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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: Captain George E. White
	From Name: Carl P. Staton
	Routing Code: CIO
	Address: SSMC3 Rm. 96511315 East West HwySilver Spring, MD 20910
	Telephone Number: 3017139600
	Telephone Extension: 
	Billet Title: Director, Homeland Security Program Office
	Billet Number: 9315
	Rank Requested: O-6
	GS_GM Equivalent: SES
	New Billet_Yes: 
	Immediate Supervisor: Carl P. Staton 
	Title: CIO
	Supervisor_Telephone Number: 3017139600
	Supervisor Telephone Extension: 
	Educational Requirements: Bachelor's degree in science/engineering discipline. Emergency management education/training desirable.Master's degree desirable.Extensive knowledge and familiarity with NOAA and Department of Commerce operations and capabilities.
	Other Qualifications: Top Secret level security clearance with SCI required.
	Billet Description: The NOAA Homeland Security Program Office (HSPO) mission is to strengthen the agency’s ability to prepare for, respond to, and recover from terrorist attacks, major disasters, and other emergencies by providing a unity of effort and the focal point of contact for NOAA leadership, Department of Commerce (DOC), the White House Homeland Security Council, Department of Homeland Security (DHS), and other interagency partners.  HSPO is responsible for: Coordinating and managing all plans, programs and policies regarding homeland security and ensuring coordination of NOAA’s support, as well as representing DOC in DHS organizations formed for incident management; Ensuring continuity of operations, delivery of services, and the safety and security of NOAA’s employees and facilities; and Developing effective communication and coordination among NOAA’s HS-related programs and activities to ensure effective delivery of services; and to ensure 24/7 availability of NOAA’s Homeland Security related activities under all conditions.  Incumbent is responsible for ensuring the ongoing success of this mission.  He/she supervises directly 4 GS 13-15 employees and one 0-4 commissioned officer, and oversees a $0.7M office budget, and an overall matrix program budget of $8.0M.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 5
	If Supervisory Billet_Grade: GS13-15, O-4 
	Duties and Responsibilities: (HSPO is a matrixed NOAA program and thus responsible for matrix supervision of a 16 member Senior Management Team consisting of  GS 12-SES and commissioned personnel which represent the NOAA line and staff office expertise in the HSPO).Coordinate all plans, programs and policies regarding homeland security and represent NOAA to DHS and other HS related agencies.  Assure Continuity Of Operations and evacuation planning. Ensure continued delivery of critical services to the Nation. Guarantee the safety and security of NOAA people and facilities. Lead operations as Director of NOAA Incident Coordination Center (ICC) to provide coordination, deconfliction, and continuity of engaged NOAA functions.  Maintain Situational Awareness/Common Operating Picture (SA/COP) within NOAA and NOAA's partners. Assure NOAA Office of Under Secretary/Administrator is appropriately informed and engaged.  
	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: This position is Senior Executive Service equivalent and involves routine interaction and coordination with senior NOAA executives across line and staff offices, including the Deputy Under Secretary, Deputy Assistant Secretaries, Assistant Secretary, and the Under Secretary.  The position also provides for interaction at senior levels of the Department of Commerce, Department of Homeland Security, and other executive branch departments, as well as the White House Homeland Security Council and the Congress.  The incumbent develops strong skills and experience for opportunity to advance to NOAA Corps flag positions.
	Additional Comments: 
	Supervisor Signature Date: 9/19/2006
	Reset Page 2: 
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 


