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Policy
(10.130-01)

e It is the policy of the U.S. Nuclear Regulatory Commission to
establish and manage an occupational safety, health, and
environmental program as required by Section 19 of the
Occupational Safety and Health Act of 1970 (29 U.S.C. 668 et seq.);
Executive Order 12196, “Occupational Safety and Health

: Programs for Federal Employees”; Title 29 of the Code of Federal
\) Regulations, Part 1960 (29 CFR 1960), “Basic Program Elements
for Federal Employee Occupational Safety and Health Programs
and Related Matters”; and the environmental hazardous waste
disposal program in accordance with the Resource Conservation
and Recovery Act (RCRA), 42 U.S.C. 6922 and 6924; 40 CFR,
“Protection of Environment,” Parts 260-266, 268,270-271, and 273;
and Code of Maryland Regulations (COMAR) 26.13.03.05E and
26.13.02.05. It is also NRC policy to establish and maintain
occupant emergency plans, hereafter referred to as the emergency
protection plan (EPP), as required by the “Federal Property
Management Regulations” (FPMR) of 41 CFR 101-20.103-4. (011)

o The NRC policies in this directive and handbook are limited to
nonradiological hazards. Requirements to protect NRC employees
from radiological hazards are included in Management Directive
(MD) 10.131, “Protection of NRC Employees Against Ionizing
Radiation.” (012)

Objectives
(10.130-02)

e To provide work places and conditions of employment'fovr NRC
employees that are free from recognized hazards that are likely to
cause injuries or illnesses. (021)

Approved: August 12, 1997
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Objectives
(10.130—02) (continued)

¢ To ensure compliance with standards issued under Section 6 of the
Occupational Safety and Health Act of 1970 (29 U.S.C. 655). (022)

e To ensure prompt abatement of unsafe or unhealthful working
conditions or development of abatement plans that include a
timetable for abatement and interim protective measures for
employees affected. (023)

e To ensure that no employee is subject to restraint, interference,
coercion, discrimination, or reprisal for filing a report of an unsafe
or unhealthful working condition. (024)

Organizational Responsibilities and

Delegations of Authority
(10.130-03)

Executive Director for Operations (EDO)
(031)

Provides oversight of NRC’s occupational safety and health program.

Deputy Executive Director for Management
Services (DEDM)
(032)

Provides general direction on issues involving NRC’s occupational
safety and health program.

Chief Information Officer (CIO)
(033)

Establishes a written hazard communication program for the
Publishing Services Branch, Office of the CIO, which must comply with
the policies of this directive, and submits a copy of the program to the
Agency Safety and Health Program Manager, HR. (For the content of a
minimally acceptable program, see Section 10.130-06 of this directive.)

Director, Office of Human Resources (HR)
(034)

e Servesas NRC’s Designated Agency Safety and Health Official. (a)

Approved: August 12, 1997
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Director, Office of Human Resources (HR)

(034) (continued)

Implements the provisions of the Occupational Safety and Health
Act, Executive Order 12196, and 29 CFR Part 1960. (b)

Reports serious accidents to the area office of the Occupational
Safety and Health Administration nearest to the site of the
accident, as required by 29 CFR 1960.70. (c)

Adopts standards consistent with those promulgated by the Secretary
of Labor; establishes procedures for the adoption of any NRC
occupational safety and health standard, including different and/or
supplementary NRC standards and emergency standards. (d)

Establishes NRC occupational safety and health policies. ()

Provides guidance and oversight on hazardous waste disposal in
accordance with the Resource Conservation and Recovery Act
(RCRA); 42 U.S.C. 6922 and 6924; 40 CFR 260-266, 268, 270-271,
and 273; and Code of Maryland Regulations (COMAR)
26.13.03.05E and 26.13.02.05. (f)

Informs employees of the NRC safety and health programs and of
protection afforded employees under the programs. (g)

Appoints the Agency Safety and Health Program Manager. The
Agency Safety and Health Program Manager ensures that a
collateral duty officer is designated for the Technical Training
Center. (h)

Director, Office of Administration (ADM)

(035)

e Develops and implements the EPP, as required by the FPMR

(41 CFR 101-20.103-4 and 103-5, “Occupant Emergency
Program”), including training to perform the functions of the plan.
Provides assistance to regional offices in the development of their
EPP. (a)

Establishes written Hazardous Waste Disposal procedures for
headquarters’ buildings. (b)

Appoints, in writing, a designated official for each building at NRC
headquarters responsible for all Federal employees in that
building. (c)

Approved: August 12, 1997
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Director, Office of Administration (ADM)

(035) (continued)

Actsas the liaison between the designated officials and the local fire
marshall’s office in the preparation and approval of the EPP. (d)

Notifies the Agency Safety and Health Program Manager and
maintains documentation on all fire-related incidents. (e)

Coordinates scheduling and execution of fire drills for
headquarters’ buildings. (f)

Establishes a written hazard communication program for
headquarters’ buildings and the NRC warehouse, which must
comply with the policies of this directive, and submits a copy of the
program to the Agency Safety and Health Program Manager. (For
the content of a minimally acceptable program, see
Section 10.130-06 of this directive.) (g)

Regional Administrators

(036)

Establish, in cooperation with the Agency Safety and Health
Program Manager, occupational safety and health programs that
are consistent with the NRC occupational safety and health
program guidelines, insofar as the mission, size, and organization of
each region permits. (a)

Establish written Hazardous Waste Disposal procedures for
regional buildings. (b)

Designate a collateral duty safety and health officer to be
responsible for the management of each region’s program and to
ensure compliance with the provisions of this directive and
handbook. (Dissemination of this designation shall be in
compliance with 29 CFR 1960.12.) (c)

Appoint, in writing, a designated official for the region, if
necessary. (d)

Establish a hazard communication program, a respiratory
protection program (or a written policy that prohibits inspectors
from entering areas that require respiratory protection for
nonradiological hazards), and a laboratory safety program to
comply with the policies of this directive and submit a copy of each
of these programs to the Agency Safety and Health Program

Approved: August 12, 1997
(Revised: March 4, 2002)
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Regional Administrators

(036) (continued)

Manager. (For the content of a minimally acceptable program for
each, see Section 10.130-06 of this directive.) (e)

Provide information regarding the proper use of safety
equipment. (f)
Establish an occupational safety and health committee within each

region in compliance with 29 CFR Part 1960, Subpart E
“Occupational Safety and Health Committees.” (g)

Develop and implement the EPP in each region, as required in the
FPMR, including training to perform the functions of the plan. (h)

Office Directors and Supervisors at All Levels

(037)

To the extent of their authority, provide employees a workplace that
is free from recognized hazards that could cause death or serious
physical harm. (a)

Ensure the safety of employees under their supervision by
identifying hazardous conditions, informing employees of them,
and correcting the conditions as promptly as possible. (b)

