
Government Provided Service 
for Automating the Financial 

Disclosure Process

Federal Information Experts

Bridging the gap between Government information 
and those who put it to work



Purpose and Need

ó Paperless Process
◦ Automates dissemination, collection and tracking of 

OGE 450/450A & SF-278 (and other forms if 
needed)

ó Increased Accuracy
◦ Interview  approach walks filer through data entry
◦ Structured validation to ensure all required data is 

provided

ó Automated Review, Analysis and Reporting
◦ Promotes thoroughness and accuracy
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Background

ó Concept and initial software design and 
development in partnership with FAA

ó Continuous upgrades to support expanded 
capabilities and to meet regulations

ó Secure government hosting added to 
complete Software as a Service (SaaS) 
delivery capability
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Application Modules

ó Filer Module
ñ Provides a simple to use interface to ensure a 
complete, accurate and timely form completion

ó Administrator Module
ñ Simplifies the notification and tracking of the 
entire process – initial invitation emails and 
scheduled reminders to filers that have not 
completed activity  

ó Reviewer Module
ñ Streamlines the prohibited screening review and 
divesture notification process
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Application Design Principals

ó Simple to use (zero training requirement for filer –
minimal for admin.)

ó Secure (has been thoroughly tested to meet 
government requirements) 

ó Provides a structure around existing OGE 
guidelines for fulfilling this mandate (simple to 
modify if rules change – wording and instructions 
are directly from form) Filer reviews final 
completed official OGE form.

ó Web-based, no special requirements on users PC 
(Adobe® Reader®). Works across all browsers.

ó Section 508 tested
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Application Design Principals

ó Scalable (capable of handling large volumes of 
filers from a single installation) 

ó Partitioning of data to support multi-agency 
installations from a single instance of the software

ó Self-registration feature allows agencies to setup 
and configure their own instance and configure 
wording of automated notifications

ó Hosted and maintained from existing secure 
servers at NTIS

ó Supports multi-year annual and year-round filings. 
Can present filers prior year information
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Features Presented in  
Demonstration Screens 

ó Administrator bulk uploads filers to be 
notified of requirement, formats email 
template and schedules emails to be sent.

ó Filer email notification and interface for 
completion of required financial disclosure 
form by filer.

ó Administrator tracking of filers and 
Authorized Ethics review of completed 
filings.
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Log-in as 
System 

Administrator 
to begin 

annual filing 
process



Select Upload 
Filers



Format is .cvs or 
Spreadsheet. 

Template will be provided. 
Other formats or integration to 

existing systems can be reviewed 
and considered



Select work 
with Emails



Select Edit 
General 

Templates



Select 
Notification to 

Filer 



Set up Email 
Template 

language and 
insert merge 

fields



Select send 
notification, then 
select appropriate 

notification 
template



Email Received by Filer

filer @agency.gov

Patricia Gresham

Filer select 
embedded link 

in email



pgresham@ntis.gov

First step is to 
create secure 

password
(configurable to agency 
security requirements)



Select prior 
filing or create 

new filing. 
(Can pull prior year data to 

current year filing)



Simple to follow 
instructions, help 
and navigation 

buttons



You can test 
AdobeÒ

ReaderÒ before 
getting started



Complete fields 
as instructed. 

Some fields are 
marked required.



Help follows 
filer through 
each page.



Filer can save 
work and exit 
at any point in 

the process



Embedded logic determines 
what additional information 
is required of filer based on 
how they answer questions 
presented throughout the 

process.



If a 450A year, 
question 

determines 
eligibility to 

complete 450A



If yes, next step 
requires at least 
entry of at least 
one asset. If no, 
proceed to Part 

II



Select as 
appropriate. Will 
take you through 

each selected 
section



Since Stock were 
selected, must enter at 
least one. Stock look 

up feature adds 
convenience



Search beings back 
correct stock and 

symbol. Select held 
by and enter stock



Search beings back 
correct stock and 

symbol. Select held 
by and enter stock



Create 
unlimited 

listing of stocks



401K works 
same way. Also 
includes look 
up feature



For More Information Contact
Patricia Gresham

Office of Federal Services
pgresham@ntis.gov

703-605-6800
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