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Belaw is a revision of the llst of IX: officers to wham to direct 
inquiries that appeared in Cataloging .Service Bulletin, no. 34. All 
addresses are Library of Cmgmss, Mhington, D.C. 20540, unless 
othemise noted. 

P o l i c y  m a t t e r s  r e l a t i n g  t o  
cataloging 

Lucia J. Rather 
Director for Cataloging 

Descrip tim ca tal w ing  (serials 
and - . I  

Ben R. Tucker 
Chief, Office for 
Descriptive Cataloging 
Pol icy 

Subject catalcging anci U: 
cla.ssi fica tion 

Mary K.D. Pietris 
Chief, Subject Cataloging 
Division 

W i m a l  classification 

David A. Smith 
Chief, Decimal 
Classification Dlvision 

-ic materials and music sound 
recordings  ( d e s c r i p t i v e  and 
subject cataloging) 

Fred M. Bindman 
H&, Music Section 
Special Materials Cataloging 
Divislon 

Ca taloging-in-Pub1 ica tion Pragram 

@uestiom on descriptive or 
subject cataloging shauld be 
addressed to the officers 
mentioned above. Other 
questions relating to the 
program may be addressed to 

Peter H. Bridge 
Chief, Cataloging-in- 
Publication Division 

Audi oviscaal materials (Descrip 
ti ve cataloging) 

Richard J. Thaxter 
fiead, Audiwisual Section 
Special Materials Cataloging 
Division 

tagging and inputting 

Susan H. Vita 
Chief, MARC Editorial Division 

MARC tagging and I n p u t t i n g  
(.serials) 

Dorothy J. Glasby 
Assistant Chief, Serial Record 
Division 

Sally H. McCallum 
Chief, Ne-rk Development/ 

MARC Standards Office 

I@tinnal Serials B t a  Pnogram 

Questions on descriptive or 
subject cataloging shauld be 
addressed to the officers 
mentioned above. Other 
questions related to the 
program may be addressed to 

Julia C. Blixrud 
Head, National Serials Data 

Prwgram Section 
Serial Record Division 

Distribution o f  LC cataloging 
recomis (printed can% and M4RC 
t a p e s )  and  L C  t e c h n i c a l  
prtblf catfans 

Raberta Stevens 
Head, Customer Services 
Section 

Cataloging Distrimtion 
Service 

Library of Cangress 
Washington, D.C. 20541 
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1 )  Nature of program. Tine National Coordinated Cataloging 
Program, hereafter referred to as NCCP, is a program in which 
participating research libraries work cooperatively with the Library of 
Cangress to increase the p i  of bibliographic and authority records 
available to the liiirary ccmmnmity. The specific objectives of the 
Pmgram are 

a) to increase the timeliness of cataloging copy; 

b) to extend cataloging coverage; 

c) to reduce duplication of effort; 

d) to produce cataloging of a "national level quality." 

The records contributed through the program will reside in the LC 
machine catalog, and they will be distributed through the MARC 
Distribution Service as well as, where appropriate, through the Linked 
System Project (LSP). Participants perform needed authority mrk 
(creation of new records; maintenance of existing ones) associated with 
the recoMs they contribute. Records that are contributed are b e d  on 
the language and subject expertise of the cataloging staff at each 
institution; initially, contributed records are far current receipts of 
monographs in Western European languages and in English. 

2 ) Partlcipt ing libraries. The participating libraries and 
their NUC symbols are 

CU = University of California, Berkeley 
CtY = Yale iiniversity 
ICU = wniversity of Chicago 
Ilr = University of Illinois at Urbana-Champign 
InU = Indiana University, Bloomington 
MH = Harvard University 
MiU = University of Michigan 
TxW = University of Texas at Austin 

3) Pwpme of this  document. This document is intended for the 
use of both NCCP and LC staff. It states the NCCP-related conventions 
to be applied to identify NCCP contributed records, the eligibility of 
existing records for NCCP upgrade, and the conventions to be applied by 
LC staff upon receipt of an item represented by a catalog record either 
created or upgraded by an NCCP participant. In general, the 
information describes in full the eligibility of records for upgrade. 
This information relates primarily to acticms by NCCP staff. It is of 
use to the library camnmity at liuge primarily for its information. 
It describes the actions to be taken by LC staff in adding volumes to 
LC that are represented by NCCP-related records. 

5 )  AMmviation,c. The follawing abbreviations are used: 

I6 = blank in machine record 
CAL = Cataloging library (repmsented in the machine 

record by its NUC symbol) 
DM= = I h e y  mima1 Classification number 
MLC = Minimal level cataloging 
TRL = Transcribing (inputting) library (represented in 

the machine record by its NUC symbol) 
UPL = Upgrading library (represented in the machine 

record by its NtrC symbol) 
[~randdyy] = date in the form of two digits for month, 

day, Year 
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a) General. Follow AACR 2 ,  Library of Ccmgress Rule 
Intezprvtatim, and the LC internal procedcu.al manual in creating 
both catalog and authority records. Perform searching to prevent 
duplication and to discaver all relevant information as directed in the 
above documentation. Perform canplete name and series authority mrk 
as needed for each catalog record. Provide for any maintenance to 
bibliographic records. 

b) MCll tipwt i t - .  In cataloging multipart it-, follow 
the conventions of the relevant doamentation. For items already 
represented in the catalog, contributions must reflect existi- 
treatments. For newly cataloged items, contributions must reflect 
treatments formulated according to the directions of the relevant 
damnentation. Rase the catalog record on the volume(s) in hand and 
give temporary data within angle brackets. At the time any volumes are 
added to LC's collections, the record will be adjusted to reflect LC 
holdings in all aspects. 

1) Collected se t  =rd (non-AACR 2 access p i n t s ) .  
In preparing an analytic for a set classified as a collection, follow 
standard procedures for putting the access pints of the collected set 
record into AACR 2 form if that has not yet been done. 

2) Collected set record not in  current machine catalcrg. 
In preparirg an analytic for a set classified as a collection but the 
collected set record is not yet rqresented in the master books file, 
the collected set record is lnpxt as provided for under internal LC 
w* 

a) C%neml. In general, all participants except the 
University of Illinois at Urkem-Champaign (IU) assign an LC call 
number, although there may be individual instances in which this is not 
done. In such cases the record simply does not contain a call number. 
Should the itm be received in LC, LC assigns a call number at that 
time. All participants assign subject headings; pracettures for subject 
cataloging practice follaw#l by NCCP participants are stated in the 
,Subject C!.atalcrgitrg Efamral : ,Subject H&wdiqs. 

b) Trailing "x" in call number. When participants assign a 
call number, they include a lover case "x" (called a "trailing xtt ) at 
the end of the Cutter number or at the end of the seccmd Cutter when a 
double Cutter is assigned or after the class number in those few cases 
in which a call mamber is assigned without a Cutter mmber. Assignment 
of a trailirg x will be discontinued when it becanes possible thruugh a 
second indicator pition in the call number field (050)  to indicate 
that the call number was assigned by an agency other than LC. 

3 )  Decimal classification. The University of Illinois at 
Urba~4hmpign assigns a DDC number (082 field). 

1) General. For items alreally represented in the catalog, 
contrihtions must reflect existing treatments. For newly cataloged 
item, contributions must reflect treatments fonmilated according to 
the directions of the relevant doamentation. A series authority 
record may contain no more than tvm institutionst treatment decisions, 
namely, those for LC plus those for one other institution. When more 
than one set is given, give the set relating to IX: first. 
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a) No series  authority B X X Y ~ .  If there is no series 
authority record, create one. Indicate the suurce of the record by an 
040 field according to normal conventions. Add IX: treatment decisions; 
optionally, add those of yawl awn institution. 

b)  ,Feries authorfty psccm? but no treatment decisiom. Add 
IX: treatment decisions; do not add those of your am institution. 

c) Series  authori ty  record with ane set of  treatment 
decisions. If an LC set is present, take no action. If there are no 
LC decisions present, add them as the first set; do not add any for 
your own institution, since that w l d  exceed the two-institution 
limit. 

3 )  Actions by LC s t a f f .  In usftlg series  authority B X X Y ~ ~ S  
created by NCCP part icipants ,  follow the I;C tmtment  decisions 
assigned by the par t ic ipnt .  

Candidates for [ m a d e  

Records that are represented in the LC online system that are 
candidates for NCCP upgrade are 

1) Records for items that have either been ordered or requested 
on exchange but that have not yet been physically received in LC. 

2) Records for itam that have either been ordered or requested 
on exchange and that have now been physically received in LC but the 
record is still in an acquisition state. 

3) Records for item in descriptive catalogirg units other than 
atlases; rare materials; and Chinese, Japanese, Korean, Hebrew, and 
Yiddish items. 

4) Records that have received minimal level cataloging. 

There are several kinds of records on the files searched that are 
ineligible for upgrade. 

1) CIP records. 

2) CJK records (records for items in Chinese, Japanese, Korean 
input through RGIN but also represented in the in pracess file). 

3) Collection level records. 

4) HY recordis (records for items in Hebrew and Yiddish input 
through RLIN but that are also represented in the in process file). 

5 )  Records in process Wing prepared or upgraded by other 
participants. 

Remrd Iden ti fica tion 

The data elements listed belaw aid in identifying a distributed 
record created or upgraded by an NCCP participant. 

1) 050. Call number assigned by participant (in most cases) 
except IU. 

a) indicator 1 = 1 (not in LC). 
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b) indicator 2 = 4 (assigned by agency other than LC); a 
value in indicator 2 will be assigned when it is implemented in the LC 
input/update system. 

2 )  050 (second). LC minimal level shelf number. Used when an 
NCCP participant uggrades an existing XC minimal level record. 

a) ERM DEAGW, ON EXCHANGE, BOOK NOT 
YET IN LC, [YVWDD] BOOK NOT YET IN LC. Used when an NCCP participant 
has upgr&ied a record for an LC item on order or requested on exchange. 

b) LC COPY IN PFKXXSS. Used when an NCCP participant has 
upgraded a record for an LC item in p-. 

4 )  082. DDC number assigned by XI. 

a) +a+Cwp. Used when an NlXP participant inputs a new 
record, 

b) # D L C M P L .  Used when an NCCP participant upgrades 
an in process record inpt by LC staff. 

C) +a+DLC+c+DLCw+UPL. Used when an NCCP participant 
upgrades an existing LC minimal level record. 

6 )  &eder/l7 (encbding level ) .  16 (full level). Wsed on all 
records, includiw those originally done as MtC by LC. 

7 )  008/39 (cataloging soutre). Value "c" ( co-ap. cat. ) . 
NeXP-Related R e c o d s  in LC Pmessirzg Stmam (JEW Adapts) 

1) General. All NCCP-related records (authority and 
bibliugnphic) are used by LC to facilitate the processing of its own 
acquisitions. Items received in LC that are represented by an NCCP- 
related record (NCXP input; NCCP upgrade of LC record) are processed 
through a processing stream called "NCCP adapt .I1 Since participants 
perform authority work (name and subject) and usually assign a call 
maber frm the LC classification schedules, item processed through 
the NCCP adapt stream usually bypass descriptive catalogers (except for 
multipart items) and subject catalogers (except for assigning an LC 
call number when one was not assigned or resolving problems related to 
one that was assigned) . In general, the NCCP adapt stream entails the 

a) insuring the call number' fits the LC shelflist (adjusting 
the Cutter as needed) or assigning a call number to it& without one; 

b) assigning a decimal classification number as appropriate; 

c) executing all the updates to the record, which are 
normally adding revision data in +c of the 010 field; changing 
indicator 1 in the 050 field to 0; deleting the 051 field (in prucess 
legend); adding the 082 field if appropriate; and adding a mbfield 
to 040 amtaining "DLC." 

2 )  Mzltiprt items. Multipart items are referred to descriptive 
catalogers to revise the record to reflect IC holdiqs only before the 
abuve general procedures are performed. 
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DESCrCII?TIVE CATALOGING 

LIBRAIPl OF' C O N 3 E S  RULE -ATIONS (ICRI) 

Cumulative index of LCRI that have appeared in issues of 
Ca t a l c g i q  .*ice mil l e t in .  

Rule MmLber page 
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Chapter 5 
5 .OB2 
5.1B1 
5. ID1 
5. IF1 
5.2A2 
5.2B1 
5.284 
5.3 
5.4D1 
5.4F1 
5.4F2 
5.581 
5.5B3 
5.7B19 
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12.0 
12.0A 
12. OBI 
12.1B1 
12.1B2 
12.1B3 
12.1B6 
12.1E1 
12. IF1 
12. IF3 
12.2B3 
12.3B1 
12.3C1 
12.3C4 
12.3E 
12.3G 
12.5B2 
12.681 
1 2 . m  
12.7B1 
12.7R5 
12.7B7a 
i2.737~ 
12.1B7e 
12.1R7f 
12.1Bm 
12. ~ T K  
12.1B8 
12.1B9 
12. m12 
12.7B17 
12. m22 

Catalagirrg ,Service Bulletin, Ab. 42 (Fall 1988) 



Catalcging cS%vice Bulletin, IW. 42 (-11 19881 13 



14 Catalaging .Service Ekzlletin, Illb. 42 (Fall 1988) 



Cataloging .Cervios Bulletin, A b .  42 (Pbl l  1988) 15 



D, "Braillew 
D, "Close score" 
D, "Collection" 
D , ltCoiophontt 
D, "Conde~qed 
score" 

D , "Edit iontt 
D, "Musical 
mesentat ion 
Gtatement" 

D, "Personal 
author" 

D, "Piano [violin, 
etc. 1 canductor 
part" 

D, "Plate numbertt 
D, "Preliminariesw 
D, "Publisherta 
numbertt 

D, "Running titlett 
D, "Text (large 
print ) " 

D, "Text (tactile) 
D, "Uniform titlen 
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1.8B. Stamlard number. [Rev,] 

International Standard Baok Nmbm 

Each valid ISBN recorded in the bibliograghic record together with 
any qualification and associated terms of availability con..titutes a 
single incidence of the ISBN area. (For invalid I.FBNs, .se belm.) 

The examples shown reflect the "modified" conventions to be used 
in creating MARC: catalog recoHs. Catalogers creating non-MARC records 
should follow the guidelines below insofar as selection, order, 
transcription, and qualifiration are concerned, but use the autput 
conventions descrikd in Appendix XI for prescribed punctuation and 
paragraming * 

In these guidelines the term edition, etc., refers to a 
bibliographic unit distinguishable with reference to its text, 
publisher/distributor, binding/fomt, volume/set. The term item in 
these guidelines may be understood to refer to the item being cataloged 
and/or to the smce(s) upon which the description is based. 

Recause of the nature of publishing, it is impossible to 
anticipate all possible situations that might occur with respect to 
ISRNs. For situations not covered here, the cataloger shuuld use 
judgnent to mnst~ct statements #at are clear and unambiguous. 

,Selmtion of I-SRNs for Inclusion in the Catalog R~rcord 

The provisions below deal with the selection of ISBNs for 
inclu?sion in the catalog record. Record ISRNs fcnmd in an item only as 
specified in these guidelines. 

1) Single I S N  given in the item. If an item carries a single 
ISRK, record that number in the ISBN area. Nomlly, this number will 
correspnd to the first entity named in the publication, distribution, 
etc. , area of the catalog recoml. If the ISBN relates to an entity 
that is not the first name3 in the publisher element or to an entity 
that is not recorded, qmlify the ISBN with the name of the entity to 
which it relates. ( A ~ l y  this prcwision also to reprints when the only 
ISBN available is that of the original edition.) 

If a publisher has offices in more than one country and this is 
reflected in the place of publication element, qualify the ISBN by the 
name of the am~opriate camtry if the ISBN does not relate to the 
first named place in the place of publication element. 

If it is not h a m  to which country the ISBN relates, do not 
qualify it. 

Cambridge [England] ; New York : Cambridge 
University Press 

ISBN X-XXXX-XXXX-X 

If the number in the item is that of a country different frrnn that 
of the publisher (cf. Appendix I: Grmp Identifier), for instance, a 
m i s h  ISBN in a book published in the U . S . ,  include the number and 
qualify it with the name of the associated publisher/distributor if 
this can be determined, otherwise by the name of the country, if known. 

2) lbm than one ISBN given in the i tem. Record m e  or more 
ISBNs in the catalog record according to the guidelines belaw. 
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a) Mre than one publisher or distributor 

( 1  ) Imprints other than U. S. Record the ISBN(s) for 
the first named entity in the publication, distribution, etc., area. 
If there is no ISBN for that entity, record the IS3N(s) for any other 
single entity named in the pblication, distribution, etc. , area or on 
the item, and plify by the name of the corresponding entity. 

( 2 )  U.  S. Imprints. Record the ISBN(s) for the first 
named entity in the publication, distriiJution, etc., area. If them 
is no ISBN for that entity, record the ISBN(s) for any other slngle 
entity named in the publication, distribution, etc., area or on the 
item, and cpmiify by the name of the corresponding entity. 

In addition, always record the .ISBN(s) for the distributor if 
given in the item. 

(3) Mixture of U.S. and fonign imprints. If a U . S .  
and a foreign entity are involved in the -mblimtion/dlstribution of 
an item, record the ISBN(s) associated with the U.S. publisher or 
distrib~tor (or both if present). If, in such cases, the U.S. entity is 
not the first named in the _publication, distribution, etc., area of the 
record, qualify the ISBN(s) by the name of the U.S. entity. 

b) E31bllsher with o f f i c e s  in  the tJ. S .  and a f o ~ i p  
cozmtry. If a publisher having offices or distributing p~blications 
both in the U.S. and in a foreign cauntry gives a U.S. IS3N in an item 
as vell as a foreign ISBN, record only the U.S. number. If the first 
place of publication recorded in the publication, distribution, etc., 
area is not in the U.S., qmlify the ISBN with "U.S." 

Berlin ; New York : Springer Verlag 

ISBN X-XXXX-XXXX-x (U.S.) 

c) I-SBN for more than me edition available. In general, 
record only the ISBN(s) for the edition being cataloged, except as 
indicated elsewhere in th- guidelines. In special cases, an ISBN for 
another edition may be recorded if the cataloger judges it to be very 
useful and if no separate record for the other edition will be created. 
(Apply this provision to "editionsn that are published more or less 
simultaneously.) Qmlify the additional I,%N as appropriate. 

ISBN X-XXXX-m-x 
ISRN x-xxxx-xxxx-x (International ed.) 

d) mre  than one tl)lrpe of binding/format. If the item 
includes ISRNs relating to types of binding/fonnat different from that 
of the item being cataloged, record the ISBN reiating to the binding of 
the item being cataloged and then ail nwriaers relating to other 
bindings, etc. 

If, h-r, it is hown that separate records will be made for 
the different bindings or formats, do not include them in the record. 

e) IWre than one marketing technfque. Do not include an 
ISBN that relates solely to a marketing or packaging technique (e.g., 
"ten-copy pre-pack") unless this is the only ISBN available. 

f) MLlltipart items. Publications In more than one part may 
bear an ISRN for the entire multipart item, ISBNs for the individual 
parts, or both. -use catalog records may be created for the entire 
set and/or for individ~ml parts, depending upon the treatmnt decision, 
ISBNs should be recorded as appropriate for the unit being cataloged as 
follows: 



( 1 )  Record for an indfvibual part. If the part bears 
1- for the individual part and for the set, record both in the 
record for the part if no collected set record will be created. (Give 
the ISBN for the part first.) If a collected set record will be 
created, give cmly the ISBN for the part. 

If the individual part bears only a number associated with the 
entire multipart item, give this number in the record for the part. 

(2) Record for the collected set .  In a record for the 
collected set, give the ISEN -ociated with the entire set. If the 
multipart item is amplete in two mrts and there will be no analytical 
'records for the prts, record also the numbers for the individual p t s  
in the collected record. Give the ISBN for the set first. 

If for items in three or more prts there is no number associated 
with the entire set, record the ISBN a-iated with the first part of 
the set or, if that is not available, the ISBN for the earliest part of 
the set available. Add the number of the part as a qualifier in all 
such caw. 

g) Ikr281k for acmnpanyirrg material. Record the ISBN(s) for 
any item acccmmying the main work if the iten will be described in 
the accampanying material element of the physical description area or 
the note area of the record and no separate record is to be made for 
the acccmpanying itm(s). 

For CIP items at the galley stage, do not include an ISBN for 
accompanying materjal if the material Is b m n  to be of a kind that LC 
will not acquire. 

h) Mre than one I,%N a.si gned to the same edition, etc. If 
multiple ISEN3 are present in an item and it cannot be determined that 
they relate to different editions, publishers, bindings/formats, etc., 
record all nwnbers found. (This may occur, for example, when there is 
one ISBN inside a book and a different one on the dust jacket.) If all 
such numbers are Internally valid, recod each in a separate ISBN area. 
(For instructions concerning invalid ISBNs, see belaw.) A number not 
found printed in the item itself is qmlified with the name of the 
place f m  which it was taken. 

ISBN X - ~ - ~ - X  
ISBN x-XXXX-XXXX-x (jacket) 

Order of  Mt~l t lple I,Wlk in the Recard 

When more than one ISBN is to be included In the record according 
to the guidelines a m ,  always record first the ISBN of the edition, 
etc. , being cataloged. In addition, apply the guidelines belaw, when 
apprapriate, in the order given. 

1 ) Mtz l  t iple publishem/distributors. Record first the ISBN(s) 
relating to the publisher of the item being cataloged. Recczrd ISBNs 
relating to other publishers or to the distributor in the order of the 
corresponding entities as they are recoded in the publication, 
distribution, etc., area of the record (if they are present there). 

New York : Grove Press : Distributed by Randm 
Hau,se 

ISBN x-IwM---X 
ISBN x-XXXX-XXXX-x (Randm Hau,sc??) 

2) Mme than ane bindi~~g/fonnat. Within each set of the ISBNs 
relating to a single publisher, record first the ISBN reflecting the 
fanrrat/binding of the item being cataloged. (Thus, If the item being 
cataloged is hardbcrund, then the number for the edition will 
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cane first in each set of ISBNs in the record.) After the ISBN for the 
format/binding being cataloged, the preferred order is: hardbound, 
softbouml, library binding, any other. . 

ISRN X-XlwPXXXX-X 
ISBN X-XXXX-XXXX-x (w.) 
1 SEN ~-XXXX-XXXX-~ (Ramlorn House) 
ISBN x-XXXX-XXXX-x (Random House : pbk. ) 

3) Mbltipart itens. Within a set of ISBNs relating to a single 
publisher and/or single format/binding, record first the ISBN for the 
collected set (if appqriatecf. above), then the ISBNs for individual 
parts in the order indicated by the sq~encing designation used on the 
items. 

ISBN x-xxmc-xxxx-x (set) 
ISBN X-XXXX-XXXX-X (v. 1) 
ISBN X-XXXX-XXXX-X (v. 2) 
ISRN x-XXXX-m-x (Random House : set) 
ISBN x-xxxx-XXXX-x (Random Hourse : v, 1) 
ISBN x-xxxx-XXXX-x (Random House : v. 2) 

4 )  Ac-ing material. Record any ISBN(s) for accmpnying 
material after all numbers relating to the main work. Haever, if it 
is clear that the acccnnpanying materlal relates only to one publisher, 
binding/format, part, etc., it may be given after the number or series 
of numbers to which it best relates. 

ISBN x-~-XXXX-X (v. 1) 
ISRN X-XXXX-XXIUPX (v. 2) 
ISBN X-XXKX-XXXX-x (supplement) 

5 )  Multiple valid numbers r e l a t i w  to the same &ition, e tc .  When 
mare than one valid number relating to the same edltion, etc., is 
being recorded (cf, a m ) ,  give the numbers in' the appropriate order 
with regard to thejr publisher, etc., binding, sequencing designation, 
relation to accompanying material, etc. Give first the number(s) 
appearing inside the item being cataloged. Give numbers apring on 
jackets, data sheets, afterward. (For determining the order of invalid 
ISBNS, ~ e e  bel~~.) 

ISBN X-X)W(-XXXX-X (v. 1) 
ISBN x-XXXX-m-x (v. 2) 
ISBN x-XXXX-xxxx-x (v. 2 : jacket) 

6 )  Ctmplm situations. The fallawing pattern illustrates the 
preferred order of numbers in a complex situation, namely grouping 
them by entity and within entity by format, volume number, accunpanying 
material related to a particular volume, and accunpwrying material 
related to the wrk as a whole. 