Ensure that hazardous waste is disposed of according to established
procedures. (c)

Inform employees of the NRC occupational safety and health
program and of protection afforded employees under the
program. (d)

Provide active and aggressive leadership for overall safety of
operations. (€)

Give prompt attention to employee reports of alleged unsafe or
unhealthful workmg conditions and request assistance from the
Agency Safety and Health Program Manager and the collateral
duty safety and health officers, when necessary. (f)

Investigate promptly all accidents occurring in workplaces under
their jurisdiction, and submit accurate and timely accident

_reports. (g)

Provide special protective clothing and/or equipment and require
their use, when necessary, to protect employees from identified
hazards that cannot be eliminated. (h)

Approved: August 12, 1997
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Office Directors and Supervisors at All Levels

(037) (continued)

Applicability

(10.130-04)

Ensure employee compliance with the occupational safety and
health standards applicable to the activity being performed and
with all rules, regulations, and orders issued with respect to the
NRC occupational safety and health program. (i)

Ensure that no employee is subject to restraint, interference,
coercion, discrimination, or reprisal for filing a report of an unsafe
or unhealthful working condition. (j)

Post notices of hazards in the immediate work area (see
Handbook 10.130, Part III(B)(2)). (k)

Cooperate fully with the appointed designated official in developing,
maintaining, and implementing the occupant emergency plan,
including staffing and making employees available for training. (1)

Office directors who have site inspectors shall establish a written
respiratory protection program (or a written policy that prohibits
inspectors from entering areas that require respiratory protection
for nonradiological hazards) that must comply with the policies of
this directive. Submit a copy of this program to the Agency Safety
and Health Program Manager. (For the content of a minimally
acceptable program, see Section 10.130-06 of this directive.) (m)

The policy and guidance in this directive and handbook apply to all
NRC employees.

Bargaining unit employees also are governed by the collective
bargaining agreement. Where provisions of the collective
bargaining agreement are in conflict with this directive, the
provisions of the agreement apply. (041)

NRC employees who work in establishments of private employers
are covered by the NRC occupational safety and health program.
Although the NRC may not have the authority to require abatement
of hazardous conditions in a private-sector workplace, safe and
healthful working conditions for the NRC employee must be
ensured. This task will be accomplished by administrative controls,
personal protective equipment, or withdrawal of the NRC

Approved: August 12, 1997
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Applicability
(10.130-04) (continued)

Handbook
(10.130—05)

(10.130—06)

employees from the private-sector facility to the extent necessary to
protect them. (042)

While Section 19 of the Occupatlonal Safety and Health Act 0f 1970
provides for safe and healthful working conditions for Federal
employees, it does not cover employees of private contractors. They
are covered under other provisions of the act. (043)

Handbook 10.130 contains procedures and guidelines for personnel
who administer and are affected by the NRC occupational safety and
health program.

Specific Program Content

A written hazard communication program. A minimally acceptable
program consists of—(061)

A list of all hazardous materials used in the workplace (a)
Procedures to collect and maintain material safety data sheets (b)

Procedures to ensure that all containers are properly labeled
according to content and that methods are in place for training and
informing employees of hazardous material information (c)

Procedures for safely conducting nonstandard work practices (d)

Procedures to ensure that contractors and other persons not
employed by NRC are informed of the hazardous materials in the
workplace ()

A written respiratory protection program. A minimally acceptable
program consists of standard operating procedures governing the
selection, use, and maintenance of respirators. [Note: This requirement is
not applicable when NRC uses licensee respiratory protection programs in lieu of a
formal written NRC program; however, the provision still applies to any
nonradiological tasks requiring the use of a respirator.] (062)

Approved: August 12,1997
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Specific Program Content
(10.130-06) (continued)

Reporting
(10.130-07)

References
(10.130-08)

A written laboratory safety program. A minimally acceptable program
consists of written standard operating procedures governing the
storage, handling, and use of all hazardous materials, equipment, and
instruments that are used in NRC laboratories. (063)

Employees have the right to report unsafe and unhealthful working
conditions to their supervisor, their appropriate director,
administrator, the Agency Safety and Health Program Manager, the
collateral duty safety and health officer, the Designated Agency Safety
and Health Official, ora union representative, without fear of restraint,
interference, coercion, discrimination, or reprisal. Reporting
requirements are contained in Handbook 10.130, Part III(C).

Americans With Disabilities Act of 1990 (42 U.S.C. 12101 et seq.).
Architectural Barriers Act of 1968 (42 U.S.C. 4151 et seq.).

Federal Employees Compensation Act (FECA) (5 U.S.C. 8101
et seq.).

Occupational Safety and Health Act of 1970 (29 U.S.C. 651 et seq.).
Protective Clothing and Equipment (5 U.S.C. 7903).

Rehabilitation Act of 1973, Section 504 (29 U.S.C. 794).

Resource Conservation and Recovery Act (42 U.S.C. 6922 and 6924).
Safety Programs (5 U.S.C. 7902).

Code of Federal Regulations, “Basic Program Elements for Federal
Employee Occupational Safety and Health Programs and Related
Matters,” 29 CFR Part 1960.

Approved: August 12, 1997
(Revised: March 4, 2002)
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References
(10.130-08) (continued)

—, “Federal Employees Compensation Act,” 20 CFR Subchapter B.

—, “Federal Property Management Regulations (FPMR),”
41 CFR 101-19.6, Appendix A (Uniform Federal Accessibility
Standards).

—, FPMR, 41 CFR 101-20.103-4 and 103-5.

—, 40 CFR, “Protection of Environment,” Parts 260-266, 268, 270-271,
and 273.

Code of Maryland Regulations (COMAR), 26.13.03.05E and
26.13.02.05.

Executive Order 12196, “Occupational Safety and Health Programs for
Federal Employees,” February 26, 1980 (45 FR 12769).

— 12566, “Safety Belt Use Requirements for Federal Employees,”
September 26, 1986 (51 FR 34575).

NRC Emergency Protection Plan, October 1999, or current document.
NRC Management Directives—
| 7.1, “Tort Claims Against the United States.”
10.101, “Employee Grievances.”

10.131, “Protection of NRC Employees Against Ionizing
Radiation.”

