  

Monday, May 27  Memorial Day - Federal Holiday  

Thursday, June 13  End of Fourth Quarter and Second Semester 
(43 Days of classroom instruction)  

Friday, June 14  No school for students - teacher work day  
Last day for non-administrative educator personnel 

 

School Year 2012-2013: Instructional Days -183 
Teacher Work Days - 190 
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FREQUENTLY CALLED NUMBERS 
 

Principal                                 226-4377 

Assistant Principal                   226-4377 

Administrative Officer     226-4691 

Main Office              226-4377 

Attendance                    226-3909 

School Registrar                   226-2160 

High School Guidance Counseling    226-3911 

Middle School Guidance Counseling    226-9674 

Nurse                    226-3136 

School Psychologist                                                    226-2613 

Case Study Committee (CSC)          226-3937 

AFJROTC                                         226-2927 

Information Center (Library)     226-2487 

Cafeteria (AAFES-run)         616-8710 

Mailing Address 

Robert D. Edgren High School  

Unit 5040 

APO, AP  96319-5040 

Japanese Mailing Address 

EDGREN HIGH SCHOOL 

BLDG 746, MISAWA AIR BASE 

HIRAHATA, MISAWA-SHI 

033-0012 AOMORI-KEN, JAPAN 

HOURS OF OPERATION 

Administration      7:30 a.m. - 4:00 p.m. 

Main Office Staff     7:00 a.m. - 4:00 p.m. 

Counseling Center    8:00 a.m. - 3:00 p.m. 

Nurse’s Office      8:00 a.m. - 3:00 p.m. 

 

VISITORS - PLEASE SIGN IN ON THE MAIN OFFICE 

COMPUTER 
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Communications Chain of Command  

for Addressing & Resolving School Level Issues 
 

 

 

 PARENTS AND COMMUNITY MEMBERS  

  

 
 

TEACHERS 
COUNSELORS 

NURSE/ 

PSYCHOLOGIST 

SPECIALIST & SUPPORT 

STAFF 

  

 
 

 
PRINCIPAL/DESIGNEE 

226-4377 
 

 
 

 

School Liaison- 

226-7271 

 

DISTRICT SUPERINTENDENT 

JAPAN 

                          UNIT 5072 

APO AP 96328-5072 

TELEPHONE:  225-3940 

 

School Liaison Officer –  

226-3504 

 
 

 

 

PACIFIC AREA 

SUPERINTENDENT 

PSC 556, BOX 796 

FPO AP 96386-0796 

TELEPHONE:  644-5878 

 

 
 

 

 

DIRECTOR DoDEA 

4040 N. FAIRFAX DRIVE 

ARLINGTON, VA  22204-1635 

TELEPHONE: (704) 696-4462 

 

 

 

From time to time, parents and other community members may have questions or 

concerns about our educational programs and services.  So that we can respond to 

these issues in a timely manner, this communications chain of command is provided 

for your use.  You may, of course, contact a school administrator directly to secure 

information or to resolve a concern.   
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CHAIN OF COMMAND/ Mailing Addresses 

Robert D. Edgren High School is a part of the Department of Defense 

Education Activity Schools, Pacific  

 

Ms. Emmalie Lee, Assistant Principal 

Robert D. Edgren High School  

Unit 5040  

APO AP 96319-5040 

 

 

Ms. Georgia Watters, Principal 

Robert D. Edgren High School  

Unit 5040  

APO AP 96319-5040 

 

 

Japan District Superintendent 

Unit 5072  

APO AP 96328-5072  

 

 

Director, DoDEA-Pacific  

PSC 556, Box 796  

APO AP 96386-0796 

 

 

Ms. Marilee Fitzgerald, Director 

DoDEA 

4040 North Fairfax Drive 

Arlington, VA 22204-1634 
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  Department of Defense Education Activity 

Community Strategic Plan 
 

GOAL 1:  Highest Student Achievement 

  

Outcome A: Student Performance and Assessment  
All students will achieve or exceed proficiency levels aligned to a clearly defined program and curricular 

performance standards. Individual student progress will be continually measured using multiple internal and 

external performance-based assessments. 

 

Outcome B: Opportunities to Learn and Citizenship  
All students will have access to varied and challenging learning opportunities and appropriate interventions 

and/or modifications to ensure continuous learning and productive citizenship. 
 

GOAL 2: Performance-Driven, Efficient Management Systems 
 

Outcome A: Resource Allocation/Academic and Student Support Services 
An annual budget plan will be designed and implemented at all levels in direct support of the CSP. All 

appropriate operational levels will have the resources, authority, and accountability to ensure equitable student 

access to programs and support services necessary to provide education standards. 
 

Outcome B: Facilities and Equipment 
All levels will participate in the development and implementation of an equitable plan to identify and schedule 

maintenance, life-cycle replacement, and upgrades to facilities, equipment, technology, and materials that 

support an environment conducive to learning. 

Outcome C: Safe Environment 
All schools will have safe, well-managed, and disciplined environments conducive to learning. 

 

GOAL 3: Motivated, High Performing, Diverse Workforce 

 

Outcome A: Personnel Management Practices 
In support of student achievement, administrators at all levels will continually recruit, hire, support, evaluate, 

and recognize personnel in order to retain a highly motivated and committed workforce which reflects the 

diversity of the school community. 

Outcome B: Continuous Professional Development and Training 
Personnel at all levels will participate in ongoing professional development and training to support standards 

that enhance job performance. 

GOAL 4: Network of Partnerships Promoting Achievement 
 

Outcome A: Partnerships 
All levels of the organization will develop, promote, and maintain a network of meaningful partnerships and 

alliances to enhance social, emotional, and academic growth, and to maximize resources. 

Outcome B: Communication System 
All levels of the organization will develop and implement a multimedia communication plan to enhance 

dialogue and promote trust among staff, parents, students, and the community.
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Welcome to 

Robert D. Edgren High School 
 

MISSION STATEMENT 

 

We are committed to helping students develop academically, socially, physically and 

emotionally in a global community. 

 

ESSENCE OF MISSION STATEMENT 

 

Intrinsic to our mission is the need to: 

 

 Promote a positive environment 

 Affirm diversity and celebrate cultural differences 

 Develop well-rounded, responsible citizens 

 Foster students’ vision to adapt and succeed in a changing world 

ACCREDITATION 

The North Central Association of Colleges and Schools (NCA) accredit all DoDDS schools.  

Our teachers are fully certified.  

School Improvement Process: The School Improvement Process is an on-going system to 

improve targeted goals established by DoDEA and by the faculty. Regional guidance is 

given, and in-service is provided as needed. The annual review, which is stated in student-

outcome goals, is forwarded to the DoDDS Regional Office. School improvement is a 

component of the school’s North Central Accreditation process.  

EDUCATIONAL PROGRAMS 

Our programs focus on a wide variety of educational experiences geared to the early 

adolescent’s transitional nature. These experiences include academic work, participation in 

activities, observation, and directed skill training. The student must play an active role in 

organizing, interpreting, and coding information.  

Goals:  

1.  To help students develop skills which enable them to collect and critically evaluate information 

with emphasis on how to learn. 

2. To build positive self-concepts. 

3. To provide for general education, including opportunities for the development of a sense of 

inquiry, curiosity, and commitment to learning. 

4. To help students learn respect for others and themselves through working together. 

5. To provide opportunities for exploration.  
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PARENTAL INVOLVEMENT 
 

General 

The most significant predictor of a student’s success in school and preparation for 

a life of success and happiness is parental involvement.  Parents who are actively 

engaged in the educational process are partners with teachers in ensuring that 

their child is receiving a quality education.  The administration and faculty of 

Edgren High School encourage parents to become involved in the life of the school 

through attending all parent-teacher conferences, supervising homework 

assignments and study time, visiting classrooms, or volunteering for any number of 

school-parent organizations. 

 

School Advisory Committee 

The Edgren School Advisory Committee (SAC) meets regularly to advise the 

administration on matters of school policy and procedures, to include curriculum, 

staffing, budget, and fiscal matters.  Two elected parents, three elected faculty 

members, and two middle school students and two high school students selected by 

the faculty and administration serve for a term of two years.  Meetings are open 

to any interested students, parents, or faculty.  Meetings are scheduled on the 

first Tuesday of every month and publicized through the Weekly Bulletin, School 

Chanel 19, and emails to all parents. 

 

SAC is not a forum for parents to address personal issues that are more 

appropriately addressed through conferences with school administrators and 

teachers.  Issues or areas of parental concern are often elevated for 

information/action to the Installation Advisory Committee (IAC), chaired by the 

Commanding Officer of the Base, and, if necessary, to the Japan District Advisory 

Committee (JDAC), chaired by the Commander, American Forces Japan. 

 

School Improvement Leadership Team 

The School Improvement Leadership Team is responsible for planning, organizing, 

and supervising Continuous School Improvement (CSI).  While primarily a faculty 

organization, parents are needed to serve on committees to provide extremely 

valuable parental and community perspective on school improvement requirements.  

CSI is the mechanism through which Edgren High School is accredited, and 

parental involvement in the CSI process is important in demonstrating community 

support for school improvement. 
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Parent-Teacher Relationships 

Parents are partners with educators and serve as an integral component of the 

educational process; these partnerships provide invaluable benefits to our school 

and our students.  Educators value parental participation in the education of 

children and wish to have gratifying and mutually beneficial relationships and 

interactions.  Occasionally there are parent-teacher interactions that leave both 

parties feeling frustrated and lead to strained relationships.  If a parent or 

teacher is no longer having constructive communications and relationships are 

beginning to fray, please contact the administration so that efforts may be made 

to restore communications and positive relationships. 

 

Parent Visitation 

Parents are welcomed and encouraged to visit classes.  Much insight can be gained 

through classroom visits, both as to how classes operate and how a student relates 

to the teacher and other students in the classroom.  Please contact teachers to 

make an appointment for classroom visitations.  Parents desiring to visit a 

classroom must sign in at the Main Office and receive a Visitor’s Badge prior to 

going to the classroom. 

 

ACADEMICS 

 

Academic Philosophy 

The faculty and staff of Edgren High School are dedicated to providing students 

an education that develops inquiring and informed minds and thoughtful hearts.  

Our school’s standards and expectations must reflect the best of our community 

and nation.  To that end, education of the intellect is obvious, but education in 

character is inescapable. 

 

As part of the school community, faculty, staff, students, and parents must involve 

themselves in the life of the school and its central focus on academic performance 

and achievement.  Serious learning is hard work, requiring involvement and intensity 

by asking students to absorb often unfamiliar and challenging ideas and knowledge 

and then to use those ideas and knowledge in thoughtful and effective ways.  

