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REPORT

Review No. 10-7960

The Board of the Office of Congressional Ethics (the “Board”), by
a vote of no less than four members, on July 23, 2010, adopted the
following report and ordered it to be transmitted to the Committee
on Standards of Official Conduct of the United States House of
Representatives.

SUBJECT: Representative Alcee L. Hastings

NATURE OF THE ALLEGED VIOLATION: In 2008, Represent-
ative Alcee L. Hastings participated in a Congressional Delegation
to Astana, Kazakhstan. During the trip, he received a travel per
diem for meals and incidental expenses with an approximate value
of $1,108.00. Public statements attributed to Representative
Hastings indicated that he may have used the per diem for imper-
missible purposes. In addition, these public statements indicate
that he may have used the per diem for impermissible purposes
during other trips.

If Representative Hastings’ actual meal and incidental expenses
during foreign travel were less than the per diem received and he
did not return the excess per diem, he may have violated House
Rule 10, clause 8 and House Rule 23, clauses 1 and 2.

RECOMMENDATION: The Board recommends that the Com-
mittee on Standards of Official Conduct further review the above
allegations.

VOTES IN THE AFFIRMATIVE: 6

VOTES IN THE NEGATIVE: 0

MEMBER OF THE BOARD OR STAFF DESIGNATED TO
PRESENT THIS REPORT TO THE COMMITTEE ON STAND-
ARDS OF OFFICIAL CONDUCT: Leo Wise, Staff Director & Chief
Counsel.
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FINDINGS OF FACT AND CITATIONS TO LAW

Review No. 10-7960

On July 23, 2010, the Board of the Office of Congressional Ethics
(the “Board”) adopted the following findings of fact and accom-
panying citations to law, regulations, rules and standards of con-
duct (in italics). The Board notes that these findings do not con-
stitute a determination of whether or not a violation actually oc-
curred.

I. INTRODUCTION

1. The Rules of the 111th Congress were adopted by the U.S.
House of Representatives on January 6, 2009. Rule 10, clause 8,
provides that House Members and staff on official foreign travel re-
ceive reimbursement for their official expenses at the lesser of (1)
the applicable per diem; or (2) the actual expenses incurred. The
Rules of the 110th Congress included the identical provision.! By
this rule, Members of the House imposed on themselves a require-
ment that per diem in excess of actual expenses is to be returned.
The Speaker of the House recently underscored this requirement
and restated the rule that “[alny per diem provided to members
or staff is intended to be expended only for official purposes
related to the trip. Excess funds are to be returned to the
Treasury ....”2

2. During this Review, various committees which authorize for-
eign travel and the U.S. Department of State all informed the Of-
fice of Congressional Ethics (“OCE”) that many Members and staff
use per diem properly, comply with the rule and return excess per
diem. The House Committee on Foreign Affairs, the House Com-
mittee on Armed Services, the Commission Security and Coopera-
tion in Europe, and the Bureau of Legislative Affairs of the U.S.
Department of State each has staff responsible for collecting and
recording the return of excess per diem from Members and staff.
According to the officials, Members and staff routinely return ex-
cess per diem to these entities. 3

3. Notwithstanding the rule and the compliance by many Mem-
bers and staff, several Members claimed that it is common practice
by some to use per diem for purposes other than official expenses
and to retain excess per diem. While this practice may seem to be

1Rules of the House of Representatives, 111th Cong. Rule X, Clause 8, adopted under H. Res.
5, 111th Cong. (January 6, 2009).

2 Letter from the Speaker of the House to House Committee Chairmen, dated May 13, 2010
(Exhibit 1 at 10-7960 0002).

3Memorandum of Interview of Commission on Security and Cooperation in Europe Office
Manager, June 3, 2010 (“CSCE Office Manager MOI”) (Exhibit 2 at 10-7960 0006); Memo-
randum of Interview of House Committee on Foreign Affairs Travel Coordinator, June 2, 2010
(Exhibit 3 at 10-7960 0009); and Memorandum of Interview of House Armed Services Com-
mittee Travel Coordinator, June 8, 2010 (Exhibit 4 at 10-7960 0014).

3
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consistent with the rationale for a per diem approach to covering
travel expenses without need for itemized accounting, it nonethe-
less appears to be contrary to the rule the House adopted and with
which many Members evidently do comply. The Board determined
that fairness dictates upholding the standard stated in the rule and
adhered to by many, rather than excusing a practice of noncompli-
ance, however pervasive.

4. Representative Hastings acknowledged publically before the
commencement of the OCE’s Review that he used per diem for ex-
penses other than meals and incidentals.4 During the Review, he
acknowledged that he used per diem for expenses other than meals
and incidentals, which suggests that he had excess per diem.5

A. SUMMARY OF ALLEGATIONS

5. Based on the information presented before the Office of Con-
gressional Ethics (“OCE”), there is substantial reason to believe
that Representative Alcee L. Hastings may have violated House
Rule 10, clause 8 and House Rule 23, clauses 1 and 2 by retaining
excess per diem when his actual meal and incidental expenses were
less than the per diem that he received during various Congres-
sional Delegation trips (“CODELs”).

B. JURISDICTIONAL STATEMENT

6. The allegations that were the subject of this Review concern
Representative Hastings, a Member of the United States House of
Representatives from the 23rd District of Florida. The Resolution
the United States House of Representatives adopted creating the
OCE directs that, “[nJo review shall be undertaken . . . by the
board of any alleged violation that occurred before the date of adop-
tion of this resolution.” The House adopted this Resolution on
March 11, 2008. The conduct under Review occurred after March
11, 2008.

C. PROCEDURAL HISTORY

7. The OCE received a written request for a preliminary Review
in this matter signed by at least two members of the Board on
April 12, 2010. The preliminary Review commenced on April 13,
2010. The preliminary Review was scheduled to end on May 13,
2010.

8. At least three members of the Board voted to initiate a sec-
ond-phase Review in this matter on May 11, 2010. The second
phase Review commenced on May 14, 2010.¢ The second-phase Re-
view was scheduled to end on June 28, 2010.

9. The Board voted to extend the 45-day second-phase Review by
an additional 14 days on June 21, 2010, as provided for under H.

4Brody Mullins and T.W. Farnam, “Lawmakers Keep the Change,” The Wall St. J. (March
2, 2010) (Exhibit 5 at 10-7960_ 0018).

5Memorandum of Interview of Representative Alcee L. Hastings (“Hastings MOI”) (Exhibit 6
at 10-7960 0021-0025);

6 According to the Resolution, the Board must vote on whether to conduct a second-phase Re-
view in a matter before the expiration of the 30-day preliminary Review. If the Board votes for
a second-phase, the second-phase begins when the preliminary Review ends. The second-phase
Review does not begin on the date of the Board vote.
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Res 895. Following the extension, the second-phase Review was
scheduled to end on July 12, 2010.7

10. Representative Hastings submitted a written statement to
the Board, under Rule 9(B) of the OCE’s Rules for the Conduct of
Investigations, on July 20, 2010.8

11. The Board voted to refer the matter to the Committee on
Standards of Official Conduct for further Review and adopted these
findings on July 23, 2010.

12. This report and findings in this matter were transmitted to
the Committee on Standards of Official Conduct on July 30, 2010.

D. SUMMARY OF INVESTIGATIVE ACTIVITY

13. The OCE requested documentary and testimonial informa-
tion from the following sources:
(1) Representative Hastings;
(2) Commission on Security and Cooperation in Europe
(“CSCE”);
(8) CSCE Office Manager;
(4) House Committee on Foreign Affairs;
(5) House Committee on Foreign Affairs Travel Coordinator;
(6) House Committee on Armed Services;
(7) House Committee on Armed Services Travel Coordinator;
(8) Bureau of Legislative Affairs of the United States Depart-
ment of State; and
(9) United States Air Force Congressional Liaison Office.

II. THERE IS SUBSTANTIAL REASON TO BELIEVE THAT REP-
RESENTATIVE HASTINGS RECEIVED PER DIEM IN EX-
CESS OF HIS ACTUAL MEAL AND INCIDENTAL EXPENSES
DURING CERTAIN CODELS AND RETAINED THE EXCESS
PER DIEM

14. The Board recognizes that the per diem rule contained in
House Rule 10, clause 8 is under the jurisdiction of the House
Committee on Rules.

15. Based on the facts presented before the Board, the allega-
tions in this Review also implicate House Rule 23, clauses 1 and
2, which are under the jurisdiction of the Committee on Standards
of Official Conduct.

16. Regardless of which committee the House determines to ap-
propriately address these issues, the OCE has jurisdiction to Re-
view alleged violations of “any law, rule, regulation, or other stand-
ard of conduct applicable to the conduct of [a] Member, officer, or
employee in the performance of his duties or the discharge of his
responsibilities.” 9

A. APPLICABLE LAW, RULES, AND STANDARDS OF CONDUCT
1. HOUSE RULES
17. Pursuant to House Rule 10, clause 8(b):

71d. at § 1(c)(2)(A)(ii) (2008).

8Letter from Representative Alcee L. Hastings to the Board of the Office of Congressional
Ethics, dated July 20, 2010 (Exhibit 7 at 10-7960 0027-0028).

9H. Res. 895, 110th Cong., Section 1(c)(1)(A) (2008) (as amended).



6

“The following conditions shall apply with respect to travel out-
side the United States or its territories or possessions . . . (2) A
member or employee shall be reimbursed for the expenses of such in-
dividual for a day at the lesser of—

(A) the per diem set forth in applicable Federal law; or

(B) the actual, unreimbursed expenses (other than for transpor-
tation) incurred during that day.”

18. Pursuant to House Rule 23, clause 2:

“A Member, Delegate, Resident Commissioner, officer, or em-
ployee of the House shall adhere to the spirit and the letter of the
Rules of the House and to the rules of duly constituted committees
thereof.”

19. Pursuant to House Rule 23, clause 1:

“A Member, Delegate, Resident Commissioner, officer, or em-
ployee of the House shall conduct himself at all times in a manner
that shall reflect credibility on the House.”

2. FEDERAL TRAVEL REGULATION AND OTHER GUIDANCE

20. House Rule 10, clause 8(b), incorporates by reference Federal
law governing the use of per diem. Specifically, Public Law 95-384
governs per diem provided to congressional travelers. Per diem rates
are established under 5 U.S.C. §5702 and the Federal Travel Regu-
lation, 41 C.F.R. chs. 300-304.

21. The “per diem allowance (also referred to as subsistence al-
lowance) is a daily payment instead of reimbursement for actual ex-
penses for lodging, meals, and related incidental expenses.
The per diem allowance is separate from transportation expenses
and other miscellaneous expenses.” 10

22. Lodging expenses include “expenses, except lodging taxes in
the United States, for overnight sleeping facilities, baths, personal
use of the room during daytime, telephone access fee, and service
charges for fans, air conditioners, heaters, and fires furnished in the
room when such charges are not included in the room rate.” 11

23. Meal expenses are “expenses for breakfast, lunch, dinner and
related tips and taxes (specifically excluded are alcoholic beverage
and entertainment expenses, and any expenses incurred for other
persons).” 12

24. Incidental expenses are “(1) Fees and tips given to porters,
baggage carriers, bellhops, hotel maids, stewards or stewardesses
and others on ships, and hotel servants in foreign countries; (2)
Transportation between places of lodging or business and places
where meals are taken, if suitable meals cannot be obtained at the
TDY site; and (3) Mailing cost associated with filing travel vouchers
and payment of Government sponsored charge card billings.” 13

25. “Per Diem consists of two components: the lodging rate and
the M&IE. Per diem rates are established by the Department of
State for foreign cities. The foreign per diem rates are established
monthly by the Department of State based on actual reported costs
of hotel, meals and incidental expenses in individual cities around
the world. Therefore, routine expenses are usually well within the

1041 C.F.R. §300-3.1 (emphasis added).
llld

1214,
13]d.
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per diem rates and it is sufficient to authorize per diem payments
based on those rates.” 14

26. Under the Federal Travel Regulation, the allocation of meals
and incidental expenses (“M&IE”) rates that are used in making de-
ductions from the M&IE are as follows: 15% for breakfast, 25% for
lunch, 40% for dinner, and the remainder for incidental expenses.
For example, if the M&IE for a specific city was $100 per day, it
was allocated as $15 for breakfast, $25 for lunch, $40 for dinner,
and $20 for incidental expenses. 15

27. According to The United States Department of State Bureau
of Legislative Affairs Official Foreign Travel Guide published for
the U.S. Congress, Members are advised the following:

Questions and Answers

) What do Tdo if T recobved more teavel funds than T needed?
A Bdepends. T you mraveled on a per diem aflowince (the set riles) you may keop any “eacess”
fuds, theugh your sathorizing committes oy bave thelr own specific wiles,

It you received fands in excess of that alfowance (bkk/uu‘y\ adudl costs were dnll( Ipated to
exceed the alovance) yob must fremize y
vongressional uffice that asthorzed vour trav L] 4 msLd per du, :
anthanced or actaat cost basis, must be raturred 1o the Departnient of State by personud cheek in
LS. dollars, made pavable 1o the U5, Treusury or o the Tressorer of the United Stutes.

28. The House has adopted a general rule for all committees that
per diem allowance (the set rates) in excess of actual expenses may
not be retained. 16

A. REPRESENTATIVE HASTINGS MADE PUBLIC STATEMENTS INDICATING
THAT HE MAY HAVE USED PER DIEM FOR IMPERMISSIBLE PURPOSES

29. On March 2, 2010, the Wall Street Journal published an arti-
cle entitled “Lawmakers Keep the Change.” 17

30. In that article, Representative Hastings’ statements indi-
cated that he may have used per diem that he received during
CODEL:s for impermissible purposes.

31. According to the article: “Mr. Hastings said he sometimes
used the extra taxpayer money to buy gifts, meals or drinks for
military pilots, security officials and interpreters who travel with
him. On a trip earlier this year to the Middle East, Mr. Hastings
gave $100 to an Iraqi refugee, he said.” 18

32. The article further quotes Representative Hastings as say-
ing: “I'm a generous spirit and a courteous spirit . . . I stand ac-
cused.” 19

14 United States Department of State Bureau of Legislative Affairs, Official Foreign Travel
Guide for the U.S. Congress. (Exhibit 8 at 10-7960 0030-049).

1541 C.F.R. ch. 301, App. B.

16 House Rule 10, clause 8.

17Brody Mullins and T.W. Farnam, “Lawmakers Keep the Change,” The Wall St. J. (March
2, 2010) (Exhibit 5 at 10-7960 0018).

18]d.

1971d.



8

33. In an interview with the OCE, Representative Hastings con-
firmed that he made these statements. 20

B. REPRESENTATIVE HASTINGS’ USE OF PER DIEM FOR EXPENSES
OTHER THAN MEALS AND INCIDENTALS PROVIDES SUBSTANTIAL REA-
SON TO BELIEVE THAT HE HAD EXCESS PER DIEM AND HE DID NOT
RETURN EXCESS PER DIEM

34. Representative Hastings used per diem for expenses other
than his personal lodging, meals, and incidentals.

35. Representative Hastings told the OCE that he used per diem
to purchase meals for others attending trips, including advisors
and staff. 21

36. The Federal Travel Regulation defines “incidental expenses”
as “(1) Fees and tips given to porters, baggage carriers, bellhops,
hotel maids, stewards or stewardesses and others on ships, and
hotel servants in foreign countries; (2) Transportation between
places of lodging or business and places where meals are taken, if
suitable meals cannot be obtained at the TDY site; and (3) Mailing
cost associated with filing travel vouchers and payment of Govern-
ment sponsored charge card billings.” 22

37. Representative Hastings characterizes “incidental expenses”
as those expenses that he would customarily incur if he were on
personal travel. 23

38. He purchases gifts with the per diem for various individuals
attending the trips. For example, he takes gifts such as flowers,
candy, or wine to the homes of ambassadors or other hosts. He has
also purchased neckties for the pilots of a military plane on which
he traveled and did not retain receipts for such expenses. 24

39. Representative Hastings used the per diem to purchase sou-
venirs for staff. The souvenirs generally consist of such things as
baseball caps, magnets, can openers, and thimbles. He does not buy
souvenirs for himself, his family, or his constituents. 25

40. Prior to one trip, Representative Hastings purchased base-
ball caps in the United States that were customized for the trip.
The caps were for the staff and Members who were going to attend
the trip. He later used the per diem to reimburse himself for this
expense, which was approximately $425.00. 26

41. During a CODEL to Saudi Arabia in 2010, Iraqi refugees at-
tended an official event and told the audience about their struggles.
One refugee described numerous tragedies that he endured and
Representative Hastings presented him with a $100 bill. He is not
sure if the money was his personal money or from his per diem. 27

42. Representative Hastings’ use of the per diem for purposes
other than his personal meals and incidental expenses suggests
that his actual meal and incidental expenses were less than the per
diem that he received.

20 Hastings MOI (Exhibit 6 10-7960__0024).
21]d. at 10-7960-0022.

2241 C.F.R. §300-3.1.

23 Hastings MOI (Exhibit 6 10-7960 0024).

24]d. at 10-7960 0024.

2514, at 10-7960 0024

26 d. at 10-7960_0024.

27]d. at 10-7960_0024.
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43. As a result, there is substantial reason to believe that Rep-
resentative Hastings had excess per diem for certain CODELs.