ISBN X-=-XXXX-YC (v. 1) 
ISBN x-XXXX-xmm-x (workbook : v. 1) 
ISBN x-XXXX-xmm-x (v. 2) 
ISBN x-XXXX-xxxx-x (v. 2 : jacket) 
ISBN x-XXXX-m-x (wrkbook : v. 2) 
ISBN X-XXXX-XXIUC-x (pbk. : V. 1) 
ISBN X-xxxx-xxxx-x (pbk. : V. 2) 
ISRN x-XXXX-XXXX-x (Randm Hr-se : v. 1) 
ISBN x-XXXX-xxxx-x (Random House : v. 2) 
ISBN X-xxxx-XXXX-x (Randm Hause : pbk. : V. 1) 
ISBN x-XXXX-xx%x-x (Randm House : pbk. : v. 2) 
ISN x-xxxx-XXXX-x (supplement) 

1) MWC mrds. Transcribe a valld ISBN as It appears in the 
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source (i.e., with or withaut division of the ISBN into prts). 
However, if spaces are used to separate the parts in the source, 
replace them with hyphens when transcribing the number. For CIP items 
at the galley stage, always supply the correct hyphemtim, if not 
already present, according to the instructions for non-MAFtC records 
belaw. (ISBNs in hyphenated form are part of the CIP data sent to 
publishers by the Cataloging in Publication Division.) 

a) Ten-digit numbers. Transcribe a ten-digit number as it 
appears in the source. 

b) Nine-digit number. If an ISBN appears in the source with 
nine digits and it relates to one of the countries w h x e  group 
identifier is zero (cf. Appendix I), add a zero as the first digit If a 
zero appears to have been mitted. If a nine-digit number does not 
relate to the zem group of countries or does not appear to be lacking 
an initial zero, amly the cornrentions for invalid numbers set forth 
belaw. 

c) Other mrmbers of dfgi t s .  If an ISBN appears In the 
source with fewer than nine digits or more than ten diglts, apply the 
instructions for invalid numbers belaw. 

2) I\kmiW?C I Y X O ~ ~ ~ .  Transcribe ISBNs in non-MARC records as 
follaws: 

a) Ten-digit numbers 

(1) F i r s t  digi t  is 0-6. If the ISBN given in the item 
is hyphenated, transcribe it as it appears. If it Is not hyphenated 
or is hyp'nenated incorrectly, insert hyphens as follcm: 

If the first digit is 0, 2-6 and the seccmd and third 1 digits 
: insert a hyphen after: 

00-19 lst, 3rd, 9th digits 
20-69 lst, 4th, 9th digits 
70-84 ' lst, 5th, 9th digits 
85-89 lst, 6th, 9th digits 
90-94 lst, 7th, 9th digits 
95-99 lst, 8th, 9th digits 

If the first digit is 1 and the seccnd through fifth 
digits 

am: insert a ~J@R%I after: 

5500-8697 Ist, 6th, 9th digits 
8698-9989 lst, 7th, 9th digits 
9990-9999 lst, 8th, 9th digits 

(2) F i r s t  digi t  is 7-9. If the first digit is 7-9, 
transcribe the number as it appears in the item either as a block of 
digits or with the parts separated by hyphens. (The hyphmatian 
formula is not available for these numbers.) 

b) Nine-dlgft mrmbers. If the ISBN has only nine digits and 
the number relates to one of the countries Mhose group identifier is 
zero (cf. Appendix I), add a zero as the first digit of the number (if 
it has been omitted) and apply the above hyphenation fonmila. If the 
number does not relate to the zero group of cuuntries or does not 
appear to be lacking an initial zero, omit the ISBN frun the record. 

c) O t h e r  nrm,bp~s  of  digits. If an ISBN has fewer than nine 
or more than ten digits, cnnit it f m  the record as specified in the 
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i=tnictiar?s for invalid numbers belaw. - 
Cbnventione for Invalid Mmbers 

1) M4Rc records 

a) Identifying invalid IcsBNs. The automated .-ten 
automatically chech ISBNs for their internal validity at the time the 
records are initially in-t, added, or corrected, The legend 111Si3N 
(invalid)" is generated when applicable. 

A manually operated routine exists for checking the internal 
validity of ISBNs. This routine should be used hy catalogers: 

( 1 ) if more than one. ISBN seems to have been assigned 
to the same edition, etc. (cf. above) and not all the numbers ap_rrear on 
the record. In such cases the catalcger should check t-he validity of 
any number added to the record ardi amly the amropriate procedures 
belaw for valid or invalid nwnbers. 

(2) if an ISBN in a CIP at the galley stage seems 
incorrect. In such cases the cataloger may check to see if is 
invalid. If the ISN proves to be invalid (or it is okwiausly Invalid 
because It has more than ten or fewer than nine digfts or because it 
has a letter other than "X" as the tenth character) , do not record the 
invalid ISBN in the r~ord. Instead, attempt to get a valid number 
fram the publisher. 

If a valid nmber can be gotten from the publisher, use that 
number in the CIP recorfi. (If the invalid number Is nonetheless 
included in tne -published item by the publisher, it will be included in 
the full M A .  record. ) 

(3) Catalagem are asked not to use the ISBN check 
technique routinely to check ISRNs, hotever. 

b) Recording invalid I.SBB. If the only ISRN in the record 
is invalifi, it is recorded preceded *by the words "ISBN ( fnvalid) . In 
such cases the invalid number together with any qualification and tern 
of availability constitute a single incidence of the ISRN area. 

ISBN (invalid) x-xxxx-xxxx-x (pbk.) 

If both a valid and one or more invalid ISBNs relating to 
precisely the same edition, etc., are recorded (cf, above), the valid 
and associated invalid ISBNs, along with any qualif icatlons and terms 
of availability together constitute a single incidence of the ISBN 
area. In such cases the valid form of the number and any qualification 
of it appears f imt follwed by a W c e ,  the mrds "ISBN (invalid), 
the invalid number, and any qualification of it. 

ISBN X-XXXX-XIWX-X (pbk.) ISBN (imlid) 
x-XXXX-XXXX-x 

If more than one ISBN is invalid, record them all in the same 020 
field if they appear to apply to the same edition, etc., or in 
different 020 fields If they appear to apply to different editions, 
etc. 

If valid and invalid numbers relating to different editions, 
etc., are recorded, they constitute multiple incidences of the ISBN 
area and are recorded in the order specified for all ISBNs (cf. a m )  

ISBN (invalid) x-XXXX-xmx-x 
ISBN x-XXMC-XXXX-X (pbk.) 
ISBN X-XXXX-=-X (lib. bdg.) 
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C) Qualify_ng invalld ISBN&. If an invalid ISBN relates to 
the same edition, etc., as a valid ISBN (hence is carried in the same 
area), apply any qualification to the valid ISBN only. Hovmer, almys 
qualify an invalid ISBN by location if it appears outside the item 
king cataloged. If the invalid ISBN is the only ISBN in the record or 
the only ISBN relating to a partimlar edition, etc., apply any 
qualification to the invalid ISBN. Follow the guidelines set forth 
b~law for choice of qualifying term. 

ISBN (invalid) x-XXXX-IWM-x (pbk.) 

If both a valid and Immlid number relate to the same edition, 
etc., al3ply any qualification to the valid nimber except the location 
of an invalid number when that nimber appears outside the item being 
cataloged. 

ISBN x-IWM-xxxx-x (v. 1) ISBN (invalid) 
x-xxxx-xxxx-x (jacket) 

2) NoniMRC recozds. If a mber is lowwn to be invalld (e.g., 
because it has fewer than ten digits or because it has a letter other 
than "X" as the tenth character), omit the ISBN fran the record. 

In general qualify an ISBN when the relatianship between the 
number given and the edition, etc., cataloged wmld not be clear to a 
user of the catalog record. A qualification follaws the ISBN to which 
it relates, sewrated from it by one space and enclosed within one set 
of parentheses. 

When it is necessary to include more than one kind of information 
within a qualifying statement, v r a t e  each element hy a space-colon- 
space. 

ISBN X-XXXX-~xxx-x (N.Y. University : pbk. : v. 1) 
ISRN x-xxxx-m-x (~EK. : lg. print) 

In cases of multiple qualifying elements, record them as appropriate in 
the follcrwing order: 

Accmpanying material 
Cuuntry associated with ISBN 
Publisher/distributor 
!3er ies/phrase 

(CIP only) 
Binding/format 
Set/volume number 
Source in item of ISBN 
Permanent paper 

1) Qualiffcatfon by rmame of  m m t r y .  Qualify an ISBN by the name 
of a country in certain cases of publishers with offices in more than 
one country when it would not be clear from the publication, 
distribution, etc., area to which country the ISBN relates. Use 
standard abbreviations whenever feasible. 

2) Qmlificatfcm bypblisher/dis tr ibutor.  Qmlify an ISBN by 
the name of the publisher/distributor as follow8: 

a) If the first (or only) ISBN recorded correspands to the 
first (or only) entity named in the publication, distribution, etc., 
area, no qualification by entity is necessary. 

b) Qualify the ISBNs for all publishers/distributors except 
those for the first entity named in the publication, distribution, 
etc., area. 
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c) If the first ISBN or the first in a series of ISBNs 
relating to the same publisher/distrihtor has been qualified by 
entity, qualify all subsequent numbers by entity whether or not they 
relate to the same entity. 

I m N  x-xxxx-xxxx-x (N.Y. University : v. 1) 
ISRN x-XXXX-mwc-x (N.Y. LJniversity : v. 2) 

3 )  Qualification by -series,/'se (CIP only). For CIPs at the 
galley stage (only), when ISBNs for both a hatdbound and a pperback 
(or ~0ftbu-M) edition are being included in the same recow, if the 
paperback, etc . , edition contains a series statement or a phrase such 
as "A Dolphin book" that is not amllcable to the hardbound &ition, 
qualify the ISBN for the paperbck, etc., by the series/phrase. 

ISBN X-XXXX-XXXX-X : $14.95 
ISRN x-m-xxmc-x (Aurora series : pbk.) : $7.95 

ISRN x - m - m - x  :$17.95 
IsBN x-xxxx-xxxx-x (A Dolphin book : pbk.) : $5.95 

Do not give the series in the series area of the record; do not 
include series numbering in the qualification; dio not trace the 
series, even if it is established as one that is traced (cf. m.1 
1.0) . 

4 )  Qualification by bindiq,/fomat. Qualify an I%N by a 
statement of binding/fonnat as follows: 

a )  General. I f  the edition being cataloged is regular 
harr3bound, do not cpalify the ISBN relating to that edition. 

If the edition being cataloged is other than regular hardbound and 
the ISBN for the rqular hardbomd edition is also recorded, qualify it 
with the term "(ha~3).~~ For CIPs at the gailey stage, assume the 
edition being catalcgd is hardbmd unless there is explicit evidence 
to the contrary. 

When more than one set of ISBNs is to be recorr3ed, all numbers 
relating to regular hardbur& editions must follm a consistent pattern 
of qualification: if the item being cataloged is regular h a r d M ,  no 
ISBN for the regular hardbound edition in the same record will need 
qualification; if the item being cataloged is other than regular 
hardbound, all ISNs in that record relating to the regular hardbound 
edition wlll require qualif icatirm. 

ISBN x-xxxx-xxxx-x 
ISBN X-x)w(-m-x (pbk.) 
ISBN X-=-=-x (Abram~) 
ISBN x-xxxx-xxm-x (Abrams : pbk.) 

(The f tm be im catalcged is hardknmd) 

IsBNx-xxxx-m-x(*.) 
ISBN X-xxm-m-x (hard) 
I m N  x-xxxx-IWM-x (Abranrs : pbk.) 
ISBN x-xxxx-xxxx-x (Abrm : H) 

(The item being catal- is a paperhack) 

b) Paperbacks and types of binding other than mgular 
hardbound. I f  there is only one ISBN recorded, do not qualify 
paperbacks with "(pbk.)." Othmise, qualify with "(pbk.)." For all 
other non-regular hardbound types of binding, qualify ISBNs for type of 
binding. 

c) MCll t i p l e  numbers relating to  the sune binding/fonnat. I f  
more than one ISBN relates to the same binding/format (e.g. , ISBNs for 
a mltimrt item), repeat the binding/format qulalification for as many 
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numbers as is appropriate. 

ISBN X-XXXX-XXXX-X (pbk. : V. 1) 
ISEN X-IWM-XXXX-X (phk. : V. 2) 

d) Tennimlqy used in the qrmlification. To the extent 
practicable, attempt to use standard terms. Translate foreign-1- 
terms into English if there is an adequate equivalent. 

CZmmnly occ1ming types of bindlng, along with definitions and 
abbreviations, are given k l n w .  For purposes of these guidelines a 
"covertt is defined as any covering material that is of a greater 
thickmess or durability than the paper upon which the text, etc. , is 
reprcduced. Books with rigid pages as well as a rigid outer covering 
( e . g . , cardboard chi ldrent s hcloks) a.re considered to have a c m r  
whether or not the outer covering is thicker than the pages. 

(I) H e / h a r d c m e r .  U x  the qualification "hardft 
to identify ISBNs relating to an edition with rigid covers of any 
kind, except for a loose-leaf binder. (Note that when the item being 
cataloged itself is hardbound, m qualification Is required; cf. 
above. ) Publishers may on occasion describe ?-m-dbuund items as buund 
in "boards," or "caseboard." The phrase "trade edition" generally 
refers to the regular hardbound edition, although it may also refer to 
a so-called trade paperback edition. 

( 2 )  Library binding. Use the qualification "lib. 
Mg."to Identify ISBNs relating to a hard- item made especially 
durable, ordinarily by using stronger mterials, by reinforcing the 
back with a heavy "super, " or by other means. Library binding may be 
identified either by examining the item itself or by a statement on the 
CIP publisher's data sheet or by both as follcm: 

(a) Publisher Is &ta s h e t .  Use the term ttlib. 
bdg." if the publisher's data sheet states that an item will have a 
library binding. In addition, sane publishers use other tern for 
which the qualification "lib. bdg." should be substituted, as follows: 

Harper & Row Harpercrest 
Holt, Rinehart, and Winston A Holt reinforced ed. 
Lippincott (children's books) reinford binding 
McGraw Hill library edition 
Random H-e Gibralter edition 
Random House (children's books) library edition 
Time-Life Books LSB 

(-library style bindingl 1 
(b) Book. Use the term "lib. bdg." if an 

examination of the book suggests that it is buund in a library binding 
and the book so states. S m  other terms used to indicate library 
binding are: 

guaranteed binding 
library edition 
p r e M  
reinf or& 

(3) Lome-leaf. Use the qualification ttlocse-leaf" to 
identify ISBNs relating to a publication issued in a ring binder (or 
similar device) that all- pages to be inserted or removed. (Note 
that in this context ttlclose-leaft' relates solely to bizxling/format and 
does not imply that the item will be W t e d  by the publisher.) 

( 4 )  Paperback. Use the qualification "pbk." to 
identify ISBNs relating to an item issued in pliable paper covers, 
whether or m t  the spine is actually glued and covered. A publication 
with a (permanent) "spiral binding" may also ke qualified by "pbk." if 
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the covers are paper or pliable -rd. Publishers may on occasion 
refer to a paperback binding as a llperfectll binding. - 

(5) ,bf tlxmc2/sof tcover. Use the qualification "sof tl' 
to identify ISBNs relating to an item having pliable covers of 
leather, plastic, or another flexible material (other than paper or 
pliable carfiboard). Publishers may on occasion refer to such birdings 
as "flexicaver." 

(6) U h M .  Use the qualification "~nb.~~ to identify 
ISBNs relating to an item that has no cover and is either fastened at 
the spine or is fastened only with a staple or other nonpermanent 
device (e.g., a detachable "term papern spine or folder). Do not 
describe CIPs at the galley stage as "unb."; instead, use the term(s) 
appropriate to the anticipated ~blishd item. 

( 7 )  Other formats. The following is a list of 
ccxmnanly occurring formats together with the recamended qualifying 
term: 

deluxe (deluxe) 
large paper (XI. l?a~r) 
large print (lg. print) 
limited edition (lim. ed.) 
microfiche (microfiche) 

If any other term is found on the item/data sheet, translate it 
into a standard equivalent if possible. Othemlse, use the term as it 
aplpears. 

Broschur = (Broschur) 
LPE (limited paperback 
edition) = (lim. pbk. ed.) 

preback (multiple capies 
that are specially 
marketed) = [ISBN is not recorded] 
(cf, a m )  

5) Quallf-ications for multipart Items. Qualify all ISBNs 
relating to multipart items. Use the word "(set)" for numbers 
relating to the set as a whole. Use specific volume numbers for ISBNs 
relating to individual -parts. Use the form "(v. 1) ," preceding the 
number by a space; 11- the seq:~=:--i ,'---:5nation given on the item 
( for nonrcnnan scripts, use either ~n~fish terms or a mnanization) in 
the language of the item, abbreviating when pnssible. 

(pt. 1, v. 1) 
(Module A-3) 
(Bd* 1) 
(v* A) 

6) QualIfIcatians for acmqnnyfng material. Qualify all IS- 
relati- to accunpanying material. Use as a qualification the same 
term employed to describe the accompanying item in the acccanpanying 
material statement or the note area. If necessary, abridge the 
description to one or tvJo words. 

(supplement ) 
(anmr book) 
(atlas) 

7)  ~ l l f l c = a t l c m s  far permanent paper. Give as the last element 
of the qualification of the amropriate ISBN the term "alk. paperv1 
(alkaline paper) as an indication of "permanent" paper when this 
information is available from an explicit statement either on a CIP 
data sheet or galley or in the item itself and applies to the entire 

I printing. Evidence of permanent paper may occur in various fonns 
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(e.g., as a logo incorporating the mrd walkalinell or as a statement 
such as or similar to "The pper used in this publication meets the 
minimum standa.rds for penrranent paper for library materials . . .I1). 
Other tern used may be "acid free paper, " "acid controlled paper, or 
"alkaline paper." 

If there is no ISBN, do not indicate Infomation regarding 
permanent paper. For multipart items qualify for alkaline paper on the 
basis of specific evidence for each volwne. The examples below 
illustrate the placement of the qualification for alkaline paper. 

ISBN X-XXXX-)WM-X (alk. paper) 

ISBN x-XXXX-XXXX-X (v. 1) 
ISRN x-xxxx-xxxx-x (v. 2 : alk. paper) 

ISBN (invalid) x-xxxx-xxxx-x (alk. paper) 

ISBN (invalid) x-xxxx-=-x (pbk. : alk. paper) 

ISBN x-XXXX-=-x (v. 1 : alk. paper) ISBN (invalid) 
x-xxxx-xxxx-x (jacket) 

ISBN X - ~ x x x - m - x  (N.Y. University : pbk. : v. 1 : 
alk. paper) 

Cdmting./Adaing 1.SBN.s i n  Existing Recorrds 

Validation of ISBNs by program as pa~t of the inptting process is 
intended to prevent errors in transcribing numbers. Hcwwer, when an 
error in transcription of a number has occurred in a verified MARC I 

1 record and the correct number is available, correct the number. This 
is considered a major change to the record. 

A n  error in qualification of an ISBN should also be corrected but 
as a minor change. 

I )  Existing standard numbering .system. The International 
Standard Rook Number (ISBN) system developed f m  the book numbering 
system Introduced. in the United Kingdun in 1967. The principles and 
pmc&wes for international standard book numbering are naw embodied 
in the International Organization for Standariiizationls Recommendation 
2108. The -purpoee of the ISBN is to identify one title or edition of a 
title from one spekific publisher by number for processing and 
inventory ccmtrol. The ISBN is carried in the MARC record and has 
become an additional access point in the catalog record in many 
computer-based systems, including the system at the Library of 
m-• 

Each ISBN amsists of ten dfgits and is divided into four parts as 
follcrws : 

a) Group i d e n t i f i e r .  This identifies the national, 
geographic, or other similar grouping of publishers. The group 
identifier varies in length according to likely output of items in a 
group; the larger the output, the smaller the group identifier. Grcjup 
identifiers are allocated by the International ISBN Agency in Berlin; 
to date the following have been allocated: 

0, 1 Australia, Canada, New Zealand, South 
Africa, Lhlted Kingdun, United. States, 
Zirbabvse (formerly Rhodesia) 
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Belgium ( m c h  speaking), Canada 
(French speaking) , France, Svitzerland 
(French speaking) 
Austria, Federal Republic of Germany, 
Switzerland (German speaking) 
Jam 
China 
Norway 
Poland 
*in and other selected Hispanic 
countries 
Brazil 
Denmark 
Italy 
Belgium (Dutch speaking), Netherlands 
Sweden 
International organizations, UNESCO 
Finland 
How Kang 
Hungary 
Israel 
Mexico 
Esypt 
Nlgeria 
Surinam 

b)  Pub1 i sher  identf fier. This identifies a particuiar 
publjsher withln a group. The length of this part varies; the larger a 
publisher's output, the shorter the publisher's identifier. RxblisMr 
identifiers are allocated by group or national ISBN agencies. 

c) Ti t le  identif ier .  This identifies a particular title or 
edition of a title published by a particular publisher. The length of 
this part depends upon the length of the publisher identifier. Title 
identifiers are usually assigned by the publisher. 

- 
d) C3eck dig i t .  This is always the last digit of the 

number; it consists of a single digit, 0-9, or the capital letter X I  
which represents the number 10. The check digit is derived from a 
calculation on the other nine digits and is used in computer systems to 
validate numbers as a means of checking against errors in 
transcript ion. 

1 )  Previous numbering ,system. Prlor to the adoption of the 
existing system, Standard Book Numbere (SBN) ccmsisted of nine digits. 
The only difference between ISBNs and SBNs is that the latter do not 
contain a group identifier. SBNs =re used only In the United Kingdom 
and the Ihnlted States. With the inceptlon of the ISBN system, all nine- 
digit numbem present in the LC MARC database were transformed into 
ISBNs by the addition of an initial zero to each number by means of 
canputer program. 

i'&pmmr 11: Output Q c n v r s n t i a  far the IsNAn9a 

For MARC records, the final formulation of the ISBN area for 
prlnting is performed by the photocamposition software. For non-MMC 
records, the cataloger formulates the area in the form in which it is 
finally to be printed. 

a) E14RC mcords. ISBNs are carried in machine records as a 
block of numbers without seprations. On final printed products 
derived fran TX: MARC records and in several of the display formats in 
the IX: online system, the parts of a valid ISBN are normally indicated m 

28 Qtalcgirg ,Service Bulletin, Nb. 42 ( F a l l  1988) 



by hyphens inserted on output according to the hyphenation formula 
given above. These conventions are also applied to invalid numbers 
consisting of ten digits. Invalid numbers consistirq of fewer or more 
than ten digits are printed as bloclcs without separations. 

Currently, the hyphenation formula for ISBNs with group 
identifiers beginning 7-9 is not available. Therefore, such numbers 
are printed and displayed as a block of digits without separations. 

b) Non4WRC m r d s .  Nan-MARC records also reflect the 
hyphenation formula given above. 

Currently, the hyphenation formula for ISBNs with group 
identifiers begimng 7-9 is not available. Therefore, such m b e m  
are printed as a block of digits without separations; if, hmever, the 
mrts are indicated in the item, they may be given with hyphens on the 
catalog record. 

2 ) Prescribed punctuation, pragraphing, e t c .  

a) Output conventions. Output conventicms are used in 
preparing copy for non- records; they are also reflected in the 
final printed products derived frrnn MARC recods. 

Each valid ISBN is preceded by the letters llISBN1l-space. Invalid 
ISBNs are preceded by "ISBN (invalid)"-space. (Note that invalid I= 
are not recorded in non-MARC records; cf . above. ) Each incidence of 
the ISBN area subsequent to the first is preceded by a period-space- 
dash-space. (Prior to January 2, 1981, each incidence of the ISBN ama 
subsequent to the first was preceded by a period and two spaces.) 

All incidences of the area are formatted into a single para- 
graph following the note area of the record, except for rare cases in 
which the ISBN area follaws all notes except the dashed-on note(s). 

ISBN x-XXXX-xxxx-x (set). - ISBNlx-xxxx-xxxx-x 
(v. 1) : -.nn. - ISBN (invalid) X-XXXX-XIWC-x 
(v. 2) : $nn.nn 

ISBN x - m - m - x  (pbk.) ISBN (invalid) 
x-xmus-xxxx-x : $nn.nn. - ISBN X - ~ - ~ - x  
(loose-leaf) : -.nn 

$nn.nn (v. 1). - $nn.nn (v. 2) 

Note that the photocamposition program for cards inserts tkbe 
period-space-dash-space separating each ISBN area. For thls reasan, 
ISBN fields in MARC records formulated according to the present 
specificatims do not end in periods. In cases of older records same 
of these fields may end in a period but this will not affect the 
printed form because this condition has been anticipated in the output 
program. The period-space-dash-space separating the areas is never 
carried in the machine record. 

2.7El7. P;ditlcm aml history.. [Rev.] 

Reprint Editions 

This interpretation is for new editions that are merely 
photographic reprints by a different publisher; generally, it does not 
apply to belles lettres or to reissues of classics. For items within 
scope, make notes of the types shcwn belaw to give Information abaut 
the original publication. Take the information from the reprint being 
cataloged. If the reprint being cataloged lacks the information about 
the original, give simply "Reprint" in a note. Exception: If an 
existing bibliographic record for the original needs to be examined 
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for another reason, then more complete information abaut the original 
is given in the note. Lh not search solely to discover information 
about the original publication. When recording information about the 
original, always give the date of the original edition even if it I s  
the same as the copyright date recorded in the publication, 
distribution, etc., area. For nm-Gregorian dates, give only Gregorian 
equivalents in the note. H m r ,  if the non-Gregorian date cannot be 
converted to a single Gregorian date, give both non-Gregorian and 
Gregorian dates. 

