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Archives and Records Centers
Information System (ARCIS)

Submitting a Reference Request
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This module demonstrates the process of using

the Archives and Records Centers Information

System (ARCIS) to submit a request for records
to a Federal Records Center.

Use the Back and Continue buttons
near the bottom of the screen to
navigate this presentation.

Duration: 10 minies
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Continuous improvement efforts may result in minor differences
between items shown in this module and the actual production system.

However, the differences will be minor and should not affect the value
of this module in demonstrating how to use ARCIS.

Page 3 of 76



Captivate Friday, September 19, 2008

Slide 4 - Slide 4

THE NATIONAL ARCHIVES

ARCIS Customer Portal

Forgot Your Password?

-
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THE NATIONAL ARCHIVES

ARCIS Customer Portal

%

[ —— o4

Password:

Forgat Your Password?
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THE NATIONAL ARCHIVES Archives. gov Home

Application Adminisiration Personal Profile  Log Out

Records Transfers Reference Requests Application Help

Welcome Don Greenlee! from Department of Vetlerans Affairs.
Today is Thursday, September 04, 2008! Please verify that your Profile is current.

FEDERAL
RECORDS
CENTERS
My Transactions Record Center Locations by State/Territony Liser Alerts
My Reconds Transfers -l \\:’) News National Archives
*hty Dispositions * Colorado
*hiy Referance Reqguesis TDP FADs
* My Interfiles After you login, you will first be directed to the ARCIS
My Refiles Home screen.
Agency Transactions

e * Massachusetts
* Wy Agency Records Transfers
* My Agency Disposiiions I_li“”
* Wy Agency Reference Requests g

* Pennsylvania

* My Agency Interfiles

* Wy Agency Re
* Washington (State

bilty  Freedom of informs

The U5, Mational Archives and Records Administration

860N Adelphl Road, College Park, MD 207 40-5001 .
Telephone: 1-B6-NARA-MARA or 1-B66-272-6272 Back Continue

a) @ Internet
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THE NATIONAL ARCHIVES Archives. gov Home

Application Adminisiration Personal Profile  Log Out

Records Transfers Reference RB;WGsts Application Help

Welcome Don Greenlee! from Departme |0 beqin entering a refarence request,
Today is Thursuay, September 04, 008! cicls the Reference Requests tab.

FEDERAL
]{_H ORDS
CENTERS
My Transactions Record Center Locations by State/Territony Liser Alerts
*niy Records Transfers * = alifamia .
et " \\:’) Hews National Archives
*hty Dispositions * Colorado
*niy Reference Reguesis * District of Columbia Top FAQs
“iy Interfiles * Georgia
"My Reflles * llinios

Agency Transactions Maryland
_ i * Wassachusetis
* Wy Agency Records Transfers
* Missour
* My Agency Disposiiions !
- Ohia
* Wy Agency Reference Requests
* Pennsylvania
* My Agency Interfiles
* My Agency Re
* \Washington (State

bilty  Freedom of informs

The U5, Mational Archives and Records Administration
G601 Adelphl Road, Colleges Park, MD 207 40-6001 BaCk

Telephone: 1-B6-NARA-MARA or 1-BEE-272-6272 Continue

a) @ Internet
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Archives. gov Home

Application Adminisiration Personal Profile  Log Out

Application Help

Refepence Request - In Progress ’ Reference Raguest - Processad
z Frogfides the sbility to initiste snd mansge new Reference Requests thal vere i Frovides the shility to view alist and monitor Reference Requests thal were cresled
sted by you whils having a status of "Referance Initisted" and "Reterence -'/ by yioua whils having 3 status other than "Reference Initisted® and "Refarancs
i v Reae ved".

“Select THew Reference™ to initiate & new Reference Reguest,
“Select "Query” to query for a specific Reference Regquest. Please note that gquenes are Case Sensitive.
“Selecy "Copy Reference Request™ to initiate a new Reference Request from a previously submitted Reference Reguest. Before selacting this option, you may

Reference Requests - In Progress

Cluery 1-50f5+ »
erence Request Request Charge Recipient Status Records Submitted Copy Reference
Account Hame Center Date Request
> Clickthe New Reference 50509 Don Greenlee ererence FRC - Fhiladelphia 8/28/2008 ET
buttan Recehed
Litton.
. Referance - D . -
> P T T O e 098939949 Don Graenles Recaivad FRC - Philadelphia 822008 k]
> ARRI-77484700 Transfer 09899999 Don Greenlee  Roierence FRC - Philadelphia &/28/2008 EL
Received
> ARR1-77484704 Transfer 00825999 Don Greenlee LeTerence FELC - Philadelphia 2282008 £
Recabed
> | ARR1-T7281000 Transfer 09893999 Don Graenles E:EE;;ZEB FRC - Philadelphia &/26/2008 5]

Back Continue

Archives gov Home  Contact Uiz oicy Accessibiity Fresdom of Information Act

a) @ Internet
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THE NATIONAL ARCHIVES

| Home | Records Transfers

Reference Requests

Application Help

Arcl orme

Application Adminisiration Personal Profile  Log Out

Reference Reguest
| Save and Finigh Later | [ Cancel |

Click on "Sawve and Finish"” to contini
Click on"Cancel™ to cancel the operat
Click on"Continue to Review and Si

Request Details

*Reference Reguest #:
LRR1-TTE04201

*Record Group:
014 |

Agency.
Department of Yeterans Affairs

*Last Name:
C:REEMLEE

First Name:
DON

Charge AcCoumnt:

09899393 |
*Nature of Service:
Ternporary Loan of R | s

“Senvice Level:
Standard ~

E;I Done

lterms with & red asterisl are required to save the record.

Reference Details
Request Categorny:

Most fizlds on the request data entry screen are pre-populated to a
default value or with values from the employee's ARCIS user profile,
but can be updated as needed.

Shipment Details
*Recipient Name:
i DOM GREEMLEE
*Address Line 1:
Don Lana
Address Line 2:

City.
StLouis

State:
M

Zip Code:
E03022

Countrys
Usa
Phones:

Fam#:

[ Continue to Review and Submit |

Status Details

*Status:
Reference Intiated

Submitted Date:

*Shipping Method:
UsPs w
Shipping Account #:

*Records Center:
FRC - Philadelphia | »

Back Continue

Py

@ Internet
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THE NATIONAL ARCHIVES Arel ormne
Application Adminisiration Personal Profile  Log Out

| Home || Recerds Transfers Reference Reguests Application Help

Reference Reguest -
| Save and Finigh Later | [ Cancel | [ Continue to Review and Submit |
Click on "Save and Finish” to continue later,
Click on"Cancel™ to cancel the operation.
Click on"Continue to . E=
The reference Reference Request # will
automatically generate.

Request Details Reference Details Shipment Details Status Details

*Reference Reguest #: Request Categorny: *Recipient Name: *Status:

ARR1-T7E04501 w DOM GREENLEE Refere-rca Irtiated

*Record Group: Submitted Date:

015 _| *Address Line 1:

Dion Lane | *Shipping Method:

Agency: , . usPs v

Department of Veterans 4 The Record Group will default to the primary record group

1 ast Name: ] . . . Shipping Account #:

el established in the users system account profile. A different record

Fir st Name: group may be selected using the pick-list button to the right of this *Records Center:

DON field provided the user is authorized through hisfher individual user FRC - Philadelphia | w

Charge AcCoumnt: DI’Oﬁ le

09899399 [ 503022

*Hature of Service: Countrys

Temporary Loan of R | usa

*Senvice Levet Phanes:

Standard ~ :

Fas#: Back Continue
=
< b
E;I Done ® Irternet
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THE NATIONAL ARCHIVES ov Homne
Application Adminisiration Personal Profile  Log Out

m Records Transfers Reference Reguests Application Help

Reference Reguest -
| Save and Finigh Later | [ Cancel | [ Continue to Review and Submit |
Click on "Save and Finish” to continue later,
Click on"Cancel™ to cancel the operation.
Click on"Continue to Review and Submit™ to review and submit the Reference Request.

