
•• ••• •• 

nnonnc (nt
 
froID thr ~oPJ!rigbt <Btfta, ,£ilJral! of ~ongtt.lI,.U9Jhjngton, f).~. 20559
 

SYSTEMS OF,RE~CORDS AND NOTICE OF.; PH ... C.'j'~:;~~.~'C.,·: ROUTINE USES 

IMPLEMENTA OF THE PRIVACY ACT OF 1974 

The following exce~; staken from Volume 42. ~.2"33 of 
the Federal RegUrterfoir M(I) '~cember 5, 1977 (pp., 61574..35). 
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.~OJI~. 
'COP'IllIGHT'OR'I8E 

. (DcdIeI'1UtI "-I3}' ' 

",lIMPLJMENTA11ON OF'_~·_MJY.Acr,.0., 1f14'''ct r ':;'$,,: ·c· 

AleJI@':-· of CoqreII. ~~*'•'-1, '" ." ,"'., .RotItiae Uaes.. '" '., ';, t,j~~;,.,'c.;·.J 

.......:,.$he I)'ItemI of recont. ...,
 
La..... ,.,>, ' ,,'~ .".-." ...', 

~ of.'U.S.e. '52a(e)(4)'~~ . 
9~Sil9i~"t:~i~I·II\.accortI.Te will· ..; """ $'5' ttS.£: 
"_)(~I).";,;,"".. tJf tbae .,... ....._ ftw public 
COIIUIleIIt. 18""'" pel'lOllS are invited to submit writtea comnientl 
with respect to dIese routine uses. 

Dates: Com8Iefttssbould be received OR or before Juuary 4, 1978. 
Addresses: IDt.ereIted personS should submit five copies of their 

written COIDIIleIltl, if by mail to: 
OfI"tee of die GcaenI Cou8seI 
CopyrishtOft'iQe 
Library of ee..r-
Caller No. 2999
 
Arlington, VL 22202
 

or if by hand: 
Office of the Geeeral eo..ea 
CopyriabtOffice 
Library of CoqRIs 
Room 519 
Crystal Mall Buildiol No. 2 
192I.JefferIc.-. Davis Hiahway 
ArIiqtoa, Va. 22202 

~=--r=e.:=:r==:,~ ::..:~~ .................. lie tile
 

For Further :1afonntIIiDa: 
Jon ........
 
GenetaI C01IIII8I
 
CopYriP~::,~.~Je1~' ...'
 
Library 01~~ 
WashiDltOGt D.e. 20"9 
(703) '~'-I731. .".\' . c 

These a~ "at, ~ declive' f~ 4~ 1971"''''' the 
COpyript OffICe .......fliOtice to the COIItrary • 

DaIIed: Nov~ 19. 1971.. 

~pproved: 
DIDieI J. Boont.in, 

Libmrltm of~ 

PaBFATOIlY STATEMSNT 

The Copyriabt Office terVeI priDIarily• an office of public record. 
Section 705 or tide 17. Uaited States, Code, requires the Copyript 
Office to open lor public iIIIpectioa aUncords of copyript depoIita, 
re.....tionI, recordations, aDd other aetioM taken UDder title 17. 
Therefore, a roatiae use ofall Copyriaht Office .,...of recorda will 
be disc~ to the public. All Copyript Office .,..... of recorda 
will also be available for public copyiq u required by SectioD 706(a), 
with the exception of copJrilbt deposits, whole reproduetioD wiD be 
lovemed • authorized by SectioB 706(b). 

TIle I01IfCeI for Copyript Office a,... of recorda are. wherever 
JX*ibIe. the individuals to whom the ~ pertain or their _tho­
rized aaeall. Copyript 0tIice penoueI tiequeDdy make additioDa to 
or DOtatioDa OIl otIice recorda ill the ~ or their dldiea. 
8ecauIe of the yel 01-=11 and aptatioM, they are DOt 
specifically cited '-source catego.cies·· in the New 
Systems Notice. • 
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CG-I 
System .....: Copyrilht AppIicatioM File 

S,.ana 1ocati0ll: eop,ript Oftice, Library of Congress, Arlington, 
Virginia. . 

Cateaories of eoterIlII., tile .,..:Copyright claimants. 
Cateaoriel of .. tile .,.... Original, supplemental and 

renewal applications for c.-.. to c:DpJriaIIt 

A.........' for .........r1M.,....: 17 U.S.C.. II 408 and 70S 
(the Act for Generallle¥iliDa ordie Copyright Law). 

R_t__ or.... : $ ; .... aM.,... iBehMIiIaI eateIoriea 
of .... ad tile ....- fI6... _ The Office uses these records in 
the preparation of search reports compiled at the request of a member 
of the public. These recaIdI Me aaiIabIe to the public from 8 to 4 on 
weekdays. 

The Oft"'ace abo _ NDOrds to 00IIlpile the Copyript Card 
Catalol. The ~ oontaia the names of coPyrilht 8@d 
renewal claimaDts of ODPJri.hted "Orb, the names of authors of 
copyrighted worb, tide&of worb. lelistntion numbers, publishers' 
names, pseudoar-...edditiOMlillformation on copyrighted works. 

Note: The CotJrriIht CaftI CIItaIoa iacludes • pre-1931 section in 
which the original copyri"'t application alto serves at the catalog 
card. 

Policiel aDd ~ ..--. .......... aeeeIIi... retaiaiaI. ...
 
di or .,-c 

Sto e: Bound vol icrofilm. 
Retrie.UlIit,: Regist~ ..-..c:r, .~ross-referenced by name of 

author. name of claimant, and tide orwork in the Copyright Card 
Catalog. 

S.feauard: These recotda are maintained in a room which is locked 
during nonworking hours. 

RetentiOll ............: Retained permanently. 

S)'IteIB .................
 
Section Head, Record Storaae Section 
Records Managemeat DivilKJla, CcJprript Office 
Library of Consr-' _ 
Washingtoat. D.C. 2OSS9 
~ .................. llIM>ut an individual's record should 

·bt in writing addreIIed ID the S1Ipervisory Copyright Information 
Specialist, Informatioa -a ~ SectioD, Information and 
Reference Division, ~t·OfIIce. Library of Congress, Washing­
ton, D.C.. 20559. \ 

Reeord It.eq1aIa from individuals should be in 
writing addreaed to the • ....ted under "Notification proce­
dure'', 

CeIdestiIII.............rules published in 37 CPR Part 204. 
.... .1.'" ~t claimants or thdr authorized 

agents. 
."~ .. 

S,.... IIIIIIe: Pseudonya·OIaI,.,(Previous to (938) 
S,-. ..... Copyright 0IIce, Library of Congress, Arlington, 

VirpU. 
e..I ..... ., ....'1·'· II '.... .,- tile .,....: Individuals who 

author worb UDder ......,... .. tbose instances where both the 
author'. real ..... and ,....... on either the application for 
copyript ~ or ~ copy.
c-.... ""......." Pseudonym, real name, claim­

ant's name -liVeD on the ~ and the deposit copy, registra­
tion nUlDber, and date of"'" of*PositQOPY. 

At6erltr" a ' IE • TI1.,....... 17 U ..S.C. 1705, (the Act for 
Geaeral ~ or tile ~ 1Mi)., 
..........,..... 1. q.: .' eateprieI

"' .....- n.Oftice 11IeI these records in 
the oIleatCh repoI1I C EBed. tile request of a member 



III .. fIIIItIic. n.e NICOI'dI are alto avdable to tile public .... CG-4.......... ...... DepoIit Aoocatats Subsystem
................,..................................... .,.... Copyript Office. Library of Conpaa, ArliDpon,
 
...... ef.......~ 

-...: 3 X S cards in cabiDet. 
~ AJpbabetically by author'. pseudonym aDd ,.. ..... 
~ T'hae records are maintained in a room which is lockedct--. IIOIlworJdna bourse 
••'1 to 1 lletaiDcd permanently......._ J 

: 

SectioD Head, Card Catalog Section 
Ilecords Maupment Division, Copyright Office 
Library of Coqress, 
Wllhinston, D.C. 20SS9 

J'sdI aU. ~ laquirel about an individuar. record IIhoukI 
.... ~ addreaed to the Supervisory Copyript Information 
IpeciIIist, Information' and Publications Section, Information AIld 
Reference Division, CopyriJbt Office, Library of CongresS, Washing- • 
.... D.C. 205S9. 
.... .... procedIIre: Requests from individuals should be in 

writiIII addresses to the official desipated UDder -Notification proce­
dure." 

OJ 111............I~ See rules published._ 37 CPR.Part 204. 
........ CIIfeI8ries: Individual to whom the record pertains or 

nch individual'. authorized agent. 
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......--= Master Index Cards File 
.,... IeadleB: Copyright Office, Library of Coagress, ArJiDatoa, 

VifIiaia· '" 
CltRlfL_ of ......... COyered It, tile .,.... Ilemitters of.u cash 

received by the Office, and individuals who submit documents for 
recordatioR, whether or not accompanied by a remittance. 

C.••lo"" of reeordI ia tile syatem: Temporary aad pet'IDIUleIlt 
records of material and remittances received, records of rmal disposi­
tion of cases (in the form of registration numbers or identity of other 
fee services), the amount charged and/or the ..ount refunded, if any. 

AtttIterity for ..-.ace ef tile .,... 17 U.S.C. I 708, (the .Act 
for Oeaeral Revision of the Copyright Law). ~ 

.......... of taIaefl .. tile ., , ....... 
enl'.... of ..,. .. tile P r ......: The office uses this 
system: (1) to keep a record of the receipt aDd disbursement of all in­
comiDa cash;(2) to locate cases in-process before.the permanent catalog 
record is available; and (3) to prepare refund vouchers. 
......pnIdiees for Itorfaa, retrieYilll, ......., retIIiIdDIt .. 

....... .,.... iDthe systeaa: 

8teraIe: 4 X 6 index cards in rtle cabinets. 
.....abBIty: Alphabetically by remitter's name. 