C. ESTIMATES OF REPRESENTATIVE HASTINGS’ MEAL AND INCIDENTAL
EXPENSES PROVIDE SUBSTANTIAL REASON TO BELIEVE THAT HIS EX-
CESS PER DIEM WAS MORE THAN A DE MINIMIS AMOUNT FOR CER-
TAIN CODELS

44. Representative Hastings told the OCE that he did not keep
a complete record of expenses that he incurred on CODELSs that he
attended during the time period from March 2008 to May 2010. 28

45. Based on the information before the OCE, the exact amount
of his meal and incidental expenses for each CODEL is unknown.

46. Consequently, the OCE must use an estimate of expenses to
determine whether it appears that Representative Hastings re-
tained excess per diem that was more than a de minimis amount.

47. The OCE Board notes that the sole purpose of the estimated
meal and incidental expenses is to determine if there is substantial
reason to believe that the Member had excess per diem that was
more than a de minimis amount. The estimates are not intended
to be used to conclude the exact amount of any excess per diem
that the Member may have retained.

48. Without the use of an estimate, a House Member or staff
could impede the enforcement of Rule 10, clause 8, by simply not
maintaining any records of his or her actual expenses.

D. REPRESENTATIVE HASTINGS DID NOT RETURN ANY EXCESS PER
DIEM FOR MEALS AND INCIDENTAL EXPENSES

49. Representative Hastings told the OCE that he has not re-
turned any excess per diem to the U.S. Treasury. He explained
that his per diem does not cover all of the expenses that he in-
curs. 29

50. Representative Hastings told the OCE that he had foreign
currency from the per diem when ending certain CODELs, but he
was not certain of the amount of the currency that was per diem
and the amount that was his personal money. 39

51. Procedures were in place at the time of Representative
Hastings’s travel for him to return any excess per diem.

52. The relevant CODELs that Representative Hastings at-
tended were all organized by the Commission on Security and Co-
operation in Europe (“CSCE”).

53. The Office Manager of the CSCE is responsible for reporting
the amount of per diem that Members received and recording any
excess per diem that Members of Congress or staff returned. He
told the OCE that he had received excess per diem from Represent-
atives and staff for various CODELs, which was returned to him
by checks made payable to the U.S. Treasury. 31

28]d. at 10-7960 0021.
29]d. at 10-7960 0023.
30]d. at 10-7960 0023.
31CSCE Office Manager MOI (Exhibit 2 at 10-7960 0005).
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54. The Office Manager forwards the checks to a specific person
at the U.S. Department of State who is responsible for receiving re-
turns of excess per diem. 32

55. There is substantial reason to believe that Representative
Hastings had excess per diem for certain CODELs and he did not
return per diem, even when there were procedures in place for him
to return the per diem.

56. Although, the available evidence does not establish the exact
amount of actual expenses for Representative Hastings’s CODELs,
after estimating meal and incidental expenses, there is substantial
reason to believe that Representative Hastings retained excess per
diem from the following CODEL:s:

Summary of Estimated Excess Per Diem

CODEL DATE M&IE Per Estimated Estimated
Diem 33 Expenses 34 Excess Per Diem

CODEL Hastings to Denmark Apr 12 to $696.00 = $568.00 = $128.00
Apr 15, 2008

CODEL Hastings to Denmark, Russia,

Finland, and Austria May 23 to $1,429.00 = $1,162.00 = $267.00
May 31, 2008

CODEL Hastings to United Kingdom,

Kazakhstan, Pakistan, and Italy Jun 28 to $1,108.00 =; $649.00 = $459.00
Jul 3, 2008

CODEL Hastings to London and

CODEL Cardin to Austria Feb 15 to $1,140.00 = $654.00 = $486.00
Feb 21, 2009

CODEL Hastings to Portugal Apr 18 to $462.00 = $301.00 = $161.00
Apr 20, 2009

CODEL Hastings to Ireland May 25 to $872.00 = $665.00 = $207.00
May 29, 2009

CODEL Hastings to Albania and

CODEL Cardin to Lithuania Jun 26 to $734.00 = $381.00 = $353.00
Jul 3, 2009

CODEL Cardin to Greece Oct 9 to $606.00 = $261.00 = $345.00
Oct 12, 2009

CODEL Cardin to Austria Feb 12 to $654.00 = $249.00 = $405.00
Feb 20, 2010

Total $7,701.00 = $4,890.00 = $2,811.00

32]d. at 10-7960__0005.

33 M&IE Per Diem calculated using travel itineraries; the monthly per diem rates established
by the Office of Allowances, United Sates Department of State; and where applicable, travel
vouchers and travel authorization letters.

34 Estimated expenses were calculated using the “Allocation of M&IE Rates to be Used in
Making Deductions from the M&IE Allowance,” which lists the amount of per diem expected
to be allocated for breakfast, lunch, dinner, and incidentals. 41 C.F.R. ch. 301 App. B.
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1. CODEL HASTINGS (APR 2008)

57. During CODEL Hastings to Denmark Representative
Hastings received an enhanced per diem for meals and incidental
expenses in the amount of $696.00. 35

58. According to the CODEL itinerary, at least two meals appear
to have been provided at no cost to the Representatives who at-
tended the CODEL. 36

59. Representative Hastings’ meal and incidental expenses that
were incurred are estimated based on the Federal Travel Regula-
tions allocation formula. 37

60. The estimated amount of meals and incidental expenses is
$568.00.

61. Accordingly, the estimated excess per diem is $ 128.00

Codel Hastings to Denmark
(April 12 to April 15, 2008)
Meals & Apr 12 Apr 13 Apr 14 Apr 15
Incidentals

Breakfast =$35 =$35 Hosted $0.00
Lunch = §$58 = §58 = §$58
Dinner =$93 Hosted = $93
Incidentals = $46 = $46 = $46 $0.00
M&IE Received $696.00
Estimated for Additional M&IE = $568.00
Estimated Excess Per Diem = $128.00

62. There is substantial reason to believe that Representative
Hastings had excess per diem for CODEL Hastings (Apr 2008) that
he did not return to the U.S. Treasury.

2. CODEL HASTINGS (MAY 2008)

63. During CODEL Hastings to Denmark, Russia, Finland, and
Austria, Representative Hastings received an enhanced per diem
for meals and incidental expenses in the amount of $1,429.00. 38

64. According to the CODEL itinerary, at least four meals ap-
pear to have been provided at no cost to the Representatives who
attended the CODEL. 39

35See Itinerary for CODEL Hastings (April 12 to April 15, 2009) (Exhibit 9 at 10—
7960 0051-0052); monthly per diem rates established by the Office of Allowances, Umted
States Department of State <available at http:/ /aoprals.state.gov /web920 /per diem.asp

36 Jtinerary for CODEL Hastings (April 12 to April 15, 2009) (Exhibit 9 at 10- 7960 0051—
0052)

3741 C.F.R. ch. 301 App. B.

38 See Itinerary for CODEL Hastings (May 23 to May 31, 2008) (Exhibit 10 at 10-7960 0054—
0057); monthly per diem rates established by the Office of Allowances, United States Depart-
ment of State <available at http:/ | aoprals.state.gov | web920 perﬁdiem.asp>.

39 Jtinerary for CODEL Hastings (May 23 to May 31, 2008) (Exhibit 10 at 10-7960 0054—
0057).
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65. Representative Hastings’ meal and incidental expenses that
were incurred are estimated based on the Federal Travel Regula-
tions allocation formula. 40

66. The estimated amount of meals and incidental expenses is
$1,162.00.

67. Accordingly, the estimated excess per diem is $267.00.

Codel Hastings to Denmark, Russia, Finland, and Austria
(May 23 to May 31, 2008)
Meals & May 24 May 25 May 26 May 27 May 28 May 29 May 30 May 31
Incidentals
Breakfast =§$35| =$24| =$24| =$32| =9$33| =9$33| =§33 $0.00
Lunch = §58 = $40 Hosted Hosted = $55 = $55 = $55 -
Dinner =$93 = $65 = $65 Hosted = $89 = $89 Hosted -
Incidentals =$46| =$32| =32 =$42| =$44| =%44| =$M $0.00
M&IE Received $1,429.00
Estimated for Additional M&IE = $1,162.00
Estimated Excess Per Diem = $267.00

68. There is substantial reason to believe that Representative
Hastings had excess per diem for CODEL Hastings (May 2008)
that he did not return to the U.S. Treasury.

3. CODEL HASTINGS (JUN 2008)

69. During CODEL Hastings to the United Kingdom,
Kazakhstan, Pakistan, and Italy, Representative Hastings received
an enhanced per diem for meals and incidental expenses in the
amount of $1,108.00. 41

70. According to the CODEL itinerary, at least eight meals ap-
pear to have been provided at no cost to the Representatives who
attended the CODEL. 42

71. Representative Hastings’ meal and incidental expenses that
were incurred are estimated based on the Federal Travel Regula-
tions allocation formula. 43

72. The estimated amount of meals and incidental expenses is
$649.00.

4041 C.F.R. ch. 301 App. B.

41 See Itinerary for CODEL Hastings (June 28 to July 3, 2008) (Exhibit 11 at 10-7960 0058—
0067); monthly per diem rates established by the Office of Allowances, United States Depart-
ment of State <available at http:/ /aoprals.state.gov /web920 /per diem.asp>.

42Ttinerary for CODEL Hastings (June 28 to July 3, 2008) (Exhibit 11 at 10-7960 0058-

0067).
4341 C.F.R. ch. 301 App. B.
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73. Accordingly, the estimated excess per diem is $459.00.

Codel Hastings to the United Kingdom, Kazakhstan, Pakistan, and Italy
(June 28 to July 3, 2008)
Meals & Jun 27 Jun 28 Jun 29 Jun 30 Jul 1 Jul 2 Jul 3
Incidentals
Breakfast =$35 =$24 Hosted Hosted Hosted =$19 $0.00
Lunch =$58 =$39 =$39 Hosted Hosted =$32 -
Dinner =$92 = $63 Hosted Hosted Hosted = $52 -
Incidentals = $46 =$31 =$31 = §$31 = §$31 = $26 $0.00
M&IE Received $1108.00
Estimated M&IE = $649.00
Estimated Excess Per Diem = $459.00

74. There is substantial reason to believe that Representative
Hastings had excess per diem for CODEL Hastings (Jun 2008) that
he did not return to the U.S. Treasury.

4. CODELS HASTINGS AND CARDIN (FEB 2009)

75. During to CODEL Hastings and CODEL Cardin to London
and Austria from February 15 to 21, 2009, Representative Hastings
received an enhanced per diem for meals and incidental expenses
in the amount of $1,140.00. 44

76. According to the CODELSs’ it ineraries, at least eleven meals
appear to have been provided at no cost to the Representatives who
attended the CODELs. 45

77. Representative Hastings’ meal and incidental expenses that
were incurred are estimated based on the Federal Travel Regula-
tions allocation formula. 46

78. The estimated amount of meals and incidental expenses is
$654.00.

44 See Itinerary for CODEL Hastings (February 15 to February 21, 2009) (Exhibit 12 at 10—
7960 0069-0077); monthly per diem rates established by the Office of Allowances, United
States Department of State <available at http:/ /aoprals.state.gov/web920/per _diem.asp>.

45Ttinerary for CODEL Hastings (February 15 to February 21, 2009) (Exhibit 12 at 10-
7960 0069-0077).

4641 C.F.R. ch. 301 App. B.
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79. Accordingly, the estimated excess per diem is $486.00.

Codel Hastings to the United Kingdom and Codel Cardin to Austria
(February 15 to February 21, 2009)

Meals & Incidentals Feb 15 Feb 16 Feb 17 Feb 18 Feb 19 Feb 20 Feb 21
Breakfast = $27 Hosted Hosted = $30 Hosted Hosted Hosted
Lunch = $45 Hosted Hosted = $50 Hosted = $50 ---
Dinner =$72 Hosted =$72 = $80 Hosted Hosted -
Incidentals = $36 =$36 = $36 = $40 = $40 = $40 $0.00
M&IE Received $1140.00
Estimated M&IE = $654.00
Estimated Excess Per Diem = $486.00

80. There is substantial reason to believe that Representative
Hastings had excess per diem for CODEL Hastings and Cardin
(Feb 2009) that he did not return to the U.S. Treasury.

5. CODEL HASTINGS (APR 2009)

81. During CODEL Hastings to Portugal, Representative
Hastings received a an enhanced per diem for meals and incidental
expenses in the amount of $462.00. 47

82. According to the CODEL itinerary, at least three meals ap-
pear to have been provided at no cost to the Representatives who
attended the CODEL. 48

83. Representative Hastings’ meal and incidental expenses that
were incurred are estimated based on the Federal Travel Regula-
tions allocation formula. 4°
R 84. The estimated amount of meals and incidental expenses is

301.00.

47See Itinerary for CODEL Hastings (April 18 to April 20, 2009) (Exhibit 13 at 10—
7960 0079-0080); monthly per diem rates established by the Office of Allowances, United
States Department of State <available at http://aoprals.state.gov/web920/per diem.asp>.

48Ttinerary for CODEL Hastings (April 18 to April 20, 2009) (Exhibit 13 at 10-7960 0079-

0080).
4941 C.F.R. ch. 301 App. B.
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85. Accordingly, the estimated excess per diem is $161.00.

Codel Hastings to Portugal
(April 18 to April 20, 2009)

Meals & Incidentals Apr 18 Apr 19 Apr 20 Apr 21
Breakfast =$23 =$23 =$23 $0.00
Lunch = $39 = $39 Hosted
Dinner = $61 Hosted Hosted -
Incidentals = $31 = $31 = $31 $0.00
M&IE Received $462.00
Estimated for Additional M&IE = $301.00
Estimated Excess Per Diem = $161.00

86. There is substantial reason to believe that Representative
Hastings had excess per diem for CODEL Hastings (Apr 2009) that
he did not return to the U.S. Treasury.

6. CODEL HASTINGS (MAY 2009)

87. During CODEL Hastings to Ireland, Representative Hastings
received an enhanced per diem for meals and incidental expenses
in the amount of $872.00. 50

88. According to the CODEL itinerary, at least three meals ap-
pear to have been provided at no cost to the Representatives who
attended the CODEL. 51

89. Representative Hastings’ meal and incidental expenses that
were incurred are estimated based on the Federal Travel Regula-
tions allocation formula. 52
R 90. The estimated amount of meals and incidental expenses is

665.00.

50 See Itinerary for CODEL Hastings (May 25 to May 29, 2009) (Exhibit 14 at 10-7960 0082—
0089); monthly per diem rates established by the Office of Allowances, United States Depart-
ment of State <available at http:/ | aoprals.state.gov | web920 /per diem.asp>.

51Ttinerary for CODEL Hastings (May 25 to May 29, 2009) (Exhibit 14 at 10-7960 0082-

0089).
5241 C.F.R. ch. 301 App. B.
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91. Accordingly, the estimated excess per diem is $207.00.

Codel Hastings to Ireland

(May 25 to May 29, 2009)
Meals & Incidentals May 25 May 26 May 27 May 28 May 29
Breakfast = $33 =$33 = $33 Hosted $0.00
Lunch = $55 = $55 = $55 = $55
Dinner = $87 = $87 Hosted Hosted -
Incidentals = $43 = $43 = $43 = $43 $0.00
M&IE Received $872.00
Estimated M&IE = $665.00
Estimated Excess Per Diem = $207.00

92. There is substantial reason to believe that Representative
Hastings had excess per diem for CODEL Hastings (May 2009)
that he did not return to the U.S. Treasury.

7. CODEL HASTINGS (JULY 2009)

93. During CODEL Hastings to Albania and CODEL Cardin to
Lithuania from June 26 to July 3, 2009, Representative Hastings
received an enhanced per diem for meals and incidental expenses
in the amount of $734.00. 53

94. According to the CODELSs itineraries, at least fourteen
meals appear to have been provided at no cost to the Representa-
tives who attended the CODELs. 54

95. Representative Hastings’ meal and incidental expenses that
were incurred are estimated based on the Federal Travel Regula-
tions allocation formula. 55

96. The estimated amount of meals and incidental expenses is
$381.00.

53 See Itinerary for CODEL Hastings (June 26 to July 3, 2009) (Exhibit 15 at 10-7960 0091—
0100); monthly per diem rates established by the Office of Allowances, United States Depart-
ment of State <available at http:/ /aoprals.state.gov /web920 /per diem.asp>.

54Jtinerary for CODEL Hastings (June 26 to July 3, 2009) (Exhibit 15 at 10-7960 0091—

100).
5541 C.F.R. ch. 301 App. B.
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97. Accordingly, the estimated excess per diem is $353.00.

Codel Hastings to Albania and Codel Cardin to Lithuania
(June 26 to July 3, 2009)
Meals & Jun 26 Jun 27 Jun 28 Jun 29 Jun 30 Jul 1 Jul 2 Jul 3
Incidentals
Breakfast =$15 Hosted Hosted Hosted Hosted Hosted Hosted Hosted
Lunch =$25 Hosted =$25 =$27 Hosted Hosted =$27 -
Dinner =$39 =$39 =$39 | Hosted | Hosted | Hosted | Hosted -
Incidentals =$19 =$19 =$19 =$22 =$22 =$22 =$22 $0.00
M&IE Received $734.00
Estimated for Additional M&IE = $381.00
Estimated Excess Per Diem = $353.00

98. There is substantial reason to believe that Representative
Hastings had excess per diem for CODEL Hastings and CODEL
Cardin (Jun 2009) that he did not return to the U.S. Treasury.

8. CODEL CARDIN (OCT 2009)

99. During CODEL Cardin to Greece, Representative Hastings
received an enhanced per diem for meals and incidental expenses
in the amount of $606.00. 56

100. According to the CODEL itinerary, at least five meals ap-
pear to have been provided at no cost to the Representatives who
attended the CODEL. 57

101. Representative Hastings’ meal and incidental expenses that
were incurred are estimated based on the Federal Travel Regula-
tions allocation formula. 58
R 102. The estimated amount of meals and incidental expenses is

261.00.

