


What is the ASFI? 
 
The Army’s Web site for conducting electronic commerce on the 

Internet 

Allows vendors to search for contracting opportunities, Combined 
Synopsis/Solicitations, and procurement Notifications – Army wide 
 

What is the BRS? 
 
A Web-based system for submitting responses to Army 

solicitations 

Vendors upload files to provide a complete proposal, meeting the 
requirements of the solicitation 

 Linked to the Central Contractor Registration (CCR) and Online 
Representations and Certifications Application (ORCA) 

Authentication by ASFI using CAGE and MPIN  
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 Must  be registered in the Central Contractor Registry (CCR) and 
have a CCR Marketing Partner Identification Number (MPIN) and 
CAGE Code  
 

 Read/Download the entire solicitation 
 

 Follow the proposal preparation instructions as given in the 
solicitation and prepare response and supporting documentation 

 

 Create the documents, including required attachments and exhibits, 
using acceptable electronic file formats (Software) 
 

 Access the ASFI BRS to upload offer and any associated 
attachments 

 

 Upload applicable Representation and Certification file from the On-
line Representations and Certifications Application (ORCA) Web site 
 

 Record the ASFI-generated Price Quote Number as evidence of 
their bid submission  - Save copy of PDF 
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 On page 1 of proposal include 
 

Solicitation number, time specified in solicitation for receipt of offers 

Company name, address, telephone, email 

A statement of agreement to all the terms, conditions, and provisions 
of the solicitation 

Names, titles, and telephone and facsimile numbers of persons 
authorized to negotiate with the Government 

Name, title, and signature of person authorized to sign the proposal 

Statement as to bidding with exception or without exception  

 

 Other information to include 

 

GSA Federal Supply Schedule Information, if applicable  

Contract Line Item Number (CLIN) 

 Item Description (to include Part/Model Number, if applicable)  

Quantity, Unit of Issue, Unit Price 

Price Guarantee # of Days  

Delivery (Schedule and Terms (F.O.B.))  4 



  
 Completed Section E Provision: Inspection Point: Origin, TACOM clause  

52.246-4028 (if applicable)  

 

 All applicable fill-in provisions from Sections A, B, F, and K of the 
solicitation which are not included in the Online Representations and 
Certifications Application (ORCA) 

 

Download and save the PDF from ProcNet on to your computer  

Open a new MS Word File 

Then open the solicitation PDF in Adobe Reader and click on 
Tools,  then the Select Tool 

Use the mouse to highlight the text of the clause requiring the fill-in 

Click Edit, Copy 

Then go to the Word document and paste the clause text 

 Enter the appropriate information 

 Save your Word file and upload to the ASFI BRS 

 

 Upload the Applicable Representations and Certifications from the  
Online Representations and Certifications Application (ORCA)  
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https://orca.bpn.gov/
https://orca.bpn.gov/
https://orca.bpn.gov/
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Identify solicitation to bid on 

Click on Submit Offer Link 7 
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Click on Start Offer/Bid 
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Click on Contracting 
Opportunities Search 



10 

Search for solicitation by: 

   Solicitation Number 

W56HZV% is wildcard for 

ACC-Warren (DTA) Solicitations 

   Contracting Office 

   Noun or NAICS/FSC 

Under Contract Office select: 

  ACC-Warren (DTA) site, or 

  DLA TACOM–Warren Acquisition Center 
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Choose solicitation 
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Click on Start Offer/Bid 
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Click on Continue 

Enter CAGE Code 
 

Enter MPIN 



 
 

• Filenames must not contain 
single quotes, spaces, pound 
or percent signs. 

 

• If  using Microsoft Office 2007 
products, please use the 
'Save As' function and choose 
the 'Office 97-2003' option 
when saving documents.  

 

• Upload  up to 5 files at one 
time from  PC to ASFI. 
 

• Combined size 5 files cannot 
exceed 10 mb. 
 

• May repeat this upload 
screen as necessary. 
 

• After upload is complete, 
continue on to bid summary. 
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When the “Upload File(s)” button is selected on the 

previous screen, the following screen appears  
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• The offer/bid cannot be 
modified once submitted. 

 

• To make changes, 
contact Contract 
Specialist. 

 

• Offer is not submitted 
until you hit   

 
Submit 
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This page appears after the “Submit” button is clicked. 

Offer/bid is not successful unless you see this page with the Price Quote 
Number. 

Generate a PDF file containing your submission information. 

Click on generate PDF 

Price Quote Number 

•Date: YYYYMMDD 

•Time: HHMMSS 

•DUNS 



 

For assistance call: 

   ProcNet Help Desk 282-7059 

  usarmy.detroit.acc.mbx.wrn-web-page@mail.mil  

 

 

Instructions for submitting offers electronically:   

  http://contracting.tacom.army.mil/acqinfo/ebidnotice.htm  

 

 

ASFI Government User’s Guides are posted on the ASFI FAQ page:  

  https://acquisition.army.mil/asfi/ASFI_FAQ.cfm 

    Buyer’s BRS Guide (Government User Guides) 

    BRS Users Guide (Vendor User Guides) 
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