8aIegMrds: These records are maintained in a room which is restricted 
to authorized personnel and locked during DonworkiDa hours. 
...... .... : Retained permanently.
S,..-.. : 

Section Head, Ma~rials Control Section 
Acquisitions and Processing Division, Copyright Office 
Library of Congress 
Waahinpon. D.C. 20559 

NtIIUIaatioll proeedllre: Inquiries about an individual's record should 
he in writing addressed to the Supervisory Copyright Information 
Specialist, Information and Publications Section, Information and 
Reference Division. Copyright Office. Library of Congress, Washing-
toll. D.C. 20559. . 
-. .... proadIIre: Requests from individ,*, should be ill 

writIIII addreMed to the official designated under "Notification pr0ce­
dure.h 

OJ 11 It' C ....~ Seerules published in 37 CPIt Part 204. 
.... ...-ee eateIDriea: Remitters or their authorized agents. ~
 

Vir'" 
~ .., .................., tile .,... Individuals who
 

maiataiD depaIit IICCODta ill .tile Office for the payment of their 
copyriaht fees. 
,~., tile.,..... Nam.e of deposit account holder, 

date of va debit or credit notation, old balance, DeW balance, 
.... _aeeetffle i4eMification. 

AdIartt1 fer _ .....nee 01 tile 1)'Ite8l: 17 U.S.C. 1708, (Act for 
GcDeraIIteviIIbt of the Copyright Law). 
......_", the 1)'IItea, lad........... 

III ., IlleS: The Office UIeS these records: 
(I) To record copyright fee charges, repleniahmentl, and current 

bIl8aces of depoIil.ax:oant holden; (2) to send periodic statements to 
deposit accont IIoIden of their traDsactions with the Office; (3) to 
notify deposit aa:ouat holders that.their accounts have become'deplet­
ed; aud (4) to obtain recent registration numben'to locate applications 
Deeded iD tbe preparation of search reports. 
.............. ,................................. ad
 

., rl • .,........ .,.....
 
-....e: Records kept prior to November' I, 1977, are on 6·X 8 

IIUIDi.Ia cards. After that dat~, all such records are on computer discs 
lad tapes. . . 

............,: By lI8IIle of deposit account holder, deposit ICCOUIlt 
aUDlber, aDd tnDIaction identification number. 

S i ... TIle manual Iystem of records is stored in locked file 
....... are the microfilmed· records. Acccsa to both is reRricted to 
autIaoriZed perIOIIIleI. Computer records are stored 011 tapes and discs 
ia a IOOJIl whichit restricted to authorized perIODDel. Computer access 
is· \)y fUllctlonai passwords which are restricted to persoaneI who 
require access to theIe rccords in the performance of their official 
duties. 

PItrE'" .. ~ The former manual system will be kept 
indefiDitel)'. The computerized system is used to store traDsactiODl for 
three IIIOIItbI, at wIaicb time the record is traDsferred to microfilm for 
perIUMIlt reteatioa~ 

s,.... ......... ...-....:
 
Section Head, :FiIcaI Control Section 
ACquisitioDs and Processing Division, Copyright Office 
Library of Coqress 
W.biDIton~ D.C. 2OSS9 

Notiftadoa preceUre: Inquiries about an individual's record should 
be in writinl addrased to the SupervisOry Copyright Information 
Specialist, Information and Publication Section, Information and Ref­
~ DivilioD, Copyriabt Oft'"lCe, Library of Congress, WashiDgton, 
D.C.205S9. 

• ....... ~: Requests from individuals should be in 
writiJaa 8ddrcsaed to the official 'desianated under "Notification . 
procedure" . 

·C..I..................e; See rules published in 37 CPR Part 204. 
........~ Deposit account holders and Office charge 

sbeeta. 

co-s 
S,-. e: Compliance Activity File 

S, loeation: Copyright Office, Library of Congress, Arlington. 
VirPnia· 

Cateaori,. of Individual eGyered b)' tile .,Item: Individuals from 
whom the Office has demanded, in accordance with 17 U.S.C. 1407 
(AD Act for General Revision of the Copyright Law). copies of works 
published with a notice of cOpyright. 

Cateaor1e8 of reeordI ID the systelR:. Author's name, title of work. 
publisher, copyrigh~ claimant, date of initial action. 

Authority for IUiDtenuce of the Iystelll: 17 U.S.C. I 407 (An Act for 
General Revision of the Copyright Law). 
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......_., ill the apt.., indudilll cateaories 
of tIterS'" the ...,... of -= The Office uses these records to 
avoid sendtilg out duplicate correspondence. 

Policies aceessmg, retaiaiaa. .. 
disposiDl of ill tile aystea: 

. Storaae: 3 X 5 index cards iD a me cabinet. 

RetrieobDity: Alphabetically by author's name. 

Sa,....: 'These records are maintained in a room which is 
restricted to authorized personnel and locked during nonworking 
hours. 

Rete.tioJI ad ......: Retained until: 
(1) Receipt of the requested copy; (2) abandonment of the case; or 

(3) the demand process is complete and the Library of Congress 
advises the Oftice that it does not want the copy for its collection. 

System III8II8Ift' and address: 
Section Head, Compliance Section 
Acquisitions ud Processina Division, Copyright Office 
Library of CoDsress 
Washington. D.C. 20559 

NotificatiOil ~: Inquiries about an individual's record should 
be in writiog MdI'es&ed to the Supervisory Ccpyriaht Information 
Specialist, Infonnation and Publications Section, Information ucI 
Referen<.:e Division, Copyright Office. Library of Congress, Washing­
ton. D.C. 20559. 

Ren»rd seeess procedure: Requests from individuals should be in 
writing addressed to the official designated under "N~ification 

procedure.' 

eoatestiaa reeord proceMre: Seerules published in 37 CFR Part 204. 
Ileeord MOIII'Cle CIlteIeriM: Printed bibliographies. publishers' cata­

logs. citations provided by the Library orConlress, published citations 
of th~ work, and OfTace Personnel who have personally observed the 
Item cued. 

(X)-6 

Syltem name: Mi!JiCel1aneous Correspondence File 

S,.... IMaMea: Copyri.... otTsce, Library of Congress. Arlington. 
Vir,inia. 

CateIorieI of .......... eeteNII ., tile .,.-.: Individuals who 
have: (I) written to the OffICefor general information about copyright; 
(2) requested fee servioC',. such lUi search reportI, copies of records, and 
certified curies of deposit copies; and (3) requested recordation of 
ch.ng~ of II8Ine or addres. 

eattal0riel or..... in dH .,.ae.: General correspondence. inter­
secnonal referral forms, change of name/address forms, aad charge out 
5heeh. 

AIdIIorit)r" Dr tERE Cit ...... .,....: 17 U.S.C. 11407-410, 70S,
 
708. (the Act for GeDeral Revilion of the Copyright Law). 

R the .,... iIldtIIIIIIa cateaeries 
of usen and tbe ......-es of ues: The Office uses these records: 

(I) To maintain a record or correlpOftdence with individuals who 
address inquiries to the OffICeand with individuals who request search 
reports; (2) to maintain a record of requests for recordation of chanses 
oflllUfte or address: (l) To recocd the removal8ICI retum ofdocuments 
In the file by Offace personnel; and (4) To record intersectional 
referrals. 

Policies aad practices for It"" retrierina. auesainR. retaining, and 
disposiol of .... i. tbe .ystela: 

StoraRe: Manila envelopes in file cabinets. 
Rdrie~.bility: Alphabetically by remitter's name. 
Saf.......: These records are maintained in a room which is 

restricted to authorized personnel and locked during nonworkiag 
hours. 

Retention disposal: Retained permanently.
 

Sf .........
 
Section Head, MateriaIa CoIItrol SectioD
 
AcquisitiOQ~ and Processing Division. Copyright Office
 
Library of Congress
 
Washington. D.C. 20559
 

NotifieMioB ...-oeedure: Inquiries about an individual's record Sh0it 
be in writing addressed to the Supervisory Copyrigltt Informal' . 
Specialistt Information and Publications Section, Information an 
Reference Division, Copyrigbt Office. Librar., of Congress, WashiRl­
ton, D.C. 20559. 

Record access procedure: Requests from individuals should be in 
writing addressed to the official designated under "Notification proce­
dure." 

Contesting r~0r£ procedure: See rules published in 37 CFR Part 204. 

Record source categories: Remitters or their authorized agents. 

CO-7 

System name: Incomplete Submission Correspondence File 
System location: Copyright Office, Library of Congress. Arlington. 

Virginia. 

CateaorieIef iadi'iduals eovered by the IYst~ Individuals who wish 
to register a claim to copyright, but who have not sent the Office all of 
the elements (fee. application, deposit copies) necessary for registra­
tion. 

Categories of records In tM system: Applications for registration of-a 
copyright claim, deposit copies, fees. and FL 81 form letters which 
advise the remitter that one or more elements necessary for registration 
have not been received. 

A....ty for .aintenaaee of the system, inelwlinl catelories of users 
ud the PuI"fOle of such uses: 17 U.S.C. § § 407-410, 708 (the Act for 
General Re~ision of the Copyright Law). 

Routine IlleS of Iftords maintained ia the system, including categories 
of users and the purposes of sucb uses: The Office uses these records to 
identify and temporarily store incomplete deposits and correspondence 
requesting missing elements. 

Policies ..... practices for storing, retrieving, accessing, retainilll, and 
...... of reeonIIia tIIe.,steIR: 

Storaae: Elements received and form letters are filed on book 
~~ a 

RetrleftWlity: Alphabetically by remitter's name. • 
Safepards: These records are maintained in a room which is 

restricted to authorized personnel and locked during nonworking 
hours. 

