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Thrift Savings Plan

Bu LLETIN for Service TSP Representatives

Subject:  Implementation of Thrift Savings Plan Roth Contributions

* ot

Date: February 25, 2011

The Thrift Savings Plan Enhancement Act of 2009, Public Law 111-31, signed into law on
June 22, 2009, authorized the Thrift Savings Plan (TSP) to add a Roth 401(k) feature to the
plan. This benefit allows participants to contribute on an after-tax basis to their TSP accounts
and receive tax-free earnings when they withdraw the funds (assuming certain criteria are
met). The TSP Roth feature is similar to the private sector Roth 401(k) plans; please note that
the rules governing Roth 401(k) plans differ from those governing Roth IRAs.

This bulletin provides the uniformed services (services) with the information and requirements
they need to modify their human resource and payroll systems to accommodate TSP Roth
contributions; it is targeted for the payroll offices and the service personnel responsible for the
development of the TSP election and contributions submission processes within the services.
A separate bulletin will be issued shortly about the changes to the payroll office processing
reports provided by the TSP (these are minimal). Bulletins regarding the communications strat-
egy for introducing participants to the new Roth feature will be issued next year.

The Federal Retirement Thrift Investment Board (Agency) will publish regulations consistent
with these requirements in the fourth quarter of 2011. The target date for the implementa-
tion of the TSP Roth feature is January 2012. The services should begin offering members of
the uniformed services the opportunity to elect TSP Roth contributions, in addition to or in
lieu of regular TSP contributions, from tax-deferred or tax-exempt pay, on or after the first
full pay period in January 2012 or as soon as administratively feasible thereafter. This benefit
also applies to catch-up contributions for members ages 50 and older. Participants may not
make TSP Roth contributions prior to the first full pay period in January 2012.

I. Definitions

A. Catch-up contributions refer to those contributions made by a participant age
50 or older who expects his or her member contributions' (to the TSP and/or
to another eligible employer plan) to reach the elective deferral limit. Catch-up

(continued on next page)

! Member contributions include regular (tax-deferred) contributions and Roth contributions. Tax-exempt
contributions are not subject to the elective deferral limit.

Inquiries: Questions concerning this bulletin should be directed to the Federal Retirement
Thrift Investment Board at 202-942-1460.
Chapter: This bulletin may be filed in Chapter 3, Eligibility.
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contributions may be either regular (tax-deferred) or Roth; they must be made
from basic pay.

(1) Regular catch-up contributions cannot be made from basic pay subject to
the combat zone tax exclusion (CZTE).

(2) Roth catch-up contributions can be made either from taxable basic pay or
basic pay subject to the combat zone tax exclusion. This is an important dif-
ference between regular and Roth catch-up contributions.

CZTE refers to the combat zone tax exclusion. For simplicity, the CZTE designa-
tion is used for Roth contributions made from pay subject to the combat zone
tax exclusion. This parallels the use of “tax-exempt” when referring to regular
contributions made from pay subject to the combat zone tax exclusion.

Member contributions refer to both regular (tax-deferred and tax-exempt) and
Roth (after-tax and CZTE) member contributions.

Matching contributions refer to those contributions made by the services based
on members’ contributions and the service matching contributions formula.
Matching contributions are always tax-deferred.

Recharacterization refers to the process used to move contributions that were
erroneously submitted as tax-deferred to tax-exempt and vice versa. The same
process will be used to move contributions that were erroneously submitted as
after-tax Roth to Roth CZTE and vice versa.

Redesignation refers to the process of moving contributions which were errone-
ously submitted (due to service error) as regular (tax-deferred) contributions to

the Roth balance or vice versa. The process includes the movement of the asso-
ciated earnings.

Regular contributions refer to the tax-deferred and tax-exempt member contribu-
tions contained in the participant’s TSP account. If only tax-exempt contributions
are being discussed, the reference will be to tax-exempt contributions.

Roth contributions refer to those member contributions designated as Roth and
which are made either on an after-tax basis or from pay subject to the CZTE. If
it is necessary to distinguish the source of the contributions (taxable pay versus
CZTE pay), we will always specifically state Roth CZTE contributions for those
contributions from pay subject to the CZTE. Roth contributions are maintained as
a separate balance within the participant’s TSP account; the Roth CZTE contribu-
tions are tracked separately for error correction purposes.

Tax-exempt contributions are regular contributions from pay subject to the CZTE.



J. The 5-year non-exclusion period, for purposes of this bulletin, refers to the two
requirements for a qualified Roth distribution (withdrawal). That is, in order for
the earnings component of a Roth distribution to be tax-free, the withdrawal
must be made (1) after the end of the 5-year non-exclusion period (which gen-
erally starts with the first Roth contribution) and (2) after attainment of age 59%%,
death, or disability. Internal Revenue Code (IRC) § 402(A)(d)(2)(A). The TSP
maintains the start date for the period and determines whether a withdrawal is a
qualified distribution.

II. TSP Roth Basic Rules

A. Roth Contribution Rules

(1) Roth contributions:

(a) Are made on an after-tax or CZTE basis from basic pay, incentive pay,
special pay, and bonus pay.? The current rule that the member must
elect to contribute from basic pay to also elect and contribute from the
other forms of pay has not changed.

(b) May be made in addition to or in lieu of regular contributions; and

(©) Are subject to the elective deferral limit even if they are contributed from
pay subject to the CZTE. Thus, all Roth contributions must be combined
with any regular contributions made from taxable pay in determining
whether the limit has been met. (Tax-exempt contributions are not in-
cluded in the elective deferral calculation.) Roth contributions must also be
combined with regular contributions from either taxable or tax-exempt pay
for purposes of the annual addition (415(c)) limit. See Section B below.

(2) Members ages 50 and older may elect to make Roth catch-up contributions.
Unlike regular catch-up contributions, Roth catch-up contributions may be
made from taxable basic pay as well as basic pay subject to the CZTE. All reg-
ular catch-up contributions and Roth catch-up contributions are contributed
from basic pay and count against the catch-up contribution deferral limit.

(3) Matching Contributions:

(a) Are always tax-deferred (as are their earnings). There is no differentia-
tion between matching contributions associated with regular contribu-
tions and those associated with Roth contributions.

(b) Roth contributions are added to regular contributions from basic pay
when determining the percentage of pay being contributed for purposes
of the Service Matching Contribution formula. Thus, the total amount of
member contributions (whether regular or Roth) is used for the formula.

% Treas. Reg. § 1.40(k)-1(H)(2).



(4) The TSP processing rules for Roth contributions are the same as for regu-
lar contributions. The same is true for catch-up contributions.? The only
new function is the one to enable payroll offices to redesignate (1) Roth
contributions which were erroneously submitted (due to service error) as
regular contributions (or vice versa) and (2) regular catch-up contributions
as Roth catch-up contributions (or vice versa). (See Section IV, Error Correc-
tion and Retroactive Pay Actions, below.)

B. Deferral Limit Rules

(1) FElective deferral limit

(a) All Roth contributions are considered elective deferrals and are subject
to the IRC § 402(g) elective deferral limit. This includes Roth CZTE con-
tributions.* This is a significant difference between Roth CZTE and regu-
lar tax-exempt contributions because the latter are not included in the
elective deferral calculation.

(b) Thus, all regular tax-deferred and Roth member contributions are added
together to determine if the elective deferral limit has been reached. (Reg-
ular tax-exempt contributions are not subject to the elective deferral limit.)

(2) Annual addition limit IRC § 415(c)). All Roth contributions are subject to the
IRC 415(¢) limit. Thus, all member contributions, whether regular or Roth,
are added together to determine if the 415(c) limit has been reached. If a
participant is receiving matching contributions, those amounts also count
against the 415(¢c) limit. Catch-up contributions, however, are not included
in the 415(c) limit.

(3) Catch-up contribution limit IRC § 414(v)). All catch-up contributions,
whether regular or Roth, are added together to determine if the IRC’s catch-
up contribution limit has been reached. This includes any Roth CZTE catch-
up contributions.

(4) The maximum that a member (who is age 50 or older) can contribute is the
sum of the annual addition (415(c) limit) and catch-up contributions limits,
assuming the member has served in a combat zone. Otherwise, the maxi-
mum is the sum of the elective deferral and catch-up contributions. Thus, if
the IRC elective deferral limit is $16,500, the annual addition limit is $49,000,
and the catch-up limit is $5,500, a TSP participant may contribute:

(a) Up to $16,500 in combined regular (tax-deferred) and Roth contributions;

3 Because the catch-up contributions process is basically the same as the regular contributions process,
we have incorporated catch-up contributions by inference. Therefore, catch-up contributions are dis-
cussed only as they are distinguished from regular contributions (e.g., the contribution limit) or for
specific emphasis (e.g., when all member contributions must stop as a result of a financial hardship).
The Roth catch-up contribution records are listed in Section V.C.

4See 26 Code of Federal Regulations (CFR) § 1.402(g)-1(b)(5).
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(b) Up to $49,000 in combined regular (tax-deferred and tax-exempt), Roth
contributions, and matching contributions;

(o) If age 50 or older, up to $5,500 in combined regular and Roth catch-up
contributions;

(d) For a combined total of up to $54,500 if the member served in a combat
zone and up to $22,000 if all contributions were from taxable pay.

(5) The existing edits for the elective deferral and catch-up contribution limits
must be expanded to include Roth contributions.

C. FElection Rules

(1) The same rules apply to Roth contribution elections as to regular contribu-
tion elections. Thus,

(a) A participant may designate any whole percentage of basic, incentive,
special, and bonus pay as Roth contributions. This election may be in
addition to or in lieu of an election to make regular contributions.

For example, a participant could elect to contribute 5% of basic pay and
20% of bonus pay as a Roth contribution and 15% of special pay as a
regular TSP contribution.

(b) Participants who are age 50 or older and who wish to make catch-up
contributions must make the election in whole dollar amounts from
basic pay, and may elect Roth catch-up contributions in addition to or
in lieu of regular catch-up contributions. A participant who has elected
Roth catch-up contributions and who is receiving basic pay subject to
the CZTE, may continue catch-up contributions from the CZTE pay.
The participant will continue to be required to self-certify that he or she
expects to reach the elective deferral limit for the year. Payroll offices
should not edit for this condition.

(o) Payroll offices should continue to use existing processes for determin-
ing the actual maximum amounts which may be contributed in light of
mandatory deductions (e.g., taxes, retirement deductions, health benefit
premiums). See Section D, Submission Rules, below for the order of
precedence with respect to TSP contributions.

(2) Attachment 1 contains advance copies of the TSP election forms.

(3) At present, the law does not allow conversions of existing TSP regular bal-
ances to Roth balances.’ If a participant elects to contribute a regular (tax-
deferred or tax-exempt) contribution to the TSP, he or she may not request
that the contribution be changed to a Roth contribution (or vice versa) once
the election is properly processed by the service and the contribution is

> The law does allow separated participants and participants who are over age 59% to withdraw regular
TSP balances and transfer them to a Roth account (e.g., a Roth IRA). These participants must pay tax
on the amount transferred for the year of the transfer. This feature has been available to TSP partici-
pants since February 2008.
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D.

deposited into his or her TSP account. (The participant can always change
his or her election for future contributions.)

