
COMPLETING THE EMPLOYER SECTION OF THE I-9 FORM 

 

Step 1:  In EIS Choose Campus Self Service

 

 

Step 2:  Choose Complete/Reverify EE I-9 Form 

 



Step 3:  Enter Employees ID Number 

 

Step 4:  This screen will appear.  This is the information the employee 
completed.  You will only need to enter the Start Date. 

 



Step 5:  This is the Employer section of this page.  Like the paper I-9 form, you 
will need to see original documents from either list A or from B and C.  The 
document title is a drop down choice and only contains those choices that are 
appropriate based on the way the employee completed section 1.   

 



Step 6:  You will see your information listed here.  When you click the “Accept” 
button, it is the same as signing a paper I-9 form.  Once you click accept, you 
have finished the I-9 process. 

 

 

 

 

 

 