Reteatioa and disposal: When the missing elements are received, the 
fee, application and deposit copies are forwarded to the Examining 
Division. If the missing elements are not received after correspondence 
with the remitter, those elements whicb have been received are 
forwarded to the AcqUisition Section for further action. In either case, 
the FL 8 t letters are retained by the Materials Control Section in a 
separate chronological file.S,... ...... aDd address:
 

Section Head, Materials Control Section 
Acquisition and Processing Division, Copyright Office 
Library of Congress 
Washiagton. D.C. 20559 

NetifieatieB ~ Inquiries about an individual's record should 
be in Writing addressed to the Supervisory Copyright Information 
Specialist, Information and Publications Section, Information and 
Reference Division. Copyright Office. Library of Congress, Washing­
ton, 'D.C. 20559. 

Record aceess procedure: Requests from individuals should be in
 
writing addressed to the official designated under "Notification proce­

dure."
 

ONatestial reeonI procedure: Seerules published in 37 CFR Part 204. 
• ........ eate(Iories: Remitten or tbeir authorized agents.
 

CO-l 

SJ....~ ~~ f~<.c;l~~ q~~nl~hed Business Files 
~_~~i~¥lq~:'COPyrisht offaee. Library of Congress, Arlington, 

Vir,inia. 

C t la' .. ", Wi....... eo.... It, tile .,... Ileaailters of iacom- . ­
plete Or imperfect applications for rcaistralion of a copyright claim. _ 

CatetIorIea of.... i. tile .,1te8r: Applications for registration of a 
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cepyrigbt claim, deposit copies, fees. cerrespondenee, split·fee sheets. 
"intersectional referral sheets, search reports. cash cards. and- history 

ds, 

Authority for maintenance of the system: 17l:J.S.C. 11407-410, 708. 
RoutiDe uses of records maintaiDed iD the .ystem,iaeluclillg eateaor.ies 

or usen and the parposes of suebuses: The Office uses these records in 
the .course of correspondence with applicants for reaistration of a 
copyright claim in those instances where correspondence is necessary 
to cemplete or perfect registration 

POlieies aad pnetiees for storing, retrieving. ace.si.., retaining.and 
disposiDg of ree«lfds in the system: 

Stol'8le:Manilaenvelopes in file cabinetsand on book shelves, 
RetrievabiUty: Alphabetically' by'remitter'. name. 
sareaqrdt: These records are maintained in various parts of the 

Office,alf of which are restricted to authorized personnel and looked' 
during nonworking hours. 

RetenUcni" aDd disposal: Records are retained in the Open file until 
registratiOll is complete or until; the remitter baa faDed to reply to 
Officecorrespondence. Closed'filesare permanently retained. 

SySte_ IIl8IUIger 8Ild address: 
section Head,Materials Cont(ol Section 
Processing and AcquiSitions. Division, Copyright O,mce 
Library of Congress 
Washington, D:C. 20559' 

NotificationproeecIure: Inquiriesabout an' individuarsrecord should' 
be in writing addressed to the Supervisory Copyri.ht I'nformation 
Specialist, Information 'and Publications Section,; fnformatioll and 
R.eference Division, Copyright Office" Library ot CoOaresB, Washing­
ton, D.C. 2.()SS9. 

Record aeeess proeedure: Requests from individuals should be in· 
writing addressed. to the official designated· under UNotification 
procedure." 

Contestilll record proeeclure: See rules published·in 37 CFR Part-204. 
Record sourceeMelOries:. Remittersor their authorized: agents. 

co.-9 
System 1UUIle: Recorded Documents FUe 

System location: Copyright Office, Library of Canafess,.Arlinpon, 
Virpnia. 

Categories 01 individuals mvereel by the system: Individualswho are 
parties to. or have submitted' for recordation, aisigmnents, licenses•. 
notices of termination of transfer, and; other documentS atTectins 
copyright ownership, notipes of error in the name in a copyright 
notiCe; authors ef anonymous Of. .pseudonymous works in· instances 
where an" perIOD. bavini an, interest in the copyright in· such· a work' 
submits a statement identifying one or more authors of the work;. 
authors of works,in·.instaDca where an, penon: havi.a an·{nteteM in 
the copyright, in·a·particular work submits; a·statement or tie date of 
death of the author or a statement that the author is still livins 00' a· 
particulardate; individuals who are parties to litigationunder title 17of 
the United States Code. 

Categories of records~' the system: Assipments, licenses, noticesof 
termination of transfer, and other documents pe$itWtS' to copynlht 
ownership, statements of the identity of an anonymous or pseudony­
mous author, statementil of the date of death·of an author or that· the 
autbor is still· liviD,on 8: particulardatce; noticesofer.ror in the namein! 
I' copyrilht notice, notifications of the flUor of.actiOIlJ· undersection. 
41t and SOl: of tidt 1''7.' of tile United States·Code, and:copi~ of finall 
orden or judpmenm together with·written opiniou. 

Authority 101' aalDteDaaee of die ."tea: f7 U.S~C. 1103(a)(~) 
2QSEa)•.·302(c)~ 3Q2(d)~ 304(0») 40601)(~); 4:11(a)!· 508(a). 508(b). 705(_J 
<the:Act:fbr OeDeralJ ReVision: of:the Copyright Law)l 

R.tIDe'.. of reeoI'dIlIIIIatIdnetI ill tie .,..., 1Dc1,- atelOritl 
of ... ad tIt.e purpoaes' 01·.... UIeI:' The' Oft'ice uses tbis': tUI I> 
establish and main~n. a. public rec.ord .of r.. eco~ cop~~.lated: 
cIo08meats. 11Jese RcOrdi are·\IItdim'the·preparatiOn·of.cla. repoJO.. 
compDed at the requestof a meJI1bcr G' tbe:·publlc; IDd~ are·.vail ·fO' 
the.pulIlic fJom8: to' 4·on'w.eekda,s. lui additiOn. the 0IRce· usa·... 

records to compile an index to documents received: for recordation. 
The index to documents received for recordation prior to January' I;, 
1978, is a separateindex. The index to: documents received on or after 
January 1, 1978, is interfiled in the Copyright Card Catalog. 

Polieies aDd practicesfor ItoIinIt r.trleriq, aecessiq, retaining' ucI 
dilposinl of records in the .,....: 

Sto,..,: Original documents submitted for recor.dation· are micro­
filmed and returned to the remitter with the following exceptions: 
oriainal copies of notifications of the "lins of actions under sections 
411 and 50S- of title 1'7of the {Jailed States Code and copiesof final 
orders. judaments, and written opinions are microfilmed, but the 
orisinal copies are permanently retained in the historical litiaatioD rde 
of the Copyri.ht; OfficeLibrary. Copies of.copyrisht assignments and 
related documents received prior to 19S4 are in bound volumes as well 
ason microfilm. 
• Retrle,abWt)': By the date of the Office received the document and 
cross-referenced in the Copyright Card Catalog by individual names 
and·titles of works, . 

Saleauards: These records are maintainedin a room which is locked 
during nonworkio.' hour-so 

RetentioD and dllpouJ: Retained permanently. 
System _,,, ........:.
 

Chief, Rocordl Management. Division 
Copyright Office 
Library'or CaRIle51· 
Washington, D.C~ 20559 

Notification proeedurec Inquiries about an individual-'s record should 
be in' writin,' addressed: to' the' Supervisory Copyright Information. 
Specialist, InformatiOn and: Publications SectiOD, InformatioD and 
Reference DiviSion~ Copyright Oftice, l.,ibrary·of Congress, Washing­
ton, D.C. 20"9. 

Record ICCIIS pNCltlue:. Req,..esti from individual$ ~ould be iR' 
writing: addressed to· the official;desisnated:"aDder "Notification proce­
dure." 

Coat"tina record proeedun: See rules publishedin 37CPR Part 204­
Record sourceeatepries: Individuall to· whom the record pertains, 

such indiyidual'. autlloriZed: alen~ other' parties to· the ~ocument 
recorded, such parties' authorized1agents.. indiviClual$ having ... in~· 
est:. in, the·COPYl'ilbt mil work which. is die·subject of the'daeument 
submitted' for. recordadoft•.and· cleJb,of die·courtsof the United States.. 

CG-II 
Syst,......: Motion Picture Aareement File 

Spteaa locatioaac' COpyrightomce, Library' of,·Conareslt ArJiB&toR. 
Virainia. 

Cat.ri. ollaclin.... 00....·..,·..·.,... Cop)UiJbticJaimaDta 
who have acreed to, cleHv., one· copy of an" lIlotioa picture· they 
cop~risht if the Library of Colteress- requests. a copy' for its··JDOtiGR 
picture'collectiOa. 

Cateprta 01 reeordI ill the system: Records contain the name and 
address ofrthe GOprJ!iabt claimant and;the elateon·which the Motioo 
Pioture Asreemeat w. siped. 

Autborlty for ......... of.tile _)'Item:17U.S.C. 1407,<_e Act Col 
General R.evision of the CopyriSht Law). 

Routln...olr.......1.. In tile.'... Iael......ea...... 
or ...... ami th. ,.,... 01"', UIM: 

The Omce usa these .,ecords to determine if the. LibruJ of 
Conares& has a motion picture agreenleaf witb: ani applicaal for 
rClistratiQn of. "",aptclaim. in.a.motion pictur.e.1f tbe.LibraQ· baa 
such.ao· apeemon'. the copy of the lIlotioA picture submitted; with.the 
copYJilht .ppllcatl~,wW be re&med.to~tl1e ·rem.itta afterGamin_on. 
In die ablence of such· an apeement" the. Ot&ce· will- r.etaiadie cop,_ 

PoUciel .. ·practiceI.1or ..... retrlmD. IICCeIIiDa retIIIdIItJ,............, ,....,
 
..... )x ',cardt·ia·aim..uJIht·bo.. 
RetrleYaltlUtJr: Alphabetieally by.c;laimaat"s.name. 
SlIt......... 'l1leac ....__ ............... ill ........ is
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restricted to authorized personnel and locked during nonworking 
hQurS, 

Reteation-'~: Retained'indefinitely. 
System lIJ_er amd ~ 

Section .Head, Performing Arts Section 
Examining Division, Copyright Office 
Library of Congress 
Washington, D.C. ~OSS9 

Notification procedure: Inquiries about an individual's record should 
be in· writing addressed to the Supervisory Copyright Information 
Specialist. "Information and Publications I Section, Information and 
Reference Division, Copyright Office, Libraryof Congress, Washing­
ton, D.C. 20559 

Record access procedure: Requests from individuals should beIn 
writing addressed to the official designated under "Notification proce- ­
dure." 

