SAP/FSS POA&M


SAP/FSS PLAN OF ACTION & MILESTONES 

FAR Part 8 or Part 13

Contracting Officer (KO):

_____________________________
Contract Specialist:


_____________________________
Project Office/Requesting Activity:
_____________________________
Requisition/Document Number:
_____________________________
Services/Supplies:


_____________________________
Type of Funds:



_____________________________
Contract Estimate w/Options:

_____________________________







PROJECTED   

ACTUAL DATES







DATES


COMPLETED

Receive procurement package



_________

__________

Request revised SOW/additional information

_________

__________

Receive additional information     


_________

__________

Posted on e-buy/issue Request For Quote 

_________

__________

Receive questions 




_________

__________

Send questions to Project Office for response

_________

__________

Receive response to questions from Project Office
_________

__________

Legal Counsel reviews questions & responses

_________

__________

Issue amendment (to provide responses)


_________

__________

RFQ closes





_________

__________

Technical Evaluation begins evaluations


_________

__________

Technical Evaluation Report due


_________

__________

Clarifications/discussions, if required


_________

__________

Conclude clarifications/discussions


_________

__________

Evaluation team reviews clarifications/discussions
 _________

__________

Evaluation team provides report


_________

__________

Award






_________

__________

Award Synopsis (SAP>$25K)



_________

__________
NOTE:  Timelines are contingent upon the acquisition office receiving requested informATION AND/OR documentation by requested dates.
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