If a service determines, under the TSP error correction regulations, that it in-
correctly submitted contributions as Roth and they should have been regu-
lar (or vice versa), then it may request the “redesignation” of those contribu-
tions without removing the contributions from the participant’s TSP account.
See Sections G and IV.C below.

Submission Rules

The same submission rules apply to Roth contributions and to regular contribu-
tions and we expect that payroll systems will be able to leverage their existing
programming to incorporate Roth contributions in their processing.

(1) In the order of precedence, payroll offices should deduct regular contribu-
tions before Roth contributions. The same rule applies to catch-up contribu-
tions.

(2) Matching contributions associated with Roth contributions will always be
submitted on the regular (tax-deferred) payment records. This approach
avoids trying to prorate the matching contributions between the regular and
Roth payment records and simplifies error correction.

Makeup and Late Contribution Rules

(1) The rules for processing Roth makeup and late contributions are the same
as for regular makeup and late contributions. The “as of” date for either of
these types of contributions is used for the 402(g), 415(c), or catch-up con-
tributions limit tests as appropriate.

(2) The TSP is responsible for maintaining the start date for the 5-year non-ex-
clusion period. However, payroll offices should be aware that the date will
be reset by the receipt of a Roth contribution submitted either as a makeup
or late contribution if the “as of” date on the record is earlier than the exist-
ing start date. For practical purposes, this will only impact the participant
if the “as of” date of the contribution is in a year preceding the year of the
first Roth contribution.

(3) Additional information is provided in Section IV.A below.

Breakage and Negative Adjustment Rules

(1) The breakage rules for makeup and late Roth contributions are the same as for
regular contributions and catch-up contributions. Breakage amounts will be
reported on the existing breakage reports. Payroll offices will be able to identify
these amounts as associated with Roth contributions by the record number.

(2) The current negative adjustment rules apply to erroneous Roth contribu-



3

tions, except for the treatment of positive earnings as described below. Con-
sequently, as happens now for regular contributions, if the value of the Roth
contribution being adjusted has declined, only the current value will be
returned to the payroll office through the negative adjustment process. Roth
negative adjustments will be reported on the existing negative adjustment
reports. Payroll offices will be able to identify these amounts as associated
with Roth negative adjustments by the record number.

The TSP must remove any positive earnings associated with erroneous Roth
contributions from the Roth balance because Internal Revenue Service (IRS)
regulations prohibit any transaction that has the effect of directly or indirectly
transferring value from a regular balance to a Roth balance. (26 Code of Fed-
eral Regulations (CFR) § 1.402A-1, Q&A-13) Therefore, at the time the negative
adjustment is processed, any positive earnings will be moved to the regular
balance and treated as taxable regardless of whether they had originally satis-
fied the 5-year non-exclusion period. The movement of the earnings will be
reflected as an earnings adjustment on the quarterly participant statement; it
will not be reflected on the negative adjustment reports for the payroll offices.

G. Redesignation Rules

M

2

3
(4

©))

Inevitably, we anticipate that, because of service error, contributions will
be deposited into the wrong balance. This may be a Roth contribution that
should have been designated as a regular contribution or vice versa. Redes-
ignation is the new process to be used to correct these errors. (Roth CZTE
catch-up contributions cannot be redesignated.) Although we have devel-
oped record formats that payroll offices can use to submit these corrections
with their regular payroll submissions, payroll offices can also use the TSP
Web-based data submission application to correct these errors.

Once the contribution has been redesignated, the payroll office must also
ensure that the W-2 tax reporting reflects the change.

There is no breakage associated with the redesignation process.

As with a makeup or late contribution, the redesignation of a contribution
may reset the start date of the 5-year non-exclusion period. However, the
payroll offices should not track these changes.

Additional information is provided in Section IV.C below.

H. Financial Hardship Non-Contribution Period

This rule has been expanded to include Roth contributions. Therefore, if the par-
ticipant takes a financial hardship withdrawal, all member contributions — both
regular and Roth (including all catch-up contributions) — must terminate for the
6-month non-contribution period. Once the non-contribution period has ended,
the participant will have to elect to contribute again.



Tax Reporting Rule

(1) Payroll offices are responsible for the correct tax reporting of regular and
Roth contributions on the IRS Form W-2, consistent with the Internal Rev-
enue Service’s (IRS) instructions.

(2) For example, the 2010 IRS instructions provide that Roth contributions and
Roth catch-up contributions are to be reported in boxes 1, 3, and 5, and as
a single sum in box 12 using code AA.

(3) Service payroll offices must determine the applicable block and code for
Roth CZTE contributions.

III. Specific Implementation Guidance

A.

Current Participants

Members with a current TSP election on file who do not submit an election to
designate all or a portion of their member contributions to the TSP as a Roth
contribution will keep their current regular election to the TSP. The rules for sub-
mitting member and matching contributions for these participants have

not changed.

Members Who Elect Roth Contributions

When a member elects to designate any portion of his or her member contri-
bution as a Roth contribution, the payroll office must follow the same steps as
when submitting regular contributions. (See Section V for more information
about the Roth records.) For example, if the member has elected regular and
Roth contributions, the payroll office must:

(1) Submit the amount of the regular contribution on the TSP Current Payment
(17-Tax-deferred) Record or (18-Tax-exempt) Record.

(2) Submit the amount of the Roth contribution on the TSP Roth Current Pay-
ment (13) Record or Roth CZTE (14) Record.

(3) Calculate any associated Matching Contributions using the total amount of
regular and Roth contributions. Submit the Matching Contribution on the
TSP Current Payment (17) Record.

(4) Change the TSP Status Code and Date as appropriate. (See Section II1.C,
TSP Status Codes and Status Dates, below.)

TSP Status Codes and Status Dates

(1) The rules governing TSP Status Codes and Status Dates have not changed.
However, services must check for both regular and Roth elections when
determining the appropriate code.



(2) For example:

(a) If the member was already making regular contributions, the Status
Code (Y) and Date would not change because the member was already
contributing.

(b) If the member was making both regular and Roth contributions and ter-
minated his regular (or Roth) contributions, the Status Code (Y) would
not change because he was still contributing. On the other hand, if the
member terminated both his regular and Roth contributions, the Status
Code would change to “T” with the appropriate Status Date.

IV. Error Correction and Retroactive Pay Actions

A.

The introduction of the TSP Roth feature will 7ot change the process services
use to correct existing erroneous contribution situations because Roth contribu-
tions are treated the same as regular contributions. Refer to the TSP error correc-
tion regulations at 5 CFR § 1605 for additional information about the error cor-
rection process. In addition, the format of the breakage and negative adjustment
reports associated with TSP error correction will not change because the record
type field will identify whether the associated contribution was regular or Roth,
just as it currently distinguishes between regular and catch-up contributions.
However, for illustration, the following provides an overview of the actions to be
taken in common error situations; refer to Section V for a list of the record types.

(1) Makeup contributions

When a properly completed TSP election is not processed timely, the
member may choose to make up Roth contributions just as he or she can
choose to make up regular contributions. Follow the normal procedures for
establishing a repayment schedule. As with regular contributions, because
makeup member contributions are not subject to breakage, the contribu-
tions must be reported on the Roth Current Payment (13) or (14) Record.
Although breakage will not be calculated on the member contribution, the
contribution will be attributable to the year identified in the “as of” date of
the payment record for elective deferral limit purposes.

Any associated matching contributions must be submitted on a regular TSP
Late Payment (47) Record, again with the appropriate “as of” date so break-
age can be calculated.

(2) Late Contributions

When the payroll office must submit a late Roth contribution, resubmit one
that had been previously submitted and rejected by the TSP, or submit ret-
roactive Roth TSP contributions deducted from a retroactive pay action, the
contribution must be submitted on the Roth Late Payment (43) Record or
Roth CZTE Late Payment (44) Record with the appropriate “as of” date so
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breakage can be calculated. Any associated matching contributions must be
submitted on a regular Late Payment (47) Record, again with the appropri-
ate “as of” date so breakage can be calculated.

Late Roth catch-up contributions would be submitted on the appropriate
81 or 85 Record.

Removal of Erroneous Contributions (Negative Adjustments)

(a) Roth contributions that were erroneously deposited into a participant’s

TSP account (e.g., the wrong amount was submitted, the participant re-
ceived an overpayment, or the member was ineligible for the TSP) must
be removed using the Roth Negative Adjustment (23) Record or Roth
CZTE Negative Adjustment (24) Record. The same process for return-
ing erroneously deducted member contributions to the member should
be followed. Because these contributions were initially deducted on an
after-tax or tax-exempt basis, there is no change in their tax reporting
status when they are returned to the member.

(b) Currently, when a negative adjustment record is processed to remove

member contributions, the participant is entitled to keep the positive earn-
ings attributable to the amount removed. Participants will still keep any
positive earnings attributable to contributions removed by a Roth nega-
tive adjustment record. However, the TSP will move those earnings to the
participant’s tax-deferred balance at the time the Roth negative adjustment
record is processed. This action will be transparent to the payroll offices.

(o) Services should not use the Roth negative adjustment/late contribution

process to correct situations where contributions that should have been
deposited by the service as regular contributions were submitted as Roth
(and vice versa). The TSP has established redesignation records, discussed
in section IV.C below, to correct the tax designation of a Roth contribution
that should have been deposited as a regular contribution and vice versa.

The exception to this rule is when a service determines that a regular
catch-up contribution was submitted incorrectly as a Roth CZTE catch-up
contribution. This contribution cannot be redesignated as a regular tax-ex-
empt catch-up contribution. Consequently, the service must use the nega-
tive adjustment process to remove the erroneous contribution and resub-
mit the funds as a regular (tax-deferred) catch-up contribution or return
the funds to the member if they were deducted from tax-exempt pay.

(4) Retroactive Pay Actions

No change has been made in the way these situations are handled.

(a) Situations where breakage is not paid. Services may experience an in-

stance where statutory pay raises are approved after the initial effective
date. When the retroactive pay is paid to the affected members, the
service will deduct the appropriate amount from the pay for the period
covered by the retroactive salary payment.

-10-



The regular and matching contributions are reported on the TSP Cur-
rent Payment (17 or 18) Record with the appropriate “as of” dates so the
member contributions can be associated with the relevant elective defer-
ral limit year and breakage can be calculated on the service contribu-
tions. Any Roth contributions are reported on the Roth Current Payment
(13 or 14) Record with the appropriate “as of” date for elective deferral
limit purposes. Breakage is not paid on these Roth contributions.

(b) Situations where breakage is paid. In a back pay award scenario, the
member is generally entitled to breakage on both member and match-
ing contributions. In these situations, the regular and Roth contributions
should be submitted on their respective late payment records so break-
age will be calculated on the member contributions.

B. Recharacterizations

(1) The recharacterization process has been expanded to include Roth contri-
butions; however, the process itself has not been changed. Consequently,
records have been established to allow for: Roth CZTE to Roth Contribu-
tions (64 Record), Roth to Roth CZTE Contributions (65 Record), Roth CZTE
Catch-up to Roth Catch-up Contributions (62 Record), and Roth Catch-up
to Roth CZTE Catch-up Contributions (63 Record). Note that Roth Catch-up
Contributions can be recharacterized because Roth CZTE Catch-up Contri-
butions are permitted.