Request Details Referance Netails Shinment Netails Status Details

i . - ) .

peference FedUest The Agency, Last Name, and First Name fields are read-only and A

*Record Group: are linked to data established in the employee's user profile. Submitted Date:

014 = .

Agency: Don Lane (0% *Shipping Mathod:

Department of Veterans Affsirs Address Line 2: usPs >

*1 ast Name: Shipping Account #:

GREEMLEE Cityz

First Hame: St Louis *Records Center:

DO State: FRC - Philadelphia |

Charge Account: ;"0 cod

5 ip e:

09999999 | S

*Hature of Service: Countrys

Ternporary Loan of R | s UsA

*Service Level Phones:

Standard ~ :

Fact: Back Continue
-
< >
E_-I Done ® Irternet
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THE NATIONAL ARCHIVES Arel ormne
Application Adminisiration Personal Profile  Log Out

| Home || Recerds Transfers Reference Reguests Application Help

Reference Reguest -
| Save and Finigh Later | [ Cancel | [ Continue to Review and Submit |
Click on "Save and Finish” to continue later,
Click on"Cancel™ to cancel the operation.
Click on"Continue to Review and Submit™ to review and submit the Reference Request.

Request Details Reference Details Shipment Details Status Details

*Reference Reguest #: Request Categorny: *Recipient Name: *Status:

ARR1-TT304501 w DOM GREENLEE Refere_rca Intiated

*Record Group: Submitted Date:

015 _| *Address Line 1:

Do Lane v *Shipping Method:

gﬂ"“‘:}‘ The Charge Account is also established in the employvee's user USPE v

epartment of Yeterans Aff i i )

*Last Name: profile. The entry here will default to the users primary charge account, Shipping Account #:

E_R;B:EE and most users will just have one charge account. “Recoes Cantar-

ir: [Atme: =

DO State: FRC - Philadelphia |

Charge Account: ;"O cod

09899993 ‘ﬂ'L] v

*Hature of Senvice: X Country:

Temporary Loan of R | » However, some agency employees may need to submit various

*Senvice Levet requests using different charge accounts. If also established in the

EanaE ¥I user profile, hefshe may select a different charge account by clicking Back T

the pick-list button. v
< b
a) @ Internet
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THE NATIONAL ARCHIVES

| Home | Records Transfers Reference Requests

Application Help

Archives.gov Home

Application Adminisiration Personal Profile  Log Out

Reference Reguest
| Save and Finigh Later | [ Cancel |

Click on "Save and Finish” to continue later,
Click on"Cancel™ to cancel the operation.
Click on"Continue to Review and Submit™ to re

&7 about:blank - Microsoft Interne... ‘-._]‘gj

Refen
Reque

Request Details

*Reference Reguest #:
LRR1-TTE04201

*Record Group:

(@o

D Intesnet

Ik i
Agency.
Department of Yeterans Affairs

*Last Name:
C:REEMLEE

First Name:
DON

Charge Account:

03899399 ;ﬂ%
*Nature of Service:

Ternporary Loan of R | s

“Senvice Level:
Standard ~

<

Don Lane
Address Line 2:

City.
StLouis

State:

M

Zip Code:
E03022
Countrys
=8
Phones:

Fam#:

2] javascript:SWESubmitForm({document. SWEForm3_0,s_6,"s_3_1 22 0%,"1-1ABMEH")

[ Continue to Review and Submit |

Status Details

*Status:
Reference Intiated
Submitted Date:

*Shipping Method:
UsPs w
Shipping Account #:

*Records Center:
FRC - Philadelphia | »

@ Internet
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THE NATIONAL ARCHIVES ov Homne

Application Adminisiration Personal Profile  Log Out

m Records Transfers Reference Reguests Application Help

Reference Reguest -
| Save and Finigh Later | [ Cancel | [ Continue to Review and Submit |
Click on "Save and Finish” to continue later,
Click on"Cancel™ to
Click on"Continue el http:/fgpeatest.archives.gov - Charge Account - Microsoft Internet Explorer
Query 30 Charge Account ) Starting with _ Hi-1011 B
Charge Account Charge Code Charge Code Description

Request Details » 09839999 89 WA Distrioution Account Details

*Reference Reqgquest

ARR1-T7E04501 [f multiple charge accounts are available, simply @ Iniated

R & selectthe one youwill use for this request and Y e

:;:w = I = Stapphg Method:

Department of Veterans Affars Address Line 2: USPE v

T Shipping Account #:

GREEMLEE Citye

First Name: St1 ouis *Records Center:

DON Stat FRC - Philadelphia |

Charge Account: ;

09899999 Zip Code:

*Hature of Service: Countrys

Temporary Loan of R | UsA

*Senvice Levet Phanes:

Standard ¥

; Fas#: Back Continue —
< >
.E_-| Done @ Internet
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THE NATIONAL ARCHIVES ov Homne
Application Adminisiration Personal Profile  Log Out

m Records Transfers Reference Reguests Application Help

Reference Reguest -
| Save and Finigh Later | [ Cancel | [ Continue to Review and Submit |
Click on "Save and Finish” to continue later,
Click on"Cancel™ to cancel the operation.
Click on"Continue to Review and Submit™ to review and submit the Reference Request.
Request Details Reference Details Shipment Details Status Details
*Reference Reguest #: Request Categorny: *Recipient Name: *Status:
ARRA-TTE04E01 DA GREENLEE Reference Iitiated
*Record Group: Submitted Date:
015 = *Address Line 1:
Agencyt Don Lane [+ *Shipping Method:
Department of Veterans Affsirs Address Line 2: usPs >
1 ast Name: Shipping Account #:
GREEMLEE . : : i "
et Name: The Nature of Service field will default to "Temporary Loan of record. Mecords Cantar:
DO Howiever, additional options are available for section through the drop- FRC - Philadelphia |+
Charge Account: dowin list.
09899999 | 5002
*Hature of Service: Countrys
Ternpaorary Loan of R usa
*Senvice Levet Phanes:
Standard ~ :
Fas#: Back Continue
—
< >
a) @ Internet
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THE NATIONAL ARCHIVES

Archives.gov Home

Application Adminisiration Personal Profile  Log Out

m Records Transfers

Reference Requests

Application Help

Reference Reguest
| Save and Finigh Later | [ Cancel |

Click on"Cancel™ to cancel the operation.

Request Details

*Reference Reguest #:
LRR1-TTE04201

*Record Group:

014 |
Agency.

Department of Yeterans Affairs

*Last Name:
C:REEMLEE

First Name:
DON

Charge AcCoumt:
09399999 |

“Hature of Senvice:
Ternporary Loan of R | s

Copy Of Records

Smart Scan

Permanant Withdrawal
Ternporary Loan of Reco
Reviessdapt

21| other

La)

Click on "Save and Finish” to continue later,

Reference Details
Request Categorny:

Click on"Continue to Review and Submit™ to review and submit the Reference Request.

Shipment Details
*Recipient Name:
DOM GREEMLEE
*Address Line 1:
Don Lana
Address Line 2:

City.
StLouis

State:
M

Zip Code:
E03022
Countrys
=8
Phones:

Fam#:

[ Continue to Review and Submit |
Status Details
*Status:
Reference Intiated
Submitted Date:
*Shipping Method:
USPS >
Shipping Account #:
*Records Center:
FRC - Philadelphia | »
Back Continue
b
@ Internet

Page 16 of 76
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THE NATIONAL ARCHIVES

| Home | Records Transfers Reference Requests

Application Help

Application Adminisiration Personal Profile  Log Out

arme

Reference Reguest
| Save and Finigh Later | [ Cancel |

Click on "Save and Finish"” to continue later.
Click on"Cancel™ to cancel the operation.

Request Details Reference Details

*Reference Reguest #: Request Categorny:
ARR1.77S04301 -

*Record Group:

014 |
Agency.

Department of Yeterans Affairs

*Last Name:
C:REEMLEE

First Name:

22 The Service Level defaults to
Charge Account:

03899399

*Nature of Service:
“Senvice Level:
Standard ~

down list.

&

"Standard”, but "Emergency” is also
available for selection from the drop-

Click on"Continue to Review and Submit™ to review and submit the Reference Request.

