
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: Director, AOC
	From Name: Aircraft Operations Center
	Routing Code: OMAO/AOC
	Address: 7917 Hangar Loop Drive, Hangar 5MacDill, FL  33621-5401
	Telephone Number: 8138283310
	Telephone Extension: 
	Billet Title: Deputy Director, AOC
	Billet Number: 1003
	Rank Requested: 0-6
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: 
	Title: Deputy Director, AOC
	Supervisor_Telephone Number: 8138283310
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  Secondary or advanced degrees in management or a recognized NOAA technical discipline.  2.  Completed OPM courses in management and supervision of personnel.  3.  Possess a FAA pilot or navigator's license and qualified in at least one of the aircraft missions performed by AOC.  4.  Possess a Class I FAA Medical qualification.  5.  Demonstrated management ability in aviation.
	Other Qualifications: 
	Billet Description: The incumbent is responsible to the Director, AOC for management of personnel, budget and facilities of AOC in support of NOAA programs and activities and provides recommendations with respect to policies guiding aircraft operations and staff operations supporting aircraft programs.  Incumbent is responsible to the Director for the day-to-day management of AOC and liaison with other agencies and elements of NOAA.  Incumbent will also be the supervisor of all personnel involved with the Safety Staff, which includes NOAA Corps officers, one PHS officer, and contractors (as required). As an aviator, the incumbent takes line supervision from the Chief, Operations Division and direction from the Project Manager.  As an aircraft/mission commander the incumbent may supervise up to sixteen pilots and/or aircrew
	Supervisory Billet_Yes: X
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Exercises constant oversight of the cost-effectiveness of aircraft  operations relative to program objectives and mission objectives of the organizations served.2.  Interprets and interrelates program plans, budget proposals, costs of operations, and programs accomplishments in conjunction with financial planning for future operations3.  Exercises oversight of budget preparation, execution, and justification.4.  Defends the budget before Departmental, OMB, and Congressional staff when necessary.5.  Maintains high level contacts with other NOAA components in conjunction with administrative, operation, and support services necessary to user programs.6.  Participates on behalf of the Director in program management activities with international bodies, foreign governments, and private research organizations using NOAA aircraft in support of research projects.7.  Executes the detail of plans, programs, and agreements on behalf of the Aircraft Operations Center.8.  Represents the agency at all ICAP and GSA interactions.
	Career Development Opportunities: 
	Additional Comments: 
	Supervisor Signature Date: 
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Reset Page 1: 
	Continue in Item 4: 
	Reset Page 2: 
	Return to Billet Description List: 