Approved: August 12, 1997
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u Saféty and Health Program
| Under the Occupational
Safety and Health Act

Handbook
10.130




Volume 10, Part 5 — Benefits, Health Services, and Employee Safety
Safety and Health Program Under the Occupational

Safety and Health Act

Handbook 10.130 Parts I — VII

Contents

Part I

0] 72 ) 116 £ ) o' £35S 1
General (A) . .vviiniii ittt ittt et 1
NRC Occupational Safety and Health Standards (B) -...........cooieeenannn 1
Adoption of Alternate and/or Supplementary Standards (C) .................. 3
Conflicting Standards (D) e et e e eree e eraaaas 4
Emergency Standards (E) .....coveeimriiiniiiiiiiitiiiiiiiiiieaaanen, 4
Reference Copies (F) ..oovneriiiniiiai it iiiiiiieiieeenaannnns 5

Part II

The PrOSram . ...covvtitneniniitiii i eieiaraearasaeneacaneaosaecennns 6
PUIPOSE (A) - evtitiiniiiiiieaieeenenanaeaaonessossececsensoseanaanenans 6
The Agency Safety and Health Program Manager (B) .........cceininnnnaaen 6
The Collateral Duty Safety and Health Officers (C) .............coiiinn.. 8
Joint Labor—Management Occupational Safety and Health Committees (D) .... 8
Employees (E) . cvvununiiiiiiiiiiiiii ettt tettiiteaaaaaaannns 11

Part III

Safety and Health Inspections, Abatement, and Hazard Reporting ....... 12
INSPECtiONS (A) +ouvnveiinieerraninnnenaeeerccnserececnnns eeeeseeesons 12
Hazard Abatement (B) ..ottt 13
Hazard Reporting (C) ..ovnvveinniiiiiiii ittt ieeaaannns 14

Part IV ‘

Allegations of Reprisal ...................... BT 16

PartV

Educationand Training ..........ccooiiiiiiiiiiiiiiiii i 17
ObJECHIVES (A) v v v vveireeeeraaeatanaeeeeeeieietteresnasaaneennns 17

Informing Employees About Workplace Hazards and Individual
Responsibilities (1) «.oovereeriiiiii it 17
Approved: August 12, 1997
(Revised: March 4, 2002) i



Volume 10, Part 5 — Benefits, Health Services, and Employee Safety
Safety and Health Program Under the Occupational

Safety and Health Act

Handbook 10.130 Parts I — VII

Contents (continued)

Part V (continued)

Keeping the Agency Safety and Health Program Manager and Collateral
Duty Safety Officers Current (2) ......oiieininiiinii i iiiienenn.

Methods (B) ...ovviniii i e et
Regional Administrators, Office Directors, and Above (1) .................
Managers and Supervisors (2) . ....viiniiiiiiiiiiiiii e e e

Agency Safety and Health Manager, Collateral Duty Safety Officers, or
Contracted Safety and Health Inspectors (3) .........ccevvinvnnenn...

Collateral Duty Safety and Health Personnel and Committee Members (4) ...
Employees (5) «.vennii e et

Part VI
Recordkeepingand Reporting ............. ... ..o,
Forms and Reports (A) ...o.oeuiiiniiiiiii ittt it i iie e

Occupational Safety and Health Administration (OSHA) Form 200,
“Log and Summary of Occupational Injuries and Illnesses” (1) ..........

NRC Form 436, “Supervisor’s Supplementary Report of Federal
Occupational Injuries and Illnesses” (2) ....oovvnieinnnninnnnennn...

Annual Summaries of Federal Occupational Injuries and Illnesses (3) ........

Reporting of Serious Accidents (4) .......vieriiiiiniiiiiiiiinnnn..

Retention of Records (5) .......couviinniniiii it
Reports of Occupational Disease, Injury, or Accident (B) .....................

Part VII

Emergency Protection Plan (EPP) ........... ..ot
General (A) «.uiee i e et
Appointing the Designated Official (B) .........couiviiiiiiiiiinnnn...
Preparationofthe Plan (C) ...ttt i,
Evaluationofthe Plan (D) ........ ... i,

GloSSarY ..

18
18
18
18

) Approved: August 12, 1997
v (Revised: March 4, 2002)



Volume 10, Part 5 — Benefits, Health Services, and Employee Safety
Safety and Health Program Under the Occupational

Safety and Health Act

Handbook 10.130 Parts I — VII

N
Contents (continued)
Exhibit
OSHA Form 200, U.S. Department of Labor, “Log and Summary
of Occupational Injuries and Illnesses” ..............ccviiiiiniiiiien, 29
NG
%

Approved: August 12, 1997
(Revised: March 4, 2002) v



\_/

Volume 10, Part 5 — Benefits, Health Services, and Employee Safety

Safety and Health Program Under the Occupational
~ Safety and Health Act
Handbook 10.130 PartI

General (a)

Part 1
Standards

Section 19 of the Occupational Safety and Health Act of 1970 contains
provisions to ensure safe and healthful working conditions for Federal
employees. Each Federal agency is responsible for establishing and
maintaining an effective and comprehensive occupational safety and
health program consistent with the standards promulgated under
Section 6 of the act. The Secretary of Labor issued 29 CFR Part 1960,
“Basic Program Elements for Federal Employee Occupational Safety
and Health Programs and Related Matters,” to provide the basic
guidance for these programs. (1)

Although agencies are required to establish and maintain a program in
accordance with 29 CFR Part 1960, there are provisions that permit
agencies the flexibility needed to implement their programs in a
manner consistent with their respective missions, sizes, and
organizational structure. Moreover, an agency may request the
Secretary of Labor to consider approval of alternate program
elements. Therefore, standards are considered consistent if they
provide protection to employees that is at least as effective as the
protection provided by the Occupational Safety and Health
Administration (OSHA) standards. (2)

NRC Occupational Safety and
Health Standards (B)

The following standards, codes, and criteria documents have been
adopted for the protection of NRC employees:

e American Conference of Governmental Industrial Hygienists
(ACGIH), Threshold Limit Values and Biological Exposure
Indices (latest edition).

Approved: August 12, 1997
(Revised: March 4, 2002) 1
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NRC Occupational Safety and
Health Standards (B) (continued)

American National Standard Institute (ANSI) Standard for
Personal Protection-Protective Footwear Protection, ANSI
Z41-1991.

American Society of Heating, Refrigeration, and Air Conditioning
Engineers (ASHRAE) Handbook of Fundamentals (latest
edition), New York.

Americans With Disabilities Act (ADA) (42 U.S.C. 12101 et seq.).

ANSI Standard Practice for Occupational and Educational Eye and
Face Protection, ANSI Z87.1-1989.

ANSI/ASME Safety Code for Elevators and Escalators, A17.1.
Architectural Barriers Act of 1968 (42 U.S.C. 4151 et seq.).

Basic Program Elements for Federal Employee Occupational
Safety and Health Programs and Related Matters; Final Rule,
29 CFR Part 1960.

BOCA National Building Code, Building Officials and Code
Administrators (BOCA) International, Inc. (latest edition).

Code of Maryland Regulations (COMAR) 26.13.03.05E and
26.13.02.05.

Fire Protection Engineering Manual, U.S. General Services
Administration (GSA) PBS-P-3430.1A.

General Industry Codes (applicable portions), 29 CFR Part 1910.
GSA Occupational Safety and Health Program, ADM-P-5940.1.

Illuminating Engineering Society of Nofth America, 1ES Lighting
Handbook (latest edition), New York.

National Fire Protection Association (NFPA) Codes and Standards.