Learning to use one’s mind always involves making decisions of conduct and belief; 

therefore, our school should not just teach pure thinking, but we must also 

promote thoughtfulness and decency.  How one uses one’s mind, and how one 

accordingly behaves raises questions about character- is this action fair? Is it 

thoughtful? Is it generous? Is it decent?  
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Our school must be a safe, trusting, and inviting place for students and faculty 

that models what it hopes for its students.  Our faculty and staff welcome the full 

and active participation of parents in their children’s education.  We will listen to 

the voices of our community who want the best for all children, and we will respond 

to the legitimate voices calling for rigor and improvement. 

 

Graduation Requirements 

A minimum of twenty six units of credit is required for graduation from Edgren 

High School.  Twenty of the twenty six units are in required subjects and are 

earned in core courses, and the remaining six units are earned in elective courses.  

A 2.0 Cumulative Grade Point Average (GPA) is required for graduation. 

 

DoDEA Graduation Requirements 
 

Required Courses Carnegie Units 

Language Arts 9,10,11,12 (ESL may substitute for 

two years of language arts). 

 

4 

Social Studies (1 credit of U. S. History; 1 credit of 

either World Regions or World History; and ½ credit 

in Government required). 

 

3 

Mathematics (Algebra 1 and Geometry are required.  

The third mathematics credit must have a course code 

of 400 or above; lab courses may not be used to 

satisfy graduation requirements. 

 

3 

Science (Biology is required and either Chemistry or 

Physics is required.  Physics Application in the 

Community and Chemistry Applications in the 

Community satisfy graduation requirements. 

 

3 

Foreign Language (A total of 2 credits in the same 

foreign language is required). 

 

2 

Professional Technical Studies (one computer 

technology class for ½ credit must be completed). 

 

2 

Physical Education 1 ½ 

Fine Arts (courses used to satisfy this requirement 

must relate to: visual arts, theater, music, dance, 

and/or humanities). 

 

1 

Health Education ½ 

Required Course Units 20 

Electives Units 6 

TOTAL CREDITS 26 
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Carnegie Units of Credit 

Carnegie Units of Credit are computed and awarded on a semester basis.  One unit 

of credit signifies the successful completion of study in a subject area for two 

eighteen week semesters.  One-half unit of credit signifies the successful 

completion of study in a subject area for one eighteen week semester.  Students 

who receive a failing grade for the first or second semester of a two-semester 

course shall receive credit for that semester of the course for which a passing 

grade was achieved.  In unusual circumstances as determined by the Principal, 

students who failed the first semester but received a passing grade for the 

second semester may receive a full unit of credit if mastery can be demonstrated.  

If a course is repeated, credit will be given only once, and the official transcript 

grade will be the grade for the most recently completed course.  

 

Graduation Diploma 

Students who successfully qualify for high school graduation will receive a DoDEA 

High School Diploma; special circumstances include: 

 
 Students must be enrolled at Edgren High School and complete two full courses 

during their senior year. 

 Students with disabilities qualify for a DoDEA diploma as specified in their 

Individualized Education Program (IEP). 

 Students enrolling at Edgren High School during their senior year may receive a 

DoDEA diploma by meeting the requirements of their previous high school if, 

through no fault of their own, they cannot meet DoDEA graduation requirements. 

 Students who complete their junior year at Edgren High School and then transfer 

to another school may be awarded a DoDEA diploma by meeting DoDEA graduation 

requirements if, through no fault of their own, they cannot meet the graduation 

requirements of their new school. 

 Waivers to graduation requirements may be granted by the Principal if such action 

is considered to be in the best interests of the student. 

 

Opportunity Hall and Tutoring/Study Time 

Students who fail to maintain a 2.0 GPA and place themselves at risk of not 

graduating will be assigned to mandatory study hall during lunch and after school.  

Grades will be checked each Tuesday and students notified as to their assignment 

to study hall.  A parent may sign a waiver removing a student from afternoon study 

hall, acknowledging the adverse academic consequences that may occur.Opportunity 

Hall is not intended to be punitive; it is merely an additional tool meant to improve 

student responsibility and accountability by providing a structured time and 

environment for academic work to be accomplished.  
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Graduation with Honors 

A Diploma with Honors shall be awarded to any student who fulfills the following 

requirements: 

 Earn passing course grades and take the requisite examinations in a minimum 

of four Advanced Placement courses. 

 Obtain a cumulative grade point average of 3.8 or higher based on the 

grades attained at the end of the second semester of the graduating year. 

 

Early Graduation 

Students are expected to complete an eight-semester secondary school curriculum 

for graduation.  Students may, however, graduate early if they complete twenty-

six units of credit before their class graduation date and if they have clearly 

demonstrated scholastic aptitude or vocational readiness, if there is a financial 

need for early entry into the labor market, or if health or other mitigating 

circumstances would be served.   

 

Students desiring to graduate at the end of the first semester of their senior 

year must submit a request in writing prior to senior year course selection; 

approval may be granted by the Principal after meeting with the student, parents, 

and Guidance Counselor. 

 

Course Load 

All students should take full advantage of as many educational opportunities as are 

available at Edgren High School.  All students, to include seniors, must enroll in 

eight courses each year and have a full schedule (seven academic courses and one 

seminar).  Students who plan on attending college must recognize that the accrual 

of additional credits will provide them with distinct advantages in terms of college 

admissions and academic preparation for undergraduate study. Students who have 

met the mathematics graduation requirements prior to their senior year are 

nevertheless encouraged to enroll in a mathematics class their senior year. 

 

Distance Learning Courses 

Distance Learning (DL) courses may be substituted for courses that are not 

available at Edgren High School or to pursue special academic interests for 

additional credits.  A maximum of four distance learning credits may be earned to 

satisfy graduation requirements, and under special circumstances for those with 

exceptional needs, more may be accepted.  Students enrolled in distance learning 

courses will meet in the assigned classroom for that entire class period. 
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Transfer Courses 

Edgren High School will accept courses and their grades as indicated on official 

transcripts from students who transfer from accredited public or private schools 

or home school programs.  Courses interrupted by transfer may be continued to 

completion.  The Principal may exercise judgment in scheduling a transfer student 

into a course by considering any loss of time and its negative effects on the 

student’s chances for successful completion. 

 

Students who transfer from stateside schools that award weighted grades for 

honors courses will have their GPA recalculated since DoDDS does not give 

weighted grades for honors classes.  DoDDS will not change any letter grade on a 

student’s transcript from a stateside school.  Advanced Placement (AP) and second 

year higher-level International Baccalaureate (IB) courses retain their weighted 

grade when computed for GPA. 

 

Credit by Examination 

Credit earned through examinations may be used to satisfy graduation 

requirements if approved by the Principal.  Course credit earned through 

examination will not be used in computing cumulative grade point average- a grade 

of “P” will be given. 

 

Course Add/Drop 

Any student wishing to drop a course and add another course must request 

permission from the Guidance Counselor, and the request must be submitted 

before the end of the second week of the semester.  The counselor will confer 

with the student, parents, and teachers before a change is approved.  Class size, 

availability of class materials, and student preparedness will be considered before 

any request is approved. 

 

High School Credit for 7th and 8th Grades 

Students in grades seven and eight may enroll in high school mathematics and 

foreign language courses and will earn the Carnegie units of credit for successful 

course completion.   

 

Credits earned by 7th or 8th graders fulfill DoDDS high school graduation 

requirements but are not factored into the high school cumulative grade point 

average or class ranking; credits earned by 7th or 8th graders in DoDDS high 

schools may not be accepted in stateside school districts with different graduation 

requirement policies. 
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Semester Examinations 

Semester examinations are required for each academic course in grades nine 

through twelve, except for Professional Technical Studies and Career Practicum 

courses, and optional for grades seven and eight unless enrolled in a high school 

mathematics or foreign language course.  Exams last at least eighty minutes and 

count for 20% of the semester grade.  Examination schedules are established by 

the District Office and provided to students as soon as they are published. 

 

Grades 

Grades are determined in accordance with each course syllabus for weighting class 

participation, homework, quizzes, projects, and examinations. 

 
Letter Grade Numerical % Explanation Grade Points AP & Honors 

  A+ 97-100 Excellent 4.0 5.0 

A 93-96 Excellent 4.0 5.0 

 A- 90-92 Excellent 4.0 5.0 

  B+ 87-89 Good 3.0 4.0 

B 83-86 Good 3.0 4.0 

 B- 80-82 Good 3.0 4.0 

 C+ 77-79 Average 2.0 3.0 

           C 73-76 Average 2.0 3.0 

C- 70-72 Average 2.0 3.0 

  D+ 67-69 Poor 1.0 2.0 

D 63-66 Poor 1.0 2.0 

  D- 60-62 Poor 1.0 2.0 

F 0-59 Failing 0.0  

P  Passing   

I  Incomplete   

W  Withdraw Pass   

X  Withdraw Fail   

 

An incomplete grade indicates that all course requirements have not been 

completed. It is the student’s responsibility to initiate action with the teacher to 

complete all course requirements and remove the incomplete grade.  The student 

has no more than two weeks to complete the required work.  A grade of incomplete 

cannot be given for the last quarter of the academic year.  Any student who 

transfers to Edgren High School must be in attendance for a minimum of four 

weeks to receive grades.  Grades given at the time of transfer from the previous 

school will be accepted as the grade for that grading period if the four-week 

minimum attendance requirement cannot be met. 
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Report Cards 

Computerized report cards are mailed to parents at the end of every nine-week 

quarter.  When parent-teacher conferences are scheduled, report cards will also 

be available at the school at that time. 

 

GradeSpeed 

Parents and students can access grades on a daily basis through GradeSpeed.  

Access can be obtained by parents and students by establishing an account in 

GradeSpeed.  (https://dodea.gradespeed.net/pc/Default.aspx). 

 

Grade Promotion and Classification 

Students must pass at least six subjects to be promoted to the next grade, four 

of which must be in the curricular areas of language arts, science, social studies, 

and math.  Consideration of student retention will be addressed individually with 

the parents, teachers, counselor, and principal.  Class standing and promotion to 

the next grade level requires the following criteria be met: 

 

Grade Classification Criteria 

7 Middle School Completion of 6th Grade 

8 Middle School Completion of 7th Grade 

9 Freshman Completion of 8th Grade 

10 Sophomore Completion of at least 6 Carnegie Units 

11 Junior Completion of at least 12 Carnegie Units 

 

12 

 

Senior 

Completion of at least 18 Carnegie Units and can 

complete graduation requirements by the end of 

the school year. 

 

Honor Roll 

Students who excel in academics and earn a grade point average of 3.90 or better 

are recognized by inclusion on the Principal’s Honor Roll.  The Eagle Honor Scholar 

Award requires a grade point average equal to or greater than 3.70.  The Eagle 

Scholar Award requires a GPA equal to or greater from 3.50 and less than 3.70. 
Any grade of “F” or “D” for the quarter disqualifies a student for the Honor Roll. 

