
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: Director, AOC
	From Name: Aircraft Operations Center
	Routing Code: OMAO/AOC
	Address: NOAA Aircraft Operations CenterP.O. Box 6829MacDill AFB, FL 33608
	Telephone Number: 8138283310
	Telephone Extension: 
	Billet Title: Chief, Aircraft Maintenance Branch
	Billet Number: 1002
	Rank Requested: O-5
	GS_GM Equivalent: GS-14
	New Billet_Yes: 
	Immediate Supervisor: CDR Garner Yates
	Title: Chief, Flight Operations Division
	Supervisor_Telephone Number: 8138283310
	Supervisor Telephone Extension: 3008
	Educational Requirements: 1.  Educational requirements as required for entry to the NOAA Corps.2.  Valid FAA Class II medical & Military flight physical.3.  FAA commercial pilot or navigator certificate.
	Other Qualifications: Training as Contracting Officer's Technical Representative.
	Billet Description: The Chief, Aircraft Maintenance Branch, manages the maintenance of AOC's diverse fleet of aircraft.  Aircraft maintenance is performed by AOC personnel, outside contractors and other government agencies.  As a manager and supervisor, the incumbent will continually strive for the performance improvement of AOC aircraft and personnel.  Performance improvement is defined as maintenance productivity, maintenance effectiveness, efficiency, degree of customer satisfaction (quality of maintenance), ability to perform AOC maintenance within allotted resources (budgetability), and the use of creativity as applied to maintenance management (innovation).  The incumbent's branch is the largest at AOC.  Supervision is exercised over 13 civilians (GS-10 to GS-13) and two NOAA Corps officers.  The incumbent manages a budget in excess of three million dollars.
	Supervisory Billet_Yes: X
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 15
	If Supervisory Billet_Grade: GS-10 to GS-13, O-3, O-4
	Duties and Responsibilities: The incumbent will supervise and administer the AOC Aircraft Maintenance Program in order to achieve and continually improve aviation material readiness and safety standards as established by the Director, AOC.  The incumbent's responsibilities include:*  Maximized optimal use of available manpower, materials, and funds;*  Protection of assets from corrosive elements through the aggressive prosecution of the AMD corrosion control program;*  Supervision of the ongoing AMD Planned Maintenance Program to maintain all AOC aircraft in an airworthy condition;*  Supervision of personnel in the "all-hands" effort that focuses on service and close support to customers.The incumbent reports to, and receives direction from the Chief, Operations Division, AOC.  The incumbent exercises supervision over all employees and NOAA Corps Officers assigned to the Aircraft Maintenance Branch.  Job performance is evaluated in terms of overall effectiveness, mission accomplishment, and conformance to prescribed policy.As an aviator, the incumbent takes line supervision from the Chief, Operations Division and direction from the Project Manager.  As an aircraft/mission commander the incumbent may supervise up to sixteen pilots and/or aircrew
	Career Development Opportunities: This is one of the highest quality assignments for the NOAA aviator.  You are responsible for the largest branch at AOC.  You will be continually challenged by the Chief, Operations Division, to improve the efficiency and effectiveness of your division.  Your decisions directly affect the accomplishments of AOC's goals.  Your maintenance management in this assignment will prepare the incumbent with substantial experience appropriate for assignment to higher level management positions within and outside of AOC. 
	Additional Comments: *  This billet is Category A.*  The incumbent will act as COTR for all contracted maintenance and will be the approving authority for limited purchase order   authorizations (VISA/IMPAC).*  The incumbent will be the approving official for the performance management records of all assigned employees, and as such, will operate within the confines of the merit system.
	Supervisor Signature Date: 6/4/1993
	New Billet_No: X
	Billet Priority_A: X
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
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	Continue in Item 4: 
	Reset Page 2: 
	Return to Billet Description List: 