(2) The recharacterization record layouts, with header and trailer records, for
payroll offices to complete and transmit to the TSP are attached. Alternative-
ly, the payroll offices may submit the recharacterization request via the TSP
Web-based data submission application. Payroll offices must also submit the
associated Journal Voucher, Form TSP-U-2-R, Certification of Recharacteriza-
tion of Records and Journal Voucher, with the recharacterization record(s).

(3) As with the current recharacterization process, the service must provide the
original contribution amount and the pay date of the original contribution.
However, because these contributions are ultimately all tax-free to the par-
ticipant, there should be no deferral limits or Form W-2 tax reporting conse-
quences® as a result of a Roth recharacterization.

C. TSP Redesignation Records

(1) The TSP has established redesignation records to correct service errors in-
volving contributions that a participant had properly designated on his or
her TSP election form as Roth or regular, but that were submitted incorrect-
ly to the TSP as regular or Roth, respectively.

The redesignation record layouts, with header and trailer records, for payroll
offices to complete and transmit to the TSP are attached. Alternatively, the
payroll offices may submit the redesignation request via the TSP Web-based

% Depending upon the determination regarding the reporting of Roth CZTE contributions on the Form W-2.
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data submission application. Payroll offices must also submit the associated
Journal Voucher, Form TSP-U-2-D, Certification of Redesignation of Records
and Journal Voucher, with the redesignation record(s).

(2) When a service submits the redesignation record, it must provide the original
contribution amount and the pay date of the original contribution. When the
redesignation record is processed, the TSP will identify the erroneous contri-
bution in the account and will not only redesignate the tax treatment of the
contribution, but also ensure that the associated earnings are treated propertly.
(If a regular contribution is being redesignated as a Roth contribution, then
the earnings on that contribution are subject to the 5-year non-exclusion pe-
riod and may ultimately be tax-free upon distribution. Alternatively, if a Roth
contribution is being redesignated as a regular contribution, then the earnings
must also be treated as tax-deferred.)

The redesignation records allow seamless correction of these errors. They
eliminate the need to submit a negative adjustment record to remove a contri-
bution that was incorrectly deposited as regular or Roth and its resubmission
as a late contribution (except for the special situation of an erroneous Roth
catch-up contribution). They also reduce the costs to the services both in
terms of making up investment losses that impact the amount of the negative
adjustment that can be returned to the service as well as the breakage associ-
ated with the late contribution. Finally, they ensure that the participant does
not receive earnings twice on the erroneous contribution — first, as a result
of the negative adjustment (because positive earnings will remain in the par-
ticipant’s account) and again, when the late contribution is processed.

(3) Services are strongly encouraged to reduce the potential incidents of redesig-
nations by using member self-service TSP enrollment methods (e.g., myPay);
this should eliminate the potential for data-entry errors. In addition, payroll
offices may consider using the TSP Web-based application as the means of
correcting these errors until they determine whether their error volume justi-
fies an automated submission solution using the redesignation records.

V. Journal Vouchers, Records, and TSP Error Codes

A.

B.

As indicated above, we have leveraged the existing journal vouchers, record
layouts, and error codes to incorporate Roth contributions into our current
submission process. The Roth recharacterization and redesignation records are
the only records that are brand new.

Journal Vouchers and Header and Trailer Records

(1) The TSP Forms TSP-U-2 and TSP-U-2-G have been updated with a field for
the amounts of Roth and Roth CZTE contributions and Roth and Roth CZTE
negative adjustments being submitted as applicable. In addition, the associ-
ated trailer record has been revised to include Roth contributions and Roth
negative adjustments.
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(2) The TSP Form TSP-U-2-R has been updated with fields for the Roth and
Roth CZTE records as has the recharacterization trailer record.

(3) A new journal voucher, TSP-U-2-D, Certification of Redesignation of Re-
cords and Journal Voucher, along with the associated header and trailer
records, has been developed for the redesignation process. These should be
used if the payroll office decides to automate the process instead of using
the TSP Web-based data submission application.

(4) Copies of the new journal vouchers and header and trailer records are at
Attachment 2.

Roth Records

The following is a list of the Roth records. You will note that they parallel the
existing regular (tax-deferred and tax-exempt) records. Copies of the record lay-
outs are attached to this bulletin.

Roth Current Payment (13) Record

Roth CZTE Current Payment (14) Record
Roth Late Payment (43) Record

Roth CZTE Late Payment (44) Record

Roth Negative Adjustment (23) Record

Roth CZTE Negative Adjustment (24) Record

Roth Catch-up Contribution Current Payment (83) Record

Roth CZTE Catch-up Contribution Current Payment (80) Record
Roth Catch-up Contribution Late Payment (85) Record

Roth CZTE Catch-up Contribution Late Payment (81) Record

Roth Catch-up Contribution Negative Adjustment (33) Record

Roth CZTE Catch-up Contribution Negative Adjustment (34) Record

Recharacterization (64) Record (Roth CZTE to Roth)
Recharacterization (65) Record (Roth to Roth CZTE)
Recharacterization (62) Record (Roth CZTE Catch-up to Roth Catch-up)
Recharacterization (63) Record (Roth Catch-up to Roth CZTE Catch-up)

Redesignation (94) Record — Roth to Tax-deferred

Redesignation (95) Record — Tax-deferred to Roth

Redesignation (96) Record — Roth CZTE to Tax-exempt
Redesignation (97) Record — Tax-exempt to Roth CZTE
Redesignation (98) Record — Roth Catch-up to Tax-deferred Catch-up
Redesignation (99) Record — Tax-deferred Catch-up to Roth Catch-up

TSP Error Codes and Messages

(1) Because the processing of Roth records is the same as for regular contributions,
the Roth records have been incorporated into the existing error codes and mes-
sages. This includes the new Roth CZTE catch-up recharacterization records.
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(2) New codes have been added for the redesignation processes and for the up-
dated trailer record. We have also added new codes specific to the Roth re-
cords (e.g., if the “as of” date of the Roth record is prior to January 1, 2012).

(3) The Roth records have been added to the error code listing at Attachment 4;
they are included under Record Type in italics. The new Roth-related codes
are highlighted in yellow. A copy of the revised error codes listing (without
highlights) is also available under the Payroll Office Tools in the Informa-
tion for Service Representatives section on the TSP website.

Miscellaneous Roth Earnings Adjustments (via the TSP Web-based data submis-
sion application)

The TSP Web-based data submission application is being updated to allow the
payroll offices to submit miscellaneous Roth earnings. (Note that this function is
very rarely used and is most often associated with a court-ordered settlement.)
Because Roth earnings must have an attributable Roth contribution, the applica-
tion will not process a miscellaneous Roth earnings adjustment unless there are
Roth TSP contributions in the participant’s TSP account.

VI. Services’ Responsibilities to Implement Roth TSP Contributions

Beginning the first full pay period in January 2012, or as soon as possible thereafter,
services should offer their uniformed services members the opportunity to make Roth
contributions. Thus, services must:

A.

Modify their electronic TSP enrollment programs or other front-end applications to
add Roth contribution elections from basic, incentive, special, and bonus pay. (Like
regular catch-up contributions, Roth catch-up contributions may only be made
from basic pay.) Members must be able to elect one, the other, or both types of
contributions. To allow the services to appropriately program their TSP election
processes, advance copies of Forms TSP-U-1, Election Form and TSP-U-1-C, Catch-
Up Contribution Election are at Attachment 1. We anticipate that these forms will
be updated at the end of 2011 with the 2012 deferral limit information.

Modify their payroll systems to allow for regular (tax-deferred and tax-exempt)
and Roth (after-tax and CZTE) contributions (including Roth catch-up contribu-
tions from basic pay subject to the CZTE). The TSP will accept properly formatted
Roth records identified with an “as of” or process date on or after January 1, 2012.
Roth records submitted with an “as of” or process date prior to the implementation
date of the Roth feature will be rejected by the TSP record keeping system.

Provide information to their members regarding the availability of the Roth
feature and how it can be incorporated into their retirement planning. We will
provide the services with additional information and materials about the Roth
feature later in 2011 as the implementation date approaches.

-14-



VII. Federal Retirement Thrift Investment Board (Agency) Responsibilities
in Implementing Roth TSP Contributions

The Agency will continue to provide additional guidance on the Roth feature to the
services throughout the coming year. Services who wish to test their transmission of
Roth records should contact their designated ATS Analyst who will coordinate with
the Agency to receive and confirm the transmission of data.

/‘- .

PAMELA-JEANNE MORAN
Director
Office of Participant Services

Attachments:

Attachment 1

Election Form (TSP-U-1)
Catch-Up Contribution Election Form (TSP-U-1-C)

Attachment 2

TSP Journal Voucher, Form TSP-U-2 Certification of Transfer of Funds and
Journal Voucher

TSP Journal Voucher, Form TSP-U-2-G Certification of Transfer of Funds and
Journal Voucher for Contributions Requiring G Fund Breakage

TSP Journal Voucher, Form TSP-U-2-R, Certification of Recharacterization of
Records and Journal Voucher

TSP Journal Voucher, Form TSP-U-2-D, Certification of Redesignation of
Records and Journal Voucher

Attachment 3

Roth Current Payment (13) Record

Roth CZTE Current Payment (14) Record

Roth Late Payment (43) Record

Roth CZTE Late Payment (44) Record

Roth Negative Adjustment (23) Record

Roth CZTE Negative Adjustment (24) Record

Roth Catch-up Contribution Current Payment (83) Record

Roth CZTE Catch-up Contribution Current Payment (80) Record
Roth Catch-up Contribution Late Payment (85) Record

Roth CZTE Catch-up Contribution Late Payment (81) Record
Roth Catch-up Contribution Negative Adjustment (33) Record
Roth CZTE Catch-up Contribution Negative Adjustment (34) Record
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Recharacterization (64) Record (Roth CZTE to Roth)

Recharacterization (65) Record (Roth to Roth CZTE)

Recharacterization (62) Record (Roth CZTE Catch-up to Roth Catch-up)
Recharacterization (63) Record (Roth Catch-up to Roth CZTE Catch-up)
Redesignation (94) Record — Roth to Tax-deferred

Redesignation (95) Record — Tax-deferred to Roth

Redesignation (96) Record — Roth CZTE to Tax-exempt

Redesignation (97) Record — Tax-exempt to Roth CZTE

Redesignation (98) Record — Roth Catch-up to Tax-deferred Catch-up
Redesignation (99) Record — Tax-deferred Catch-up to Roth Catch-up

Attachment 4

TSP Error Code Listing (revised)
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Attachment 1

Election Form TSP-U-1
Catch-Up Contributions Election Form TSP-U-1-C



< €@  THRIFT SAVINGS PLAN
b ELECTION FORM

TSP-U-1

Use this form to start, stop, or change the amount of your contributions to the Thrift Savings Plan (TSP).

Before completing this form, please read the Summary of the Thrift Savings Plan and the instructions on the back of this form. Type or
print all information. Return the completed form to the office of your service that is responsible for enrolling members in the TSP.

That office should return a copy to you after completing Section V.

Note: To choose your investment funds, see the instructions in the General Information section on the back of this form.

