Go to: https://compo.dcpds.cpoms.osd.mil/

Click the ok button once you read the DoD Notice and Consent Banner (Figure 1)
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You are accessing a U.S. Government (5G] Information System (15) that is provided
fFar USiE-autharized use anly.

B using this I3 {which includes any device attached to this [S), wou consent to the
following conditions:

-The 113G routinely intercepts and monitors communications on this IS for purposes
including, but not limited to, penetration testing, COMSEC monitoring, network,
operations and defense, personnel misconduct (PM), law enforcement (LE), and
counterinteligence (I} investigations.

-At any time, the USG may inspect and seize data stored on this 15,

-i_ommunications using, or data stored on, this IS are not private, are subject to routine
monitaring, interception, and search, and may be disclosed or used for any USG-
authorized purpose,

-This IS includes security measures {e.g., authentication and access conkrols) bo protect
115G interests--not for vour personal benefit or privacy,

-Mokwithstanding the above, using this IS does not constitute consent to PM, LE or CI
investigative searching ot maonitoring of the content of privileged communications, or
wark product, related to personal representation or services by attorneys,
pswchotherapists, or clergy, and their assistants, Such communications and work product
are private and confidential, See User Agreement: For details.
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Click on the login button just as you normally would. (Figure 2)
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Chose your digital certificate and click on ok (Figure 3)
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Select the DLA Region (Figure 4)
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To protect your persnrl—dl information, *log out’ of your DCPDS Portal session by selecting the ‘Portal Logout’ button
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This should now bring you to your navigator screen. You will use your HR Professional
account (Example: CivDoD Personnelist, MGR Secureview02766, etc). Make the
section that you would like to perform. (Example: Civilian Inbox, Figure 5)
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After using your browser to access DCPDS,
close all of your browser windows and
restart a new browser session. Sometimes
the browser can hald that information in
rmemory (.9, cache, etc) and some web
sites know where to look ta find it. For more
infarmation Click here
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This may take several minutes so you need to wait patiently (go get a cup of coffee). . .

Figure 5

You should now receive at least one pop up box titled “Warning — Security”. Some

people have received two. When the Warning — Security box comes up make sure that

you place a check mark in the box that says: Always trust content from this publisher.
Then click on th¢ run button. (Figure 6)
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This will then take you into DCPDS. You may need to log out and log back in to sync up
everything.
You may also see a Java Console window open in the upper left hand corner of your

screen. Do not close this window until after the Civilian Inbox (or whatever choice you
made) opens fully.