 

 

National Honor Society 

Membership in the National Honor Society and the National Junior Honor Society 

recognizes students for academic excellence and is an honor and responsibility.  A 

faculty committee selects student for membership based on scholarship, 

https://dodea.gradespeed.net/pc/Default.aspx
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character, leadership, and service.  Those selected have a responsibility to 

continue to demonstrate these qualities while a member.  To be eligible for 

membership in the National Junior Honor Society, a student must be in the 

seventh, eighth, or ninth grade; to be eligible for membership in the National 

Honor Society, a student must be in the tenth, eleventh, or twelfth grade.  

Candidates for membership must have a cumulative grade point average of 3.5 or 

better and must have been enrolled at Edgren High School for at least one 

semester.  Candidates meeting those criteria are evaluated and selected by a 

majority vote of the faculty committee. 

 

Academic Lettering Policy 

Students who excel in academics deserve special recognition for the effort and 

dedication that is required to maintain an exceptionally high grade point average 

throughout the academic year.  Students who meet the following criteria will be 

awarded an academic letter: 
 Students in grades 9 – 12 are eligible to earn an Academic Letter. 

 A student must be enrolled in at least four (4) classes each quarter during the period 

being considered for the award. 

 The award is based on the average of any three (3) quarters during the school year. 

 The average GPA of the three (3) quarters used for the award must be no less than 

3.7. 

 The GPA for any one of the quarters used to determine the award cannot be less than a 

3.5. 

 If the student elects to use the fourth quarter GPA as one of the quarter GPA’s for 

this award he/she must petition the school for consideration of an Academic Award in 

writing no later than one week after the fourth quarter report cards are distributed. 

 

Student Transfer/Withdrawal 

Students who are transferring and withdrawing from school must bring a copy of 

the parent’s orders and complete a Request for Transfer/Withdrawal at least five 

working days prior to the student’s last day of attendance.  Students may be 

withdrawn from school three days before departure. 

 

Accelerated Course Credit 

Grades and Early Departure: When students PCS from Misawa before the end of 

the school year, two types of grades may be given depending upon the time frame 

and the intentions of the student. A student who leaves before the early 

departure date established by DoDEA, (20 days before the end of each semester), 

will only receive a transfer grade, a “grade-to-date.” A student who leaves after 

the early departure date may receive quarter and semester grades if accelerated 
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work is completed before leaving, OR a “grade-to-date” if a student chooses not to 

accelerate. To receive a full semester grade, a student must accelerate by 

completing all course material that would be missed and: 

 
1. Have PSC orders. 

2. Inform the teacher and school sufficiently in advance of leaving.  Time must be 

given for the student to be able to complete, and turn in, all work that they will miss 

by leaving early. This must be done at least two weeks before the student expects 

to be withdrawn. It is very difficult to complete an entire semester’s work in less 

than an entire semester.  Please plan ahead. 

3. Obtain Edgren High School Acceleration Packet from the Registrar’s office and 

complete all steps outlined in the directions.  

4. A student who does not accomplish all the work normally required for a semester 

will only receive a “grade-to-date.”  
 

Students will follow their regular schedule on the day of clearance and complete 

individual class withdrawal procedures during the class period. Final clearance must 

be made with the Registrar’s Office during the last class period.  

***Per the DODEA Attendance Policy, parents who choose to reduce the 

number of school days in their students’ school year jeopardize promotion or 

the awarding of high school credits. 

 

Attendance 

Attendance at school is a significant predictor of learning and academic success. 

DoDEA Regulation 2095.01 is the attendance policy that the school must comply 

with.  This policy is based on the foundational principle that regular student 

attendance promotes higher levels of student achievement and readiness for life 

beyond school.  This new policy mandates school attendance, requires 180 

instructional days per academic year, but recognizes the reality of unavoidable 

absences such as illness and emergency situations.  This policy also aligns with the 

Interstate Compact on Educational Opportunity for Military Children standard 

that requires school systems to respect the unique needs of military families when 

considering requests for excused absences. 

 

Key components of the attendance policy include: 

 A requirement for students to complete an educational plan consistent with 

regularly planned school work during absences. 

 Increased communication with parents about the effect of absences on 

academic performance. 
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 Extended absences for family vacations should be minimized; a Notification 

of Absence Form must be completed and submitted to the School Registrar 

five school days in advance of the absence.  If approved, the student will 

require an educational monitoring plan that provides a comparable experience 

to what they would receive in class in content, rigor, and expectations.  This 

would require a great deal of effort on the part of the teacher, student, and 

parent to plan before leaving and complete while absent 

. 

 Referral of students with 5 days of absences to the Student Support Team 

and with 7 days of absences per semester (excused or unexcused) to the 

Misawa AFB Command for appropriate intervention and support. 

 Loss of academic credit is possible if a student accumulates 7 cumulative 

absences; this may impact grade level placement as well. 

 Daily record-keeping, review, and analysis. 

Excused absences are those resulting from illness, medical/dental appointments, 

athletic or extracurricular activities, or family emergencies.  Absences that do not 

fit into one of these categories or seem inconsistent with educational goals will be 

considered unexcused.  Parents are asked to assist the school in enforcing its 

attendance policy by not excusing children for inappropriate reasons. 

 

Unexcused absences fit several categories.  The first are brief absences resulting 

from late arrival to any class during the school day.  This type of absence is 

considered a “tardy.”  Students are considered tardy even when: 

 Missing a bus, or a ride, or arriving late due to the fault of the sponsor. 

 Being delayed by Security Forces at any gate upon arriving at Misawa AFB. 

 Returning from lunch late because of slow service at any on base food 

establishment. 

 

Students are allowed two unexcused tardies per academic quarter before 

disciplinary consequences occur. 

 

The second and more serious unexcused absence is missing a day or days of school, 

or a failure to come to school on time or improperly leave the school without being 

signed out by a parent.  The following examples are considered unexcused 

absences: 

 Personal money making ventures. 
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 Seeing friends or relatives off at the air terminal. 

 Family trips and vacations not coordinated with the school. 

 Babysitting  

 Oversleeping. 

 

When a student is absent for a full school day or a partial school day, parents must 

provide a note to the school registrar excusing the absence.  An email is also 

acceptable.  The note or email is mandatory; if an absence is unexcused by a parent 

students will face disciplinary action for truancy and will not be allowed to make up 

missed work.  The note or email for absences must include the following 

information: 

 Student name 

 Date and time of absence. 

 Reason for absence. 

 Parent/guardian signature. 

 Parent/guardian phone number. 

 

If a note is not brought or an email is not sent, the following consequences will 

occur: 

No Excusal Note or Email  

Number Consequence 

2 60-minute detention 

3 120-minute detention 

4 120 minute detention 

5+ In-school suspension 

 

A record of absences is maintained in the Main Office.  Parents may call the office 

to obtain an attendance/tardy report on their child.   

 

Homework 

The development of independent study skills is an integral part of the educational 

process; therefore, homework is a necessary adjunct to high school.  Homework 

assignments reinforce and extend classroom instruction by increasing 

understanding and retention, preparing students for class activities and 

discussions, and providing curriculum enrichment opportunities.  Homework is a 

planned component of every teacher’s instructional objectives and methods and the 

following guidelines are provided for a better understanding of its significance: 
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 Homework policy is established by each teacher in the course syllabus that is 

provided to every student at the beginning of each semester.   

 Homework will vary according to the complexity and difficulty of the course. 

 Teachers will provide in the course syllabus clear and concise directions for the 

completion of homework assignments and an explanation of how much homework 

assignments will count as part of the final grade for the course. 

 

Edgren High School offers an after-school Homework Club two afternoons each 

week to assist students in the completion of their homework assignments. 

 

Make-up/Incomplete Work 

If a student misses school and the absence is excused, it is the student’s 

responsibility to complete all missed assignments, quizzes, or examinations within 

the time prescribed in the course syllabus (one day for each day absence). 

 

Seminar 

Seminar is a scheduled class with many purposes: to engage in Sustained Silent 

Reading (SSR); to work on homework or school tasks with teacher assistance or in 

small student groups; to study for quizzes or examinations; and to complete missed 

assignments, quizzes, or examinations.   

 

Seminar is also a time for the school to schedule assemblies and other activities that 

are necessary in order not to take instructional time away from academic classes.  

Although assemblies and other activities are scheduled at the beginning of the year, 

seminar can be suddenly changed on short notice for unexpected but necessary 

events; therefore, students should plan ahead and be prepared for changes if they 

occur. 

 

The following rules apply to Seminar: 
 No sleeping or socializing--this is not a free period. 
 Come prepared with work and materials for 85 minutes of seminar. 

 Bring a book to read during SSR.  Students may not do homework during SSR.   

 No departure from seminar without the student planner and seminar request from a 

teacher.  

 Loitering or talking in the halls is not allowed while moving between classrooms.  

 

Seminar teachers may deny students the right to leave seminar if they consistently 

disregard seminar rules or abuse seminar privileges.  Repeat offenders of seminar 

rules will face disciplinary consequences. 
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Audio/Visual Policy  

All videos shown in class will be related directly to the curriculum and previewed by 

the teacher.  

 Only videos with a “G” rating can be shown without obtaining written parental 

permission prior to showing it to students in class.  

 Videos with a “PG” or “PG-13” rating will not be shown in class without parent 

notification. A negative response notice is required.  

 No videos with an “R “ rating will be shown  

 Non-rated or classic videos may be shown, but written notification must be given if 

the material could be considered controversial or offensive to others.  

 School administrators must be notified of all copyrighted videos shown in classes.  

An alternative activity for credit must be provided for students who received a 

negative response to viewing the video. This is, of course, only if viewing the video 

in some way affects student grades. If there is no graded activity in conjunction 

with the video, there is no need for a teacher to provide an activity (in lieu of the 

viewing), which would yield the student a grade.  

School Supplies 

Parents are expected to provide the following for their children as needed: 
Pens and pencils Book bag or backpack  Notebook/3-ring binder 

Rubber eraser  Spiral notebook  Paints (watercolor) 

Colored pencils  Plastic supply box  Colored markers 

Glue (sticks/bottled) Notebook dividers  Tissue (1 box maximum) 

Pocket folders  Bound composition book Planners 

Highlighters  Gym shoes/Gym uniform Paper- loose leaf 

Crayons  Clipboards   Scissors 

Compass  Rulers    Protractor 

 

STUDENT RESPONSIBILITIES 
 

General 

Students at Edgren High School are entitled to an education in a safe and secure 

environment where all students have an equal opportunity to learn.  In return, 

students are responsible for conducting themselves in a manner that does not infringe 

on the educational rights of other students by disrupting their educational 

opportunities or disturbing the orderly operation of the school.  All teachers, including 

substitute teachers will be treated with dignity and respect.   
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Students are responsible for regular attendance, conscientious effort in the 

classroom and extracurricular activities, properly caring for textbooks and other 

school equipment, and conforming to school policies and rules.   

