Employee Personal Page Alternate Access

The National Finance Center’s (NFC) Employee Personal Page (EPP) may be accessed outside of the
ConnectHR and eAuthentication logins. This does require a few steps to set up, but will allow you to
access it when you may be in non pay status.

Use this link to go to NFC: https://www.nfc.usda.gov/
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On the right hand side you will see the Application Launchpad

Click on the link for the EPP
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Accept the warning on the next page to continue.

alfep_warning. asp

Press "ENTER" key or click "I AGREE" to continue.

RSO HOROR A A RN TIIG H4Ho 4 ooo Shh oohh h o

* You are accessing a U.S. Government information system, which includes {1) this computer, (2)
this computer netwark, {3) all computers connected to this network, and {(4) all devices and
storage media attached to this network or to a computer on this network. This information system
is provided for U.S. Government-authorized use only,

o Unauthorized or improper use of this system may result in disciplinary action, as well as civil and
criminal penalties.

e By using this information system, you understand and consent to the following:

o You have no reasonable expectation of privacy regarding any communications or data
transiting or stored on this information system. &t any time, the government may for any
lawful government purpose monitor, intercept, search and seize any communication or data
transiting or stored on this information system.

© Any communications or data transiting or stored on this information system may be disclosed

or used for any lawful government purpose,

Your consent is final and irrevocable. You may not rely on any statements or informal

paolicies purporting to provide you with any expectation of privacy regarding communications

on this system, whether oral or written, by your supervisor or any other official, except

‘s Chief Infarmation Officer,
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You are now at the main log in screen
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If you are like me, you have used your eauthentication account to access this for a long time, and do not
know your user name or password. You can click the links for “forgot user name” and “forgot
password” to receive an email form NFC. If you have not set up your email address in the past, then this
process goes through snail mail.



Here we go, | am going to click on the “Forgot User Name Button”

Returning User?

User ID

i =

Password

Forgot Your User ID?

Forgot Your Password?

MEW! Attention USDA Federal Employees

The Ernployes Personal Page has been rmodified to use USDA
e Authentication (eAuth). If vou are 3 Federal employes working for
the USDA and wish to log into the EPP with vour USDA efuth
credential click the "eAuth Login" button below, Other users must log
into the EPP asz usual by entering vour user id and password in the
lagin form abaove,

[ eAuth Login ]

Frequenty Asked Questions | Accessibility | Security | Privacy | ContactUs

This screen comes up next:

2 NFC Employee Personal Page (EPP) - Microsoft Internet Explorer provided by USDA Forest Service

File Edit Wiew Favorites Tools Help

address [ @] https: fwaw.nfc.usda.gov/personsliepid_repl.asp?st=0afc=0 v|E

Employee Personal Page

i

Forgot Your User ldentification?

If you have forgotten your Employee Personal Page User ID, you may request to receive a new one online or by
mail.

[ Request User ID by mail ]

Click "Request User ID by Mail" if you wish to have you User ID mailed to your address of recard. You should
receive your User ID within 7-10 business days.

[ Request User ID online ]

Click "Request User ID online” if you would like to receive a new User ID online.

Return to EPP Log in




| suggest requesting the information on line-

It requests information from you- please note- it is searching by exactly what is on the NFC database- so
use your name as it appears on your Earnings and Leave Statements (example)

Forgot Your User ID? Verify ldentity(1)

Enter employee verification data below:

First Name \SMOKE'Y |
Last Name |EIEAR |
Date of Birth (MMDDYYYY)04 |15 |-[1950] |

Return to EPP Log in

If you have set up this process — you will be asked some questions- for example:

NFC Employee Personal Page (EPP) - Microsoft Internet Explorer provided by USDA Forest Service H‘

e
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»
File Edit Wiew Favorites Tools  Help

idcress ] https: junuw.nfe usda. govfpersonaljepid_repl.asp7st=2
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Employee Personal Page

Forgot Your User ID? Answer Challenge Questions(2)

What is the street number of the house you grew up in?

What was the name of your first pet?

Return to EPP Log in




If your information is correct, you will get an immediate response (example that has been modified )

Forgotten User ID Request? Employee Validated
Your User ID is: ppoplett

Your Current Email Address is: ppoplett@fs

Retum to EPP Login




If you have forgotten your password, follow these steps:
From the main log in screen,

Click on “Forgot Password”

Returning User?
User ID
ce i Tl ;
I
Password |
— '
;

Forgot Your User I1D?

Forgot Your Password?

NEW! Attention USDA Federal Employees

The Employee Personal Page has been modified to use USDA
e Authentication (e Auth). If vou are a Federal employee working faor
the USDA and wish to log into the ERPP with your USDA efAuth
credential click the "eAuth Login" button below, Other users must log
into the EPP as usual by entering your user id and password in the
lagin farm abowe,

[ eAuth Login ]

Frequenty Asked Questions | Accessibility | Security | Privacy | ContactUs




You are asked if you would like to receive this on line or through the mail- | always suggest on line, if
you are not set up with an email address, it will default to your mailing address.

“mployee Personal Page

Forgot Your Password?

If wou have lost or forgotten your Employee Personal Page password, you may request to receive a new one by
e-mail or by mail.

