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Via the Internet logon to:    
https://partners.aafes.com 
 
Next click on Register Now 
to begin the registration 
process. 

https://partners.aafes.com/�
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Next- enter the 
required information 
and then click: Add 
Profile.  
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Once you have reached this screen it is 
time to contact the QA Team to complete 
the registration process. Send us and 
email us at:  (QAQuestions@aafes.com) 
with the requested information below: 
  
Please be sure to type "CPSIA 
Registration” in the subject line.  
 
Please provide the following info:  
Merchandise Category 
Company (Supplier) Name 
Vendor Code (listed on PO’s)  
Real Name 
User Name (name you signed up with) 
Email address 
Phone number 
Cell Phone 
 
You will receive a confirmation email once 
you have been entered into our system.  

mailto:QAQuestions@aafes.com�
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Once you receive a 
conformation email from the 
QA Team you will be ready to 
logon to the AAFES CPSIA 
Document Repository. 
 
Logon to:  
https://partners.aafes.com 
 
 
Enter your username and 
password, then click the 
Logon button .  

https://partners.aafes.com/�
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Click CPSIA to 
access the Document 
Repository. 
 
You will now be 
directed to the CPSIA 
Doc Repository 
Website for AAFES.  
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WELCOME 
To begin the process of entering data and uploading GCC’s and/or lab reports, click on the 
Create a Record button.  
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Enter data in all of blank fields and select the applicable category via the drop- down menu.  
Next click the Create Record button. 
 
Note: If you fail to fill in all in fields an error symbol           will be displayed and you cannot proceed. 
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Enter the CRC number, item description and upload the GCC and/or Lab Report  files. Click the 
“Add” button to complete the action.  Additional lines will be added automatically when the “Add” 
button is clicked. See the next screen.  
Note: A GCC and lab report are required for  the following categories; Baby/Juvenile Products, 
Children’s Apparel and Toys. The exception to the rule is described on the next screen.  

Click an icon to upload document 
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Normally all children’s apparel items require a GCC and a Lab Report, however there is one 
exception.  If a child’s garment is considered “plain” then the GCC must be uploaded both via the 
GCC and the Lab Report Icon.    
 
Note:  The GGC must certify that items meet the flammability standard 16 CFR 1610. If and item is 
exempt, the reason for exemption must be noted on the GCC.  

Click an icon to upload document 
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When uploading multiple lab reports for one item a zip file must be used to clip the documents 
together and then uploaded.  WinZip or WinRaR are the most popular applications to accomplish 
this task and WinZip can be downloaded for free.  

Zip files can be uploaded when multiple 
reports are required. 
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From here a new CRC can be added or an existing CRC and be edited.  The next 
screen appears when the “Edit” button is clicked.     

Additional line – becomes available 
when the Add button is clicked 
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This screen allows a CRC  
to be edited or deleted. Upon  
Completing this operation the 
save & update button must be  
clicked sequentially to update 
the record. 

Navigation links 

Remember to save and update 
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Navigation links 

If the items are similar, multiple CRC’s 
can be certified on a single GCC by 
stating “All CRC’s on this PO comply with 
16 CFR Part 1610”.  This applies to non-
children’s products only (Adult Wearing 
Apparel & Other Regulated Items). 

Upload icons 
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Navigation links 

If the items are similar, multiple CRC’s 
can be certified on a single GCC by 
stating “All CRC’s on this PO comply with 
16 CFR Part 1610”.  This applies to non-
children’s products only (Adult Wearing 
Apparel & Other Regulated Items). 

Upload icons 
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To end the data entry process, click on 
the Menu hyperlink and then click on the 
Log Off link. 
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From this screen you can search for purchase orders and items by a variety of criteria provided 
on the form. Enter the criteria and click the “Search” button to display purchase orders entered 
previously.  Clicking the search button without entering specific criteria will display all data 
previously entered.   
 
  



Thank You! 



Questions? 
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