 

Students are also responsible for acting in accordance with school policies, installation 

regulations, and host nation laws at all school sponsored off-campus events. 

 

Anti-discrimination 

Edgren High School will extend to all students equal opportunities to participate in 

educational and extracurricular activities regardless of race, religion, gender, national 

origin, disability, or intellectual ability.  Students, faculty, and staff have a 

responsibility to foster mutual respect and courteous behavior in their interactions 

with each other. 

 

Harassment and Bullying Behavior 

Students are responsible for behaving in a respectful manner to all students and staff 

members. Aggressive, cruel, hurtful behavior can take many forms to include verbal, 

physical, cyber, written, and should be immediately reported to the principal, assistant 

principal, counselor or any other faculty or staff member of the school. 

 

Bullying is behavior that’s intentionally hurtful and repetitive, not a one-time act.  It 

usually involves a child with greater physical or social power dominating a child with 

less.  Bullying can take several forms: 
 Physical (hitting, shoving, tripping, etc.) 

 Verbal and written (name-calling, insults) 

 Psychological (rumors, humiliation, social exclusion) 

 Cyber (using computers, cell phones, ether electronic devices to send threatening 

messages, spread rumors or post embarrassing images, start hate campaigns or send 

messages supposedly from the victims.) 

 

Harassment or bullying, in any form, will not be tolerated at Edgren High School. 

                

Sexual Harassment 

Students are responsible for behaving in a respectful manner with members of the 

opposite sex and with any issues of sexual orientation.  Any student who believes that 

he or she has been sexually harassed should immediately report the facts of the 

incident to the principal, assistant principal, counselor, or any other faculty or staff 

member of the school. 
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Sexual harassment can take many forms to include verbal, physical, visual, or 

psychological.  Students must report any harassment that is intended to exchange 

sexual conduct for academic considerations to include: 
 Submission to conduct is explicitly or implicitly made a term or condition of a student’s 

academic progress or status. 

 Submission to or rejection of the conduct by an individual is used as the basis for 

academic decisions affecting the individual. 

 The conduct has the purpose or effect of having a negative impact on the individual’s 

academic performance or of creating an intimidating, hostile, or offensive educational 

environment. 

 Submission to or rejection of the conduct by an individual is used as the basis for any 

decision affecting the student regarding benefits and services, honors, programs, or 

activities available through the school. 

 

Students must avoid certain specific behaviors that create a hostile educational 

environment through sexual harassment.  These behaviors include: 
 Unwelcome leering, sexual flirtations, or propositions. 

 Unwelcome sexual slurs, epithets, threats, verbal abuse, or derogatory or degrading 

sexual comments. 

 Graphic verbal comments about an individual’s body or overly personal conversations. 

 Sexual jokes, stories, drawings, pictures, or gestures. 

 Spreading sexual rumors, even about one’s self. 

 Teasing or sexual remarks about students enrolled in a predominantly singe-sex class. 

 Touching an individual’s body or clothes in a suggestive or sexual way. 

 Cornering or blocking an individual’s normal movements. 

 Displaying sexually suggestive objects. 

 

Students must understand that sexual harassment is a matter of perception.  What a 

student may intend is often not perceived the same way by the other student as the 

recipient, so the safest course is to always treat members of the opposite sex with 

the utmost respect.  Sexual harassment in any form will not be tolerated at Edgren 

High School. 

 

Freedom of Speech/Expression 

The principal may restrict the rights of students to free speech or expression or the 

formation of school sponsored clubs when necessary to ensure that they do not 

disrupt the learning environment by interfering with the orderly conduct of classes, 

school operations, or school activities.  Students are responsible for the content and 

delivery of their speech and expression and for ensuring that their speech or 

expression avoids libel, slander, obscenity, profanity, and known falsehoods, or 

interferes with the freedom of others’ freedom of speech and expression. 
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The principal may edit the content or prevent the dissemination of student 

publications, to include student newspapers, yearbooks, and announcements if: 

 Dissemination of such material would reasonably lead to substantial disruption 

or material interference with school activities or would endanger the health or 

safety of students. 

 The material is libelous or slanderous (statements that are inaccurate or false 

that injure the person by damaging his or her reputation) or that cause personal 

humiliation, mental anguish, and suffering, or cause other injuries. 

 The material advocates the commission of a criminal act or is in itself a criminal 

act. 

 The material is lewd, offensive, or obscene. 

 

Students may decline to recite the Pledge of Allegiance; however, they must 

demonstrate proper respect for those who wish to recite the pledge and participate in 

flag salutes or patriotic ceremonies, and they must also demonstrate proper respect 

to the flags of foreign nations.  Demonstrating proper respect means that they will 

stand respectfully and remove headgear while the Pledge is said, or when colors are 

presented and national anthems played. 

 

Materials (written, electronic, or graphic) that are displayed on school grounds are 

subject to scrutiny and may be prohibited by the principal.  Distribution of literature, 

announcements, posters, bulletins, and communications by individuals not directly 

connected with the school shall not be permitted without the approval of the principal. 

 

Religion 

Edgren High School maintains a strict policy of neutrality concerning religion; the 

school will neither advance nor retard any religious beliefs or practices.  Students 

must respect the rights and choices of other students to engage in the non-disruptive 

religious activities described below and neither ridicule nor belittle another student 

for religious beliefs or expression. 

 

Students may be taught about religion as part of the curriculum when, for example, 

the material may include content about the history of religion, the Bible or scripture 

as literature, the role of religion in the history of the United States, or how religion 

effects current world affairs.  However, instruction on how to practice or not 

practice any particular religion, indoctrination in or against particular religious beliefs, 

and advocacy for or against any particular religious practice or set of beliefs is not 

permissible.  Although the school may teach about religious holidays, including their 

religious aspects, and may celebrate the secular aspects of the holiday, the school 
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may not observe religious holidays and religious events or promote such observance by 

students. 

 

Students may express their religious beliefs in their written assignments, oral 

presentations, or artwork free from discrimination by faculty or other students.  

Teachers will judge and grade such work by ordinary academic standards of substance 

and relevance or other legitimate pedagogical concerns. 

 

Students may engage in private prayer at any time in a non-disruptive manner in the 

same manner in which they are able to engage in other speech.  The school will not 

encourage or discourage prayer, nor offer time for or organize prayer as part of daily 

school activities.  Students may read their Bibles or other scriptures, say grace 

before meals, and pray before tests to the same extent that they may engage in 

comparable non-disruptive activities. 

 

Students are free to speak or express their religious beliefs, but such actions are 

subject to the same rules applicable to any other form of speech or expression.  

Students enjoy the privilege of engaging, on their own, in discussions of religious 

ideas, views, or beliefs.  The freedom to engage in religious speech or expression does 

the not include the right to a “captive audience” or to compel other students to 

participate.  

 

The principal will ensure that the school does not sponsor, endorse, promote, or 

discourage, student groups, clubs, or activities that are religious in nature.  However, 

the principal may allow such groups to meet on school property as long as the school 

does not endorse the activity, discourage or encourage participation, or allow students 

to be coerced into participating. 

 

Search and Seizure 

Students are responsible for cooperating with law enforcement agencies in accordance 

with DoD and DoDEA policies, installation regulations, and host nation laws.  

Installation regulations and host nation laws regarding search and seizure will be used 

by the principal and base command in determining the propriety of searches and 

seizures.  Military and host nation police may search students and their lockers under 

laws generally applicable to search and seizure in the investigation of violations of 

United States or host nation criminal law.  Military police may conduct health and 

safety inspections of the school and random anti-terrorist measures inspections, and 

the principal may conduct general or targeted searches of students or school 

property. 
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Students are subject to general searches through general unannounced inspections of 

school property to include desks, lockers, and storage spaces provided to students by 

the school.  Students and parents are on notice that principals may undertake 

unannounced inspections of school spaces with the cooperation of installation military 

police or host nation law enforcement officials.  Military police working dogs trained 

to sniff and detect drugs, explosives, or weapons may be used in these inspections. 

 

When there is reasonable suspicion to believe that an individual is storing or is 

allowing another individual to store illegal drugs, contraband, weapons, stolen property, 

or other similarly prohibited items, the principal may conduct targeted searches of 

students and lockers.  Efforts to locate the student and to have him or her present 

shall be made prior to the search, and a reasonable amount of time will be given for 

the student to arrive at the location of the search.  When searching a student or the 

student’s locker, the principal will advise him or her of the circumstances justifying 

the search and seizure.  Searches of a student’s person may only be made by an 

authorized school official of the same sex as the student being searched and in the 

presence of another school official.  During searches of lockers or other personal 

property, the principal will open and search in the presence of a witness and examine 

the contents; every reasonable effort will be made to locate the student and have him 

or her present during the search. 

 

The principal may confiscate any stolen items or items that are specifically prohibited 

by law or school policy. Confiscated articles will be recorded in a ledger in the office.    

 

School Records 

The Privacy Act affords each student the right to expect that the school will maintain 

accurate official student records.  These records contain official information 

pertinent to the student’s educational history. 

 

Students and their parents have access to their school records in the Registrar’s 

Office; however, no records may be removed from the school.  The guidance counselor 

is available to assist any student or parent to interpret the contents of school 

records. 

 

Privacy of students’ records is the responsibility of the school.  Access to a student’s 

record is restricted to the student, the parents, and persons with a “need to know” 

for the execution of their professional duties.  Student records may be released 

within the Department of Defense on a need to know basis under the terms of the 

DoDDS Privacy Act Systems Notice.  Student records can also be released within the 
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school (teachers, counselors, or the nurse) when the release is necessary for the 

general education of the student.  Persons other than authorized school personnel may 

not have access to school records without permission of the student and parent.  

Student records may be released without the permission of the student or parent 

when requested by an authorized investigative agency.  Official school records will be 

released to investigative agencies when the principal receives a written request from 

the senior investigative official supervising the investigation that outlines the purpose 

and scope of the investigation.  Accurate accounting will be kept of all disclosures, and 

neither parents nor students have a right to be advised of disclosures to investigative 

agencies without the authorization of the investigative agency concerned. 

 

Students and parents have the right to challenge any information contained in a school 

record that is considered to be of questionable validity and to enter into the school 

record a statement of their reasons for the challenge.  Students and parents have the 

responsibility for periodically reviewing the student record to determine the 

accuracy, completeness, timeliness, and relevance of the contents and to request 

corrections. 