,eontesting record procedure: See niles published in ~7 CFR Part ~04. 

Record source categories: Motion Picture Agreements are filled out 
by copyright claimants or their authorized agents. Upon receipt of 
these Agreements, the Exchange and Gift Division of the Library of 
Congress transcribes some of the information in the agreements onto 3 
x 5 cards which'are then sent to the Copyright Office 

Co-12 

System name: Open and Closed Renewable, Correspondence Files * 
System locati9n: Copyright Office, Library of Congress, Arlington, 

Record source categories: Individual to whom the record pertains or 
such individual's authorized agent. 

CO-13 
System name: Unfinished Business Document File 

System location: Copyright-Office, Library of Congress, Arlington, 
Virginia. 

Categories of individuals covered by the system: Remitters of assign­
ments or other documents pertaining to a copyright which have been 
submitted to the Office for recordation and require correspondence. 
Catego~es of records in the system: Assignments, licenses, mort­

gages, wills, court decrees, statements of abandonment of copyright, 
affidavits (such as a statement with respect to the authorship of a 
work), agreements' or contracts (such 8$ an employment agreement), 
certificates of change of name or corporate certificates of corporate 
mersers, power of attorney documents. 

Authority for maintenance of the system: 17 U.S.C. § 205, (the Act 
for General Revision of the Copyright Law) 

Routine uses Qfrecord. maintained in the system, Including categories 
of users and the purposes of such uses: 

The Office uses this file to store securely assignments and other 
valuable documents pertaining to a copyright which have been submit­
ted for recordation but which require correspondence prior to re­
cordation. 

Policies and practices for ItorlnlJ, retrieving, aceessing, ret2\ining, aDd 
disposing of records iD the system: 

Virginia. 'Storage: Manila envelopes in a file cabinet. 

Categories of iadividwlIs covered bytbe system: Individuals who have 
submitted an application for copyright renewal which requires corre­
spondence and ~ndividul!s wJ;ao' have requested general information 
about coyright renewal. ** 

Categoties of reeords in the system: Applications for copyright 
renewal.. correspondence, original search forms, renewal search rec­
ords, search,sheets, split fee sheets. 

Autbority for maintenance of the system: ,17U.S.C. § 304 (the Act for 
General Revision of the Copyright Law). . 

Routine uses of-records maiDtained'in the system, including categories 
of users.and the 'purposes of such psea: 

The Offlce uses the records in the Open file to hold cases requiring 
correspondence until the reply is received. The Office uses the records 
in the Closed file to hold correspondence and other material which 
may be requested by the Examiner in evaluating a case or by parties 
involved i~ litigation. 

PoUcies and 'practices rot storing, retrievi"ng, accessing, retaining, and 
disposing 0( recQI1Isin the system: 

Storage: Manila envelopes, in a file cabinet. 
ltetrievabiJlty: Alphabetically by remitter's name. 
Safeguards: These records are maintained in a room which is 

restricted to authorized personnel and locked during nonworking 
hours. 

Retention and disposal: Records are retained in the Open file until a 
reply is received or the case is closed. Closed files are retained 
permanently. 

System manager and ~dclress: 
Section Head, Renewal and Assignments Section 
Examining, Division, Copyright Office 
Library of Congress 
Washington, D.C. 205S9 

NooficatioD proeedure: Inquiries about an individual's record should 
be in writing addressed to the Supervisory Copyright Information 
Specialist, Information and Publications Section, Information and 
Reference Division, Copyright Office, Library of Congress, Washing­
ton, D.C. 20SS9. 

Record access procedure: Requests from individuals should be in 
writing addressed to the official designated under "Notification proce­
dure." 
~tinl recerijlFOCedure: See rules published in 37 CPR p~ 204. 

Retrievability: Alphabetically by remitter's name. 
Safeguards: These records are maintained in a room which is 

restricted to authorized personnel and locked during nonworking 
hours. 

Retention and disposal: As each recordation problem is resolved, the 
original document is microfilmed and then returned to the remitter. 

System manager and address: 
Section Head, Renewal and Assignment Section  
Examining Division, Copyright Office 
Library of Congress 
Washington, D.C. 20.559 

Notification procedure: Inquiries about an individual's record should 
be in writing addressed to the Supervisory Copyright Information 
Specialist, Information and Publications Section, Information and 
Reference Division, Copyright Office, Library of Congress, Washing... 
ton, D.C. 20559. 

Record access, procedure: Requests from individuals should be in 
writing addressed to the official designated under "Notification proce­
dure." 

Contesting record procedure: See rules published in 37 CFR Part 204. 
Record source categories: Individual to whom the record pertains or 

such individual's authorized agent. 
CO-14 

System name: Appeal from Refusal to Register File 
System location: Copyright Office, Library of Congress, Arlington, 

Virginia. 

Categories of individuals covered by the system: Individuals who are 
appealing the decision of the Register of Copyrights to refuse registra­
tion because, in accordance with Title 17 of U.S.C. (the Act for 
General Revision, of the Copyright Law) the Register has determined 
that the material deposited does not constitute copyrightable subject 
matter or that the claim is invalid for ~y other reason. 

Categories of records in the system: Copies of Office correspondence 
refusing to register a claim after January 1, 1978; letters appealing the 
refusal, subsequent, correspondence regarding the appeal, and 
wherever possible copies or photocopies of the material submitted for 
registration. 

Authority for maiDtelUllleC of tbe system: 17 U.S.C. 410 (the Act for 
General Revision of the Copyright Law). ~ 

Routi!ll!uses of records ~ in thesystem, includingeategOri~ 

*Errori line should read: " System name: Open and Closed Renewal Correspondence Files" 

**Error; line should read: "about copyright renewal." 
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_ ................._ ..... otIice ... these· .......
 

1) to ~ to appeals from the J(egiIter's refusal to'~ a·daiIa;7"" (.)1,__ ~ • die of .....s, 
~ teIIOII&.'" iDitW· reAulals to . 

PeUciea pr8dIeeI for retrieriftl, aceeaI .. 
............... tIIe· ~ 

Stonp:. Manila· folden. in.• file .cabinet. 
RetrieYalHUty: Alphabetically by name of the remitter. e...... 

referenced to title of work. 
Safeparda: These records are maintained, in a: IIOGDl wJaioh: is 

restricted to authorized persoanel and locked duri.Da nonworking 
hours. 

Retentiollaad disposal: Retained permanently. 

S)CSteIB ......... addreII:
 
Chief. ExaminiItI Division 
Copyright Oftice 
Library of Congresa 
Washington. D.C. 20559 

Netifieation procedure: IDqllirie&.aboutaR· individual's.reoord Ihoud 
be in writina addressed to the· Supervi10ry Copy.right Information 
specialist, Information and· Publications Section, Information and 
Reference Division,. Copyright Oftice, Library of Congress, Washing­
ton, D.C. 20559. . 

Reeonl ..... procedure: Requests frem iadiWluall should· be in 
writing addressed to the official designated under "Notiraation 
procedure," 

CoDtestiDI reeerd procedure:See rules published' in 3" CFR. Part 204. 
ReeonISoareeeateaorles: Individual to whom the record pertaina, or 

such individual's authorized agent, and Office personnel. 
~15 . • 

System....: BiobibliQaraphic File 
Sptea· locatioa:Copyright Oftice, ~brary of Congress. ArliftgtOll, 
~.. . 
Categories of ladividDals ..... ., tie .,....: Well: known or 

prolific authors or authors of well known works, ita· thOle instances 
where the Office determines that it would: be mi the pahlic intaat· to 
pr~rve published copyright-re~informatioaabout luch authors. 

Cateloris of ...... iJa tile .,..:. New..,. eIippinp, magazine 
articles, obituaries, book jackets, and search reports. 

Authority tor BlaiDteuaeeoldie syIteal: 17·U.S.C. 1705. (the Act of 
General. Revision of the CopyriAt Law). 
............... 'E' . d la·tIle·.,................... 

.f...... tile ........ " ....'-= The Oftice'uRs these'records: (1~ 
in the prepamtiea of search· reports compiled at the request of a 
member of the public, and (2) in the compilation of lID iDdea to diis 
system. which cross-references author.s. tides,. aad law firms. and 
which may indicate the contents of. a DeCOfd. These recorda. ate also 
available to the public during working hours. 

Polides ..·...... for ...................... retaiIIiaI. .d 
fIisposial of reeerdI ID tile systaa: 

Storage: Folders in me cabinets. 
RetrievabiUty: Alphabetically by author's name, law firm's name, or 

title of work. 
S.feguards: These records are maintained in a room which is locked, 

during nonworking hours. 
Retention and disposal: Retained permanently. 

S)'SteRI ......... aad addreII: 
Section Had, R.eference Search· Section 
Information and Reference Division, Copyright Office 
Library of Congress 
Washington, D.C. 205S9 .~.. . 

Netifteatiea procedure: Inquiries about an iDdividual~s reeol'd' should 
be in writiBg addrased to the Superviaor.y Cop,npt Iaformation 

peeialist, Information and Publicatiou Section, Information and 
ce Division, Copyright Office, Library of CoDaress, Washing­

D.C.2m'9. 

ReeonI aeceII feotn· imfiVid..... sIloaId· be in 
WlititIg.~; ...,' IF '.llatecl1 "Netilicatioa· proce­..... 

dure." 
C. ¢ till' ', t ......... ,..liIheItia 37 CPR Part 204. 
....r tell.1eI: Magazines. newspapers. bookjaekem, 

trade reference sources, copyright card catalog. the assignee-assignor 
file, and applications. 