56 See Itinerary for CODEL Cardin (October 9 to October 12, 2009) (Exhibit 16 at 10—
7960 0102-0107); monthly per diem rates established by the Office of Allowances, United
States Department of State <available at http:/ /aoprals.state.gov/web920/per _diem.asp>.

57 Itinerary for CODEL Cardin (October 9 to October 12, 2009) (Exhibit 16 at 10-7960 0102—

0107).
5841 C.F.R. ch. 301 App. B.
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103. Accordingly, the estimated excess per diem is $345.00.

Codel Cardin to Greece
(October 9 to October 12, 2009)
Meals & DOct 9 Oct 10 Oct 11 Oct 12
Incidentals

Breakfast =$30 =$30 =$30 $0.00
Lunch Hosted = $51 Hosted -
Dinner Hosted Hosted Hosted
Incidentals = $40 = $40 = $40 $0.00
M&IE Received $606.00
Estimated for Additional M&IE = $261.00
Estimated Excess Per Diem = $345.00

104. There is substantial reason to believe that Representative
Hastings had excess per diem for CODEL Cardin (Oct 2009) that
he did not return to the U.S. Treasury.

9. CODEL CARDIN (FEB 2010)

105. During CODEL to Austria, Representative Hastings re-
ceived per diem for meals and incidental expenses in the amount
of $654.00.59

106. According to the CODEL itinerary, at least eight meals ap-
pear to have been provided at no cost to the Representatives who
attended the CODEL. 60

107. Representative Hastings’ meal and incidental expenses that
were incurred are estimated based on the Federal Travel Regula-
tions allocation formula. 61
R 108. The estimated amount of meals and incidental expenses is

249.00.

59 See Itinerary for CODEL Cardin (February 12 to February 20, 2010) (Exhibit 17 at 10—
7960 0109-0120); monthly per diem rates established by the Office of Allowances, United
States Department of State <available at http:/ /aoprals.state.gov /web920/per diem.asp>.

60 Jtinerary for CODEL Cardin (February 12 to February 20, 2010) (Exhibit 17 at 10—
7960 0109-0120).

6141 C.F.R. ch. 301 App. B.
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109. Accordingly, the estimated excess per diem is $405.00.

Codel Cardin to Austria
(February 12 to February 20, 2010)
Meals & Feb 17 Feb 18 Feb 19 Feb 20
Incidentals

Breakfast =$33 Hosted Hosted Hosted
Lunch Hosted Hosted Hosted
Dinner = $87 Hosted Hosted
Incidentals = $43 = $43 = $43 $0.00
M&IE Received $654.00
Estimated for Additional M&IE = $249.00
Estimated Excess Per Diem = $405.00

110. There is substantial reason to believe that Representative
Hastings had excess per diem for CODEL Cardin (Feb 2010) that
he did not return to the U.S. Treasury.

III. CONCLUSION

111. Pursuant to House Rule 10, clause 8, House Members im-
posed on themselves a restriction on the use of per diem for foreign
travel. Specifically, House Members and staff may receive reim-
bursement for expenses that is the lesser of: (1) the applicable per
diem; or (2) actual expenses.

112. Pursuant to House Rule 23, clause 2, House Members must
adhere to the spirit and the letter of the rules. Accordingly, House
Rule 10, clause 8, requires the return to the U.S. Treasury of any
per diem that a Member receives that is in excess of the Member’s
actual expenses.

113. Pursuant to House Rule 23, clause 1, House Members must
conduct themselves at all times in a manner that shall reflect
credibility on the House. Representative Hastings’s public state-
ments indicate that he may have retained excess per diem. As a
result, if there is a violation, it implicates House Rule 23, clause
1 because it may be considered flagrant. 62

114. Based on the information available to the OCE during this
Review, Representative Hastings’s meals and incidental expenses
were less than the per diem he received to cover these expenses
during the following CODELs: CODEL Hastings (April 2008);
CODEL Hastings (May 2008); CODEL Hastings (June 2008);
CODEL Hastings (February 2009); CODEL Hastings (April 2009);
CODEL Hastings (May 2009); CODEL Hastings (June 2009);
CODEL Cardin (October 2009); and CODEL Cardin (February
2010).

115. Based on the information available to the OCE during this
Review, Representative Hastings did not return any excess per
diem for meal and incidental expenses. Therefore, there is substan-

62House Ethics Manual (2008) at 13.
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tial reason to believe that he may have violated House Rule 10,
clause 8; House Rule 23, clauses 1 and 2.

116. For these reasons, the Board recommends that the Com-
mittee on Standards of Official Conduct further Review the above
described allegations concerning Representative Hastings.

IV. INFORMATION THE OCE WAS UNABLE TO OBTAIN

117. The OCE requested information from the U.S. Department
of State concerning letters of authorization for certain CODELs and
records of Representative Hastings returning excess per diem. The
U.S. Department of State was cooperative with retrieving the infor-
mation but was unable to acquire proper authorization to release
the documents to the OCE before the end of this Review.

118. The OCE requested information from the U.S. Air Force
Congressional Liaison Office concerning meal and other expenses
incurred on behalf of Representative Hastings and reimbursed by
Representative Hastings. The U.S. Air Force Congressional Liaison
Office was cooperative with discussing the information with OCE
staff but was unable to acquire proper authorization to release the
documents to the OCE before the end of this Review.
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May 13, 2010

The Honorable the Skelton, Chairman
House Coromities on Armed Services
2121 Ravhurn TTOR

Washington, D.C. 20513

Dear Mr. Chainman:

Following our recent conversation at the Chatrmen’s meeting, T would like to provide you
with the following restatement of rules coucerning the authorization by Chalrmen of
iravel by Members and st

s A Member of the conunittee seeking authoriration to travel for oversight purposes
must do so in writing to the Chairman. An itinerary of the proposed 1 must be
included. as well as a stmement deseribing the purpose of the wavel. Should
commercial travel be contemplated, the estimated cost of airline tickets as
provided by CATO must also be included;

o For all Mambers and staff, international or domestic official rravel via commerci:
air may only be booked in coach/economy class consistent with Executive Branch
guidelines. Requests (or exceptions io this policy due to special circumstances
should be submitted in writing to the Office of Interparliamentary Affuivs priov o
commencernent of the fravel. As a general rule, busin, s aecommodations
will only be authorized i the schedueled Qight time isine of 14 hours.
consistent with rules established by the Departiments of Defense and State:

s Any per diem provided 1o Members or statf is intended 1o be expended only for
official purposes related 1o the trip. Fxcess funds are to be retwmed o the
Treasury:

¢ Requests for enhanced per diem must explain th dfication Toy the request and
roust be submitied by the Member leading the delegation to the Office of
Interparfiamentary At wior o departure, Exceutive Branch guidelines will
apply to enhanced per dien:

»

orelgn travel should b
work of the Commitiee;

authorized ondy when 1t is necessary to factlitate the

10-7960_0002
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CONFIDENTIAL

Subject to the Nondisclosure Provisions of H. Res. 895 of the 110th Congress as Amended

OFFICE OF CONGRESSIONAL ETHICS
UNITED STATES HOUSE OF REPRESENTATIVES

MEMORANDUM OF INTERVIEW

INRE: Commission on Security and Cooperation in Europe Office Manager
REVIEW Nos.: 10-0754; 10-1170; 10-5477; 10-6264; 10-7960; and 10-8483

DATE: June 3, 2010

LOCATION: Office of Congressional Ethics

425 3" Street, SW
Washington, DC 20515
TIME: 3:30 p.m. to 4:10 p.m. (approximately)
PARTICIPANTS:  Kedric L. Payne
Elizabeth A. Horton
Marlene M. Kaufman, General Counsel, Commission on Security and
Cooperation in Europe

SUMMARY: The Commission on Security and Cooperation in Europe (“CSCE”) Office
Manager was interviewed pursuant to Review Nos. 10-0754; 10-1170; 10-5477; 10-6264; 10-
7960; and 10-8483. We requested an interview with the CSCE Office Manager (the “witness”)
and he consented to an interview. The witness made the following statements in response to our
questioning:

1. The witness was given an 18 U.S.C. § 1001 warning and consented to an interview. He
signed a written acknowledgement of the warning, which will be placed in the case file in
this review.

2. Asthe CSCE Office Manager, the witness is the trip coordinator. His duties include
preparing authorization letters for travel, working with Congressional Travel Office of
the U.S. Department of State, and corresponding with the relevant U.S. Embassies.

3. He also prepared and filed the foreign travel disclosure reports with the Clerk of the
House of Representatives following CODELSs. Information in these reports included the
House Members who traveled, dates of travel, and countries visited.

4. In addition, the reports include information on the amount of per diem received and if
excess per diem was returned.

5. The witness collected checks payable to the U.S. Treasury from anyone returning per
diem and he gave the checks to the U.S. Department of State.

MOI - Page 1 of 2 OFFICE OF CONGRESSIONAL ETHICS

10-7960_0005
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CONFIDENTIAL

Subject to the Nondisclosure Provisions of H. Res. 895 of the 110th Congress as Amended

6. He provided the checks to the individual in the U.S. Department of State who was
responsible for collecting returned per diem. He identified this person as Constance
Austin.

7. The witness explained that enhanced per diem, as much as an additional $50 per day, was
provided to those traveling, if requested by a Member in an authorization letter. Such
requests are typically approved. Out of the various Congressional Delegations
(“CODELs") and Staff Delegations (“STAFFDELSs”) where he has been involved, the
witness estimated that less than half had an enhanced per diem.

8. The witness believes that the per diem is to be used by Members for their official
expenses, such as meals and incidentals. Examples of incidentals are cabs from the
airport to the hotel.

9. The witness does not provide any guidance to Members on how to use per diem.
Although, his personal reading of the law is that it does not specifically state that unused
per diem should be returned, he does not give any guidance to Members or staff about a
requirement to return per diem.

10. House Members and staff return unused per diem. He roughly estimated that 35% or
40% returned unused per diem.

1

—

. For CODEL Cardin to Kazakhstan, ltaly, and the United Kingdom from June 27 to July
3, 2008, he does not believe that any House Members or staff returned any unused per
diem.

12. For CODEL Hastings to Bosnia and Herzegovina, and Lithuania from June 26 to July 3,
2009, the witness does not believe that any House Members or staff returned any unused
per diem.

1 certify that this memorandum contains all pertinent matter discussed with the witness on June
3,2010.

Kedric L. Payne
Investigative Counsel

MOI - Page 2 of 2 OFFICE OF CONGRESSIONAL ETHICS
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CONFIDENTIAL

Subject to the Nondisclosure Provisions of H. Res. 895 of the 110th Congress as Amended

OFFICE OF CONGRESSIONAL ETHICS
UNITED STATES HOUSE OF REPRESENTATIVES

MEMORANDUM OF INTERVIEW

INRE: House Committee on Foreign Affairs Travel Coordinator
REVIEW No.: 10-0754; 10-1170; 10-5477; 10-6264; 10-7960; and 10-8483
DATE: June 2, 2010
LOCATION: 2170 Rayburn HOB

Washington, DC 20515
TIME: 2:00 p.m. to 2:45 p.m. (approximately)

PARTICIPANTS:  Kedric L. Payne
Elizabeth A. Horton
Daniel Silverberg, Senior Deputy Counsel, House Committee on Foreign
Affairs

SUMMARY: The Travel Coordinator for the House Committee on Foreign Affairs (the
“witness”) was interviewed pursuant to Review Nos. 10-0754; 10-1170; 10-5477, 10-6264; 10-
7960; and 10-8483. We requested an interview with the witness and she consented to an
interview. The witness made the following statements in response to our questioning:

1. The witness was given an 18 U.S.C. § 1001 warning and consented to an interview. She
signed a written acknowledgement of the warning, which will be placed in the case file in
this review.

2. The witness has been the Travel Coordinator for the Committee for approximately one
year and two months.

3. Prior to her employment with the Committee, she was an intern with the Committee.

4. As Travel Coordinator, she is a liaison between the United States Department of State
(“State Department”™) Travel Office and the Committee. She handles correspondence to
the relevant U.S. Embassies. She also creates post-trip travel reports.

5. There are two reporting requirements. First, reports are created within fourteen days that
a Member of Congress or staff retumns from a trip. The report includes lodging receipts
and per diem receipts. Second, quarterly travel reports are filed with the Clerk of the
House of Representatives.

6. Prior to Speaker Nancy Pelosi’s restatement of the travel rooms in May 2010, the
Committee always requested enhanced per diem for Member travel. Enhanced per diem
is now approved by the Inter-Parliamentary Affairs Office.

MOI-Page 1 0of 3 OFFICE OF CONGRESSIONAL ETHICS
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Subject to the Nondisclosure Provisions of H. Res. 895 of the 110th Congress as Amended

7. The Committee does not provide written or oral guidance to Members of Congress about
how per diem should be used. The witness believes that it is understood among Members
that per diem is for meals and incidental expenses, such as transportation. She also
believes that it is understood that per diem is not to be used for gifts and souvenirs.

8. The witness based her understanding of the use of per diem on information that the State
Department published on its website.

9. After returning from foreign travel, Members and staff are to provide her with all hotel
receipts, per diem receipts, and checks to the U.S. Treasury for any unused per diem.
The witness emails Members and staff to request this information from Members and
staff.

10. Prior to foreign trip, she sends an email to those who are traveling who may not be
familiar with the information that she will need following the trip. The email explains
that she will need hotel receipts, per diem receipts, and checks to the U.S. Treasury for
any unused per diem. However, most Members who travel are familiar with what is
required after a trip and therefore she does not send them an email.

. Any checks from Members or staff to the U.S. Treasury for unused per diem was retained
in the Committee files. Therefore, if no such checks were produced in response to the
OCE’s Request for Information about CODEL Engel, it is reasonable to conclude that no
such checks exist.

12. The report that is completed by Members for the Committee after they return from
foreign travel is called a Form 11C. Form 11C notes the amount of per diem that the
Member received and if any unused per diem was returned.

13. The witness explained that after CODEL Engel in February 2009, Congressman Eliot L.
Engel Form submitted the 11C form twice. The first form was dated March 1, 2009
(HF AC 0024), but was amended by a form dated October 1, 2009 (HFAC 0115). The
amount of per diem issued for travel to Jamaica was changed in the second form.

14. The witness explained that the Form 11C is the form that is received within 14 days after
the Member has returned from the trip. This Form is used to complete the quarterly travel
report that is sent to the Clerk of the House.

15. The per diem amount that was listed in the quarterly report is equal to the amount of the
per diem issued to a Member or staff minus the amount of unused per diem returned.

16. The witness estimated that approximately 50% of travelers returned unused per diem.

She also notes that staff usually returns per diem at a higher rate than Members.

MOI - Page 2 of 3 OFFICE OF CONGRESSIONAL ETHICS
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Subject to the Nondisclosure Provisions of H. Res. 895 of the 110th Congress as Amended

17. With respect to Representative Engel’s letter to Chairman Howard Berman, dated
February 12, 2009, requesting representational funds for several receptions (HFAC
0007), the witness states that such requests are rare and happen less than 10% of the time.

This memorandum was prepared on June 9, 2010, based on the notes that the OCE staff prepared
during the interview with the witness on June 2, 2010. I certify that this memorandum contains
all pertinent matter discussed with the witness on June 2, 2010.

Kedric L. Payne
Investigative Counsel

MOI - Page 3 of 3 OFFICE OF CONGRESSIONAL ETHICS

10-7960_0010






35

EXHIBIT 4

10-7960_0011






37

CONFIDENTIAL

Subject to the Nondisclosure Provisions of H. Res. 895 of the 110th Congress as Amended

OFFICE OF CONGRESSIONAL ETHICS
UNITED STATES HOUSE OF REPRESENTATIVES

MEMORANDUM OF INTERVIEW

INRE: House Committee on Armed Services Travel Coordinator
REVIEW Nos.: 10-0754; 10-1170; 10-5477; 10-6264; 10-7960; and 10-8483
DATE: June 8, 2010
LOCATION: 2117A Rayburn HOB

Washington, DC 20515
TIME: 11:00 a.m. to 11:40 (approximately)

PARTICIPANTS:  Kedric L. Payne
Elizabeth A. Horton
Paul Lewis, General Counsel, House Committee on Armed Services

SUMMARY: The House Committee on Armed Services Travel Coordinator (the “witness”) was
interviewed pursuant to Review Nos. 10-0754; 10-1170; 10-5477; 10-6264; 10-7960; and 10-
8483. We requested an interview with the witness and she consented to an interview. The
witness made the following statements in response to our questioning:

1. The witness was given an 18 U.5.C. § 1001 waming and consented to an interview. She
signed a written acknowledgement of the warning, which will be placed in the case file in
this review.

2. The witness has been a Professional Staff member with the Committee since February of
2005.

3. Prior to her employment with the Committee, she worked in the personal office of
Representative Hefley from 2001-2005.

4. Prior to working for Representative Hefley, she worked as a Staff Assistant with the
Committee from 1995 — 2001.

5. As a Professional Staff member, she handles all financial and human resource issues,
including payroll benefits as well as domestic and foreign travel matters.

6. She handles all correspondence related to travel, she generates/processes letters of
authorization for the Committee, and prepares quarterly travel reports tracking per diem.

