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(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM:
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE:
ADDRESS:
THRU (Liaison Officer): NOAA Commissioned Personnel Center
Commanding Officer, MOC - Atlantic 8403 Colesville Road, Suite 500
BILLET TITLE: BILLET #: 0792 Silver Spring, Maryland 20910-3282
HENRY B. BIGELOW, Operations Officer PHONE NUMBER:
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) O-3 (This block to be completed by liaison officer) ‘
IS THIS A NEW BILLET: [XJves [Inw~o
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

Executive Officer, HENRY B. BIGELOW

EDUCATIONAL REQUIREMENTS:
Per NOAA Corps entry standards.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

Successful completion of previous Navigation Officer tour aboard any NOAA vessel and 12 months sea duty. Successful
completion of REFTRA within 12 months of reporting date, or having met recency requirements as set forth in "Refresher
Training" found in Chapter 4 of NOAA Corps Directives. (continues in section 4)

1. GENERAL DESCRIPTION OF BILLET:

The HENRY B. BIGELOW Operations Officer reports directly to the Executive Officer. He/she shall receive operational and
technical direction from either the Commanding Officer or Executive Officer. Also, administrative direction and training from
the Executive Officer.

The Operations Officer is responsible for coordinating scientific activities and logistical support for various projects supported

by the vessel. In addition to providing operational support, the Operations Officer will be assigned watch-standing duties and
collateral duties.

He/she may also be required to assist with the supervision of junior OOD's.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? YES |:| NO
b. If so, state number and grade of personnel supervised. Number: 3 Grade(s): O-1, O-2, survey technicians

OOD underway: Responsible for following the Commanding Officers standing orders in regard to the safe navigation of the
vessel, mission accomplishment, security and integrity of the ship as well as the proper observance of the Navigation Rules.
Additionally the maintenance of routine bridge records and ship's log is required.

OOD In port: Responsible to the Commanding Officer for the safety of the ship and equipment, ensures that all standing
orders and other special instructions are carried out, assist the Executive Officer in supervision of the work of the various
departments.

Additional duties;

- Act as the liaison to the scientific party in regard to staging and completion of cruises.

- Maintain the Shipboard Activities Logging System (SALS)

- Preparation, review, safequardina, and forwarding of all field records, reports and loas. (continued in Section 4)
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3. CAREER DEVELOPMENT OPPORTUNITIES:

The billet provides the incumbent with valuable logistic oversight and coordination responsibilities which prepare the
incumbent for a wide variety of positions throughout NOAA programs.

In addition, this position prepares the Officer for a subsequent sea tour as Executive Officer.

4. ADDITIONAL COMMENTS:

Quialifications cont.:
Completion of GMDSS and all other STCW95' requirements as required by a vessel of this particular tonnage is required.

An officer who holds a valid USCG license may be required to complete some training prior to reporting.

Section 2 continued:

Duties and Responsibilities Continued:

- The coordination of activities with the chief scientist, XO, and CO prior to preparation of the "Plan of the Day." While
operations are in progress, he/she shall consult with these individuals regarding project or cruise developments.

- Collateral duties as assigned.

Desirable Qualifications:

Recommendation of an OPS tour on an a recent OER or other document in Service Record.

Tour of duty at shore facility under cognizance of major line to which the majority of the ship's sea day allocation is dedicated.

SIGNATURE OF SUPERVISOR: DATE:
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