Reprint. Originally published: Boston : Huughtm, 
Mifflin, 1910 
(Thls show the minimum contents of the nute; i f  
there i s  any difference in one of the t- 
imprint elements, give all three of the orfgfnal 
as illrzstrated) 

Reprint. Originally published: Boston : Houghton, 
Mifflin, 1910. (Studies in &ian languages and 
literatures ; no. 3) 
(Expand the basic note to include the series of 
the original in  a series statement i f  the 
original series stat-nt has been reproduced) 

Reprint. Originally published: mtcm : 
Mas,sachussetts Historical Society, 1923. 
Originally published in series: Collections of 
the Massachusetts Historical Society 
(H-ver, i f  the original series statement has 
not been rep&& Lxl t  information about the 
series i s  available elsewhere in the mpr.int, 
incl We that information as illus-trated) 

Reprint. Originally published: 3rd ed. Boston : 
Houghton, Mifflin, 1910. (Studies in Asian 
langmges and literatures ; no. 3) 
(Also include the edition statement when it is 
signi ficant in the particular case) 

Reprint, with new introd. Originally published: 3rd 
ed. -ton : Hmghton, Mifflin, 1910. (Studies in 
Asian languages ant5 literature ; no. 3) 
( I f  a new introdzrction has been added but a 
statement abtrt it does not appear in the body of 

I 
the  en t ry ,  inclrrde t h i s  information a s  
illusstrat&) 

Reprint, with new introd. Originally published: The 
Hakka language and literature of Southern China. 
3rd ed. -ton : Houghton, Mifflin, 1910. 
(Studies in &Ian languages and literatures ; no. 
3 
( I f  the t i t l e  has chatlged, incorporate it in  the 
note also) 

Reprint. Originally published: 1910 
( I f  the name of  the original publisher ds 
unham, give only the date) 

If there is any question about whether a new edition is a reprint 
or not (make a quick decision in all cases), treat it as such for the 
purpose of making these notes. In this case, however, anit the 
introductory word "Reprint" and begin the note instead with the next 
phrase "Originally published." 

If the reprint edition canhines two or three formerly indepemlent 
publications, make a note for each work contained. If there are more 
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than three, make a single note, generalizing the information; however, 
specifically mention the spm of publication dates. 

Reprint (1st vmrk). Originally published ... 
Reprint (2nd work). Originally published .., 
Reprint (3d wmrk). Originally published ... 

( E m  or  three mrks) 

Reprint of works originally published 1910-1934. 
(Mre than three m r k s )  

The purpose of this note is 1) to date the writing of the text 
approximately and 2) to give a more bibliographically significant 
imprint than that sham in the publication, distribution, etc., area. 
Thl~s, an earlier imprint that is itself a reprint is of no significance 
and should be ignored. Situations will arise, houarer, when the 
cataloger after excluding any earlier reprints will not feel 
comfortable in using the phrase "Originally published"; e.g., there may 
be a still earlier imprint that was not discuvered (and no special 
searching may be done). In these situations ~lse "Previously 
rather than "Originally published." 

When the front matter and data shet supplied do not make it clear 
whether a photographic reprint is involved but one sees it as a 
reasonable possibility, make the note anyway. Note that regardless of 
appearances do not consider "photographic reprints" cases of 
approximately s iml tan- pub1 icat ion as 

1) the re-publication is one in paper and the original Is a 
hardback ; 

2) the republication is an American edition of a British edition 
or vice-versa. 

Limited Editions 

Give limited edition statements, preferably in quoted form, for 
editions of 500 copies or 1-q. If the statement cannot be quoted, 
phrase it so that the mher does not cane first (to avoid spelling m t  
the number; cf. Appendix C.3). 

"250 copies printedI1-T . p . verso 
Limited edition of 250 copies 
not ?~JO hundred fifty copies printed 

When the statement of limitation includes the unique number of the 
copy being cataloged, give only the statement of limitation here. Give 
the c o y  number (intrduced by the phrase "LC has copy") as a copy- 
specific note (cf. LCRI 1.7E320). 

"S_oecial edition of 200 cogies on handmade paprn- 
Colophon 
(Edi tion note) 

LC ha3 copy no. 20, signed by author. 
! C ~ p y - s p e c i  f i c  note) 

Limited edition of 300 cmpies 
(Edition note) 

LC has copy no. 145 
( C o p y - s p e d  f ic note) 

flPhotorepmdu~tionl' is a generic term that is no longer used, 
since the inception of AACR 2, to indicate a prticular kind of 
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reproduction. If a macroreproduction is one that is "on demand," i.e., 
the result of the reproduction process comprises only a single copy, 
the applicable term is "photocopy"; izse the guidelines in LCRI 11.OA to 
catalog such an item. If a macroreproduction process comprises copies 
that represent an edition, use a general statement in a note to 
indicate the fact of reproduction, as appropriate, but do not use the 
term "photoreprduction." 

Reproduces the text copid by Nakamura Butsuan in 
1825. Cf. Explanatory text, p. 4 

Zeproduces the original manuscript bearing the 
title: Dipimta Pol. B Pruss., dated 1758 

12.OB1. Sources of infomatian. Printed serials. jRw.1 

F i r s t  1.sstie 

The basis for the description is the first issue of the serial. 
In determining which issue is first, disregard the date of gmblication, 
etc. , and use the designation on the issues. For serials that carry 
numeric or aiphabetic designatimq, the first issue is the one wlth the 
1-t or earliest (in the alphabet) fiesignation. For serials that do 
not carry numeric or alphabetic designations, the first issue is the 
m e  with the earliest chron0logiCal designation. (If the actual first 
issue is not available, use these same guidelines to determine which 
issue should he used as the basis for the description.) 

Since the titie page (or title pge substitute) of the first isme 
is the chief sowce of information for a printed serial, a title pge 
that is published later to cover one or more issues cannot be used as 
the chief source. (Haever, data from such a title pge may be put 
into the note area when necessary.) 

If the description has been formulated from the first issue of a 
serial, the W y  of the entry remains unchanged throughout the life of 
the serial. If issues after the first have data different from t h e  
recorded in the body of the entry, record. the different data in the 
note area as necessary. Emever,  if the differences are in the title 
proper, create a seprate recoH when appropriate (21.2C) . ,(For 
changes in tine main entry heading, see 21.33.) 

Ti t l a  Page Substitute 

If a serial lac~ing a title page has a title (the same title or 
different titles) on more than one source in the item, choose as the 
title page s-ibstitute the source that appears first in the preferred 
order of sources listed in the rule. Specify the part used as a title 
page sinstitUte in a note (cf. 12.1B3). Use the entire page from which 
the title was taken as the title page substitute, not just the caption 
area, ~rrasthead area, etc. Do not enclose in brackets any data fuund 
anywhere on that page. Exception: In any instance in which the item 
has twcr or more different titles and the title that appears in a less 
preferred source is hewn (because of a trademark or other symbol that 
appears with it) to be the stable title that does not vary fram issue 
to issue, use the s m c e  with the stable title as the title pge 
substitute. Apply this exception also in any instance in which two or 
more issues are in hand and the title appearing in a less preferred 
source remains stable from issue to isme (e.g., if the masthead title 
remains stable but the rxwer title changes frun issue to issue, use the 
masthead as the title page substitute). 

The chief source of information for a series is the series title 
page. If the item lacks a series title page, the chief source for the 
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series is the chief s m r e  for the analytic. If the series title does 
not appear on the chief smwce for the anaiytic, the chlef suurce for 
the series is (in this order of preference) the c m r ,  caption, 
masthead, editorial pges, coiophon, other pages. These prwisions 
apply to number&. and ~m~xnbred series; for series-sxberies, hmwer, 
apply LCF.1 12.1B3. (A seri- titie page is a source at the beginning 
of the item that is devoted solely to the series (or to the series and 
tne miytic title) and contains a formal presentation of the series 
title; it ~~s~aily, altholxsh not necessarily, also contains a statement 
of responsibility, an expression of numbering, m d  the name of the 
y~blisher , etc. In case of doubt, do not treat the source as a series 
title pge. Hmver, do not reject the suurce as a series title page 
solely on the hasis that the page includes a listing of analytic titles 
in addition to a statement of r-nsibility, etc.) 

Reprints o f  ,Serials 

In order that the description of the reprint resable and file 
with the description of the original, the earliest isme reprinttd is 
used as the chief source for the first three areas of the description. 
Data for these areas may be taken from m y  place on the reprinted 
issue without the use of brackets. If it is bmvn that the description 
of the original mxld inclilde data that are not on the reprinted 
issue, the data m y  be supplied in brackets. 

In area f m  the place of pxblication, publisher, and date of the 
reprint are rec,orded, using brackets if the data do not come fran a 
prescriw source on the reprint. 

The phpical description area gives the physical description of 
the reprint, not the original. 

A series is recorded if the reprint apeam in a series. 

Usually a single note (see 12.1E7g) gives important details about 
the original while other notes give necessary information a h t  the 
reGrint. Notes giving the sources of the title or the issue on which 
the description is based are not given. 

Applicability 

llnderstand the term "parts" in the rule to mean bibliographic 
units as to physical units. 

362 field: 1980-1984 
300 f i e ld :  4 v. 
310 f i e ld :  Annual 
515 field: Bch edition issued in 2 vols. 
515 field: Vo1. for 1981 not published 

362 field: Vo1. 1, no. 1 (Jan. 1986)-v. 2, no. 3 
(Mar. 1987) 

300 f i e ld :  2 v. 

362 f i e ld :  No. 1-22 
300 f i e ld :  22 v. 

362 field: No. 1-12 
300 f i e ld :  12 v. 
515 f i e ld :  No. 8/9 issued in combined form 
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362 field: Vol. 1-v. 142 
300 field: i40 v. 
515 field: Vols. 89 and 92 not published 

I Do not aply the o~tional provision of the rule. I 
12.m. Publicaticm, distrihtim, etc. [Rev.] 

Date of Pub1 ication 

If the date of phlication of the first isme (cf. 12.4F1) is 
later than the publication date of a subsequent issue, give the 
earliest date of publication in a note. 

Vol . 2 pblished in 1967 
(First  issue, designated "Vol rum? 1 ,  I' pub1 ished i n  
1969) 

Vols. for 1970-1979 published i969-1919 
(First  issue, designs ted "1 957-1 969, " pr~bl ished 
i n  1980) 

Place of R&l i ca tion 

Note s~ecifically any important change in the ~iace of 
publication. Important changes are those that 

1) involve a change in country or region 

or 2) involve a charge in the place when the place 'has been used as a 
quallfler for the uniform title and/or key titie. 

Other specific changes may be noted at the discretion of the 
cataloger. 

12.7B22. Item described. [ R w . ]  

In the "Description based on" note give the numeric and/or 
chronological designation of the issue cited in the form that it m l d  
be given if the issue were the first issue of the serial and the 
numeric &/or chronological designation wre being recorded in area 3. 
Hcwever, if there is more than one numeric designation, give only the 
one that would have appeared first in area 3. Do not use brackets in 
this note to indicate either that the tiesignation was su-lied or that 
it came from other than a prescribed source for area 3. 

If the issues of the serial do not carry chronological 
designations, give the date of publication follwlng the numeric 
designation. 

I Description based on: Vol . 19, published in 1986 1 

21.2C. Serials. [Rev.! 

Fluctuating Titles o f  ,Serials 

If a serial has t m  or more titles that are illsed on different 
issues according to a regular pattern or if the language of the titie 
varies according to the language of the text of an issue of a serial, 
choose as the title proper the title given on the earliest issue and 
give the other title(s) in a note worded to explain the title - 
34 ata l - ing  ,Svvice Ri l le t in,  No. 42 ( F a l l  1988) 



fluctuation. 

t i t l e  proper: report 
note: Issues devoted to a single topic have title: 

SPUR report; issues devoted to current events 
have title: SPUR news 

t i t l e  proper: [Title in Eraglish] 
note: Issues in Cerman have title: [Title in 
German]; issues in French have title: [Title in 
French] 

Use the same technique in other cases in which a serial title 
fluctuates. Hmwer, in other cases usually confine it to situations 
in which 1) it seems ciear that the pillisher did not intend to change 
the title or 2) most issues of a serial carry one title, k t  a few 
randomly qaced issues have another. 

t i t l e  p-r: Report 
m t e :  Some issues have title: Research report 

Always make an added entry for the variant title. 

Chmgps In Onder o f  Serial T i t l e  

Do not consider a title proper (as selected fran the earliest 
issue) to have changed when 

1) later issues of the serial give titles in more than one 
language (or script) in a different order fran the earliest issue 

o r  2 )  later issues have a parallel title that did not appear on the 
earliest issue. 

unless there is widence in the publication (e.g. , a statement by the 
publisher) that the publisher intentionally changed the title. 

21.33. Serials. [ R e v . ]  

Rile C h a w  

The Joint Steering Cumittee for Rwisim of AACR has approved the 
follawing relacement for ~~Ibsection 1) in rule 21.3B in the printed 
text of AACR 2: 

1) if the name of a corporate body under which a serial is 
entered changes 

Champs i n  the Uhifonn T i t l e  H d i n g  

The printed text of AACR 2 lists two conditions in rule 21.3B for 
making a new entry for a serial. Add the following as a third 
condition: 

or 3) if the main entry for a serial is under a uniform title 
heading and that uniform title heading changes because 

a) the corporate body used as a qualifier charges (see also 
LCRI 25.5B) 

Bulletin (Elatid Association of Certified Public 
Accountants) 

Wllletin (Amerioan Association of Certified Public 
Acamtants ) 

b) the title of a serial used as the uniform title heading 
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on an entry for a translation changes I 
[mi fonn ti tl e: Inzhenernyl zhurnal . Mekhmika 
tverdogo tela. English 

title pnoper: Mechanics of solids 

rmi form title: 1zvestiG. Mekhanika tverdogo tela. 
English 

title pnoper: Mechanics of solids 

2 2 . 2 s .  h b d e r n m .  [New] 

Choosing the Entry Elmnt far North Ilxiian hkmes 

The guidelines belaw apply to North Indian names, for whcan the 
last sentence of rule 22.258 says "if there is no surname, enter under 
the last name. " Apply these guidelines in the order in whlch they are 
presented. 

1) Consider that the last element is a surname and enter d e r  
it if initial (s) and/or title(s) precede the last element. Take into 
account form fuund anywhere in the publication. 

mniar, Anil 
(t.p.: Anil Kumar; spine: A. Kumar) 

G a p a l r  
(t.p.: Ram Gopal; preface signed: R. Capal) 

-, - 
( t.p.: Shamraw R a h m ;  cover: S. Rahn)an) 

George, J. (John) 
(t.p.: J. George; t.p. verso: Jahn George) 

Rani, Gita 
(t.p.: Gita Rani; spine: G. Rani) 

m, Yaarmna 
(t.p.: Yannma m i ;  preface s i m :  Y. m i )  

m? - 
(t.p.: Abdul Hag; in preface: Dr. H a  

2) If the prececiing guideline Is not applicable, and no other 
information is available, consider that a surname is absent and enter 
the name directly when the last element of a woman's name is one of the 
f 01 lawing : 

AnaM Bano, EkE Jahan Rani 
-1 W P n b ~  Khatoon, Sfi Bala 
Ara Bibi Kumar i 
Bai Debi, Devl Mahal 

3) If the preceding guidelines are not applicable, consider that 
the last element is a surname and enter under it in the following 
cases : 

a) An author who writes in mlish (or primarily in 
English) . 

b) A non-author appearing in connection with 
publications in English (or primarily in English). 

4 )  For cases not covered by the preceding guidelines, use 
cataloger's judgment and expertise in determining the entry element. 

5) Retain and continue to use established headings, unless these 
guidelines call for a clearly different heading. Even then, normally 
wait until a pattern is seen as substantiating the change. 

Catalding .Service Rralletin, Nb. 42 (Fall 1 W )  



When separable elements of a modern name are found written 
together in the nonroman script, identify the separable elements 
(names or titles) and search for a source giving than written 
separately. Record this searching in the 670/675 fields of name 
authority records, as usual. If the search is not m c c ~ f u l  and there 
is certainty a b t  the sqarate elements, supply these in a bracketed 
"i .e." statement, follawing the citation of the name as faund in the 
670 field. 

heading Mi%, Madan5 
670 fielcl: His . . . : t .p. (~~itamadanami6rZ 
[i.e., Madam MigrZj) 

675 field: New cat. r ~ t  . : Eheneau 
If carwidered necessary, make a fuller explanation in the 667 

field, e.g., Peita is a title; Mi66 is a smwne. 

N.R. 22.2533, for mligi- titles, should also be followed when 
applicable. 

24.8B. Additians. [New] 

mte and Place Quali fiers 

Treat qualifiers of names established under this rule just as 
qualifiers of names established under 24.m. 

1) Although the year is integrated within the name of the 
exhibition, etc., and, therefore, is retained, nevertheless repeat the 
year as a qualifier (cf. LCRI 24.7B). 

Interflcrw '80 Exhibition (1980 : Harrogate, 
Errgl=% 

2) If location is integrated within the name of the exhibition, 
etc., do not repeat it as a qualifier (cf. 24.m). 

Vancauvler Arts of the Book Exhibition (1986) 

PUNCTUATION CONVENTIONS FOR HEADINGS (1XX) FIELIE AND 
TRACINGS (a, 5XX FIELDS) IN NAME AUTHORITY RECORDS 

Changes in the pwnctuaticm practices in name authority records 
were described in Cataloging ,Service Bulletin, no. 38 (Fall 1987) with 
implementation scheduled for January 4, 1988. H m r ,  colmrrunicatims 
fran other institutions questioning these changes put the matter in 
abeyance until such time as the Library of Congress cuuld consult with 
other institutions. This has naw b n  completed, anti the Library has 
proceeded with implementation which took piace on September 1, 1988. 
H m r ,  perlodS at the end of headings on existing authority records 
may not be deleted when those records rn revised for reasons other 
than the 1XX field. 

What follawls Is an update to the condensation of the Library of 
-sfs pmx&ural documents dealing with name authority records. 
It partially replaces the information originally published in 
Cataloging Service Pulletin, no. 24 (Spring 1984). That original 
article included the Library's plicies on series authority records as 
ell; an update to that informatim will a m  in a later issue of 
this bulletin.. 
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In cataloging a mrk, questions arise as to what main entry 
heading shmld be chosen, what additional headings shmld be provided, 
what form these headings should take, and also what cross references 
are necessary to lead to the chosen forms. Answers to these questions 
can be found by consulting the Anglo-Amer1ca.n &talaping Rules and 
related Library of Corgtess Rule In terp~tat ions .  These instructions 
concentrate on how to transform the answm into name authority 
records, 

When the correct form for a name heading has been determined, a 
permanent record of it is made in the form of a machine-readable 
record. A name! authority record has the following basic contents: 1) 
the form of name chosen for use in headings, 2) the scrurces for this 
form and for variant forms, and 3) the cross references leading to the 
heading from variant forms or f- related headings. Adciitional 
information may be recorded in fixed fields and in catalogert s notes 
areas. Control data and content designation are also inclufied for 
proper identification and manipulation of the machine-readable data. 

In addition to internal LC use, the name authority file is 
available for online searching to several libraries participating in 
the National Coordinated Cataloging Operations program (NACO) and is 
available online through the Linked Systems Project (LSP). The file is 
also available on a subscription basis in machine-readable form 
(wekly) and in a microfiche edition (quarterly). 

In these instructions a heading established by the descriptive 
cataloger is called a "name authoritytt or 'tauthority,l' and the 
aggregate of the heading and other data is called a "name authority 
record" or "authority record." Qualifying "authority" with "name" is 
necessary in sane contexts because of the existence of LC's subject 
authority records (authorities created by subject catalogers for use in 
subject cataloging) and series authority records. 

Generally a name authority record is made for any p e m l  or 
corporate name heading that my be used as a main or added entry 
heading, whether it is actually first us;& as (or as part of) a main 
entry heading, a secondary entry (including subject), or in certain 
cross references {"see also," "hierarchyn references, etc.). These 
headings include pernomi, cowrate, am: geqraphic names. Name 
authority records are not made for personal names when the only clue to 
the personts identity is a predaminantly nmalphahetic or nonnumeric 
device or for entities that may be used only as subject added entries, 
e.g., topical subSect headings, fictional characters, animais. 

For titles or name/titles, an authority record is required when 
one or more of the conditions listed belcw applies. Apply these 
criteria to each element of the full heading (main title, larguage, 
part, etc.), and make a separate authority record for each element that 
meets the criteria. Note that this m that authority recordis are 
mtautunatically created for each element of a uniform title heading. 

Make an aut2mrity record for a title or name/title only if 

1) a reference must be traced on that authority record 

or 2) special research done to establish that heading must be 
recorded (N.R. : the LC manual catalog is to be treated as a reference 
source) 

or 3) the heading is needed for a related work added or subject 
entry, and no bibliographic record for the item exists in the LC 
database. 
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Create a m name authority record for every name heading for 
which there is no machine-readable authority record. This includes 
headings for which manual authority remds exist in the manual 
catalog. 

General Workflow 

1 )  Manual. Descriptive catalogers record headings and data 
relevant to these headings on worksheets which have carbon tear-offs. 
After review k y  a senior cataloger, the carbon tear-off (or flimsy) is 
remved from the mrksheet and forwarded to MARC Editorial Division 
(MARC Ed) staff for input of a tmprary early notice record. The full 
worksheet is reviewed in the cataloging section, and, in some cases 
(according to individual instructions) also in the Office for 
Descriptiw Cataloging Policy (Desc Pol). After final review, the full 
mrksheet is forwarded to the MARC Editorial Division. ,Sane records 
are handled by MARC Ed staff, who upgrade the early notice recod to a 
full m e  by adding the remining information. Others are fomrded to 
an outside contractor where the entire record is completely reinput 
frun the full worksheet; the early notice record is then "m" by 
the full record when the latter is added to the database. 

2 )  Online. Recorfis contributed thrmigh LSP are created dine 
by the participant and transmitted to the authority file through 
intersite transfer from the participant's bibliographic utility. 

Varicnlls other NACO participants and some cataloging units within 
LC create name authority reco-5 online directly within the LC online 
system. 

Records created online are subject to review by MARC Ed for 
accuracy of content designation. 

Ekrly Notice R~GOHS 

a) Manual. Early notice records contain the ccmtrol 
number, the cataloging smrce field (040) , the name heading, and the 
first source citation through the imprint date. In addition, the 
encoding level (leader/l7) and status of authority record (full, memo, 
provisional, preliminary) (008/33) are set. 

The ending level is set to o. Values in fixed fields other than 
008/33 will also be present, but this information should not be relied 
u p ,  since these values are "default" or autanatic values set by 
Program* 

Missing fran the early notice records are all cross references, 
information taken from the source data found citation, and any other 
information about saurces, found or not found. 667 field data will 
also not be available at this stage. All missing pieces of data will 
appear, of course, an the upgraded full record. Althaugh the records 
are incomplete, the headings themselves shld be cansidered valid and 
available for use. 

Early notice records are distributed thruugh LSP. They are not 
included in the machine-readable tape or microfiche versions of the 
authority f lle . 

If a change is made to a heading during the review process, a 
change is initiated to the early notice record also; similarly, when 
appropriate, early notice records are deleted. Other types of changes 
to early notice records are normally not made. 

b )  Online. Cataloging mlts creating authority records 
online have varying policies with regard to early notice records. Same 
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units do not create them or create them only under speciai 
circumstances. Others input fi-111 records I~lt set the encoding l m l  to 
o (early notice) until the record has been fully reviewed for 
cataloging accuracy; they are distributed through =P. 

C a t m l  Mrmhers (001 f ie ld)  

Control numbers assigned by LC to name authority records begin 
with the alphabetic prefix "n." (Subject authority records begin with 
"sh.") Control numbers assigned by participants in LSP begin with the 
follcwing alphabetic prefixes: 

records contributed through FUG = nr 
records contributed through OCLC = no 
records contrihute3 through WIN = nw 

For records created online at LC, the control number is assigned 
by the online system. For records prepared on a mrksheet, the control 
number is preprinted on each worksheet/carbcrn combination. No record is 
kept of unused n~mbers. 

Rcniting to Subject Cataloging (Personal Authors of  Ee11es lk t t res )  

If a personal author (other than an undifferentiated name) being 
established is used as the main entry heading on a work of the 
imagination (belles lettres) other than a m r ~  of fiction for children, 
the Subject Cataloging Division or a NACO library may add a 
classification number to the name authority record. 

Cataloging ,Source (040 f ie ld)  

The 040 field contains the NUC symbol for each institution that 
pravided the authority data, input the record into machine-readable 
form, or modified an existing autnority record. This field appears in 
all MARC authority records. m 
Fixid Field C d e s  (008 f ie ld)  

1 )  Direct/indirect geqraphic ,snMivision code (008/06). This 
fixed field is used by the Subject Cataloging Division to indicate 
&ether a heading is sukiiivided geographically or not. 