INFORMATION 1.
ABOUTYOU Name (Last) (First) (Middle)
2.
Mailing Address (may be APO or FPO) City State Zip Code
3. - - 4. ( ) _
Social Security Number Daytime Phone (Area Code and Number)
5. / / 6.
Date of Birth (mm/dd/yyyy) Office Identification (Service and Organization)
1l To start or change the amount of your contributions, enter in ltems 7—10 the percentage of your pay each pay
START OR period that you want as tax-deferred contributions. Enter in ltems 11-14 the percentage of your pay each pay pe-
CHANGE YOUR riod that you want as Roth contributions. Note: You must elect to contribute at least 1% of basic pay to be eligible
CONTRIBUTIONS to contribute from your other types of pay (see instructions).
Use whole percent- Tax-Deferred Contributions Roth Contributions
ages only. 7. 0% Basic Pay 11. 0% Basic Pay
This election . .
cancels your 8. .0% Incentive Pay 12. .0% Incentive Pay
previous . .
election. 9. .0% Special Pay 13. .0% Special Pay
10. .0% Bonus Pay 14. .0% Bonus Pay
L. To stop all contributions to the TSP, check Item 15 or 19 (or both, as applicable). If you want to stop only
STOPYOUR your contributions from incentive pay, special pay, or bonus pay, check the appropriate box(es), and complete
CONTRIBUTIONS  Section IV. Your contributions will stop no later than the first full pay period after your service receives this form.
Do not complete this section if you have completed Section II.
When you stop your

contributions from
basic pay, contribu-
tions from incentive,
special, and bonus
pay will also stop.

Stop My Tax-Deferred Contributions
15. [ ] From basic pay

16. [ | From incentive pay

17.

18. [ | From bonus pay

[ ] From special pay

Stop My Roth Contributions
19. [ | From basic pay

20. [_] From incentive pay
21. [ ] From special pay
22. [ ] From bonus pay

\"A
SIGNATURE 23. 24.

Partifcipant’s Signature Date Signed (mm/dd/yyyy)
V.
FOR 25, 26. 27. / /
SERVICE Payroll Office Number Receipt Date (mm/dd/yyyy) Effective Date (mm/dd/yyyy)
USE ONLY

28.

Signature of Service Official

PRIVACY ACT NOTICE. We are authorized to request the information you pro-
vide on this form under 5 U.S.C. chapter 84, Federal Employees’ Retirement System.
Your agency or service will use this information to identify your TSP account and to
start, change, or stop your TSP contributions. In addition, this information may be
shared with other Federal agencies for statistical, auditing, or archiving purposes.
The information may also be shared with law enforcement agencies investigating a
violation of civil or criminal law, or agencies implementing a statute, rule, or order.

ORIGINAL TO PERSONNEL FOLDER
Provide a copy to the member and to the Payroll/Finance Office.

It may be shared with congressional offices, private sector audit firms, spouses,
former spouses, and beneficiaries, and their attorneys. Relevant portions of the
information may also be disclosed to appropriate parties engaged in litigation and for
other routine uses as specified in the Federal Register. You are not required by law to
provide this information, but if you do not provide it, your agency or service will not
be able to process your request.

Form TSP-U-1 (1/2012)
PREVIOUS EDITIONS OBSOLETE



INFORMATION AND INSTRUCTIONS

GENERAL
INFORMATION

You may start, stop, or change your contributions at any time. Your TSP election will stay in effect until you
submit another election or until you separate from the uniformed services. This form only applies to regular
contributions. If you are age 50 or older and want to make catch-up contributions, use Form TSP-U-1-C, Catch-Up
Contribution Election.

Basic pay for active duty is defined in 37 U.S.C. section 204; pay for the Ready Reserve (e.g., inactive duty for train-
ing (IDT) pay) is defined in 37 U.S.C. section 206. Incentive pay (e.g., flight pay, submarine pay, hazardous duty
pay), special pay (e.g., medical and dental officer pay, hardship duty pay, career sea pay), and bonus pay (e.g.,
enlistment and reenlistment bonuses), are defined in 37 U.S.C. chapter 5. (Although bonus pay is a form of special
pay, it is treated separately from special pay for TSP purposes.)

Important note for new TSP participants: All contributions to your account will be invested in the Government
Securities Investment (G) Fund until you direct the TSP to allocate your contributions differently. The TSP publication
Summary of the Thrift Savings Plan describes all of your investment choices and discusses their risks and advantag-
es. For more information, you can also obtain a copy of the TSP Fund Information sheets. (The most current versions
of TSP forms and publications are available on the TSP website at www.tsp.gov.)

To choose your investment fund(s), use the TSP website (www.tsp.gov) or the ThriftLine at 1-TSP-YOU-FRST
(1-877-968-3778; outside the U.S. and Canada, call 404-233-4400). On the TSP website, you will need your TSP
account number and 8-character Web password. Using the ThriftLine, you will need your TSP account number and
your 4-digit ThriftLine Personal Identification Number (PIN). If you are a new participant, your TSP account number,
ThriftLine PIN, and Web password will be mailed to you (separately) after your account has been established.

If you change your address, notify your service’s personnel or benefits office that is responsible for your TSP
enrollment so that your service can correct your records for your TSP account.

SECTION |

Complete all items in this section. In ltem 4, provide your daytime telephone number.

SECTION I

Your election will
cancel and replace
your previous
election.

Do not complete
Section Il if you
complete this
section.

Complete this section to start or change the amount of your contributions. You can elect to make tax-deferred and
Roth contributions simultaneously. Tax-deferred contributions come out of your pay before taxes are calculated;
you pay taxes on these contributions and their earnings when your withdraw them. (If the contributions were from
tax-exempt pay, you will owe taxes only on the earnings at withdrawal.) Your election will cancel and replace your
previous election. Do not complete Section Il if you complete Section Il. Roth contributions are made with after-tax
or tax-exempt money, and the earnings grow in your account tax-free. You pay no taxes on your Roth balance when
you withdraw it, as long as it has been 5 years since your first Roth contribution and you have reached age 59 V2 (or
death or disability).

Your contribution election. You must elect a percentage of your basic pay in Items 7 and/or 11 in order to be
eligible to elect to contribute from incentive, special, and bonus pay (ltems 8-10 and Items 12-14). You can then
contribute from 1% to 100% of these other types of pay, even if you are not currently receiving them; your election
will cover future payments to which you become entitled.

Tax-exempt contributions. Your pay earned while serving in a combat zone is tax-exempt. If you elect to make
Roth contributions from this type of basic pay (ltem 11), the earnings on your contributions will be tax-free when you
withdraw them. If you elect to make tax-deferred contributions from your basic pay (ltem 7), your combat zone tax-
exempt contributions will net grow tax-free, and you will have to pay taxes on the earnings when you withdraw them.

Contribution limits. The total of your tax-deferred and Roth contributions cannot exceed the Internal Revenue
Code (IRC) 402(g) annual elective deferral limit ($xx,xxx in 2012). Your tax-exempt contributions (from pay earned in
a combat zone) are subject to the IRC 415(c) limit (xx,xxx in 2012). Note: If you elected to make Roth contributions
from your tax-exempt pay, your contributions will stop when you hit the IRC annual elective deferral limit of $xx,xxx.
In this situation, if you would like your tax-exempt contributions to continue up to the 415(c) limit, you would have to
submit a new Form TSP-U-1 electing tax-deferred contributions. IRC limits may be adjusted annually for inflation.
Check the TSP website to make sure you have the most current limits.

SECTION Il

Do not complete this

section if you com-

Complete this section to stop your contributions. If you do not make contributions from basic pay (see ltems15 and
19), your service will automatically stop your contributions from incentive pay and special pay, including bonus pay.
However, you may stop contributing from incentive pay, special pay (except bonus pay), or bonus pay and still

pleted Section II. continue your contributions from basic pay. You may restart your contributions at any time.

SECTION IV You must complete this section.

SECTIONYV The Receipt Date (Item 26) is the date that a properly completed form is received by the office responsible for TSP
(To be completed enroliment.

by service official)

The Effective Date (ltem 27) should be no later than the first full pay period after receipt of a properly completed
form.

You should provide the participant with a copy of this election for his or her records. Form TSP-U-1 (1/2012)

PREVIOUS EDITIONS OBSOLETE



: €@ THRIFT SAVINGS PLAN
p CATCH-UP CONTRIBUTION ELECTION

TSP-U-1-C

Before completing this form, read the information on the back. Use this form to start, stop, or change your “catch-up” contribution elec-
tion to your TSP account. You are eligible to make catch-up contributions if you are age 50 or older (or if you will become age 50 during
the calendar year for which you are making this election), and you are already contributing a percentage which will result in reaching the
Internal Revenue Code (IRC) elective deferral limit by the end of the year. Catch-up contributions will be taken from your basic pay each
pay period and invested according to your most recent contribution allocation; they are in addition to your regular TSP contributions. You
cannot make catch-up contributions from incentive pay, special pay, or bonus pay. Note: Special rules apply to tax-exempt basic pay.

If you are making Roth catch-up contributions, they will continue if you begin to receive tax-exempt basic pay in a combat zone. However,
if you choose to make tax-deferred catch-up contributions from taxable basic pay, your contibutions will stop if you begin receiving tax-

exempt basic pay.

Type or print all information. Return the completed form to the office of your service that is responsible for enrolling members in the
TSP. Your service will return a copy to you after completing Section V.

INFORMATION " Name (Last) (First) (Middie)
ABOUTYOU
) Mailing Address (may be APO or FPO) City State Zip Code
3. - - 4. ( ) -
Social Security Number Telephone (Area Code and Number)
. / .
Date of Birth (mm/dd/yyyy) Office Identification (Service and Organization)
1l 7. | elect to contribute the following catch-up contributions per pay period:
START OR K .00 Tax-deferred Use whole dollar amounts.
CHANGE YOUR O] } Total cannot exceed $x,xxx
CATCH-UP $_ .00Roth for the calendar year.
CONTRIBUTIONS

You must be in pay
status. (See back
of form.)

This election cancels

your previous election.

My election will continue until:

e the end of the calendar year; or
e | reach the annual limit for catch-up contributions; or
e | submit a new election to stop or change these contributions.

| certify that | will make regular contributions to the TSP or an equivalent employer plan up to the maximum
amount allowed by the IRS and TSP plan rules. | understand that my catch-up contributions are in addition to
my regular TSP contributions.

8. 9.

Participant’s Signature

Date Signed (mm/dd/yyyy)

Il

STOP SOME OR
ALL OF YOUR
CATCH-UP
CONTRIBUTIONS
Do not complete this

section if you have
completed Section |I.

10. | want to stop the catch-up contributions indicated below. | understand that | must make a new election to
resume these contributions.

[ ] All catch-up contributions
|:| Tax-deferred catch-up contributions only

|:| Roth catch-up contributions only

1. 12.

Participant’s Signature

Date Signed (mm/dd/yyyy)

Iv.

FOR
SERVICE
USE ONLY

13. 14. / / 15. / /

Payroll Office Number Receipt Date (mm/dd/yyyy) Effective Date (mm/dd/yyyy)

16.