Protection of Environment, 40 CFR Parts 260-266, 268, 270, 271,
273.

Protective Headwear for Industrial Workers Requirements, ANSI
Z89.1-1986.

Approved: August 12, 1997
(Revised: March 4, 2002)
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NRC Occupational Safety and
Health Standards (B) (continued)

e Rehabilitation Act of 1973 (29 U.S.C. 791 et seq.).

e Resource Conservation and Recovery Act (RCRA), 42U.S.C. 6922
and 6924.

o Safety and Health Regulations for Construction, 29 CFR Part 1926.

e Standard Building Code, Southern Building Code International,
Inc. (SBCCI) (latest edition).

e Uniform Building Code, International Conference of Building
Officials (latest edition).

e Uniform Federal Accessibility Standards.

e U.S. Army Corps of Engineers Safety and Health Requirements
Manual, EM385-1-1.

\__/ Adoption of Alternate and/or

Supplementary Standards (c)

The NRC may adopt such alternate or supplemental standards as have
been determined necessary and appropriate for specialized application
to particular working conditions and other related needs of the agency.
The drafts of standards that are in the developmental process, aswell as
existing standards that are being considered for adoption, shall be sent
to NRC office directors for comment and concurrence. Additionally,
the drafts shall be sent to the safety and health committees at all NRC
operating locations for comments. (1)

Alternate Standards (a)

A request for an alternate standard shall be communicated in writing to
the NRC Designated Agency Safety and Health Official (DASHO).
The request shall include the standard to be replaced, the standard
proposed, and the particular working conditions or other related needs
to be covered. (i) I '

The alternate standard shall be consistent with the equivalent OSHA
standard in accordance with the provisions of 29 CFR Part 1960. The
DASHO shall notify the Secretary of Labor and request approval of the
alternate standard. (ii)

Approved: August 12, 1997
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Adoption of Alternate and/or
Supplementary Standards (C) (continued)

Supplementary Standards (b)

The NRC may adopt a supplementary standard, as necessary and
appropriate, for application to working conditions of NRC employees
for which there exists no appropriate OSHA standard. A request for a
supplementary standard shall be communicated in writing to the NRC
DASHO. The request shall include a complete description of the
particular condition not covered by an OSHA standard and the
standard proposed for adoption. (i)

The NRC DASHO, or his or her representative, shall consult with
employees and the occupational safety and health committees and the
Secretary of Labor before adoption of the standard. (ii)

Revisions, modifications, or revocations of NRC standards by the NRC
DASHO, or his or her representative, will be coordinated following the
procedures in Section (C)(1) above. (2)

Conflicting Standards (p)

When NRC employees engage in joint operations with other agencies,
and/or primarily report to work or carry out operations in the same
establishment with other agencies, the NRC DASHO, or his or her
representative, shall arrange consultation between the agencies
involved, and with the Secretary of Labor, to resolve any conflict
between the occupational safety and health standards of the involved
agencies. (1)

When the NRC occupational safety and health standards may conflict
with another Federal authority’s occupational safety and health
standards, the NRC DASHO, or his or her representative, shall inform
the head of the other Federal authority and the Secretary of Labor of
such conflict so that joint efforts to resolve the conflict may be
undertaken. However, until such conflicts are resolved, employees will
be protected by whichever standard gives the most protection. (2)

Approved: August 12, 1997
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Emergency Standards ()

In the event the Secretary of Labor promulgates an emergency
temporary occupational safety and health standard to protect
employees from serious hazards, the NRC DASHO, or his or her
representative, may adopt the standard without change if it is
applicable. The NRC official should immediately make sure that
agency employees exposed to the unsafe or unhealthful working
condition receive the protection provided for in the standard. The
standard should remain effective as an NRCstandard until such time as
the Secretary of Labor promulgates a permanent standard and the
NRC completes the process to adopt a permanent standard. (1)

The NRC DASHO, or his or her representative, also may adopt
emergency temporary occupational safety and health standards when
he or she deems such action necessary for the protection of NRC
employees from serious danger. The NRC official shall immediately
inform the Secretary of Labor of such action. (2)

\_“’ Reference Copies ()

N

Copies of standards that have been adopted for protection of
employees can be found in the NRC library or the regional offices.

Approved: August 12,1997
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Purpose (a)

Part 11
The Program

The NRC occupational safety and health program implements the
provisions of the Occupational Safety and Health Act, Executive
Order 12196, and 29 CFR Part 1960. The program is designed to—

Investigate reports of unsafe or unhealthful working conditions (1)

Meet recordkeeping and reporting requirements of the
Occupational Safety and Health Administration (OSHA) (2)

Coordinate and evaluate safety and health activities (3)

Meet education, training, and promotion requirements of OSHA
and the NRC occupational safety and health program under the
Occupational Safety and Health Act (4)

The Agency Safety and Health
Program Manager ()

The Agency Safety and Health Program Manager, as the
representative of the Designated Agency Safety and Health Official
(DASHO), manages and administers the NRC occupational safety and
health program under the Occupational Safety and Health Act,
including the evaluation of the regional safety and health programs as
required by 29 CFR 1960.8(c). The program manager also—

Provides necessary direction and support to collateral duty safety
and health officers located in the regional offices and the Technical
Training Center (TTC), aswell asin the headquarters’ buildings (1)

Establishes a management information system to carry out the
recordkeeping and reporting duties of the program (2)

Approved: August 12, 1997
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The Agency Safety and Health
Program Manager (B) (continued)

Arranges for periodic announced or unannounced inspections of
headquarters, the TTC, and regional offices workplaces, including
evaluation of the state of readiness of the employee protection plan
and organization for each building, and recommends corrective
action, when necessary (3)

Assesses NRC occupational safety and health training needs,
develops training requirements, and coordinates course
development through the Officc of Human Resources
Organizational Development and Training component (4)

Develops and submits reports to the Office of Federal Agency
Programs, except for reports of serious accidents (those resulting in
the death or hospitalization of the employee), which are developed
and submitted by the Chairman of the Nuclear Regulatory
Commission, or designee, pursuant to 29 CFR 1960.70 (5)

Implements program requirements published by the Secretary of
Labor in accordance with the mission, size, and organization of
NRC (6)

Provides liaison with the Department of Labor, the Occupational
Safety and Health Administration, the Federal Advisory Council on
Occupational Safety and Health, the Federal Safety and Health
Council, and private and public safety and health organizations, as
required by the program (7) ' -

Establishes a headquarters occupational safety and health
committee (8)

Evaluates the performance of the employee protection plan teams
during scheduled fire drills (9)

Sponsors an annual counterparts meeting for all NRC collateral
duty safety and health officers to discuss safety and health matters,
resolve problems, and provide to the DASHO minutes reflecting
results of the meeting (10)

Oversees NRC’s hazardous materials disposal program (11)