 

School and Community Social Services/Medical/Family Advocacy 

Students and parents have a responsibility for informing the school of specific 

medical problems affecting a student.  School officials have a concurrent 

responsibility to identify students who may be in need of social or family services or 

medical interventions and report their observations and conclusions of needs to 

responsible military authorities.  School officials will protect the confidentiality of 

students who request information about social, family, or medical services to the 

extent compatible with legal obligations to report certain types of behaviors (i.e., 

suspected child abuse/child neglect) or medical conditions that present a threat to 

the health or safety of other students or the community to military authorities. 

 

Counselor and Nurse Confidentiality 

Students are encouraged to discuss their personal concerns with the school counselor 

and school nurse.  These professionals have a responsibility to assist student in 

resolving problems.  Communications between a student and counselor or nurse are 

usually afforded the protection associated with sensitive, personal information.  

However, the counselor and the nurse have legal obligations to disclose certain 

information, such as suspected child abuse, to responsible military and civilian 

authorities, and conduct or behaviors that may threaten the health or safety of other 

students my also be grounds for disclosure. 

 



34 

 

Student Council 

Edgren High School Student Council exists to provide all students a voice in school 

affairs through a representative system of student government.  Student Council 

must represent the interests of students in a cooperative effort with the school 

administration by addressing school-related issues of mutual concern.  Students are 

encouraged to utilize their Student Council to question, examine, or discuss any issues 

relating to the school environment or to the policies, practices, proposals, or authority 

of the school.  School personnel will respond to responsible Student Council inquiries 

with a timely, direct, and reasonable response 

 

Student Grievances 

Students who believe that conditions of the school or decisions made by the faculty 

or staff are not in their best interests may present grievances to the faculty or the 

principal.  The school faculty and principal shall be available or schedule appointments 

to meet with students to discuss grievances.  If a student is not satisfied that a 

grievance previously presented to a member of the faculty or the principal has not 

been resolved satisfactorily, the student can request a meeting with principal, which 

the parents may attend.  The principal shall promptly inform the students and parents 

of the decision rendered.   

 

DISCIPLINE 
 

General 

Management of student behavior is a responsibility shared by students, parents, 

the faculty, staff, and the community.  It consists primarily of teaching and 

reinforcing positive student attitudes and behaviors.  Staff and faculty have the 

responsibility to enforce discipline on school grounds and in the classroom by 

teaching students that consequences flow from inappropriate behavior.  Staff and 

faculty will utilize the full range of behavior modification techniques and 

administer consequences fairly. 

 

Student conduct is subject to school disciplinary policy while: 
 On school property. 

 En route between school and home. 

 At lunch, whether on or off campus. 

 At all school-sponsored extracurricular events to include field trips, athletic events 

(home or away), or after hours school-related activities. 

 When the good order, safety, or welfare of the school, students, or staff is 

affected as a result of out-of-school actions. 
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Procedures for Imposing Disciplinary Consequences 

Teacher Responsibilities: Teachers have the responsibility for disciplinary control 

over their classrooms.  They are authorized to enforce disciplinary consequences 

through reprimands, conferences, extra work, detentions, or any other actions 

that are reasonable and not in violation of DoDEA directives.   

 

Informal Conference: Prior to the exercise of any disciplinary measures, an 

informal conference with the student must be held.  The purpose of the 

conference is to ensure that the proper student is being disciplined, the alleged 

infractions actually occurred, and the student knows why he or she is being 

disciplined.  The teacher or Principal will advise the student why disciplinary action 

is being taken against the student, summarize the information on which the 

teacher or Principal is relying on to conclude that the accused student committed 

the infraction, and afford the student an opportunity to explain their behavior, 

especially when the consequence may be suspension, by presenting evidence that 

supports the student’s explanation or establishes that the infraction was not 

committed.   

 

Student and Parental Notification:  When a student is assigned detention, work 

detail, or Saturday School detention, the student will be given a letter that 

informs them of the date, time, and location of the consequence, and parents will 

receive an email with the detention letter included as an attachment.  If the 

disciplinary infraction is serious enough to merit a suspension, parents will be called 

and asked to come to school for an immediate conference.  Suspension letters will 

be provided to the parent, with a copy provided to the Base Commander.  If a 

student is absent from an assigned detention or Saturday School, more severe 

disciplinary consequences will ensue. 

 

Prohibition on Corporal Punishment: Corporal punishment, which is defined as the 

intentional use of physical force upon a student as punishment for any alleged 

offense or behavior, or the use of physical force in an attempt to modify the 

behavior, thoughts, or attitudes of a student, is strictly forbidden.  Non-violent 

intervention techniques may be used, as necessary, to protect students or staff 

members. 

 

Discipline for Minor or First Offenses 

A student may be disciplined for minor or first offenses through various measures 

such as reprimands, parental conferences, grade reductions, suspension of 
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classroom or school privileges, after-school detentions, work detail, Saturday 

School detentions, in-school suspensions, or other measures deemed to be 

appropriate by staff or faculty. 

 

Minor offenses include any conduct that is not conducive to the good order and 

discipline of the school such as tardiness, unexcused absence, not being prepared 

for class, running or horseplay in the halls or classroom, cheating or lying, 

possessing unauthorized items at school, profanity or offensive language, minor 

damage to school property or materials or to the property of any other person on 

school grounds, disrupting class and demonstrating disrespect to the teacher and 

other students by talking, laughing, failing to follow directions, or wandering about 

the classroom when the teacher determines that such conduct is inappropriate to 

the classroom environment, or engaging in inappropriate conduct or behavior on a 

school bus.  Any student sent to the office for having caused a disturbance in class 

will result in detention, work detail, Saturday School and parental notification   

 

Administrators may assign after school detentions for any of the infractions 

described above. Most discipline infractions will be minor and require no more than 

an immediate correction by a teacher or staff member.  Some students, however, 

will fail to take corrective action and continue to commit minor infractions, 

creating a pattern of behavior.  More serious discipline measures, such as 

suspension or expulsion, will be imposed if any student engages in repeated or 

multiple acts of misconduct which individually might not warrant suspension or 

expulsion, or when the teacher or principal determines that the nature of the 

offense, in the context of all circumstances, warrants a more severe consequence 

than described above. 

 

Suspension and Expulsion 

Suspension and expulsion are disciplinary consequences used to modify undesirable 

conduct of a student who is unreasonably disruptive to the educational environment 

and for whom other behavioral management techniques and disciplinary measures 

have proven futile, or when the student poses an immediate danger to himself or 

others. Students who are suspended from class or school must complete all 

assignments, quizzes, and examinations during the suspension to earn credit.   

 

During the period of suspension, students are restricted from school property or 

events, participation in extracurricular activities, athletic practices and 

competitions, and social functions.  Prior to being allowed to resume classes, the 
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student and parent must meet with the Principal and provide assurances that 

corrective action has been taken to keep the offense from being repeated.  

 

Grounds for Suspension or Expulsion 

Students may be suspended or expelled from school for the following infractions: 
 Caused, attempted to cause, or threatened to cause physical injury to another 

person, or has threatened to use or has used physical force against another person.  

This includes bullying behavior, whether verbal, physical, written,  or cyber. 

 Possessed, sold or otherwise furnished any firearm, knife, explosive, or any other 

dangerous object. 

 Possessed, used, offered or arranged to sell, sold, or otherwise furnished, or had 

been under the influence of any mind-altering substance.  Expulsion remains an 

option for a first offense if the Principal so recommends, the Disciplinary 

Committee concludes such action is necessary and appropriate, and the District 

Superintendent concurs.  A mandatory expulsion recommendation by the 

Disciplinary Committee is required for a second offense. 

 Committed or attempted to commit robbery or extortion. 

 Caused or attempted to cause damage to school, government, vendor, or private 

property. 

 Stolen or attempted to steal and/or knowingly received stolen school, government, 

vendor, or private property. 

 Possessed or used tobacco, or any product containing tobacco or nicotine products, 

including, but not limited to, cigarettes, cigars, miniature cigars, clove, smokeless 

tobacco, including snuff, chew, and betel. 

 Committed any lewd, indecent, or obscene act or engaged in habitual profanity or 

vulgarity. 

 Possessed or offered, arranged, or negotiated to sell any drug paraphernalia. 

 Disrupted school activities or otherwise willfully defied the authority of teachers, 

staff, chaperones, or other school personnel engaged in the performance of their 

duties. 

 Gambling in any form. 

 Conduct, including fighting, that endangers the well-being of others. 

 Unauthorized presence in the school, on the school grounds, or on school busses or 

failure to leave promptly after being told to do so by any faculty or staff member 

or other school personnel. 

 Use of any electronic communication device while at school. 

 Cursing, gesturing, or verbally abusing any person, including but not limited to abuse 

or harassment based on race, religion, gender, creed, national origin, personal or 

physical attributes, disability or intellectual ability, or matters pertaining to 

sexuality. 

 Vandalism, arson, or any threat to bomb, burn, or destroy in any manner a school 

building or school property. 
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 Forgery, cheating, or plagiarism. 

 Use of possession of fireworks. 

 Truancy. 

 Unauthorized or illegal use of or access to computers, software 

telecommunications, and related technologies; any willful act that causes physical or 

financial damage or otherwise disrupts information technology; any use of a 

computer to communicate threatening, harassing, or indecent messages, or to 

download obscene material or music files. 

 Violation of any law, regulation of the military installation or school, or DoDEA 

policy. 

 Complicity in the violation of any offense described above. 

 

Grounds for Expulsion 

The principal shall recommend to the Disciplinary Committee a student’s immediate 

expulsion from school for any of the following serious infractions: 
 Causing serious physical injury to another person, except in self-defense. 

 Possession of any firearm, knife, explosive, or other dangerous object of no 

reasonable use to the student at school or at a school-related activity on or off 

school grounds. Weapons are defined as: items carried, presented, concealed, or 

used in the presence of other persons in a manner likely to make reasonable 

persons fear for their safety.  They include, but are not limited to, guns, 

look-alike (replica) guns, pellet guns, knives, razors, box or carpet cutters, 

slingshots, numchucks, any flailing instruments such as fighting chains, heavily 

studded or chain belts, objects designed to project a missile, explosives, mace, 

pepper spray, or any other similar propellant, or any other object concealed, 

displayed, or brandished in a manner that reasonably provokes fear. 

 A second offense for unlawful use or sale of any mind-altering substance. 

 Making or participating in the making of a bomb threat. 

 

Disciplinary Committee 

Edgren High School is required to have a Disciplinary Committee charged with 

investigating serious conduct infractions that may warrant suspensions for longer 

than ten day or expulsion.  The committee must comprise at least three educators 

and community members.  When the Principal decides that a student’s misbehavior 

warrants a suspension of more than ten days or expulsion from school, the 

committee will make a determination as to the facts of the offense and make a 

recommendation, based on a majority vote, to the District Superintendent as to an 

appropriate punishment.   
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Other Misconduct Constituting Grounds for Discipline 

In addition to the specific grounds for imposing discipline that are described 

above, students who have knowledge of or participate in the misconduct of others 

may also be disciplined as appropriate.  Students should promptly report knowledge 

of offenses that violate laws or regulations or that threaten the safety or 

personal security of any student or other person on school grounds or engaged in 

school activities.  Failure to do so is grounds for discipline. The Principal must 

notify the base commander of suspensions and expulsions by forwarding a copy of 

the expulsion or suspension letter to the School Liaison Officer. 