Signature of Service Official

PRIVACY ACT NOTICE. We are authorized to request the information you pro-
vide on this form under 5 U.S.C. chapter 84, Federal Employees’ Retirement System.
Your agency or service will use this information to identify your TSP account and to
start, change, or stop your TSP contributions. In addition, this information may be
shared with other Federal agencies for statistical, auditing, or archiving purposes.
The information may also be shared with law enforcement agencies investigating a

It may be shared with congressional offices, private sector audit firms, spouses,
former spouses, and beneficiaries, and their attorneys. Relevant portions of the
information may also be disclosed to appropriate parties engaged in litigation and for
other routine uses as specified in the Federal Register. You are not required by law to
provide this information, but if you do not provide it, your agency or service will not
be able to process your request.

violation of civil or criminal law, or agencies implementing a statute, rule, or order.

ORIGINAL TO PERSONNEL FOLDER

Form TSP-U-1-C (1/2012)
Provide a copy to the member and to the Payroll/Finance Office.

PREVIOUS EDITIONS OBSOLETE



INFORMATION AND INSTRUCTIONS

GENERAL
INFORMATION

Catch-up contributions are in addition to your regular TSP contributions. Therefore, if you are not already con-
tributing the maximum amount allowed by the Internal Revenue Code ($xx,xxx in 2012) through your regular TSP
contributions or by contributing to an equivalent employer plan (e.g., a 401(k) plan), you must elect to contribute
the maximum amount before you are eligible to make catch-up contributions. This catch-up election will not
affect your regular TSP contributions.

You may start, stop, or change your catch-up contributions at any time. Your election will stay in effect subject to
the conditions in Section Il below. You must make a new election for each calendar year.

Your catch-up contribution election will be effective no later than the first pay period after your service
receives it. Contributions will be invested according to your most recent contribution allocation. If you wish
to change your contribution allocation, you may do so on the TSP website at www.tsp.goy, or the ThriftLine at
1-TSP-YOU-FRST (1-877-968-3778; outside the U.S. and Canada, call 404-233-4400).

SECTION |

Complete all items in this section.

SECTION I

Your election will
cancel and replace
your previous election.

Do not complete
Section Il if you
complete Section |I.

Your contribution election. You can elect to make tax-deferred and Roth catch-up contributions simultaneously.
Tax-deferred contributions come out of your pay before taxes are calculated; you pay taxes on these contribu-
tions and their earnings when you withdraw them. (If the contributions were from tax-exempt pay, you will owe
taxes only on the earnings at withdrawal.) Roth contributions are made with after-tax or tax-exempt basic pay,
and the earnings grow in your account tax-free. You pay no taxes on your Roth balance when you withdraw it as
long as 5 years have passed since your first Roth contribution and you have reached age 59 2 (or death or dis-
ability).

Contribution limits. The IRC limit for catch-up contributions is $x,xxx in 2012. The total of your tax-deferred and
Roth catch-up contributions cannot exceed this limit. IRC limits may be adjusted annually for inflation. Check the
TSP website, www.tsp.gov, to be sure that you have the most up-to-date limit amount (and the most recent version
of this form).

Deductions will be made from your basic pay in the dollar amount you indicate. However:

(1)  Catch-up contributions will stop when you have reached the maximum allowable dollar amount for the
calendar year.

(2) The catch-up contribution amount you specified cannot exceed the amount of your pay after all other
required deductions have been made. (Required deductions include regular TSP contributions and
TSP loan payments.)

(3) Your tax-deferred catch-up contributions will stop if you begin to receive tax-exempt basic pay in a
combat zone. (Your Roth catch-up contributions will continue, however.)

(4)  Your catch-up contributions will not continue into the next calendar year.

You are not eligible to make catch-up contributions if you are in nonpay status or if you are ineligible to make TSP
contributions because you have made a financial hardship in-service withdrawal within the last 6 months. If you
have elected to make catch-up contributions and you subsequently enter a noncontribution period, deductions
will stop. Contributions will not restart automatically. You must make a new election when your noncontribution
period ends.

You may stop your catch-up contributions at any time by submitting a new Form TSP-U-1-C to your service indi-
cating that you want your election to stop. (See Section Ill.)

You must sign this section or your request to start or change your catch-up contributions will be rejected.

SECTION Il

If you choose to stop all or just one type of your catch-up contributions, you must complete and sign this section.
Your election should be effective the first pay period after your service receives it. You can restart your catch-up
contributions at any time, subject to the conditions above.

SECTION IV

The Receipt Date (ltem 14) is the date that a properly completed form is received by the office processing the
request. If the form has not been properly completed, it should be returned to the service member.

The Effective Date (ltem 15) should be no later than the first full pay period after receipt of a properly completed
form.

You should provide the participant with a copy of this completed election for his or her records.

Form TSP-U-1-C (1/2012)
PREVIOUS EDITIONS OBSOLETE



Attachment 2

TSP Journal Voucher, Form TSP-U-2, Certification of Transfer of Funds and
Journal Voucher

TSP Journal Voucher, Form TSP-U-2-G, Certification of Transfer of Funds
and Journal Voucher for Contributions Requiring G Fund Breakage

TSP Journal Voucher, Form TSP-U-2-R, Certification of Recharacterization
of Records and Journal Voucher

TSP Journal Voucher, Form TSP-U-2-D, Certification of Redesignation of
Records and Journal Voucher



THRIFT SAVINGS PLAN TSP-U-2

. = CERTIFICATION OF TRANSFER OF FUNDS
b AND JOURNAL VOUCHER
I. IDENTIFICATION
To: TSP Agency Technical Services 1. From:
Fairfax Post Office
ATS — P.O. Box 4570
Fairfax, VA 22038-9998
Telephone: (888) 802-0179
Fax Number: (703) 788-2936
2. Payroll Office Number 3. Journal Voucher 4. Current Pay Date | 5. Type of Media
Report Number (mm/dd/yyyy) _
D Electronic Submission
I:l Web-based application
Il. RECORDS SUBMITTED Regular Roth Total
6. Number of Employee Data Records
7. Number of Current Payment Records
8. Number of Current Payment Records — CZTE
9. Number of Late Payment Records
10. Number of Late Payment Records — CZTE
11.  Number of Negative Adjustment Records
12. Number of Negative Adjustment Records — CZTE
13. Total Number of Records
lll. RECORDS BY CONTRIBUTION SOURCE
Total Current and Late Payments Total Negative Adjustments
(in dollars) (in dollars)
Employee Contributions — Tax-deferred | 14. $ 20. $
Employee Contributions = Tax-exempt [\15. $ 21. %
Employee Contributions — Roth 16. $ 22. %
Employee Contributions —Roth CZTE 17. $ 23. $
Service Matching Contributions 18. $ 24. 3
Totals 19. $ 25. %
Control Total 26. $
IV. CERTIFICATION
| certify that (1) prudent measures:have been taken to ensure that the TSP transactions associated with this voucher are correct ac-
cording to applicable law and TSP procedures; (2) the amount in Block 19 is available to be credited to the TSP receipt account and, if
transactions submitted exceed this amount, the excess is also available to be credited to the TSP receipt account; and (3) the amount in
Block 25 may be credited to this service’s account if found to be correct. | understand that (1) the amount of the credit may be reduced
by any investment losses computed by the TSP in connection with the money to be returned to the service and by any amounts that, un-
der applicable law or TSP procedures, may not be returned to this service; (2) if this payroll submission reports makeup or late contribu-
tions, the TSP System will calculate the associated breakage and charge this service’s Treasury account the attributable expense; and
() if this payroll submission is processed more than 30 days after the “Current Pay Date,” the TSP System will calculate breakage on
employee makeup contributions as of the “Current Pay Date” and charge this service’s Treasury account with the attributable expense.
Such additional charges will be reversed only if it is established that the late processing was caused by TSP record keeper error.
27. 29. ( ) -
Typed or Printed Name of Authorized Administrative or Certifying Officer Telephone (Area Code and Number)
28. 30. ( ) -
Signature of Authorized Administrative or Certifying Officer Telefax (Area Code and Number)
31.

Date Certified

Reproduce Locally Form TSP-U-2 (12/2010)



INSTRUCTIONS

TSP-U-2

Data may be submitted electronically or via the TSP web-based data submission and reports retrieval application. Journal vouchers
should be completed via the web-based application. If this is not possible, notify the ATS and fax the completed form to the number on

the front of this form.

Current payment records (Blocks 14—18) are 13-, 14-,17-, or 18-Records used to submit current contributions and makeup contribu-
tions and 80-, 83-, and 87-Records used to submit current and makeup catch-up contributions, except those that are attributable to a
back pay award or other retroactive pay adjustment. Late payment records (Blocks 14—18) are 43-, 44-, 47-, and 48-Records used to
submit late contributions and makeup contributions, and 81-, 85-, and 89-Records used to submit late catch-up contributions, attribut-
able to a back pay award or other retroactive pay adjustment. Negative adjustment records (Blocks 20—24) are 23-, 24-, 27-, and
28-Records used to remove erroneous regular contributions previously reported and 30-, 33-, and 34-Records used to remove erroneous

catch-up contributions.

I. IDENTIFICATION

Block 1, From. Enter address of sender. Include payroll office
name, address, and Zip Code.

Block 2, Payroll Office Number. Enter assigned 8-position payroll
office number in XX-XX-XXXX format.

Block 3, Journal Voucher Report Number. Enter 6-position report
number. The first two positions represent the calendar year of the
reporting pay period. The last four positions represent a sequential

number beginning with 001. This number will serve as a control over
receipt of the reports. For example, 030001 woulddbe the first JV
report number submitted in the year 2008.

Block 4, Current Pay Date. Enter date payroll paid in
mm/dd/yyyy format.

Block 5, Type of Media. Indicate whetheryou are submitting elec-
tronically or using the TSP web-based application.

Il. RECORDS SUBMITTED
Block 6, Number of Employee Data Records. Enter total number
of 06-Records submitted.

Block 7, Number of Current Payment Records (Non-CZTE). En-
ter total number of 13-,17-, 83-, and 87-Records submitted.

Block 8, Number of Current Payment Records—CZTE Tax-ex-
empt. Enter total number of 14-, 18-, and 86- Records submitted.

Block 9, Number of Late Payment Records (Non-CZTE). Enter
total number of 43-, 47-, 85-, and 89-Records submitted:

Block 10; Number of Late Payment Records—CZTE. Enter total
number. of 44-, 48-, and 81-Records submitted.

Block 11, Number of Negative Adjustment Records (Non-CZTE).
Enter total numiber of 23-, 27-, 30-, and 33-Records submitted.

Block 12, Number of Negative Adjustment Records—-CZTE.
Enter total number of 24-, 28-, and 34-Records submitted.

Block 13, Total Number of Records. Enter the total number of
records submitted. This is equal to the sum of Blocks 6, 7, 8, 9, 10,
11, andA2.

lll. RECORDS BY CONTRIBUTION SOURCE

Block 14, Employee Contributions—Tax-deferred. Enter total
employee contributions (regular and catch-up) from 17-, 47-, 87-,
and 88-Records.

Block 15, Employee Contributions-Tax- exempt. Enter total
employee contributions from 18- and 48-Records.