2 )  Catalging rules code (008,/10). Code "c" if the heading 
agrees completely with AACR 2. 

Cde "d" if the beading is compatible with AACR 2. 

3 )  W i f f e m n t i a t e d  pemonal name (008/,72). Code "bU if the 
heading is for a personal name and is to be used for more than one 
person according to AA2 22.20. 

4 )  Status of authority heading code (008,/33). This byte is used 
to inclicate the status of the authority record. The most common status 
is "fully established heading," which is represented by value "a." 
This is a default value which is autmatically generated unless the 
cataloger specifies that a different value ' i  used. Therefore, if the 
status of the authority record is "memorancium," "provisicmal," or 
"preliminary," this is indicated as described belaw. 

a) Memorandum. If an authority record was established for 
we as an entry on a bibliographic record hut not actually used for the 
record and the record contains information mrth retaining, the 
authority recard is identified as "memorandum," which is represented by 
value "b." If the heading is later used on a bibliographic record, 
"memorandum" is changed to "fully established" (value "a") or 
"p'~ywIsima1'~ (value "c" ) . 
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b) Provisicznal. If a heading cannot be satisfactorily 
established according to rule -use of inadequate information about 
the person, corporate body, or uniform title the heading represents, 
the heading is identifie3 as "prwisional," which is represented by 
value llc." If the needed information later becomes available, 
"provisional11 is changed to "fully established" (value "a"). 

Name authority records created by the Catalog Mamgammt and 
Publication Division for headings represented on National Union Catalog 
records are also d e 3  as provisional records when the needed research 
or verification (U.S. Board on Geographic Names, National Library of 
Canada, or by foreign language sections) has not been done. 

c) Preliminary. If a name is established in connection with 
the =taloging of an item that is not available at the time the heading 
is established and there are no LC bibliographic records (automated or 
manual) that shows usage of the name, the heading is identified as 
"preliminary , " which is represented by value 'Id. 

"Preliminary" will be u ~ s d  on same authority records prepared for 
the NUC and on s m  authority records prepared through cooperative 
retrospective projects, e .g. , the University of Chicago retrospective 
cataloging project. llPrelimimryll will also be used on authority 
records prepared by Cornell IJniversity in their retrospective 
conversion project for non-current serial titles in the humanities when 

, cataloging is done without the item; the form of citation on these 
1 records will ke: M C  files;+b([data!). 

Preliminary records are as complete as possible and conform to 
usual LC comtions. The item for which the record was prepared will 
be given in a m-rce data fcrund citation winning with the control 
number of the record. 

+aDXN 23-8766: Main entry. Title, date+b(hdg:-1 

If the heading is later us& in cataloging with an item available, 
"preliminary" is changed to "fully established" (value llall) or 
llprwlsicmalll (value llc" ) . 

5 )  Reference evaluation code (008/29). If any cross references 
are traced, value "a" is coded to indicate that the references are in 
agreement with AACR 2. (This is done even if the only references are 
coded "do not make. 'I) 

6) Cataloging source code ( W 3 9 ) .  When an NUC symbol for a 
cooperating library has heem given in the 040 field, a value also 
appears in the 008/39. 

If the MIC symbol In the ,040 is DNAL (National Agricultural 
Library) , value "a1' is used. 

If the NUC symbol in the 040 is DNLM (National Library of 
Medicine) , value "b" is used. 

If any other NUC symbol is given in the 040, value "c" is used. 

Variable Fields 

1 ) Personal name hedings 

a) .- (10010 and 10020 f ie lds) .  Set indicator value 
"1" or "2" when the heading is for a person and the entry elanent is a 
surname or a name treated as a surname ( i .e. , the name is entered in 
inverted form). It does not matter whether the name is a real name or 
a pseudonym. 
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Chiang, ICal-shek 
Other, A. N. ,- 

T O ~ ,  costa 
(forenames rmkmm; entry element is la s t  element 
of mil tiple element ,summe) 

When there are no forenames, decitie whether the rn is a v. 

If there is uncertainty or doubt that a name is a surname, treat 
it as a foreme. 

b) Forename (10000 f i e l d s ) .  Set indicator value 11011 when 
the heading is for a person and the entry element is a name other than 
a surname or a name treat& as a surname (i.e., the name is entered in 
direct order). It does not matter whether the name is a real name or a 
pseudonym. 

Horace 

Brother Banes 
Nataprawira, Raden 
Anselm, Brother, F.S.C. 
Quintilian 

2 )  C o w r a t e  name hmdi13gs (110 f i e l d ) .  Code as 110 a heading 
that is for a corporate body other than a geographic name or a meeting 
entered directly. This category is also aplicahle if a corporate m 
heading is follaed by a manuscript designation, or a jurisdictional 
name is foll& by a subheading or uniform title. 

Wtia (Ship) 
A.K. -ley Public Library 
British Library. P4xmsmipt. Armdel 384 
Great Britain. "rducation Act (1944) 
Vnited States. Cmgrees. Senate. Camnittee on 
Foreign Relations 

Human Factors Society (U.S.). Meetixq (1979 : 
Boston, r4a8s.) 

3 )  Geogmphic raame m i r r g s  (151 f i e l d ) .  PXde as 151 a heading 
that is for a geographic name. Treat as gmgraphic the name of a place 
or political jurisdiction that appears alone, i.e., is not follawed by 
a subheading or uniform title. (These latter are considered 
"corporate.") See Clatalcging ,Service gulletin, no. 38 ,  p. 2-10, for 
other types of bodies to be treated as geographic names. 

Mams County (Ohio) 
Buenos Alres (Argentina : Province) 
Canfederate States of America 
Fort Lesley J. McIUair (khshiman, D.C.) 

4 )  lWetirg headings (111 f i e l d ) .  Code as 111 a heading that is 
for a meeting. Treat expositions, exhibitions, festivals, athletic 
contests, expeditions, etc., as meetings. (Haever, constitutional 
conventions entered under jurisdiction and meetings entered as 
subheadings of corporate headings are treated as "corporate names," not 
"meetirxp . " ) 
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msiana Cancer Canfellmce 
Olymplc Games (21st : 1976 : Montl.Bal, Quebec). 
Organizing Camnittee 

Grinnell Ekpeditim (2nd : 1853-1855) 

5 )  Uhfform t i t l e  headings (130 f ie ld) .  Code as 130 a heading 
that is for a uniform title not entered under a name heading. 

Dead - scrolls 
Ah! vats diM-je, maman (Melody) 
Talmud. Magigah. 
Chansun de Roland 
Dial annual 
Rase 

When the authority record is for a uniform title entered under a 
nameheading, the categorizatlcm shuuld relate to the name heading, not 
to the uniform title. 

6 )  -Stm.xe &ta found (670 field) 

a) Scope 

(1) This field, and the next one for sources in which 
the name sea.rched was not located, a.re not necessarily to be used as a 
complete record of the cataloger's searching. The name authority 
mord does not serve as a biographical sketch of a person, nor as an 
acccrunt of the detailed history of a corporate body. It serves instead 
as a record of only those facts that contribute to an identification of 
the heading, and in addition, jt serves to document facts about the 
relationships of names or headings. The cataloger frequently will 
search in a great number of reference tools and other sources. 
Hcwever, be selective in recording this extensive searching on the 
permanent authority record. Only those sources that are deemed 
significant in the particular case shuuld be preserved in the permanent 
record. One may perceive this signifirmce only after having looked in 
a great many works. In the end, haever, do not mechanically record 
the searching. Be selectfve accorrding to judgnent of the pr t icular  
CdLSe. 

(2) The "Source data foundn field is for any mwce 
that cantains the name in the heading or in cross references from 
variant forms (including the pre-AACR 2 LC heading). If the m c e  
cites only an earlier or later name (which may be traced as a cross 
reference) but not the name used in the heading, cite it in the 
"Source data not found" field instead. Example: In establishing the 
later name of a corporate body, cite in the "Source data found" field a 
saurce that gives the later name or that gives both the earlier and 
later names. If the source gives only the earlier name cite that 
source in the l'Saulce data not foundr1 field. Do not, h m r ,  divide a 
citation for successive issues of a serial with the same title: give 
the camplete citation in the ltSmrce data foundt1 field if any volume 
contain. the heading, or in the "Source data not foundv box if it does 
not. (Citation.. for successive numbers of a monographic series may be 
divided or kept together.) 

If it is questionable whether the name or tltle in the source 
refers to the heading or not, include the source in the "Source data 
not found" field. Always cite the work for which the heading, cross 
reference, etc., is king established in the "Source data found" field, 
even if it does not contain the name or title being established, with 
an explanatory note in pentheses (e.g., "(name not given)." 

His Letters frcan Havana, 1821 (raame not given) 
Trellis y Cmin, C.M. Bib. a~bana siglo XIX, 1911- 
15 (Roberto James) 
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(3) Normaliy, names sham in cross reference tracings 
must be justified by information cited from the sources. Hotever, 
justification is not required in the following cases: 

(a) References justified by rules or rule 
interpretations only, usually because the reference is simply derived 
f m  inverting, shortening, etc., the heading. 

(b) References made on the basis of the 
cataloger's awareness of different runanizations or orthographies (a 
statement such as "may be searched under . . . " is unnecessary in the 
permanent record). 

(c) Nameltitle cross references derived f m  the 
work being cataloged, from other works cataloged under the same name, 
or from information in standard reference sources. (This is for nonnal 
situations. If there is a special need for justification of these 
references, this is permissible) . Exception: When preparing an 
authority record for the text of a law (25.15A2) or a subject 
compilation of law (25.15A1), if a source being cited contains an 
official short title or citation title, cite that title, preceded by 
the term "citation titlem and its exact location. 

Its Mrkerls compensation law ... 1980: t.p. 
(Mrker's compensation law of the state of North 
Carolina) citation title, p. 49 (The North 
Carolina Workers Canpensation Act) 

(d) References made on the basis of infomation 
frun the National Library of M a .  

(e) References to earlier/later headings of 
corporate bodies in the follwing cases: 

changes due to national orthographic reform; 
changes in government headings due to an official 
1- cl-mge; 

changes involving only a parent body to which the body 
being established is subordinate. 

(f) References made on the basis of information 
frcnn the British Library as part of the Eighteenth Century Short Title 
Catalogue project. 

b) OrrJer. The first source cited shauld be the work for 
which the heading is being established whenever there is one. Other 
smrces cited may be listed in any order. 

c) Citation of sou~ce 

(1) The most coarmon elements of (and punctuation for) a 
bibliographic source citation include 

Main entry heading. Title, imprint diate or holdings: 
first lacation of data cited (data) other location (data) 

Warren, J.R. King Czjunty and its queen city, 
Seattle, 1981: t.p. (Mary-Thadia DIHmdt) jkt. 
(b. 1947) 

( 2 ) Instructions for formulating these elemmts 

(a) *in entry heading. If the main entry for a 
work cited is the heading being established, represent personal 
authors by "His" or "Her. " If it is uncertain which pronoun applies, 
"Authorls" may be used. Represent all others by "Its. " The pronoun 
refers to the entire heading, including any uniform title given with 
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the heading. To cite bodies entered subordinately under a parent 'tmcly 
a-ring as heading, represent all elements of the hierarchy shown in 
the heading by flIts.ll Use the "Its" technique also for citations of 
headings for sequential conferences that do not include the numhr, 
place, and date. 

110 f ie ld:  International Conference cm Phterials 
for Coal Conversion and Utilization 

670 ffeld: Its (1st : 1977 : National Rureau of 
Standards). Flmt International Conference on 
Pateriais . . . 1977 

100 f i e l d  Lu, Ri, 1125-1210. Huai Ch'eng-tu shih 
670 field: His Sung Lu Yu Euai Ch'eng-tu shih 1977 

110 f ie ld:  Jewish Canarmnity Center of Greater 
Baltimore 

670 field: Its College Services mt. Catalog, 
1977 

130 field: Niebelungenlied. English 
670 field: Its Song of the Nibelungs, 1962 

hlt 
110 f ie ld:  United States. Food and Drug 
Administration. Office of Planning and 
Ebalmtion. Planning Staff 

670 f ie ld:  U.S. F o o d  and Drug Administration. 
Program Information and Analysls Graup. FDA 
quarterly activities report, 4th qtr. 1975, 
surrogate 
(not I t s  Pmgram I n f o m t f o n  and Analysis F r m p .  
FDA q f a r t e r l y  . . . ) 

If the vmrk is entered under some other main entry heading, give 
the heading abbreviated as much as possible within the limits of 
intelligibility. Omit birth/death dates, titles, etc., and use 
initials for forenames of authors entered under summe. Normally, 
abbreviate corporate bodies by shortening words, not by omitting them. 

Mxsgrave, G. The story of tribes, 1952 ... 
ALA. R e .  & Tech. Serv. Div. Special report, 1972 ... 
LC. GRFrB. Bibliography on Africa, 1962 ... 
Citizen- Against Nuc. Arms. Memorandum . . . 1970 

(b) T i t l e .  For the titles of items cited 
(including the itm being cataloged) shorten long titles according to 
the most sensible method (three-dotting, abbreviatim words, etc.). If 
a title is not "too long" give it in full or abbreviate it as just 
described. When abbreviating, insure that the resulting title is 
intelligible. 

For works entered under a personal author or corporate heading, in 
the citation of the title mit catalogers' bracketed additions or 
uniform titles. if three dots have been used, give no other 
punctuation betteen the title and imprint date. If three dots have not 
been used, give a cunma to separate title axl imprint, unless the title 
ends with an exclamation point or question mark. 

(c) ,Series. For issuing bodies of series, cite 
both the title (and uniform title, if appropriate) of the series (with 
any series number) and the title of the analytic. 
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110 field: Academy for Educational Developent 
670 field: Studies in the future of higher 
&cation ; report no. 3. Mayhew, L.R. Long 
range planning for higher education, 1969 

110 field: Library of Congress. Manuscript 
Division 

670 fleld: Its Registers of ppers in the 
Manuscript Division of the Library of Congress ; 
no. 57. Its The Wollette family collection, 
1981 

110 field: University of Mysore. Dept, of Post- 
graduate Studies and Research in Journalism. 

670 field: Special lecture series (University of 
Mysore. Dept. of Post-graduate Studies and 
Research in Journalism). Special lecture series ; 
1979-80. Sapru, S. Tr-national new agencies, 
1980 

( d ) Imprint d a t e s  o r  numeric/chronologic 
designation. Give the imprint dates or nwneric/chronologlc 
designation as it might appear on the bibliographic record for the 
item, except do not use brackets even if the bibliographic record would 
skbaw the imprint date or designation bracketed. If the bibliographic 
record has both Gregorian and non-Gregorian dates, always give the 
Gregorian date in the authority record. The non-Gregorian date may 
also be given. If the bibliographic record will have multiple dates In 
the imprint, record those dates. If the dates are given in the 
bibliographic record after the name of different hodies, omit the names 
of the bodies. 

Imprint: Washington : NASA, 1974: Distributed hy 
National Audiovisual Center, 1981. 

670 f ield:  Apollo to the moon [VR] 1974, 
distributed 1981 ... 

Imprint: New York : Phoenix Films, 1981, c1975. 
670 field: Ri cycle safety [MP] 1981, c1975 . . . 

The rnnneric/chrcmological designation statement is unzally limited 
to the designation date of whatever piece is being cited. When there 
is no designation date, cite the piece by the numeric designation plus 
imprint date enclosed in parentheses. Do not translate designation 
statements, but glve ncmrcaran statements in romanized form. Capitalize ( the first rard or abbreviation used with the numeric designation. I 
Indicate a tlsurrogatell used in lien of an available item, follawing the 
designation statement. 

The Verdict, Feb. 1975 
notl'he Verdict, vol. 2 ,  no. 1 (Feb. 1975) 

Studies in Confederate history, No. 1 (1966), 
surrogate 
not Studies in Confederate history, 1966, 
surrogate 

Its Eoletln ... jul. 1976 
not Its Boletln ... Aflo 16, no. 7 (jul. 1976) 

Sel 'skoe khozfa'jrstw Tadzhikistana, iful -1965 
not Sel 'skoe khozl"aystvo Tadzhikistana, g. 19 
(ifull 1965) 

Cahiers dlhistoire locale de Leers, 1984, no. 2 
not Cahiers dlhistoire locale de Ieers, 1984, No. 
2 r"a 
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P 
d )  Reason for establishing h d i n g .  It is no longer 

necessary to give the reason for establishing the heading. 

e) LOcation of data citec,. -_- -he source being cited f irst 
(usually the item being cataloged), give chief source information first 
if the name or title being established appears there. Shcw the exact 
location (e.g., t.p., jkt., label, map recto) of a name that is being 
established in the source heing cited. If the heading is being 
established frcm information from a CIP at the galley stage, preface 
the first location given in the source data found with the word "CIP."' 

CIP t.p. 
CIP pref. 

For multipart items, include the volume fnrmber(s) of the item 
being cataloged. Cmrally, use "etc. " to avold giving more than t m  
locati- or a sequence of locations (e.g., p. 316, etc., for p. 316- 
325, 329-331, 342). Use "copr." rather @ since the copyright 
symbol is not in the MARC character set. (Authority mords for 
uniform titles contain locations only for sources containing 
information the cataloger considers necessary to preserve in the 
permanent record. ) 

f) hmctuation, spcirg. N.B.  : The guidelines that follaw 
are to be considered as indicative of a definite preference but not a 
directive that wuuld result in "rightU/"wrong" actions. 

The imprint date or edition statement of the suurce is follavRd by 
a colon if the next element is the first unit of location (e.g. , " . . . 
1983: t.p."). It is follmed no punctuation if the next element is 
in parentheses. Do not use brackets around m b e m  for unnumbered 
pages, voiumes, etc. Information after a location is cited within 
parentheses. Use a single spa- and no punctuation to separate the 

/C4- various units of location follmvd by data, Exception: U s e  a 
semicolon to separate information cited from different issues of a 
-rial. 

g) Abbreviatdng mmis i n  titles or i n  data cited a f t e r  
sour-. Unless the prwision for giving names in full (see (i) 
belm) applies, abbreviate word3 liberally whenever the context makes 
the meaning clear. The AACR 2 appendim and the GPO and University of 
Chicago Press manuals may be ~ s e d  for guidance. None of these lists is 
prescriptive, huwever, and catalogers may dwise other abbrevlatiarw 
appropriate to the context. 

As a special matter, use the follawing abbreviations for general 
material designations (within brackets). 

filmstrip - [FS] 
motion picture - IMP] 
slide - [SL] 
suund recording - [SR]  
transparency - [TR] 
videorecording - [VR] 
kit - [KI] 
microform - [MI] 
cmputer file - [CF] 

Do not use any mark of punctuation between a title and a 
general material designation. 

h) LXita cited a f t e r  a source. The statmts belaw cover 
citations of the nime as used in the heading or in cross reference 
tracings and any other information given in addition to name 
citations. 
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( 1) General. When the name in the heading or in cross 
references appears in a source cited (incluidi~ the item kin3 
cataloged), it must be given in full, as it appears in the smce, 
without abbreviation by the cataloger, regardless of h m  identical the 
conswent citation of the name is with the name in the heading, in 
cross reference tracings, or in citations from other sources. As an 
optimal exception, if the title contains the only expression of the 
name on the chief source, the parenthetical statement of the title page 
form may be omitted provided no ambiguity results and no significant 
information is lost. Cite information taken from other Incations as 
~~sual. Note that when the exception is applied, the provisions for 
shortening the title must not be applied to that portion of the title 
that is the name being established. 

110 field: Methodist E@isco-pal Church of Prescott, 
Arizona 

670 field: Whiteside, D.M. Records of the 
Metihalist Episco-pal Church of Presmtt, Arizona, 
1890-1910, ~1984 

110 field: Zambia. Public Accounts Committee 
670 field: Its Re-mrt of the Committee an Public 
Accounts, 22nd Jan. 1981: p. 1, etc. (Priblic 
Accounts Committee) 

Do not use such SllbStit~tes for a name as "French form." 
Haever, it is not necessary to repeat information appearing in the 
same form in different locations in the same smwce. If the m e  cited 
is not in the nominative =se, do not amplify the citation to "explain" 
this, although ellipses may he I L S  to shcw that s u m m i n g  words have 
been omitted. I)o not use ellipses in other situations. 

All data mxst k given in ramanized form since nonroman scripts 
and characters cannot be added to the current autmted authority file. 
It will nomlly be understcad that any romanization transcribed is the 

rn 
cataloger's romanization. When transcribing rmanization found in the 
source, add after it the bracketed phrase "Cin 

In such languages as Arabic and Hebrew, -1s are camonly 
mitted from the orthography of texts, and the cataloger supplies the 
missing -1s in transcribing data for the bibliographic description 
and the headings, including the 670 field of name authority reccmls. A 
few publications in these languages occasionally do include the vowels, 
so that a vocalized text is copied, rather than 'mix3 made up by the 
t a o g e r  To distinguish these cases from the more noml ones in 
which vowels are not present in the source, add in brac~ets the 
abbreviation "voc." or "part voc.," as appropriate, after the 
transcription of data in the 670 field of name authority reeom5.s. 

Data other than names should be given in as brief a form as 
possible, yet shmld be easiiy comprehensible within the context. 
Information that will be available later should not routinely be copied 
frm the item being cataloged or from reference sources. Do not give 
confidential information in the source data found area. Bcept for 
names and titles, generally translate data in foreign languages into 
English, paraphrasing or summarizing where possible. In exceptional 
cases when a direct quotation is essential, retain the vernacular 
(rcrmanizd when appropriate). 

In constructing the source data found citation, note that except 
where otherwise specifically instructed 

(a) abbreviations are allowed, not required: 
exactly haw one abbreviates is a matter of judgnent as long as the 
meaning is clear; 
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(b) capitalization of phrases that are not obvims 
proper names is not important ; uge judgment; 

(c) intenal pnctuatim of a string of information 
given with a name citation is not important; use j~~dgmnt. I 

( 2 )  Personal names. Cite birth and death dates 
explicitly whenever they appear in sources. Do not abbreviate or 
translate distinguishing tern, e.g., titles of address or office that 
appear with personal names in conjlmction with the reme in statements 
of r-ibility or reference sources and that potentially could be 
usel as a part of the heading or in a reference. Cite a person's 
residence or employment as briefly as possible. Cite other 
distinguishing data mly if identification is a problem, or is likely 
to hecane one. The fact that a scnwce lists an ax~thor's works may be 
noted, but only in rare instances should titles of more than m e  other 
work of an author be given. 

(3) Corporate names. In establishing corporate 
headings, when elements of hierarchy not included in the heading appear 
in a source, include in the data cited all the hierarchy requird to 
justify needed cross references, but do not include elements 
irrelevant to the prticula~ heading bing established. 

110 field: Institute Naciolaal de Electrlfiracihn 
(Guatemala). Uniclad de E~tudios Financiem 

670 field: Its Informe estadistico ... 1974: cwer 
(IIWE; in imprint: Deprtmnto de Planmiento, 
1-hidad de Ecstudios Financiercs) 

410 field: Instielto Nacional de Electrificacien 
Deprtamento de Planmiento, rinidad 

de EsIxdios Financierm 

110 field: Institute Ekcional de Electrif icacibn 
(Guatemala). Departanento de Planeamiento 

670 field: Institute Nacional de Electrificacihn 
(Guatemala) . Unihd de Estudios Financier-. 
Informe estadlstico ... 1974: cwer (INDE; 
Dqartmnto de Planemiento) 

110 field: Instituto Nacimal de Electrifiraci6n 
(Guatemala) 

670 field: its Unidad de Estudics Financier-. 
Informe estadlstico ... 1974: c m r  (INIZE) cover 
p. 4 (seal: INDE, Instituto Nacional de 
Electrificacien, Guatemala) 

( 4 )  Dates. Give dates succinctly; there is no ( requirement as to *ich methad of succinctness is to be followed. I 
Transcribe a nm-Grqorian or old style/new style date as it appears, 
except that Mtern-style Arabic numerals are! substituted for Oriental 
numerals, and nomoman script woMs are rawmized. 

b. March 14, 1678/1679 

i) types of  ci tat1 ons 

( 1 ) LC catalogs. When appropriate searching shms 
that a heading FRS previously used (although no automated authority 
recod exists), normally indicate this by a source data f m d  citation 
showing the source followd by the data fcnmd. Most often, this will 
be the LC database; in a few cases the IX, manual authority caru3. onr 
information in the man11al catalog, or a combination of these sources, 
may be cited. In each case, follow the normal guidelines for both 
explicitness and avoidance of red~mdancy of data. 
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Note that data cited may be used, as appropriate, in constructing 
the heading and as justification for tracing cross references, p? 

including a linking reference from the pre-AACR 2 LC heading, accowirg 
to noml criteria (cf. LCRI 26). 

Exact forms for the suurce citations are not prescribed; however, 
information -t be clearly presented and intelligible to all users of 
the authority file. Avoid purely local terms. The most commonly 
occurring citations are illustrated below. If these are not 
app~opriate, use judgment to devise others as needed. 