 

School Rules  

 
General 

A safe and secure learning environment through the judicious application of school 

rules must exist if learning is to occur.  Good order and discipline are important 

components to a safe and secure learning environment. School rules apply while at 

school and at all extracurricular activities and while on any form of transportation 

to or from an extracurricular activity. Cameras that also record conversations 

monitor all behavior on busses. Teachers may establish their own classroom rules in 

their course syllabi, and students are expected to obey these rules as well. 

 

School Rules 
 Under no circumstances are any types of weapons or items that can be used as a 

weapon allowed at school.  These include firearms, pellet guns, replica firearms, 

knives, explosives, or other dangerous objects of no reasonable use to the student 

that can cause harm to others.  Possession of any of these items on the school 

campus will result in expulsion from school. 

 Fighting, horseplay, play fighting, or scuffling are prohibited and can result in 

suspension from school. 

 Behavior that infringes on the safety or physical or mental well-being of another 

student will not be tolerated.  No student is allowed to bully, harass or intimidate 

another student through words or actions.  Prohibited behaviors include direct 

physical contact such as hitting or shoving, verbal assaults such as teasing, name-

calling, or spreading rumors, and social isolation or manipulation. 

 Any form of academic dishonesty will result in a grade of zero for the test, quiz, or 

assignment, and a Saturday School detention for the first offense.  Repeated 

offenses will result in more serious disciplinary measures. 

 Vandalism of school property is strictly prohibited.  Any damage done to any school 

property will be reported to the Security Forces for command action and monetary 

restitution for damages. 
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 All electronic devices, such as cell phones, music players, cameras, electronic 

games, or beepers, are not allowed to be used at school.  If visible in school, they 

will be confiscated and returned only to a parent or guardian.  Any electronic device 

confiscated will result in a Saturday School detention.  The school assumes no 

liability for valuable electronic devices that are brought to school and are lost or 

stolen.  Music players and electronic games may be used during lunch on campus. 

 Bicycles and scooters may not be used on school grounds; skateboards are not 

allowed at school. 

 Public displays of affection (except for hand-holding) are not allowed on campus. 

 Eating and drinking are not allowed in the hallways before, between, or after 

classes.  Food from the off campus is not allowed into the building after lunch.  

Teachers set policy regarding food and drinks in their classroom, and it may vary 

from teacher to teacher. 

 

School Dress Code 

Students and parents must realize that the serious purpose of school attendance 

is to earn an education.  Students are expected to dress with that purpose in mind 

and to take pride in their appearance and in their educational development. 

Students are responsible for ensuring that their clothing and personal appearance 

is clean and appropriate.  Neither clothing nor appearance may create a health, 

sanitation, or safety hazard, violate any reasonable requirement for a specific 

course or activity, or cause disruption to the educational process or learning 

environment. 

 

Students are expected to dress appropriately in a way that is consistent with a 

serious learning environment and does not interfere with the educational 

performance of other students. 

 

These examples are not all inclusive; the principal or assistant principal will 

exercise subjective judgment in determining whether clothing, footwear, or 

personal appearance is acceptable and in good taste in an academic environment.  

Students who wear inappropriate clothing to school will be detained in the office 

until a parent or guardian brings replacement clothing that meets the requirements 

of the dress code. Please refer to posted visuals in the school building for 

clarification on dress code requirements. 

  

Inappropriate clothing includes: 
 Tank tops/muscle shirts/shirts with sleeves removed/military issue green or white 

undershirts, or any undershirts designed to be worn as an undergarment.  

 Shirts that expose the midriff and cleavage. 

 Shirts with spaghetti straps must be 2 inches in width. 
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 Shirts with profane, offensive, provocative, or negative pictures, images or 

references to drugs, alcohol, sex, tobacco, violence, religion, or ethnicity. 

 See-through clothing. 

 Pants/jeans/shorts must be worn at the natural waistline with a belt. 

 Short shorts or skirts (below the fingertips when standing straight with arms 

extended along the side and covering more than half of the thighs).  

 Military issue shower shoes. 

 Pajamas, slippers, or any type of sleepwear.  

 Head-coverings (hats, hoods, bandanas, sunglasses, etc).  

 Clothing with holes, rips, or tears.  

 Chains, including wallet chains. 

 Body piercings that pose a safety risk. 

 Open toed shoes in science classes. 

 

Daily Schedule 

Classes begin at 0810 and end at 1445, Monday - Friday.   No students may enter 

the building prior to 0805 unless in possession of a pass from a teacher.  Students 

may enter the cafeteria or the library prior to 0805 but must enter through the 

outside doors to those two rooms and remain in those rooms until the first bell 

rings.  When the bell rings at 1445 students are dismissed.  Unless actively 

engaged in a school activity under the direct supervision of a teacher, students are 

to leave school grounds at 1500 when the final bell rings. 

 

Tardiness 

Students have five minutes to change classes and are expected to be in the 

classroom when the tardy bell rings.  The following consequences for unexcused 

tardies will occur:  

 
Unexcused Tardy Consequences 

Number Consequences 

3 60 minute detention 

4 120 minute detention 

5 120 minute detention 

6+ 1 day suspension for each tardy 

 

Tardies are cumulative for the quarter.  At the beginning of each quarter, 

students will start with a clean slate.  

 

 

 



42 

 

Sign-In/Sign-Out Procedures 

In order to properly supervise students, no student can leave school or be released 

from school without parental permission.  Students who leave the building at any 

time during school hours, except for lunch for grades 11-12, are required to be 

signed out by a parent/guardian in the Main Office.  Students cannot be released 

to other adults unless the parent authorizes a third party release retained on file 

in the Main Office.   Any student who leaves school without being signed out is 

considered truant and is subject to disciplinary measures, even if the parent 

excuses them the following day. 

 

Hall Conduct 

Students are to conduct themselves in a respectful and orderly manner and refrain 

from yelling and screaming when passing between classes.  Students out of class 

and in the hall for any reason while classes are in session must have their Edgren 

Agendas, signed by a teacher.  Any adult in the building may make a request to have 

a student identify himself by name or produce a hall pass; any refusal to provide a 

name will result in an immediate in-school suspension.  Students are expected to 

use the restroom while passing between classes.  Teachers establish individual 

policies for allowing students to leave the classroom for restroom visits during 

class time. 

 

Name Badges 

Students should be wearing their issued name badges at all times when in the 

hallways so they may be easily identified. Students who wish to go off campus at 

lunch must be prepared to show this identification.      

 

Visitors 

All visitors to Edgren High School must sign in at the Main Office and receive a 

Visitor’s Badge, which must be worn at all times while in the school.  Any student 

who wishes to bring a visitor to school for educational purposes must complete a 

Visitor’s Request Form at least two days prior to the date of the planned visit; 

requests will be reviewed by the Principal and approved or disapproved on a case-

by-case basis. 

 

Computer and Internet Use Agreement 

The use of the school’s computer technology and network access to the World 

Wide Web is designed for educational purposes, and access to all available 

resources through the Internet supports the school’s curriculum. Students must 

sign a Student Computer and Internet Access Agreement on computer use before 
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authorization to use school computers is granted and a password is assigned.  

Students may access only authorized sites on school computers, they may not add 

or delete programs or change the desktop of any computer, and they may not 

access personal web sites or accounts, personal email accounts, chat rooms, proxy 

servers/sites, peer to peer (P2P) networks/sites or gaming sites.  Downloading any 

music or video files and storing them on a school computer or in a student account 

is strictly prohibited; federal copyright laws are enforced on government computer 

systems. 

 

Students are responsible for the contents of any removable portable media, which 

includes thumb drives, CD’s, portable hard drives, or any other hardware/software 

that can be connected to school computers.  No pornographic material, music, or 

video files downloaded illegally from external sources should be on removable 

portable media attached to a school computer. 

 

Students are responsible for their computer account and should protect its 

security by not revealing the password to anyone.        

 

Computer privileges are not a right, and any abuse of these privileges through a 

violation of restrictions or security procedures will result in a suspension of a 

student’s access to school computers and assignment to a Saturday School 

detention.  Multiple violations of the Computer and Internet Access Agreement will 

result in increasingly punitive disciplinary measures up to and including permanent 

revocation of computer access and long-term suspension.  

 

The suspension of computer privileges is no excuse for not being able to complete 

any assignments requiring computer access. 

 

Textbooks 

Textbooks are furnished to students for their use.  Textbooks and other 

equipment represent a major financial investment of scarce school resources; 

therefore, students are accountable for all issued textbooks.  Any textbooks lost 

or damaged must be replaced by ordering a new textbook from on-line vendors 

using the correct ISBN number. 

 

Lockers 

Students are furnished lockers to store textbooks, class materials, and coats.  

Gym lockers are also furnished to store physical education clothing.  Lockers 

should be locked at all times to prevent thefts of school or private property.  
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Lockers are school property and may be searched at any time without the consent 

of students. Students are not to share their locker with other students.  Students 

may personalize the inside of their locker by taping pictures to inside surfaces 

that do not show when the locker is closed.  They may not have obscene pictures or 

drawings and will be asked to remove anything in a locker that is not proper or in 

good taste.  Students may not write, paint, mark, or place stickers on any part of 

their locker.  Unlike the tape mentioned above, these materials or markings are 

difficult, if not impossible, to remove. 

 

Cafeteria 

Edgren High School has two lunch periods.  The Middle School Lunch is scheduled 

for from 1105 to 1145.   All 7th and 8th grade students must remain on campus 

during lunch. The High School Lunch is scheduled for 1235-1315.  11th and 12th 

grade students may go off campus.  9th and 10th grade students must remain on 

campus.  After the first quarter, 10th grade students who have had no disciplinary 

incidents will be allowed to go off campus. Students with less than a 2.0 grade 

point average are not allowed off campus at lunch. 

 

AFFES operates the school lunch program.  Students may pay cash in the cafeteria 

at the time they purchase lunch, or they may put money on their account with the 

Cafeteria Manager. 

 

Students are expected to display good manners during lunch.  Lunch trays and 

trash must be disposed of properly, and students are expected to comply with 

instructions from lunchroom monitors or cafeteria workers. 

 

Personal Property 

Students are responsible for the personal property they bring to school.  While 

the faculty and staff strive to provide a safe, secure environment, a guarantee 

cannot be extended for the security of every item of personal property at all 

times of the day.  Teachers will provide specific instructions for what students 

may bring to their rooms.  Backpacks are allowed at school but not always in the 

classrooms.  Large sums of money or valuable items should not be brought to school 

and most certainly should not be left in unattended backpacks or unlocked lockers.   