7. She keeps everything related to travel in individual files.

MOI - Page 1 of 4 OFFICE OF CONGRESSIONAL ETHICS
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8. She vets all trips, determining the purpose of the trip and who will be traveling.

9. If the trip is for foreign travel, she drafts a letter to the State Department and if the trip is
domestic, she drafts a letter to the Department of Defense.

10. Travel must be bi-partisan.
11. The authorization letters are signed by the Chair of the Committee.

12. Once the trip is authorized, the State Department will release per diem funds for the
travel. There is no per diem issued for domestic travel.

13. The escort officers help generate the itinerary for trips and normally issue the per diem to
Members once they reach their destination. Occasionally, the per diem was issued prior
to the trip.

14. Members must sign for the per diem. Receipts for per diem are required to be turned it to
her at the end of the trip.

15. Staff may collect per diem and lodging receipts for the Member and submit them to her.
She also gets information regarding lodging and per diem amounts from the State
Department.

16. All receipts for per diem must be accounted for in the quarterly travel reports she
prepared.

17. Often, she had to call Member offices and the State Department for missing receipts. She
stated that collecting receipts was like “herding cats”.

18. Members are not required to submit receipts for meals and incidentals. It is up to the
individual Member as to how the per diem for meals and incidental expenses are spent.

19. In many instances the cost of the hotel accommodations are higher than the allotted cost
and, therefore, will be paid for directly by the State Department.

20. Members are highly encouraged to give any unused per diem back to the U.S. Treasury.

2

. Members do not receive any formal guidance on per diem use; any guidance is by word
of mouth.

22. The meals and incidental expenses (M&IE) is to be used for meals, lost luggage,
medicine, toiletries, laundry, entry fees, etc.

23. She is not aware if Members spend the per diem on souvenirs because they are not
required to submit receipts for the M&IE items.
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24. According to the witness, Members spend the per diem on what they want.

25. She has never been asked to define “incidentals” to a Member. She considers incidentals
to include lost luggage, medicine, and toiletries.

26. She provided the Members with a breakdown of the itinerary for each country visited,
which included the dates of travel in each country along with the amount of per diem
issued for each country.

27. She requested that any unused per diem be attributed to the country for which the per
diem was issued.

28. The Committee does not authorize enhanced per diems. The practiced was stopped four
years ago.

2!

K=

. Enhanced per diem was generally for hotel costs that are higher than the government rate.

30. She always asked for the enhanced per diem to be returned if it was not spent on the
lodging fee.

98}
=

. Because most trips have hostel costs that exceed the government rate, the lodging for the
trips are paid by the State Department.

32. 1If a Member spends more than the per diem and has kept receipts of all expenditures, the
Member can seek additional reimbursement from the State Department.

[}
[

. She has not had a Member seek additional reimbursement in the past four years.

34. She does not require Members to submit any receipts for the allotted per diem. It is up to
the individual Member as to how the per diem is spent.

35. Members are highly encouraged by “word-of-mouth” to return any unused per diem.
There is no formalized guidance regarding unused per diem.

36. She is not aware if any Members spend their per diem on souvenirs.

3

~

. For travel to Iraq, Members are not given per diem because they eat in the mess.
Meetings for such trips are not listed on any itinerary because they are a close hold. A
Member may be able to go to McDonald’s.

3

=]

. All trips to areas of operation are unique.

39. Escort officers will prepare per diem reports for her at times. Not all of the services have
the same process. The Marines for instance are very efficient.
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40. The reports she creates that are required to be filed with the Clerk are broken down by
Member.

41. If any per diem is returned, she makes a copy of the check and includes it in her files.

This memorandum was prepared on July 19, 2010, based on the notes that the OCE staff
prepared during the interview with the witness on June 8, 2010. I certify that this memorandum
contains all pertinent matter discussed with the witness on June 8, 2010.

Elizabeth Horton
Investigative Counsel
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Lawmakers Keep the Change

Cash Left Over From Official Trips Overseas Is Often Used for Personal Expenses
By BRODY MULLINS And T.W. FARNAM

When lawmakers travel overseas on official business they are given up to $250 a day in taxpayer funds to cover
meals and expenses. Congressional rules say they must return any leftover cash to the government.

They usually don't.

According to interviews with 20 current and former members
of Congress, lawmakers use the excess cash for shopping or to
defray spouses' travel expenses. Sometimes they give it away;
sometimes they pocket it. Many lawmakers said they didn't
know the rules demand repayment.

"If that was the policy, you could never get many members
traveling,” said Rep. Solomon Ortiz, a Texas Democrat. Mr.
Ortiz said he had never returned any money.

"There's a tacit nnderstanding that if lawmakers don't spend

From left, Reps. Alcee Hastings, Eliot Engel and T
Solomon P gmz, and US Agmbassadcr%\lllllam the money, they get to keep it," said Rep. Sue Kelly, a New York

Brownfield, in Rio Negro, Colombia, in 2008. Republican who was defeated in 2006.

Former Rep. Tom Davis, a Virginia Republican, said lawmakers
often used leftover money "for shopping or to buy souvenirs to bring back to constituents. That's fairly
standard.”

Rep. Joe Wilson (R., 8.C.) said he once bought marble goblets in the Kabul airport as gifts for constituents. Rep.
Mark Souder (R., Ind.) said he dipped into his funds to buy a $200 painting of an estuary in Turkey, which hung
in his office for a while and was now in his house.

Lawmakers who said they sometimes keep excess funds said the amnounts were small. "T won't deny that
sometimes [ have a little left, but it's not much—maybe 80, 90, or 100 dollars,” said Rep. G.K. Butterfield (D.,
N.C).

Congress has no systern for tracking how the cash payments, called per diems, are being spent. Lawmakers
aren't required to keep receipts and there are no public records.
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In the past two years, hundreds of lawmakers spent a total of 5,300 days visiting 130 foreign countries on
taxpayer-funded trips, according to congressional travel records.

House lawmakers received between $375,000 and $625,000 in per diem cash over that period, according to a
Wall Street Journal estimate based on per diem rates and congressional travel disclosures. There's no
documentation for how those funds were spent. Estimates for Senate travel couldn't be calculated.

"You are all concerned about nickels and dimes, and I'm not," said Rep. Alcee Hastings (D., Fla.). "You know, in
a taxicab in Kazakhstan, I don't have time to get a receipt—I don't speak Kazakh."

In a subsequent interview, Mr. Hastings said he had time to gather receipts, but didn't.

Mr. Hastings said he sometimes used the extra taxpayer money
to buy gifts, meals or drinks for military pilots, security officials
Tokyo: $214 a Day and interpreters who travel with him. On a trip earlier this vear
to the Middle East, Mr. Hastings gave $100 to an Iraqi refugee,
he said.

Travel Allowances for Selected Cities

"I'm a generous spirit and a courteous spirit,” Mr. Hastings
said. "I stand accused.”

Some lawmakers are assiduous about returning surplus cash.
Sen. Arlen Specter, a Pennsylvania Democrat, has returned to
the U.S. Treasury about $8,500 of the 825,000 he was given for
11 trips since August 2005, according to documents provided by
his office.

Zuma Press

Paris: $178 a Day The per diem program is administered by the State
Department. According to department officials and
publications, when lawmakers arrive in a foreign country, U.S.
government officials give them an envelope with cash in the
local currency. The total stipend is set by the State Department
based on surveys of local prices. It is meant to cover three meals
and incidental expenses, which federal travel regulations say
include transportation and tips for baggage handling and other
services.

The amounts range from $28 a day in Kabul to more than $250
aday in Awashima, Japan.

When lawmakers leave the country, U.S. government officials
generally meet them to convert any leftover foreign currency
back into U.S. dollars.

Many of the lawmakers' daily expenses are picked up by U.S.
embassies, foreign governments or military liaisons, according
to travel documents and interviews.

House and Senate rules say per diems can be used only for
legitimate travel expenses. Any leftover money must be
retnrned. The cash is for lawmakers, not their sponses.

Bloomberg News

London: $114 a Day
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Lawmakers can request an extra $50 a day if they believe the
allowance is insufficient.

"The extra money and the plus-ups are really for the spouses,”
said Mr. Souder, the Indiana Republican.

Last summer, a dozen lawmakers of both parties flew to
Lithuania to a conference of the Helsinki Commission, an
independent U.S. government agency made up of members of
Congress and others that was born during the Cold War to
promote democracy, security and human rights. The lawmakers
were given $941 each in local currency to cover expenses for the
six-day trip, said one attendee, Sen. Richard Durbin (D., 111.).

When they got home, Mr. Durbin returned $401.08 to the
Treasury, according to documents provided by his office. Sen.
Benjamin Cardin (D., Md.) returned $86. No one else returned
any money, according to travel records for the trip and
interviews with the lawmakers.

One lawmaker on the trip, Rep. Robert Aderholt (R., Ala.) said
he didn't return cash. "I don't keep up with it penny for penny,”
he said.

Zuma Press
Kabul: $28 a Day Mr. Butterfield said he didn't recall if he had any leftover funds,
and that he sometimes kept the extra cash.

Sen. Tom Coburn (R., Okla.) said he once tried to return
surplus cash to the State Department, but "they wouldn't take
it. They said, ‘We don't have a way to handle that." " Mr. Coburn
said he sent a personal check to the U.S. Treasury.

Write to Brody Mullins at brody.mullins@wsj.com and T.W.
Farnam at timothy.farnam@wsj.com

Getly Images

Copyright 2009 Dow Jones & Company, Inc. All Rights Reserved
This copy is for your personal, use only. Di and use of this material are gt by o ment and by
copyright law. For non-personal use or to order multiple copies, please contact Dow Jones Reprints at 1- aoo 5430008 or visit
www.djreprints.com
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CONFIDENTIAL

Subject to the Nondisclosure Provisions of H. Res. 895 of the 110th Congress as Amended

OFFICE OF CONGRESSIONAL ETHICS
UNITED STATES HOUSE OF REPRESENTATIVES

MEMORANDUM OF INTERVIEW

INRE: Representative Alcee L. Hastings
REVIEW No.: 10-7960
DATE: April 29, 2010
LOCATION: 2353 Rayburn HOB
Washington, DC 20515
TIME: 8:10 a.m. to 9:30 a.m. (approximately)

PARTICIPANTS:  Kedric L. Payne
Elizabeth A. Horton
Lale Mamaux

SUMMARY: Representative Alcee L. Hastings is a Member of the United States House of
Representatives and represents the 23" District of Florida. He was interviewed pursuant to
Review No. 10-7960. The OCE requested an interview with Representative Hastings on April
29, 2010, and he consented to an interview. Representative Hastings made the following
statements in response to our questioning:

1. Representative Hastings was given an 18 U.S.C. § 1001 waming and consented to an
interview. He signed a written acknowledgement of the waming, which will be placed in
the case file in this review.

2. Representative Hastings provided the OCE with a general description of how he receives
and spends per diem during officially related foreign travel.

3. He explained that generally he receives the per diem for a trip upon arrival in the foreign
destination. The per diem is received in the local foreign currency.

4. A control officer, who is an employee of the United States Department of State (“State
Department”), distributes the per diem when Representative Hastings arrives at his
destination. This distribution occurs in the airport or Representative Hastings’ hotel.

5. Representative Hastings signs a receipt at the time that he receives the per diem. The
control officer retains the original and staff for the Commission on Security and
Cooperation in Europe (“CSCE”) traveling on the trip retains a copy.

6. Occasionally, a control officer may not distribute the per diem to Representative Hastings
upon arrival at a destination. Instead, the per diem is distributed before he arrives or after
he leaves. This occurs if the destination does not have suitable resources to facilitate

MOI -Page 1 of 5 OFFICE OF CONGRESSIONAL ETHICS
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distribution of per diem. Representative Hastings believes that he did not receive per
diem under these circumstances during the two-year time period relevant to this
Preliminary Review (i.e., March 2008 to present).

7. Representative Hastings uses the per diem that he receives for meals and incidental
expenses. The relevant U.S. Embassy usually pays for his lodging expenses directly.

8. Ininstances where the U.S. Embassy does not pay for his lodging expenses, the per diem
that he receives includes money to cover the lodging expenses. He used a personal credit
card to pay for the lodging and reimbursed himself with the per diem. He never used his
government travel card during foreign travel because there is a prohibition such use of the
Members Representational Allowance.

9. He believes that for all of the trips that he attended during the time period from March
2008 to present, the relevant U.S. Embassy paid for the lodging expenses directly.

10. Representative Hastings characterizes “incidental” expenses as those expenses that he
would customarily incur if he were on personal travel.

—
—

. He provided numerous examples of incidental expenses that he has incurred during
foreign travel, which include taxis, overweight luggage fees, laundry, and dry cleaning.
He mentioned that he once used the per diem to buy clothes when his luggage did not
arrive during a trip to Slovenia.

12. He uses the per diem to pay for his meals and the meals for others, including advisors and
staff. He stated that although hosts may sponsor certain meals during the trips, he
frequently missed or left the meals and paid for another meal with the per diem.

13. The per diem is used to tip various individuals who assist with the trips, including
interpreters, drivers, security personnel, and maids.

14. He used the per diem for events that require ticket purchases, such as museums and
ballets.

15. He purchased gifts with the per diem for various individuals attending the trips. For
example, he takes gifts such as flowers, candy, or wine to the homes of ambassadors or
other hosts. He has also purchased neckties for the pilots of a military plane on which he
traveled.

16. Representative Hastings has also spent per diems on souvenirs for staff. The souvenirs
generally consist of such things as baseball caps, magnets, can openers, and thimbles. He
does not buy souvenirs for himself, his family, or his constituents.

MOI - Page 2 of 5 OFFICE OF CONGRESSIONAL ETHICS
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17. Prior to one trip, Representative Hastings purchased baseball caps in the United States
that were customized for the trip. The caps were for the staft and Members who were
going to attend the trip. He later used the per diem to reimburse himself for this expense,
which was approximately $425.00.

18. He recalls that on trips he has spent his per diems on Marines.
19. He has occasionally misplaced money from the per diem during trips.

20. When departing a country after a trip, Representative Hastings usually had leftover
foreign currency. However, he is not certain of the amount of the currency that was the
per diem and the amount that was his personal money.

2

—

. He explained to the OCE that when he travels he keeps his personal money and his per
diem together in his pocket and does not distinguish between the two.

22. He stated that generally his actual expenses exceed the amount of the per diem and he
loses money as a result from traveling,.

o8]
[

. Services are provided for the conversion of foreign currency to U.S. dollars prior to his
departure from a country, but this conversion does not involve the control officer.

24. He cannot estimate the approximate amount of foreign currency that he generally
converted into U.S. dollars, but he does not deposit it into his bank upon his return.

2

(%3

. He said that he never received any briefing or instruction from the State Department on
the use of per diem. He was never asked to provide any receipts for expenses.

26. He referred the OCE to the Official Foreign Travel Guide for the U.S. Congress, which
the United States Department of State Bureau of Legislative Affairs published. The
Guide includes a Questions and Answer section that explains what individuals should do
if they received per diem that exceeds their expenses.

27. He does not return any of the per diem to the U.S. Treasury and explained that the
government actually owes him money because the per diem does not cover his travel
expenses.

28. With respect to returning to the United States with foreign currency, Representative
Hastings once returned with money from Tunisia valued at approximately forty dollars.
He did not know that he had this money with him during the time of the trip, but later
discovered it after he returned to the United States.
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29. He also returned to the United States with a coin from Dubai and approximately four
Euros from Vienna.

30. Representative Hastings is familiar with the article published in the Wall Street Journal
on March 2, 2010 entitled, “Lawmakers Keep the Change”.

3

—

. He recalls that the reporter was persistent with speaking to him, but he does not know
how long that he talked to the reporter.

W
o]

32. He recalls talking to the reporter in the Speaker’s Lobby. On another occasion, the
reporter was waiting for him at Representative Hastings’ car. In addition, another
reporter working on the article called Representative Hastings.

[%}
[

. Representative Hastings said that the article accurately quotes him as saying “You are all
concerned about nickels and dimes, and I’'m not.”

34. He also explained that he did say “You know, in a taxicab in Kazakhstan, I don’t have
time to get a receipt — I don’t speak Kazakh.” This statement was intended to be a joke
and meant to be a reference to the film Borat. Representative Hastings has not been in a
taxi in Kazakhstan.

35. The article states that Representative Hastings sometimes uses extra money to buy gifts,
meals or drinks for military pilots and others. He told the OCE that he was referring to
ties that he purchased for military pilots and the meals where he pays for advisors and
staff.

36. Representative Hastings said that the article accurately quotes him as saying “'m a
generous spirit and a courteous spirit . . . I stand accused.”

37. The quote refers to a trip to Saudi Arabia in 2010, where he attended an event organized
by the Head of Catholic Bishops and others. During the event, Iraqi refugees told the
audience about their struggles. One refugee described numerous tragedies that he
endured and Representative Hastings presented him with a $100 bill. He is not sure if the
money was his personal money or from his per diem.

38. The OCE referred Representative Hastings to a document that he created in response to
the OCE Request for Information. The document lists seventeen trips where
Representative Hastings received a per diem during the time period from March 2008 to
present.

el

39. He told the OCE that his general description of the use of the per diem for meals and

incidental expenses applies to each of the trips. He also believes that for all of these trips,
the relevant Embassy paid the lodging expenses directly, but he is not completely certain.
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40. He did receive a one-time reimbursement from the CSCE for a dinner for Lithuanian
officials in the amount of $392.00. This dinner was paid for with Representative
Hastings’ personal money and he sought a reimbursement when he returned.