Block 16, Employee Contributions— Roth. Enter total employee
contributions from. 13-, 43-, 83-, and 85-Records:

Block 17, Employee Contributions— Roth CZTE. Enter total em-
ployee contributions from 14-, 44-, 80-, and 81-Records.

Block 18, Service Matching Contributions. Enter total matching
contributions from 17-418-, 47-, and 48-Records.

Block 19, Total Current and Late Payments Amount. This is
equal to the sum of Blocks 14, 15, 16, 17, and 18.

Block 20, Employee Contributions—Tax-deferred. Enter total
adjustments to employee (regular and catch-up) contributions
from 27- and 30-Records.

Block 21, Employee Contributions—Tax-exempt. Enter total ad-
justments to employee contributions from 28-Records.

Block 22, Employee Contributions— Roth. Enter total adjust-
ments to employee contributions from 23- and 33-Records.

Block 23, Employee Contributions— Roth CZTE. Enter total ad-
justments to employee contributions from 24- and 34-Records.

Block 24, Service Matching Contributions. Enter total adjust-
ments to matching contributions from 27- and 28-Records.

Block 25, Total Negative Adjustment Amounts. Enter total ad-
justments to employee (regular and catch-up) and service contri-
butions. This is equal to the sum of Blocks 20, 21, 22, 23, and 24.

Block 26, Control Total. Subtract Block 25 from Block 19 and enter
amount here. (This figure is used only for verification of data entry.)

IV. CERTIFICATION

Block 27, Typed or Printed Name of Authorized Administrative
or Certifying Officer. Type or print name of official who is respon-
sible for the accuracy of this voucher and the data it transmits.

Block 28, Signature of Authorized Administrative or Certifying
Officer. Signature of person named in Block 27.

Block 29, Telephone Number. Enter commercial telephone num-
ber of certifying officer, including area code.

Block 30, Telefax Number. Enter commercial telefax number of
certifying officer, including area code.

Block 31, Date Certified. Enter date the document is signed.
Form TSP-U-2 (12/2010)



THRIFT SAVINGS PLAN TSP-U-2-G

. = CERTIFICATION OF TRANSFER OF FUNDS AND JOURNAL
p VOUCHER FOR CONTRIBUTIONS REQUIRING G FUND BREAKAGE
I. IDENTIFICATION
To: TSP Agency Technical Services 1. From:
Fairfax Post Office
ATS — P.O. Box 4570
Fairfax, VA 22038-9998
Telephone: (888) 802-0179
Fax Number: (703) 788-2936
2. Payroll Office Number 3. Journal Voucher 4. Current Pay Date | 5. Type of Media
Report Number (mm/dd/yyyy) , o
D Electronic Submission
G I:l Web-based application
Il. RECORDS SUBMITTED Regular Roth Total
6. Number of Employee Data Records
7. Number of Current Payment Records
8. Number of Current Payment Records — CZTE
9. Number of Late Payment Records
10. Number of Late Payment Records — CZTE
11.  Number of Negative Adjustment Records
12. Number of Negative Adjustment Records — CZTE
13. Total Number of Records
lll. RECORDS BY CONTRIBUTION SOURCE
Total Current and Late Payments Total Negative Adjustments
(in dollars) (in dollars)
Employee Contributions — Tax-deferred | 14. $ 20. $
Employee Contributions = Tax-exempt [\15. $ 21. %
Employee Contributions — Roth 16. $ 22. %
Employee Contributions —Roth CZTE 17. $ 23. $
Service Matching Contributions 18. $ 24. 3
Totals 19. $ 25. %
Control Total 26. $
IV. CERTIFICATION
| certify that (1) prudent measures:have been taken to ensure that the TSP transactions associated with this voucher are correct ac-
cording to applicable law and TSP procedures; (2) the amount in Block 19 is available to be credited to the TSP receipt account and, if
transactions submitted exceed this amount, the excess is also available to be credited to the TSP receipt account; and (3) the amount in
Block 25 may be credited to this service’s account if found to be correct. | understand that (1) the amount of the credit may be reduced
by any investment losses computed by the TSP in connection with the money to be returned to the service and by any amounts that, un-
der applicable law or TSP procedures, may not be returned to this service; (2) if this payroll submission reports makeup or late contribu-
tions, the TSP System will calculate the associated breakage and charge this service’s Treasury account the attributable expense; and
() if this payroll submission is processed more than 30 days after the “Current Pay Date,” the TSP System will calculate breakage on
employee makeup contributions as of the “Current Pay Date” and charge this service’s Treasury account with the attributable expense.
Such additional charges will be reversed only if it is established that the late processing was caused by TSP record keeper error.
27. 29. ( ) -
Typed or Printed Name of Authorized Administrative or Certifying Officer Telephone (Area Code and Number)
28. 30. ( ) -
Signature of Authorized Administrative or Certifying Officer Telefax (Area Code and Number)
31.

Date Certified

Reproduce Locally Form TSP-U-2-G (12/2010)



INSTRUCTIONS TSP-U-2-G

Use this form only to submit late payment records (regular or catch-up) that report makeup contributions resulting from a back pay
award or other retroactive pay adjustment for which breakage must be calculated using the Government Securities Investment
(G) Fund share prices.

Current payment records are used to submit current contributions and certain make-up contributions: 17-Record, tax-deferred;
18-Record, tax-exempt; 13-Record, Roth; 14-Record, Roth CZTE; 87-Record, Catch-up, tax-deferred; 80-Record, Roth CZTE Catch-
up; and 83-Record, Roth Catch-up. Late payment records are used to submit late contributions: 47-Record, tax-deferred; 48-Record,
tax-exempt; 43-Record, Roth; 44-Record, Roth CZTE; 89-Record, Catch-up, tax-deferred; 81-Record, Roth Catch-up; and 85-Record,
Roth Catch-up CZTE. Negative adjustment records are used to remove erroneous contributions previously reported: 27-Record, tax-

deferred; 28-Record, tax-exempt; 23-Record, Roth; 24-Record, Roth CZTE; 30-Record, Catch-up; 33-Record, Roth Catch-up; and

34-Record, Roth CZTE Catch-up.

l. IDENTIFICATION

Block 1, From. Enter address of sender. Include payroll office
name, address, and Zip Code.

Block 2, Payroll Office Number. Enter assigned 8-position payroll
office number in XX-XX-XXXX format.

Block 3, Journal Voucher Report Number. Enter 6-position report
number. The first position is “G”. The next two positions represent the
calendar year of the reporting pay period. The last three positions

represent a sequential number beginning with 001. This number will
serve as a control over receipt of the reports. For example, 503001
would be the first JV report number submitted in the year 2003.

Block 4, Current Pay Date. Enter date payroll paid in
mm/dd/yyyy format.

Block 5, Type of Media. Indicate whetheryou are submitting elec-
tronically or using the TSP web-based application.

Il. RECORDS SUBMITTED
Block 6, Number of Employee Data Records. Enter total number
of 06-Records submitted.

Block 7, Number of Current Payment Records (Non-CZTE). En-
ter total number of 13- and 83-Records submitted.

Block 8, Number of Current Payment Records—CZTE Tax-ex-
empt. Enter total number of 14-, 18-, and 80-Records submitted.

Block 9, Number of Late Payment Records (Non-CZTE). Enter
total number of 43-, 47-, 85-, and 89-Records submitted

Block 10, Number of Late Payment Records—CZTE. Enter total
number.of 44-, 48-, and 81-Records submitted.

Block 11, Number of Negative Adjustment Records (Non-
CZTE). Enter total number of 27-, 30-, and 33-Records submitted.

Block 12, Number of Negative Adjustment Records—-CZTE.
Enter total number of 24-, 28-, and 34-Records submitted.

Block 13, Total Number of Records. Enter the total number of
records submitted. This is equal to the sum of Blocks 6, 7, 8, 9, 10,
11, andA2.

lll. RECORDS BY CONTRIBUTION SOURCE

Block 14, Employee Contributions—Tax-deferred. Enter total
employee contributions (regular and catch-up) from 17-,47-,87-,
and 88-Records.

Block 15, Employee Contributions—Tax- exempt. Enter total
employee contributions from 18- and 48-Records.

Block 16, Employee Contributions= Roth. Enter total employee
contributions from 13-, 43-, 83-, and 85-Records.

Block 17, Employee Contributions— Roth CZTE. Enter total em-
ployee contributions from 14-, 44-,80-, and 81-Records.

Block 18, Service Matching Contributions. Enter total agency
matching contributions from 17-, 18-, 47-, and 48-Records.

Block 19, Total Current and Late Payments Amount. This is
equal to the sum of Blocks 14, 15, 16, 17, and 18.

Block 20, Employee Contributions-Tax-deferred. Enter total ad-
justments to employee (regular and catch-up) contributions from
27- and 30-Records. Block 21, Employee Contributions—Tax-
exempt. Enter total adjustments to employee contributions from
28-Records.

Block 22, Employee Contributions— Roth. Enter total adjust-
ments to employee contributions from 23- and 33-Records.

Block 23, Employee Contributions— Roth CZTE. Enter total ad-
justments to employee contributions from 24- and 34-Records.

Block 24, Service Matching Contributions. Enter total adjust-
ments to matching contributions from 27- and 28-Records.

Block 25, Total Negative Adjustment Amounts. Enter total ad-
justments to employee (regular and catch-up) and service contri-
butions. This is equal to the sum of Blocks 20, 21, 22, 23, and 24.

Block 26, Control Total. Subtract Block 25 from Block 19 and enter
amount here. (This figure is used only for verification of data entry.)

IV. CERTIFICATION

Block 27, Typed or Printed Name of Authorized Administrative
or Certifying Officer. Type or print name of official who is respon-
sible for the accuracy of this voucher and the data it transmits.

Block 28, Signature of Authorized Administrative or Certifying
Officer. Signature of person named in Block 27.

Block 29, Telephone Number. Enter commercial telephone num-
ber of certifying officer, including area code.

Block 30, Telefax Number. Enter commercial telefax number of
certifying officer, including area code.

