CIRCULAR LETTER NO. 850

May 31, 2012

TO: Printing and Publishing Officials of the Federal Government

SUBJECT: Announcement of the New GPO Form 400

The U.S. Government Printing Office (GPO) is excited to announce the new Form 400 series. These
new invoices provide information in a more comprehensive format for GPO customers to reconcile
their IPAC and non-IPAC invoiced payments.

The new form is broken into six different Form 400 formats, depending upon payment method or

product:

OO0O0000

IPAC Summary

Invoice

Federal Register IPAC Summary

Federal Register Invoice

Code of Federal Regulations IPAC Summary
Code of Federal Regulations Invoice

Along with providing all of the information GPO customers are accustomed to, we have added
additional key fields:

Program Number

Treasury Account Symbol (TAS)
Line of Accounting (LOA)
Reference Information
Postage/Shipping/Freight
Product and Services

For Federal Register and Code of Federal Regulations invoices, we have added:

Volume Number

Issue Number

Beginning Page Number

FR DOC (Federal Register Document Number)
Column Quantity

Page Quantity

Rider Quantity

Publishing Rate/Rider Rate
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In addition, GPO has established email addresses so customers can submit inquiries regarding
invoices. This contact information is provided on each GPO Form 400. Please contact us and allow
GPO to review and resolve discrepancies prior to adjusting invoice amounts or submitting a
chargeback via IPAC.

Samples of each of the new GPO Form 400s are attached. Please pass this information on to your
Finance office, so they are also familiar with the change.

If you have any questions about information contained in this Circular Letter please contact the
Customer Account Division of Finance and Administration on (202) 512-0626.

Sincerely,

R. T. SULLIVAN
Managing Director, Customer Services

Attachments
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