This memorandum was prepared on May 10, 2010, based on the notes that the OCE staff
prepared during the interview with Representative Hastings on April 29, 2010. I certify that this
memorandum contains all pertinent matter discussed with Representative Hastings on April 29,
2010.

Kedric L. Payne
Investigative Counsel
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July 20, 2010

Board of the Office of Congressional Ethics
U.S. House of Representatives
425 3" Sweet, SW

Suite 1116

Washington, DT 26024

Re: SUBMISSION TO THE BOARD
Dear Members of the Board of Congressional Fthics:

Thank vou for using your discrction to permit me to address vou in writing. My
preference would have been to address you in public.

Please know that al no time have § misused travel allowances. As youknow, and
T learned as a rosult of this investigation, the House Rules and the Code of Conduct arc
silent regarding atlowances.

You bave to search hard at the Department of State and Department of Defense 10
find antiquated, conflictory. and unclear references to per diem, and allowances. Put
simply. absolutely no one has instracted. guided, or suggested to me what to do or not o
do with allowances and per diem.

On oceasion, 1 have writien cheeks to the UL, wreasury after travel. These
accasions came at the request of military attaches that had advanced money on behalf of
acollective CODFEL. T do not have records of these eccurrences,

T huve never been instructed to keep or submit receipts for travel during the

relevant time period. Nor did 1 keep or submit receipts for travel before this
mvestigation.
In my response to the Request for Information, I gave a lengthy and probably

incomplete. Hst of uses T made of allowances.

I do not know what every member of the House of Representatives, who raveled
during the relevant time period, did or did not do with aliowances. But. I do know that
did nothing beyond what is ordinary and customary practice reparding travel by members
of the House of Representatives.

I do know that in all of my wavel I used more of moy own money than was allowed
by per diem. And, at no time have | violated any law or Hoase Rule.

10-7960_0027
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In my view. the take away from this experience is that the U.S. Con gress {Senate
and House), Department of State and Department of Detense need 10 ostablish uniform
rules for the use of per diem, excess per diem, and allowances. That should he the lesson
tearned,

Respectiully submitted,

Alceé L.. Hastings
Member of Congr

2ES
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OFFICIAL FOREIGN TRAVEL GUIDE
FOR THE U.S. CONGRESS

UNITED STATES DEPARTMENT OF STAT
BUREAU OF LEGISLATIVE AFFAIRS
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Faw

y of the traveliug party o obtiun ALL necessary ©

ounitries require visas. It is the cesponsibdity
e with visa wsues plonse contact the Special Bsuane

ance of th i
elers miay

Travelers shontdd coordinate pasaportivisa
4 Trivele asqpert Services at 202

LR REY)

l'(?k|\.!i et

call 20 rnetiines passpor i ses OO wilt condact g;
g vou for vou passport detoifs
i For delegations with DO eac s escores onflect e passparts, obtain visas, and send data to appropriae

foreign posts.

g curnent wavel warnings, o
rates sad yoors san be viewed

A variety of inforamiion iaclod
notes, adoption issues, excha

pupitancnis. country background D
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FISCAL INI'OR

ate o bohull

sstasding sgreement, fands for official forsign travel ars :
of the Us. 0 ougress. Lipow receipt of wiitien awbonsation S approps
atd sisburserents will be charged agadnst specifis congressional trivel secounts held by the L
dabursements, which e petmitte < wnder PL 93384, The Tnternutional Security Assistance Act of [97%

three distinet categories: Per Diern, Transportition 1 inter at andso local). and Other Official Expenses. Fach
sust be specifically asthorized i arder for expenditures within that category o be incired. Uiler PL 93
all expenses charged by the raveler, the dedegation, and the Bepartesent of State v the fund vite sust be repo
by the iraveler/delamation o the TiZANG COTONLICS wpon renirn.

obligations

congrassonad offic

i

f. PER DIEM

Under Public Law 95-384, congressional travelers abroad reveive lucaf currency for par dieys in amoonts sot 1o
exeeed the maxivm per diep allowed by faw, The mabority for establishing per diem rates is Jouod i Chugster
57 of Tithe 3 of the U.S. Code and set Torth as the Federad Travel Regulation ar 41 CFR Ch. 300-304.

13 1y cover the cost of k

Per diers payioents are made diractly (o authorized mdividuals (Mernbers and st
i meuds pad focidental expenses IM&EE) while taveding abroad. The 118, Governvoeot does aot pay the expe
of avcurpanying SPORACS. Upun argival i toreign sountry, per dient sonnally is disbursed by the Brabassy ot
= Consalute {or cach night spent i P 2 hecad cor dolkars are vequived by
hotels or paymert fias been ~;xxm ally are from the U.S. U ipos departioe from the
e cowntry. arrangements can be made for wave ¢ diem doto US, dollars, Por dive whnch E
Sty e Ras nos been reecived abroad may be claimed in U8, dollars after the rraveloe's seturn and upon
ot of Sude. Burean of Affairs, Congressional Travel

# presemtation of hotel secelpts fo the Depurtone
Office.

the travelor stavs i Goversment facilities or 45 @ private guesth
» vates Note that this padanee is

I the evest that na-cost hedging §s provided. {e.g.
the gaveler is allowsed the apphicable meals and incidonal expenses IM&]
. consistent with chavges in the Federal Travel Regulation

e rate and M&ib. Par diess
s are estatdished
Bl expeases in

# * FOREIGN PER DIEM RATE: Per diern con omponests: the Jodgl
rates are established by the Departnent of State for foreigo cilbes. The foreign per diem 1w
monthly by tiw Department of Slzm‘ based on actual repanted costs of hoted, meals and inc
indiy sities arowid the worlil, Therefore. coutine expenses are ussally well within ¢

SE8 o T O

e per dien iites and

iy sufficient o waborize per diem payments based on trose rates. This type of per dieot payment is called an
5 ilbowance, Allowances are provaled to foll aod require no accounting. Foreign per dien rates are aviilable o
{he State Department’s website ai i i
Bl
=
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CED PER HEM RATE: The committee may authorize enhanced por diom tootfset exceptivnally
ssociaied with price imergases that van be found in certain locations. Linfess s specitic dolls
5 UIST o $100 LS, the defanit entancement is an additions] $50 USD

high comts a
sahuncement is anthorized {e.g.
abinve per e,

v ACTUAL EXPENSE BASTS: Per Diem can Fe calenlated by adding the expenses ol wp o 300% of the
applicable per diem rate. This rate may be authorized for fodging. M&TE, ar both, when auinal expeases ox
the estabilished per diem vate. The 0o autharity teexcead this 300% ceiling. To aveid problems caused
Tay unexpected devaluation of the LS dolfar. the Fellowing Yanguage nuy be ased in authorization lefters:
sactuat lodging is authorized.”™

e o sbie gt

« ACCOUNTI ividual is travelng on o enbaneed pee stiern or actial expenss ba
iermize all expenses, including roeals, and account for usused per diem fuuds. fn siteations where onby lodging or
s, femization requires the ravelor to wrie

1 s o an avtuid expense basis, onfy tha portiou need be liemi
cown specific expenses but does vt require receipts. Upon completion of the trip, she authorizing
requires teavelers w reconcils their actial expenditires with the exponbitayss authorizud prior to gavel. Clopsistent
id e subinitied to

ltee

RN

iationg, dus repoding (and reconcibation when requirad) sho
< the travel,

with copgressionad rules and reg
onal office that muthorize

e cong

Comsaiate staff we roude b

Posts ey ity Jor hotel chatgses directly i arangemeots with the Civdvassy

Tis this case, posts will be divected to disburse M&IE only,

As the paspose of the por diem enfiancement andfor the payinznt of avtusd lodginy sxpurses 13 W odlse
sneape.tedly high costs lound i coreain locations. i s travelet recetves aither of these sithor

reimburtements for sy additional Iodgisg ot M&l costs are not ausborized.

AT (Y

2. TRANSPORTATION

When tnieriatonat travel is authiosized, traveders oake thelr own reservations through CATG (see

iter 4 of previcns chapter. " Travel and nerary ™). The Deparyoent artaoges for propayraent of the tiekets,
which the agthorizing cormitise nuakes availoble to the raveler This srrangement requires Giat the Dega
e potitied of the ¢ L the ofass aof ser L anieh the previse tinerary. For rassoceanic fisghts, T8, itag
carriers must be used (PL 94-624. Fly America Act) unless the authorization jetier his speciiied otherwise bised
on & determinaion (hat no LS. lag curriers swe available. Use of charter aiveraf? is aa exteaordinary expem
and must be specified in the avthorization Jeiter.

Agthewized Toeal transportation within i foreign country 1s sarmally apsmyed by either the Baitassy. the
Conswlate or paid personslly by the traveler, Local trassportation costs wisy joclude tains. 2 rlos, rentad CArvan
- without driver). taxis, public vapsport. as well as overtisne for drivers of Governnuent vehicles
aiin redmibursesent.

for lonzal transportaton

s {with ¢
I many cities. staff delegations are encoaraged 1o ase fuxis of public transy
Uipon presentaion ol teceipts, the Congressional Travel Office w il eeimbarse fravelors
after theiy retorn to Washingon, DC.

& -
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3. OTHER O SES

JCIAL EXPE

offici! cxpenses suthonized tor Dedels and some Stattdels nclude ramtal of control voams, hospit
cofal telephone lines, coll phones, coplar/tax machines, weeaths and fovears for reprosoniiona)

S Al pusts,

Ui

)

parposes, purch stationery supplica, interpreters, and cinployes over

st eypensos may be paid w

¥ apecitied b e awthorization letier, corliun exies
reprEseNtation exprases, confarvase foes, modia cverts, meeting hall sental, and travel and per d
outside of thewy duty station in support of Codel ravel. These sapense
jochuding apy cancelistion tees newrred, will be charged o the delegation fund cae and puisr be reported undes

DL 95384, {:

incurrrest hy Post Personnet traved

4. TRAVEL ADVANCES IN US, DOLLARS

dvanes wheie |
. However, arrangements con aluo ¥ > for .
weess o ULS, doliars, D

A E
Whies W pay Tay
10ons g

The [ ¢
mission overseas has o
ahoflar disbursernens aversess where an

a0t will provide a 15
cient d

NESED ATRLINE TICK

NDS/REIMBURSEMENTS/

Stute Departivent by persosal cheek made payabde wothe US,
e caunot accept foreign currency in Washington,
tousty authewrieed spon subsisston of

Linused per diem funds may be returoed
Treanury o Treasurer of the United Srates. The Daparts
The Department sill reimiba fopockel expenses pre
eipts and a lettey/memorandam from the a ng comnutee, U
Guverpnient must be returned 1o the Departinent of Smate. Congre

ravelees for v ¢

(313]

6. REPORTING REQUIREMENTES

FILOS-384 stipulates tha traveless and d AGOnS e sesponsble For reportisg
within 30 days of the complerion of wavel. Although the Departnent wil
ary tinaacial formation from foreign posts, PL9S-
e Department of State.

o 10 the autborizer

s dlelegations

4 assigns vons of the formal repordng

anssint raveders

obl
respansiisilitics o th

ing the riecess

#
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SAMPLE
AUTHORIZATION
LETTERS

i#

B

R
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SAMPLE LETTER OF AUTHORIZATION (State)

k.
oy
%
i i 1o authorize (7 <)t gavel on official business 1o (7 +during the period of
i i for the purpose of {
gl
e
i Tt s vequested that the wse of Jocal currencies fur per dien, rapspostation, inchuding eal transportation,
and other official experses be made available in accordance with provisions of Section (b} of the Mutual
Security Act of 1934, as amended by Public Law 93384, Section 22¢4). D

k3 N . . . . . . N
b Commercial and/r military trsmspostation ave anthorized where appropriate, us is the ase of nop-L
i cagriors. Alrfare i authorized up o business class ¥ needed.
o
We appreciate your assistance with this request. If there are any questions regarding this trip, please confaut &=
G of wpad? poinr oF Sonna Y A (ke phie s 3

%
%
=

3
)" g

3 s Actual lodging costs are anthorized,

- + Due to beighiened scearity concerns, the cost of o security detail is also authorized.

0 * Spouses are anthorized to travel for protocel purposes at i cost o the U8, Government.
R . i . i N . 3 - .

¢ Costs associated with Post persomie] traveling outside of deit dury station in support of te

# delesation ure authorized,

*  Charter aireraft are anthorized
» Representational funds are aathorizesd.

10-7960_0042
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LETTER {(DOD)

AUTHORIY

The Honorabte

(i s g}

iy of Thefense
Washingten, 3.0, 20301

Dear {34 o

¥ herelsy aotd . ‘
253 for the purps i GHEes are autione company e sl
tor 3t prote

s 3 the Departmens of Defease could furnish sush asast
itate tiis teip B would also be ap ated i the Depa
ned to escort e delegd Jerber.

it would be appre

i of aotual tnd nece supenses and sugh iransportation as may be

The expenhi { fods for paynie
i o I’y
IS

required 15 authorized by 31

10-7960_0043
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DATA SHEET
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FOREIGN TRAVEL DATA SHELET

re either 10 thy sutherization fetter or other
itk aur Tordge posta. 1t s alao g reminder

send will reg

lu requ
L TRAVEL OBJECTIVES AND PROGRAM REQUENTS

What is the purpos
tish? Plewse provide spe
ific meeting or bas an ageondy xhulux preavranged, please advies ws

2. PARTICIPANTS (in protocol order) Munibers wisd Stadl
Spouses, fnvitees. Department of Stafe.
DOD, ned Migitary Tscors

3. TRAVELAND FTINERARY Coinmercial
Midhary A

Charter

PLEASE BOOK (_‘()\'I\IFRCI AL RESERVATIONS WITH THLE COMBINED AIRLINE TICKET
OFFICE {CATO) A 7O FACHLITATE TICKETING,

4. PASSPORTS AND VISAS In mest case
will be veqoired.

TYPES OF PASSPORTS: Officid red; wo foe

Tourise (blye; fe

T,

10-7960_0045
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3
[
3. SECURITY CLEARANCES Phawse pm\uh the names, < deved and date of F
{statl ouly} o 2 {or cach person who wil) ’
REQ "\l‘ actd > inforoation iring the wip #
Vhis indormati
H
6, ACCOMODATIONS Please ndivate the puatber of rooes needed at each .
city. and hote i e H
pligs 0 use Governnw ol o s msi avrapiodations, P
please indicate. ;
Heuel prefevencesicity ¥
ation rooos (otal pumber of singlesidoubiosy ’
Hort Roons |3
7. LOCAL TRANSPORTATION Mumber of Sedans (with drives ]
iber of BOses {08 prssenger anwnmt;
wher of Ming ABOLTH H
Mussber of oiher vol &
Pubbic toau R ETEN -
i
R POINTS OF CONTACT FOR TRIP Nane N
Phone Number &
4
8
H
%
[
&
¥
8
]
¥
*
2
]

10-7960_0046
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QUESTIONS AND
ANSWERS
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i
. & 43 , A R L
o Questions and Answers
5
=
) What do I do if T received more travel ands than | needed?
w A odepends. If you raveled on o per diem allowmnce {the set rites) you may keop 3
- fumds, thoagh yons sathorizing coramitter vugy bave thefr own sy < rules,
I you received funds in excess of that allowance (because actual costs were anticipated 1o
4 exceed the allowance) you must itemize your expenses aid xeconcile any ditforences sith the
. siorel office that authorized your travel. Unosed per dism fueds, asthorized on an
e 15, st be retumed w0 the Departiment of Stae by persomud check in

v. dollars, made pavable (o the LLE. Treusury or 0 the Treusumvr of the United Staes.

Q What du I de if T incwr lodging expenses over 300% of the per dienm rate?

i A When you recoateile voar tavel expenses with the congressional anthorizing comumitiees, yon
will not be reimbursed for the excess of pe

flower) rate that was autheriy

e3 over the 3009 romtinnm, or over the

ST DT

4

(8} Wil | be given a travel advance in U8, dollars or in foreign (local} corsency?
# N . . . . . .

