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CORRECTIONAL TRAINER

develops, implements, and coordinates training programs
for staff within the criminal justice system.

Duties

Conduct job-task
analyses

Develop and
perform needs
assessments

Develop or
obtain training
programs

Implement
training
programs

Review
training
programs

Promote pos-
itive awareness
of organization
and training

Maintain
professional
cotnpetence

Performs
administrative
functions

_

A-1 Select A-2 Develop |A-3 Conduct |A-4 Analyze |A-5 Sum-
methods instruments analyses data marize and
(informal or or forms report results
formal)
B-1 Select B-2 Develop |B-3 Conduct |B-4 Analyze |B-5 Sum-
methods instruments surveys. data marize and
(formal or report results
infonnal)
C-1 Obtain C-2 Review  |C-3 Consult |{C-4 Review |C-5 Develop
approval to policies, pro-  isources of and modify program
develop or pur- | cedures, laws, {information  |programs objectives
chase training | standards, and
programs | regulations
C-13 Develop |C-14 Conduct [C-15 Review | C-16 Prepare
evaluation field-tests of ~ {and assess train final training
instruments programs Ing programs | packages
prior to imple-
mentation
D-1 Schedule |D-2 Coordi- |D-3 Notify |D-4 Schedule |D-5 Preps™ ™
dates, times, | nate instruc- |appropriate per4 participants classroom -~
locations, and | tors sonne] of dates, for training
lodging times, and loca-
tions
E-1 Analyze |E-2 Review E-3 Analyze | E-4 Review E-5 Review
trainee evalu- |trainee evalu- | trainee test current prac- | policies, pro-
ations of train- |ations of results tices/operations | cedures, laws,
ing programs instructors for program standar.ds, and
changes regulatxons
F-1 Provide F-2 Promote |[F-3 Develop | F-4 Conduct |F-5 Particip-
information to | use of train-  |{newsletters tours ate in media
mcdi.a and com- ing resources and commun-
munity groups ity activities
G-1 Conduct | G-2 Participatd G-3 Stay G4 Support | G-5 Partici-
training for in training for |abreast of de- | and participate | pate in con-
trainers trainers velopments in | in professional | tinuing educa-
criminal justice| organizations | tion
H-1 Develop |H-2 Monitor |H-3 Monitor | H4 Gather | H-5 Maintain
annual training | training pro-  |for compli- information records
plan grams for com- |ance with and statistics
pliance with | professional
court decrees |standards -~
H-13 Maintain|H-14 Provide ~
training ma- information to
terials and develop
equipment policies
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her absence)

A-6 Develop
program goals
B-6 Develop | o
program goals
(56Develop_ C—7 D;/;:lop »6-8 Determine C-9. Deyelop C-10 Develop | C-11 Develop |C-12 Develop
lessonplans | testing training audio-visual  |training struc- | handouts and  |computer-based
instruments  |materials aids tures, props manuals training
needed and models
7| D-6 Cr=duct | D.7 Teach |D-8 Manage |D-9 Adminis- [D-10 Prepare
progra. classes classroom ter and - |program
orientations activities monitor tests  [sutinaries
| E-6 Sum- E-7 Imple-
marize and ment results
| report results
|
) ?-6 Solicit F-7 Provide [F-8 Provide |F-9 Provide F-IO Pl:ovidc F-11 Collab-
support for technical technical career msgructnonal orate with other
training assistance to | assistance to | counseling assistance to agencies to
programs external staff other trainers | provide train-
organizations ing
. . H-7 Receive | H-8 Testify |H-9 Partici- |H-10 Perfform | H-11 Provide |H-12 Assist in
H-6 Write and respond in adminis- pate in staff activities of information  |development of
and present | ., comimunica-| trative and meetings training super- | for budget short and
re:ports tion court pro- visor (in his or | development jlong-term goals




Ms. Pamela J. Eckler
Cpl./Train. & Staff Dev.
Orange County Corr. Division
Orlaixdo, FL

Ms. Gloria A. Herndon
Administrative Officer 11

MD Police & Corr. Training Comm.

Woodstock, MD

Mr. James E. Robinson

Career Development Coord.
Maricopa Coumty Sheriff"s Office
Phoenix, AZ .

Traits and Attitudes Knowledge and Skills Tools and Equipment
Empathetic Knowledge of: Audio visual aids and equipment
Creative Computers/P.C.’s
Resourceful Adult leaming theory Specialized equipment/props
Ethical Policies and procedures ffice suppliesfequipment
Persuasive Subject matter Reference materials
Influential Crintinal justice system
Flexible Testing instruments
Depeixlable Assessment tools
Tactful Staffing analysis methods
Punctual Group dynamics
Analytical Agency mission/goal
Self-motivated Available resources
Energetic Stress management techniques
Patient Cultural and ethnic differences e
Cooperative DACUM Facilitators
gpllmlsllc

incere ills in:
Credible Skills in: from the
Perceptive Communicating (writter/oral)
Qg;‘é"‘:i'i”': Organizing 8 National Academy of Corrections:
Resiient llie&:dersbip
E"‘"' ionally stabl Intercultural communicating Dr. Ida Halasz
Profaana ¥ stable Public relations Nelda Leon
Change-oriented ré"g;gsnl:‘ai;'g“e“;‘fm Thomas Norris
Sense of humor
Positive rule model
Organized by:
CORRECTIONAL TRAINER .
Panel Members Dr. Dianne Carter
Knoxville, Tennessee President
National Academy of Corrections
Mr. Randy Bumgarner Mr. J. Michael O’Hara
Staff Trainer Lieutenant
SC Probation, Parole & Parole Serv. Missoula County Sheriff’s Office
Columbia, SC Missoula, MT
Mr. James E. Coleman Ms, Suely R. Porter
Director of Training Staff Development Specialist
TN Corrections Institute NM Youth Diagnostic & Dev. Center
Nashville, TN Albuquerque, NM
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