Shipment Details
*Recipient Name:
DOM GREEMLEE
*Address Line 1:
Don Lana
Address Line 2:

City.
StLouis

State:

M

Zip Code:
E03022
Countrys
=8
Phones:

Fam#:

[ Continue to Review and Submit |

Status Details

*Status:
Reference Intiated
Submitted Date:

*Shipping Method:
UsPs w
Shipping Account #:

*Records Center:
FRC - Philadelphia | »

Back Continue

Py

@ Internet
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THE NATIONAL ARCHIVES

Archives.gov Home

Application Adminisiration Personal Profile  Log Out

m Records Transfers Reference Reguests

Application Help

Reference Reguest
| Save and Finigh Later | [ Cancel |

Click on "Save and Finish"” to continue later.
Click on"Cancel™ to cancel the operation.

Request Details

*Reference Reguest #:
LRR1-TTE04201

*Record Group:

014 |
Agency.

Department of Yeterans Affairs

*Last Name:
C:REEMLEE

First Name:
DON

Charge AcCoumnt:

09899393 |
*Nature of Service:
Ternporary Loan of R | s

“Senvice Level:
Standard ~

Reference Details
Request Categorny:

St
Ermergency

&

Click on"Continue to Review and Submit™ to review and submit the Reference Request.

Shipment Details
*Recipient Name:
i DOM GREEMLEE
*Address Line 1:
Don Lana
Address Line 2:

City.
StLouis

State:
M

Zip Code:
E03022
Countrys
=8
Phones:

Fam#:

[ Continue to Review and Submit |

Status Details

*Status:
Reference Intiated
Submitted Date:

*Shipping Method:
UsPs w
Shipping Account #:

*Records Center:
FRC - Philadelphia | »

Back —

@ Internet
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THE NATIONAL ARCHIVES ov Homne
Application Adminisiration Personal Profile  Log Out

m Records Transfers Reference Reguests Application Help

Reference Reguest -
| Save and Finigh Later | [ Cancel | [ Continue to Review and Submit |
Click on "Sawe and Finish” to continue later.
Click on"Cancel™ to cancel the operation.
Click on"Continue to Review and Submit”™ to review and subm
Mext, select the Request Category
from the drop-down list.

Request Details Reference Details Shipment Details Status Details

*Reference Reguest #: Request Categorny: *Recipient Name: *Status:

ARR1-T7E04501 DOM GREENLEE Refererl:a Irtiated

*Record Group: Submitted Date:

: *Address Line 1:

015 s | _

Agencyt Don Lane [+ *Shipping Method:

Department of Veterans Affars Address Line 2: USPE v

1 ast Name: Shipping Account #:

GREEMLEE Cityz

First Name: St Lovis *Records Center:

DON State: FRC - Philadelphia |

Charge Account: ;"O cod

09899993 = v

*Hature of Service: Countrys

Temporary Loan of R | usa

*Senvice Levet Phanes:

{Bfandard T v .

Fas#: Back Continue
=
< b
a) @ Internet
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THE NATIONAL ARCHIVES Arel ormne
Application Adminisiration Personal Profile  Log Out

| Home || Recerds Transfers Reference Reguests Application Help

Reference Reguest -
| Save and Finish Later | [ Cancel | [ Continue to Review and Submit |
Click on "Sawe and Finish” to continue later.
C:f““ on“Cancel™io cancel the operation. e celections available through this drop-down are limited by the
Click on"Continue to Review and Submit™ o reviev o ov0 10 of request the employee is authorized to submit. The
categories are established through the individual's user profile during
ARCIS account setup.
Request Details Referenc Jetans SNIPMent Letans STAlUE Vetans
*Reference Reguest #: Request Categorny: *Recipient Name: *Status: )
f;:l':::;;?l: e DK GREEK FE Reference inlisted
018 = » — Selection of a Request Category will add data entry fields
- " :
Agency Post EntitleRaant appropriate for that cateqory.
Department of Yeterans Affairs IChffcks E .
*Last Name: U’;;;f’{m er ['will demonstrate by selecting the categaory for a transfer-based
E_R;E':EE B or general reference request.
r Arme:
OON FeRay State: FRC - Philadelphia | w
Charge Account: ;"O cod
09899999 | e
*Hature of Service: Countrys
Temporary Loan of R | UsA
*Senvice Level R
Standard ~
Fax#: Back Continue
-
< >
a) @ Internet
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THE NATIONAL ARCHIVES

m Records Transfers Reference Reguests

Application Help

Archives.gov Home

Application Adminisiration Personal Profile  Log Out

Reference Reguest
| Save and Finigh Later | [ Cancel |

Click on "Save and Finish"” to continue later.
Click on"Cancel™ to cancel the operation.

Request Details Reference Details

*Reference Reguest #:
LRR1-TTE04201

*Record Group:

014 |
Agency.

Department of Yeterans Affairs

*Last Name:
C:REEMLEE

First Name:
DON

Charge AcCoumnt:

09899393 |
*Nature of Service:
Ternporary Loan of R | s

“Senvice Level:
Standard ~

<

2] Opening page http:fgpeatest.archives. govfardscustgafstart, swe. .

Request Categorny:

Click on"Continue to Review and Submit™ to review and submit the Reference Request.

Shipment Details
*Recipient Name:
DOM GREEMLEE
*Address Line 1:
Don Lana
Address Line 2:

City.
StLouis

State:

M

Zip Code:
E03022
Countrys
=8
Phones:

Fam#:

[ Continue to Review and Submit |

Status Details

*Status:
Reference Intiated
Submitted Date:

*Shipping Method:
UsPs w
Shipping Account #:

*Records Center:
FRC - Philadelphia | »

@ Internet

Page 21 of 76



Captivate Friday, September 19, 2008

Slide 22 - Slide 22
THE NATIONAL ARCHIVES

Archives.gov Home

Application Adminisiration Personal Profile  Log Out

m Records Transfers Reference Reguests Application Help

Click on"Cancel™ to cancel the operation. »
Click on"Continue to Review and Submit™ to review and submit the Reference Request.

Request Details Reference Details Shipment Details Status Details
“Reference Request #: Request Categony: *Recipient Mame: *Slatus:
ARR1-TTB04201 Transfer - DOM GREENLEE Reference Initiated
- .

Record Group: Records Tranafer #: T Submitted Date:

015 ; : .
A = Don Lane [+ *Shipping Meathod:

gency " . 5 =
Department of Yeterans Affairs Etlu i Address Line 2: el i
1 ast Name: ‘_vj Shipping Account #:
?::f:—;iu_ Case/File Information: ETTEUIS “Fiecovds Cenier:
D State: FRC - Philadelphia | w
Charge Account: Whole Container: ""_c'

09899993 O Zip Code:
*Mature of Service: 1# Of Linits: Countnys

Temporary Loan of R | Securs : usa

ecurity Classification Type: .

*Service Levek: Phaned:

Standard ¥ Security Classification:

Faw#:
Comments:
< » "D.
a) @ Internet
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THE NATIONAL ARCHIVES

Archives.gov Home

Application Adminisiration Personal Profile  Log Out

m Records Transfers Reference Reguests Application Help

Click on"Cancel™ to cancel the operation. »
Click on"Continue to Review and Submit™ to review and submit the Reference Request.

Request Details Reference Details Shipment Details Status Details
“Reference Request #: Request Categony: *Recipient Mame: *Slatus:
ARR1-TTB04201 Transfer - DOM GREENLEE Reference Initiated
- .

Record Group: Records Tranafer #: T Submitted Date:

015 ; : .
A = Don Lane [+ *Shipping Meathod:

gency " . 5 =
Department of Yeterans Affairs Etlu i Address Line 2: el i
1 ast Name: ‘_vj Shipping Account #:
?::f:—;iu_ Case/File Information: ETTEUIS “Fiecovds Cenier:
D State: FRC - Philadelphia | w
Charge Account: Whole Container: ""_c'

09899993 O Zip Code:
*Mature of Service: 1# Of Linits: Countnys

Temporary Loan of R | Securs : usa

ecurity Classification Type: .