CO-l6 
SystelllDaIM: Address File 

Systeal Ioeatioa: Copyright Office, Library of Congress,. Arlingtoa, 
Virginia. 

CateaerieI .1 iadiridItaIa· eo'" II, tile 1)'Stea: Copyriaht claimaDts 
of record whOle addresa has·beeD requested by'. member of tile,public. 

.,..... Ia·eM.,...... Name and addIaiof"'tof 
record. year date of address. 
~.

pee"tile.,... It7 U.S.C. I·705(dte Act forAIItIaorItJ-I...... 
General. Revilioa: of die Cop~ Law)_ 

RoutiDe uses .f reeerdllB8IIItaIDed in tile .,..... iaeItIdIBI alll.,._ 
of ......... tIIe·.......... .,1MIa..The Oft'ice .-4IteIe ...... to 
facilitate searcbinl for addresses of copyriabt elaimaa., wltoasuch 
addresses are requested by a member of the pablic. 

PoUeiel and pr8dIeeI fOr stor1q, retrievinlt aeeessinIt retain...... 
disposlq of reeords Jatile .,.... • 

Stonae: 3:II ,. inda. cards, ill·&Ie box. 

RetrieftbilitJ: Alpbabeticall, by claimant of record's name. s.te..... These recotds .-e maiDtaiaed, in a room wIlich is 
restricted to authorized personnel and is locked during noaworkitts 
hoon. . ' 
..... ..........Retained· iadeftnitelY, but obIOIett ad~1'eIIt$ 

are dispMed: of as IDOIe ~ addresaes are 00tained.. 
S,-. .......... adIIi-.:
 

Section Head•.Reference Search Section 
Information and Ileference DivWon, Copyright Office 
Library of Congress 
Washington, J:)~C. 20559' 

NotificatlODprecedure: Inquiries about an individual's record"sboukJ 
be in writing addressed to the Superv~ry Copt'lilht lIIfonaatioD 
Specialist, Information and PubHcations Sectioo, Information aad 
Reference Division, Copyright Oftice. Library of Coagress. WashiDg­
ton. D.C~ 20559.' 

Record aceea ......... Requests from individ.....should. be ia 
writing addressed· to the oftlcial designated under "NotQicadon proce­
dure." 

Contesting reeerd ~ See rules published i.n 37en Part 204. 
Reeord IOIIrCe cUIIDJ'leIr Copyright cleimaats. their authorized, 

agents, phone boob, and·city directories. . 

CO-17 
System ....e: Domestic Master Mailing List 

S,.a.a locatieD: Copyriaht otrlCe, Libray' of. Congress, ArlingtOn. 
Virginia. 

Categories of iJutlriduIs eMend· It,. dae.,a.a: Iodi\t.iduala who uve 
frequent contact with the Office. or have asked to receive all Office 
information circulan, announcements, and other printed materialpre­
pareel by the Office. 

Categories 01 reeords in ·thesystem: Namesand addresses. 
Authority for aaiDtenaaee of the system:· 17 U.S.C. '707. (the Act 

fur General Revision of the Copyright Law). 
RoutiDe tIleS of reeerdI BlaiDtaiaed ia the .,..... iDd..... eateaorIea 

of users ~ the ...... of... -= The Ot1iceusest&ese>~ to 
aHdtesst)liiid maO OffIce infc.mnatiOD circullrl, announcentelltl. and 
other printed material. 

PoUdes praetIcea for ItoritaI. retrieY ................ '

......... crt III tile .,...,. ,
 

Stonae: Computer print-out sheets in' a binder. stored in a .. 
drawer. 
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~~yby 1IUIle. Referen~ Division, Copyriaht otTice Library of Congress, WashitA 
&dr. F III:These recordaare __tiDed in. roomwhich is locked toll, D.C. 20559. _ 

during nonworking hours. Reeord -=-~ Requests from individuals should be in 
........ ......-a: Individuals may nquest that their aarnes be writing addreued to the oflicial desipated under "Notification 

dropped from the list. All other aames aDd 8ddreues are retained procedure." 
indefmitely. Coatestilla record procedure: Seerules published in 37 CFR Part 204.S,... ...................
 Reeord IOIII'Ce cateaories: Individual to whom the record pertains, 

Section Head, Information and Publications Section and Copyright Oftice records.
 
Information and Reference Division. Copyright Office
 CO-19
Library of Congress 

Systela ..-e: ABA Master Mailing List Wuhington, D.C. 20559 
System loeatloD: Copyright Office, Library of Congress, Arlington, NotiftatioB ......are: Inquiries about an individual's record should 

Vira inia .be in writing addressed to the Supervisory Copyright Information 
Specialist, Information and Publications Section, Information and Cateeorielof iDdInduals COyered hy the system: Attorneys who are 

listed in the annual edition of the "American Bar Association Section Reference Division, Copyright Oft'k:e, Library of Congress, Washing­
ton, D.C. 20SS9. of Patent, Trademark, and Copyright Law Committees" as members of 

copyright-related committees. Reeord aa:ea ~ Requests from individuals should be in 
Catetoriea of reeordIla tile system: Names and addresses.writing addressed to the official designated under "Notification proce­

dure." ADtlIorIty 'or •••--.ee of tile .)'Item: 17 U.S.C. 1·707, (the Act 
for General Revision of the Copy!ight Law). .c.teItiJII ....~ See rules published in 37 CPR Part 204.
 

Record ICMIIU cateaoI a.: Individual to whom the record pertains,
 RCMItIM ... of reeordI JDaiataIaed In the 8)'IteDl. lad.... categories 
Copyright Office records, and trade reference sources. of IIIerI ad tile )MII'pOIeI oIlUdt IlleS: The Office uses these records to 

address and mail ofllce information circulars, announcements, and 
CO-Il other printed material to attorneys who are members of copyright­

S,.-. _: Freedom of Information Act Requests and Privacy Act related ABA committees. 
Requests and Disclosures File PoIIdeI ... pr.adieea for ItoriDI. retrfemag, aecessing, retaiDing, and 

diapoU. of reeords Ia the system:Srate-~ Copyright Office, Library of Congress. Arlington, 
Vifainia· Stonae: Manila folders in a file cabinet. 

e.teIorIeI of .......... co....., tile .,.ee.a: Individuals who have RetrleftWlitr:AlpbabeticalJy by attomey's name. 
submitted Freedom of Information Act requestt and Privacy Act ~ These records are maintained in a room which is locked 
requests for disclosures of OfTteerecords .. set forth in 37 C.F.R. 203 durin, nonworking hours. 
and 204; individuals who have requested correction or ameDdment of ReteBtIoD ... diIpoIal: Attorneys may request that their names be 
Ofrace recorda pertainiol to them. dropped from the list. Additionally, the Office uses the annual editio_ 
e....- 01 recorda .. tile .,...: Requests submitted under the of the "American Bar Association Section of Patent, Trademark, an. 

Freedom of Information and Privacy Acts for disclosures of Office Copyright Law Committees" to update the list, deleting and adding 
records; requests submitted under the Privacy Act for correction or namesasS,...appropriate........... address:amendment of Office records; copies of the Office response to these 
requests. 

Section Head, Information and Publications Section 
Aadaority f............ ofdle.,.... 17 U.S.C. 701, (the Act for
 Information and R.eference Division, Copyright otlice 

General Revision of the Copyript Law). Library of COngress 
RCMItIM ..of,... hi tile .,..., iDCl.... adeIOtiea Wuhinaton. D.C. 20SS9 

01 ..,. .......... of -= The OffICe uses these records to NotiflatioD ~ Inquiries about an individual's record should 
maintain an accountina of Freedom of Information Act and Privacy be in writing eddreesed to the Supervisory Copyright Information 
Act requests for disclosure of records and Office responses to these Specialist, Information and PublicationS Section, Information and 

.requests. The 0fT1Ce also uses these records to maintain an accounting Reference Division, Copyright Office, Library of Congress, Washing­
of requests submitted under the Privacy. Act to correct or amend a ton, D.C. 20S59. 
record pertaining to an individual, and the otTice responses to these 

Record eeeeII proeedure: Requests from individuals should be inrequests. The Office also uses these records to compile the annual 
writing addressed to the omcial designated under "Notification proce­report required by the Freedom of Information Act, and to conduct 
dure."the annual update and review and compile the annual report required 

by the Privacy Act. CoIIt"'" reeordprocedure: See rules published in 37 CFR Part 204. 
PoUdeI aM pndkea for ItoriDI. retrimJII, .......1, retaiBi.... and Record lOuree categories: American Bar Association Section of 

....... of records in the system: Patent, Trademark, and Copyright Law Committees. * 
Stonae: Manila folden in a file cabinet. CO-20 
RetrinaWUty: Alphabetically by requester's name. System Name: Open and Closed Certification and Documents Work 
.,..... These records are maintained in a room which is Files. .
 

restricted to authorized personnel and locked during non-working S,... Iocatioll: Copyright Office, Library of Congress, Arlington,
 
hours. Virginia.
 

Reteatioa aIId~: Retained indermitely. Cateaorlea of lncIind..... co.ered by tile system: Individuals who 
Sptena ........ ... ......... request copies of Office records or additional certificates of copyright 

Section Head. Information and Publications Section registration. 
Information uad Reference Division, Copyright Office Cateeoriel of reeords iD the 1)'IteID: Requester's name, date of 
Library of Congress request, description of record(s) or registration certificate(s) requested, 
Washington, D.C. 20559 action taken by the otrlCe. 