Block 31, Date Certified. Enter date the document is signed.
Form TSP-U-2-G (12/2010)



*

*

THRIFT SAVINGS PLAN TSP-U-2-R

. - CERTIFICATION OF RECHARACTERIZATION
: OF RECORDS AND JOURNAL VOUCHER
. IDENTIFICATION
To: TSP Agency Technical Services 1. From:
ATS — P.O. Box 4570
Fairfax, VA 22038-9998
Telephone:  (888) 802-0179
Fax Number: (703) 788-2936
2. Payroll Office Number 3. Journal Voucher | 4. Submission Date 5. JyperofMedia
Report Number (mm/dd/yyyy) [ 4 FEtectronie Submission
R |:| Web-based applieation
—w o
Il. RECORDS SUBMITTED
6. Number of Tax-exempt to Tax-deferred 67-Records
7. Number of Tax-deferred to Tax-exempt 68-Records
8. Number of Roth CZTE to Roth 64-Records
9. Number of Roth to Roth CZTE 65-Records
10. Number of Roth CZTE Catch-up to Roth Catch-up 62-Records
11. Number of Roth Catch-up to Roth CZTE Catch-up 63-ReCoras
12. Total Number of Records
lll. RECHARACTERIZATION AMOUNTS,BY'RECORD TYPE
13. Total Amount to Be Recharacterized to Tax-deferred (67-Records) $
14. Total Amount to Be Rechasacterized, to Tax-exempt (68-Records) $
15. Total Amount to Be Recharagcterized to"Roth(64-Records) $
16. Total Amount to Be RechagaGterized,to Roth CZTE(65-Records) $
17. Total Amount to Be Regharacterized t0 Roth Catch-up (62-Records) $
18. Total Amount to Be Recharacterized to Roth'CZTE Catch-up (63-Records) | $
19. Control Total $
IV. CERTIFICATION
| certify that prddent measures have been taken to ensure that the TSP transactions associated with this voucher are correct ac-
cording to applicable law.
20. 22. ( ) -
Typed or Printed Name of Authorized Administrative or Certifying Officer Telephone (Area Code and Number)
21. 23. ( ) -
Signature of Authorized Administrative or Certifying Officer Telefax (Area Code and Number)
24.
Date Certified

Reproduce Locally Form TSP-U-2-R (12/2010)



INSTRUCTIONS

Use this form to request the tax recharacterization of employee contributions previously submitted. Do NOT use this form to redesignate
regular employee contributions (tax-deferred or tax-exempt) to Roth contributions or vice versa. Use Form TSP-U-2-D for that purpose.

IDENTIFICATION 1. From. Enter the address of the sender. Include the payroll office name, address, and Zip Code.
2. Payroll Office Number. Enter the 8-position assigned payroll office number in XX-XX-XXXX format.

3. Journal Voucher Report Number. Enter 6-position report number in YYRXXX format. The first two
positions represent the last 2-digits of the calendar year. The third position is “R.” The last 3 posi-
tions represent a sequential number beginning with 001 and increasing sequentially. This number
will serve as a control over receipt of the reports. For example, 02R001 would be the first JV re-
port number submitted in the year 2002.

Submission Date. Enter date in mm/dd/yyyy format.

5. Type of Media. Indicate whether you are making an electronic submission or using the TSP Web-
based application.

o

RECORDS SUBMITTED Number of Tax-exempt to Tax-deferred 67-Records. Enter the total number of 67-Récords

submitted.

7. Number of Tax-deferred to Tax-exempt 68-Records. Enter the total number of 68-Records
submitted.

Number of Roth CZTE to Roth 64-Records. Enter the total number.of 64-Records submitted.
Number of Roth to Roth CZTE 65-Records. Enter the total number of 65-Records submitted.

10. Number of Roth CZTE Catch-up to Roth Catch-up 62-Records. Enter the total number of
62-Records submitted.

11. Number of Roth Catch-up.to Roth,CZTE Catch-up 63-Records. Enter the total number of
63-Records submitted.

12. Total Number of Records. Enter'the totahnumber of records submitted. This is equal to the sum
of Items 6 though 11 and equals'the total number of records reported on the trailer record if elec-
tronic transmission of data is used.

RECHARACTERIZATION 13. Total Amount to Be Recharacterized to Tax-deferred (67-Records). Enter the total employee
AMOUNTS BY contribdtions submitted\by 67-Records.

RECORD TYPE 14." Total Amount to:Be Recharacterized to Tax-exempt (68-Records). Enter the total employee
contributions submitted by 68-Records.

15. Total Amount to Be Recharacterized to Roth (64-Records). Enter the total employee contribu-
tions submitted by 64-Records.

16. Total Amount to Be Recharacterized to Roth CZTE (65-Records). Enter the total employee
contributions submitted by 65-Records.

17." TotalbAmount to Be Recharacterized to Roth Catch-up (62-Records). Enter the total employ-
ee contributions submitted by 62-Records.

18. Total Amount to Be Recharacterized to Roth CZTE Catch-up (63-Records). Enter the total
employee contributions submitted by 63-Records.

19. Control Total. Enter the total contributions. This is equal to the sum of lines 13 through 18.

CERTIFICATION 20. Typed or Printed Name of Authorized Administrative or Certifying Officer. Type or print the
name of the official who is responsible for the accuracy of this voucher and the data that it transmits.

21. Signature of Authorized Administrative or Certifying Officer. Signature of person named in Item 20.
22. Telephone Number. Enter the telephone number of the certifying officer, including area code.
23. Telefax Number. Enter telefax number of the certifying officer, including area code.

24. Date Certified. Enter date the document is signed.

Form TSP-U-2-R (12/2010)



*

*

THRIFT SAVINGS PLAN TSP-U-2-D

. - CERTIFICATION OF REDESIGNATION
. OF RECORDS AND JOURNAL VOUCHER
. IDENTIFICATION
To: TSP Agency Technical Services 1. From:
ATS — P.O. Box 4570
Fairfax, VA 22038-9998
Telephone:  (888) 802-0179
Fax Number: (703) 788-2936
2. Payroll Office Number 3. Journal Voucher | 4. Submission Date 5. Type of Media
Report Number (mm/dd/yyyy) [] Electronic Submission
D |:| Web-based application
yy XXX
Il. RECORDS SUBMITTED
6. Number of Roth to Tax-deferred 94-Records
7. Number of Tax-deferred to Roth 95-Records
8. Number of Roth CZTE to Tax-exempt 96-Records
9. Number of Tax-exempt to Roth CZTE 97-Records
10. Number of Roth Catch-up to Tax-deferred Catch-up 98-Records
11. Number of Tax-deferred Catch-up to Roth Catch-up 99-Records
12. Total Number of Records
lll. REDESIGNATION AMOUNTS BY RECORD TYPE
13. Total Amount to be redesignated as Tax-deferred (94-Records) $
14. Total Amount to be redesignated as Roth (95-Records) $
15. Total Amount to be redesignated as Tax-exempt (96-Records) $
16. Total Amount to be redesignated as Roth CZTE (97-Records) $
17. Total Amount to be redesignated as Tax-deferred Catch-up (98-Records) | $
18. Total Amount to be redesignated as Roth Catch-up (99-Records) $
19. Control Total $
IV. CERTIFICATION
| certify that prudent measures have been taken to ensure that the TSP transactions associated with this voucher are correct ac-
cording to applicable law.
20. 22. ( ) -
Typed or Printed Name of Authorized Administrative or Certifying Officer Telephone (Area Code and Number)
21. 23. ( ) -
Signature of Authorized Administrative or Certifying Officer Telefax (Area Code and Number)
24.
Date Certified

Reproduce Locally Form TSP-U-2-D (12/2010)



INSTRUCTIONS

Use this form to request the redesignation of employee contributions from Roth contributions to regular contributions or vice versa. The
record used will depend upon the tax category of the original contribution (tax-deferred, tax-exempt, Roth, or Roth CZTE). Tax-exempt
and Roth CZTE contributions are deductions made from pay subject to the combat zone tax exclusion (CZTE). Note that Roth CZTE
catch-up contributions cannot be redesignated as tax-exempt catch-up contributions because tax-exempt catch-up contributions are

not permitted by law.

IDENTIFICATION 1. From. Enter the address of the sender. Include the payroll office name, address, and Zip Code.
2. Payroll Office Number. Enter the 8-position assigned payroll office number in XX-XX-XXXX format.
3. Journal Voucher Report Number. Enter 6-position report number in YYDXXX format. The first two
positions represent the last 2-digits of the calendar year. The third position is “D.” The last 3 posi-
tions represent a sequential number beginning with 001 and increasing sequentially. This number
will serve as a control over receipt of the reports. For example, 02D001 would be the first JV re-
port number submitted in the year 2002.
Submission Date. Enter date in mm/dd/yyyy format.
5. Type of Media. Indicate whether you are submitting electronically or using the TSP Web-based
application.
RECORDS SUBMITTED 6. Number of Roth to Tax-deferred 94-Records. Enter the total number of 94-Records
submitted.
7. Number of Tax-deferred to Roth 95-Records. Enter the total number of 95-Records
submitted.
Number of Roth CZTE to Tax-exempt 96-Records. Enter the total number of 96-Records submitted.
Number of Tax-exempt to Roth CZTE 97-Records. Enter the total number of 97-Records submit-
ted.

10. Number of Roth Catch-up to Tax-deferred Catch-up 98-Records. Enter the total number of
98-Records submitted.

11. Number of Tax-deferred Catch-up to Roth Catch-up 99-Records. Enter the total number of
99-Records submitted.

12. Total Number of Records. Enter the total number of records being submitted. This is equal to
the sum of Blocks 6-11 and equal to the number of records reported on the trailer record if sub-
mitting electronically.

REDESIGNATION 13. Total Amount to be redesignated as Tax-deferred (94-Records). Enter the dollar amounts of

AMOUNTS BY the contributions being redesignated by 94-Records.

RECORD TYPE 14. Total Amount to be redesignated as Roth (95-Records). Enter the dollar amounts of the contri-
butions being redesignated by 95-Records.

15. Total Amount to be redesignated as Tax-exempt (96-Records). Enter the dollar amounts of the
contributions being redesignated by 96-Records.

16. Total Amount to be redesignated as Roth CZTE (97-Records). Enter the dollar amounts of the
contributions being redesignated by 97-Records.

17. Total Amount to be redesignated as Tax-deferred Catch-up (98-Records). Enter the dollar
amounts of the contributions being redesignated by 98-Records.

18. Total Amount to be redesignated as Roth Catch-up (99-Records). Enter the dollar amounts of
the contributions being redesignated by 99-Records.

19. Control Total. Enter the total dollar amount of the contributions being redesignated. This is equal
to the sum of Blocks 13-18.

CERTIFICATION 20. Typed or Printed Name of Authorized Administrative or Certifying Officer. Type or print the
name of the official who is responsible for the accuracy of this voucher and the data that it transmits.

21. Signature of Authorized Administrative or Certifying Officer. Signature of person named in
Block 20.

22. Telephone Number. Enter the telephone number of the certifying officer, including area code.

23. Telefax Number. Enter telefax number of the certifying officer, including area code.

24. Date Certified. Enter date the document is signed.

Form TSP-U-2-D (12/2010)



Attachment 3

Roth Current Payment (13) Record

Roth CZTE Current Payment (14) Record

Roth Late Payment (43) Record

Roth CZTE Late Payment (44) Record

Roth Negative Adjustment (23) Record

Roth CZTE Negative Adjustment (24) Record

Roth Catch-up Contribution Current Payment (83) Record

Roth CZTE Catch-up Contribution Current Payment (80) Record
Roth Catch-up Contribution Late Payment (85) Record

Roth CZTE Catch-up Contribution Late Payment (81) Record
Roth Catch-up Contribution Negative Adjustment (33) Record
Roth CZTE Catch-up Contribution Negative Adjustment (34) Record

Recharacterization (64) Record (Roth CZTE to Roth)

Recharacterization (65) Record (Roth to Roth CZTE)

Recharacterization (62) Record (Roth CZTE Catch-up to Roth Catch-up)
Recharacterization (63) Record (Roth Catch-up to Roth CZTE Catch-up)
Redesignation (94) Record — Roth to Tax-deferred

Redesignation (95) Record — Tax-deferred to Roth

Redesignation (96) Record — Roth CZTE to Tax-exempt

Redesignation (97) Record — Tax-exempt to Roth CZTE

Redesignation (98) Record — Roth Catch-up to Tax-deferred Catch-up
Redesignation (99) Record — Tax-deferred Catch-up to Roth Catch-up



Roth Current

Payment Record - 13

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
Date Of Birth As Of Date *
TSP Roth Current D Record Type
Payment Record A SSN Year Month Day Year Month Day
T "3
A
RECORD LENGTH 9 4 2 2 4 2 2 2
NUMBER "13 POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) S9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Employee Contribution FILLER FILLER FILLER FILLER Department Code Agency Code Service Use Only
17 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150
* Leave As Of Date fTield blank unless date is different from the Current Pay Date on the header

record.




record.

