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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: Program Services and Outsourcing Division
	From Name: 
	Routing Code: 
	Address: 
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Aviation Program Coordinator
	Billet Number: 0316
	Rank Requested: O-4
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: Elizabeth White
	Title: Chief, PSOD
	Supervisor_Telephone Number: 3017137655
	Supervisor Telephone Extension: 
	Educational Requirements: NOAA Corps Entrance Requirments
	Other Qualifications: Experience at AOC Programs and Projects staff is not mandatory but desired.  Good communications and negotiating skills as well as a background in both light and heavy aircraft operations.  Any project analysis or cost benefit analysis training is helpful.  Solid background in Power Point, Excel, Access or other database management skills are beneficial (SQL, ODBC).
	Billet Description: As part of the Planning Programming Budgeting and Execution System process (PPBES), assisting in the development of the Aircraft Services Program Operating Plan, the Aircraft Replacement Program Operating Plan, aircraft modernization plans and monitoring and reporting on the execution of those plans as well as the charter aircraft annual plans.As a member of the Fleet Working Group, the incumbent conducts all staff work required to finalize annual aircraft allocation plans and bring aircraft issues to the Fleet Council for discussion and decisions.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: Duties include coordinating, reviewing, and verification of airborne data collection requirements submitted by NOAA Programs.  These requirements are used in the Planning, Programming, Budgeting, and Execution phases of the PPBES process to develop Program Plans, budgets and annual allocation plans that meet current and future airborne data collection requirements.Coordinating the collection of the requirements is accomplished by communicating with Mission Goal Leads, NOAA Program Managers and Principle Investigators on the process used to collect the required data, modifying collection parameters to ensure the input meets the needs of OMAO and the NOAA Programs.Reviewing data collection requirements by analyzing data calls to see how our current fleet meets the data collection requirements of NOAA Programs or what changes to the flight might be needed to better meet the needs of NOAA Programs.
	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: The billet provides opportunities to develop personal contacts with senior OMAO personnel, NOAA Line Office representatives, NOAA Program Managers and NOAA Goal Team Leads.Participation in NOAA Leadership programs and other training opportunities that are offered in the DC metro area.Briefing OMB Budget examiners, DOC budget analysts and NOAA budget analysts about Aircraft Services and Aircraft Replacement Programs
	Additional Comments: Verification of the requirements by reviewing the input provided by NOAA Programs with the Program Managers and Goal Team leads to make sure the data submitted falls within the Strategic Plans for their Program, their Mission Goal and NOAA as a whole.In addition to developing the Program Plans, the execution of those plans is monitored by working with AOC to produce detailed monthly plans and collecting the monthly flight hour information to compare planned hours versus actual hours.  Any variations must be explained and briefed to OMAO management for discussion with NOAA leadership.Charter flight hour execution plans are monitored by working with the Fleet Working Group Line Office Representatives and Principle Investigators to develop detailed monthly charter plans and collect monthly charter reports for comparison of planned hours versus flown. 
	Supervisor Signature Date: 11/16/2006
	Reset Page 2: 
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 


