
C.Buy Production Alert – Date Fields  

 

The date fields on an award are critical data elements on any procurement action. Ensuring that your date fields are 

correct at time of obligation is necessary for accurate reporting and contractually significant.  

There are critical management data reports which are generated from the data entered in the C.Buy System.  

Failure to enter correct date field data in C.Buy can affect these reports and lead to incorrect assumptions about 

our work.  

The following Screen clips will provide a guide to the most critical of these date fields.  

 

Award Administration Admin Tab 
 
The Award Date always defaults to the 
day’s date you create the award 
document.  
 
Prior to obligation and signature, this 
date should reflect the actual date of 
award and can be changed prior to 
obligation. 
 
The Expires On Date field must be 
entered. It is critical for reporting 
purposes that the actual date the 
contract expires as agreed with the 
Contractor be entered in this field.  
 
The Signed On Date field should 
generally be the same date the award is 
signed. 
 
If the date performance shall begin is 
later than the actual award date, the 
Proceed Date should be entered.  
 
The Start Date may be different then 
the award date but should be 
consistent with your agreement with 
the Contractor.  

 

 

 



Properties Tab - Delivery Date 
 
The Delivery Date field defaults to the delivery date 
entered by the line office on the Requisition.  
 
This date is often not consistent with the actual 
contract delivery date negotiated with the 
contractor.  
 
It is imperative that the specialist change this date to 
reflect the actual end date of the award. This is the 
date that all services and goods are expected to have 
been delivered or completed.  
 
An incorrect date in this field will generate incorrect 
reporting data.  

 
 

Line Item Level -  Delivery Date 
 
At the line item level under the Delivery Tab, the 
Delivery Date is another critical date field. Again this 
date defaults to the delivery date entered on the 
Requisition by the line office customer.  
 
When preparing the award, this date field should be 
corrected to show the actual delivery date for the 
specific line item. 
 
Why two delivery dates?  
 
The Administration level Delivery Date Field under 
the Properties Tab may be different then the Delivery 
Date at the Line Item level.  
 
The Award Administration Delivery date should 
reflect the final date all goods and services are to be 
received or work completed.  
 
As an award may have multiple delivery dates at the 
specific line item level, the line item level delivery 
date must reflect the actual delivery or completion 
date for that specific line item.  This date should 
never be later then the overall delivery date for the 
award established in the Award Administration 
section.  
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