Approved: August 12, 1997
(Revised: March 4, 2002) 7



Volume 10, Part 5 — Benefits, Health Services, and Employee Safety
Safety and Health Program Under the Occupational

Safety and Health Act

Handbook 10.130 Part II

The Collateral Duty Safety and
Health Officers (c)

In cooperation with the Agency Safety and Health Program Manager,
each region and the TTC has a collateral duty safety and health officer
who manages and administers the NRC occupational safety and health
program within each region. The collateral duty officer for each
region—

e Acts on reports of hazards or alleged hazards, maintaining
confidentiality when requested and correcting hazardous
conditions when discovered (1)

e Establishes and maintains a management information sys'tem to
provide the necessary reports to the Agency Safety and Health
Program Manager (2)

e Arranges for periodic unannounced inspections of workplaces in
his or her respective region, including evaluation of the employee
protection plan and organization, and recommends corrective
action, when necessary (3)

e Coordinates safety and health training for employees in his or her
respective region (4)

e Acts as liaison with Field Federal Safety and Health Councils (5)

Joint Labor-Management
Occupational Safety and
Health Committees (D)

Joint Labor-Management Occupational Safety and Health
Committees, composed of equal numbers of management and
nonmanagement (i.e., bargaining unit members) NRC employees,
shall be established in each region, the TTC, and at NRC headquarters
to (a) monitor and assist the NRC safety and health program, (b) assist
NRC to maintain an open channel of communication between
employees and management concerning safety and health matters in
NRC workplaces, and (c) provide a method by which employees can
utilize their knowledge of workplace operations to assist NRC

Approved: August 12, 1997
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Joint Labor-Management
Occupational Safety and
Health Committees (D) (continued)

management to improve policies, conditions, and practices. [Note:
Management and labor also may (in lieu of a committee) operate in a less formal
manner to carry out the goals and objectives of the safety and health program.
However, if the parties choose to have a formal committee, it shall function as
stated.]

Regional committees shall—(1)

Monitor and assist the safety and health pfogram at establishments
under their jurisdiction and make recommendations on the
operation of the program to the official in charge (a)

Monitor findings and reports of workplace inspection to confirm
that appropriate corrective measures are implemented (b)

When requested, or when the committee deems it necessary,
participate in inspections of the establishment (c)

Review internal and external evaluation reports and make
recommendations concerning the establishment’s safety and health

program (d)

Review and recommend changes, as appropriate, to procedures for
handling safety and health suggestions and recommendations from
employees (€)

When requested, or when the committee deems it necessary,
comment on proposed standards (f) -

Monitor and recommend changes, as required, in the level of
resources allocated and spent on the regional safety and health

program (g)

Review NRC responses to reports of hazardous conditions, safety
and health program deficiencies, and allegations of reprisal (h)

Report their dissatisfaction to the Secretary of Labor if half the
members of record determine that management has failed to
correct safety and health program deficiencies in a timely or
effective manner or if management has failed to investigate and
resolve reports of reprisal (i)

App}oved: August 12, 1997
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Joint Labor-Management
Occupational Safety and
Health Committees (D) (continued)

Request the Secretary of Labor to conduct an evaluation or
inspection if half the members of record are not satisfied with the
NRC response to a report of hazardous working conditions (j)

The headquarters committee, in addition to those duties previously
listed, as they relate to headquarters, shall—(2)

Monitor performance of the NRC safety and health program and
make policy recommendations on the operation of the program to
the NRC DASHO (a)

Monitor and assist in the development and operation of the NRC
regional committees (b)

Monitor and review—(c)

— Reports of inspections (i)

— Internal and external evaluation reports (ii)

— NRCsafety and health training programs (iii)

— Proposed agency standards (iv)

— NRC plans for abating hazards (v)

— NRC responses to reports of hazardous conditions (vi)
— NRC safety and health program deficiencies (vii)

— Allegations of reprisal (viii)

Monitor and recommend changes in the resources allocated to the
entire agency safety and health program (d)

Report their dissatisfaction to the Secretary of Labor if half the
members of record determine that management has failed to
correct safety and health program deficiencies in a timely or
effective manner or if management has failed to investigate and
resolve reports of reprisal (e)

Request the Secretary of Labor to conduct an evaluation or
inspection if half the members of record are not satisfied with an
NRC response to a report of hazardous working conditions (f)

10
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Employees (E)

NRC employees shall—

Comply with the standards, rules, regulations, procedures, and
orders issued by the NRC that are applicable to their own actions
and conduct (1)

Use safety and personal protective equipment and other devices
provided and/or -directed by NRC that are necessary for
protection (2) -

Use correct, safe procedures in all official activities (3)

Report observed hazards to either a supervisor, a union
representative, or a safety official (4)

Promptly carry out any assigned emergency responsibilities when
an emergency is declared (5)

In the absence of assigned emergency responsibilities, evacuate the
building expeditiously when the fire alarm system is activated (6)

Approved: August 12, 1997
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Part III

Safety and Health Inspections, Abatement,

Inspections (a)

and Hazard Reporting

The primary purpose of the safety and health inspection program is to
ensure safe working conditions and practices for. NRC employees at
headquarters and all regional locations through the early detection and
abatement of unsafe practices and/or working conditions. This
requirement excludes private establishments. (1)

The responsible collateral duty safety and health officer, or designee,
and/or, if appropriate, the Agency Safety and Health Program
Manager will conduct unannounced inspections of all workplaces
under their jurisdiction at least once annually. Workplaces where there
isanincreased risk of accidents, injury, or illness will be inspected more
frequently. (2)

Inspections shall be performed at reasonable times, during normal
business hours, and shall not disrupt normal operations. No advance
notice will be given to the person in charge of the area or establishment
to be inspected. (3)

Safety and health officers, serving in their capacity as inspectors,
shall—(4)

e Examine accident, injury, and illness reports to assist in identifying
potentially unsafe and unhealthful workplaces (a)

e Ensure that environmental samples and photographs are taken, if
necessary (b)

e Question employees at the workplace, if appropriate (c)

12
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Inspections (A) (continued)

e Comply with all safety and health regulations at the workplace
being inspected (d)

e Report items not in compliance with standards to the supervisor
responsible for the work area (e)

e Make recommendations on corrective measures to be taken by the
supervisor of the particular work area (f)

o Ensure that the responsible director provides to the NRC
Designated Agency Safety and Health Official’s (DASHO’s)
representative, or his or her representative, a plan for abatement of
any unsafe or unhealthful condition within 15 workdays of receipt
of the findings of the inspection (g)

e Conduct unannounced followup inspection(s) to ensure that
abatement of hazardous conditions has been accomplished (h)

The supervisor in charge of the work area being inspected and an
employee representative may accompany the inspector and bring to his
or her attention possible unsafe or unhealthful conditions. (5)

Hazard Abatement (B)