*Service Levek: Phaned:

Standard ¥ Security Classification:

Faw#:
Comments:
< » "D.
a) @ Internet

Page 23 of 76



Captivate Friday, September 19, 2008

Slide 24 - Slide 24

THE NATIONAL ARCHIN Archives.gov Home
Application Adminisiration Personal Profile  Log Out
m Records Transfers Reference Reguests Application Help
~
Request Details Reference Details Shipment Details Status Details
*Reference Redquest #: Request Categony: *Recipient Mame: *Status:
ARR1-TTE0450 Transfer w . Reterence Intiated
*Record Group: DO BREENLEE Submitted Date:
_I Records Transfer & *Address Line 1:
015 [
A J Don Lana »d *Shipping Method:
gEncy: - i =
Department of Yeterans Affars Container #: Address Line 2: USPS W
p - . - Shipping Account #:
pran o _ : Click the pick-list button to select pring
i — Casefile Information: | the Records Transfer # for this *Records Center:
SE. request. FRC - Philadelphia |
Charge Account: Whole Container: 2" e
09899993 = O 60022
*Nature of Service: :’ Of Lnits; Country:
US4
Temporary Loan of R g Security Classification Type:
“Senvice Level
Standard i Security Classimication:
Comments:
Back | Continue
< b
a8 @ Internet
|
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THE NATIONAL ARCHIVES Archives.gov Home
Application Adminisiration Personal Profile  Log Out
m Records Transfers Reference Reguests Application Help
Eal
Request Details Reference Details Shipment Details Status Details
*Reference Redquest #: Request Categony: *Recipient Mame: *Status:
ARR1-TTE04501 Transfen® e —_——l Reference Intiated
*Record Group: Records | =) about:blank - Microsoft Interne... =Jo&d | Submitted Date:
015 | |
A J | [% L *Shipping Method:
gency: ] e
Department of Yeterans Aftars Containe, usPs i
*Last Mame: Shipping Account #:
GREEMLEE -
First Name: Fetl e *Records Center:
el = FRC - Philadelphia |»
glo Irites et

Charge Account: whole Cel 2 ® e’;_ —

09299993 o] O v

*Nature of Service: :’ Of Lnits; Country:

Temporary Loan of R |» ) . . Usa

Security Classification Type: .

*Service Level b

Standard i Security Classimication:

Fam#:
Comments:
a
< >
2] javascript:SWESubmitForm({docurment. SWEFormS_0,5_6,"s_5_1_41_0%,"1-1ABMEH") ® Irternet
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THE NATIONAL ARCHIVES ov Homne

Application Adminisiration Personal Profile  Log Out

m Recorde Tranefoare || Nienncitione O o o oo D s et o Inforfilas || Dafilac Amnlic ation Haln
& http:fgpeatest.archives.gov - Pick Records Transfers - Microsoft Internet Explorer
Eal

Request Det: Customer Security Classification Security

*Reference A Transfes U GO LT Reference Humbeer Type Classification

ARRITTSBISON 5 pr.g5-2008-005748 SO S3Mple Standard !

*Record Grou Completed |

> PT-015-2008-000852 Partially Receivad Clasgzified Top Sacrat

015

Agency: E% PT-015-2008-000817 Shelved Standard puk: —

Department of % PT-015-2008-000788 Shelving In Progress Stannard

sLastiame: || > |PT015.2008.000723 Received The records transfer pick-list is limited to L

T > PT-015-2008-0006%1 Shebed transfers from your agency. -

Do ’ > PT-015-2008-000680 Shelving In Progress ahia | w

Charge Accol|l > PT-015-2008-000553 Shetved To select, highlight the record and click the

09299993 » TR-015-2008-000422 Sheled O button.

*Mature of Se »  TR-015-2008-000418 Shehed

Temporary L OR ok | [Cencel

“Senice Lew

SRNUaM 18] javascript:SWESubmitForm(document. SWEForms 0,5 15 YLl ¢an query of use the "Find" function to et

narrow down the list.
Comments:
Back Continue
=

< b
2] javascript:SWESubmitForm({docurment. SWEFormS_0,5_6,"s_5_1_41_0%,"1-1ABMEH") @ Internet
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310 Transfer 3 -
o Customer Security Classification
‘I e Dﬂ; msfer Transfer Status Reference Number — Type Classification
Refarence ]
ARR-TTE0450 To ClLE fora DEIFTICLHEIF Standard |
*Record Grol transfer, select the Query ;
e button ad Classified Top Secret
PO L0UE-UOUE T S vend Standard od:
Agency: . |
Department of > PT-015-2008-000782 Shelving In Progress Standard bl
*| ast Mame: > PT-015-2008-000723 Received Standard nt #:
GREEMLEE » PT-015-2008-0006%1 Sheled Standard -
E‘éﬂ”a““"': > PT-015-2008-000680 Shelving In Progress Standard s o
Charge Accol »  PT-015-2008-000553 Shelved Standard
02200900 | »  TR-015-2008-000422 Shelved 1234-2008 Standard
*Nature of Se > TR-015-2008-000418 Sheled Standard
Temporary L [0k ] [Cance |
“Senice Lew
Standard
1 -{anne ® Inkernet
Comments:
a
< >
2] javascript:SWESubmitForm({docurment. SWEFormS_0,5_6,"s_5_1_41_0%,"1-1ABMEH") @ Internet
—_—— — 1
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] http:figpeatest.archives.gov - Pick Records Transfers - Microsoft Internet Explorer

Transfer # b starting with _ -
m::;z:‘; Transfer ¥ Transfer Status nc.:rfg:; Humber ﬁ;:mquﬁ:mm i:;;:::atm
ARRITTENED| > PT-015-2008-005748 ?3;3.3{25'2 Standard |
*Record Grou - :
1 > PT-015-2008-000853 Partially Received Classified Top Secret
o1s > PT-015-2008-000817 Shelved Standard Dd:
Eg:ﬁ':fﬂf:d osl > PT-015-2008-000788 Shehing In Progress Standard v
*| ast Mame: > PT-015-2008-000723 Received Standard nt #:
GREEMLEE > PT-015-2008-000691 Shehed Standard -
E'é:l‘ Name: > PT-015-2008-000680 Shelving In Progress Standard s o
Charge Accol » PT-015-2008-000552 Shalved Standard
00800000 > TR-015-2008-000422 Shelved 1234-2008 Standard
*Nature of Se > TR-015-2008-000418 Shelved Standard
Temporary 1 @ El
“Senice Lew
Standard - . .
| ] javascript:SWESubenitForm{docurment. SWEFomé_0,s_0,"_&_1_85_3""1 ® Inkernet
Comments:
—
< b
2] javascript:SWESubmitForm({docurment. SWEFormS_0,5_6,"s_5_1_41_0%,"1-1ABMEH") @ Internet
= !
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Application Adminisiration Personal Profile

[ Homa | Recor &1 http://gpeatest.archives.gov - Pick Records Transfers - Microsoft Internet Explorer Q@

Frandrols—| ~

Request Det: Customer Reference Number:

*Reference R Record Group:
ARR1-TTE0450 |

" .
Record Grou p— 1

05 ba:
Agency: — -
Department of '
*Last Name:
GREEMLEE

First Narme:
DoN

Charge Accol
09299993
*Mature of Se
Temporary L
“Senvice Lew
Standard

|| €] Done & Irkernet

Comments:

< >
2] javascript:SWESubmitForm({docurment. SWEFormS_0,5_6,"s_5_1_41_0%,"1-1ABMEH") ® Irternet
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arme

Application Adminisiration Personal Profile  Log Out

[ Homa | Recor &1 http://gpeatest.archives.gov - Pick Records Transfers - Microsoft Internet Explorer @@

Transfer #: | ~

Request Det: Customer Reference Number: :
*Refarence A Record Groep: You can enter the entire transfer number or use the

ARR1-T750450 ) asterisk as a wildcard to reduce data entry and the risk of I
*Record Grou entering the wrong numkber. o] i
015

. . : : i:
Agency: This example will return every transfer that begins with i -

Department of n " 2 " m
" net Haame: FT" and ends with "817". e

GREEMLEE _ } _ _
First Name: Likewise, quenywritten as *2008%817 will return every &

= transfer number created in 2008 that ends in 817, phis_ e
Charge Acco

09299993
*Mature of Se
Temporary L
“Senvice Lew
Standard

|| €] Done & Irkernet

Comments:

Back Continue

Py

< >
2] javascript:SWESubmitForm({docurment. SWEFormS_0,5_6,"s_5_1_41_0%,"1-1ABMEH") ® Irternet
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THE NATIONAL ARCHIVES

Application Adminisiration Personal Profile

[ Homa | Recor &1 http://gpeatest.archives.gov - Pick Records Transfers - Microsoft Internet Explorer Q@

Transfer #: PT*217)| ~
Request Det: Customer Reference Number:

*Reference R Record Group:
ARR1-TTE0450 |

*Record Grou 1
Cancel
[} ]
nil:

Agency: -

Department of '
*Last Narme: Select the Go button to nt #:

GREEMLEE execute the query.

