EMPLOYEE ORIENTATION FORMS

During your first days as an NRC employee you will be required to complete a number of forms, actions
and plans designed to ensure your successful entry into the NRC workforce. This forms matrix is provided

as a quick reference tool.
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Direct Deposit Sign-Up

Unpaid Compensation - Designation of
Beneficiary

This form is used to waive pre-tax
treatment of employee premium
contributions to the FEHB program.
Complete this form only if you do not want
the pre-tax health benefit. Pre-tax
treatment is automatic.

Health Benefits Election form

Federal Employees' Retirement System
(FERS) Designation of Beneficiary.
Rollover Qualified Retirement Savings
(e.g. 401K)

Federal Employee's Group Life Insurance
(FEGLI) Enrollment Form

FEGLI Beneficiary Form
TSP Enroliment Form

TSP Change of Beneficiary Form

Self Identification of Handicap
Declaration of Federal Employment
Race and National Origin Identification
Statement of Prior Federal Service
Employment Eligibility Verification

Employee Withholding Allowance
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http://employeeorientation.nasa.gov/pdfhelp.htm�
http://employeeorientation.nasa.gov/pdfhelp.htm�
http://employeeorientation.nasa.gov/checklist/forms/1199a.pdf�
http://employeeorientation.nasa.gov/checklist/forms/SF1152.pdf�
http://employeeorientation.nasa.gov/checklist/forms/00-215_attach3.pdf�
http://employeeorientation.nasa.gov/checklist/forms/sf2809.pdf�
http://employeeorientation.nasa.gov/checklist/forms/sf3102.pdf�
http://employeeorientation.nasa.gov/checklist/forms/tsp-60.pdf�
http://employeeorientation.nasa.gov/checklist/forms/sf2817.pdf�
http://employeeorientation.nasa.gov/checklist/forms/sf2823.pdf�
http://employeeorientation.nasa.gov/checklist/forms/tsp1.pdf�
http://employeeorientation.nasa.gov/checklist/forms/tsp3.pdf�
http://employeeorientation.nasa.gov/checklist/forms/SF256.pdf�
http://employeeorientation.nasa.gov/checklist/forms/of0306.pdf�
http://employeeorientation.nasa.gov/checklist/forms/sf181.pdf�
http://employeeorientation.nasa.gov/checklist/forms/SF144.pdf�
http://employeeorientation.nasa.gov/checklist/forms/i-9.pdf�
http://employeeorientation.nasa.gov/checklist/forms/W-4.pdf�
http://www.adobe.com/products/acrobat/readstep2.html
http://www.fms.treas.gov/eft/2231.pdf
http://www.opm.gov/forms/pdf_fill/SF1152.pdf
http://www.opm.gov/retire/pubs/bals/2000/00-215_attach3.pdf
http://www.opm.gov/retire/pubs/bals/2000/00-215_attach3.pdf
http://www.opm.gov/forms/pdf_fill/sf2809.pdf
http://www.opm.gov/forms/pdf_fill/SF3102.pdf
http://www.tsp.gov/forms/tsp-60.pdf
http://www.opm.gov/forms/pdf_fill/sf2817.pdf
http://www.opm.gov/forms/pdf_fill/sf2823.pdf
http://www.tsp.gov/forms/tsp-1.pdf
http://www.tsp.gov/forms/tsp-3.pdf
http://www.opm.gov/forms/pdfimage/sf256.pdf
http://www.opm.gov/forms/pdf_fill/of0306.pdf
http://www.opm.gov/forms/pdf_fill/sf181.pdf
http://www.opm.gov/forms/pdf_fill/SF144.pdf
http://www.uscis.gov/files/form/i-9.pdf
http://www.irs.gov/pub/irs-pdf/fw4.pdf
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Exemption Certificate Certificate

Virginia Withholding o . . . .
ﬂ Exemption Certificate Virginia Withholding Exemption Certificate
West Virginia o . . .
- - West Virginia Withholding Exemption
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Exemption Certificate

District of Columbia

T8 Withholding
Exemption Certificate

District of Columbia Withholding
Exemption Certificate

ﬂ FTA State Tax Forms State Tax Forms

Footnotes:
* - Requirements for Re-employed annuitants are determined on a case-by-case basis.

T - State taxes withheld are based on official duty station location.


http://employeeorientation.nasa.gov/checklist/forms/MarylandWithholdingForm.pdf�
http://employeeorientation.nasa.gov/checklist/forms/VirginiaWithholdingForm.pdf�
http://employeeorientation.nasa.gov/checklist/forms/WestVirginiaWithholdingForm.pdf�
http://employeeorientation.nasa.gov/checklist/forms/DistrictofColumbiaWithholdingForm.pdf�
http://employeeorientation.nasa.gov/checklist/forms/DistrictofColumbiaWithholdingForm.pdf�
http://forms.marylandtaxes.com/current_forms/mw507.pdf
http://forms.marylandtaxes.com/current_forms/mw507.pdf
http://www.tax.virginia.gov/web_pdfs/busForms/va4.pdf
http://www.tax.virginia.gov/web_pdfs/busForms/va4.pdf
http://www.state.wv.us/taxrev/uploads/it104.pdf
http://www.state.wv.us/taxrev/uploads/it104.pdf
http://www.state.wv.us/taxrev/uploads/it104.pdf
http://otr.cfo.dc.gov/otr/frames.asp?doc=/otr/lib/otr/individual_income_and_fiduciary_tax_forms_--__2008/2008_d-4_noyear_draft.pdf
http://otr.cfo.dc.gov/otr/frames.asp?doc=/otr/lib/otr/individual_income_and_fiduciary_tax_forms_--__2008/2008_d-4_noyear_draft.pdf
http://otr.cfo.dc.gov/otr/frames.asp?doc=/otr/lib/otr/individual_income_and_fiduciary_tax_forms_--__2008/2008_d-4_noyear_draft.pdf
http://www.taxadmin.org/fta/link/forms.html