The functional manager in charge of an operation is responsible for
initiating the action required to correct unsafe or unhealthful working
conditions brought to his or her attention. He or she shall also ensure
that employees are not exposed to undue risk of injury or illness during
the period required to abate the hazard. Abatement must be
accomplished through normal administrative channels when
practicable. (1) '

The responsible supervisor will post a notice of hazards in the
immediate work area. Extracts of inspection surveys and hazard
reports may be posted on NRC Form 219, “Notice of Unsafe or
Unhealthful Working Conditions” (access this form through the
WordPerfect [WP] Informs icon). Notices shall not be removed for 3
workdays or until the hazard has been abated, whichever is later. (2)

If a situation exists that could reasonably be expected to cause death or
serious physical injury, the immediate supervisor must take
appropriate action to protect all affected employees. If immediate

Approved: August 12, 1997
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Hazard Abatement (B) (continued)

abatement of the hazard is not possible, contact the NRC DASHO or
the appropriate regional administrator for assistance. (3)

Hazard Reporting (c)

Many safety and health problems can be eliminated as soon as they are
identified and brought to the attention of the supervisor. However, an
employee does not have to await the outcome of an oral report before
filing a written report. The oral or written reports are not intended to
interfere in any way with the prior, simultaneous, or subsequent use by
any employee of any established grievance procedures or collective
bargaining agreements as means of requesting corrections of alleged
unsafe or unhealthful working conditions. (1)

An employee may orally identify any hazard to his or her supervisor,
who will immediately examine the condition and initiate corrective
action. (2)

Any employee or employee representative (i.e., National Treasury
Employees Union steward, a supervisor, or another coworker) may
request an inspection of the workplace if he or she believes that an
unsafe or unhealthful working condition exists. The report should—(3)

e Be in writing on NRC Form 14, “Report of Safety or Health
Hazard” (access this form through the WP Informs icon) (a)

¢ Give particular grounds for the report (b)
e Be signed by the person making the report (c)

e Be addressed to the NRC DASHO, or his or her representative, or
to the appropriate regional administrator. A copy of the report
should be sent to the appropriate safety and health committee. (d)

An inspection will be conducted within 24 hours for conditions of

. imminent danger, within 3 working days for potentially serious

conditions, and within 20 working days for other than serious safety and
health conditions. (4)
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Hazard Reporting (C) (continued)

When anonymity is requested, the name of the person making the
report or the names of individual employees referred to in the request
will not be disclosed to anyone other than authorized representatives of
the Secretary of Labor, or to the inspector, if he or she cannot locate the
alleged condition without assistance from the person making the
report. (5)

Any employee who filed a report of an unsafe or unhealthful condition
and is not satisfied with the NRC’s final disposition may contact the
Office of Federal Agency Safety Programs, U.S. Department of Labor.
The contact must—(6)

Be in writing (a)

Describe in detail the entire processing of the report of the unsafe
or unhealthful condition (b) -

Set forth the objections thereto (€)

Include a copy of the letter for the NRC DASHO or regional
administrator, as appropriate (d)

Approved: August 12, 1997
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- PartIV
Allegations of Reprisal

The NRC has established procedures to ensure that no employee is
subject to restraint, interference, coercion, discrimination, or reprisal

for filing a report of an unsafe or unhealthful working condition, or

other participation in the NRC occupational safety and health program
activities, or because of the exercise by such employee on behalf of
himself or herself or others of any right afforded by Section 19 of the
Occupational Safety and Health Act, Executive Order 12196, or
29 CFR Part 1960. (A)

These rights include, among others, the right of an employee to decline
to perform his or her assigned task because of a reasonable belief that
under the circumstances the task poses an imminent risk of death or
serious bodily harm, coupled with a reasonable belief that there is
insufficient time to seek effective redress through normal hazard
reporting and abatement procedures established in accordance with
29 CFR Part 1960. (B)

The NRC Designated Agency Safety and Health Official, or his or her
representative, shall keep the appropriate occupational safety and
health committee advised of agency activity regarding allegations of
reprisal and any agency determinations thereof. Copies of reprisal
investigation findings shall be provided to the Secretary of Labor and to
the appropriate safety and health committee. (C)

Grievance procedures for those employees who believe they have been
subjected to restraint, interference, coercion, discrimination, or
reprisal for filing a report of an unsafe or unhealthful working condition
are contained in Management Directive 10.101, “Employee
Grievances,” and in the Collective Bargaining Agreement, as
appropriate. (D)
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Part V
Education and Training

Objectives (a)

An aggressive, formal safety and health education and training
program is the process for communicating knowledge and skills in safe
practices. This process includes on-the-job training as well as other
types of more formal instruction, as appropriate, and presents both
facts and underlying principles. The two primary objectives follow.

Informing Employees About Workplace Hazards and Individual
Responsibilities (1)

The first objective is to provide information through education and
training that is tailored for the level of responsibility addressed. Whena
new standard is issued that affects NRC employees, directors and key
staff members need to be informed of its principal contents, the reasons
for its issuance, ways in which the agency will be affected, and who is
going to take action on it.. In turn, intermediate management,
supervisors, and employees need to know exactly what is required of
them. Specifically, the Occupational Safety and Health Act requires
that training information must be provided periodically for the
following categories of personnel:

e Office directors, regional administrators, and above (a)
e Managers and supervisors (b)

o Safety and health specialists (c)

e Safety and health inspectors (d)

e Collateral duty safety and health personnel and committee
members (€)

¢ Employees and employee representatives (f)
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ObjCCtiVCS (A) (continued)

Methods (B)

Keeping the Agency Safety and Health Program Manager and
Collateral Duty Safety Officers Current (2)

The second objective of the education and training program is to make
available to the occupational safety and health personnel the means of
keeping abreast of developments in their specialties and increasing
their professional competence. Short courses such as those sponsored
by the National Institute for Occupational Safety and Health, the
Occupational Safety and Health Administration, and educational
institutions also are recommended. Refresher or advanced training
courses should be provided in accordance with a plan of professional
development to be coordinated with the staff members and the
immediate professional supervisor.

