
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: NESDIS/NOAA Corps Liaison Officer
	From Name: Robert S. Winokur
	Routing Code: �E
	Address: AA for SIS
FB#4, Room 2069
Washington, DC 20233
	Telephone Number: 3017637190
	Telephone Extension: 
	Billet Title: Executive Director, NPOESSPO
	Billet Number: 6002
	Rank Requested: O-6
	GS_GM Equivalent: GM-15
	New Billet_Yes: x
	Immediate Supervisor: 
	Title: Systems Program Director
	Supervisor_Telephone Number: 3017633578
	Supervisor Telephone Extension: 
	Educational Requirements: Bachelors or advanced degree in physical science or engineering with training in personnel or project management.  Broad general knowledge of NOAA and DoD programs, oceanic and atmospheric research, and related space-based remote sensing programs.  Comprehensive knowledge of policies and practices of the Federal government, DOC and NOAA.
	Other Qualifications: Incumbent must possess a Top Secret clearance with SCI access.  Ability and experience working effectively in an interagency environment.  Highly developed interpersonal and negotiating skills and ability for effective oral and written communication and logical presentation of complex technical matters.
	Billet Description: The NPOESS IPO provides for the planning, acquisition, development, management and operation of the nation's single polar-orbiting operational environmental satellite system to satisfy both civil and national security requirements for sensed meteorological, oceanographic, climatic, and space environment data.  The IPO is a triagency office reporting through NOAA to an Executive Committee comprised of Undersecretary/Administrator level officials of the DoC, Defense and the National Aeronautics and Space Administration.  The Executive Director is an integral part of the management team of the IPO responsible for managing the staff of the System Program Director.

The Executive Director has line management authority and is responsible for day-to-day operations and administration of the program control, systems engineering, user liaison, and external affairs divisions.  The Executive Director joins with the SPD, Principal Deputy and Associate Directors in developing overall policies, procedures and plans for the IPO.  The Executive Director is responsible for implementation of these policies, plans and procedures.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: -  Supervises senior level staff (9 personnel) grades GM-15 though 9, and O-5 to O-3.
-  Exercises line management within the IPO with delegated authority for fund obligation, personnel and facilities management.  Provides day-to-day guidance and services for the efficient organization and routine oversight of the NPOESS operations at the SPD staff level with the authority to plan work, assign duties, establish deadlines and decide priorities.
-  Assist in the establishment and communications of missions, goals, objectives, policies and procedures which form the foundation for planning and executing NPOESS responsibilities.
-  Provides advice to the SPD on issues which involve the operation and management of NPOESS programs, personnel, fiscal resources and other Triagency assets affected by the NPOESS program.
-  Ensures that tasks cutting across NPOESS organizational components are properly staffed and coordinated:  identifies and evaluates alternative courses of action; establishes priorities; allocates and manages resources; and resolves problems.
-  Represents the SPD at meetings presenting NPOESS views, policies and courses of action as required or directed.

	Career Development Opportunities: This billet provides the incumbent with senior level line management experience of a functionally divers, professional staff.  It also offers the opportunity to participate in policy and planning of a program with national impact and scope, affecting both civil and national security requirements.  The opportunity for interaction with senior NOAA, DOD and NASA officials provides the incumbent with career enhancing experience and exposure.  Numerous opportunities for professional growth and development exist in this national program.
	Additional Comments: -  Undertakes special assignments as directed by the SPD or principal deputy.
-  Coordinates, assigns or prepares and submits responses to controlled correspondence and other critical requests for information from all levels of government and the private sector.
-  Provides liaison between the NPOESS IPO and key line and program offices of NOAA and external agencies.  Coordinates assignments with personnel from other NOAA line offices, federal offices and organizations as appropriate.
-  Monitors achievement of specified NPOESS program goals and objectives.
-  Broad, comprehensive knowledge of administrative, management, organizational, budgetary, financial and procurement policies, procedures and practices of the Federal government, NOC and NOAA.  Additional knowledge of the civilian and military personnel systems.

A broad general knowledge of NOAA and DOD program activities, goals and objectives in the fields of oceanic and atmospheric research and general knowledge of related space based remote sensing programs and activities.
	Supervisor Signature Date: 9/27/1994
	New Billet_No: 
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