First Narme:
DoN

Charge Accol
09299993
*Mature of Se
Temporary L
“Senvice Lew
Standard

|| €] Done & Irkernet

Comments:

< >
2] javascript:SWESubmitForm({docurment. SWEFormS_0,5_6,"s_5_1_41_0%,"1-1ABMEH") ® Irternet
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[ Homa | Recor &1 http://gpeatest.archives.gov - Pick Records Transfers - Microsoft Internet Explorer Q@

Transfer # PT217 -
Request Det: Customer Reference Number:

*Reference R Record Group:
ARR1-TTE0450 |

*Record Grou 1
Cancel
[} ]
oi:

Agency: | -
Department of '
*Last Name:
GREEMLEE

First Narme:
DoN

Charge Accol
09299993
*Mature of Se
Temporary L
“Senvice Lew
Standard

|| ] javascript:SWESubmitForm{document, SWEFormé_0,5_0,"s_6_1_28_3","1-19EN70") 8 Internet

Comments:

< >
2] javascript:SWESubmitForm({docurment. SWEFormS_0,5_6,"s_5_1_41_0%,"1-1ABMEH") ® Irternet
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| Home | F £ hitp:/igpeatest.archives.gov - Pick Records Transfers - Microsoft Internet Explorer
B cueryResults Find Qi g ¥ starting with Hi-10m W

Transfer # Transfer Status Rsferﬁz: Humber ‘Security Classification Type Security Classification
Reques

*Referell >  FT-015-2008-000817 Shelved Standard

ARR1-T7 LGk | [ cancet |
*Recorg _/%

05 .
After selecting the

Agency: .
Deportmg The query PT*317 returned a single result. record, click the Ok
el button.

First Nai
DoN o

Charge

092999
*Mature
Tempo

“Servicy
Standa

&] Do & Internet

Comments:

Back Continue

Py

< >
2] javascript:SWESubmitForm({docurment. SWEFormS_0,5_6,"s_5_1_41_0%,"1-1ABMEH") @ Internet
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Application Help

| Home | Records Transfers Reference Requests

Reference Reguest
| Save and Finigh Later | [ Cancel |

[ Continue to Review and Submit |

Click on "Save and Finish” to continue later,
Click on"Cancel™ to cancel the operation.
Click on"Continue to Review and Submit™ to review and submit the Reference Request.

Request Details Reference Details Shipment Details Status Details
*Reference Reguest #: Request Categonys *Recipient Name: *Status:
ol T [y e

X ¥ Records Transfer #: *Address Line 1:
S PT-0152008-000817 | Don Lane = *Shipping Method:
Department of Veterans Affsirs Contaimes & Address Line 2 usPs v
*Last Name: | | Shipping Account #:
GREEMLEE —— — Citye
Fir st Narme: CasefFile I “ormation: e ~ TETT
DO Mext, enter the Container #. You can FRE - Philceiphia
Charge Account: Whole Cort  oier it directly into the text field or

03399992 - _ select it from the pick-list.
*Hature of Service: f Of Linits: Country:

Temporary Loan of R | » . . . . usa

eSorvice Lowet Security Classification Type: Phone#:

Standard
Standard ¥ Security Classification:
Faoctt: Back
p—
< >
a) @ Internet
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THE NATIONAL ARCHIVES

m Records Transfers

Reforonco Rauests

Application Help

Archives.gov Home

Application Adminisiration Personal Profile  Log Out

Reference Reguest

| Save and Finigh Later | [ Cancel |

Request Details

*Reference Reguest #:
LRR1-TTE04201

*Record Group:
014

Agency.
*Last Name:

GREEMLEE

First Name:
DON

Charge AcCoumnt:
09899999

*Nature of Service:
Ternporary Loan of R | s

“Senvice Level:
Standard ~

&

Department of Yeterans Affairs

Click on "Save and Finish” to continue later,
Click on"Cancel™ to cancel the operation.
Click on"Continue to Review and Submit™ to review and submit the Reference Request.

Reference Details

Request Categonys

Transfer hd
Records Transfer #:
PT-015-2008-000817 |
Container #:

: v
CaselFile Information:

Whole Cortainer:
[

# Of Linits:
1

Security Classification Type:

Standard
Security Classification:

Shipment Details
*Recipient Name:
DOM GREEMLEE
*Address Line 1:
Don Lana
Address Line 2:

City.
StLouis

State:

M

Zip Code:
E03022
Countrys
=8
Phones:

Fam#:

[ Continue to Review and Submit |

Status Details

*Status:
Reference Intiated
Submitted Date:

*Shipping Method:
UsPs w
Shipping Account #:

*Records Center:
FRLC - Philadelphia

@ Internet
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THE NATIONAL ARCHIVES

Application Adminisiration

Archives.gov Home

Personal Profile  Log Ourt

| Home | Records Transfers Reference Requests

Application Help

Reference Reguest
| Save and Finigh Later | [ Cancel |
Click on "Sawe and Finish” to continue later.
Click on"Cancel™ to cancel the operation. —r—
© ' . o
Click on"Continue to Review and Submit™ to res Jabout:blank - Microsoft Interne ‘—]‘EJ
Request Details Refereng
*Reference Reguest #: Request |
ARR1-TTE04501 Transfed
*Record Group: Records | o Interne
o1s = PT-015-2008-000817 Don Lane
Agency. - )
Department of Yeterans Affairs BT Address Line 2:
*Last Name: L'\%
GREEMLEE CaselFile Information: Ciy. ’
First Name: S
DO State:
Charge Account: whole Container: ;"O cod
09899999 = ] 5002
*Hature of Service: f Of Linits: Countrys
Temporary Loan of R | i S i usa
- Security Classification Type: Phones:
Service Level Standard
Standard ¥ Security Classification:
Fas#:
<
2] javascript:SWESubmitForm({docurnent. SWEFormS_0,s_6,"s_5_1_8_0","1-1ABMKH")

[ Continue to Review and Submit |

Status Details

*Status:
Reference Intiated
Submitted Date:

*Shipping Method:

USPS

Shipping Account #:

*Records Center:
FRLC - Philadelphia

@ Internet
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| Home | Records Transfers Reference Requests

Application Help

Application Adminisiration

el http:/ffgpeatest. archives. gov - Pick Container - Microsoft Internet Explorer
Reference Reguest
Click an "Sawve and Fi Container # Asset # Container Type
Click on"Cancel™ to ca > 1 AAC1-TT238208 Standard
Click on"Continue to R D\% y, AAC1-TT238212 Standard
3 AAC-TT238216 Standard
> 4 AACT-TT7238220 Standard
> c1-7 4 i
vt | .
*Reference Reguest #: . Sl
ARR1-T7S04301 > 7 AAC1-TT7238232 Standard
*Record Group: > 8 ANC1-TT238236 Standard
015 > g AACT-TTZ238240 Standard
Agency: > |10 AAC1-TT238244 Standard
Department of Yeterans Aff
OK || Cancel
2 nat Mouria: (oK ]
GREEMLEE
First Name: &] one D Intemet
DO Iane.
Charge Account: Whole Container: ;"C' cod
; | ip Code:
19399999 =] O s
*Hature of Service: f Of Linits: Countrys
Usa
Temporary Loan of R jgg Security Classification Type: Phones:
*Service Level: Standard 2
Standard ¥ Security Classification:
' Fas:
<
.E_-l Done
!