[ Request Password by Mail ]

Click "Request Password by Mail" if you wish to have a new password mailed to your address of record, You
should receive your new password within 7-10 business days. You will not be able to access your EPP until you
receive your new password,

[ Request Password by E-mail ]

Click "Request Password by E-mail" if you would like to receive a new password by e-mail. In order to receive a
new password by e-mail, you must have a valid e-mail address stored in your EPP preferences. Your new
password will be e-mailed to you after the verification process is completed. You should receive your new
password by the next business day.

Return to EPP Log in

The system will now ask you for your user ID

rsonalieppn_repl.asprst=1&fc=0

Forgot Your Password?

Enter ¥our User ID helow.

User ID|

Return to EPP Log in




You will be asked to verify your identity. If you have never set up Employee Personal Page, you will not
receive these questions!

Forgot Your Password? Verify ldentity

What city were you born in?

What is the street number of the house you grew up in?

Return to EPP Log in

A temporary password is now being emailed

;onal Page

Forgot Your Password? Confirmation

We e-mailed a temporary password to ppoplett

If you no longer have access to this e-mail account or this e-mail address is incarrect, click the button below to
have a password mailed to your address of record. Vour access will be disabled until you receive this password.

[ Mail me a Passvrord ]




If you have set up email, you will receive an email very quickly- it will come from EPPESS

@ Paul W Poplett - Inbox - IBM Lotus Notes E‘E}@
File™Edit  Wiew Create Actions Help
N ABOAR] 2T o enHE L=-t=BHAE \
| Address e-o -0~

s
X S

N
2 weloome | (3, Paul W PO - Inbor... X | §5J Feplication %

@ @ Mail ~ I Memo [Rep\y'][ﬂeplvtuA\l'][meard'][Fnl\qupV][Fumer'”cupv\mu New'] Tools » [VlewUmead][Sem&Renewe ma\l]

@ I[U_rFau\WPU_plen ~ Wiho |~ |pate = [Time |size ~ | Supject ~ |

[ﬂ £& Inbox (45) x EFFESS ™ 1232000 0443 FM 5590 Employee Personal Page (EPP) Request, T2]
[# Drafts * ' SGa Grabase 121132008 04:23 P 12,574 )

&l T Sent StephenDesp 120132009 D354 Ph 73,233

[ £ FollowUp Robir Bsilsy & 12132008 03:54 Ph 2,332

NOTE:

If you no longer have the email address on the screen, you may elect to have a new password mailed to
you. If you do this, your account is not accessible until you use the new password that is mailed to you.
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see Personal Page

Forgot Your Password? Confirmation

We e-mailed a temporary password to ppoplett@fs. fed.us.

If you no longer have access to this e-mail account or this e-mail address is incorrect, click the button below to
have a passwaord mailed to your address of record. Your access will be disabled until vou receive this password.

[ Mail me a Password ]




| have my user ID, and my temporary password that has just been mailed to me. | enter my personal ID,
and the temporary password:

Returning User?

User ID
ppoplett I\"
Password ,:
T
2
F
5]

Forgot Your User ID?

Forgot Your Password?

MEW! Attention USDA Federal Employees

The Employee Personal Page has been rodified to use USDA
e Authentication (e Auth). If you are a Federal employes warking for
the USDA and wish to log into the EPP with your USDA eduth
credential click the "efuth Login" button below, Other users must log
inta the EPP as usual by entering your user id and password in the
lagin form abaove.

eAuth Login

Frequenty Asked Questions | Accessibility | Security | Privacy | Contact Us

The system will force me to change my password as soon as | log in:

Fle Edt View Favorites Tooks Help L@k -
auddress | @ btpsiyfow.rfe.usda, govlpersonalieppn_new.aspiru=0 v e @ convert + [ sele:
Welcome to the Employee Personal Page!
Your temporary Password has expired. Please enter a new Password in Do not use the Password mailed/e-mailed to you.

the blocks an the right.

Your new Password must be 6 to 14 characters long and must contain
. Enter New Password
one character from 3 of the 4 following categories: I:I
Confirm New Password l:l

= English upper case letters {A-Z).

e English lower case letters (a-z).

e ‘Westernized Arabic numerals (0-9). Change Password
.

Special characters limited to: | # § % * _ +,




As soon as | have followed the password rules, and submitted my new password, | receive the following
screen, which allows me to begin using EPP:

A NFL Employee Personal Page - Home - Microsott Internet Explorer provided by USUA Forest Service
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= Your Password has been changed.
+ PP calendar

Start Using Your EPP

Please note that you wj

+ BENEFEDS Home
ave to use the Password you just created the next time you access your Employee Personal Page (EPP).

+ Work: C
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Log Out .
* Visit the NFC knowledgeBase.
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If you h,

Review:

Use the NFC main page to access EPP from the Application Launchpad

You may book mark the NFC page: https://www.nfc.usda.gov/

You need your personal ID and your password to access the system. Follow the steps above to get these
for you in case you have lost or forgotten the information.

The worse case scenario is that the information is mailed to you. If this happens, please be on the
lookout for a message from NFC- it has been reported that it may appear as though it is junk mail, so be
sure to examine your mail closely until you have received this information.

Please note: HRM and HRIS cannot reset EPP passwords, (they do not have access) the instructions in
this paper are the only way to reset.







