¥ FEMA

Non Disaster (ND) Grants System
Grantee Registration Instructions

To get access to the ND Grants system you must first register with FEMA. The registration process can
be initiated through the FEMA Portal. After the registration process is complete with FEMA, you will have
a User ID and password that can be used to log into ND Grants

@ NOTE: If you already have a FEMA Portal account, you may skip to step 7.

1 Go to https://portal.fema.gov

» The FEMA Login page will be displayed
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TUseriD:
‘Password:
Logn Reset
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[ Forgotin? [[Forget PuaPin? New User?

Esgafiol| Accessbity | Ste Help| Ste Index | FEMA Contact | FEMA Home
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2 Click the "New User?" button at the bottom of the login screen
» An Image Verification page may be displayed
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3 Enter the characters appearing above the entry box, and click the Submit button
» A Personal Information page will be displayed

* denotes required field
PERSONAL INFORMATION
Title = | p=.

<

First Name * | grantes
Last Name *

LOGIN INFORMATION
“You will need to save your user ID and password, it will be required each time you logon to the system
Please note that user ID iz converted to all lowercase characters

UseriD * | grantesdoe minimum length i 7, maximum length iz 14, cannot contain *, space character, ', #
ADDRESS
Street * | 1234 street
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State * | yp

Zip Code * |21p44 format is 01234, 01234-5678

ADDITIONAL ADDRESS
Street

State Abbreviation | _scject gne- w
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Zip Code

H

format iz 01234, 01234-5678
CONTACT(S)

Click the "Search” button to obtain a list of Organizations. Please do not enter duplicate names.

Organization
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|—| |Business phone extension l:l

Contact/Business Phone *

=

-

4  Enter the information requested

5 After you finish entering the details on the Personal Information screen, click the Submit button
» The Create Password page will be displayed

A _ DHS Integrated Security and Access Control System

FEMA Homs:

CREATE PASSWORD

PARgwerd, seenses

minimigm kength i 5§, maudmaum kength is 14, cannot contain "
SPACE charater, ' #
Confirm Password: sssssss
UserD: | quperson
minimum length i 7, madmim length ts 14, cannot contain *

space character, ' ®

You will need to save your user ID and password, it will be required each time you logen to the
system.
Please note that user ID s converted to all lowercase characters.
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6 Enter your password and confirm your password, then click the Submit button. The password must be
7-14 characters long and cannot contain any special characters.
» A Congratulations page will be displayed
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Congratulationa! Your accountfs reglatered.
You currently do not have access to any applications. To request access, please click the button below,
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7 Click on the Click here to request new privileges button.

e If you already had a FEMA Portal account, you will see the Click here to request new
privileges link after you log in.

» A Request Access page will be displayed
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8 Scroll down to the ND Grants icon and click the Request Access button next to the icon.

» An Access ID page will be displayed.
A FEMA - DHS Integrated Security and Access Control System
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Cancel

9 Enter the access code 8320 and click the Submit button

FEMA Home | Logout

Pleaze provide valid access D in order to obtain access priviges to the 2ystem. The Access D iz provided by the program area sponzoring this 2ystem.

» The Grantee Home Page will be displayed indicating that you successfully logged into ND

Grants
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