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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: NOS Liaison Officer
	From Name: 
	Routing Code: 
	Address: 
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Deputy Director IOOS Program Office
	Billet Number: 7015
	Rank Requested: O-6
	GS_GM Equivalent: ZA/ZP-05
	New Billet_Yes: x
	Immediate Supervisor: Zdenka Willis
	Title: Director IOOS Program Office
	Supervisor_Telephone Number: 
	Supervisor Telephone Extension: 
	Educational Requirements: Advanced degree preferred.  Demonstrated working knowledge of NOAA line and staff office responsibilities and capabilities.  Demonstrated effective leadership while carrying out NOAA's mission.  Demonstrated effective performance in positions requiring management (personnel and programmatic), budget, and operational execution.  
	Other Qualifications: Demonstrated ability to lead people to quantifiable results quickly.
	Billet Description: The incumbent serves as the plank owner Deputy Director of NOAA's 46th program and serves as the key advisor to the Senior Executive Service member Program Director on program and policy issues.  In support of the Director, Deputy will be responsible for the management and coordination of observation programs across NOS and NOAA to position the organization as a global leader in integrated management of the oceans and coasts.  The Deputy will coordinate with other national observation programs to ensure maximum usage of appropriate available data.  The incumbent is specifically responsible for the development of partnerships to explore and define ocean and coastal observing issues and establish realistic objectives for collaborative projects.  Additionally, the incumbent represents the policies of the NOAA IOOS Program in alliance with internal and external groups responsible for IOOS resources and developmental policy.  The incumbent works on behalf of NOAA directly with Ocean.US, which is the National Office for Integrated and Sustained Ocean Observations.  Ocean.US was established by Congress and is supported by ten Federal agencies.  Deputy will assist the Director in the daily operation of a Program with staff of 16 and initial year budget of $8.8M.  Prior year execution authority has exceeded $20M and program may exceed $60M in future years. This is a start-up program requiring creativity and innovation, external awareness, strategic thinking and vision. 
	Supervisory Billet_Yes: X
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 16
	If Supervisory Billet_Grade: ZA/ZP-3 - ZA/ZP-5
	Duties and Responsibilities: - Manage NOAA relationships with federal and non-federal partners in the execution of IOOS- Manage NOAA relationship with Ocean.US- Develop new partnerships for collaborative projects to advance the objectives of IOOS- Manage IOOS Program fiscal and personnel resources- Provide liaison and conflict resolution between the IOOS Program office and Line offices, Regional offices and Interagency offices regarding budgetary, personnel, and policy matters.  Work closely with IOOS Branch heads to ensure office goals and NOAA policy are met.- Coordinate with NOAA's Line Office Assistant and Deputy Assistant Administrators, Goal Team Leads, and Corporate office Directors and Deputies to address IOOS program. Ensure execution across NOAA meets objectives and policies of the intent of IOOS.
	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: This billet affords the opportunity to work with and alongside senior NOAA leaders, leaders of other federal agencies and heads of our non-federal partner organizations, allowing the incumbent the ability to influence NOAA's direction.Incumbent will gain a broad based knowledge of initiating a new program within NOAA, including NOAA's personnel, policy and budget systems. Additionally, this program will provide experience working with federal and non-federal partners.The incumbent will develop an understanding of the concerns and issues affecting the Department and NOAA, as well as other federal agencies and the broader community associated with oceanographic data.Incumbent will gain program management and system acquisition experience, as IOOS is a major project as defined by NOAA Administrative Order (NAO 216-108).The incumbent will be provided the opportunity to develop the background, tools, and exposure necessary to join the Senior Leadership as a Flag Officer.
	Additional Comments: Thorough knowledge of Hill processes, interagency oceanographic activities, ocean governance structure, NOAA policy and strategic plans, including diversity and EEO plans and activities.Requires a working knowledge of the NOAA Executive Decision Process and the Planning, Programming, Budgeting, and Execution System.Incumbent will possess strong interpersonal skills, integrity, honesty, and be an adept public speaker and articulate writer.
	Supervisor Signature Date: 2/1/2007
	Reset Page 2: 
	New Billet_No: 
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 