The education and training program shall consist of an awareness of
this directive and handbook and the following elements, as a minimum:

Regional Administrators, Office Directors, and Above (1)

Upper management shall be provided with appropriate orientation
and learning experiences to enable them to provide knowledgeable
support to the NRC Occupational Safety and Health Program. Such
orientation must include—

e Section 19 of the Occupational Safety and Health Act (a)
e Executive Order 12196 (b)
¢ Requirements of 29 CFR Part 1960, Subpart H, “Training” (c)

Managers and Supervisors (2)

All supervisors must be provided with occupational safety and health
training material that includes—

e An explanation of supervisory responsibility for providing and
maintaining a safe workplace (a)

e Section 19 of the Occupational Safety and Health Act (b)

18
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Methods (B) (continued)

Managers and Supervisors (2) (continued) -

e Executive Order 12196 (c)

e Requirements of 29 CFR Part 1960, Subpart H, “Training” (d)

e Generally applicable occupational safety and;health standards (€)
e Other appropriate rules and regulations (f)

— Introductory and specialized courses and materials in hazard
recognition, evaluation, and abatement (i)

— Development of skills to manage the agency’s occupational
safety and health work unit, including the training and
motivation of subordinates toward ensuring safe and healthful
work practices (ii)

Agency Safety and Health Manager, Collateral Duty Safety Officers, or
Contracted Safety and Health Inspectors (3)

Occupational safety and health inspectors, who may include the
Agency Safety and Health Manager, collateral duty safety officers, or
contracted safety and health inspectors, shall have training that
includes—

e Familiarity with applicable standards (a)

e Use of appropriate equipment and testing procedures necessary to
identify and evaluate hazards and suggest abatement
procedures (b)

e Preparation of reports and other documentation to support
inspection findings (c)

e Certification of contracted safety and health inspectors as safety
professionals (d)

Collateral Duty Safety and Health Personnel and Committee
Members (4)

On appointment of employees to collateral duty positions or
committees, the NRC shall provide training commensurate with the
scope of their assigned responsibilities. The training shall include—
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Methods (B) (continued)

Collateral Duty Safety and Health Personnel and Committee
Members (4) (continued)

Section 19 of the Occupational Safety and Health Act (a)
Executive Order 12196 (b)

29 CFR Part 1960, Subpart H, “Training” (c)

Recognition of hazardous conditions and environments (d)

Identificétion and use of occupational safety and health
standards (e)

Other appropriate rules and regulations (f)

Employees (5)

Agency employees shall be provided with specialized occupational
safety and health training appropriate to the work performed if the
work is considered hazardous.

20
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Part VI |
Recordkeeping and Reporting
Forms and Reports () |

NRC has six reporting units: headquarters and four regions, and one
Technical Training Center. The Agency Safety and Health Program
Manager maintains the required log and records for headquarters. The
collateral duty safety and health officer for each region and the TTC
maintains the log and records for that region. To establish uniform
requirements for the collection and compilation of occupational safety
and health data for proper evaluation and necessary corrective action,
the various types of reporting are described below. The information
collected shall be used to identify unsafe and unhealthful working
conditions and to establish program priorities.

Occupational Safety and Health Administration (OSHA) Form 200,
“Log and Summary of Occupational Injuries and Illnesses” (1)

A log of recordable occupational. injuries and illnesses will be
maintained at each NRC reporting unit. Within 6 working days after
receiving information on a recordable occupational injury or illness,
appropriate information concerning such injury or illness shall be
entered on the record orlog. For this purpose, OSHA Form 200 shallbe
used and shall be completed in the detail required by that form and the
instructions contained therein (see the exhibit to this handbook). As a
minimum, any occupational injury or illness reported by an employee
on a Form CA-1 or CA-2 (except first aid cases) to the Office of
Workers’ Compensation Programs (OWCP), Department of Labor,
shall be considered recordable on the log.
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Forms and Reports (A) (continued)

NRC Form 436, “Supervisor’s Supplementary Report of Federal
Occupational Injuries and Illnesses” (2)

Each reporting unit shall maintain a supplementary record of each
recordable occupational injury or illness for each entry on OSHA Form
200. The supplementary record shall be completed on NRC Form 436
within 6 working days after the receipt of information that a recordable
occupational injury or illness occurred (access this form through the
WordPerfect [WP] Informs icon). The supplementary record shall be
retained in the reporting unit for 5 years in accordance with General
Records Schedule 1-34, “Occupational Injury and Illness Files.”

Annual Summaries of Federal Occupational Injuries and Illnesses (3)

Each reporting unit, on a fiscal year basis, shall forward an annual
summary, using the last page of the OSHA Form 200, to the Agency
Safety and Health Program Manager within 25 days of the close of the
fiscal year. Regional reports are forwarded to the Agency Safety and
Health Program Manager, who combines all reports for a single
submission of the NRC consolidated annual summary to the
Department of Labor. (a)

The Secretary of Labor, as provided for under Section 19 of the
Occupational Safety and Health Act, provides the President with a
summary or digest of reports concerning the occupational safety and
health programs of the Federal agencies. These reports are derived
from the statistics provided by each Federal agency to the Occupational
Safety and Health Administration. The President then transmits
annually, to the Senate and the House of Representatives a report of
the activities of Federal agencies under Section 19 of the act. (b)

Each reporting unit shall post a copy of the annual summary of Federal
occupational injuries and illnesses no later than 45 calendar days after
the close of the fiscal year. Copies shall be posted for a minimum of 30
consecutive days on official NRC bulletin boards. (c)

Reporting of Serious Accidents (4)

Within 8 hours after the occurrence of an employment accident, the
Executive Director for Operations, or his designee, shall report by
telephone or fax to the Office of Federal Agency Programs: (a)
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Forms and Reports (A) (continued)

Reporting of Serious Accidents (4) (continued)
e Anyoccupational accident that isfatal to one or more employees (i)

e Any occupational accident that results in the hospitalization of
three or more employees (ii) '

e Any occupational illness that results in death (iii)

¢ Anyoccupational accident involving both Federal and non-Federal
employees that resultsin a fatality or the hospitalization of three or
more such employees (iv)

Accidents not immediately reportable but that result in death within
6 months of the date of the accident shall be reported within 8 hours of

- the time the employer becomes aware of the death. (b)

All known details must be immediately reported by telephone to the
Director of the Office of Human Resources, who then arranges for the

-reporting of the incident to the Office of Federal Agency Programs.

The report shall relate— (c)

o The circumstances of the accident (i)

e Name(s) of individual(s) involved (ii)

e The number of fatalities and/or injuries and illnesses (iii)

e The extent of any mjunes (iv)

e Any additional information the Secretary of Labor may require (V)

Retention of Records (5)

The records and reports required under this program shall be retained
for 5 years following the end of the fiscal year to which they relate in

accordance with General Records Schedule 1-34.