Archives.gov Home

Personal Profile  Log Ourt

[ Continue to Review and Submit |

E:Dmls

EI'D.EI Irtiated
nitted Date:

hping Method:
=] g

ping Account #:

':ulds Center:

Philadelphis

@ Internet
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| Home | Records Transfers | Dispositions Interfiles | Refiles || Application Help

Application Adminisiration

Archives.gov Home

Personal Profile  Log Ourt

Reference Reguest
Save and Finish Later [ Continue to Review and Submit |
Click on "Sawe and Fir eomeenerle Lt S LTS
Click on"Cancel™ to ca > 1 AACT1-T7238208 Standard
- 1

Click on"Continue 1o R AACT-TT238212 Standard

> 3 AACT- Standard

> 4 AACT-TT238220 andard

> |5 ANC1-TT238224
Request Details > B AAC1-TT238220 Standard E;Dm"s
*Reference Redquest #: > |7 AACT-T7238232 Standard L
ARR1-TTE0450 ence Intiated
*Record Group: > 8 AACT-TT238236 Standard nitted Date:

> (9 AACT-TT238240 Standard
0145 .

> 10 AAC1-TT238244 Standard pping Mathod:
Agency: =3 w
Department of Yeterans Aff Cancel
1 ast Name: ping Account #:
GREEMLEE T
First N : - \tords Center:
D:JN AT -EI Done  Internet || Philacelohis
Charge Account: whole Container: ;10 cod
09999999 = ] B0022
*Hature of Service: f Of Linits: Countrys
Temporary Loan of R | i S i usa
- Security Classification Type: Phones:
Service Level ) Standard
Standard ¥ Security Classification:

' Fax#:
< b
{| Done @ Internet
1
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| Home | Records Transfers | Dispositions Interfiles | Refiles || Application Help

Application Adminisiration

Archives.gov Home

Personal Profile  Log Ourt

€] http://gpeatest.archives.gov - Pick Container - Microsoft Internet Explorer
Reference Reguest . n -
eloronce Request _ Y coreers ]
Save and Finish Later Nt el =~ [Continue to Review and Submit |
Click on "Sawe and Fir eomeenerle Lt S LTS
Click on"Cancel™ to ca > 1 AACT1-T7238208 Standard
= 1
Click on"Continue 1o R > 2 AACT-TT238212 Standard
> 3 AACT-TT23B2M 6 Standard
> 4 AACT-TT238220 Standard
> 5 ANC1-TT238224 Standard
Request Details > B AAC1-TT238220 Standard E;Dm"s
*Reference Redquest #: > |7 AACT-T7238232 Standard L
MRRA-TTE04E01 ence Intiated
*Record Group: > 8 AACT-TT238236 Standard nitted Date:
+ 3 9 AACT-TT238240 Standard
0145 .
> |1 AAC1-TT238244 Standard pping Mathod:
Agency: =3 w
Department of Yeterans Aff Cancel
1 ast Name: ping Account #:
GREEMLEE |
E':J:T Name: 2] javascript: SWESUbmitForm{document, SWEFarm; D Internst I";;?;g;::"
Charge Account: whole Container: ;10 cod
09999999 ] ] B0022
*Hature of Service: f Of Linits: Countrys
Temporary Loan of R | i S i usa
- Security Classification Type: Phones:
Service Level ) Standard
Standard ¥ Security Classification:
' Fax#:
-
< b
{| Done @ Internet
1
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[Fome | Records Transiers Aopicaiion ey

Reference Reguest -
| Save and Finigh Later | [ Cancel | [ Continue to Review and Submit |
Click on "Save and Finish” to continue later,
Click on"Cancel™ to cancel the operation.
Click on"Continue to Review and Submit™ to review and submit the Reference Request.

Request Details Reference Details Shipment Details Status Details

*Reference Reguest #: Request Categonys *Recipient Name: *Status:

ARRA-TTE04E01 Transfer = DON GREENLEE Reference Intiated

*Record Group: Records Transfer #: T —— Submitted Date:

:‘5 = FT-015-2008-000817 S — o *Shipping Method:

gency: : :

Department of Veterans Affairs Ealibliz Address Line 2: USPS i

1 ast Name: 2 s Shipping Account #:

GREEMLEE = P Citye

N S Case/File Infor mation: S 1oL ‘R % Cantar:

DON ) | State: FRC - Philadelphia

Charge Account: Whole Container: L2

0oE899999 = O After entering the transfer and

*Nature of Service: fOfUnits: container numbers, enter CasefFile

Ternporary Loan of R |w Security Classifica Information needed to locate

*Service Level: Standard requested records.

Standard ¥ Security Classification: :

Fax#: Back Continue
—
< >
E_-I Done ® Irternet

Page 40 of 76



Captivate Friday, September 19, 2008

Slide 47 - Slide 47
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Application Adminisiration Personal Profile  Log Out

| Home || Recerds Transfers Reference Reguests Application Help

Reference Reguest -
| Save and Finigh Later | [ Cancel | [ Continue to Review and Submit |
Click on "Save and Finish” to continue later,
Click on"Cancel™ to cancel the operation.
Click on"Continue to Review and Submit™ to review and submit the Reference Request.

Request Details Reference Details Shipment Details Status Details

*Reference Reguest #: Request Categonys *Recipient Name: *Status:

MRRA-TTE04E01 Transfer = DOM GREENLEE Reference Intiated

1;nﬁcurﬂ Group: . Records Transfer #: T —— Submitted Date:

PT-015-2008-000817 Donl ana = *Shipping Method:

it - - .

Doty e container # (Check the Whole Container baox if you UsPs %

“Last| The # of Units fieldis 2 are requesting the whole container Shipping Account #:

f:*:: read only and will  caseflem instead of a file within the container. *Records Conter:

son | represent 1 container or | —

Charg 1 file or folder. whole Container: The Security Classification fields are also read only and will

09399999 Z LI represent the classification of the transfer.

*Nature of Service: f Of Units:

Temporary Loan of R | i S i usa

E—p— Security Classification Type: Phones:

Standard
Standard ¥ Security Classification: :
Fax#: Back Continue
-
< >
E;I Done ® Irternet

Page 41 of 76



Captivate Friday, September 19, 2008

Slide 48 - Slide 48

THE NATIONAL ARCHIVES Archives, gov Home

- . = = = . - Application Administration Personal Profile  Log Out
Entries in the Shipment Details section defaults to information

B ostablished in the user profile for the employee entering the request. n Help |

clii However, this information can be changed on a request-by-request o
basis if the response should be shipped to someone else.

Request Details Referance Details Shipment Details Status Details
*Reference Request #: Request Category: *Recipient Mame: *Status:
f;:* '”f”(:m' Transfer . DON GREENLEE :E‘ft:;a;::‘:d

Cor oupd ul L:] (4

o1s . Records Transfer #: *Address Line 1:
. PT-015-2008-000817 |2+ Don Lane *Shipping Method:

gency: —
Department of Veterans dfisirs Conbuine Address Line 2: UsPs b
*Last Name: 2 | Shipping Account #:
GREEMLEE 1 - City:
First Name: R St Louis *Records Center:
oM : John Smith Claim foldar State: FRC - Philadelphia
Charge Account: Whole Container: ;"0 cod

. ip Code:

019399999 & _ _E BO3022

*Mature of Service: f Of Units: Country:

Tamporary Loan of R i Security Classification Type: - .
*Service Level: Standard Phones:

Standard v Security Classification:

Fam#:
Comments:
Back Continue ¥
£ b
a] o Ircernet
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Archives.gov Home

THE NATIONAL ARCHIVES
Application Administration Personal Profile  Log Ot

m Records Transfers Reference Requests Application Help

Click on"Continue to Review and Submit™ to review and submit the Reference Request, o
Request Details Referance Details Shipment Deatails Status Details
*Reference Request #: Request Category: *Recipiemt Mame: *Status:
g Transfer v ON GREENLEE e
cord Group: u 8 2

o1s Records Transfer #: *Address Line 1:
. PT-015-2008-000817 o Don Lane = *Shipping Method:

gency: —
Department of Veterans dfisirs Conbuine Address Line 2: USPS b
*Last Name: 2 | Shipping Account #;
GREEMLEE . m— City:
First Name: R St Louis *Records Center:
oM : John Smith Claim foldar State: FRC - Philadelphia
Charge Account: Whole Container: ;"0 cod

ip Code:

09899999 _ .E S03022

*Mature of Service: f LA LLCF Country:

Tamporary Loan of R i Security Classification Type: - .
*Service Level: Standard Phones:

Standard v Security Classification:

Fam#:
Comments:
b
£ »
2] & Inkernet
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Application Help

Archives.gov Home

Application Adminisiration Personal Profile  Log Out

Click on"Continue to Review and Submit™ to review and submit the Reference Request, o
Request Details Referance Details Shipment Details Status Details
*Reference Request #: Request Category: *Recipiemt Mame: *Status:
Bzl s v i

o1s Records Transfer #: *Address Line 1: :
A PT-015-2008-000817 2] Don Lana| *Shipping Method:

gency: S—
Department of Veterans dfisirs Conbuine Address Line 2: UERS b
*Last Name: 2 | Shipping Account #;
GREEMLEE . m— City:
First Name: Caserﬁle.lniorn?mmn. St Louis *Records Center:
Do John Smith Claim folder State: FRC - Philadelphis
Charge Account: Whole Container: ;"0 cod

ip Code:

09899999 _ .E S03022

*Mature of Service: f LA LLCF Country:

Tamporary Loan of R i Security Classification Type: siﬁone#
*Service Level: Standard .

Standard L Security Classification:

Fam#:
Comments:
b
£ »
2] & Inkernet
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Application Administration Personal Profile  Log Out

(Home | Records Transers | Disposiions XTI Aovtication ey

Click on"Continue to Review and Submit™ to review and submit the Reference Request, o
2} about:blank - Microsoft Interne... E@@

Request Details Referen Status Details
*Reference Request #: Request *Status:
ARRA-T7A03501 Transfe Reference Intiated
*Record Group: Records Submitted Date:

0145 ¥

= PT-015 . *Shipping Method:

Agency. . ﬂ,\j\s
T T e sl | © Intemnet USPS b

L ast Name: 2 i | Shipping Account #:

GREEMLEE . f City:

First Name: Caserﬁle.lniurn?mmn. St Louis *Records Center:

Do John Smith Claim folder State: FRC - Philadelphis

Charge Account: Whole Container: :'0 cod

. ip Code:
09999999 ] - ] S03022
*Nature of Service; f (LALLEE Country:
Usa

Tamporary Loan of R i Security Classification Type: Phones:

*Service Level: Standard .

Standard ~ Security Classification:

Fam#:
Comments:
b
< »
2] javascript:SWESubmitForm{dacument. SWEFormed_0,5_6,"s_4_1_34_0","1-14DCYH") o Ircernet
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Application Administration Personal Profile  Log Out

(Home | Records Transers | Disposiions XTI Aovtication ey

Click on"Continue to Review and Submit™ to review and submit the Reference Request, o
2} about:blank - Microsoft Interne... E@@

Request Details Referen Status Details
*Reference Request #: Request *Status:
ARRA-T7A03501 Transfe Reference Intiated
*Record Group: Records Submitted Date:

0145 ¥

= PT-015 I *Shipping Method:

Agency: —f
T T e sl | © Intemnet USPS b

L ast Name: 2 i | Shipping Account #:

GREEMLEE 5 — City:

First Name: R St Louis *Records Center:

oM : John Smith Claim foldar State: FRC - Philadelphia

Charge Account: Whole Container: :'0 cod

. ip Code:
09999999 ] - ] S03022
*Nature of Service; f (LALLEE Country:
Usa

Tamporary Loan of R i Security Classification Type: Phones:

*Service Level: Standard .

Standard ~ Security Classification:

Fam#:
Comments:
b
< >
2] javascript:SWESubmitForm{dacument. SWEFormed_0,5_6,"s_4_1_34_0","1-14DCYH") o Ircernet
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Agency:

USPS IA_.—'—'—'_V

*Last Name: 2 W | Rioom 234
GREEMLEE . City: FedEx
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“Reference Request #:
ARR1-TTS03801

*Record Group:

015 o |
Agency:

Department of Yeterans Affairs

*Last Name:
GREEMLEE

First Name:
DCn
Charge Account:

09899999 |
*Mature of Service:
Temporary Loan of R »
“Senvice Level:

Standard w

Comments:

&8

Request Calegory:
Transfer v
Records Transfer #
PT-015-2008-000817 ¢
Container #:
2 |
Case/File Information:
John Smith Claim folder
Whole Container:

r
#0Q

*Recipient Name:
Sam Smith
*Address Line 1:
123 § 5th Street
Address Line 2:
Fioom 234

City:
Anlown
State:
L&

Zip Code:

“Status: 5
Reference Intisted

Submitted Date:

*Shipping Method:
FedEx w
Shipping Account #:
|[BRS45

*Records Center:
FRC - Philadelptis

1 Thisfield represents the Records Center that will receive the

se  reguest Ifyou are authorized to submit requests to multipls

Ser

= records centers, this field will contain a drop-dowen list for
selection of the appropriate records center.

Back [ Continue —

o Ircernet
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*Reference Request #: Request Category: *Recipient Name: *Status: 4

ARRA-T7S03801 Transfer 3 Sam Smith Reference Intiated

*Record Group: Submitted Date:

015 - Records Transfer # *Address Line 1:

PT-015-2008-000817 o 123 5 5th Street = *Shipping Method:

Agency. Container #: P FedEx w

Department of Veterans Affairs 2 Address Line 2:

+| ast Name: 2 | Room 234 Shipping Account 2;

EﬁR:tE':-EE Case/File Information: gﬁm . |ERE49

oony e John Smith Claim falder i *Records Center:

FRIC - Philadelphis

Charge Account: Whole Container: ':‘ cod

09839993 = 0l B2

*Mature of Service: r Of Units: Country:

Usa
Tamporary Loan of R g Sacurity Classification Type: Phones:
';‘""“‘e L&y |fneeded, enter -
dard : 2
93 Comments about thig "M assiication: —
request.

Comments:

) 3 = 1 M= - o | 4
£ >
2] & Inkernet
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015 |
Agency:
Depﬂrtmert of Welerans Affars

*Last Name:
GREEMLEE

First Name:
Dol

Charge Account:

09399999 5|
*Mature of Service:
Temporary Loan of R =
*Service Level

Standard b

Comments:

Anirmation
(700 70)

RV T LY T
CEA=ram

PT-015-2008-000817 |2
Container #:

2 |
Case/File Information:

John Smith Claim folder
Whole Container:

O

# Of Uinits:
1

Security Classification Type:

Standard
Security Classification:

123 5 5th Street

Address Line 2:
Rioom 234
City:
Anvdonm
State:

LA

Zip Code:
63123
Country:
US4
Phone#:

*Shipping Method:
FedEx w
Shipping Account #:

*Records Center:
FRC - Philadelphis

The reference request is now ready for submission.

Atthis point, wou can Save and Finish Later, or
Continue to Review and Submit the request.

| Save and Finish Later | [ Caneel |

of Information

— e

Animation

[ Continuétp Review and Submit |

Back | Continue -v
>

o Ircernet
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Please do not use Browser Back Button. Use the Back Buttons in the forms whenever possible 3
Please review the Reference Request prior to submitting.
Check Application Help section for more guidelines on how to create a Reference Request,
Reference Request
Save and Finish Later

Click on"Edit to update the Reference Request.

Click on "Sawe and Finish” to continue later,

Click on"Submit® to submit the reference request.