A Congressional wovelers will be piven incal correney when they arrive it the fraeign post
3
E]

it the Congressional yavelers are journey nocountry e uses VLS. dollars. the

advance i LLS. dollars will be given a post. Onldy i those cases where the post does iy
have sutficiont US. doliars on band will special armangements be mude 0 issue sy advance in

Washington D.C.

y Q Will the Department book travel reservations for the Members and staff?
]
A The Department does not tions shiculd be muid ty throngh
CATO, which has focations on the Hll and in Rosstyn, Virginia
= Q Wil the travel expenses of spouses be covered?
A No, current faw profubits the US Governmeant from assuraing the fruvel expenses of spogases.
dependents or other now-officid waveling compunions.
4 ) Will the Departinent of State assist in obtaining visas?
A Assistunce may be ohtained by contacting the appropriute country desk oficer,
% 29

10-7960_0048
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% Acronyms used in this Travel Guide:

€10 Congr al Traved Office- Burcau of Legislative Affoirs, Depasiment of Stage

DOD Department +f Delease

DEPARTMENT  Diepartment of Sae

MEMBER WMember of Congy

CATG Combined Adrlioe Tivket Offie
W M& I Meals and Invidental Tixpenses

IR Faderal Travel Regubitions

# CODEL. Congressional Delegation

W STAFFDEL Staff Delegation

it UsG Unied States Govanoent
£ PL. Public Law
=3 USC Untied States Code

10-7960_0049
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EXHIBIT 9
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Visi{ of Rep. Alece Flastings and Rep. Hilda Selis to Copenhagen
April 12-13, 2008

Ssparday Apri

7:15 am Arrival of Rep. Hastings via SK0926 (4
arrivals hull by Michael Benton {“ULS. VS
I i Einbassy Deiver, Chee 1 Hotel Marriow, 3 Kalvebod
8 1560 Copenbagen V, Denmark el +45 38 N, Fax:
+45 88 33 99 99

JA 94043, met main terminal
Embassy” sign) Mobite: 45 R

6:00 pm Dinner with Spencer Oiver at the Mamiott restaurant

Sunday Apeil 13

Solis and Dr. Thompson via SKO926 (UA 9404, met main
erminal arrivals hall by Michacl Benton ("LL8. Embassy™ sign) Mobile:
w45 I 4 Fsbassy Driver, Check-in at Hotel Marrion, §
Kalvebod Brygge, 1360 Copenhagen V., Dennark

Telr 45 I |ax: +435 88 33 99 99

2:10 pn Arrival of My, Tumer via SK1638, met by Ms. Pia Ragmussen, OSCLPAL
Cheek-in at Hotel Marzion

4:30-6:30 pmy Open house {reception) in the premises of the International Secretariat of
The Assembly
Radhustriede [, 1466 Copenhagen

Tel +43
630 pnz Departure by bus from fnternational Sceretariat
700 pm Dinner hosted by the Head of the Danish Delegation, Mr. Troels Christe

Restaurant Bastionent| even
Lille Molle Chuistanshavns Voldgade 30, 1424 Copenhagen
Tel: +43

9:30 pro Departure by bus to the Marriont Hotel

830 am Departure by bos from Hotel Marriont

Qe am Mecting of the Burean of the OSCE Partiumentary Assembly
¢Location: Yolketing , Landstingssalen)

10-7960_0051
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HE30-11:00 am Colfee break
PRO0-1:00 pm Cont. Meeting of the Bureau

1:00-2:30 pm

2:30 - 5:00 pm Cont. Meeting of the Burcau

5:00 pim Closure
300 pin Departure by bus 1o Hotel Marriolt
530 pm Awerican Chamber of Commerce! Demaocrats Abroad cocktail reception

6100 = 7:30 pm Pane] Discussion starts

Tuesday April 13

33 um Depart Hotel (Mr. Tumer)

7:00 am Departure of Mr. Tumer via SK0639

9:45 am Depart Hotel (Rep. Hastings, Rep. Solis. Dr. Thompson)

12:20 pm Departure of Rep. Hastings. Rep. Sofis. Dr. Thompson via LA 9403

Usetul Telephone Nembers
WS Bmbassy. Dag Qammerskjold Aflee 24, 2106 Copenhogen Tel: 45 [ R

Mark Drapes (Control Officery Office: 445 | NN (ot 45 N
[

Muobsle: 45

Michael Beston (ULS. Embassyy Mobile: +45 | NN
Jobnny Joenborg, Lmbassy Driver  Mobile: +45 | N E NN
Rep, Hastings Mobile: + 1|  EEEEEE

Rep. Solis Mobite: =43 | N

Fred Turner Mobite: =1 - N

Mischa Thompsen Mobite: +45 | R

10-7960_0052
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EXHIBIT 10
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.8 Congressionat Delegation Hastings
to the joiut
OSCE Parli #ry A biy! CIS ¥ Seminar, 84 Peiersburg, Russis,
Meeting with OSCE Chairman-in-Office, Alexander Stubb, Helsinki, Finland,
and
OSCE Sugplementary Human Dimension Mecting in Vienns, Austria

Muay 23 - May 31, 2008

Yrigay, May 23, 2008
3:30 pra Depart Washington-Dulles (Lufthansa LH0417)
Saturday, May 24, 2008

3348 am Arrive Frankfuet met by customer Haison assistant Fndre Varga
Phone: 49NN -9 +49-60-7S35.5:410

7:50 am Depart Frankiut (Lufthansa LH3070)
9:10 am Arrive in Copertiagen, met by Andrew Sullivan Call: +45 | N

and Embassy Driver, Wahib Zouamat Cell +43
Check-jn at Horel Marriott Confirmation #: 88516761
5§ Kalvebod Brygge Copenhiagen, DK-1560 Phene: +43 -1

6:00 pm Dinner with Spencer Oliver in the Marviott Hotel
RON at Copenhagen Marriott

Supdav, May 25, 2008

7% am Depart hotl for airport
9:35 am Depart Copenhegen (SAS SKG736)
146 Avrive in St Petersburg, transportation by CIS tniorpariamentary Asseinbly

Check-in at Grand Hotel Earope
Nikhailovskasa al, 1/7 Phone: -

onfienation % TIR140

RON at Grand Hotel Evrope

Monday, Yiay 26, 2608

915 am Diepart hotel te Tavrichoskiy Palace

10:00 am Tirst meeting of the Working Group

1130 aum Coffee Break

£:00 pm Workiog Lunch

3:00 pm Waorking Group meeting reconvenes
i
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430 pm SHIIM Closing

7:00 pm totormal Dinner al the Palaly Couburg Bistro, Coburgbastel 4, 1010 Wien,
(David, Winsome, Mischa and dlex)

Saturvday, Mav 31, 2008
8:30 am Meet in Lobby
1110 am Depart Vienna (OS00Y3)

2:40 pm Arrive in Washington-Dhidles

10-7960_0057
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EXHIBIT 11
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LS, CoxNGRr
INrTEn KINGDOM: AS

Lonno

NAL DELEGATON (CODEL HASTINGS)
NA, KAZAKHSTAN: ISLAMABAD, PAKISTAN: VENICE, FrALyY

JUNE 26, 2008 - Juny 3, 2608

Thursday, June 206, 2008

Member and Spovuse Attire: Travel Cavnal
245 PM Boggage eall
333 PM Baggage call ends
430 PM Meet at the Rayburn Horseshoo

443 P'M Depart the Rayburn Horseshoe
for Andrews AFB

000 PM Depart Andrews AFB for London,
Urdted Kingdom (Standstead Adport)

Friday, June 27, 2008

Member and Spouse Attive: Travel Casual

6:15 AM Arrive London, United Kingdom

M Depart afrport for Hyatt Regency London
- The Charchill

SAM  Amive Hyatt Regeney Londoen
- The Churchill

Dinmer ot letsure

-~ Recenpuend comforiabie clothes on the plane
- Pogel s overnielt bag lo ke off ar the first stop

e
sible besflight

« Bring luggage 1o the Raybsn Hor

will NOT' be acee

-~ Blue-tagged bag

« Transportation: USAF vehicle
- { hour 15 min en-voute

- P huties 1S mie envoute
- innerBrock rved en
- See warches ahead § hours

- Recommend copfortable clothes
- Oty avernight bag comes off ar this siop

- 2 hes enrotte

« Crrrency Exchange available

RON London, United Kingdom

Saiurday, June 28, 2008
Members and Sporses Attive: Travel Casual

f5:30 AM Belegation Reom Opens

TA5 AM Meet in Delegation Roow

T A AM Depart Hyall Regency London

- Reveese Cure

v Kxchange available
- Please pay any ncidenial room charg
fi.e. phone, movie roont service, ¢
- Breakfust inchided in the roon: rate
- Light snacks cod coffee available
bt the Delegation soomn

~ detive: Travel Casual

- 1.5 ez en-rouie
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- The Churchill for airport

00 AM Depart London, United Kingdom - 5 hauss 30 min en-rote
for Astang, Kazakhstan - Lameh Heavy Snack served en-route
o watches uhead 5 howurs (43)

TSOPM O Arrive Aste
Met by

i, Kazulhstan
[homas Tanner - Control Gfficer

8:00 PM Depart airport for Radisson 5AS Hotel - 40 min pn-rontes

840 PM Arvive Radisson SAS Hotel - Proceed wo Delegation Roont
- Rowm kevs dishursed
~ Curvency Exchange available

BDinuer at feisure
RON Astana, Kasakbstan

Sunday, June 29, 2008
Members Attive: Businesy
Spouses Attive: Business Casual
730 AM Delegation Room Opens ~ Breakfast included i roam rate {avall iin fobby)
363 AM Mecting with USOSCE DUM Kyle Scott
in DDelegativn Rowm
- Amb. Ordway counlry team bricfing

9:00 AM Mueeting of the Standing Conenitice
- Chairman Hastis
~ Sen. Cardig
- Rep. Solis
- Rep. Swith

decampanying Persons depart Codel
s Arka ndd floor

Foyengy foe Acvompanying Porsens
Ao Busivess Casuad

M

ation Hoom

of i Dol

(AN Depast Hotel for P

i

arnd Conder koS R-FOuie)

P AN Toar ot Pros

it Cenier Pyramid

-t}
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o} { 3ban Gvreie )

~ 13 sruw enmrenis

1S AM Depast Hotel for DOMs Rest

11:30 AM  Coffee with Civil Society at DCM's Residence
i )icty: Evgeniy Zhovtis — Director of Kazakhstan
Humen Rights Bureau, Minel Foking -~ Directur of
Kazakhstan Helskioki Commitiee

Parties: Azat Party's Bulat Abilov (or his deputy
Tolegen Zhukevev), OSDP Party's Amirzhan Kosanov,
a Party's Yuri Sizov, Ak Zhol's Alikhan Baimeneoy

2, Hare Ryishias

Other Groups: Jehwvah's Witne
100 PM Depart DOM's Residence for Howel - 15 s eneroute
145 PV Members ond Spouses meet in Delegation Roont

- Accompanying Persons rejoin Codel
« Attive: Business

230 PM Inaugural Plenary Sessien - Sary Avka I Grownd floor

- Clall to order and romagks by Mr Goran Lennmarker,
President of the OSCE Pardivmentary Assumbly;

- Address by H.E. Nursultan Nazay!
President of the Republic of Kazak

- Address by H.E. Kassyi-Jomart Tokayey,
Speaker of the Senate of the Parllament of the
Republic of Kazakhstan

Parliament of the Republic of Kazakhstan

FAGPM Meating with FLE. Nursaltan N
President of the Republie of Ka

ZaTHAYEY,

4:00 PM Coffee broak

430 PM Plenary Session (cont’d)
- Addre by the Presidents frons the invited
urliamentary Asseinblics;

- Address by Mr, Mage Porri
OSCE Seeretary Gengral, fol
GUESHONANRWET RE3$10T

De Bricharmbaut,

10-7960_0061
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- Report by Ms Tone Ting
Special Representative
followed by a debate;

drd, OSCE P&

Gender fssues

- Address by Ambassador Knut Volleback.
OSCE High Commissioner on National Minorities

~ Possible consideration of Supplementary items

T PM Concent followed by  reception hosted by - OSTE P Trassporiation (20 min en-rouio}

i Nursultany Nazarbayov, Pres

Republic of Kazakbistan - Palace of Lnity

ROEN Astana, Kazakhstan

Meonday, June 38, 2008
Mewbery Attive: Busin

Spouses Attive: Busine:

s Casual

700 AM  Delegation Room opens

T00 AM Time reserved for mectings of vatious gyroups
HA3AM Meet in Delegation Room

- Members Attive: Business
- Spouses Attive; Business Casual

vaars For docaest }i‘iil‘r’a"?é’ NEERLI A
Evengs fred 7] Pos

%5t
winggs our ol

vod 1o DUN5 e
2 SR-TORie

F2HH PR Lonch at DUM ap

Dspmun

{36+

900 - 11:00 AM Uieneral Committee oo Political
A

uirs and Security

included in room rate (aveil in lobby)
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- Uipening remasks by the Chue of the Comniittee:
futroduction of the Diraft Reselution by the Rapporteur:

©:00 - 1100 AM General Committee on Economic Affairs, - S
Sueience. Technology and Enviromment

v drla 4 - Dud floor
~ Opuning remarks by the Chair of the Committe;
{ntroduction of the Deaft Resolution by the Rapparteur;

9:40 AV Depurt Hotel fov Prime Mindster - My eneroute
Government Building

{200 AM Mecting with Prime Minister Magsimoy

F1:00 AM Depart Prime Mindster Government « 26 ander enronste
Building for Hotel

11:00 AM Coftee break

(RN

Ls
&

AM ~ 1:30 PM General Compuities on Democracy, - Sy Avdad 1 Grownd flocr
Human Rights and Humanitarian Questions

- Opening remarks by the Chair of the Committee;
Introduction of the Draft Resolution by the Rapporteur;

130 P8 Luonch

215 PM Meet in Delegation room
- Attire: Casual

230 PM BExcursion: Visit to the cotplex “Map of
Karakhstan Atameken.”” concert with national
songs and dances, national ganes, cuistie wd odhibition

530PM Retum from excursion

TAEPM Meet in Delegation room
- Attire Business Casuad

T3GPM Reception hosted by H.E. Kassyme-Jomart Tokayey,
Speaker of the Senate of the Parliament of the
Republic of Kazakhstan (Reception House *Saltanat Suraly™)

900 PM Return Hotel

RON Astana, Kazakhistan
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Tuesday, July 1, 2008
Membery Attive: Basiness
Spoasex Aftive: Business Casual

6:00 AM Dedegation Room opens
ad35 AM

Meet tn Uolegation Roosm

tetire: Businesy Casual

700 AM

Evepes for Arcovipuiiviing Parsvas
Anire: Busine

S0 PR

Dopart Central Mosigus for Howd
{30 minutes ¢ ;

SO0~ 130 AM General Conunitice on Bemonracy,
Fhauman Rights and Fhamaniiarian Questions
Consideration of wmendments

00 - T3 AM General
Seienve,

¢ un Beonomic At
Technology and Eoviroment

Consileration of amendments

5 for Ustln

- Broakfust inchuded in room rate tavail in lablvy

Cassed fupgopriate for podiglons sitex - fong sluevorpronns)

sal ariisans

< Sury Ak o Sround floor

d flour

Aeka d
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10:30 AM US Delegation press conference

TEO0 AM General Committee on Political
Affairs and Security

Consideration of amendents

T30 AM Meoting with State Secretary
Oralbay Abdykarimoy

12:45 PM Working Lunch on Gender Issues hosted
by the Parliament of Kazakhstan

230400 PM General Corumittcs on Feonomic
Aftuirs, Seience, Technology and Envivonment
Consideraton of arnendments and adoption
of Resalution: Supplementary items

230 - 300 PM General Commttiee on Democracy,
Human Rights and Humanitarian Questions
Clonsideration of amendiments and adoption
of Rusolution; Supplementary items

$:00 PM 0 Presentation on the 2008 O8CE

Mectings yo Toronto

PA Fall

Wi~ 6:00 PM General Committee on Political
Afthirs and Sceurity Consideration ot
amendments and adoption of Resolution:
Supplementary items

TA0-92:00 PM Reception hosted by HE, Aslan Mus:
Speaker of Mazhilis of the Parliament of
Kazakhstan (Duoman Center)

- A CODEL member preseace requested
- Sary Arka 2~ 2 floor (36 - 40 min}

~ Sary drka 1 - Grownd floos

lunch at Rivos Hiosel

Mombery and Spouses

- Ak Chrder
< Astended b

- Restaurant Caprt - Grownd floor in
Horel Radisson SAS

- Sary Arka 4 Tad floor

= Saey drka 1 Ground floor

- Prefunction drea owside Swry Avka 1

- Sarv Arka § - Grownd floor

RON Astana, Kazakhstaw

Wednesday, July 2, 2608
Members Attive: Business
Spouses Aitire: Business Casnal

606 AM Delegation Room opens

645 AM Meet in Delegation Room
~ Members Attive: Businesy
~Spowses Awive: Businesy Casual

« Pack overnight bag for Venice stop.
Leave our comforrablie travel clothes for todey.

- Hrewkfast ichuded in yoom race avait ta lobbyj
- Reverse Currone fange available

10-7960_0065



100

T00 AM Tl soserved for meetingy of varloos groups

rour bags to the delesation room

9:00 « 1100 AM  General Committee on Economiv
Atfairs, Seience, Technology and
Environment Sopplementary items;

Eloction of the Commitiee Officers

00~ 11:00 AM General
Homan Rights and Hamanitarian Questiung
Sapplementary items; Flection of the
Commnittee Officers

OO - 11230 AM Meating of the Bureau - Sy Aeke 2.2
1143 AM Meet in Delegation Roem

~ Artive: Travel Casual

- Bring any reraining baggage witls pou

at this time as we will not be vetireing to the hote!
12:00 PM Depart Radisson Hotel tor Advport ~ i) min e-route

LO0PM Depart Astana, Kazakhstan for Venice, ity - 3 howrs 35 minuies en-ronie

- Hea

2435 PMArive Vendce, Haly

303 PM Depart airport for Westin Buropa & Reging Hotel - 30 i en-rowde

335 PMArrive Hotel - Proveed to Defegation Roum

~ Rowin ke,
~ Clurres

Dinner g leisure
ROW Veniee, ftaly
Thursday, July 3, 2008

Member and Spovuse Attive: Travel Casual
- Recomasend comfortable clothes

T AM  Belegation Room opens - Pleuse pay ar

i

y dvka 4~ 2nd floor

Commtttee on Democracy, < Sary Arlat { - Ground floor

HACK 08
- Net warches b

L phaste, s

Crrotend floor

ko hours (i}

> availuble

Foom charges
dhee, et

Rreakfast included in the room rate
- Light snacks und coffee available i the

Delegation vome

700 AM Please bring luggage w the Delegation room

745 AM Mueet in Delegation Room
~Aetive: Travel Casid
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§:00 AM Depart Hoted for Airport « 3 min en-route

Q00 AM Depart Veniee, Iy for Andrews AFB - ¥ hours 25 minutes exn-voue

~ Lot e

puich served en-roue

« 8ot walches buack 6 hours (-0)

1223 PM Arrive Androws A

12:45 M Dopart foy Raybumn horseshoe

1:30 PM Arvive Ravburn hovseshoe

140 PM Luggage arvives Raybura horseshoe

MISSION COMPLETE
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21272000 [53:07 PM

0900 Briefing by Jim McDonakl,
Horseguards Hotel

RON hustel

Sundayv, February 13, 2009

0430 Embassy carfdriver picks up Jim MeDonald at residence.

0610 Rep Hastings arrives London Heathrow via UAGY1R from Dulles.
Met by Jim McDonald

0730 Depart Heathrow for, Royal Hovseguards Hotel
0830 Arrive Roval Horseguards Hotel
Pree
1245 Rep Hastings and Ms, Thompsou Depart Hotel for Lupch at Rubes

35 Maiden Lane, Covent Garden. London WOZE 7LB (Walkinyg Distance
- Let me know 1t vou want the car).

13010 Lunch

1430

181s Rep Hastings and Ms. Thompsen depart hotel for Wallace Collection Art
Gallery by Embassy car/driver.

