
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: NOS Liaison officer
	From Name: Director, Office of ORCA
	Routing Code: N/ORCA
	Address: Silver Spring, MD 20910
	Telephone Number: 
	Telephone Extension: 
	Billet Title: XO, Office of Response and Restoration
	Billet Number: 7500
	Rank Requested: O-5/O-6
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: 
	Title: Director, ORR
	Supervisor_Telephone Number: 3017132989
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  Education level as per entry into NOAA Corps; 2.  Significant experience with NOAA's coastal oceanography and marine assessment programs; 3.  Strong communications skills; 4.  Strong management background in program administration, including budget, personnel, etc.  5.  Strong background in computer information systems.
	Other Qualifications: 
	Billet Description: This position is XO, ORCA.  ORCA is one of four major line offices within the NOS and has primary responsibility for assessing the quality of the coastal and ocean environment and its resources.  The XO, under the supervision of the Director, providing executive, administrative and technical direction to a workforce of approximately 200 scientific and technical personnel locate throughout the coastal US.  The 19993 annual operating budget for ORCA is approximately 25 Million.  To meet its responsibilities ORCA is divided into three major divisions:1.  The Strategic Environmental Assessments Division conducts a broad-based program of data collection synthesis, assessment and information systems development to meet diverse information requirements of a variety of coastal management and regulatory agencies at national, regional and state levels.2.  The Coastal Monitoring and Bioeffects Assessment Division conducts a comprehensive monitoring and applied research program to assess environmental quality of US coastal, estuarine and oceanic areas, and biological consequences of existing and potential uses of these areas.3.  The Hazardous Materials Response and Assessment Division conducts a program of hazardous materials response research, evaluation, and planning to minimize environmental effects of hazardous materials spills and hazardous waste sites in the Nation's coastal areas.  This group works very closely with the USCG and the EPA.ORCA also operates a Damage Assessment Center, part of NOAA's Damage Assessment and Restoration Program.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 11
	If Supervisory Billet_Grade: GS-5 to 11, GM-15
	Duties and Responsibilities: 1.  Responsible for overall coordination of day to day internal activities of ORCA and for assuring adherence to policy guidelines developed jointly with and approved by the Director or by higher NOAA management.  Helps resolve policy problems which may occur.2.  Assures implementation of ORCA projects, plans, and goals by working directly with the ORCA staff to overcome difficulties.  Advises on agency operating policies and directives, and provides office-level direction and control.3.  Works with the Director and ORCA staff in development of short and long range program plans and objectives.  Independently develops recommendations for changes to policy, procedures, strategies, and organization to implement or advance ORCA programs.  Advises on efficiency and productivity of existing operational procedures and organizational structure.  Participates in review and assessment of individual achievements and organizational successes in relation to budget, plans, goals, and MBO milestones.  Responsible for maintaining oversight of Office budget activities and advising the Director on budgetary and fiscal matters.
	Career Development Opportunities: This is the senior NOAA Corps billet in the NOS/ORCA career ladder.The incumbent is provided the opportunity to work with all major NOAA line and staff offices, with officers of all grades, and with civilians who are supervising NOAA Corps officers.  There is frequent interaction with the AA, NOS, and with the senior staff of the other NOS line offices.  The position also provides opportunities to work with staff offices of the Department of Commerce and with outside agencies, such as the USCG, the EPA, and the Congress.  The incumbent will either possessor will develop skills of tact, diplomacy, patience, forthrightness, communication, planning and organization.  Excellence in writing and oral expression is a must; these talents will be used on a daily basis.The billet is technically challenging and affords the incumbent opportunities to keep current with evolving technologies, such as geographic information systems, management information systems, etc.  and their application to scientific and administrative requirements.  ORCA strongly supports continuing education, including graduate-level university training, for many employees, including NOAA Corps officers.
	Additional Comments: 4.  Represents the Director, at meetings with other NOS, NOAA, and Department of Commerce management officials, representatives of other agencies, the media, private industry representatives, and the public for coordination of ORCA activities concerning collection of data and dissemination of products and services.  Has primary responsibility for matters dealing with the NOAA Corps, NOAA ships and aircraft.This billet is coded Category A.  It is one of the top five priority billets for NOS, out of a total of 31 high priority billets which the NOAA Corps supports in non-C&GS Programs.
	Supervisor Signature Date: 9/10/1993
	New Billet_No: x
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


