eAuthentication Create User Account Procedure

1) Access the eAuthentication Home Page at http://www.eauth.egov.usda.gov
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2) Select “Create an account” link from the left-hand Quick Links menu.
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3) You will be prompted to select an account access level. For FSIS - LSAS (FSIS Label Submission
and Approval System) you will need a Level 2 eAuthentication Account.

Create an Account

What Level of Access do you need?

4) USDA Federal Employees should follow the “USDA Employee Create an Account” link for
information on contacting an Agency Registration Lead. USDA Customers should select Level 1 or Level
2 Access based on the criteria listed on the page.

5) Once Level 1 or Level 2 Access is selected you will be prompted to complete and submit an
online application form. Once completed click “Submit” to continue the process. For FSIS - LSAS (FSIS
Label Submission and Approval System) you will need a Level 2 eAuthentication Account.

Create an Account

| evel 1 Access
Step 2 of 4: User Information Confirmation

\erify your Level 1 access information.
Click the Back button to make changes or click the Submit button to create your account with
| evel 1 access.

JUser ID: rgillette

Password: ** Not Shown **
First Name: Raymond

[Middle Initial: A

| ast Name: Gillette

Home Postal/Zip Code: 80101

ICountry Name: United States
Email: rgillette@isis.com

Please verify that your information is correct before clicking the Submit button.

6) PRINT or save the information on the Step 3 page. This page includes your eAuth User ID, the e-
mail address associated with the account and important information for contacting the eAuth Service
Desk for assistance.

Create an Account

Create an Account
Evel I Access
Step 3 of 4: Print and Check Email

Please print this page for future reference.



7) Check your e-mail and locate the “Action Required:” e-mail message the system should have sent
to you.

eAuthHelpDesk Action Required: Instructions to Activate Your USDA Account with Level 1 Access 11:30 am

8) Open the e-mail message and select the “ACTIVATE MY ACCOUNT” link to complete the
registration process.
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Action Required: Instructions to Activate Your USDA Account with &
Level 1 Access Inbox  x

eAuthHelpDesk@ftc.usda.gov 11:30 AM (9 minutes ago) - -

Level 1 Access
Step 4 of 4: Link to Account Activation page

Congratulations rgillette, you have successfully created a USDA eAuthentication
account with Level 1 access.

Before you can use your account with Level 1 access you must do the following:

1. Please wait approximately 20 minutes from the receipt of this email before
you can activate your account with Level 1 access.

2. Activate your account within 7 days of the receipt of this email.
3. Click|ACTIVATE MY ACCOUNT

9) Clicking the link should launch your web browser that will take you to the Account Activation
completed screen. Please wait at least 20 minutes after activating your account before trying to log in
to eAuth protected applications. This time is necessary for your new account to become available to all
systems.

Account Activation

Thank you, your account has been activated.

Please wait approximately 20 minutes from the time of activation before using this account.

If you requested Level 2 Access please refer to your activation e-mail message for additional instructions
on completing the setup of your Level 2 Access account. You may be required to bring a government
issued photo ID to a USDA Service Center to confirm your identity. To find a USDA Service Center near
you, go to the following link: www.eauth.egov.usda.gov and follow the instructions below.
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Click on the Find an LRA button and follow instructions.
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Authority Login

Currently USDA eauthentication does not have the mechanism to issue accounts to businesses,
: corporations or other entities.

To apply for a USDA eAuthentication Account, please visit the Create An Account Page.
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