1830 Opening Reeeption at the Widlace Collection art gallery, hosted by
Secretary of State Rt. Hon Hazel Blears MP.

1930 Emnbassy car/driver takes Rep Hastings and Ms, Thompson depart Wallace
Collection Art Gallery to Maoze Restaurant 10 - 13 Grosvenor Sgnage,
London WK 65P

1945 - Phiner

2130

2130 fimbassy carfdriver tokes Rep Hastings and Ma Thompson o Rowval

Horseguards Hotel

RON hotel

Mondiy, February 16, 2009
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222000 1:33:07 PM

G745 Rep Hastings and Ms. Thompson departs hotel via Fmbassy cavddriver for
Hoose of Commons - Porteuilis House Entrance

ORGD Reg

dion Opens
0830 Breakfast - House of Commons Teorrace
»  Welcome by John Mann MP and ICCA Steering Conmmittes

= Dy Morten Kjaerim, Director of the Earopean Union Fundamental
Rights Agency

1600 - 1130 Working Groups Session 1

Provisionally:

1} Internet Hate

2} Policing and Prosecution
33 State-backed Antisemitism
4) Umiversities

53 The New Antisemifism

1430 - 1145 Break
(145 - 1300 Working Groups Session H

1300 - 1400 Lunch - The Aflee Suite, Porteullis House, House of Commons

* Professor Gert Wels
ard the ICCA Ste
Chairman-in-Offic

= Representative Aleee Has

<kirchen, Member of the German Bundestag
Committee, Personal Representative of the

(400 - 1330 Werking Groups Session HY (Conclusions)

1545 Rep. Hasungs and Ms. Thompsou depart House of Commons (Porteullis
Hooge) for Royal Horseguards Hotel vin Embassy car/driver,

1345 Free
17
1745 Rep. Hastings and Mg, Thompson depart Royal Horseguards Hotel tor

0 Downing Street
IR00 - 19B0  Dosyning Street Reception

® Prime Mimistor Brown/Mrs, Brown (the)

10-7960_0071
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FE272009 1:33:07 PM

*  Ri. Hon. Dr. Denis MacShane, MP and Chairman of the All-Party
Partiamentary Inquiry into Antisemitisin

1900 - 2200 Dinner at Royal Banqueting House
»  Franco Frattini, Foreign Minister, laly (tbe)

T Professor Irwin Cotler MP. Pormer Justice Minister, Canada
= Minister lsaac Herzog, Member of the Israeli Knesset and ICCA

2230 Rep. Hastings and Ms. Thompson depart Roval Banqueting House for
Roval Horseguards Hotel via Embassy caridriver.

RON hotel.

U800 Rop. Hastings and Ms. Thovopson depart Royal Horseguards Hotel for
Lancaster House, Foreign and Commonwealth Office, via Embassy
car/driver.

0830 - 0930 DBreakfast - Lancaster House

»  Rep. Chris Smith, Member of US Congress and 1CCA
* Michael Gove, Shadow Secretary of State for Education, 1K

0930 - 1043 Reports from Working Groups and Experts” Forum

1045 - 1145 Plenary Session |- The Role of Parliament and the law in the fight
against Antisemitism

= Chair and Weleome: Ru Hon Lord Maltoch-Brown

= Alberto Nisman, Atomey-General, Argentina

= Hirsch Baliin, Minister of Justice. The Netherlands (the)
»  Peira Pau, Vice-President. German Bundestag

{145 1300 Plenary Session {1 - Antisemitism - The Global Threat

»  Chair: Abraham Foxman, National Diccotor. Anti-Defamation
League

= Jagson Kenney, Secretary of

-

= Dr Selomon Passy, Chairman of
and Former Foreign Minister, Bulyaria

‘oreign. Affaies Commitiee

{300 - 1400 Lunch - Lancaster House
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2009 1:53:07 PM

» Dy Barbara Prammer, President of the Austrian Parliament
Bl Wiesel {the)

1406 - 1530 Plenary Session HT ~ Antisemitism in Contemporarvy Discowrse

Chatr: David Harris, Executive Director, Aimnerican Jewish Conmittee
= Dramila Stehlikova, Minister for Minorities and Human Rights,
the Ceech Republic
®  Eherhard van der Laan, Minister for Communities and Integration,
the Netherlands (the)
*  Propkopis Paviopoulos. Minister of the [nterior, Greeee (the)

13301545 Break
1545 = 1700 Plenary Session 4 - Final discussion of London Declaration

s David Miliband, Foreign Secretary, United Kingdom

= Franco Fratting, Foreign Mimster, [taly

& (Chair: John Mann, Member of the UK Parliament and the ICCA
Steering Commitiee, Chairman of the All-Party Parlamentary
Group against Antisemitism

1715 Rep. Hastings and Ms. Thompson depart Lancaster House for Lambeth
Palace, vin Embassy caridriver.

1730 - 1900 Reception - Lambeth Palace, Residence of The Archlishop of
Canterbury

»  Chiel Rabbi Sir Yonathan Sacks

s Scnior Archbishop

s Tim Bo 1. Member of the British Parliament and the AU-Party
Parliamentary Groap ayainst Antisernitism

Wednesdav, Fehruary 1R, 2009

TBD

0934) Ma. Thompson departs Royal Horseguards Hotel via tuxa,
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2712/2009 1:53:07 MM

1000- Ms. Thompson Meetng with Richard Reddie (Tentative)
1100 Senior Co-ordinator - Black and Minority Ethnic Communities
Stakeholders Team
City Hall

103G O
1100- Ms. Thompson has additiopal meetings TID
1400

1700 Ms. Thompson Meeting with Home Office’s Mishael Ainswesth

1800 ON London

Thursday, Febraary 19, 2009

0000 Ms. Thompson Meeting with Janice Shershy, GEO Policy Director
Equaliies Mimistry
Local Government Building, Eland House, Bressenden Place in Victonia,

TO00- Free
1300
1300 Ms. Thampson Lunch Meeting with Paul Morrison and Stuart Young

O the Prevent Unit - the Home Office.

Quilon Restaurant (Crowne Plaza St. James Hotel)
45-51 Buckingham Gate
London, SWIE 6AF

United Kingdom
1400 Depart Lunch for Heathirow via Heathrow Express,
1620 Depart London Heathrow vin UA-0923, for Dulles International Adrport,
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US Helsinki Commission Co-Chairman Hastings ~ Higerary
Vienna, Austria
20-21 February 2009

UPDATED: 23:26, 19 Febraary

Forecasied Weather: Partly Cloudy highs in the mid 3075 and lnvs in the upper 20°s

(7:30 Breakfast (ends at 12:00 noon)
Location: Radisson SAS Lobby Floor

08:35 Members meet in Hospitality Room
(840 Members depart hotel for Hofburg
09:00 Joint Session of the three General Committees: (Neuer Saal / 2nd Hoor)
Participants: Moembers
-Special Debate on the proposal for o new European Security Architecture
-Special Presentation on the preparations for the Kazakhstan Chairmanship of the OSCE in 2010
Accompanying Pessony
10:00 Mrs, Cardin. Mrs, Wicker, Dr. Whitehouse, Debbie and Embassy Represartative Meet in Hospitality

Room. Group will retum to the hoted prior to departing for Spanish Riding School at the Hotbhurg.

&
NOTE: Other spouses are welcome o join.

1:18  Depart for the Spanish Riding Schoot (Lippizaners) at the Hofburg

H:30 Mect interested members at Mofburg Main entrance for tour of Spanish Riding School (Members join at
ows discretion)

12:10 Depart Hofburg with Senator Whitehouse and Eric Pelofsky for Briefing at Bitateral Frobas:
Cindy Konisky at Post One)

12:30  Briefing by Dann Leibig

13:30  Spouses who desire depart Café Griensteidl for Belvedere Museum.
Remaining spouses will be dropped off at hotel

15:30  Depart Belvedere Museum for Hotel {earlier if desired)

19:60  Delegation meets in Hospitality room for departare to dinner
Participants: Delegation ard M. Spencer Ofiver, Seeretary General of the OSCE PA

10:45 Pulf Aside with the ODHHR Director: (Holburg Calé, Second Floor)
Participants: Senator Cardin and wivy interested Members

1100 Meeting with OSCE Scorerary General: (Hofburg Room 208)

10-7960_0075
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14:00

16:45

17:45

19:00

RON

112

Participants: Senator Cardin and any interested Members

Interested mesnbers meet spouses at Hotburg Main entrance for tour of Spanish Riding Schaol (as

Reception atfered by the Delegation of Kazakhstan (Grosser Redoutensaal)
Remaining Members/Staff meer at Hotburg main entrance to depart for funch at Calé Griensteidl

Lunch
Location: Cafe Griensteid}
Participants: Delegation

General Committee on Democracy, Haman Rights and Humanitarian Questions (Neuer Saal / 2nd floor)

Press Roundiable: (Hofburg Room 5235)
Pacticipants: Senator Cardin and any other interested Members

Meeting with Joao Soares, President of the OSCE PA: (Hofburg Room 207)
Participants: Senator Cardin and other Interested Members

Closing Joint Session of the three General Conmmittees (Neuer Szal / 2nd ftoor)
- Report by the OSCE PA Special Representative on Gender Issues folfowed by a debate
- Reports by the Chairs of the three General Committees
- Concluding statement by Joao Soares, President of the OSCE PA

Meeting with the Russian delegation: (Hotburg Room 201)
Participants: Members

Mecting with Russian delegation coneludes. Delegation meets at Hofburg Main entrance for departure
1o hotel

Delegation meets in Hospitality room for departure to dinner
Participants: Delegation and Mr. Spencer Oliver, Secretary General of the OSCE PA

Radisson SAS Hotel, Viemna

Saturday, 21 February - Vienna/ Washipeton DC
Attire: Casual
Forecasied Weather: Snow high in the 30°s and lows in the mid-to-iow 20°s (Washington)

06:30

06:30

06:30

(47:00

Currency Exchange Opens in control room,

Breakfast available on Lobby level

Baggage Call (Place Luggage outside door, escorts will collect)

NOTE: Members with 2 story rooms let escorts know and we will bring the bags down the stairs for

you.

Luggage Departs for Ajrport
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08:45

13:00

113

Delegation meets in Hospitality room for Departure from Radisson SAS Hotel 1o alrport

Depart Vienna (+1) en route Shannon, ireland (0) for refuel
Flight time: 3:00

Set clocks back 1 hr

Breakfast provided

Arrive Shannon, {reland for refuel

Depart Shannon ireland (0) for Washington DC (Andrews) (-5)
Flight time: 7:45

Set clecks back 3 hrs

Lunch provided

Arrive Washington DC (Andrews)

10-7960_0077






115

EXHIBIT 13

10-7960_0078






117



118



119
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Opening Remarks by Sengdor Tvor Callely, Head of the Irish Delegation to the
OSCE Parliamentary Assembly

Kevnote Address: Mr. Brian Lenthan, T.D., Minister for Finance of Irelund
Open Debate

1:00-3:00 PM Lonch Break

300-6:00 PM Session 1: Respenses to the Financial Crisis: Free Trade vs. Proteetionism

Chair / Moderator: Senator Jerry Grafsiein (Canads), Vice-President of the
OSCE Parliamentary Assembly

Speakers: Mi. Awstin Hughes, Chiel Economist, KBC Bank, Brussels

Mr. Mikhail V. Popov, First Deputy Chalrman of the
Management Committee of the NOVATEK Company.
Rugsian Federation

Professor Ray Kinselia, UCD Smurfit School of Business,
Visiting Professor at the Tnstitute of Turopean Finance.

5:00-3:15 PM Coffee beeak

1
L
‘

Crpen Debate

8:00 PM Dinner Hosted by the Presidents of the House of Represematives and the Senate
of the Parlament of Ircland — Gruinness Storchouse

Thursday, May 28

200 AM Breakfast meeting with Mr. Jonas Moberp, Head of the Secretariat, ETT1
Conrad Hotel

9:45 AM Depart for Shelbourne Hotel
10:00 AN Session 2: Finuncial Regelations and Good Governanee
Chair/ Moderator: e, Petros Efthymion (Greece), Chairman of the General

Commitiee on Econemic Affaivs, Science and Technology,
OSCEPA
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Panel on Resources, Reveme, and Respons ibility: Strengthening Revenve and

Budget Transparency through the Extractive Industries Trans prency nitlative

Keynote Speaker: Congressman Aleee L. Hastings, Co-Chairman of the U.S.
Helsinki Commission

ional Secretariat,
Extractive Industries Transparency Initative 421881

Panelists: Mr. Jonas Moberg, Head of the Inter

Mr. Koanysh Sultmov, Chaitman of the Commitiee on
International Relations, Detonse and Secwrity of the Senate of the
Parliroeat of Kazakhstan

Mr. Anders Johnsson, Secretary General of the Intes-Partiamentary
Uinion (1P

Ir. Pawrick Honobar, Professor of International Financial
{cononiics and Developinent at Trinity College, Dublin
51130 Coffes Break

11:30-7:00 PM Open Debate

00-2:30 PM Lunch Break

230-3:00 PM Session 3: Social Consequences of the Crisis: The Case of Migration

Chaiv / Moderaton dMs. Walburga Habsbhourg-Tonglas (Sweden), Vice-Chuir of
neral Conunitiee on Dremocracy, Human Rig
Questions of the OSCE PA

his and Bumanitarisn

Spenkers: My, Goran Svilancvie, OSCE Co-ordinator of OSCE
and Environmental Activities

BRI

Ms. Biabhidn O Donoghne, Direc

r o the Migrant Rights Cenire
of Treland

{Additional speakers the)
3:45-4:00 PM Coffee Break

4:00-53:00 PM Open Debate

3:00-5:30 PM Closing Session
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Conetuding Remarks by Senator Ivor Cailely, Head of the Irish Delegation w the

jamentary Assembly

Tonclading Remarks by Mr. Jodio Soares, President of the OSCE Parliamentary
Assembly

7:30 PM Buffet style dinner hosted by Mr. Ivor Callely, Head of the lish Tielegation to the
OSCE Parlimnentary Assembly - Clontarf Castle

2145 AM Meet in Hotel Lobby and depart for airport
10:30 AM Arrive Adrport

12:530 PM Departure of Rep. Hastings, Ms. Han, and Colonel Shubert via Aer Lingus
(EI 01189 from Dublin

30PN Arrival of Rep Hastings, Ms. Han, and Colong] Shubert ar Dulles
Satwrdav, May 30

9:05 AM Departure of M. Johnson via BMI Dritist Midland (31D 0122) Irom Dublin
10:30 AM Agrival of Mr. Johnsos in London

12:00 PM Departure of Mr. Johmson via United Airlines (LA 0919) from London
3:08 A Arrival of Mr. Johnson in Dulles
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TUESDAY 26 MAY 2009

Arsival of Delegates, sccommodation and registration

14:00.20:03: Registration at the Hotel Shethourne

WEDNESDAY 27 MAY 2009

8:00: Registration at the Hotel Shelbourne

LIOIOQ - 13:00 lN‘AUGURAL SESSION: THE WORLD FINANCIAL CRISIS ANE FTS EFFECTS IN THE OSCE

Welcoming Remarks by My, lohn O’Donoghue, President of the House of Representatives -

Parliament of Ireland
Welcaming Remarks by Mr. Pat Moylan, Prasident of the Senate ~ Pariiament of ireland

Gpening Bemarks by Mr. Jodo Soares, President of the OSCE Parliamentary Assembly

Opening Remarks by Senator vor Callely, Head of the Irish Delegation to the O5CE
Parliamentary Assembly

Keynote Address{es) (Vvir. Brian Cowen, Prime Minister of treland or Mr. Brisn Lenihan,
Minister for Finsnce of Ireland)

13:00-15:00  tunch Bregk

1500~ 18:00 SESSION I RESPUNSES TO THE FINANCIAL CRISIS: FREE THADE VS,
i PROTECTIONISM

3

Chair / Moderator: Senatar Jerry Grafatein {Canada), Vice-Fresident of the 05CE

Parliamentary Assembly
Speakers; My, Austin Hughas, Chief Economist at ¥8C Bank, Brussels

My, Mikhail V. Popoy, §

Depnsty Chairman of the Maragsment

Committee of the NOVATEK Company, Russian Federation

Prafessor Ray Kinselfa, UCD Quinn Schoo! of Business

{17000~ 17:15 Coffes break)
Open Debate

Fvening: Dirmer Hosted by the Presidents of the House of Representatives and the Seadte of
the Parliament of reland
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THURSDAY 28 MAY 2009

| 10:00 ~ 13:00  SESSION 2: FINANCIAL REGULATIONS AND GOOD GOVERNANCE !

