
Combined Federal Campaign  

2012 MANAGE  
Training 



Agenda 

What is MANAGE 
Access Control 
Campaign Structure 
Reporting Units 
Supplies 
Outreach 
Deposit 
Reports 
Awards 
System 
Help 
 



What is MANAGE? 

MANAGE is a web application used by 
campaign staff and volunteers to: 

Order campaign supplies 
Schedule charity outreach events  
Make deposits 
Track fundraising progress with reports 
Order campaign awards 



MANAGE Access Control 

You are only given as much access is required by 
your role 
 
Access is given in two ways: 
 
Campaign Structure – limits access to a specific account based 
on agency and role 
 

User & Group Permissions - limits access to specific set of 
pages and actions   
 
 



Campaign Structure 
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Each MANAGE user is attached to a specific  
campaign structure component (or tree branch) 

 



Campaign Structure 
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A user attached here… (on the left side) will have access to data 
for all of these components…and none of these (on the right side).                        
 



Reporting Units 
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At the end of every campaign 
structure branch is at least one 
reporting unit, 
a government office that gathers 
and reports CFCNCA pledges. 



Logging In 
www.cfcnca.org 
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Logging In 

www.cfcnca.org 



Logging In 
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Deposits 

• Agencies use MANAGE to report/make deposits 
of donor pledge forms  
 

• Details for each deposit are entered into 
MANAGE to create a Form 200 – an official 
CFCNCA deposit form  
 

• The Form 200 is a required piece of paper-
work… you can’t submit pledge forms to 
CFCNCA without one! 



Deposits 



Deposits 

Agencies use MANAGE to generate forms for submitting deposits of donor pledges… 



Deposits 

Agencies use MANAGE to generate forms for submitting deposits of donor pledges… 



Deposits 

Agencies 
use 

MANAGE 
to 

generate 
forms for 
submitting 
deposits of 

donor 
pledges… 



Form200 Instructions 



Form200 Audit Copy 



Form200 Receipt Copy 



MANAGE Reports  

• Since details for every deposit of pledge forms 
are entered into MANAGE, fundraising 
progress for all Reporting Units, CMs, LEs, 
Directors, and CFCNCA as a whole can be 
tracked in “real time” 
 

• MANAGE offers a variety of custom reports 
that can be used to track the progress of your 
campaign 

 



MANAGE Reports  



MANAGE Reports  

MANAGE features various customizable reports,  
all found under REPORTS in the menu bar… 



MANAGE Reports  
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Tree Reports  

Click on a folder item to 

open or close the folder 



Tree Reports  
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Progress Reports  

www.cfcnca.org 



Progress Reports  
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Contact Information 

Stephanie Pettway  

Stephanie.pettway@whs.mil 

703-601-0186 

 

 

Terry Tharp 

Terry.tharp@whs.mil 

703-601-0172 

 

 

Mike Kelly 

Michael.kelly@whs.mil 

703-601-0223 
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