(a) LC databse. In this context, the LC databse 
is defined as records in the master files: books, serials, visual 
materials, maw, music, and names. The in process file is excluded 
from this list becaucse it is a file made q~ of records of extremely 
varying degrees of accuracy and completeness. The retrospective file 
is also excluded in part because the records may not reflect the latest 
official version. Both the in process and the retrospective files may 
be consulted as reference sources, if needed. 

Follm a citation of the database by the date of the search. In 
parentheses, prefaced by the label "hdg. :" (or, if appropriate, WLc 
hdg.:") give the heading (or headings) found, even if it is the same as 
the current heading. 

When the heading on records in the database matches the usage on 
the item being cataloged, as a general guideline (subject to special 
problems or specific AACR 2 or 'XRI provisions), consi6er the existing 
heading AACR 2 and do not examine the bibliographic records for usage 
or variant fom. The source data found citation will then be a simple 
citation of the heading used on bibliographic records. 

1QQ field: Rivigre, Pierre, 1815-1840 
670 field: Eis I, Pierre Rivigre, having 
slaughtered my mother, my sister, and my brother, - 
1982: CIP t.p. (Pierre Rivigre) 

670 field: LC database, 5-11-82 (hdg.: Riviere, 
Pierre, 1815-1840) 

When the heading found on bibliographic records does not match the 
ussage on the item being cataloged, examine the bibliographic r e ~ ~ r d s  
and consider ussages in determining the AACR 2 heading. In the source 
data found citation, record the heading and also any f o m  f a ,  
including usage identical to the heading. Use a semicolon to separate 
the heading frcnn the other f o m ,  and preface the other forms with an 
amropriate label, e.g., "usage:" "variants:." 

"Usagen is defined as a literal transcription of a name as It 
appears in a publication, most commonly as transcribed in a 
bibliographic record in a statement of responsibility. Literal 
transcriptions may occur e l m r e  in a record, h m r ,  e.g., as part 
of the title proper, in an at head of title note, in a quoted note. 
When considering whether a tr-cription is a literal one, it Is 
necessary to exercise caution to insure that the transcription has not 
been altered in some m y  by the cataloging conventions used at the time 
the transcription was made, e.g., by abbreviation (as in series 
statements), by misslon (as in a quoted note), by tnmcation (as in a 
series title). 

"Variants" may be used for iterations of the name that do not 
conform to the above definition of usage. 

Do not mrmally cite specific bibliographic records or the exact 
location of the variations found. 
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110 field: Saciedade Brasileira para o Progress0 
da Ciencia 

670 field Ciencia e cultura (So Paulo). Ciencia 
e cultura, Apr. 1979: t.p. (Sociedade Brasileira 
para o Progresso da Ciencia) 

670 field: LC datawe, 8/24/82 (hdg.: Sociedade 
Brasileira pelo Progress0 da Ciencia; imge: 
Wiedade Brasilsira para o Pmgresso da Ciencia, 
SBPC) 

100 field: C m u ,  Paul-AndrB 
670 field Eis Les cdes civils, 1982: t.p. (Paul- 
A. Cn$eau, o.c., c.r. de la Socigte royale du 
Cmda; Wainwright Professor of Civil Law) 

670 field: LC database, 11/29/82 (hdg.: C d p e a u ,  
Paul And*; usage: Paul-And* crepeau) 

100 field: Holmes, Frederick F., 1932- 
670 field: His Aging and cancer, 1983: CIP t.p. 
(F. Holm) 

670 field: LC database, 6-14-83 (hdg.: Holmes, 
Frederick F., 1932- ; usage: Frmlerick F. Holm; 
F. Holm) 

I (b) Minimal 1-1 cataloging records and 1- 
than fully authmtica ted serial records. Minimal level cata loging 
(MLC) records and less than fully authenticated serial records 
(authentication field 042 does not contain any one of the codes lc, 
lcd, nlc, or gpo) appear in the master files, but authority mrk has 
not necessarily been done for M i n g s  cmly in these records. It 
may be necessary to reconsider the formulation of the heading. 
Therefore, for purposes of preparing the authority record, ignore MLC 
or less than fully authenticated serial records unless the heading or 
bibliographic transcription provides important information not found in 
full bibliographic records. For example, a heading in an MLC record 
might provide a birth date not given elsewhere or a less than fully 
authenticated serial record might shw usage not otherwise available, 
In such ca-ses, w e  the information as app-opriate but document its 
source explicitly in the source data fcnmd citation (e.g., "MLC hdg.:"; 
lfLess than fully authenticated serial usage:"). 

N.R.  

( (1 ) ) Headings in MKC and 1- than fully 
authenticated serial records are subject to correction. If the 
heading is to be changed, initiate individual change requests for the 
bibliographic recordts. Do not trace a linking reference for a heading 
found only in an MLC or less than fully authenticated serial record. 

((2)) In constructing the actual AACR 2 
heading, statements of m i b i l i t y  fuund in MLC or less than fully 
authenticated serial records should be taken into account, but 
headings cm these records do not have equal status with headiqp found 
on full records. For example, if there is a full bibliographic record 
without a birth date in the heading and an MLC record with one, the 
AACR 2 heading will not include the date (cf. LCRI 22.18); however, if 
there is no existing full bibliographic recod and an MLC record with 
one, the date can be wed in the new heading. 

100 field: Kapor, Mano 
670 fleld: Sentimentalno vaspitanje, 1983: t.p. 

(rJlnm0 Kapor) 
670 field: LC database, 5-18-84 (hdg.: Kapor, 

Mcm; MLC hdg.: Kapr, Momo, 1937- ) 

(c) U: manual autIwr3t-y mrd. In rare cases, it 
will be neceseary to can,sult the LC manual catalog - the manual 
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authority card, non-MARC bib1 iograpFiic recordrs , or botli. Wnen 
formulating the source 6ata found citation use an appropriate term, 
e.g., "LC manual auth. d." or "LC manual cat." (when there is no 
authority card, or when both the authority card and bibliographic 
records have been considered). Summarize and record data faurxl without 
identifying the original source of the information, using the same 
general conventions as in citing the LC datakse. 

670 field: LC manual auth. cd. (hdg.: Anderson, 
James Rivard, 1926- ; usage: James E. Anderson, 
J.E. Anderson; M.D., prof., McMaster Ihiv.) 
not LC manual auth. d. (VanStane, J. An 
archaeological collection, 1962: t.p. (J.E. 
Andem); Grant, J.C.B. Grant's Atlas of 
anatomy, ~1978: t.p. (James E.Araderson, M.D., 
prof., McMaster Univ.); Ltr. from author 12/12/63 
(Jamer. Edmrd Anderson, b. 1926)) 

(d) Mlt ip l e  LC citations. When it is necessary 
to cite more than one LC catalog, treat this as a single source, 
avoiding unnecessary reApetition of data. 

670 field: LC datawe, 5/13/52 (hdg. : Ewmq, 
Paul) LC manual auth. cd. (b. 1935) 

(e) New Delhi Office. Headings cm authority 
records prepared in the LC New Delhi Office are based primarily on 
information found in the item being cataloged, the microfiche edition 
of the LC m e  authority file, the office's card files of LC records, 
and LC records found in the NUC. If a heading is found in one of the 
card files, a source data found citation is constructed according to 
general guidelines glven above for citing the LC datalmse but using the 
follming captions to indicate the source of the data: 

New Delhi MARC file 
Kew Delhi non-MARC flle 
Ejew De1M manual auth. cd. 

100 f ield:  Sahil Ahmad, 1938- 
670 f i e l d  Fani Badayuni, 1983: t .p. (Sahil Akrmad) 
670 field: NEW Deihi MARC file, 2-21-84 (hdg.: 
Sahil Manikpuri; ussage: Sahil Ahmad) New Delhi 
manual auth. cd. (hdg.: Sahil Vil'kpuri, 1938- ) 

(f) .Special archival f i les .  Archival divisirms 
may cite information in their special files. 

M/B/RS Collections Authority file ( 1 

(a) C i t j r g  LC HWC records in  other databases. 
NRCO participants not online to U: may use and cite information from LC I 1 create3 and input recorr3s and LC 1-1 records in any file being 
cataloged against. Construct the source data found citation according 
to the criteria given a m  for citing the LC files. 

670 field: LC in OCLC, [date] ( [data] ) 
670 field: LC in WLN, [date] ( [data] ) 
670 field: IX: in RLIN, [date] ( [data] ) 

( b )  Cit ing other records. In retrospective 
cataloging projects and in other situations NACO libraries may be 
consulting a greater number of bibliographic records for a personal 
author than are fuund in LC MARC. When such situations arise with pre- 
20th centuq authors (in case of fiuubt, consider the person ~ ~ 2 0 t h  
century) and present a truer picture of the author Is usage than can be 
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seen in LC MARC, the NACO library may consider reco- other than LC 
MARC when formulating new AACR 2 headings. (Frequently the different 
forms of name result from different degrees of fiillness of name, which 
can only rarely be wed as a basis for changing headings.) When 
appropriate, the same dispensation may he used for pre-20th mtrq 
corporate bodies. 

The 670 cltati- w i n  with a designation of the files in which 
these other bibliographic records wre found, which may be either in- 
house files of the library or such files as represented in the hUC 
pre-56 or another published catalog. The remainder of the citation 
parallels LC datahse citations and m y  include any or all of the same 
elements as appropriate: the heading on the records (hdg.); any 
literal transcriptions of the name as they appear in publications 
(u -ge)  ; iterations of the name that may not he literal (variants). 
Thew citations are given as necessary to justify the heading and/or 
cross references. 

670 f i e l d  IUWA/NAIP files (hdg. : ; usage: 
_; variants: ) 

670 field: InU/19th cent. drama files (usage: 
; variants: ; ) 

(Note that the presence of  other fnfonnation on 
the recod may -make i t  unnecessary to  include a 
citation of  the heading) 

670 field: ESTC-EiA files 
670 field: CSt files 
670 field: NUC pure-56 

As illustrated, the citation to the files may be either general 
(with the library symbol only) or specific (with the addition, after a 
slash, of a special files designation). 

( c ) Eighteenth Century Short TI t l e  Catalague 
project .  Authority m r d s  for names established by the British 
Library in connect ion with the Eighteenth Century Short Ti tl e 
C a t a l q ~ e  project are being suhitted to the authority file by the ESTC 
North America staff. Since these headings e king provided by a 
national library, the headings may not be changed without special 
permission. The ESTC records can be recognized by the following 
elements : 

((1)) +a of the 040 field will contain 
either "UK/ESTC-MA" or "UK/LU-ECT" ; 

( (2) ) a 670 field will begin with either 
"ESTC-NA files" or "LIT-ECT/KTC/NA files. " The first 670 citation is 
supplied by project staff and might not represent the publication that 
caused the heading to be established. Thus, the parenthetical 
statement of the title page form may not include all elements in the 
heading or may reflect a variant form; 

( (3) ) references might not be justified 
by information cit& in 670 fields; 

((4)) there will be a note in a 667 
field: Data provided by ESTCDL. 

(d) M;M/CIP project. Special proadwes have also 
been arranged with the National Library of Medicine, since NIM is 
cataloging medical titles in the CIP Program. Headings and usage in 
the NLN bibliographic and authority files are taken into accaunt in 
preparing new AACR. 2 headings and also in certain instances w'nen LC has 
already formulated an AACR 2 heading, but the NIA files would support a 
different heading. For headings used by N I B ,  the NU4 heading has 
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I precedence over the LC heading when I 
( (1) ) the LC heading has not yet been 

coded for AACR 2, and the NU4 heading has already been established as 
AACR 2 ; 

( ( 2 ) ) the LC heading has been coded as 
"AACR. 2-cm~tible" (008/10=d) , and NIM has established the heading as 
"pure" AACR 2 ; 

( ( 3 ) )  both libraries have headings 
already coded as "pure" AACR 2 and N D l  has a greater number of 
bibliographic records in supprt of its heading than LC has in supprt 
of its heading. (If the num'ber is q m l ,  the better heading is chmm, 
bsing the decision primarily on judgment. ) NLbl will provide source 
data famd citatfon5 similar to those illustrated above for the special 
NACO participants. 

(3) Reference mrks. Cite reference sources and the 
information found in them as briefly as possible within the 
requirements of intelligibility alreaey stated. 

M E  pre-56 (Solberg, Cml Knutson, 1872- ) 

The statements beim concentrate on the authorls name and the 
item's title. It is assumed that in the case of multiple editions and 
wherever else necessary, citations muld also include imprint dates, 
edition number, or dates of coverage (e . g . , annuals mch as Who Is Who 
in America). In citing main entry heading and title 

(a) follw Catalcging ,Service Billetin, no. 22, p. 
45-46, in citing the abbreviations for certain national 
bibliographies; 

(b) a very small number of famous sources are 
camonly referred to by initials (e.g., "DNR" for the Dictionary of 
National Riqraphy; use these initials in citations; 

(c) for well-known mrks, if adequate, cite the 
al~thor's surn;une alone without citing the title (e.g., "-terman" for 
Theodore Resterman's A hbrld Bibliclgraphy of Bibliqraphies) or, if the 
mrk is better hc%vn under title, give the title alone, abbreviating if 
appropriate (e.g., " E a r n  dict. of musicw for Willi A ~ i ' s  Hanrarvl 
Dictionary of Misic) ; 

(d) for samewhat less well-knm works, add a 
brief indication of tne title after the smmame (e.g., "Sharp. Hdbk. of 
pswds." for Earoid S. Sharp's h2ndbook of Pseudonyms and Pemnal 
N i c k n a m e )  ; 

( e )  for mrks entered 1Mer title, or distinctive 
title entered under corporate headings, cite a brief form of the title 
alone (e.g., "5dbk. Eur.. org." for the Cauncil of Fhrope Information 
Dept . ' s H d b m k  of Europzem Organizations) ; 

(f) same of the statements abave provide for a 
"brief" form of the title. This may be achieved by amitting s m  
mrds, thereby uslng a "telegraphicu but intelligible style, as well as 
k y  abbreviating other words. 

Compreh. diss. index 
Riq. dir. US exec. branch, 1774-1971 
Biq. reg. U.  Oxford to 1500 
Columbia U. oral hist. ~011. 
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Guide m. Eleutherian Mills Hist. Lib. 
cmtmp. pets E3-q 
WW sci . EXwope 
Banker s alm . /yrbl 

( 4 )  Telephone calls.  Cite telephone calls using the 
same guidelines for brevity, the same requirements for full, explicit 
data in some cases, etc. , as applied elsewhere. m e  form in which 
"telephone call" or similar phrase a-.m does not have to be 
standardized. H m r ,  the exarrple below offers one suggested form. 

670 field: ?hone call to H. Jones, 3/28/77 (Harry 
Jones is real name of Lionel Jaws) 

In recording telephone calls to U.S. security agencies (e.g., CIA, 
DIA), do not give the name of the person contacted. Instead, give the 
name of the agency, and, if possible, the title of the person 
contacted. 

670 field: Phone m11 to the librarian, CIA, 
1/2/81 ([data]) 

(5) Citing BGN as a smm. For geographic names 
established on the basis of a postal reply frm the U.S. Board on 
Geographic NamesI convey the brief form by adding within brackets 
imwdiately after the noted brief form the statement "[bribf]." Do 
this even if the 1- form is chosen for the heading. For example, 
transcribe the EGN statement "Coast Province" as "Cast [brief ] 
Province, although the heading will be "Coast Province (Kenya) . " If 
the brief form is not the initial element, so tht same! ambiguity 
would arise, convey this as follows: Provincia di Varese 
[Varese=brief]. Retain the phrases "conventional," "vernacular," etc., 
as expressed in reply. Copy the mrd "variants" to introduce the 
variant names provided. When telephoning BGN, it may be nemsssary to 
ask for a differentiation between conventional and vernacular forms, or 
to inquire if there are variant or earlier names, if a brief form is 
permitted, etc. If any of this information is elicited, record it 
explicitly but briefly. Include coordinates, and give the date of the 
rq~est . 

j ) Examples of source data found citations 

His Criminal statistics, 1972: t.p. (Eugene 
Doleschal) p. v (dir., National Council on Crime 
and Delinquency Information Center, Hackensack, 
N . J .  ) 

Bajam, 1978?: t.p. (Snesa Tripura) data from 
India (Sresh Mohan Tripm; b. 1950) 

East Amwell Eicentenn. Committee. Report ... 1975: 
t.p. (East Amwell) p. 7 ,  etc. (Amwell Tcwnship 
estab. 1708; split 1846 into East Ambell 
Tawnship ancl Wst Amwe11 Tamship) 

His A history of I m ,  1965?: t.p. (Samuel S. 
Gribble) p. 105 b. 7/7/1861; d. 8/23/1943) 

His Grunts, 1976: v. 1-3, t.p. (Charles R. 
Anderson) v. 2, p. 316, etc. (Ex-Marine; b. 
Elgin, Ill.; teaches English in Japan) 

Its 2,000 abstracts on ... 1975- : v. 2, t.p. 
(Cassava Information Center, Centro 
International de Agricultura Tropical) f M . ,  
etc. (Cassava Information Center est. at CIAT; 
cal i , Cal~unbia ) 

A New image of man ... 1977- pt. 1 p. i 
(International Research Institute for Man- 
Centered Ehvirmmmtal Sciences and Medicine; 
non-profit mrp.) 
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Data f m  CINE for A Great place- [MP] 1977: 
(General Teiephone Co-y of Michigan) n 

Heat treatment '76, 1976: t.p. (International 
Fedieration for the Heat Treatment of Materials) 

List of res. works in the agric. sci., 1972: t.p. 
(R. Fuller) 

Its Relatorio ... 1971: t.p. (Republica Federativa 
do Rrasil, Con_.selho National da Industria 
Siderugi-, CX,NSIDER) p. 5 (functions include 
advising pv t .  on piicy); 1972: t.p. (Republica 
Federativa do Rrasii, Ministerio da Industria 
e do Caanercio, Conselho Nacional da Industria 
Siderugica) 

Police achninistration statistics, 1972: t.p. 
(Statistics Canada, Judicial Division); 1973/74: 
t.p. (Statistics C-da, .7ustice Statistics 
Division) verso of t.p. (Division de la 
statistique judiciaire) 

His Black personalities of the Revolutionary War 
perid [SR] ~1976: label (James D. Perdleton) 

His Colour generation and control in glass, 1977: 
CIP t.p. (C. Ray Barnford) data sheet (b. 8/2/34) 

Titanium, 2nd quarter 1976, surrogate: caption t.p. 
(U.S. Department of the Interior, j3ureau of 
Mines, Division of Nonferrous Metals) 

OCLC 1570203: Friend (Honolulu, Xawaii). The 
friend, (Sept. 1933: Eawaiian Ekmqelicai 
Association; May/June i954: Eawaiian ?Zvangelical 

of the Congregational Christian 
Churches ) 

Pharmaceutical trends, Jan. 1978: p. 2 (St. Louis 
Goliege of Pharmacy); #2786487 (St. Louis 
College of Pharmacy; earlier name: St. Lollis 
Cmllege of Phamcy and Allied Sciences) 

Statistical presentation (Michigan. Dept. of m 
Correction). Statistical presentation, 1980: 
t.p. (Michigan Department of Correction) 

Prime time phonics. Vowels I [CF] c1987: CIP title 
screen (Minnesota Educational Computing 
~mrporation) data sheet (MECC) 

7) ,%wee data not f d  (675 field). Cite here sources in which 
no information was found (except for the item being cataloged). 
Include questionable sources (for example, when the name found m y  
refer to a different person), and add an explanation if necessary. 

675 field: Amer. men/u~nanen sci., 1976 (Anderson, 
Danald Arthur, 1918- [may be a different person]) 

Include also snulces that cite only an earller or later name 
which may be traced as a cross reference. Cite all sources in this 
field in one continuous paragraph, separating them with semicolons 

Enc. ital.; Bergamo tel. dir., 1976 

For all other matters, follw the provisions given above for the 
source data found field. Note in particular that multiple citations of 
works in which no information was found are often unnecessary, 
especially if a problem has been resolved. 

8) Uhdiffemntiated personal -. If under AA2 22.20 me 
heading I s  used for more than one person, prepare one record combining 
all persons of the same name. List the first item cataloged and 
source data found pertaining to each person in separate group, 
captioning each 9-9 with an informal descriptive term for *&at person 
c-isting of the title of the first work cataloged and the person's 
relationship to it. Code 008/32 as value "b." The descriptive term is m 
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placed within brackets. H-r, do not separate in this manner the 
sources not found. The omler of the groups does not matter. Include 
such bracketed captions for three or fewer persons. When there are 
more than three persons with the same name, give sources for only three 
and add a 667 note. 

Record covers additional persons 

(Adjust existing authority records when another person of the same 
name is encountered.) 

Note that when dates or distinguishing tern become available for 
any author represented an an existing undifferentiate personal name 
authority record, the name and the sources relating to him/her must be 
remvd, and the name established separately. 

100 f leld:  Stewart, John 
670 field: [Editor of The Best of Tracks] 
670 field: The Ekst of Tracks, 1975: cover (John 
Stewart, editor) 

670 field: [Author of Early maps and surveyors of 
the city of Washington] 

670 fleld: His Early maps and txuveyors of the 
city of Wshingtm, 1899: t.p. (John Stewart) 

670 fleld: [Author of Of no fixed abode] 
670 field: His Of no fixed abode, 1975: t.p. (John 
Stewart) jkt. (lecturer in soc. admin., Univ. of 
Lancaster ) 

675 field: W AUS, 1975; Allibone; Lariman, C. 
Biog. annals of civil govt. of U.S., 1876; Huugh; 
Drake; W was W In Amr., 1607-1968; Academic W, 
1973-74; commonwealth univ. yrbk, 1974; W, 1970, 
75.  

667 field: Recod covers additional persons 

9) 667 f ield.  Place here any designation or informatian that is 
not cited frm a source that needs to be preserved in the recod and 
that wuld be useful not only within LC but also to other cataloging 
agencies, i . e. , "Not same as "; "Cannot identify with 
"; rfReimrestigate before using again"; "Change heading if name 
continues to be usedf1; "For mrks issued before/af ter [date] " (to be 
used for official language ckqes) ; etc. Give eacl-A independent 
statement as a seprate  field. 

10) Clacscslfication number (05.3 f ie ld) .  This field is used to 
provide a clas..ification number for authors of belles lettres. 

11 ) Cmss reference tracings (4XX and 5XX f ields)  

a) A cross reference tracing consists of the name frwnwfiich 
a user is directed to the heading. All cross reference tracings are 
allotted to either a see (variant form) or a see also (related form) 
category, for each of which there is a -rate field. If the 
reference leads from a name, phrase, etc . , that is not to be used as an 
established heading, place it in the 4XX fields. If It leads f m  an 
established heading, place it in the 5XX fields. 

Each cross reference tracing must be in a spwate field. Do not 
use a period at the end of the cross reference tracing unless the last 
word is an abbreviation or initial. 

In the LC automated name authority system, cross reference 
tracings fall into three basic types for the purpose of producing the 
actual cross references. 

(1) References that refer directly fram a heading to a 
single other heading using the referral legend "search under" (-see 
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references) or "search also under" ( s ee  also references). These 
references are automatically generated from the tracing as it appears 
in the record. 

(2) References that refer directly from a heading to a 
single other heading using one of the stanlardized legends listed 
below. These are automatically generated from the tracing as it 
appears in the record and the legend (display constant) is produced 
from the value indicated in the +w control subfieid. 

search also under the earlier heading: 
search also under the iater heaciing: 
for writs in the old catalog, search under: 

(Other standard legends for acronyms, information references, anti 
musical compositions *re previously ped and still appear in records 
until the + control &field values are removed fmm the reference 
tracings. This is normally done during the reference evaluation 
p m s 5 .  

( 3) References that -re a specialized referral 
legend o ther  than those  1 i s  t ed  above ( "ca taloger-generated 
references"). These references lm~t be traced in the 4XX or 5XX fields 
as appropriate. H ~ e r ,  because the actual references themselves are 
not derived from the tracings, the references must be created 
specially. Cataloger-generated references may refer to a single 
heading or to multiple headings. The values "b" in byte 3 (position 4) 
of the +w control &field of a 4XX tracing indicates that a separate 
reference recard exists. Value "c" in a 5XX field indicates that a 
separate referral statement appears as a 663 field in the record. 

There are certain types of references that are not approprlate in 
a purely AACR 2 catalog (same linking references from the pre-AACR 2 
heading) or that are "blind," i.e., leading to an established carprate 
heading under which there are no bibliographic records. These 
references are flagged by the value "a" (do not make) in m e  3 
(position 4) of the +w control subfield of the reference. 

b) Control data for references Ifw control subfield) 

( 1 ) %See References (4XX f ields)  . N. R.  : Use as m y  of 
the codes belw as appropriate. 

(a) When a reference is to be identified as a 
linking reference from the pre-AACR 2 LC heading, code value "a" in 
byte 2 (position 3) of the +w ccmtrol subfield. (When the reference is 
not a valid AACR 2 reference, indicate this also by coding for "do not 
make" in byte 3 (position 4) of the +w control subfield.) 

