MS 625, Atachment F, Basic Requirements for Granting Compensatory Time to
Non-exempt Employees
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RARTC FEQUTHENENTH FOR GEANTING COMRENSATORY TIME
0 NON-EXTNFT EMPLOTEER

Comparsstory tima, in limsc of overtdims pay, for' lrregolar or oooasional
overtine work may be granted cnder oca of tha following cozditlons:

a:. Whean the esployee's crortime antitlesent mmdar tha FLEL in tha
Axna an tha overtism sotitl stk ls the Day syetam for tha

ootupded position; or

ha When the ssployss"s ovartiss sntitlesent unoder the pEy EyEtem
for the cooopled poaition (e:gs, Titla 5 pramioe pay pEovisions)
ia greatet than the cvertime antitlessnt under FLER+

Bupplsimiary Bamqulrementg. All of the followlog must ba met:

A. The pay system for the position coouopied allows the amployes
to alack oompengatory tims o an Alternative o oveXtbloe)

by The compereiatory tims must be at ths ssployess writtac
T equeat:

ca: The btlwsa off ometk be taken withio thres pay pariods following
the paricd in which tha overtiss work ia perForosdy and

4. The tine off shall agqual *ha pericsd of overbims oredited.

The following sxamples lllustrats the applicxtlipon of the abore
principlans

Example A
A GR employse, whoao boaslo pay is lsse than the miniwm rate of G6-10,

for vhom thars ars o sdditlves of any kind duzing the workweek, muoh
as ndght Aifferential, Sundsy Aiffereotinl, hacard pay. sto., and who
has had oo pald leava duripg tha pay pariod, wiil hays the ssas over—
time antiilwssnt nndar bakh thes PLEA and Title 5. In this stuation,
the soployeas may, upon writtan ragquast, ba grantsd cospanpsabory time
off in an memnk 2qual to the period of ovartims credited, within thras
pay paricds after the ovartims wark is parforsaf.

Bxmuzle B

This skie GE employes, who, during a pay period, bas any ponid lsave of
ony kicd apd also works some ovartlsa, overtiss sotitlesant: will ba
grester vndsr Title 5 than under the FLOA. Ic this altoatiom, £
employss may, npcn wrlkbten request, ba grantsd companeetory tioe of f in
an mmouot sgqual to tha mmonnt of oveartlss oredited withdn thras pay
pericds after the ovartime work is perforaesd.



