NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM:
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE:
ADDRESS:
THRU (Liaison Officer): NOAA Aircraft Operations Center
NMAO 7917 Hangar Loop Drive, Hangar 5
BILLET TITLE: BILLET #: 1000
Director AOC PHONE NUMBER:
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-6 (This block to be completed by liaison officer) ‘
IS THIS A NEW BILLET: [ YES [x1n~o
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

Director NOAA Corps

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

The incumbent is responsible for managing the acquisition, operations, maintenance, and utilization of NOAA owned and
leased aircraft, personnel, budget and facilities in support of NOAA programs and their activities. Provides staff support of
NOAA programs and their activities. Provides staff to the NOAA Aircraft Allocation Council. Coordinates inter-agency and
intra-agency aircraft scheduling and logistics. Represents NOAA internationally and is the focal point for international
bodies, foreign governments, and researchers on the potential for and participation of NOAA aircraft in support of joint
projects. Consults with other NOAA components to ensure service functions, technology transfer, and design and execution
of research intended to meet the needs of other elements of NOAA and their constituencies. Oversees the definition and
implementation of aircraft operations, safety utilization and engineering policies for NOAA Aircraft and administers the
aviation safety and standardization programs.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? YES |:| NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

1. determines the organization of the Aircraft Operations Center, identifies and develops staff and assigns responsibilities in
order to implement approved programs.

Prepares and defends budget proposals to support programs.

Evaluates the efficiency and economy of aircraft operations.

Allocates and monitors funding levels of NOAA aircraft and aviation elements.

Serves as Executive Secretary to the NOAA Aircraft Allocation Council.

Directs acquisition of aircraft and modification of existing aircraft and equipment.

Encourages interagency and international cooperative aircraft operations.

Oversees applied research focused on the development and adaptation of new technologies.

Directs an active safety program.
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3. CAREER DEVELOPMENT OPPORTUNITIES:

This position is responsible for carrying out the mission of the organization in the most economical manner, using the
precepts of sound management practice and operating within the confines of the merit system. This includes developing a
sensitivity to the goals and objectives of the organization to the supervised employee; administering leave; evaluating
performance, and counseling employees on career goals; being alert to training and development opportunities for
employees; developing job performance; and counseling employees to reach an acceptable level of competence, actively
participating in the EEO programs with emphasis on carrying out action items cited in the current Affirmative Action Plan;
and , where applicable, adhering to the provisions of any negotiated contract with labor organizations.

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:
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