(b) When it is ham that a reference is exactly 
the same as a formerly establish@ form of heading used for the same 
entity in the national authority file (other than the form used 
inrmediately prior to the adoption of AACR 2 which is covered by value 
"a" above), code value "el1 in byte 2 (position 3) of the +v control 
subfield. (N.R.: l%is will not often occur in new authority records.) 

(c) When a reference is to be coded as "do not 
make," code value "au in byte 3 (position 4) of the +v control 
subf ield . 

(d) When a reference is to be a cataloger- 
generated one, code value "b" in the =& control subfield. 

( 2 ) ,See also references ( 5 X X  f ie lds)  . N. B ,  : Use as 
many of the codes below as amropriate. 
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(a) When a reference is to have the st&H 
explanatory text for earlier or later headings, code value "a" (earlier 
name) or "b" (later name) in byte 0 (position I) of the control 
subf ield . 

(b) When the reference is to be c d d  as "do not 
make, code value "a" in byte 3 (pition 4) of the * control 
subf ield . 

(c) When a reference is to be a cataloger- 
generated one, cde value "c" in byte 3 (pition 4) of the * control 

1 subfield. 
c) Catalogervnerated references (664 aml 663 f ie lds) .  Use 

for those explanatory references whose referral statements cannot be 
produced autmtically by coding the tracing. 

Cataloger-generated see and see  also references are handled 
differently: a -talqpr-generated see reference (664 field) exists as 
a -rate, indivi&~al record with its own control number; the text of 
a cataloger-generated see also reference is carried as a 663 field 
within the authority record referred from. 

( 1 ) Sm ca tal opr-genera ted refereno? (664 f ie ld)  

(a) 040 f ield.  S e e  ahme. 

(b) 1XX field. In this field is the heading 
referred f m ,  i .e. , the tracing for the ~riant name that a p r s  an 
the authority record and the one for which byte 3 (pition 4) has had 
value "bl' coded. 

(c) Statement (664 f ie ld) .  In this field is the 
text of the reference, including the legend d the complete heading 
to which the record refem. 

( 2 ) See also c a t a l w r - g e a t e d  reference (663 . f i e l d ) .  
In this field is the text of the reference, including the legend and 
the cmglete heading referr& to. Note that the text of the 1wnd 
must reflect the see also condition by incorporating of the ph'a.se 
search also mcier. 

Introduction 

Al-t as camon as the need for a new authority record is the 
need to alter a record already in the file. Elew information may he 
received in various ways, such as new catalqing or investigation in 
response to a query, and rm be significant enough to add to the 
permanent authority record. 

A special need for revision of name authority records has arisen 
with the adoption of AACR 2. All headings u9ed after 1980 must be in 
correct AACR 2 or AACR. 2-cmmtible form. Although much mrk was done 
in advance of the adoption of AACR 2, it was; possible neither to code 
all headings on the file nor to evaluate cross references. 
Consequently, in addition to the normal reas- for making additions or 
changes to authority records, catalogers are also responsible for 
making adjustments to headings and references to bring them into AACR 2 
form. 

1 )  m11al  operations. Changes to authority records are initiated 
hy a twP-step process. 
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a) To serve as a tenporaq record of the change in proc-S, 
a brief "change in process" notation or message is input to the record. 
The message appears as the first 667 field and is deleted when the 
actual change is M e .  A t  the same time, value "b" (Record is being 
up&&&) is input to 008/31. The record is then distributed through 
the Linked System Project (LSP). Change message records are not 
otherwise distributed. 

b) In the meantime the cataloger prepares the specific 
changes to the name authority record. The changes are reviewed at 
vari- stages before the record is finally updated to reflect the 
ch- . 

2 )  Online operations. LSP participants clxmge records online and 
transmit the revised record to the authority file through the link with 
the participant's bibliographic utility. Various other NACO 
prticipnts and some cataloging units within LC also change records 
directly online there'by eliminating tbe message stage. 

General Guidelines for hihen to Add or C m e  Infomtion 

1) Adding information. Normally a new reference or a c h a ~ ~ ~ e  in 
neading must be justified by the addition of new information to the 
authority record. References add& by the British Library to an 
existing authority record are not justified other than hy the addition 
of a 667 field: "Reference(s) added by ESTC/EL." An exception is also 
made for AACR 2 related changes, as specified helm. 

Many other t y p s  of data can ' I  add& to the authority record 
when ju~dgd by the cataloger to ?x useful for proper identification, 
e.g., a newly discovered birth or death date. 

Before adding information, always make certain that it is really 
significant and not already present in the authority record in s m  
form. 

2 )  Changing information. When it is discovered that information 
on the authority record is incorrect, judge ES to whether the error is 
serious emgh to require the correction. Note that all errors i n  
headings and crass re femnes  must be ctnrrected. Other types of 
inaccuracies may not require changirq the authority record. The 
guidelines helm apply to verification of CIP cataloging when the 
published hook reflects changes from the CIP bibliographic information, 
but they may also ke helpful in making this decision with other 
material. 

a) Change the authority record when the published work snm 
a change in the form of the name of a person or corporate body. 

b) Do not routinely cqmge the authority record 

(1) -use there is a change in the imprint date of 
the mrk for which the heading was established; 

(2) -use there is a change in the choice of main 
entry of the item for which the heading was established; 

(3) because there is a change in the relationship of 
the heading to the item for which it a s  established, e.g., change fm 
main to added entry heading or vice versa; 

(4) bemuse there is a change in the title proper of 
the item for which the heading was established. 

Hmever, when the authority record must be changed for s a n e  other 
reason, make the above changes as *11, if appropriate. 
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When cmisidering a change to the heading of a record with the 
legends IJK/ESTC-NA or UK/LU-ECT in the +a subfield of the 040, special 
permission is needed since these headings are provided by the British 
Library. 

3 )  AACR 2 related changes 

a) Code uncded headings for AACR 2 at the first instance of 
u*. Change the heading, if necessary (converting the old headiw into 
a linking reference if appropriate under LG!I 26) , =lid eva;c?t-+ the 
references. It is not necessary to Justify these changes by source 
citations. 

b) Wlen the authority record has been cded for AACR 2, but 
the references ha-ve not been evaluated, it is not necessary to c3ange 
the record solely to evaluate the references. (Individual cataloging 
units make t3elr policies with regard to this.) If, hmawer, it is 
necessary to chang~ the record for another reason, then also mluate 
the references. 

c) Authority records for heatlings that =re acceptable 
under earlier catalqing nales but for which there is no AACR 2 
equivalent, e.g., "Inquisition," are adjusted with respect to the mles 
designation and the reference evaluation bytes and annotated with the 
follclwlng statement in a 667 field: NOT A VALID AACR 2 HEADIXG; NO 
VALID EQUIVALENT CrNDER AACR 2; DO NOT TJSE FOR ITBG CATALOGED AFTER 
DECDBER 1980. 

To s e m  as a t~mporary record of all chaIqeS in process, a 
message is added to the record in a 667 field to indicate that a change 
is in process. 

1) C ~ r a l .  To keep messqps short, various change conditions 
are represented by llmessage mmtants, " i . e. , brief terms describing a 
particular change in a succinct manner. Where possible, message 
constants assume certain conditions. For example, the message "Chg hdg 
to : " a m  evaluation of references and coding for AACF. 2 
without these conditions king explicitly stated; thus the messsage 
contains one message constant, not three. The data elements 
cmprisfng a change message are the data describing the chnge(s) , the 
cataloger's code, md the date. 

2) Wssage constants to reflect change conditions. U s e  one of 
the message constants belm, choosing the one that describes the most 
important change to be made. 

EVAL 

Use to indiicate 

Full process of coding for AACR 2 
and evaluating references (if 
any); no heading change involved; 
no need to include also "EVAL" 

Process of evaluating references 
(including additions, deletions, 
adjustments to agree with current 
practice; no heading change 
involved; assumes that the 
heading is already AACR 2 



chg hdg to: 

Add/Del/Chg ref [sl 

Add/Del/Chg info 
Add date 

Del Not in LC 

Md/Del/Chg 
[provisional; 
preliminary; memo; 
m-unique, etc.] 

Being cancelled; 
covered by [control 
number of valid 
record]. L S ?  
participants use: 
P r o p o s e d  
cancellation 

To be cancelled; 
covered by [control 
number of valid 
record 

To investigate 

If the record is already coded 
for AACR 2, assume from this 
message that the references will 
be evaluated and AACR 2 
bibllographic records, if any, 
corrected; if not already coded 
AACR 2, asscmre that references 
will be evaluated, heading put 
into AACR 2 form, and coding and 
correct ion of any bibliographic 
records done 

References relating to a heading 
that has already been evaluated 
are being c-, deleted, or 
added; it is not necessary to 
specify the reference involved or 
the ChZmge to be made 

Miscellaneous ; includes source 
data faund; heading is not being 
changed 

Heading is ~.law being used an a 
record for an item in LC's 
collections 

The status of the reconl is being 
changed as indicated 

Record will be deleted 

Early notlce record to be 
deleted when possible 

Heading is being investigated and 
is not to be used until 
invest igat Ion is completed and 
heading is changed or the message 
changed or deleted 

Subst itute NAR A substitute name authority 
initiated record is being prepared for a 

heading represented by an early 
notice record that has been on 
the file longer than six months 

In wry exceptional cases when a message constant cannot convey 
the information desired, a brief natural language statement can be 
included either as the canplete message itself or as part of the 
message. To reduce keying, use abbreviations of camonly used terms 
when inputting the message. 
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Fixed Fields 

Fixed field values for descriptive cataloging rules code (008/10), 
reference evaluation code (008/29), undifferentiated personal name code 
(008/32), and level of establishment code (008/33) are analyzed to make 
certain that they reflect the revised authority record. 

Variable Fie1 ds 

1 )  -Cazrce Lhta Found (67'0 f ie ld)  and ,-ce Data Not Found (675 
f ie ld) .  In citing new information apply the principles given in Name 
Authority Records - Creating with regard to form of citation, 
punctuation, explicit nature of data cited, division between .Source 
data found and Source data not found, etc. 

Note that it is normally not neescary to change the order of the 
sources cited; new sources will simply be listed after the sources 
already given. Do not routinely delete sources already cited when the 
addition of new information makes the earlier sources irrelevant; e.g., 
do not delete sources prwiously searched to resolve a conflict when 
adding a new source that contains the necessary information. 

For undifferentiated personal names, delete information 
pertaining to all but the first three and also provide a 667 field 
note. 

Record covers additional perscms 

2 )  667 f ield.  This field n m  serves two purpases. 

a) Permanent data. Use the 667 field to record useful 
information about the heading that is not already recorded in source 
data found/not found citatimq. Use it also as specifically instructed 
in LCRIs, e.g., to record the pre-AACR 2 form of heading when a 
linking reference is not appropriate (cf. IX=RI 26). 

b) Z'emporrvy data. The 667 field will also be used to 
record temporary msqps abut changes that are in the process of 
being made to the authority record. 

It is essential to check the 667 fields of an authority record to 
insure that no change Is in process that affects use of the heading. 

3 )  mitome (678 f ie ld) .  This field is no longer used. In the 
past, the field was used to record biographic,' historic, or other 
information about the heading taken fran the IX: manual authority card. 
Do not add to or change this field. Do not delete it unless the 
information in it is obviously inaccurate or misleading. 

4 )  C r w s  reference tracings (4XX and 5XX f ie lds) .  Routinely 
delete all subject-to-name %set? also references when changing a record 
for some other reason. (These references are no longer made, and since 
existing references have not been maintained, they may not be in accord 
with current mb$ect cataloging policy.) 

5 )  Catalclger-genemted refemnms (664 and 663 f ields) .  The 
cataloger-generated reference technique remains available to make 
references requiring special explanatory texts. Hcwser, cataloger- 
generated references will no longer be used simply to combine multiple 
headings in the refer-to line. Instead, individual references will be 
made from each heading. Existing catalogewrated references that 
are no longer valid under this new definition are deleted from the 
database. This is done as part of the reference evaluation process. 

6 )  Information mfemmes (c f .  LCRT 26.38-C) (665 f ie ld) .  W no 
longer mke information references. Sequences of related headings 
formerly cannected by information references are connected by simple 

Cataloging .Service Bulletin, I@. 42  (Fall 1988) 63 



see also references or earlier/later heading references. Delete an 
existing information reference and ad just see also references whenever 
the information reference must be changed for any reason. See KRI 
26.3B-C: for guidelines for tracing the see also references. I f  no 
change is needed to the information reference, do not convert it to see 
a1 ,so references . 
Charrges to m r l y  Notice Records  and Record Eeing m t e d  Recards 

It is normally not possible to make changes to incmnplete 
records, to record.. that are being updated, or to early notice records. 

To serve as a "pending file," each cataloging division maintains 
Ifhold filesn to which are submitted notices that a cataloger wishes to 
mdke changes when the records are available for change. 

If there has been no action on a record for six months or more, 
and the originating cataloger does not still have the record, action is 
taken to complete, delete, or change the record as appropriate. 

Deletion of Authority Remzris  and Catal qer-Generated References 

1 ) General. Mast cammly, an authority record is deleted 
because it is a duplicate, I.e., it represents the same person, body, 
or title represented by another authority record. In such cases, the 
control number of the full deleted record Is input to the +z subfield 
of the 010 field in the valid record to serve as a record of the 
deletion, and, in the future, to provide a reference from the deleted 
record to the valid record. With duplicates it is cananan that the 
information on the two records will differ, and it is necessary to 
campare them carefully in order to decide which to retain and which to 
delete. Significant data (e.g., references, source citations) 
appearing only on the record to be deleted must be transferred to the 
record to be retained. 

2) Lbletion of a full m r d  that I s  not being updated. Add a 
message stating "Being cancelled; ccmred by [control number of valid 
record]. " 

3 ) BletIon of  an in  process full m z r i  or a full mmrd 
that is being rpdated. Recolrds  that are either in process or being 
updated cannot be deleted until they are complete. The divisional 
"hold files" are used to keep track of the pending deletion. 

4) Deletion of an early notice record. Add a message stating 
"To be cancelled; covered by [control number of valid record] ." The 
divisional "hold files" are used to keep track of the pendirg deletion. 

Because LC contracts to have sane of its authority records input 
withcnat reference to what exists on the file, a newly input full record 
may bump the early notice record with the deletion message and be 
distributed. When the records in a division's "hold file1' are 
searched, the record is deleted. 

5 )  *letion of a catalqpzypnerated see mfemnce (664 f ield) .  
Add a mssage stating "Being cancelled." ( N . B .  : It is not necessary 
to update all unevaluated authority records on which the reference is 
traced, only the ones with which the cataloger Is directly involved.) 

6 )  Deletion of a cataloger-generated see also reference (663 
f ield) .  Add a message stating "Del Ref" to the authority recdrd(s) 
containing the text of the see also cataloge-rated reference(s) . 
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The correction to #e rmmlzaticm table for Belorussian that 
appeared in Qltalogm Sewfa? Bulletin, no. 41, had an error for the 
ramnlzation of the capltal letter, The correct romanization appears 
belaw. 

A new table for the mmanization of Khdish (Perso-Arabic script) 
appears at the end of this bulletin. 

In the early days of AAeR 2 the Library of Cbrgpss decided not to 
establish a corporate name heading for a body created to prepare a 
particular publication In .Chinese, Japnese, or Korean when the first 
vsbrd in the name of the body was the sanre as the first word of the 
title pmper (cf. Catalcrging Servim BcLTletin, no. 18, p. 89). 

Recently, this decisicm was discussed both within the Library of 
Congress and at the 1988 meetilkg of the Ccmnittee on East Asian 
Phterials.' The majority opinion was that the Library should chmge its 
policy. Effective in May, the Library began to make added entries for 
such bodies if they are named praminently (AM 21.30E). 

This artlcle is a revision of the article that a m  in 
Catalcging .Swim Bulletin, no. 36 and states, in general term, the 
basic pmadums for MLC for mcmographs in book form. No attempt is 
made to cover systematically the special procxhms applicable to 
microform, maps, music, pamphlets, or serials. The article assumes 
the ability to apply properly the appropriate content designation 
t3mvmticms. 

1) Gw3eml. MLC recorn generally reflect AACFt 2. MLC 
catalogers provide added entries and include the data elements 
specified belw. 

2) H&fllgs. The headings used in an MLC record must be 
amistent with the heading structure of the machine catalog. This is 
accanplished as follaws: 

a) m i c e  of entry. Catalogers determine the choice of 
entry accordiw to chapter 21 of AACR 2. 

b) Fann of hmdfng. MIX: records are integrated Into the 
machine catalog without creating conflicts or discrepancies. This is 
accanplished by insurlng that headings in MI% records are carrsistent 
with headings used In the machine catalog to the extent that the former 
are repmsented by an existing authority record or are used in another 
catalog record. In general, authority wrk is not done except as noted 
belaw. W h m  It is done, hawever, it is done as for full cataloging. 

(1) Nane heedir~gs - exclwive of unffozm title headings 
(130) and unifonn titles (240). Catalogers search the autanated 
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name authority file. If an authority record is fmmd, that fonn is 
used whether AACR 2 or not. If an authority record is not found, a 
form found in a biblicgraphic record in the machine catalog is used. 
If mare than one form is found, the heading fran a record Is selected 
in this order of preference: a full AACR 2 rec:ord; a completed in- 
process record; a full pre-AACR 2 record; another MLC record. If no 
fonn is found, a heading is fomlated according to AACR 2 and bsed on 
information fram the item being cataloged or discovered in the course 
of normal bibliographic searching. If the form cm the item being 
cataloged conflicts with a form already established or used as an 
access point in the machine catalog, an attempt is made to resolve the 
conflict by lrraking additions to the MLC heading in accordance with the 
appropriate cataloging rules and LClUs (e.g., 22.18, 22.19, 24.4C, 
etc.), using information available in the item itself or discovered in 
the ccnme of normal bibliographic searching. If the conflict cannot 
bF? resolved in this manner, full authority mrk is done to resolve the 
conflict. 

When the heading =ed differs so significantly fmn the form cm 
the item being cataloged as to be unfindable without a cross reference, 
authority work is done to trace the reference. 

( 2 ) %me headings - unifonn title headings (130) and 
uniform titles (2401. Uniform title headings or uniform tltles are 
used in the same manner as for full cataloging. Any authority work 
needed is done in the same manner as for full cataloging. For uniform 
titles (240), this includes any authority mrk needed for the name used 
as main entry heading (IXX). 

( 3 )  ,Series/ml tiprt items. Catalogers search the 
autamated name authority file. 

If there is a series/multipart item authority record, the 
classification practice (if classified as a collection, the itm is out 
of scope for MLC) , the tracing practice, and, if traced, the fom of 
numbering are followed. For series/multipart items classified 
separately, if the series is untraced, the series statement is tagged 
4900; if the series is traced the same as the form in the series 
statement, the series statement is tagged 440; if the series is traced 
differently, the series statement is tagged 4901, and a series added 
entry in the established form is given in an 8XX field. 

If there is no series/mltipart item authority record, catalogers 
search to see if the series/miltipart item is represented in the 
machine catalog in bibliographic records. If so, the practice 
exemplified in those records is followed: classification is inferred 
from the call number; tracing practice from tracings (8XX tags) or f m  
series statements (4900 = untraced; 400, 410, 411, 440 = traced the 
same; 4901 = traced differently); form of numbering from that used in 
tracings (if inconsistent practice is exemplified, the form from the 
earliest created record in the catalog is used). If a series/subseries 
is involved but there is no SARI all the conventions observed (pattern, 
punctuation, etc.) are fol1owed even if the fomlation is pre-AACR 2. 

If the series is not represented in bibliographic records in the 
machine catalog, the series is trated as an untraced one and the series 
statement is tagged 4900. 

3 )  Data elements. Each record should contain the data ele- 
ments listed belaw as applicable. MLC records premred before these 
specifications were put into final form may exhibit variations from the 
list. 

a) F 1 d  f ields 

Encoding level (value "7" in leader byte 17) 
Laqjmge code (008 byte 35-37) 

Catalogirrg Service Bulletin, No. 42 ( F a l l  1988) 



Intellectual 1-1 (value " jl' in 008 byte 22 if intended 
for children through age 16) 

Type of date code (008 byte 06) 
Date of publication - Date 1 (008 byte 07-10) 
Date of publication - Date 2 (008 byte 11-14) as 

applicable 
Form of reproduction code - Microforms (008 byte 23) 
Country of publication code (008 byte 15-17) 
[DO not u.e values "on or "r" (008 byte 38) for norwoman 

items] 

b) Variable f i e lds  

Library of Congress control number (001) 
MLC shelf number/LC call number (050) 
Copy statement as appropriate (051) 
Main entry heading (if other than title) (1XX) 
Uniform title (240) 
Title and statement of responsibility area (245) 
mition area (250) 
Mathematical data area when the item is an atlas (255) 
Coded mathematical data when the item is an atlas (034) 
Pl~blication, distribution, etc. area (260) 
Physical description area (300) 
Series area (including ISSN) (4XX) 
Notes (normally, notes are made only to record 

bibliographic history (e.g., the title of earlier editions or the 
original title of translations) as it is available from the item being 
cataloged; to justify added entries; to provide a sunnnary (U: New Delhi 
and Jakarta Off ices only) ; or to provide a language note (LCRI 1.1B2 ; 
NEW Delhi and Jakarta Offices only). Pxceptionally if judged necessary 
for the particular item being cataloged, other types of general notes 
may be made (5XX). Records for items that are microforms contain a 
reproduction note (533). Records that represent pre-1801 books in 
French may contain notes referring to published descriptions) 

ISBN and price (for the current three years) (020) 
Added entry/entries as appropriate ( 7 X X )  
Series added entry/entries as appropriate (8XX) 
Physical description fixed field - microforms (007) 

Guddel im for Assigning Added Entries 

The term "7XX" used in this section is understood to mean added 
entries that are explicitly tagged with one of the tags in the 7XX 
group of tags. 

1 ) hbrks entered under main entry headipg (1XX).  One 7XX added 
entry my be assigned prwided that failure to do so would seriously 
impair access to the item. 

100 10 Far*, Marie-Raymond 
245 14 Les mille et m e  brbes ... 
740 01 1001 barbes. 

2) hbrks entered under title (245). An added entry is assigned 
as follacl~s: 

a) Rule 21.1P.2, e t c .  I f  the work emanates from a corpor- 
ate body but title entry I s  chosen because the mrk is not one of the 
categories covered by 21.1B2, an added entry is made for one of the 
follck~ing in the order of preference listed: 

(1) corporate body named explicitly in the title and 
statement of responsibility area as having responsibility for the 
content of the work, whether or not this is the body that issued the 
mrk ; 
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(2) corporate M y  from which the mrk emanated. 

Survey of conditions / prepared by the Institute of 
A. [Published by the Department of B] 

Addd entry z w e r  the hmding for the Inst i tute  of 
A 

Genera1 study of the situation 
(Bnmates fm C ,Society) 

Added entry tmdE?r the heading for the C ,Society 

If the proceedings of a named conference are not entered under the 
conference because the name d m  not a-r prominently ( 21.1B2d) , an 
added entry is made under the heading for the conference if named 
anywhere in the item. 

b)  htile 21.5. I f  title entry is chosen because personal 
author is unhm or corporate body Is unnamed, etc., an added entry is 
made for one of the follawing in the order of preference listed: 

(1) the first person named in the statement of 
responsibility; 

(2) the first corporate body named in the title and 
statement of responsibility area; 

(3) the body from which the work emanated (as deflned 
by 21.1B2). 

Proceedings of an unnamed conference / edited by 
-. ; organized by the Association of D 

Added entry under the heading for Aclanas 

.Sympsium held in Washington in 1984 / srnnsored by 
the E Commission 

Added entry under the heading for the E C-ision 

c) Rule 21.6C2. The prwisions of the rule are followed. 

d) Rule 21.7. If title entry is chosen because the mrk 
is one of the categories listed in 21.7A, an ad6ed entry is made under 
the first-named editor, compiler, contributor, etc., in the statement 
of responsibility. 

Zsssys / by Burton, Carter, and Davis ; edited by 
Evans 

Added entry zwer the heading for firton 

Collection of poems / campiled by Fletcher and 
Gr%lory 

Added entry under the heading for Fletcher 

e) ,Special rules. If entry under title is chosen because 
one of the smial n11es for legal or religious publications applies 
(e.g., 21.31C, 21.34C, 21.37A), an added entry is made for the person 
or body specified by the rule being applied. If the rule calls for 
more than one added entry, the added entry called for first in the rule 
is made. 

f ) Additional added entries.  After having first applied 
the alsare guidelines, additional 7XX added entries may be assigned 
provided that 1 ) failure to assign such added entries would seriously 
impair access to the item and 2) the total nwnber of 7XX added entries 
is no more than two. 
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Guidelines for Assigning MIX Shelf N r a ~ r s  

The MLC shelf nwnber comprises three components, each separated 
hy a space. me first: comimnent consigts of the letters MLC (minimal 

c a t a l c x ~ l ~ ~ ~ ]  .. a. letter representing size, assigned as follows: 

S = .small (22 cm. or less) 
M = medium (23-30 an.) 
L = large (31-37 cm.) 
F = folio (over 37 an.) 

and, as applicable, a letter representing a o~stodial assigment, 
assigned as follm: 

A - South Asia Collection, Asian Division 
C - Chinese fmllecticm, Asian Division 
E - Smtheast Asia Callection, Asian Division 
H - Hebraic Section, African and Middle Eastern Division 
J - Japnese Section, &ian Division 
K - Korean Collection, Asian Division 
N - Near East Section, African and Middle Eastern 

Division 
R - Rare Wks and -cia1 Collections Division 

Note that items housed in the %re Rook and Special Collections 
Division do not receive an indication of size; instead a blank is used: 
MU= R. 