The school cannot be held liable for valuable personal property that is brought to 

school and lost or stolen, nor can the school assign staff members to investigate 

thefts of personal property left unattended. 
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Medications 

A full-time nurse is available to provide emergency first aid care for students with 

a referral for follow-on care as appropriate. Administers, documents, and monitors 

prescribed and approved medications needed by students during the school day. 

The school nurse participates in the formulation of objectives, standards, and 

policies of the School Health Program which include maintaining student health 

records, compliance with immunization requirements, sports physicals and 

implementation of yearly vision and hearing screenings.    

 

Students may not take any prescription or over-the-counter medications in school, 

including Tylenol, aspirin, or cough syrups.  If medications are necessary, only the 

school nurse may administer them at school with the proper documentation. 

 

Telephones 

Students needing to make an emergency phone call during the school day must have 

their Edgren Agenda signed by their teacher, and name badge, to go to the Main 

Office.  Students can then use the phone in the Main Office to place their call.  

Calls on the school phone are limited to 2 minutes. 

 

Cellular Phones 

Parents may wish their child to carry a cellular telephone for safety and security 

reasons, but because of their potential for disruption in classrooms, students may 

not use cell phones during school hours (0805-1445) anywhere inside school or on 

school grounds.  Students may have cell phones in their possession but they must 

remain turned off and out of sight.  Cell phones will be confiscated if they are seen 

during the school day because they will be assumed to be in use if they are in sight; 

each confiscation will result in a detention.  Phones will be entered into the ledger 

in the Main Office.   Parents may pick up cell phones that have been confiscated. 

 

If parents need to leave a message for a student, parents are encouraged to call 

the Main Office, where the office staff will ensure that the message is delivered.  

Students should not receive phone calls on their cell phones from parents or family 

members during school hours. 

 

Athletics 

 

General 

Athletics complement the school’s mission in that they contribute to the academic 

and social development of students and provide an environment within the school to 
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encourage success in extracurricular activities.  A well-administered athletic 

program is an integral part of the curriculum of a school and should enhance the 

mental, physical, and emotional growth of each participant.  Athletic participation 

is a valuable educational experience that directly complements academic 

performance and prepares students for continuous learning and productive 

citizenship. 

 

The foundation of the Edgren High School athletic program is set on the principles 

of sportsmanship, teamwork, and loyalty.  Students, parents, faculty, and coaches 

should value athletic competition because it promotes the development of 

character and seeks to instill in students the universal values of respect, 

responsibility, integrity, and fairness.  A well-administered athletic program, where 

all involved function as a team, fosters sportsmanship, loyalty, and a sense of 

purpose, and contributes to the personal growth of athletes by maximizing student 

growth and achievement. 

 

Athletic Philosophy 

Robert D. Edgren athletics play a vital role in the life of the school and community.  

Athletic participation must reflect the values of sportsmanship, teamwork, and 

loyalty, and every effort must be made to achieve victory with honor. 

 Winning is Important: Winning is important and trying to win is essential.  

Without the passionate pursuit of victory, much of the enjoyment, as well as 

the educational and spiritual value, of sports will be lost.  Sports programs 

should not trivialize winning or the desire to win.  To dismiss victory by 

saying, “It’s only a game” can be disrespectful to athletes and coaches who 

devote their time and energy to being the best they can be in the pursuit of 

individual and team victories, records, championships, and medals.  The 

greatest value of sports is its ability to enhance and uplift the character of 

participants and spectators. 

 Ethical Principles are Essential to Winning: The best strategy to improve 

sports is not to deemphasize winning but to more vigorously emphasize that 

adherence to ethical standards and sportsmanship in the honorable pursuit 

of victory is essential to winning in its true sense.  It is one thing to be 

declared a winner; it is quite another to really win in the right way. 

 Victory Must Be Achieved With Honor: Cheating and bad sportsmanship are 

not options.  They rob victory of real meaning and subvert the integrity of 

athletics and sportsmanship.  Victories attained in dishonorable ways are 

hollow and degrade the principles of teamwork, loyalty, and sportsmanship 

and reflect poorly on the character of the athletes and coach.   
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General Policy 

Participating in athletics at Edgren High School is a privilege that is extended to 

all students who wish to practice and compete as a member of a team.  Athletes 

assume responsibilities to their school and to their teammates when they choose to 

play sports at Edgren High School and participate within interscholastic activities 

guidelines mandated by the Department of Defense Dependents Schools (DoDDS) 

Japan District. 

Edgren High School students are representatives of their country, its military 

services, and their school while traveling to other locations in the Pacific region 

and competing against DoDDS schools, international schools, and Japanese schools.  

The highest standards of sportsmanship, conduct, and decorum are expected of 

athletes.   

The primary goal of athletic participation at Edgren High School is to develop the 

athletic talents, physical skills, and emotional maturation of students as members 

of a team.  Winning is important because success is measured by results, but 

effort and sportsmanship are also important and a balance must be maintained 

between winning, effort, and sportsmanship in measuring the success of a team or 

the athletic program.   

 

Athletes are selected for teams based on their athletic talent, physical skills, and 

emotional maturity.  No player is guaranteed a specified or equal amount of playing 

time; the best players will play the most.  However, athletes at Edgren High School 

must understand that winning and losing are a team effort- no single player is 

responsible for winning a game and no single player is responsible for losing a game.  

Every practice and every game is a team effort. 

 

Edgren High School fields teams in football, baseball, softball, girls’ volleyball, 

boys’ and girls’ soccer, boys’ and girls’ basketball, tennis, track, wrestling and cross 

country. Students must be in grades 9-12 and be less than 19 years of age by 1 

September to participate in athletics.  Students may participate in sports for four 

consecutive years, grades 9-12 only. 

 

Athletic Department Funding 

The athletic program is funded through the school’s general budget, with the 

principal determining the amount allocated to athletics.  These funds are provided 

for athletic equipment, supplies, and uniforms.  Teams do not receive a set portion 

of the budget; the funds are centrally managed, with the athletic director and 

coaches recommending funding priorities to the principal. 
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The level of funding that the athletic program receives is insufficient to 

adequately support athletic teams.  Equipment that should be replaced on a yearly 

basis, such as balls, bats, scorebooks, and athletic letters and pins must be 

purchased every year.  That leaves little, if any, money in the athletic budget to 

purchase more expensive items such as uniforms or major pieces of equipment; 

therefore, uniforms and team equipment may need to be purchased through 

fundraising efforts by the athletic director, coaches, and teams.   

 

The accountability and care of athletic equipment and uniforms is extremely 

important to ensure that these expensive items last as long as possible.  Students 

and parents are responsible for lost and damaged uniforms.  They must be 

replaced. 

Parental Involvement 

Parental support is a vital component to the athletic program at Edgren High 

School.   Parents support coaches by ensuring that their children maintain athletic 

eligibility and attend practice, and they support their children by being a visible 

presence at games.  If children are punished by permanently removing them from a 

team or temporarily from a weekend of competition, that action affects the entire 

team.  While no one questions a parent’s right to discipline their child, the 

commitment an athlete makes to his coach and teammates should be considered 

when making a judgment on consequences for poor behavior or academic 

performance. 

 

Parents are held to the same standards of conduct and sportsmanship as student 

athletes.  The Player-Parent-Coach Contract clarifies expectations for parental 

behavior at athletic events.  

 

A parents’ meeting must be held by the team coach before the first weekend of 

scheduled competition to disseminate information on the policies and 

administrative procedures of athletic participation and to complete the required 

forms necessary for team membership. 

 

Students may not compete as a member of the team if a parent or legal guardian 

does not attend the parents’ meeting or schedule a meeting with the coach. 

Eligibility 

Students must maintain academic eligibility to participate in athletics.  Academic 

eligibility is determined by grade point average (GPA) or number of failing courses.  
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If a student has less than a 2.0 GPA or more than one F, that student is 

academically ineligible to compete in scheduled games. 

 

Academic eligibility is determined on a weekly basis; grade checks are completed 

each Tuesday, and if an athlete is ineligible, the period of ineligibility lasts from 

Wednesday through Tuesday of the next week.   

 

Three instances of academic ineligibility will result in the loss of the athletic 

letter and may result in dismissal from the team.  The Athletic Lettering Policy 

must be signed by students and parents as acknowledgement of the consequences 

of academic ineligibility. A student declared ineligible is allowed to practice but 

cannot dress in uniform for home games until regaining eligibility. 

 

Coaches and parents should monitor the academic progress of players on a weekly 

basis.  Coaches may make special arrangements or arrange academic interventions 

with other faculty to assist students in improving academic progress and earning 

better grades; however, it is the responsibility of parents and students to maintain 

academic eligibility.  

Attendance Prior to Events 

A student must attend the full school day immediately prior to the competition if 

the competition is on a weekend, holiday, or the last full school day prior to the 

team traveling. 

 

Transportation 

Transportation to away competitions against DoDDS schools, international schools, 

or Japanese schools is provided by DoDDS at no expense to the student.  

Transportation may take the form of bus, airplane, train, or ferry depending on the 

location of the away competition.  

 

Students must be prompt for scheduled departures; they also need to have their 

dependent ID card for all travel and their passport if traveling to a foreign 

country. 

 

Once a team arrives at another military base or school, transportation is not 

provided by the host school to the location of the athletic competition.  Nearly all 

fields and courts are within reasonable walking distance; if the distance is 

unreasonable, the host school will arrange local transportation to the competition 

site.  Athletes must be prepared to walk to exchanges and food courts, and they 
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should be prepared to walk in inclement weather by bringing umbrellas, warm coats, 

and rain wear.   

 

Billeting/Meals 

Students may be billeted in school gyms if base billeting is unavailable.  Students 

should be prepared to sleep on gym or classroom floors; although most schools 

provide gym mats, students should bring air mattresses, sleeping bags, and pillows. 

 

If base billeting is available, students are responsible for their portion of the cost 

of their room and for the cost to repair vandalism or replace towels and sheets.  

The cost of all meals is also the responsibility of students.   

 

Standards of Appearance 

Students are representatives of America, its military services, and our school 

when they participate in athletics and travel in a foreign country.  The manner in 

which athletes dress when they travel is important to the school; to ensure that 

our teams represent themselves, their school, and their country in a respectful 

manner, a dress code is mandatory.   When traveling to competitions, all Edgren 

athletes will travel in school issued warm-ups.  When our teams walk off the 

busses, we make a statement that we belong to Edgren, the best school.  We shine 

as a team! Blue jeans, shorts, tee-shirts, sweats, and athletic shoes are not 

allowed. 