Reports of Occupational Disea’se,’
Injury, or Accident (B)

Any employee experiencing occupational disease, injury, or accident
shall give immediate notice of the disease or injury to his or her official
supervisor. The supervisor will provide the forms required. (1)
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Reports of Occupational Disease,
Injury, or Accident (B) (continued)

Reports of occupational injuries and illnesses are required by two
separate acts: The Federal Employees Compensation Act and the
Occupational Safety and Health Act. (2)

The Federal Employees Compensation Act, administered by the
Department of Labor, Office of Worker’s Compensation Programs,
provides monetary compensation, medical care and assistance,
vocational rehabilitation, and reemployment rights to Federal
employees who sustain disabling injuries as a result of employment
with the Federal Government. The procedures that shall be followed
by employees who suffer a disease, an injury, or an accident and by
official supervisors of those employees are found in 20 CFR
Subchapter B, Part 10, “Federal Employees Compensation Act.” (3)

The Occupational Safety and Health Act requires a supplementary
reportof eachrecordable occupationalinjury orillness. NRC Form 436
is used by the supervisor to document the accident investigation. For
reporting purposes, the office to which the employee is assigned is
responsible for completing and submitting the report. (4)

e Provide as much supplementary information as possible. Use
attachments to the report to provide further information,
photographs, measurements, and so forth. It is important that the
supervisors determine the causes of the accidents, as they are

~ instrumental in determining ways to prevent a similar accident from
occurring. If the supervisor is not sure about certain aspects of the
investigation, he or she should contact one of the safety and health
designees for assistance. (a)

e The completed NRC Form 436 is forwarded within 6 working days
after the occurrence to either the Agency Safety and Health
Program Manager for NRC headquarters employees, or to the
collateral duty safety and health officer for NRC regional

employees. (b)

Procedures and responsibilities for reporting automobile accidents are
found in Management Directive 7.1, “Tort Claims Against the United
States.” (5)
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iv

Part VII

Emergency Protection Plan (EPP)

General (a)

Federal Property Management Regulations (FPMR), 41 CFR
101-20.103-4, require that every Federal facility, owned or leased, have

an

occupant emergency plan (NRC’s EPP) developed by the

designated official, as defined in 41 CFR 101.20.003(g). (1)

The EPP is a method devised to use during emergency situations to

pro

tect life and property in a specific federally occupied space. The

following definitions are specific to this plan: (2)

Designated official. The highest ranking official of the primary
occupant agency or the alternate highest ranking official or
designee selected by mutual agreement by other occupant agency
officials. (a)

Emergency. A situation that involves a bombing or bomb threats,
civil disturbance, fire, explosion, evacuation, flood, electrical
power failure, medical emergency, hurricane, tornado, earthquake,
or other natural disaster, or accidental human-caused disaster. The
term does not include emergency preparedness as it applies to civil
defense matters, such as potent1al or actual enemy attack. (b)

Emergency protectlon plan organization. The emergency response
organization composed of tenant -employees of the Federal
agency(ies) in a building designated to perform the requirements
established by the occupant emergency plan. (©

Occupant agency. The resident Federal agency(les) assigned to a
building or facility. (d)
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General (A) (continued)

e Occupants. Both visitors and resident Federal employees working
in a building or facility. (e)

e Primary occupant agency. The Federal agency having the largest
number of employees working in a building or facility. This
determination is usually based on each agency’s space
requirements. (f)

Appointing the Designated
Official (B)

At NRC headquarters, the Director of the Office of Administration
(ADM) names, in writing and by title, the designated official in each
building exclusively occupied by NRC, or in buildings in which the NRC
has been selected by mutual agreement with other occupant agency
officials to be the lead agency and assume the responsibility for all
Federal employees in the building. Similarly, each regional
administrator designates in writing by position a designated official, if

one is required. \_/
Preparation of the Plan (©)

The Director of ADM develops, implements, and maintains a current
plan for headquarters’ buildings. Each regional administrator develops,
implements, and maintains a current plan for the regional office. (1)

NRC managers and supervisors in the buiiding shall cooperate fully
with the designated official in staffing the organization and making
employees available for required EPP training. (2)

Evaluation of the Plan ()

The Agency Safety and Health Program Manager reviews the occupant
emergency plan at the time of the annual inspection of workplaces. The
Program Manager at headquarters also observes the operation of the
plan and the organization during fire drills and reports the results to the
Designated Agency Safety and Health Official. (1)

The collateral duty safety and health officer in each region performs
these functions and makes his or her report to the appropriate regional
administrator. (2)

Approved: August 12, 1997
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Glossary

Establishment. A single physical location where business is conducted or
where services or operations are performed. Where distinctly separate
activities are performed at a single physical location, each activity shall
be treated as a separate establishment. Typically, an “establishment” as
used in this handbook refers to a field activity, a regional office, or an
area office, installation, or facility.

Imminent danger. Any conditions or practices in any workplace that could
reasonably be expected to cause death or serious physical harm
immediately or before the imminence of such danger canbe eliminated
through normal procedures.

Inspection. A comprehensive survey of all or part of aworkplace in order to
detect safety and health hazards. Inspections are normally performed
during the regular work hours of the agency, except as special
circumstances may require. Inspections do not include routine,
day-to-day visits by agency occupational safety and health personnel or
routine workplace survelllance of occupational health conditions.

Lost workdays. Injunes and illnesses that involve days away from work
and/or days of restricted work activity.

Lost workdays — away from work. The number of workdays (consecutive
or not) during which the employee would have worked but could not
because of an occupational injury or illness. Fractional lost workdays
are not considered lost time.

Lost workdays — restricted work activity. The number of workdays
(consecutive or not) during which, because of injury or illness, the
employee (1) was assigned to another job on a temporary basis;
(2) worked at a permanent job less than full time; or (3) worked at a
permanently assigned job but could not perform all duties normally
connected with the job.
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(Revised: March 4, 2002) 27



Volume 10, Part 5 — Benefits, Health Services, and Employee Safety
Safety and Health Program Under the Occupational

Safety and Health Act

Handbook 10.130 Glossary

Glossary (continued)

Medical treatment. Treatment (other than first aid) administered by a
physician or by registered professional personnel under the standing
orders of a physician.

Recordable occupational injuries or illnesses. Information about every
occupational death; every nonfatal occupational illness; and those
nonfatal occupational injuries that involve one or more of the
following: loss of consciousness, restriction of work or motion, transfer
to another job, or medical treatment (other than first aid).

Reporting unit. An establishment, except as otherwise agreed on between
the agency and the Office of Federal Agency Programs, U.S.
Department of Labor, as provided in 29 CFR 1960.74.

" Representative of management. A supervisor or management official as

defined in the applicable labor-management relations program
covering the affected employees.

Reprisal. Any act of restraint; interference, coercion, or discrimination
against an employee for exercising his or her rights for participating in
the agency’s occupational safety and health program, under Executive
Order 12196 and 29 CFR Part 1960.

Safety and health inspector. A safety and/or occupational health specialist
or other person authorized (pursuant to Executive Order 12196,
Section 1-201 (g)) to carry out inspections for the purpose of Subpart D
of 29 CFR Part 1960, or a person having equipment and competence to
recognize safety and/or health hazards in the workplace.

Serious. Asin “serious hazard,” “serious violation,” or “serious condition,”
means hazard, violation, or condition for which there is a substantial
probability that death or severe physical harm could result.

Workplace. A physical location where the agency’s.work or operations are
performed.

Willful violation. A willful violation occurs when NRC employees
intentionally and knowingly interfere with, ignore, disregard, delay,
and/or fail to fully implement an occupational safety and health
program, procedure, and/or requirement promulgated by this directive
and handbook.
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