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Use this template to complete the Background Information and Program Performance Plan required to be submitted with all LITC grant applications. Your responses may contain internal references. There is no need to reprint text contained elsewhere on this form.
Background Information
This section is designed to solicit information concerning an applicant’s qualifications.The information will be used to determine whether the organization has sufficient experience in delivering services to low income and ESL individuals and the infrastructure to properly manage federal funds. Provide specific responses for each of the following requirements and keep comments concise and relevant.
I. Experience
II. Financial Responsibility
E. Describe the applicant’s ability to properly spend and account for program funds. Include examples of experience in managing federal grants, if any, and a description of the organization's existing accounting system and accounting support staff. Include copies of relevant internal accounting procedures and other pertinent information. Specifically describe the following:
Program Performance Plan
This section of the application is designed to solicit information concerning the ability of an applicant to operate a quality LITC. Provide specific responses for each of the following requirements and keep comments concise and relevant.
I. Program Staff
A. Describe the qualifications and specific tax expertise of the:
1. Whether the clinic will obtain permission from the Office of Professional Responsibility for a special appearance to allow students to represent taxpayers before the IRS; and 
2. Whether permission will be obtained from the United States Tax Court for students to practice before the Court
II. Volunteers
III. Training and Resources
IV. Clinic Operations
V. Program Plan
Q. Describe the proposed program plan for the period for which the grant is requested. If the clinic will be providing both Controversy and ESL services, submit a separate program plan and goals for each. If the program goals extend beyond one year, state goals in annual increments of up to three years
Controversy Plan
6. Project numerical goals for
ESL Plan
11. Project numerical goals for
VI. Program Monitoring and Evaluation
VII. Geographic and Demographic Information
Civil Rights Reporting
This information is mandatory and required of every applicant annually. Responses to these civil rights questions must be directly related to the clinic and not the sponsoring organization. If the clinic does not have any information to report on these questions, a negative response is required. The applicant must provide the following information as a condition of eligibility under the LITC Program. 
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