The second component consists of the year of cataloging follcrwed 
by a slash and a sequential number within each size: 82/146. 

The third cmpmmt consists of a one-letter LC classification 
assignment (enclosed within parentheses) indicating the broad 
classification of the item: (P) Use the guidelines in A ~ n d i x  2 to 
assign this classifiration letter. 

MLCS 81/114 (P) 
MLCE' 81/27 (N) 
~VEXMJ 84/16 (P) 
MLC R 85/7 (D) 

Guideljnes Related to Scope 

1) Mhltip.rt items. Multipart items classified as a collection 
are out of scope. (This exclusion applies to unanalyzable multipart 
items whether complete or incomplete.) If a multipart itm is first 
selected for MLC, that is prima facie evidence that the item is 
classified seprately (no SAR is made). All subsequent volumes of that 
multipart Item selected for MLC are ipso facto classified separately. 
If, h m r ,  a volwne is subequently selected for fill1 catalcging, the 
decision still remains classified separately but at this point an SAR 
is made (the fact that sane volumes are processed as MLC is not 
explicitly stated on the SAR). Under these circumstances, sane of the 
volumes of the multipart item aye processed as MU: with MLC shelf 
numbers and sane are proces!.!d as full cataloging with regular call 
numbers. 

2) Pre-2801 items. Except for materials especially designated 
by the Rare Rook and Special cmllections Division, items published 
prior to 1801 are out of scope. 

3) ,%rials. It- that are serials (including ~mnographic 
series classified as a collection and the individual titles in such 
series) are aut of scope for processing as MLC .under the guidelines of 
this article. Note, h m r ,  that there is an MLC: program for serials 
(excluding monographic series) that was  the topic of an article in 
Cataloging -mice Bulletin, no. 38, p. 52-58. 
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4) Supplanents, e t c .  Items that are supplements or other kinds 
of materials best classified with a main work are out of scope. 

Guidelines Related to the Ebrmd Pamphlet Pmject 

The regular LC call number assigned to the collection in which the 
pamphlet is located is used in the MLC record. 

1) Geneml. Although the K I N  system is used to input MLC 
records far item in Chinese, Japanese, and Korean, the same guidelines 
for full records are used in providing data in the vernacular. 

2) Fixed f fe lds .  When MLC records are input into the books 
master file at LC, default values aye assigned by the fnput/update 
system to the fixed fields. These values remaln except for the values 
explicitly defined to be assign& for M I C  records. When MLC records 
are input through the RLIN system, fill characters are assigned to 
certain fixed field positions. LC cannot yet handle fill characters in 
bibliographic records; therefore, correct values are assigned to the 
fixed fields explicitly to be assigned for MU: records and default 
values are assi~ed to the other fixed fields. 

The value "rtl is not u~ed in the modified record fixel field (008 
byte 38). 

3)  Deriving for M E .  When an LC staff member doing minimal 
level cataloging discovers a nan-LC record in K I N ,  the derive 
procedure is used to create a CJK MLC record. 

If a source record for a one-volume item contains a contents note, 
it is retained whether in roman, vernacular, or both. In addition to 
making any changes to the bibliographic data, the subject headings are 
deleted, if any, after the record has been derlved. Any added entries 
are used that are appropriate under the MLC guidelines; any series 
added entries are used that are appropriate; other added entries are 
deleted. 

4) 039 f i e ld .  An 039 fleld (level of blbliographic 
control and coding detail) is not supplied. 

midel ines  Related to MLC Originating i n  the LC New Delhi and Jakarta 
Fleld O f f i c e s  

In general, the guidelines stated in this article are follovd. 
In addition, a language note (LCRI 1.7B2), a summary note (520), and an 
internal control number in the 025 field are supplied. Value llov is 
not usd in the modified record fixed field (008 m e  38) far items in 
a nomoman script. 

For serles/multipart item, the microfiche edition of the name 
authority flle Is searched in the field office and the treatment noted 
is followed. Series are subsequently searched at LC to Insure that the 
treatment of the series is in synchronization with the upto-date 
online authority record if one has been made. 

&pemUx 1: GUdelines far Q.xbtm//Adapting 

I CJpiatfng a Canlplete Record I 

I The guidelines below are for making corrections to bibliographic 
records in machine-readable form, including MCC records. 



Canventiom have been established for revislon data to k e p  track 
of the specific iteration of a record. Revision data are carried in 
the +c subfield of the 010 field and consist of three or four 
characters: a 1-r case "r" followed by tvm digits (year of last 
major change) and a number indicating the incremental mrmber of major 
changes made to the record (if greater than one). 

Supply rwlsion data if the correction to an existing verified 
record is a major one (if the change is a minor one, no rwislon data 
are given). A major change constitutes any change (including adding or 
deleting) to tags, indicators, subfield codes, or data in the follawlng 
fields and subfields: 

001 
020 +a or +z 
028 +a 
050 fa or +b 
051 +a, +b, or fc 
082 
1XX 
240 
245 +a 
260 +cl 
300 +a1 
4XX except 490 
6XX 
?XX 
8XX 

Leader/l8 (when the value is changed to a) 

If a correction is made to any of the fields listed above, add the 
revision symbol (lmr case r plus the current year) in a +c subf ield 
of the 010 field. If the revision symbol is already present, change 
the year segment to the current year and add a fourth character to 
indicate the number of times the record has been revised. For 
example, if a rwision symbol of "r822" exists in the recon3 being 
corrected, change it to 11r88311; if the rwlsion symbol is "r85," change 
it to 11r88211; if no revision symbol is present, simply input "r88. 'I 

Make all other changes without concern for revision data. 

Ahpting an Exlstfng Record for an Iten Inf t ia l  l y  Assigned t o  MLC 

If, in the ccxme of searching an item designated to recelve M U ,  
an already existing full record created by a participant in the 
National Cmrdinated Cataloging Program (NCCP) is discovered, do not 
catalog the item as MLC. Instead, treat the item as an "NCCP adapt1' 
and follow the procedures of NCCP (using the existing full record, 
incorporate the item into LC's collections). 

Appendix 2: CsUdelfms far A e s i ~  Single Class Lettens 
fxwn the Library o f  Ctqmss Classif icatfm System 

The following llst show the kinds of materials included in each 
class letter. For books that do not seem to fit clearly, judgment is 
used and the decision is based on the emphasis of the book. For 

'Do not supply revision data if the change to these fields is only 
for the addition of a volum(s) to an open collation or a change to or 
the addition of an angle-bracketed date in the imprint; hawever, supply 
rwision data if, at the same time of adding one or more volumes, one 
of the other mndldate elements is changed or If the record is being 
opened or closed. 
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example, a book on the econcnnics of automobiles is classed in HI but 
one on automobile repair in T. Children's books are classed as - 
follows: if nonfiction, they are classed with the subject; if flction, 
they are classed in P. 

A :  General Abrks. The material classed in A is of the most 
general nature and includes encyclopedias (general), dictionaries and 
general reference works, indexes (general), museums (general.), 
newspapers, yearbooks, almanacs. 

3: Philosophy; Psycho1 ogy; Re1 igion.  Also includes logic; 
parapsychology; occult sciences; aesthetics; ethics; individual 
religiom, denominations, and sects. 

C :  Auxi 1 l a r y  Sciences o f  History. Includes archaeology, 
numismatics, heraldry, genealogy. Class archeology of specific areas 
in D, E, or I?. 

D: History: General and Old Mrld (Rmpe, Africa, Asia). Also 
includes histories of World Wars I and I1 and of individual -tries; 
gypsies. 

E: History: America. Includes Indians; elements in the population 
of the United States; the U.S. Revolution, Civil W a r ,  etc. 

F:  History: AmErrica. Includes works on the individual states of 
the United States and the histories of Canada, Mexico, and Latin 
ZQmr ica . 

G : Geqraphy, An thrvplogy, Recreation. Includes cartography, 
oceanography, human ecology, anthropology, folklore, manners and 
cust@rns, sports, dancing,. Class geography of individual cuuntries in 
D, E, or F. 

I 
H :  Social  Sc iences .  Includes statistics; economics; 

transportation and cxmunicatlon; commerce; finance; sociology; family, 
sex; criminology; charities, socialism; c m i s m ;  anarchism. 

J: Pol i t i ca l  Science. Also includes political conditions in 
individual countries, presidents ' messages, constitutional history, 
colonies, emigration and immigration, diplomacy. 

K: Law 

L: Education. Includes theory and practice of education, 
individual institutions, college and school magazines & papers, 
textbooks covering several subjects. 

N :  Fine Arts. Includes architecture; sculpture; print media; 
antiques; interior decoration; works dealing with two or more of the 
fine arts media, i.e., literature, performing arts, and the visual 
arts. Class photography in T. 

P: I;araguage and Literature. Includes literature, language and 
linguistics, conaunication/mass media. 

Q: ,Science. Tn~i116m rathmatlcs, astronr-my, physics, chmistry, 
geolagy, biology, botany, zoology, human anatomy, physiology, 
microbiology. 

R: M i c i n e .  Also includes public health, dentistry, pharmacy and 
materia medim. 

S:  Agriculture. Also includes forestry, animal culture, 
fisheries, fishing and hunting sports. 
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T: Technology. Includes engineering ; sanitary engineering; 
highway and railroad engineering; building construction; aeronautics; 
chemical technology; photography; manufactures; arts and crafts; hate 
economics; cookery; hotels, restaurants, taverns. 

IT: Mil i tary ,%ienm. Class wars with the country in D , E , or F . 
V: Mval Science. Clasq wars with the cuuntry in D, E, or F. 

2: Bibliagraphy, Library Science. Includes history of books, 
writing, all bibliographies. 

GUIDELINES Em TAGGrn &OGRAPHIC NAMES 

This deals with the tagging rationale of geographic names in the 
name authority file. This rationale is governed by the fact that a 
geographic name that is also a political jurisdiction is seen 
differently from the point of view of descriptive and subject 
cataloging. In subject cataloging practice the name of a geographic 
entity that also happens to be a jurisdiction exemplifies the 
geographic aspects of the entity when -ed a9 a subject - not the 
governmental a p t .  For example, when "Ohio" is used as a subject 
heading, it exemplifies the geographic area - not the political 
jurisdiction or government. Thus the same character string, "Ohio," 
embodies t m  different aspects simultaneously: that of a jurisdiction 
and a government frm which it is possible for publications to emanate 
and that of a geographic entity embracing natural features, etc. 

The tagging structure developed for bibliographic and authority 
records reflects the fact that the same character string 
simultaneously embodies two different approaches in cataloging. When a 
name is emkcdying the geographic aspects of the subject approach, it is 
tagged =ing the X51 series of tags to reflect that approach. When a 
m e  is embodying the aspects of a jurisdiction (the potential producer 
of publications) of the descriptive cataloging approach, the name is 
tagged in the XI0 series of tags, even when being used as a subject, 
In order to acccaanoc3ate these two approaches, the Library of Co- 
decided to use the 151 tag for the heading in authority records (both 
name and subject) because in the subject authority system there are 
also headings for geographic names for natural features, areas, 
regions, etc., that do not embody any of the aspects of a jurisdiction. 
Thus we can say that the X5l series of tags is used for all geographic 
names whether jurisdictions or not. The result of this approach, 
however, is that the same character string, e.g., "Ohio," Is tagged 
differently both in authority and bibliographic records depending upon 
the particular aspect of the name that is being represented. Althuugh 
this is sumwhat cmplex, o m  rough rule is to consider whether the 
name is wed in an aspect that relates to the issuing of publications 
or being associated with publications (descriptive cataloging). If so, 
then the X10 series of tags is used. If the name 9s being used in an 
aspect that does not relate to publications, then the geographic aspect 
in the X51 series of tags is used. The table below shaws the various 
headings that can occur in authority and bibliographic records, 
references that can occur in authority records, and the tags to be used 
for them. 

In the table the word "Jurisdictim" also includes the cmcept of 
"Places in citiesn (AACR 2 23.40), which, for practical reasons of 
content designation, are treated in the same manner as jurisdictions. 
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Auth.  
n3cmrd 

Jurisdiction alone 

Jurlsdlctlon + place in city 
(references only) 

Jurisdiction alone + title 

Jurisdiction alone + subj. 
subdlvlslon 

Jurisdiction + corp. sub-. 

Jurisdiction + corp, subhdg. + 
title 

Jurlsdictlon + corp. suhhdg. + 
mbj. subdlvislon 

Geographic heading alone (not a 
jurisdiction) 

Geographic headlng (not a 
jurisdiction) + subj. subdiv. 

B i b l .  B i b l ,  R i b l .  
record n3cmM n3cmrd - 
(main (a&ed ( s u b j e c t  
mtrw e n t r y )  - ing) 

110 710 651 
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SUEKJECT CATALOGING 

m k l y  Lists 19-31, 1988 

Acyclovir 
Anti-Americanism (My St&! C-) 
Campws-b;lsed child care (My 31bd G x g )  
Catastrophic illness (My ,SUM Gecrg) 
Chemical spills (My ,SUM C w )  
Colorization of motion pictures (My StM C.;eclg) 
Cmpulsive shopping (My ,SUM C q )  
Direct-mail fund raising (May 3nbd C w )  
Environmentalists (My ,SUM C 7 )  
Feminist theology (May StW C q )  
Hero vvorship (My .SUM G e q )  
Home gyms (May,cubd C q )  
Hcme schooling (My .SUM Geug) 
Insurance, Catastrophic health (May SW C q )  
Interactive telwision (My 3nbd C q )  
Jet skiing (My -cubd C q )  
Just-in-time systems (my SuM Geog) 
Lesbian teachers (My ,SUM G e q )  
Make-ahead cookery 
Medically u n i m d  persons (My Stbd C q )  
Natural language processing (Computer science) 
Neon lighting (My ,SUM Gecrg) 
Older child adoption (May .SUM Gecrg) 
Pay-for-knowledge system (May S M  Geq?) 
Peer pressure (May ,Subd C q )  
Rdnecks: (My 31lsd C q )  
Retirees (My ,SUM C q )  
Service dogs (My Snbd C q )  
Sexual animosity (My Subd Feog) 
Stand-up cad iy  (May .SuL?d C q )  
Stretching exercises (My .SUM C q )  
stun guns (May<SUM Gecrg) 
Tackiness 
Telwision interactive toys (May ,SUM Gesg) 
White supremacy movements (my ,R2M C q )  
Wine adulteration 
Yogurt cheese (My Srbd C q )  

Beginning with this issue, subject headings that have been deleted 
frcnn the subject authority file and replaced by identical name headings 
will no longer be included in this list. This information is still 
available in the Approved Weekly Lists, which are naw arranged 
alphabetical ly for easier cansultation. The list below comprises 
headings that were changed or cancelled an m k l y  lists 18-30, 1988. 

Cancell& heading Replacement h e a d i ~  

Aggressiveness in children lklgr-31- (Psycblagy) in 
children (My .SUM Geug) 

Ancoats (Manchester, Greater Anmats (Manchester, Ehgland) 
Manc-ter ) 

Wanen anthropologists (my %Subd 
c- 
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Art, Bahim (African people) Art, Him (African people) (By 
bsulx? C w )  

Art, Yoruba 

Arthritics 
(and ~ ~ M ~ v i s i o n )  

Art, Yorub (African m l e )  ( M y  
csrzbd c- 

Ashcan School Ashcan school of art 

Assemblies of God, General Assemblies of God. General 
Caunc i 1 Cmcil 

( A  name heading) 

Augustine Volcano (Augustine Augustine Volcano (Alaska) 
Island, Alaska) 

Austrian literature 

Auqtrian poetry (Geman) 

Authors, Bermuda 

German literatrme-Austrian 
anthers 
(An e x i s t i w  heading) 

G e m  poetry--Austrian authors 
(An e x i s t i w  heading) 

Authors, EnglisMives Authors' wives-cjreat Britain 

Bacteriophage 
(and suMi v is ioae)  

Radminton Horse Trials 

Bacteriophages (May ,SuM Gecrg) 
{and . ~ i v i s i o n s )  

Badminton Horse Trials, Great 
Badminton, England 

Rahima (African people) Hima (African people) 

Raltongo (Afrirxm people) 
(and ,mMivisions) 

K o q p  (African people) 
(and mabdi v is ions)  

Balmoral Castle (Grampian) Balmoral Castle (Scotland) 

Banburgh Castle (North~mbrland) Barnburgh Castle (England) 

Bantus 
(and suMi v is lons)  

Wtu-speaklng peoples (my ,SwM 
c-1 
(and sriMivision.~.s) 

m m  Banpro (African people) 

bpedi tribe Pedi (African people) 
(An exis t ing heading) 

Beadwork, Yoruba 

Belgrave Crescent Gardens 
(Edinburgh, bthian) 

Beadmrk, Yomba (African people) 
(my Xsubd c- 

Belgrave Crescent Gardens 
(Edinbwgh, Scot lard) 

Bettcmgia Bettong6 ( M y  SrbcI 



Bharia (Indic people) Bhui yas 

Bible-Quotatlons, maxims, etc. 

Blarney Castle (Blarney, Ireland) Blarney Castle (Blarney, Cork) 

Blarney Castle (Blarney, Cork)- 
Blarney Stone 

Blarney Stone (Blarney Castle, 
Blarney, Ireland) 

E!cdmnt (Wales) 

Bdmmt Garden (Gwynedd) 

Eonnettstown Hall (Kilkenny) 

Bodraant Garden (Wales) 

Bonnettstmvn Hall (Ireland) 

Af ricanized honeybee ( M y  ,WM 
c-1 

Brazi 1 ian honeybee 

Bridle Bridles ( M y  -RM C q )  

Bristol Castle (Bristol, A m )  Bristol Castle (Bristol, Ehgland) 

Building materials, Effect of 
temperature on 

Building materials-Effect of 
temperature on 

Cabra (Dublin, Ireland) Cabra (Dublin, Dublin) 

Urinary organzs-Calculi ( M y  ,W 
@wl 

Calculi, Urinary 

Cambridgeshire 
(and suMivisions) 

Cambridgeshire (England) 
[and stiMi v is ions)  

Captree State Parkway (N.Y.) Captree State Parkway (Long 
Island, N.Y.) 

Cardiff Arms Park (Cardiff, 
Wales) 

Cardiff Arms F%rk (Cardiff, south 
Glmrgan) 

Cardiovascular systetn-Diseases-- 
Nursing ( M y  3M c&g) 

Cardicz~scular disease nursing 

C a m r e  Nuclear Pawer Station 
( wexf ord ) 

Carnsore Nuclear Power Staticm 
( Ireland) 

Speeches, addresses, etc., 
Catalan ( M y  ,WM C-) 

Catalan orat ions 

Cement-Ef f ect of temperature on Cement, Effect of temperature on 

Chan Chan Site (Peru) Chan Chan (Peru) 

Charities ( M y  ,SuM Geog) 
(An exis t ing heading) 

Charities--Societies, etc. 

Chatsworth (England) Chatsworth (Derbyshlre) 

Chile-fIistory-Insurrect ion of 
1851 

Chile-History-Insurrect ion of 
1859 
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Chinese orations Speeches, addresses, etc. , 
Chinese ( M y  SuM G e q )  

Cinematography, Submarine 

Clayptts Castle (Tayside) 

Colmbia-Histo-1946- 

Underwater cinematography 

Claypotts Castle (Scotla) 

Concrete, Effect of temperature 
on 

Concrete-Ef fect of temperature 
on 

Connetquot Brook (Long Island, 
N.Y. ) 

Ccmnetquot Brook (N.Y.) 

Cookery (Appetizers) Appetizers ( M y  Srbd C m  

Coanb'a test Coombs test ( M y  ,Sub3 Gecrg) 

Cott-brmke Hall 
( Northamptonshire) 

Cottesbrooke Ha11 (England) 

Credit guides 
(and m~Miv i s ion)  

Crer3it ratings ( M y  ~ I M  C 2 )  
(and 51Wivision,4) 

Croton Aqueduct (N.Y.) 

Cuban orations Speeches, addresses, etc., Cuban 
( M y  Slbd c- 

Curb-bi t 

nee?? culture 

Disasters in mticm pictures 

Bits (Bridles) (my ,%M 

Deer farming ( M y  ,SuM C2xg) 

Disaster films--fIistory and 
criticism 

Dyaks 
(and suMivision) 

Dyak (Indonesian people) 
(and mMiv i s ion)  

East Lambrook Garden (Samemet) East Lambrook Garden (Ehgland) 

East Lambrcmk Manor (Scunerset) East Lambmk W o r  (England) 

EcuadoILPolitics and 
gmrrrmen+1944- 

EmadoMolitics and 
g~vemnt-1944-1984 

Ecuado~+olitics and 
govprnmen-1984- 

Edinburgh Castle (Edinbmgh, 
Lothian) 

Edinburgh Castle (Edinburgh, 
Scot land ) 

Ekcmda (Bantu people) E k W a  (African people) 

Electronic marketing Telemarketing ( M y  ,CUM C-) 
(An exis t ing heading) 

ESnbu (Bantu people) Embu (African people) 

Encyclopedias and dictionaries, 
Cuban 

Encyclopedias and dictionaries, 
Spanish 
(An exi sting heading) 

English 1 iteratme-Malawl 
authors 

Malawi literature (English) ( M y  
S1M Gecg) 
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Eosinaphils 

Pets-Exercise Exercise for pets 

Expasition internaticmale (1937 : 
Paris, France)-Pavfllon de 
1 -pagne 

Federal Party 

Pavillon de ltEspagne (Exlpsition 
internatlmale, Paris, France, 
1937) 

Federal Party (U. S) 
(A namt? headlm) 

Fishes, Anadramus Anadranom fishes ( May SUM Gmg)  

Forceps, Obstetric Obstetrical forceps ( M y  S1bd 
C-) 

French literature--Libyan authors Libyan literature (French) (My 
.CUM C'w7g) 

French 1 i terature-Nor th 
Vietnamese authors 

Vietnamese 1 iterature (French) 
(&y .SUM Gesg) 

C a m e m  poetry (French) (May 
Geog) 

French poetry--Fast mK]MI 

authors 

Glenfinnan Estate (Highland 
Region, Scotland) 

Glenfim Estate (Scotland) 

Goddesses, Yoruba Goddescses , Yoruba (African 
people 

Gods, Yoruke (African people) 
(May 3lbd G e q )  

Cand (Indic people) 

Gorbals (Glasgm, Scotland) 

Gods, Yoruba 

Gorbals (Glasgcw, Strathclyde) 

Gorhamhny House (England) 

Grand Theatre (Swansea, Wales) 

Gorhambury Hause (Hertfordshire) 

Grand Theatre (swansea, West 
Gl-rgan) 

Gravetye Manor (West Sussex) Gravetye Manor (England) 

Gravetye Phmr Gardens (West 
EmsSeX) 

Gravetye Manor Gardiem (Ehgland) 

Guildhall (swansea, Wales) Guildhall (cculi;cmsea, west 
Glmrgan) 

Ham House  land) 

Hamptcms (N.Y.) 

Hatfield House (England) 

Ham Hause (Surrey) 

~mptons (m Island, N.Y. 
Hatfield House (Hertfordshire) 

EWzen, Lake (N.W.T.) men, Lake (Ellesmere Island, 
N.W.T. ) 

High Ercall Manbr (England) High Ercall Manor (Shropshire) 

Himba (African people) 
(and csubdi visf ons) 

Himba (l3antu people) 
(and suMiv i s lons )  



Hcxlghton Hall (Norfolk) Houghton Hall (England) -L 

Indian elephant Asiatic elephant ( M y  ,SUM Gecg) 

Indonesia-Description and 
travel-1945- 

Indonesia-Description and 
travel-1945-1980 

Indonesia-description and 
travel-1981- 

Information storage and 
retrieval s y s t w  as 
food 

Information storage and 
retrieval system-Sqfoods 

Ion exchange resins, Effect of 
temperature an 

Ion excharge resins--Effect of 
temperature on 

Isachsen Peninsula (Ellef Ringnes 
Island, N.W.T.) 

Isach~eII Peninsula (N.W.T.) 