NodtICIIIiGlI ~ Inquiries about an individual'. record should MdIaritJ far -.', £lU. of die ~ 17 U.S.C. II 706, 708 (thea 
be in writing addressed to the Supervisory Copyright Information Act for General R.evisionof the Copyright Law). _ 
Specialist, Information and Publications Seetion, Informatiori and ....... of .............. tile I)'ateIB,IDdudiDI categories 

*Error; lines should read: "Record source categories: "American Bar Association
 
Section of Patent, Trademark, and Copyright Law Committees." ..
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of..... tile ....,.,.. .,... -= The Oftice uses this system: 
(I) To maintain a record of aU requests f~r copies of CopYriaht 

Office records and additional certirteatesofcopyriaht,.~ aad 
(2) To control and monitor the pt'OCeIIilll or...~ 

Policies ... pndiees ,. ................ eeeewI'" retaiaIIII. aad 
cIispoai.. ~ records ia tile I)'IteBc 

~toraae: 3 x 5 paper slips in a file cabinet. , 
RetrieftIJility: Alphabetically by requester·s name. 

Safeparcls; These records are maintained in a room which is 
restricted to autborized personnel and locked duriRl nonworking 
hours. 

ReteRtioII ..........: Records in the Open rde are transferred to 
the Closed file when the requests are filled; the Oosed file is retained 
indefinitely. 

Systeaa..... ud.-.....: 
Section Head, Certification and Documents Section 
Information and Reference Division, CopJrilht Office 
Library of Congress 
Washinpon, D.C. 20559 

Notiflatioa ~ Inquiries about an individual'. record should 
be in writing addressed to the Supervisory Copyriaht Information 
Specialist, Information and Publicatiolll Section, Information aftd 
ReferenceDivision, Copyright Office, Library of CoDpas, Washinl· 
ton, D.C. 2OS59. 

Reeord aeeess procedure: Requests from iDdividuals should be in 
writing addressed to the official designated UDder "Notification proce­
dure." 

ContestiRI record ......,. See rules published ia 37 CPR Part 204. 
Reeord .............. Iadividual to whom the record pertains. 

CO-Zl 
SyIteID ...-: Copies or Records Correspondence File 

Sy" 1oeatiuIt: Copyright Office, Library of Congress. Arlington, 
Virginia. 

eateaories of iacliridull eoftrld Ity die I)'IteBc Individuals who 
request copies of Copyriaht Office records or additional certificates of 
copyrigbt registration. 

CatetlOrieI of reeorcls fa tile sy"': A form tetter for mailing out 
copies of Office records, which includes the requester's name and 
address, 8 description of the certificate or copies of records requested, 
the remittance received, and the deposit account charges. 

Authoritr for lllaintenuce of tile""': 11t1:S.C. 117M, 708, (the 
Act for General Revision of the Copyright Law). 

Routiae ... of records ......... iD tile.,....... ....... eatelOriel
 
of uen ad tile PIIf'POIeS 0'''' IIIeI: The OffIce tIleS this system to 
keep a record of; 

(I) Requests for copies of Office documents or for additional· 
certifteates of copyright registration; (2) the fees charaed: and (3) 
remittances received. 

Policies practices for Itori.... retrieftq. 1leC*a............... and
 
........ of in tile .,..:
 

......)cManiia folders in a file cabinet. 

Retri ty: Alphabetically by requester's name. 
Sat : These records are maintained in a room which is 

restricted to authorized personnel and lOcked during DOOworking 
hours. 

Reteatiolt aad dispesal: Retained indefinitely. 
Systeaa...-.er ..........:
 

Section Head, Certifiaation and Documeots Section 
Information and Reference Division, Copyright Office 
Library of Congress 
Washington. D.C. 205S9 

Noll...... ........~ Inquiries about an iRdividuars record 
~ou1d be in wriliDl addressed to the Supervilory Copyript 1DforaIa· 
~... Specialist. IaformatioIl and PubJklUiona ~ WomtaIiaa and 
Reference Division,Copyright Oftice. Library ~WaahiDatoa. 

.C.20'S9. 

Record ...........-= IlequeIts fl'08l individuals should be in 
writing addres8ed to theeffidaI cIeIipated UDder .tNotifieation proce. 
dure." 

Cotttesti " see .... published ill 37CPRhrt 204. 
Record IOIII'CfJ ladividual to whom the record per1ains. 

CO-22 
SysteID-= Open lAd Closed Pbotoclupllcation Control Forms Piles 
S,.. Iocatioa:.CopJrilht otTace, Ubrary of Congress, Arlington, 

Virginia. . 

Cat.....f .......... COy..... It, tile 1)'11..: Individuals who 
request copies of OffICe records. 

Cat••"" .f....... die 1"_: Requester's name. description of 
record(s} requested. casb number and date, the IIIlOUJlt or the order, 
and request for certification of the records, if any. 

A8t1toritr lor -,'·tIU'" of tile.,... 17 U.S.C. 11706, 701, (the 
Act for General Revision of the Copyrilht Law). 

R _01,..... ....... fa tile.,.... ........eateeer*
 
of tile ........ oIl11d1 _ The otrlCe UIes this systelll:
 

(1) To maintain a record of all requests for copies of CopJrilht 
Office records; aDd 

(2) To control. withiD the Of1ice, the flow of oopyilll fees. and the 
now of those original records which are copied. 

PoIIdes fer ........ retrie...... 1eaIIiq, .......... 
cIiIpaIiaa of tile.,.... 

sa......: 3 x S paper slips in a fale cabinet. 
RetrIe••blUt,: Alphabetically by requester·s name. 
Saf"""-: These records .re maintained in a room which is 

restricted to authorized personnel and locked dUl'inl IlOIlworkina 
hours, 

RetelltIo8 ........... Records in the Opea file are transferred to 
the Closed file wheathe requests are fiDeel. 11lcCloIed file is retained 
indefinitely.S,... .................
 

Section Head. CertifICation aDd Documents Section 
InformatioD aad Relerence Divisioa, CopJrilht otrace 
Library of Consresa 
WashinBtoa, D.C. 20559 

NotIfIcIItioe ........... Inquiries about aa individual·s record should 
be in writial addressed to the Supervisory Copyrisht lafonnation 
Specialist, Information and Publications Section, Information··· ud 
Reference Divilioll. eop,risht OffICe, Library of Congress. W.....• 
ton, D.C. 20559. 

ReeonI ............. Requests from individuals sboukI be in 
writing addressed to theotlicial designated UDder "Notificacion proce. 
dure." 

Coateltiq ""..-ed.e: See rules publisbecl in 37 CPR Part 204. 
ReeonI ..... eatl••lel:lndividual to whom the record pertains. 

co-a . 
System ..... Notice of Intention to Obtain ~ry License for 

Making and Distributinl of Phonorecords Embodyiq Nondra­
matic Musical Compositions File 
S,.. Iocatioa: Copyright Office. L.ibrary of Congress, Arlington, 

Virginia. 

C8tegorie1 of ilnlitidall eotWed ., tile .rat-: Individaala wIlo file a 
notice of their intention to obtain • compulsory licenIe for makiD& aDd 
distributing phonorecords embodying nondramatic musical COIDpOIi. 
tions. 

Categoriel of .... .. tile .,.. Individual's 1WDe, name of 
copyright owner, titles, date of recordation of notice, iIlterDal notation 
of date upon which the Office informally acbowledsed receipt of the 
notice. 

AtatIaorItJ for........,. oldie.,.... 17 U.S.C. IIIJ(h)(l) (the
 
Act for Cleneral Revilioa of the Copyript Law). 
......_., eel" 'p.d .. tile.,.... .......c....',.
 

01...... tile of .... __ The Oftice·uses these recorda: 
(1) III the preparation of sean:h reports conapiled at the request of a 
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member or the public; (2) to establish and maintain a public record; and 
(3) in the preparation of intemalltatistical reports. 

Pelid. ad ~ far ...... retrImJIa, .................... aDd 
""'-DI of reeordI .. tile .,.a.: 

Storaae: Manila folders in tile cabinet and microfilm. 

Retrie.abUity: Alphabetically by name of remitter and name of 
copyright owner. 

Safepards: These records lre maintained i" a room restricted to 
authorized personnel and locked during nonworking hours. 

Retention ad .......: Retained indefinitely. System manager and 
address: * 

.Chief, Licensing Division 
Copyright Office 
Library of Congress 
Washington, D.C. 20SS9 

NotificatioD proeedare: Inquiries about an individual's record should 
be in writing addressed to the Supervisory Copyright Information 
Specialist, Information and Publications Section, Information and 
Reference Division, Copyright 0fT1Ce, Library of Congress, Washing­
ton, D.C. 20559. 

Rec:ord aeceII procedure: Requests from individuals should be in 
writing addressed to the ofTlCial designated under "Notification proce­
dure:' 

Contesting record procedure: Seerules published in 37 CFR Part 204. 
Record source cateaories: Individual to whom the record pertains or 

such individual's authorized agent. 

CO-24 
System Dame: Secondary Transmission Cable Systems: Initial Notice of 

Identity and Changes file 
SysteIB location: Copyright Office, Library or Congress, Arhngton, 

Virginia. 
Categories of indind..... COyered by tile 1JItem: Cable system owners, 

operators, or controllers who submit for recordation in the Copyright 
Office notices of ideality, notices of oWDel'lhip or control change, or 
notices of change in the sipal carriage complement of cable systems. 

Catecoriel 01 reeordIla tile 1JItem: Statement of identity and address 
of the person who owns or operates or has the power to exercise 
control over secondary transmissionservice, name and location of the 
primary transmitter or transmitters whose signals are reaularly carried, 
and changes in any of the precedinl categories. 

AlItIIority for 1II8iIIteIIaace of die apteID: 17 U.S.C. I 111(d)(l) (the 
Act for General Revision of the Copyright Law). 

Routine uses of reeordI In tile IJItem iDcludlnl categories 
01 aen and tile ......... of 8IeI: The Office uses these records: 

(1) In the preparation of search reports compiled at the request of a 
member of the public; (2) in the preparation of internal statistical 
reports; and (3) to establish and maintain. public record. 

