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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: Commanding Officer, MOC- Pacific
	From Name: Commissioned Personnel Center
	Routing Code: CPC3
	Address: NOAA Commissioned Personnel Center
8403 Colesville Road, Suite 500
Silver Spring, MD 20910-3282
	Telephone Number: 3017133443
	Telephone Extension: 
	Billet Title: Operations Officer, NOAA Ship D S JORDAN
	Billet Number: 0988
	Rank Requested: O-2 
	GS_GM Equivalent:     
	New Billet_Yes: 
	Immediate Supervisor:  
	Title: Executive Officer, DS JORDAN
	Supervisor_Telephone Number: 6195576168
	Supervisor Telephone Extension: 
	Educational Requirements: Equivalent to NOAA Corps entry requirements, or coursework associated with a USCG Merchant Marine 3rd Mate's license.
	Other Qualifications: Successful completion of Navigation Officer tour, or of the BOTC, or the possession of a NOAA OOD letter and a 3rd Mate or higher grade USCG license.  NOAA Refresher Training or sea service within 12 months of report date.  Leadership ability and logistics experience are preferred for this billet.  
	Billet Description: DAVID STARR JORDAN supports fisheries research from the Southwest Fisheries Science Center laboratories in Santa Cruz and La Jolla, CA.  The ship's fisheries research is comprised of sardine, rockfish, abalone, and salmon surveys, including midwater and surface trawling, shark longline surveys, marine mammal surveys, oceanographic work, plankton tows, acoustic surveys of habitat, and ROV work. 

The Operations Officer acts as the liaison between the ship and the scientific parties, and provides logistic support for the various projects the ship supports.  He/she must become familiar with the ship's operating procedures for the various Fisheries projects supported and gain shiphandling skills during operations and when maneuvering alongside.  The Operations Officer is responsible for the ship's scientific equipment and personnel.  The Operations Officer must ensure that the ship successfully accomplishes the scientific goals of each cruise, and has smooth transitions from one cruise to the next.  OPS receives operational, administrative, and technical direction from the Commanding Officer or Executive Officer.  In addition, the OPS stands OOD watch and handles the various ancillary tasks.

Administrative 0%    Management  10%   Technical  30%   Operational  60%

	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 1
	If Supervisory Billet_Grade: O-1
	Duties and Responsibilities: The primary duties of the Operations Officer include:
a. Standing OOD watch underway, 8 hours of daily bridge watch
b. Serving as OOD in port, homeport and other ports, assist Executive Officer in supervision of the work of ship departments
c. Coordination of the maintenance and calibration of ship's scientific equipment 
d. Working with the scientific party to coordinate the preparation of ship's equipment for the needs of a cruise
e. Coordinating the loading, setting up, and unloading of customer's scientific equipment for a cruise.
f.  Preparing for, orienting, and acting as a point of contact for scientific personnel, including giving the Welcome   
    Aboard briefing to new crew and all scientists.  Maintaining positive scientific party-crew relationship.
g. Maintaining the Shipboard Activities Logging System (SALS) data,  preparing SALS report
h. Preparation, review, safeguarding, and forwarding of all field data, reports, and logs
i.  Coordinating with CO and Chief Scientist on daily operational plan and changes to the plan       (Continued in Section 4.)

	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: In addition to the development of interpersonal, organizational, and logistical skills, working as the Operations Officer of DAVID STARR JORDAN is an excellent opportunity to gain experience in a supervisory role as a training officer for first tour officers arriving from BOTC.  The Operations Officer also partially supervises the scientific party in conjunction with the Chief Scientist, which provides additional supervisory experience.

In some instances, the Operations Officer may also have the opportunity to sail as acting Executive Officer  This allows the OPS to gain experience in personnel management, pay procedures, and budget management, preparing the incumbent for future sea tours as an Executive Officer.

The OPS will also gain a valuable perspective on the relationship between NOAA Fisheries vessels and laboratories, developing contacts that will be important throughout a NOAA Corps career.
	Additional Comments: Desirable Qualifiaction, cont'd:
 -Recommendation for an OPS tour on recent OER
 -Tour of duty at shore billet under Fisheries line office 



Section 2., cont'd:
j.   Assisting in the technical and operational training of new JOs.  Work closely with NavO for project area plans
k.  Handling collateral duties as assigned, such as Damage Control, Imprest Fund, Environmental Compliance, etc. 
l.   Opportunity to serve as ship's diver
m. Opportunity to serve as Medical Person in Charge
	Supervisor Signature Date: 
	Reset Page 2: 
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 