Kedleston Hall (Derbyshire) Kedleston Hall (England) 

Ken- dialect Dongcrla-Ken- dialect 

Kerebe (African pople) 

Kimbu (Bantu people) Kimbu (Afrlcan people) 

Kirati (Tribe) Kiranti (Asian people) 

Koalas Koala ( m y  ,Ctm C- 

Lacock Abbey (Wiltshire) Lacock Abbey (Ehgland) 

Law, Mashona Law, Shona (African people) 

Law, Yoruba Law, Yoruba (African pecrple) 

Lebanon-History-Israeli 
intervention, 1982- 

Lebanon-History-Israeli 
intervention, 1982-1984 

Leinster House (Dublin, Dublin) Leinster Hause (Dublin, Ireland) 

Linguistics---Data processing Computational linguistics (my 
SM C1pog) 

Lipid- (May Stibd Gecg) 

Wooden locks 

Gait disorders ( M y  ,SUM Geug) 

Lipidosis 

IiDckS, Wooden 

Locamtion, Disordered 

Lupus erythmtosus, Systemic systemic lugw erythematosus ( M y  
31bd c- 

Madresfield Court (Hereford and 
Worcester ) 

Madresfield Cuurt (England) 

Magnetooptics (May ,SUM ~eog)  

Malay litera-o 1500 
Malay literature-1500-1800 

Malay literature-To 1900 

Mamabnlo (Bantu people) Mamabolo (African people) 
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Manchester ( Greater Manches ter ) 
(and ,suMivision) 

Manchester (Ehgland) 
(and subdivision } 

Manhasset Neck (Long Island, 
N.Y. ) 

Manhasset Neck (N.Y.) 

cShona (Afrlcan people) 
(and .subdivisions) 

Mashona 
(and sulsdlvisians) 

Mbala (Bantu people) Mbala (African people) 

Mbasi (Bantu people) Mbosi (African people) 

Meadow flora Meadcw plants ( M y  .Subci C q )  

Memory in old age ( M y  <SQM Geug) Memory in the aged 

Metals, Effect of temperature on Metals--Effect of temperature on 

S h a r e ~ ~ p p i ~  ( M y  .SUM Geog) etayer system 

Minangkabau orations Speeches, addresses, etc., 
Minanghbau ( M y  ,CrM C-) 

Miraflores, Peru (Lima), Battle 
of, 1881 

Miraflores (Lima, Peru), Battle 
of, 1881 

Mnong (Indochinese tribe) Mnong (Vietnamese people) 

Mono-Alu language ( M y  SLbd C m  Mono language 

Monte Alban Site (Mexico) Monte Alban (Mexico) 

Moor Park (England) Moor Park (Surrey) 

05/2 (Computer operating system) PIS m/2 (Cmputer operating 
system) 

Muria (Indic people) 

miss (&ha-rl , S"ang j&-my6n, 
Korea) 

Muwisa (Grha-ri , ~ h ' l  la-namdo , 
Korea) 

Kungnakchn (Muwisa, ark-ri , 
Chi1 la-namdo , Korea) 

W i s a  (W6rha-ri , S%gm-myh, 
Korea) --Ktmgnakchon 

Mwila (African people) Mwila (Bantu people) 

Mylnets Court (Edinbrurgh, 
Scotland) 

Mylne's Court (Edinburgh, 
Lothian) 

Names, Dagari (African peaple) Names, -gar1 (MY Gecrg) 

Napeague Dunes (Long Island, 
N.Y. ) 

Napeague Dunes (N.Y.) 

~e:san River (Banks Island, 
N.W.T. ) 

Nelson River (N.W.T.) 

Ngangela (African people) Ngangela (Bantu people) 

OPS5 (Computer program language) OPS5 (Camputer system) 

Oraon (Indic people) 
(and .subdivision) 

Oraans 
(and ,subdivision} 
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Pacific Rim National Park Pacific Rim National Park (B.C.) 
( V a m c w e r  Island, B.C.) 

Paleontol~llectors and 
collecting 

Paleontol~llectian and 
PIeServation 

Penshurst Place (Kmt) mhurst Place (-land) 

Personality dlsorilers (My Subd 
0 

Peterloo bhssacre, Manchester, 
Greater Manchester, 1819 

Phibeborough (Dublin, Dublin) 

l%ilosophy, Yoruba 

Peterloo Massacre, Mmcheeter, 
England, 1819 

Phi)3sborough (Dublin, Ireland) 

Philcmghy, Yoruba (Afrim 
people) 

Photography, !Wbnarine 

Pilgrims' Hall (Essex) 

Pimlico (Dublin, Dublin) 

Palianyelitis nursing 

Underwater photography 

Pilgrims' Hall (Errgland) 

Pimlico (Dublin, Ireland) 

Presbyterian Church in the U.S.- 
Parliamentary practice 

Presbyterian Chrch In t b  U.S.- 
-t 

Prcnridence ard governmnt of God 
(Judaism) 

Providence and g m m m m t  of 
Gcd-.7tldaism 

Laxativles (My Sctbd Gec)Sn 

Queen's Royal Theatre (Dublin, 
Dublin) 

Queen's Royal Theatre (Dublin, 
Ireland) 

Quodlibet (Music) 

Quotat iarrs , Talmudic 

Renishaw Gardens (south 
Yorkshire ) 

Rio de Janeiro (Brazil)- 
Description-1951- 

Rio de Janeiro (Brazil)- 
DescriptiotY-1951-1980 

Rio de Janeiro (Brazil)- 
Des~iptiotY-1981- 

Fbc~llectors and collecting RocMllection and 
preservation ( M y  fltbd 

Royal Crescent (Bath, A m )  

Royal Mile (Edi-, Lothian) 

Sacred places (Canon law) 

Royal Cresce?nt (Bath, England) 

Etaydl Mile (Edlnlxugh, Scotld) 

Sacred space (canon law) 
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Saint Cecilia's Half. (Edinburgh, 
Lothian) 

\ 

Saint Cecilials Hall (Edinburgh, 
Scot land) 

San Juan Island National 
Historical Park (Sari Juan 
Island, Wash.) 

San Juan Island National 
Historical Park (Wsh.) 

Sand-dunes 
(and ,subdivisions) 

S a d  dunes (May -%M Cl;eog) 
(am? m~bdivisions) 

Science axl ethics Science-Moral am3 ethical 
a q c  ts 

Scriblem Club (Group of 
writers) 

Scriblerus Club 
( A  name heading} 

Sculpture, &damgo (African 
pmple) 

Sculpture, K m g o  (African people) 

Sculpture, Mashcma Sculpture, Shona (African people) 
( m y  ccubcl c- 

Sculpture, Yoruba Sculpture, Yoruba (African 
people) ( m y  -subd C m  

Severn Bridge (Glaucestershire : 
Railroad bridge) 

Severn Bridge (England : Railroad 
br id*) 

sharecropping (May 3lM C& Share-cropping 

Sheringham Hall (Norfolk) Sheringham Hall (England) 

Shimog6 Site (Japan) Shimog6 Site (Tamamura-machi, 
J a m  

Shinn-k Hills (kmg Island, 
N.Y. ) 

Shinnecock Hills (N.Y.) 

Shore-1 ines 
(and subdivisions) 

Shorelines ( M y  3iM Geog) 
(and sr&division,-) 

Silicon dides-Effect of 
temperature on 

Silicon diodes, Effect of 
temperature on 

Skibo (Highland Region, Scotland) Skibo (Scotland) 

Solemn league and covenant Solemn League and Coven;ant ( 1643) 
( A  name heding)  

songs, English (Old) (May 3lM 
C m  

Songs, Anglo-Saxon 

Soybeanas food 

Soybean milk 

-ilk industry ( M y  ,cubd C- Soybean milk industry 

Spanish American orations Speeches, addresses, etc., 
Spanish American 

Speech disorders ( M y  Sbd C 7  Speech, Disorders of 

Stakes Hill Lodge (-hire) Stakes Hill Lodge (England) 
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Stansted (West Sussex) Stmstd (England) T 
Steel, Celvanizd, Effect of 
temperature on 

Storm, Cap (Ell-re Island, 
N.W.T. ) 

Stuurhead (Wilstead) 

St- Gardens (Bucki~hamshire) 

Sun glasses 

SupeHZilc 3 (Corputer program) 

Swansea Castle (Swansea, West 
G l m m )  

Tam& pottery 

Tamba Region (Japan) 

Temple of Sulis Minerva (Bath, 
Awn) 

Theatre Royal (Bath, Awn) 

Thuja plicata 

T m r o  (Ehntu people) 

Toxteth (Liverpol, Merseyside) 

rmaM-More (Westmeath) 

University of Oxford cerdns 
(Oxford, Oxfordshire) 

Vatican Palace (Vatican City)- 
Sistine Chapel 

Vizslas 

Voyages around the world-1951- 

Wallington Ha11 (Northumberland) 

Warnpar (New Guinea people) 

*F=m= (WtU mple) 

W r  -onputer programs 

Wechsler adult intelligence scale 

West Tcrwn (Bristol, Amn) 

Steel, Galvaniz-Effect of 
temperature on 

Storm, Cape (N.W.T.) 

Stourhead (England) 

stowe (Erlgland) 

Stme Gardens (England) 

Surglas~es ( m y  c q )  

SuprCalc3 (Computer program) 
(A  nam heading) 

-ea Castle (Wansea, Wales) 

Tanba pttery ( m y  Srbrl C-) 

Tank Region (Japan) 

Temple of Sulis Minerva (Bath, 
mid) 

Theatre Royal (mth, E I K J ~ ~ )  

Western redcedar ( B y  Srbd G e q )  

Tooro (African people) 

Tmteth (Liverpool, England) 

T-hmrra-More (Ireland) 

University of Oxford Gardens 
(oxford, England) 

Sistine Chapel (Vatican Palace, 
Vatican City) 

Vizsla 

Voyages around the wnrld-1951- 
1980 

Voyages around the mrld-1981- 

Wallington Hall (England) 

W a m p r  (Papua New Guinea people) 

Wapangwa (African pmple) 

Computer war games--Computer 
progr- 

Wechsler Adult Intelligence Scale 

West T m  (Bristol, Ehgland) - 
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Wester Hailes (~din'mrgh, 
Lothian) 

Wester Hailes (Edinburgh, 
Scotland) 

Weston Hall (Hereford and 
Worcester ) 

weston Hall (England) 

Whittington Estate (Lancashire) Whittington -tate (England) 

Whooping crane ( M y  S1M c23xJ) Whooping cranes 

Wilton Hmse (Wiltshire) Wilton House (England) 

Wiltcm H m s e  Cerden (Wi ltshire) Wilton Home Garden (England) 

Winf ield family Wingf ield family 

Wunen, Hima (African people) 

Women, yo- Warnen, Yoruha (African people) 

Wanen in telwision plays Warnen in television (May ,SUM 
c-1 
(An exis t ing heading) 

Woad @my Site (Dublin, Dublin) Wood Quay Site (Dublin, Ireland) 

Yoruba chi ldren Yoruba (African people)--Children 
( M y  3I.M C q )  

Yorub (African people) 
(and ~ i b d i v i s i o ~ )  

Zezura (African people) 
Zezura (Bantu people) 

Zigula (Bantu people) Zigrxla (African people) 

211e m~bdivis ion --Collected works has been cane l led  under the 
following headings : 

Bibliography Gerontology 
Catholic Church Science 
English literature-History Shakespeare, William, 1564-1616 
and criticism Soil science 

~ t ~ l o g y  Theolqy (and szIbdivisions) 

The sziMivision --Credit guides has hen  cancelled and IWplaCed 
by --Credit rat- under the following heedings: 

-truction industry Ha.rdware stores 
Florists Jewelry trade 
Focld indtustry and trade Lumber trade 
H- industry Music trade 

The subdivision - D i r e c t o r i M l m  has been cancelled and 
nplaced by - - - T e l m  directories under the follcuJlng headings: 

Harvard University 
Vnlted States. Congres 
Universities and colleges 

The ,slabdivision ---r2esenmtioqs has b n  cancelled and replaced by 
-Reservatim systems under the following M i n g s :  

Air1 in- 
Hotels, taverns, etc. 
Rai lroads 
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PUBLICATIONS - 
Hehraica CRtaloglng, originally prepared as a training manual for 

new cataloging staff of Hebraica materials at the Library of Congress, 
makes the Library's descriptive cataloging policy for Hebraica 
available to others. It pmides a concise guide for rolrranizing and 
cataloging Hebraica. It supplements the -10-American Cataloguing 
Rules, second edition, and the Library of Congress Rule 
In ternre ta tiom-. 

The manual is available far $15 frcnn Cataloging Distribution 
Service, Library of Congress, Washington, D.C. 20541, (202) 281-6100. 

LC CUISSIFlCCATION BROADSIDE 

Posters containing a listing of the subject classes and subclasses 
of the Library of C o n g r ~ ~ ~  Cla,ssdfication are available from the 
Library. Prepared by the Subject Cataloging Division in respmse to 
requests of librarians and library users throughout the lhited States, 
the broadside reflects the expansion of the classification system over 
the past two decades. 

Printed in black and white on tvm 11" x 17" flexible panels, the 
LC Cla,ssificatLon Bmdside may be placed near catalogs or shelves to 
aid users in the meanings of LC classificxition numbers for easier 
brtmsing or retrieml. The two posters a.re awf iabie for $i5 f rmn the 
Cataloging Distribution Service, Library of Congress, Washington, D.C. 
20541, (202) 287-6100. 

VSMARC RRMAT FOR A l E K B I l Y  DATA 

W a t e  no. 1 to IXMARC Format for Authority Data contains changes 
to the format that wre considered and approved at the ALA Midwinter 
Meeting of the MARBI Committee. In addition to changes in the format, 
the update contains the "LC Guidelines for Authority Data," which give 
information on usage pertaining to authority records created at the 
Library of Congress and to authority records contributed to the Library 
by participants in the National Coordinated Cataloging *rations 
(NACO) through the Linked Systems Project (LSP). 

USMARC Format for Authority Data was issued in June 1987 is 
available for $35. T ~ m t e  no. 1 is available for $20. Both are 
available from the Cataloging Distribution Service, Library of 
Congress, Washington, D.C. 20541, (202) 287-6100. 

CONSER E D m  GUIDE, UPDATE 3 

In the two years since its publication, the COMER mi ting Guide, 
has been acclaimed as an invaluable tool for all serials catalogers, as 
well as the most complete source of information on the CONSER Program. 
Reviewers who struggled to use the older MlRC .Serdals Editing Guide, 
Second COBER Edition, for cataloging AACR 2 records have described the 
editing guide as "a most welcane arrival" and an "act of deliwrance1I. 
Update 3, which is dated December 1987, is is the latest addition to 
the guide. 

Update 3 contains a new chapter, "A3 The CONSER Recordw that 
pluwides important new definitions of the CONSER record and the CONSER 
database anrl explains the creation, input, and distribution of CONSER 
records. The update also provides the latest information on who's who 
in CONSER, membership wirements, and the availability of CONSER 
prodh;lcts. 
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For the online serial cataloger, there are new instructims added 
for uniform titles, headings, llnking entry fields, and series. 
Appendix J ''Use of Subject Heading Subdivisions Appropriate to Serialsll 
has been expanded to include all subdivision3 ccanmonly used for 
serials. Catalogers who work with scnne of the lesser-known types of 
serials will be particularly interested in Appendices L-N, which 
provide listings of the data elements routinely used in various types 
of serial recards. 

Appendlx L has been renamed llSpecial Types of Catalogingv1 and 
includes LC minimal level cataloging records, nc?WSypers (as cataloged 
in the United States Newspaper Program), NSDP prepublication records, 
NST records, and regular-print reprints. Appendix M covers the 
cataloging of original and reproduction microforms. Appendix N 
provides the interim method of cataloging "Special Physical Formats" 
(i.e., computer files, sound recordings, and video recordings) prior to 
USMARC format integration. 

The complete CONSER Ed-itlng Gufde consists of the base text and 
binder and is available for $30. Uplate 1 (Decmher 1986) is 
available for $15, update 2 (July 1987) for $10, and update 3 
(December 1987) for $20). All are available frm the Cataloging 
Distribution Service, Library of Congrexs, Washington, D.C. 20541, 
(202) 287-6100. 

MWING lMAGE MATERIALS: GENRE !CERMS 

mving Image Materials: Genre Tenns is the first national standard 
for adding moving image genre and form terms to catalog records. 
Developed by the National Moving Image Database Standards Committee of 
the National Center for Film and Video Preservation under the augpices 
of the Library's Motion Picture, Rroadcasting, and Recorded Suund 
Division, this thesaurus can be -ed by catalogers to provides genre 
and form access to their film and video collections. 

W i n g  Image Materials: Genre Tenns is used in conjunction with 
Library o f  ,Subject Headings to provide the specialized subject 
ac- that is particularly important to users of these materials. It 
is available for $20 from the Cataloging Distribution Servlce, Library 
of Congress, Washington, D.C. 20541, (202) 287-6100. 

Expert .-terns: Cancepts and Applications is the first paper in a 
new series entitled Advances in Llbrary Informatjon Technology. 
Expert system are canputer programs that use artificial intelligence 
programing techniques, knowledge, and inference to address problems 
faced by people in their mrking environment. The technology is being 
investigated by Processing Services in the hope of using it in library 
technical processing activities. 

To that end, Charles Fenly, head, Preliminary Cataloging Section, 
Descriptive Cataloging Division, and Howard Harris, RM3 Consultants, 
Inc., a library automation consulting firm, collaborated on two 
documents describing the technology and the kinds of operations within 
Processing Services that might be candidates for Its use. Mr. Fenly 
-olidated the papers for Expert ,System: Concepts and A&?plicatim. 

The publication leads the reader through an explanation of the 
field of artificial intelligence under which expert system technology 
falls. Expert systems are defined for the reader and their 
characteristics and benefits emnnerated. Practical uses of expert 
systems are presented along with a brief review of their place in 
librarianship. It describes how the main amponents of expert systems 
function and shows their development process, including an explanation 
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of expert syrstem building tools. n 

Concluding with a report of the investigation done to determine 
p i b l e  candidates for expert system within Processing Services, the 
paper describes methods of selecting processing tasks and a delineation 
of three promising applications: a shelflisting assistant, a series 
consultant, and a subject cataloging consultant. Drawing on a wide 
range of sources, these three programs m l d  make documentation and 
previously undocumented expert knowledge readily available to 
librarians for formulating correct cataloging data. 

Expert ,Systems: Concepts and Applications is not meant to be a 
definitive analysis of expert systems or artificial intelligence. It 
does give the reader insight into the rapidly accelerating technology 
of this computer applications field and haw this technology might 
benefit the technical librarian profession. It is available for $15 
from the Cataloging Distribution Service, Library of Congress, 
Washington, D.C. 20541, (202) 287-6100. 

LIBRARY PRQI3UCES CD-ROM Pmxm's 

CDMARC Subjects, the Library of Congress's complete subject 
authority file, is the first compact disc-read only memory (CD-ROM) 
product available fran the Library. A close cousin of the audio 
cam-pact disc, CD-ROM and associated laser technologies from the new 
generation of mass storage devices make it possible for LC to 
distribute large databases more econmically than before. Tape 
requires the use of costly mainframe or minicomputer equipent. In 
contrast, CD-RCM requires only a carrnnercially available reader hooked 
to a standard IEM (or cmpatible) personal computer. With only a 
small investment in computer hardware, large and small libraries can 
naw access huge information' resources conveniently and easily. 

CLWRC .Subjects and the two additioml products being developed - 
CfYWlRC hkmes, LC's complete name authority file on CD-ROM, and ClnWIRC 
Bibliqgraphic, W's complete MARC databases on disc - are the latest 
innbvation in the CDS product line. They join the popular 
bibliographic products in traditional media, such as magnetic tape, 
paper, microfiche, and catalog cards. 

Developed jointly by the Library of Congmss and Online Computer 
Systems of Germantam, M. , fXlW?C Subjects offers the user new and 
exciting ways to access Library of C o w  subject headings. The CD- 
ROM format offers advantages both to professianals familiar with 
Library of Congress Subject Headings (LCSH) and library users 
approaching subject headings for the first time. 

For the new user, CCm4RC Subjects offers an intellectual gateway 
to what may appear to be a confusing array of term and qualifiers. 
For the experienced cataloger or reference librarian, it makes it easy 
to maneuver intelligently through layers of interrelated subject tern. 

There is a choice of t m  record display options: a 'Ired bookn 
image, which mimics an entry frun LCSH, 11th ed., or MARC-tagged record 
display. Brief or full records in either the Ired b k l  or the 
tagged-record format . In addition standard tEMAFlC cmmnmication 
records can be saved on a PC, or records can be sent thKrugh to a host 
computer for other applications. 

CtMRC ,Subjects operates on the XEM (or compatible) family of 
personal computers with a minimum of 640K RAM. It requires use of a 
version of DOS 3.1 or higher. Any currently available CD-ROM drive 
can be used. It also offers the option to support printing and to 
display the full, extended ALA character set. The extended ALA 
character set is used to display special characters used in some 
European languages and to romanize narumrran script languages. A user 
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can support the display of these special characters by installing a 
Hercules Plus or Hercules Incolor graphics card. The extended 
character set can be printed on the Hewlett Packard Laserjet family of 
printers. If a user does not need to SI1pport these special Chi3YaCters, 
no specialized graphics card or printer is required. 

Developnmt of the CDMARC product line began in 1986 when CDS 
awarded a development contract to Online Computer -System under terms 
of an eighteen-month "Disc Distribution Pilot Project. It With the 
release of the first of the thre compact disc products, CDS and 
Online are making significant headway in developing the remaining tm. 

CLm4RC Subjects is available on subscription for $300 (U. S. ) or 
$370 (international). This 1988 subscription price includes three 
fully cumulated issuances of the subject authority file on compact 
disc, full search and retrieval software, and an easy-to-use reference 
manual. It is available frm the Cataloging Distribution Service, 
Library of Congress, Washington, D.C, 20541, (202) 287-6100. 

CDWRC IWnes, a database containing atwund 2.5 million authority 
records, is far too big to fit onto a single disc and, therefore, will 
appear on three discs. The user will have the option of installlng the 
product to run either on a single- or a three-drlve workstation. It is 
scheduled for availability later t_hls fall. 

CLPHRC Bib1 icgraphic will be the largest and most ambitious of the 
three compact disc products. The MARC files of the Library include 
nearly 4 million records for books, serials, maps, visual materials, 
and music. Repiring about seven CD-FOivi ri:scs, Cl'MRC: Eih7i - =*hie, 
will be designed to work on either single- or multiple-drive 
workstations. A prototype version of the product will be prwduced this 
fall, and full-scale testing is expected to be underway early this 
winter. 

CXMRC Bibliographic will prwide a wide range of access points 
and a number of indexes through which to m e .  The Cataloging 
Distribution Service is still working on the final product design, but 
anyone with thoughts or suggestlorn on h m  access to such a product is 
welcome to cantact the division. 

Using the SEARCH feature of (2WRC Biblivphic, it will be 
possible to s w c h  any one of the following indexes or combination of 
any of them using full boolean logic: record control number, Library 
of Cangress classification number, standard numbers (e.g., ISBN, ISSN), 
keywords, name headings, and subject headings, CDS also expects to 
provide search qualifiers that will make it p i b l e  to further define 
a search by type of material (i.e. book, serial, map, etc.), language, 
cauntry of publication, personal or corporate name, or date. 

In BROWSE, access to five 'separate indexes: author, title, 
subject (including names as subjects), kepmrds, and Library of 
Cangress classification numbers is expected. 

To stay in touch with compact disc developments in CDS, 
individuals may ask to be included on a special CD-ROM mailing list. 

The Cataloging cSrv"ce Bulletin Index for rmbers 1-40 (Summer 
1978-Spring 1988), ccanpiled by Nancy B. Olscm, is now available, This 
127-page index may be ordered for $20 frm Soldier Creek Press, PO 
Drawer U, Lake Crystal, Minn. 56055. Standing orders are accepted for 
this annual cumulative index. 
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~ l s h  
(Perso-Arabic Scrlpt) 
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'. 
Arl es of Application 

1) Wnen (5 represents tZle i+fah, rcmanize it & -i following a 
canscnaant and as -y f o i i ~ i ~  a wxei. Attach Ynis rmization to 
that of the precsiing word. 

2) Roaranize the conj'imction 3 as wa. 

3) Rcmanize the plrticles and a as La-andas la-. 
Attach this romanization to that of the following mrd. 

4) R m i z e  Yne zhsr (unwritten vowel) as i. 

5 )  Use the single prime ( I ) :  

a) to separate two letters representing two distinct 
cmmonantal sounds, when the combination might otherwise be read as a 
digraph ; 

b) to mark the use of a letter in its f inai form vhen it 
occurs in the middle of a mrd. 

6 )  For the rm~nization of Kurdish dialectical variants bearizlg 
diacritics (e.g., ) , use the ranranizatim of the letter withuut 
the diacritic. ") 

7 )  R m i z e  foreign w3rcis occurring in a -%miish context an6 
written in Kurdish letters according to tin& present tabies and rules. 

a U . S .  G.P.O. 1988-202-137:80002 -, 
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