Policies and pradices lor ItoriJla, retriema., accessing, retaining, ad 
~ 01 rec" ill the IJItena: 

Storqe: Manila folders in locked file cabinet and microfilm. 
Retrie.ability: Alphabetically by system name or name of system's 

owner/controller. 
Safeguards: These records are maintained in a room restricted to 

authorized personnel and locked during nonworking hours.
 
Retention ad ~ Retained indefinitely.
 
System .......ger and address:
 

Chief, Licensing Division 
Copyright OfTJCe 
Library of Congress 
Washington, D.C. 2OS59 

Notiracation procedare: Inquiries about an individual's record should 
be in writing addressed to the Supervisory Copyright Information 
Specialist, Information and Publication Section, Information and Ref­
erence Division, Copyrilht Off'ace, Library of Congress, Wuhington, 
D.C.	 20559. 

Rec:ord a«eIS ....edlrJe. Requets from individuals should be in 

writing addreaeed to the offiCial claipated under "Notification 
procedure." 

eo.teItIq pr-""': ~ rule. published in 37 CPR Pat1 204. 
R...s101lfte IDdiWlual tQ..wbom the record pertains or 

such individual's auth~ 'lent. 

CO-25 
S)'IteIB Date: Cable Systeml Subject to Compulsory LiceDse: State­

ments of Account 

S}'IteIB Ioeatioa: Copyright Otlice, Library of Congress, Arlington, 
Virginia. . 

Cateaoria of reeorda III tile .,...: Owners/controllers of cable 
systems who flle the seaU-aDDual statement of account required by 17 
U.S.C. I II 1(d)(2). 

Categoiits of records fa the system: Numbers of channels on which 
the cable system made secondary transmission to its subscribers, names 
and locations of all primary. transmitters whose transmissions were 
further transmitted by the cable system, the total number of sub­
scribers, the gross amounts paid to the cable system for the basic 
service of providing secondary transmissions of primary broadcast 
transmitters, a special statement of account covering any nonnetwork 
television programming that was carried by the cable system in whole 
or in part beyond the local service area of the primary transmitter, 
under rules, regulations, or authorizations of the Federal Communica­
tions Commission permitting the substitution or addition of signals 
under certain circumstances. together with- logs showing the times, 
dates, stations, and programs involved in such substituted or added 
carriage. 

Authority for IUiDtenace of the QStem: 17 U.S.C. I I 1I(d)(2) (the 
Act for General Revision of the Copyright Law). 

Routiae .... 01 reeonIs ....... fa tile system including categories 
01 uen and tile parpoIeI of IIIdlIllel: The Office uses these records: 

(1) In the preparation of search reports compiled at the request of a 
member of the public; (2) to establish and maintain a public record; and 
(3) in the preparation of semi-annual compilations of statements of 
account which the Copyright Office must submit to the Copyright a 
Royalty Tribunal as required by 17 U.S.C. I 111(d)(3). .. 

Policies and.pnnices lor storllll, retrieving, accessing, retainlog, and 
disposiD. 01 records .0 tile .yltem: 

Storqe: Manila folders in a file cabinet. 

RetrinabiUty: Alphabetically by system name or system owner/ 
controller. 

Safepards: These records are maintained in a room restricted to 
authorized personnel and locked during nonworking hours. 

Retelltioa ad cIiIpoW: Retained indertnitely. 
SylteDl DI8IIqeI' and acIcIress: 

Chief, Licensing Division 
Copyright Office 
Library of Congress 
Washington, D.C. 2OS59 

Notification procedure: Inquiries about an individual's record should 
be in writing addressed to the Supervisory Copyright Information 
Specialist, Information and Publications Section, Information and 
Reference Division, Copyright Office, Library of Congress, Washing­
ton, D.C. 20559. 

Record access procedure: Requests from individuals should be in 
writing addressed to the official designated under "Notification 
procedure." 

ContestiDa record procedure: Seerules published i~ 37 CPR Part 204. 
Record source cateaories: Individual to whom the record pertains or 

such individual's authorized agent. 

CO-26 
System nute: Cable System Videotape Transfer Contracts File 

S)'IteBI IecatioIcCopyright OfTace, Library of Congress, Arlington, 
VirgiRi. 

Catepries oIlDd1...... COftNd .y the system: Individuals to whom 
a cable system has tr~ed. videotape nonsimultaneously transmit- e 

*Errori last sentence in paragraph should be in boldface and begin a new paragraph. 
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ted by the system under a written, nonprofit contract providin. for .the 
equitable sharing of costs of such videotape and its transfer. Only 
ransfer contracts involving cable systems located outside the C)Ontinen-
I United States are required to be filed in the Copyrisht Oft'"ace. 
Categorles of reeords 1ft the system: Transferor, transferee. title, date 

contract effective, d.~e of recordation, location of cable system, 
notation of acknowl~lement of receipt by the Copyright OKlee, 
related correspondence. 

Authority for maintenance of the system: 17 U.S.C. I 11I(e)(2)(A) 
(tbe Act for General Kevision of·tlle Copyright Law). 

RoutiDe uses of reeorcIsmaintaiaedin tIte·1)'ItetD. IAdudial ......... 
of users and the purposesof IIlda uses: The Office uses these recorde: 

(t)-In' the preparation of search reports compiledat the requestof a 
member of thepublic; and 

(2) to establish and maintain a public record. 

Policies ... pradiees for st..... retrie'flna. aecesslna. retala.D" and 
disposilll of reeords in the spteRu 

Stor,age: Manila folders in file cabinet and microfilm (contains only 
copies of contracts). 

SafepanIs: These records are maintained in • room restricted to 
authorized personnel and locked during nonworkius houn. 

Retentioa and disposal: Retained indefinitely. 
S)'Itenl aaaaager and address: 

Chie.f, Licensing Division 
Copyright Office 
Library of Congress' 
Washingtol),D.C. 20559 

NotIIicatl08 p~ure: Inquiries about an individual's record should 
be in writin, eddressed to the Supervisory Copyright Infomll~tion 
Specialist. Infotmation and 'Publications Section, Information and 
Reference Division, Copyright Office, Library of Congress, Washing­
ton, D.C.. 20559. 

Reeord aeeess proeedure: Requests from individuals should be in 
writing addressed to the official designated under UNotirlCation proee­

ure." 
ContestiD.record procedure:See rules published in 37CPR Part 204. 
Record source cateaories: Parties to tbe transfer contracts or such 

parties' authorized agents, . 

co-n 
System name: Jukebox License R.ecord Books 

System location: Copyright Office, Library of Cougress, Arlinston, 
Virginia. 

Categories of individuals covered by the sylt_: Jukebox operators 
who have applied for, and been issued, a jukebox' license. 

Categories of records ia the system: Name and address of operator, 
manufacturer, serial 'number or model number, model IlaIIIet model 
year, charge per play, capacity, type of sound, person to be contacted 
for further information, number of jukeboxes, and amount of remit­
tance. 

Authority for maintenanee of the system: 17 U.S.C. 1116(b) (the Act 
for General Revision of the Copyright Law). 

Routine uses of records maintained in the systeilinelacllal eatesoriel 
of usersami the purposes of sudauses: The Office uses tbeae records: 

(1) In the preparation or search reports compiled at ·th.request of a 
member or-the public; (2) ~to establish and maintain a pdlic record; and 
(3) in the preparation of internal statiscal and accounting reports. * 

Polides .. pradices for storing. relrievinlt aeeeuialt retaiaiDIt and 
disposiaa of records in the system: 

Storage: File boxes pending binding; bound volumes on shelves. 

RetrievabUlt)': Alphabetically by operator's name within each annual 
volume. 

~ These records are maintained in a room restricted to 
autborizedpersonnel and locked during nonworking bours. 

ReteatioD ud disposal: Retained indertnitely. 

System Dlanager and address: 
Chief; Licensing Division 
Copyright Office 
Library of Congress 
Washington, D.C. 20559 : 

Notification procedure: Inquiries about an individual's record should 
be in wri~DI addressed to the Supervisory Copyright Information 
specialist, Informationand PublieationsSection, Information and, Ref­
erence"Division, Copyright Office, Library. of Congress, Washington. 
D.C.20SS9. 

Record.....:. procedure: Requests from ,ind~viduals should be in 
writing, addressed to the official designated UDder"Notiraeation proce­
dure." 

Contesting record procedure: See rules published in 37CFR Part 204. 
Reeord source eatelories: Individual to whom the record pertains or 

such indiv~ual's a~thorized agent. 
CO-Z8 

System name: Unmailable Jukebox Certificates 
System location: Copyright Office, Library ()f Congress, Arlington, 

Virginia. 
Categories of individuals covered by the system.: J~kebox operators 

who have applied for, and been issued, a jukebox license, in those 
instances where the Office is unable to deliver the license because an 
incorrect address was given on the license application form, 

Qategories· ,of ~ ill tile system: Jukebox .certificates, which 
contain the name and address of the operator, manufacturer. seriP' 
number or model number. model name, model year, charge per pIa)', 
capacity, type of sound, issue date, expiration date, criminal penalties, 
where and when to affix the certificate, and a notation if the certificate 
is a replacemenr. . 

Authority for iaaintenanee of the system: 17 U.S.C. § 116 (the Act for 
General Revision of the Copyright Law). 

Routine uses of reeotcrs maiDt8ined in tfte"System indUding e*tegories 
of usen aad the P......... of sudI uses: The -Office U8Pt these records: 

(1) In the preparation of search reports compiled at the request of a 
member of the public; and (2) in the 'preparation of internal accounting 
reports. - . , 

'Polides and-pradlees fOr storing, re~"iDg, aeeessiag, tetaiaing, and 
dispOsingof reeorcIs in the system: 

~torqet Boxesin·safe. 
Retrleftbillty: AJphabeticaUy by operator's' name. 
Safepards:' These records are locked in Ii safe and maintained in a 

room which is restricted to authorized personnel and locked during 
nonworking hours. 

