
Catalog Searching and How to Register 
 
The Learning Management System (LMS) catalog contains all of the items that are available for you to 
request. You can use the catalog to locate items and assign items to your learning plan. 
 
From your desktop, double click on your Internet Explorer icon and type the LMS website 
https://lms.whs.mil into the address bar. A pop-up window will appear for you to select your Digital 
Certificate, which is your CAC Card information, for you to login.  
 

 

 

 

 

From your user welcome page, click on the Catalog tab at the top menu bar  

 

 

 

 

Click on Simple Catalog Search from the submenu under the Catalog tab. 
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To search for a specific course, you can enter one or more words into the Keywords field. For example, if 
you wanted to see what Action Officer courses are available, you could type the word ‘Officer’ into the 
Keywords text field. 

 
 
 
 
 
 
Once you have entered the keyword, click the Search button. 

 
 
 
 
 
 
 
 
 
A list of available courses will appear with the word “Officer” in the course title. Select the Action Officer 
course you wish to register for and click the Add to Learning Plan button. 
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Once you have clicked the Add to Learning Plan button, it will take you to your Learning Plan where you 
can see that it has been added.   
 

 
 
 
 
 
To register for the course, click the Offering Details button to see the dates and times the course are  
offered, and to register for the session you wish to attend.   
 

 
 

 
 
Once you have decided which session you wish to attend, click the Register button. 
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A warning screen will appear to inform you that your registration for the course is pending until the course 
registrar approves your request and enrolls you in the course.  Click the Yes button to proceed with the 
registration process. 
 

 
 

 
 
 
 
 
 
 
 
 
Once you have clicked the Yes button, your registration page will appear with information regarding the 
course, the session you selected, and the approvers for your request.  If all the information is correct and 
you wish to continue the registration process, click the Confirm button. 
 

 
 
 
 
****NOTE: If your supervisor is not identified in the LMS, the LMS will allow you to select your current first 
line supervisor. *****
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This completes your registration request for the course.  Your registration status will be listed as 
PENDING on your learning plan until the course registrar has approved your request and enrolled you in 
the course.  
 

 
 
 
 
 
 
 
 
 
 
 
You can check on the status of your request at any time once it has been submitted by clicking on 
Current Registrations from the submenu under the Learning tab. 
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Once the course registrar has approved your request, you will receive an email from the Learning Center 
application stating that your request was approved.  The course status on your Learning Plan will be 
updated to reflect an Enrolled status. 

 

WHS Action Officer Course 

 
 
 
 
 
 
 
If at anytime you wish to withdraw from the course you may do so from the Current Registrations page, 
you are able to see the status of your registration and withdraw from the course if desired by clicking the 
Withdraw button.  
 

   
 
 

 

 

 

 

If you have questions or need further assistance, please contact the LMS help desk at LMS@whs.mil. 
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