Request Details Reference Details Shipment Details Status Details

Reference Request #: Request Categony: Recipient Name: Status:

ARRA-TTA03801 Tranzfer Sam Smith Reterence intisted

Record Group: Records Transfer #: Address Line 1: Submitted Date:

015 PT-015-2008-00081 7 123 S 5th Street

Agency: Container #: Address Line 2: Shipped Date:

Department of Yeterans Afiars 2 Rioom 254

Last Name: CasefFile Information: City: Reason Mot Found:

Gresnlee Jokin Smith Claim foldsr Anvydonwm

First Name: Whole Container: State: Not Found Comments:

Don No LA

Charge Account: # OF Units: Zip Code: Shipping Method:

0999399 1 53123 FedEx

Mature of Service: Security Classification Type: Country: Shipping Account 2

Temporary Loan of Records Stanard Usa
. -~ ' . ~ - - - - .- 3
2] Done & Inkernet

Page 70 of 76




Captivate

Friday, September 19, 2008

Slide 77 - Slide 77

THE NATIONAL ARCHIVES

Archives.gov Home

Application Adminisiration Personal Profile  Log Out

(Home | Records Transters

Application Help

Reference Request
Save and Finish Later
Click on"Edit to update the Referance Request,
Click on "Sawve and Finish” to continue later.
Click an"Submit™ to submit the reference request.
Request Details Reference Details
Reference Request #: Request Category:
ARRA-T703801 Tranzfer
Record Group: Records Transfer #:
015 PT-015-2008-000817
Agency: Comntainer #:
Department of Yeterans Affairs 2
Last Name: Case/File Information:
Gresnlee Jokin Smith Claim foldar
First Name: Whole Container:
Con Mo
Charge Account: # Of Units:
0920390 1
Mature of Service: Security Classification Type:
Temparary Losn of Records Stanciard
Sendce Levek Security Classification:
Slandard

£

2] Done

Shipment Details
Recipient Name:
Sam Smith
Address Line 1:
123 = Sih Strest
Address Line 2:
Fioom 234

City:

Anvdon

State:

L&

Zip Code:

63123

Country:

usa

Phone#:

Fan#:

Status Details
Status:

Feferance intisted
Submitted Date:
Shipped Date:
Reason Not Found:
Not Found Comments:
Shipping Method:
FedE:x

Shipping Account &:

Records Center:
FRC - Philadelphia

o Ircernet
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Click on "Save and Finish” to continue later.

Click on"Submit™ to subrmit the reference request.

Request Details Reference Details
Reference Request &2 Request Category.
ARRA-TTI03601 Transfer
Record Group: Records Transfer #:
015 PT-015-2008-000817
Agency: Container #:
Department of Yeterans Afiars 2
Last Name: Case/File Information:
Greenlee Jokin Smith Claim folcer
First Name: Whole Container:
Don Mo
Charge Account: # Of Units:
0929399 1
Mature of Service: Security Classification Type:
Temporary Loan of Records Standard
Senvice Level: Security Classification:
Standard
Comments:
Az Required

£

2] Done

Shipment Details
Recipient Name:
Sam Smith
Address Line 1:
123 § Sth Strest
Address Line 2:
Rioom 234

City:

Antdon

State:

LA

Zip Code:

63123

Country:

UsA

Phone#:

Fao:

Status Details
Status:

Reference intiated
Submitted Date:
Shipped Date:
Reason Mot Found:
Nat Found Comments:
Shipping Method:
FedlEx

Shipping Account #:

Records Center:
FRC - Philadelphia

o Ircernet
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Reference Request
Save and Finish Later
Click on"Edit to update the Referance Request,
Clicle o “Swwm mwndd Finfshto cortings |ster: Review the request. If corrections are needed, click the Edit button; if Ok
Click on"Submit™ to submit the reference request. then click the Submit buttan.
Request Details Reference Details Shipment Details Status Details
Reference Request #: Request Category: Recipient Name: Status:
ARRA-T703801 Tranzfer Sam Smith Feferance intisted
Record Group: Records Transfer #: Address Line 1: Submitted Date:
015 PT-015-2008-000817 123 = Sih Strest
Agency: Comntainer #: Address Line 2: Shipped Date:
Department of Yeterans Affairs 2 Fioom 234
Last Name: Case/File Information: City: Reason Not Found:
Gresnlee Jokin Smith Claim foldar Ao
First Name: Whole Container: State: Not Found Comments:
Con Mo L&
Charge Account: # Of Units: Zip Code: Shipping Method:
0920390 1 63123 FedE:x
Mature of Service: Security Classification Type: Country: Shipping Account &:
Temparary Losn of Records Stanciard Usa
Senvice Level Security Classification: Phone#: Records Center:
Slandard FRC - Philadelphia
Fam#: )
Back Continue v
£ »
2] Done & Inkernet
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Successful Submission

Reference Request # “R1-77anzant
| Ga To Home Pags

Reference Request

Request Details
Reference Request #:
ARRA-TTA03801

Record Group:

015

Agency:

Department of Yeterans Aftars
Last Name:

Gresnlee

Fir st Narne:

Don

Charge Account:
09599999

Nature of Sendice:
Temporary Loan of Records
Senice Level

Standard

2] Done

You will receive a message indicating your
reguest was submitted for processing.

Reference Details
Request Categorny:
Transfer

Records Transfer #:
PT-015-2008-000817
Container #:

2

CasefFile Information:
Johin Smith Claim folder
Whole Container:

Mo

# OFf Units:

1

Security Classification Type:

Standard
Security Classifnication:

Your reference request has heen submitted successfully and will be processed by a MARA Representative as quickly as possible.

The Submitted Date
shim  has now populated.
LTI T
Saim Smith
Address Line 1:

123 £ Sth Street
Address Line 2:
Rioom 234

City:

Anviown
State:

LA

Zip Code:
63123
Country:

US4

Phones:

Faoe#:

latus Details
atus:
k. ference Recamad
Submitted Date:
CRI0G 08
Shipped Date:

Reason Mol Found:
Not Found Comments:
Shipping Method:
FedEx

Shipping Account 2;

Records Center:
FRC - Philadelshia

Back

Continue v

o Ircernet
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Successful Submission

| G0 To Home Page

Reference Request

‘our reference reguest has heen submitted successi

Reference Request #: ARR1-77903801

Selectthe Reference Requests

tab near the top of the page.

Request Details Reference Details Shipment Details Status Details
Reference Request #: Request Categorny: Recipient Name: Status:
ARRA-TTA03801 Transfer Saim Smith Reference Recamad
Record Group: Records Transfer #: Address Line 1: Submitted Date:
015 PT-015-2008-000817 123 S Sth Street CRI0G 08
Agency: Container #: Address Line 2: Shipped Date:
Department of Yeterans ATErs 2 R 234
Last Name: CasefFile Information: City: Reason Not Found:
Gresnlee Johin Smith Claim folder Anviown
Fir st Narne: Whole Container: State: Not Found Comments:
Don Mo Lk
Charge Account: # Of Units: Zip Code: Shipping Method:
09599999 1 53123 FedEx
Nature of Service: Security Classification Type: Country: Shipping Account 2;
Temporary Loan of Records Standard usa
Senice Level Security Classification: Phones: Records Center:
Standard FRC - Philadelphia
Faoe#:
£
2] Done & Inkernet
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My Reference Requests
3 Reference Request - InF Your reference request has been submitted to the FRC for processing

Provides the ability to iritiate 2 s o 2 s teference Requests that were oreated
crasted byyou whie having. AN 15 visible in the Reference Requests - In Progress list applet. s imtisted- and "Aeferance

Received"

“Select "New Reference™ to initiate a new Reference Reguest.

“Select "Query™ to query for a specif saiids ! '
*Select "Copy Reference Request” A request label, similar to the one above, will be affixed to the box or this option, you may

want to query for a specific Reference folder sent for this reference request. Iy initiated Referance
Reguest.

Reference Requests - In Progress

[ Mew Reterence | [ Guery | 1-5af5+ »
Location: PHL-01-0C-050-2-018-02-004  08/05/2008  [*® e me";""'m
Transfer #: P118-05-0201-FPA Box# 2 - Philadelphia D%0EDS [
ARR1-77139213 Asset#. AAC1-407115 Whole: Y  All: N |.pniageiphia nanains £
CaselFile: - Philadelphia 082008 75
Transfer Temporary Loan of Records | S O
Standard USPS MNIA S p—— -
To | EEmeTErTET— _ Back | Continue
LIBERTY CENTER, SUITE 970, 1001 LIBERTY AVENUE ry—
PITTSBURGH, PA, 15222 LUSA

Page 76 of 76