Retention and disposal: Retained indefinitely. 
System .uqer aDd 'address: 

Chief, Licensing Division 
Copyright Office 
Library of Congress 
Washington; D;C., 2OSS9 

NotificatiOn procedure: Inquiries about. an individual's: record should 
be. in 'writing addressed to the Supervisory Copyright Information 
Specialist, Infon:nation and Publication Section, Infonnation and Ref­
erence Division, Copyrigbt Office, Library-of Congress, .Washingtoo, 
D.C. 20559.	 ~ 

Record access proeedate: .Requests from .individuals should. be in 
writing '.addressee. to tbe official .designated-· ut:l.der." "~otification 
procedure" . .' 

Contesting record prOcedure: See rules published in 37 CFR Part 204. 
Record source categories: Individual to whom the record pertains or 

such individual's authorized agent. . 
CO-29 

Systemname: Licensing DiVisioriRefund File 
System loeation:'COpy-right'Office,. Library or Congress, Arlington, 

Virginia. . ' 
Categories of individuals coveredby tile system: Individuals who file a 

*Error; line should read:" (3) in the preparation of internal statistical and 
accounting reports." 
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defective or excessive remittan<;c (or a compulsory license necessitat... 
inS• refund of such remittance. 

Caleaori" of roeordI II the QItem:. c.rbon copy of refund check, 
carbon copy of refund letteroxplaimns reason for refupd, and related 
correspondence. 

Aathorlt)' for ..alat.a... of tile .,ete...:17U.S.C. II III and 116 
(the Act for General Rovilion of the Copyriaht Law). 

Roudne ... 01 hi the."tell lacludl.1 catelOries 
of users ud the , ~ ThoOftlce uses these records in 
the preparation of aemi..annual reports to the Copyright Royalty 
Tribunal. 

Polietes ancl praetlcel for Itorlq, "trle,ba••ee...... ,etalnt..,. and 
disposlnl 01...... the.,.... 

Storaae: M."i1, 'olden in flle cabinet. 
Retrievabillt)'; Alphabetically by remitter'. name. 
Safeauarda: These reoords are maintained itl a room which is 

restricted to authorized personnel IUtd locked during nonworking 
hours. 

Retentionu" dlI : Retained indefinitely. 
System"ana.er dU'_~ 

Chief, Ucensinl Divi,ioft 
CopyriSbt omce 
Library of Consress 
Washinstoll, D.C. 20"9 

Notification procedure: Inquiries 'about M individual's record should 
be in writinl add~ '0 tbe Supervisory Copyright Infermation 
Specialist, Information and Publications Sectioq, Information and 
Reference Division, CopyriSht Office, Library of Consress, Washing~ 
ton, D.C. 20"9. 

Reco"" 01 aceeu procedure: Requests (tom individuals should be in 
writing addressed to the omQialdesipated llnder "Notification proce­
dure." 

Conteltlna record proe",e; Sfefules.publisbed in 37CFR Part 204. 
Record lOuree categorl.: In4ividual to whom the record pertains. 

CtJ-30 
System n e: Voluntary Licena~1 A.,e,ments File 

S)'lt locaUon; Copyript om". Library,of Congress, Arlington, 
Virainia 

Cat'aort. 01 ladl"duall co,,",, by the ,,,,tem: Individuals who 
submit for record,don voluntary !iq.n, a.reem~ts between: (1) 
copyright ow~en of publiahed nondrarnatic musical works and pub­
lished pictorial, 8raphie,and sculptural works and public broadcasting 
entities; and (2~ copyript owners of nondramatic literary works and· 
public broadcastiDI entities. 

Cateaorftil 01 reco" ID the 1)'1": Copies of the actual asreements 
submitted for recordation, copies of reptration certificates of record, 
and related correspondence~ 

Authority lor JUlDte_oe 01 the .,.tom: 17 U.S.C. 1118(b)(2) and 
(e)(l) (theAct for Oeneral Revision of·the Copyri.bt Law). 

Routine URI 01nco... IIIlatabled .. til, _,..... lnc1udlnl catllOriea 
of users and tile ,...,... of auch _ The Office usa these records: 

(I) In the preparatiQn afae.rob reports compUed at the request of a 
member of the public; (2) in the preparation of internal statistical 
reports; and (3) to .tabUsh and maintain. public record. 

PoUc'..... ,raetIceI 'or ........ retrteYl..1, .ce....... retaInJDIt aDd 
dlspoabll of reoo" Ia tile .,.... 

Storaae: Manila folden in. Jlle cabblet and microfilm (contains only 
copies of documents submitted for recordation). 

RetrfevablUty: AlphabetiQa11y by aamee of copyriSht owners and 
public broadcutinl entities. 

Saleparda: These records are maintained in a room restricted to 
authorized personnel and locked durinl nonworkin. hours. 

ReteDdon ad &'0..1:a,tained indeftaltely. 

*Error; line shQuld read: "System location: 
Arlington, Virginia." 

System manager and address: 
Chief,. Licensing Division 
Copyright Office 
Library of Congress 
'Washington, D.C. 20SS9 

Notification proeeclure: Inquiries about an individual's record should 
be in writing addressed to the Supervisory Copyright Information 
Specialist, Information and Publication Section, Information and Ref­
erence Division, Copyright Office. Library of Congress, Washington, 
D.C. 20559. 

Record access proeedure: Requests from individuals should be in 
writing addressed to the official designated under "Notification proce­
dure." 

Cont~tingrecord pr~edure: See rules published in 37 CFR Part 204. 
RecQrd source categories: Parties to voluntary licensing agreements 

or such parties' authorized agents. 

Co-31 
Systemname: Licensing Division. Search Report File 

System lUUIle: Copyright Office, Library of Congress, Arlington, 111 
Virginia. 

Categories of IDdi'iduais covered by the system: Individuals who 
request a search of Licensing Division records. 

Categories 01 rec~~' in the system: Search reports, records of 
completed searches and notations if search reports are not picked up 
and the Office is unable to contact the requester. 

Authority lor maintenance of the system:17 U.S.C. § 70S (the Act for 
General Revision of the Copyright Law). 

Routine UIeS 01 recorda......taiaecl in the system including categories 
of IlSers and tbe purposes ollucb uses: The Office uses these records: 

(1) To establish and maintain a public record of searches of Licens­
ing Division records; and 

(2) To prepare internal accountings of the number of searches re­
quested, the time required of Office personnel to compile such searches, 
and related information. 

PoUeies and practices for ItoriDBt retrieving,aceessinBt retaining, an 
dllJOIlna 01records in the system: 

Storage; Manila folders in (tie.cabinet. 
RetrievabiUty: Alphabetically by name of requester. 
Safeguards: These records are maintained in a room restricted to 

authorized personnel. and locked during nonworking hours. 
Retention and disposal: Retained indeftnitely. 
System manaller and address: 

Chief, Licensing Division 
Copyright Office 
Library of Congress 
WashinstQn, D.C. 20559 

Notification procedure: Inquiries about an individual's record should 
be in w·riting addressed to the Supervisory Copyright Information 
Specialist, Information and Publications Section, Information and 
Reference Division, Copyright Office, Library of Congress, Washing.. 
ton, D.C. 20559. 

Record access procedure: Requests from individuals should be in 
writing addressed to the official designated under "Notification proce­
dure!' 

Contestina record procedure: See rules published in 37 CFR Part 204. 
Record source eateaories: Individual to whom the record pertains, 

such individual's authorized agent, arid Office personnel. 
CO-32 

Systemname: Licensing Division Unfinished Business Files (Open and 
Closed) 
System location: Copyright Office, Library of Congress, Arlington, 

Virginia. 

Categories of individuals covered by the system: Individuals who send 
the Office a license application, license-related document for record­
ation, remittance, or letter which requires correspondence. 

COpyright Office, Library of Congress, 4It 
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'Q:I.,lc' III ", .... ill die .,... License appticatioas,,, licenIe­
r..._11 .bRained for recordation. remitt.... aDd..... 

""""letod te•••• ., ....,..17U.S.C.llltt.115, 116, 
III, 70S. 

, of '111••"- .. tile.,... .....eateI,arieI 
oI.-n tile ., -= The OtY'tce UIeI these recorda: 

(1) In the preparatiOO of I08ICh reports compiled at the request of a 
metnber of the public; (2) to eatablish and maintain I public record; (3) 
in the preparation or iaterIIaJ I~tistical reports; and (4) to bold caaes 
requirin, conespotadeace UDtiI replies are received. 

PoIicIeI lor ................ aeceMJII. retalalaa. and 
...... of 18tile.,.... 

8tonIe: Maaila loIden ill ftlecabinet.
 
ItetrIeftNttr: Alphabetically by remitter', 1laI1le.
 

........ These records are maintaiaed in a room which is
 
restricted to autboriaed personnel and locked du_ nonworking 
hours. 

1tete8ti........: !1econ1s are kept in the OpeD file untila reply 

is received or until the case is cloled. R.ecords. itt the Closed file are 
permaDeIltlyretaiDed.S,.... ................
 

Chief. LicenIiq Division 
CopYriaht Oftlce 
Library of CoftIress 
Washinston, D.C. 20559 

NotI~~ Inquiries about an individual's record should 
be in wridQa IIddresaed to the Supervisory CopYJilbt Infonnationc 

Specialist. I_ormation and hbliclltion Section. Infonutioll"aDd Itef· 
erence Division. Copyript Oftlce. Library of CoagreIs, Wultiaat01l. 
D.C. 20559. 

ReeonI aeeeII ........: Requests from individuals slaouId be in 
writina addressed to the official desipated under ffNodftcation 
procedure," 

CoIIteIdIII ....~ See rules published in 37 CPR Part 204. 

• ...-..ree c.1.I,rlll: Individual to whotQ the record pertains or 
such individual', aathorized..t, 

fPB Doc.""""" Piled 11-2-":1:0 &IIl1 . 
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