Standards of Conduct 

Students who have been selected to represent Edgren High School as members of 

athletic teams are expected to behave as responsible and sensible young adults.  A 

student’s conduct both at school and in the community should always be above 

reproach and certain standards of conduct must be adhered to. Students and 

parents must sign the Interscholastic Activities Code of Conduct and the Team 

Policy Letter acknowledging conduct expectations and prohibited behaviors. 

 

The Athletic Advisory Council exists to adjudicate serious conduct infractions and 

to provide students or parents a means to contest dismissal from a team.  Written 

appeals of dismissal must outline the extenuating circumstances and be submitted 

to the assistant principal within twenty-four hours of the action being taken.  The 

council will consist of the athletic director, three coaches, one teacher, one 

parent, and one student, with the assistant principal as a non-voting observer; the 

student, parents, and any other advocates to speak on behalf of the student can be 

present during the meeting of the council   The council will review the situation, 
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deliberate in private, and make a recommendation for disciplinary action to the 

principal, which may include dismissal or suspension from the team and loss of the 

privilege of participating in future school activities.  

Physicals and Medical Power of Attorney 

Athletes must have a physical examination prior to try outs, practices, or 

participation in, any sport; the school nurse will retain the signed physical form.  

The physical examination form must be signed and dated by a physician.  The 

physical examination remains current for one year.  

 

Parents must sign an Authorization for Medical Care of Dependent; this form 

provides coaches medical power of attorney and allows them to have athletes 

treated for injuries at away competitions.  

 

Lettering Policy 

The award of a varsity letter is an accomplishment that athletes earn through 

dedication and hard work, and it recognizes athletes who have kept their 

commitments to the team throughout the season. 

 

The following requirements are established to earn a varsity letter: 
 The athlete may not have more than two weeks of academic ineligibility. 

 The athlete must finish the season in good standing as defined in the team policy 

letter. 

 All uniforms and equipment must be returned or reimbursement made.  

 

EMERGENCY INFORMATION AND PROCEDURES 
 

Building Security 

The first bell of the morning at 0805 permits students to enter the building for 

morning classes.  Students may not enter the building before 0805 unless they 

have received permission from a teacher to come to a classroom, or work or study 

in the Library.  During lunch, students may remain in the cafeteria or in the library; 

the rest of the school buildings are off limits.  At the end of the school day when 

the chimes sound at 1445, students must leave the building and school grounds 

within fifteen minutes.  Students who remain at school involved in an activity must 

be under the direct supervision of a teacher at all times and when the activity ends 

are to immediately leave the building.  Students on school grounds after 1500 are 

the responsibility of parents; the school is not responsible for their safety. 

 



52 

 

Emergency Contact Information 

In the case of emergencies, the following information must be on file in the Main 

Office for each student: home telephone number; work phone numbers for 

parents; and home/work phone numbers of two individuals who are designated in 

the absence of parents as emergency contacts to assume responsibility in the case 

of illness or serious injury. 

 

Emergency Closure Procedures 

Only the Misawa AFB Commander can authorize the emergency closure of school.  

If school is closed for an emergency, the Principal will be notified and Armed 

Forces Network will broadcast the news of emergency closure. When notified of an 

emergency closure, students will be immediately released to go home.  Teachers 

will remain on duty in their class until all students have departed school or released 

by administration. 

 

Fire and Emergency Evacuation Procedures 

An emergency evacuation is required at any time the fire alarm bell rings.  

Classroom teachers are responsible for the conduct of students during any 

emergency evacuation. Teachers will give their class instruction on emergency 

evacuations and the seriousness and value of periodic evacuation drills. 

 

During an emergency evacuation, classes will evacuate classrooms in an orderly 

manner by turning off lights, closing windows, and turning off lights. Teachers will 

ensure that all students are out of the classroom and then lead the class to a 

designated assembly area where students will be accounted for before reporting 

all students present.  Students should join the nearest class or leave by the 

nearest exit if not in their classroom when the evacuation alarm sounds and report 

to a teacher in the closest assembly area.   

 

Students must conduct themselves in a manner to ensure their safety and the 

safety of those around them and follow the directions of teachers or emergency 

response personnel at all times.  When emergency response personnel have 

determined that the building is safe to enter, the all clear signal will be given and 

classes may return to their classrooms. 

 

Emergency evacuation drills are scheduled once per month and they take 

precedence over any other activity in progress.  Students should exit quickly and 

quietly so as to hear any emergency announcements.  No talking during drills. 
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Fire and emergency equipment is placed throughout the school building for the 

protection and safety of students and staff.  Any student tampering with any fire 

and emergency equipment will face disciplinary measures. 

 

First Aid and Health Services 

 The school nurse can render first aid for students who become ill or are 

injured at school and will notify parents of the need to send a student home 

that is too sick to remain at school.  A student will be sent home for any of 

the following symptoms: a fever greater than 100*; chills; vomiting; nausea; 

diarrhea; inflamed or watery eyes; continuous coughing or a runny nose; 

lethargy; unusual pallor; or any condition that prevents the student from 

concentrating or participating in regular classroom activity. 

 

Any student with evidence of a communicable disease such as chickenpox, measles, 

mumps, strep throat, influenza, pink eye, or impetigo will be sent home and must 

remain home until the period of contagiousness is over.  Students with contagious 

illnesses such as pink eye, ringworm, or pinworm may return to school once 

prescribed drops or ointments are given. Any student with head lice will be sent 

home and classmates checked for evidence of head lice.  Students must be treated 

lice hair shampoo and be nit free as documented by a doctor or the school nurse 

before being allowed to return to school. 

 

Medications 

Parents should administer necessary medications to their children at home if 

possible.  When medications must be administered during the school day, the 

medication must be given to the school nurse in the original container, properly 

labeled by the physician or pharmacy, stating the name of the student, the 

medication, the dosage, and current date.  Prior to administering any prescription 

or over-the-counter medication, the physician and parent must complete and sign a 

permission for medication form. 

 

For students who might have severe allergic reactions and have a prescribed 

epinephrine kit or for students who might have severe asthma attacks and have 

prescribed inhalers, an extra kit or inhaler should be kept by the school nurse in 

case of an emergency. All medications should be retrieved from the school nurse at 

the end of the school year; any medications not retrieved will be disposed of.
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TRANSPORTATION 2012-13 

Automobiles:  Driving to school is a privilege.  Students are expected to drive carefully.  

Students who are careless or reckless may lose the right to drive to school and the 

Security Police will be notified. Students may not drive others off campus during school 

time. 

Student Parking:  Students are allowed to park in the school’s front parking lot only. All 

students must have a school parking pass in their car window. Student parking pass 

applications can be obtained from the Main Office. If students park in any other area, they 

will be asked to move their vehicles immediately and could receive a parking ticket.  Further 

infractions of student parking will result in the elimination of driving privileges at school.  A 

10 Km/h speed limit is imposed for Edgren High School parking lots.  Do not pass school 

buses, squeal tires, play loud music, or horseplay around vehicles.  Violators are subject to 

revocation of their driving privileges and may face base consequences.  

Bicycles: Bicycles should be marked so that they can be easily identified. Racks are 

provided for bicycle parking. Students must have a lock in order to secure their bicycle.   

 

Bus Transportation 

The Misawa Student Transportation Office (STO) can be reached at 226-9119 and is open 

from 0730-1600 year-round. We are located in the High School Gym wing of Edgren High 

School . Please see the school registrar for bus registration forms. When coming to the 

school bus office, please enter via the door facing the football field. 

 The Misawa Student Transportation Office (STO) can be reached at 226-9119 and is open 

from 0730-1600 year-round. We are located at Edgren HS, near the main gym. Please see 

the school registrar for a map and bus registration forms.  

The Misawa Student Transportation Office is a component of the DoDEA Pacific Japan 

District Student Transportation Office headquartered at Yokota AFB.  

Bus Passes: Any student riding the bus must have a current school year bus pass in their 

possession.   

New Students: Bus passes can generally be processed in about 10 minutes. Please obtain a 

“DODEA School Bus Registration” form from the Registrar and complete it before coming 

to the STO. Please call for an appointment to bring the student for a photo.  

Returning Students:  Please complete re-registration procedures during the Misawa Complex 

Spring Re-Registration in April, or by mail, or at the Student Transportation Office prior to 

the end of school in June. A current-year bus pass will be mailed in August. 

Changes: In most cases parents may update important information telephonically by calling 

the STO at 226-9119. Parents may also email the STO at “Misawa.STO@pac.dodea.edu”. 
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Lost Passes: If Parents cannot locate their child’s bus pass after a reasonable search, the 

parent may call the STO at 226-9119 and request a clearly-marked duplicate pass. In most 

cases; we will then send the pass out with the bus. We do not issue a duplicate pass without 

speaking to the parents first. Students who habitually forget lose their bus pass may face 

suspension from the bus IAW DoDEA Regulations:   

“Students who fail to present their passes may be denied access to the bus to and from 

school. Those students without a bus pass will be reported to the STO.  Repeated attempts 

to board the school bus without a bus pass will result in suspension or revocation of school 

bus riding privileges. If a bus pass is lost or stolen while at school, a temporary pass may be 

obtained from the principal’s office for that day only.” 

 

Temporary Passes: Students may not ride a different bus than their assigned bus. Daily 

changes are not authorized. However; parents may contact the STO to arrange for 

temporary bus passes in certain situations such as TDY or emergency leave. If your child 

will be staying with another family, please provide the STO (as well as the School) with a 

copy of your Power-of-Attorney. ***Please turn-in bus passes no longer needed.*** 

Eligibility: 

Eligibility is based on the location of a student’s home. Bus stops are centrally located and a 

student may be expected to walk up to one mile to a bus stop. All housing on Main Base is 

within the Walking Zone of Edgren High School. The bus Commuting Area for Edgren is the 

North Housing Area and Off-Base as described below: 

1. School bus transportation is provided within a limited area in close proximity to 

Misawa Air Base. IF YOU SELECT HOUSING OUTSIDE OF THIS COMMUTING 

AREA THEN YOU ARE RESPONSIBLE TO TRANSPORT YOUR STUDENT TO AN 

EXISTING BUS STOP.  

 

2. School bus routes will not be altered to accommodate sponsors moving outside of the 

commuting area, or outside the walking distance of an existing bus stop.  You are 

urged to verify the proximity of an existing school bus stop BEFORE entering into any 

lease. 

 

3. The commuting area is illustrated on the map below. It  is that area which is: 

a. South of the base. 

b. East of the railroad tracks 

c. West of the “Tobu Kamikita Koiki Nodo” road. 

d. North of the hwy 10 and toll road interchange and Kibi Shrine. 

e. WITHIN ONE MILE WALKING DISTANCE OF AN EXISTING BUS STOP. 

 
A large scale map of the commuting area is available in the Transportation Office at Edgren 

High School. 
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