Chair / Moderator: Mr. Petras Efthymiou {Greece}, Chairman of the General Committee
on Economic Aff

airs, Ssience and Technology, OSCE PA

Panel on Resoirees, Revenus, ond Responsibility: Strengthening Revenus and Budget
Tronsparency through the Extroctive industries Transporency initiutive

Keynota Speaker: Congresaman Afces L Hastings, Co-Chairman of the US Helsinld
Corrmission

Panalists: Representative of the Secretariat of the Extractive Industries
Transparency initiative (EFT1)

Wir. Anders Jebnson, Sacretary General of the 1PU

Vir, Patrick Honohan, Professor of International Finandcial Econornicy
arad Development at Trinity Coliege, Dublin

Representative of Kazakhstan

131:15 - 13:30 Coffee Breck)}
Open Debate

13:60 - 14:30 Lunch Break

l 14:30 ~17:00  SESSION 3: SOCIAL CONSEQUENCES OF THE CRISIS: THE CASE OF MiGRATION

Chair / Moderator: Ws, Walburgs Hahsbourg-Douglas (Sweden), Vice-Chair of the

General Committee on Democracy, Hunan Rights and Humanitarizn Questions of the OSCE
£A
Speakers Goran Svilanovic, O5CF Co-ordinator of OSCE Economic and

#
£y

avircnmental Activities

{Additional st

kers the)
(15:45 ~ 16:00 Coffee freaki

Open Debate
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FA7:00-17:30  CLOSING SESSION

Concluding Remarks by Senatar ivor Callely, Head of the trish Delegation to the OSCE
Pariizmentary Assembly

Concluding Rernarks by Mr. Joda Soares, President of the OSCE Parlianentary Assernbly

Evening: Reception/dinner hasted by iy, fvor Caliely, Heud of the trish Delegation to the OSCE
Porfiamentory Assembly

FRIDAY 29 MIAY 2009

EXCURSION - Dublin and Wicklow
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Saturday, June 27
Attire: Business Atfire
Breakfast is included in harel room rate

Scattered Showers 832/38° 30 % rain

(19:00-14:00  OSCE PA election briefings
- Totel Sheraton

12:45 Depart hotet for Ambassador Withers” residence

t

t

:30-14:00  Lunch/briefing hosted by 1.8, Ambassador Withers

130 Invited to BBQ at OSCE Head of Presence residence (TBC)
TBD Dinner as Desired

RON TIRANA
Sunday, June 29

Aftire: BusinessAttire
Breakfust is included in hotel yovsm rate

Foggy 86/58° 20 % rain

07:00 Depart Sheraton for election observation
(time my shift depending on polling station opeaing time)

22:30 OSCE PA election debrief, Hoted Sheraton
(or as phservers religrn afier the count}

TBD  Dinner as Desired
RON TIRANA
Monday, June 29

Attire: BusinessAtiire
Breukfast is included in hotel rosm rate
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Rain / Thunder H6°/58° 60 %% rain

10:00 AM Ewmbassy briefings

297 OSCE press conference

3:00 PM Depait Tirana for Vilnius, Milair
frime TBO. depending an prass conference;

Party Cloudy 759/56° 10 % rain

6:30 PM Arrival Vilnius
- 2.5 howrs earoute
- Set watch ahead | hour
- Meet by Tim O3 Connor

JOIN CODEL CARDIN

[
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Tirana, Albania

Current Weather Conditions updated 8:23 AM ET June 23

Extended Forceast

Thu Fri Sat Sun Mon Tue Wed Tha
Jun 23 Jun 26 Jun 27 Jun 28 Jun 29 Jun 30 Jull Jui 2

77°138° 787 63° B671a4° B8 64° 90V i6dY GITI65° 90°65°
Showers  Cloudy  T'Showers T'Showers Showers  Swny  M/Cloudy  Rain

10-7960_0094
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CODEL CARDIN DAILY SCHEDULE for
Tuesday, 30 Jape 2004

Weather Prediction.

Vilnius:

Minsl:

7:00-10:00AM

§:00 AM

High 784 F Overnight Love- 624 F
Partly Cloudy~ 20% Chance of Rain
Sunrise 4:46AM  Sunset 9:39 M
76 %a hamidity

High 76* F Quernight Low- 59% F
Mostly Sunny- 10% chauce of rain
63 % hamnidity

Breakfast Served on the 1¥ Floor. The restauran: s focated to your lefi when you exit
the elevator on the Gost fleor. (Cost included i your rowm rate)

First bus departs hotel en route Seivnas. {Shuttle busses will depart the hotel cyery 30
mintes throughout the duy) * See schedule at the bottora of itinerary*

Minsk, Belarus Itinerary

0800

(4830

115

Confirmed Belar
Mr. Aly
Mr. Viktar Kaer
Mr. Vintsuk Vyachorka, Deputy Chair, Belarusian Poputar
My, Anatol
Ms, Zhanna L haie, Belarusiar

M,

=

1450

. Vital Ryma,
Mr. Serpey Kalyakin, €
. Artar Finkey

Depart from hotel in Viinius by bus (ineet in delegation Rocn)
Accompasied by Embassy Minsk Chargd fonathan Moore and Regional Security Officer Christine Pulz

Mt at border and escorted by Belarusian waffic police unit "Strela®
ival at Crowne Plaza horel, Minsk

zeting participants remain on bus, continue to Presidantial Adwmini
[Others continue in separate vehicle t art museum, rejoining at Jurcl

Meeting with President Alyaksandr Lukashenka (Senators, Members of the House, Mr. Turoer, € “hargé
Moot}

Expected Belorusian antendees:

Mr. Viadimiy Makey, sidential Adminis:
Mr. Sergey Martynov, v of Foreign Affairs
Mr. Boris Batura, Chair of the Council of the Republic

My, Viadimic Andreychenka. Speaker of the House of Representatives
Mr. Valentin Rybakov. Foreian Policy Advisor to the President

Bufet luneh at Crown Flaza hotel with Belurusian political and civil society leaders in private room on
Gih floor

{Light refreshuients, restrooms, and vendors available i 4ih tloor Presidentiad Suite
checks will be accepred)

ash and

Sictr griests:

ands Kavulin, 2006 presidential candidate, former political prisoner
ivenka, Deputy Chair, “For Freedom" movement

ront

hair, United C
iation of Journali
hair, Belarus Helsinki Connnittee

uskd, Co-Chair, Belarasian Christian Deny
Belarusian Party of Communisis
b, Chair, " Young Belargs” movemend

¥

cracy Party

¢
Drepart Crowne Plaza hotel for Embassy

Press conference at Embassy, brief tour of Embassy groneds {optionaiy

10-7960_0095
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1630

{od40

1650

136

{NOTE: Timwes are notiona) from this point forward}
Depart Exabassy for historical wour

Visit to fowish cemetery site

Depart for "Yama” memorial

Visit "Yama" memorial

Depart "Yama® memoriat for fewish community center
Depart fewish community center for Vistory Squase

fnformal ceramony at Victory Monument
Met by a Minsk Deputy Mayar

Depart Victory Sguare for Kurapaly en roule to Vitnius
Visit Kurapaty site {burial place of thousands of vietims of Stalinist vepression)
Depart Kurapaty. continue to Vilaias

Arrive Vilnjus

9:00- 11:00 AM

900 - 1100 AM General Committer on Economic Affairs, Science Technology and Environment

(Plenary Chamber)

General Committee vn Political Alfairs and Secarity (March 11 Hall af the Seimas)
{ypeniang remarks by the Chair of the Committoe
introduction of the Draft Resolution by the Rapporteur

Debate

Opening remarks by the Chair of the Conumitiee

Introduction of the draft resolution by the Rapporteur

Debate
11:00-1£:30 AM Coffee Break
1H30AM- 1130 PM Special Plenary Session (March 11 Hall ar the Seimas)

3:30- 6:30 #M

£:30- 9:30 PM

Callto Orders My Joao SQARES, President of the OSCE Parlicmentary Assembly

Reynarks by Mr. Vygudas USAUKAS, Foreign Minister, Repablic of Lithuania

Address by Ms. Theadora BAKOY ANNIS, Miaister of Foreign Affairs of Greeee.
Cheirperson-in-Office of the OSCE followed by a quostion and answer session,

Guided towr of Trakui (anyone planning fo travel 10 Trakai should meet at the main gate
of the Seimas no fatey than 3:30 PM)

Reception hosted by the Lithuanise De
Befmontas Entestinment and Reereation C

10-7960_0096
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END QFFICTAL SCHEDULE FOR TUESDAY

ACCOMPANYING PERSONS SCHEDULE FOR TULESDAY

10:00 AM Depart Hotel en route Lithuanian Natioaal Musem, walking {Mect in Compurer Room
on 4” Floor)

130 AM Visil the Lithwanian Nationaf Museum

1:00-2:30 PM Lunch- Csarsda (Hongacian}

2:536-3:00 PM Travel hack to botel.

3:00- 3:30 PM Bus departs for main gate of Setmas

3:30- 6:30 PM Guided tour of Tyakai

7:30- $:30 PM Reception hosted by Lithuanian de tion @ Belmontas,

END ACCOMPANYING PERSONS SCHEDULE

DAILY MOTES:

Tips to keep your ronm cool:

In avder for your air conditioner to waerk your key must be kept in the key stot inside yaur doot. When you remove your
key vour air conditioner will furn off. Recommend g & business card or picec of paper in this slot and leaving i
in throughout the day so your roem will be cool when you return.

#*Your air conditioner WILL NOT worl: if your window is open®*

IMPORTANT PHONE NUMBERS:

D Sumerlee- Located in room 225 (fo reach him by phone within the hatel dial 9-225)
CAPT Nowell- Located inn room 228 (1o reach him dial 9-228)

LT MeGulfie- Located in room 403 (o reach hin dial 9-403)

PLEASE CONTACT USHF YOU HAVE ANY PROBLEMS or QUESTIONS
RUS SCHEDULE:
Buses departing the Hotel (en route Seimas):

T:30 AM, 5:00 AM. 8:3¢ AM, %:00 AM, 930 AN, 10:
LOGPM. 130 PM, 2:06FM OTM, 2200 PM, 330§

OAM, HL30AM, 1100 AM. 1830 AM, 12:00PM. 12:30 PM.

30 PM, 4330 PM, 5:00 PM. §:30 PM. 6:00 PM

Buses depavting the Seinta
TAS AM, K15 AML 8
111508, 1245 £M 2015 PM.

s (en roate Hofel):
1015 AML 943 AM, 10013 AM, 10043 AM, 10 AM 3 AM, 1215 PM,12:45 B8
3PNV TS PM, 3045 PM, 4015 PM, 4:45PM. & SRR

10-7960_0097
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CODEL CARDIN
Wednesday, 1 Joly, 2009

Heather Predictiva:

Vilaius: Fligh 78% ¥ Overvight Low- 2% ¥
Mostly Sunny- (1% Chance of Rata
Runrise 4:46AM Sunset 9:39 PM
73 % humidity

7:00-10:00AM  Breakiast Served on the 3 Floor. The restuuran
ihe first finor. (Cost included in your voon ratw)

is located 1o your teft when you exit the elovator on

4:00 AM First bus departs hotel en route Seimas. {Shuttle busses will depart the hoted every 30 mimaes

throughowt the day) ¥ See schedule at the bottom of itingrary* *

0§50 Accompanying Persons Mect in the lobby. ** See schedule at bottom of page®~

(900 - 1030 General Connmittee on Demoeracy, Human Rights and Hwmanitsrian Quesiions (March 11 Hail
Debate (vont ')
Consideration of amendments

G000 - 1030 General Committec un Economic Affairs, Science, Technology and Enviroument ¢/Fleaar:
Chamber)

Debate icont'd)

Censideranon of amendmaily

OGO Delegation meet in Laropean lotormation Room (located ia the Seimas) in preparation tor nieet
Speaker of Seimas. (10 make this meeting vou need to smch the 0936 shattle frons the hotely

& with

1300 15 (Partiament) of the Republic of Lithuania and the
PA Y Aleknaite-Abramikiene
as the top or boitom of meeting) * *May need 10 be reschieduied depending on
comraitice work**
1106 Press Conference {(Press Conference Hall, Seimas Building)

(03¢ 1100 Colfee break
1100 - 1230 General Committee on Political Affairs and Secuvity (March 11 Halli
Debate svant'd)

Comsideration of amendmints

Working Lunch on Gender Issues iSefmas Resicuram)

{430~ 1600 General Committee on Eennomie Affuirs, Science, Technology and Environment (Flenan
Cheariber;

Clani stion of anesdments and adoption of Resafution

Supplenesdary Ly

10-7960_0098



1430 - 3600

RIB

1500

1606 - 1630

160G

1630 - 1800

1800

1808

1838

1945

139

Geaeral Commitiee on Democracy, Humsn Rights and Bumanitarian Questions (Moch 17 Hally
Cousideration of antendmerts and adpption of Resolwrion
Supplementary lems

LS. Delagarion gather in European Information Roust al the Selptus i prepuration fur the 1300
meeting.

0.8, Delegation meeti
of meeting)

v with Minister of Foreign Affairs Vygaudas Usackas (Press: Photo ooly af top

Coftee Break

(18, Delegation meet with the Rossian Delegation {FPuwropean nformation Room in th
{tentative)

General Committee on Political Aflairs and Seeurity (Aarch [} Halli
Consideration of amendments and adoption of Resolution
Supplementary Irens

Tramsporiation departs Seimus en route British Embassy

LS. Dedegation Depart Hotel for British Embassy Recepiion (meet fiz delegation rooms

Anaual UK-US Reception at British Embassy (For Entire Delegation)

CODEL Dinner

ACCOMPANYING PERSONS SCHEDULE

{850

0906

0920-1020

1020-10460

1040-1200

1200-1226

12201400

13001410

Accompanying Persons meet in the Lobhy
Depart botel for Green House Musewmn

Uireen House (Holocausty Museum

Objective; Visit small musewmn that provides a deseription of the Holocaust s Lithuania and major
figures in Lithuanian Jewish History. Cost of entry is 5 litas per person. Rachel {Rochsy Konstanian of
the Museum has agreed {o provide a four without charge but any support is welcome

Travet fo Gediminas € and Museum

Gediminas Castie and Museunt

Obiective: Visit one of the most noticeable sies in Vilnius: take funicalar to up to castle and museun.
funiceiar charge 5 2 litas per person. Entry cost is 3 litas per person.

English speal guides available for 50 Htas for gronps of ten or more.

Travel to Tores Restaurant in Uzupis

Lunch - Tores Restancant (1 ithuanian
eain

i16); in outside seating ares with good overlook if (bere is ne

Travel to $t. Anne's Chores

10-7960_0099
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$410-1500 St Anne's Church

Objective: Dating from the 15t centory, the chureh was constructed from thisty three diffesent shapes

of brick.
1500-1540 Travel back 1o hotel
15181523 Walk to Gates of Dawn

15251623 Gates of Dawn

Objective: View last remaining zate of town fortifications and 17th century image of Virgin Mary.

1625-1635 Retarn t¢ hotel

1300 Drepart oted for Beitish Embassy (meet in the Delegation Room)
183G-1913 Rritish reception for delegation at British Embassy (For entire delegation)
19138 Depart British Embassy for dinaer

1943 Detegation dinner (or entire group; location to be decided

DAILY NOTES:

Tips to keep your room cool;
In arder for your air conditioner 1o work vour key must be kepr in the key slot inside your door. When you remove your

key vour akr conditioner wilf turn off. Recommend iiserting a business card or piece of paper in this slot and leaving it
in throughoeut the dav so your room wifl be eoof when you retugs.

Yoy air conditioner WILL NOT work if your window is open®*

IMPORTANT PIHHONE NUMBERS:
D Sumerleer Located @ romm 225 (to reach hive by phoae withine the hotel dial 92253
CAPT Nowell- Located in room 228 (1o reach him dial 9-228)

LT MeGuffie- Located in room 403 {to reack him dial $-403)

PLE IACT USTF YOU HAVE ANY PROBLEMS or QU

STIONS

BUS SC

EDULE:

Buses departing the Hotet (en route Seimas):
T30 AM, £:00 AM, 8:30 AM, 9:00 A AM, T0:00AM, T0:30AM, 11:00 AM. 113
] HOPM. 1:30 PM, 2:00PM, 2130 PM, 3:00 PM, 3:50 PM, £00 PM. 430 PM. 5:00 PM

AM. I2:00PM. 1230 PM,
PN 600 PM

Buaas departing the Seimas (en rovte Hotel):
AM, 815 AM, 8:145AM, 9115 AM., 9:45 AM, 10: IS,sM 10:45
PSPM, 143 PM 2:15 PML 2:430M, 3015 PM, 3:43 PM, 4015 PAL

S PRES AN, 1A AM, 1235 PM, 12:43 PM,
45PN, 5115 PM, 5:43 P 6015 PM
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EXHIBIT 16
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1564 Begin Accompanyiug Pervons Schednle
Depart Resauramt for downtown Athens
1608-1745 Sonastivaki and distrivts,
1745 Depagt dowsiown Athens en route My
1830 Arclea Hotel Dow
1638 the { the Hellende v i

i b

R, Chadrraan
oot

dir Disnitds LALAS, fovomer P
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BRI

G830 Begin Avcompuaying Peroms Schedule
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EXHIBIT 17
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CODEL CARDIN

Moroceo, Spain ond Austrin
12-26 February 2070
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