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Department of Defense (DoD)
Training Reporting Requirements

Policy and Procedures

A. General Information

1. Federal Register Notice Vol. 70, No. 95, dated May 17, 2006, establishes
reporting requirements to the Office of Personnel Management (OPM) for training
data.

2. OPM created a Government-wide electronic system to capture employee human
Resources information, which includes training data. Title 5, Code of Federal
Regulations (CFR) Part 410, subparts C, D, and G, as amended, prescribes agency
responsibilities for reporting training data to OPM’s Enterprise Human Resources
Integration (EHRI) data warehouse. Data will be provided to the EHRI system
through the Defense Civilian Personnel Data System (DCPDS), the DoD system
of record for personnel information. The training data collected will support
agency determinations of their workforce needs, succession planning, financial
and budget planning for training, and accurately document the results of training
and development programs implemented to address those needs.

3. There is a continued emphasis across Government for training data to
support strategic planning, explain expenditures, and justify requests for additional
funds. Title 5, United States Code (U.S.C.) 4115 and 5 Code of Federal
Regulations (CFR) 410.701 authorizes OPM to collect information concerning
training programs and plans. OPM uses the EHRI automated system to capture
the mandated training elements electronically in a required format. It has
interoperable capabilities to leverage data available from other agency information
systems, i.e., financial/payroll systems; it has access to training history; and is
capable of comparing data for program management purposes.

4. OPM has a revised Standard Form (SF)-182, Authorization, Agreement and
Certification of Training, in an electronic format to accommodate new required
training data elements. The file formats are posted to the OPM website and the SF
182, is available on the DoD Forms Management Program web site,
http://www.dtic.mil/whs/directives/infomgt/forms/formsprogram.htm. OPM has
approved the DoD's use of this form and the availability on the DoD Forms
Management Program web site. Per OPM's request, the form states "For DoD Use
Only." The form is a PDF format with Adobe Reader Extensions added. With
Reader Extensions your users will be able to fill, save, sign, and send the form
using the Adobe Reader. This is the only format approved for use within the DoD
besides the form available on the OPM Electronic Forms web site,



http://www.opm.gov/forms/. If use of another format is required, proper forms
procedures must be followed and approved by OPM. All previous waivers to use
other than the SF-182 will be cancelled. The DD 1556 will be cancelled on
September 1, 2007.

5. The provisions of this policy apply to the Office of the Secretary of Defense,
the Military Departments, the chairman of the Joint Chiefs of Staff, the Combatant
Commands, the Office of Inspector General of the Department of Defense, the
Defense Agencies, the DoD Field Activities, and all other organizational entities
within the Department of Defense (hereafter collectively referred to as the “DoD
Components”).

B. Component Training Reporting Policy

1. Within DoD, mandatory data on training will be captured on the SF-182. DCPDS,
the DoD human resources system of record, has been modified to capture the
required 26 training data elements. All training data shall be uploaded or input
into DCPDS to allow production of the required electronic data feed to OPM.
DoD Components will input training data required to support this reporting
requirement into DCPDS. The SF-182 will be posted on OPM’s website in Hyper
Text Markup Language (HTML), and writable Portable Document Format (PDF).

2. Procedures for submitting training data are contained in the OPM “Guide to
Personnel Recordkeeping” (http://www.opm.gov/feddata/persdoc.asp); the
“Guide to Human Resources Reporting”
(http://www.opm.gov/feddata/guidance.asp; and the “Guide for Collection and
Management of Training Information”
http://www.opm.gov/hrd/lead/pubs/spguide.pdf.

C. Documentation

1. DCPDS is the human resources system of record and as such must be used
to capture training data whether through direct input or through a mass
upload process. DCPDS will produce the EHRI training data file in the
OPM required format for agencies to submit in accordance with the Guide
to Human Resources Reporting.

2. Failure to use DCPDS to capture completed training will result in a
continued inability to view corporate training information through the
Corporate Management Information System (CMIS) and will result in
inaccurate statistical and cost reports for DoD decision makers. Training
data must be entered into DCPDS and then reported to OPM using the
DCPDS extract file for EHRI.



D. Accountability

Component Heads are responsible for implementation of this reporting and
documentation requirement.