Roth CZTE Current Contributions Payment Record 14
APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
Date Of Birth As Of Date *
TSP Roth (CZTE) D Record Type
Current Payment A SSN Year Month Day Year Month Day
Record T "14"
A
RECORD LENGTH 9 4 2 2 4 2 2 2
NUMBER "14 POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Employee Contribution FILLER FILLER FILLER FILLER Department Code | Agency Code Service Use Only
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150
* Leave As Of Date field blank unless date is different from the Current Pay Date on the header




Roth Late Payment Record - 43

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
Date Of Birth As Of Date *
TSP Roth Late D Record Type
Payment Record A SSN Year Month Day Year Month Day
T ngg"
A
RECORD LENGTH 9 4 2 2 4 2 2
NUMBER "43 POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Employee Contribution FILLER FILLER FILLER FILLER Department Code |  Agency Code Service Use Only
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Roth CZTE Late Payment Record - 44

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
Date Of Birth As Of Date *
TSP Roth Late D Record Type
Payment Record A SSN Year Month Day Year Month Day
(CZTE) T "44"
A
RECORD LENGTH 9 4 2 2 4 2 2
NUMBER "44 POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) S9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Employee Contribution FILLER FILLER FILLER FILLER Department Code | Agency Code Service Use Only
17 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Roth Negative Adjustment Record - 23

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
Date Of Birth Attributable Pay Date
TSP Roth D Record Type
Negative A SSN Year Month Day Year Month Day
Adjustment T "23"
Record A
RECORD LENGTH 9 4 2 2 4 2 2
ng/g’,ER POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) S9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Employee Contribution FILLER FILLER FILLER FILLER Department Code Agency Code Service Use Only
Adjustment*
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150

* Adjustment amounts must be negative numbers




Roth CZTE Negative Adjustment Record - 24

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
Date Of Birth Attributable Pay Date
TSP Roth (CZTE) D Record Type
Negative A SSN Year Month Day Year Month Day
Adjustment T "24"
Record A

RECORD LENGTH 9 4 2 2 4 2

le;/IEER POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Employee Contribution FILLER FILLER FILLER FILLER Department Code Agency Code Service Use Only

Adjustment
17 7 41 7 17 7 2 2 23

28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150

* Adjustment amounts must be negative numbers




Roth Catch-up Contribution Current Payment Record - 83
APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
Date Of Birth As Of Date *
TSP Roth Catch- D Record Type
up Current A SSN Year Month Day Year Month Day
Payment Record T "83"
A
RECORD LENGTH 9 4 2 2 4 2 2
NUMBER "83 POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Catch-up Contribution FILLER FILLER FILLER FILLER Department Code | Agency Code Service Use Only
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Roth CZTE Catch-up Contribution Current Payment Record - 80
APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
Date Of Birth As Of Date *
TSP Roth CZTE D Record Type
Catch-up Current A SSN Year Month Day Year Month Day
Payment Record T "80"
A
RECORD LENGTH 9 4 2 2 4 2 2 2
NUMBER "80 POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Catch-up Contribution FILLER FILLER FILLER FILLER Department Code |  Agency Code Service Use Only
17 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Roth Catch-up Contribution Late Payment Record - 85

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
Date Of Birth As Of Date *
TSP Roth Catch- D Record Type
up Late Payment A SSN Year Month Day Year Month Day
Record T "85"
A
RECORD LENGTH 9 4 2 2 4 2 2 2
NUMBER "85 POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Catch-up Contribution FILLER FILLER FILLER FILLER Department Code Agency Code Service Use Only
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Header Record (Employee Data, Payment, and Negative Adjustment)

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 80
DESCRIPTION FORMAT X(04) X(06) 9(04) 9(02) 9(02) 9(08) X(30)
Current Pay Date
D Journal Voucher Payroll Office Payroll Office Contact
FORM TSP-U-2 A DHD6 Number Year Month Day Number Name
T
Header Record A
LENGTH 4 6 4 2 2 8 30
POS 01-04 05-10 11-14 15-16 17-18 19-26 27-56

9(03) 9(03) 9(04) X(14)

Payroll Office Contact Phone Number

Area Code Exchange Number FILLER
3 3 4 14
57-59 60-62 63-66 67-80




Trailer Record (Employee Data, Payment, and Negative Adjustment)
APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 200
DESCRIPTION |  FORMAT X(04) $9(12)Vv(02) $9(12)v(02) X(14) S9(12)V(02) S9(12)V(02) S9(12)V(02)
D
FORM TSP-U-2 A TRLR Employee Employee Roth FILLER Agency Matching Employee Contributions | Employee Roth
T Contributions Total | Contributions Total Contributions Total Adjustment Total Contributions
Trailer Record A Adjustments
Total
LENGTH 4 14 14 14 14 14 14
POS 01-04 05-18 19-32 33-46 47-60 61-74 75-88
S9(12)V(02) S9(12)V(02) $9(08) $9(08) $9(08) $9(09)V99 S9(08) S9(08) X(33)
FILLER Agency Matching Total Number of | Total Number of | Total Number of |Fiduciary Insurance |Total Number of | Total Number of FILLER
Contributions Employee Data Payment Records Adjustment Roth Payment | Roth Adjustment
Adjustment Total Records Records Records Records
14 14 8 8 8 11 8 8 33
89-102 103-116 117-124 125-132 133-140 141-151 152-159 160-167 168-200
Note: The “Total Number of Employee Data Records” is the total of the 06 records.
The “Total Number of Payment Records” is the total of the 17, 18, 47, 48, 87, and 89 records.
The “Total Number of Roth Payment Records” is the total of the 13, 14, 43, 44, 80, 81, 83 and
85 records
The “Total Number of Adjustment Records” is the total of the 27, 28, and 30 records.
The “Total Number of Roth Adjustment Record” is the total of the 23, 24, 33 and 34 records.



Roth CZTE Catch-up Contribution Late Payment Record - 81

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
Date Of Birth As Of Date *
TSP Roth CZTE D Record Type
Catch-up Late A SSN Year Month Day Year Month Day
Payment Record T "81"
A
RECORD LENGTH 9 4 2 2 4 2 2 2
NUMBER "81 POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(23)
FILLER Roth Catch-up Contribution FILLER FILLER FILLER FILLER Department Code Agency Code Service Use Only
17 7 41 7 17 7 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 128-150




Roth Catch-up Contribution

Negative Adjustment Record - 33

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(02) 9(02) 9(02)
Date Of Birth Attributable Pay Date
TSP Roth Catch- D Record Type
up Negative A SSN Year Month Day Month
Adjustment T "33"
Record A
RECORD LENGTH 9 4 2 2 2
N['{243]%ER POS 01-09 10-13 14-15 16-17 22-23 24-25 26-27
X(17) S9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Catch-up Contribution FILLER FILLER FILLER FILLER Department Code Agency Code Service Use Only
Adjustment *
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150

* Adjustment amounts must be negative numbers




Roth CZTE Catch-up Contribution Negative Adjustment Record- 34
APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
Date Of Birth Attributable Pay Date
TSP Roth CZTE D Record Type
Catch-up A SSN Year Month Day Year Month
Negative T "34"
Adjustment A
Record
RECORD LENGTH 9 4 2 2 4 2
N[fg/f’.ER POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Catch-up Contribution FILLER FILLER FILLER FILLER Department Code |  Agency Code Service Use Only
Adjustment *
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150

* Adjustment amounts must be negative numbers




Recharacterization Record

(Roth CZTE Employee to Roth) -

64

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
TSP Date Of Birth Attributable Pay Date
Rechalgac;cleélzzr?]talon D Record Type
- (Rot A SSN Year Month Day Year Month Day
Employee to Roth) T "G4
A
RECORD LENGTH 9 4 2 2 4 2 2 2
NUMBER "64 POS 01-09 10-13 14-15 16-17 18-21 2223 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Employee Contribution FILLER FILLER FILLER FILLER Department Code Agency Code FILLER
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Recharacterization Record (Roth to Roth CZTE) -

65

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
TSP Date Of Birth Attributable Pay Date
Rech};ra}fterléatll?n D Record Type
- (Roth to Rot A SSN Year Month Day Year Month Day
CZTE) T "G5
A
RECORD LENGTH 9 4 2 2 4 2 2 2
NUMBER "65 POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Employee Contribution FILLER FILLER FILLER FILLER Department Code Agency Code FILLER
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Header Record (Recharacterization)

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 80
DESCRIPTION FORMAT | X(04) X(06) 9(04) 9(02) 9(02) 9(08) X(30)
Current Pay Date
D Journal Payroll Office Payroll Office Contact
FORM TSP-U-2-R A RHDR Voucher Year Month Day Number Name
T Number
Header Record A
LENGTH 4 6 4 2 2 8 30
POS 01-04 05-10 11-14 15-16 17-18 19-26 27-56
9(03) 9(03) 9(04) X(14)
Payroll Office Contact Phone Number
Area Code Exchange Number FILLER
3 3 4 14
57-59 60-62 63-66 67-80




Trailer Record (Recharacterization)

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN VARIABLE BLOCK 200
SYSTEM
DESCRIPTION FORMAT X(04) S9(12)V(02) S9(12)V(02) S9(12)V(02) S9(12)V(02) S9(12)V(02) S9(12)V(02)
D
FORM TSP-U-2-R A 67-Record 64-Record 65-Record 68-Record 62-Record 63-Record
T TRLR Amount Amount Amount Amount Amount Amount
Trailer Record A Total Total Total Total Total Total
LENGTH 4 14 14 14 14 14 14
POS 01-04 05-18 19-32 33-46 47-60 61-74 75-88
S9(08) S9(08) S9(08) S9(08) S9(08) S9(08) X(64)
Total Total Total Total Total Total FILLER
Number of Number of Number of Number of Number of Number of
67 Records 68 Records 64 Records 65 Records 62 Records 63 Records
8 8 8 8 8 8 64
89-96 97-104 105-112 113-120 121-128 129-136 137-200




Recharacterization Record (Roth CZTE Catch-up to Roth Catch-Up) - 62

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
TSP Date Of Birth Attributable Pay Date
Recha]{ac}tleélzz?élon D Record Type
- (Rot A SSN Year Month Day Year Month Day
Catch-up to Roth T g
Catch-up) A
RECORD LENGTH 9 4 2 2 4 2 2 2
NUMBER "62 POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Catch-up Contribution FILLER FILLER FILLER FILLER Department Code Agency Code FILLER
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Recharacterization Record (Roth Catch-up to Roth CZTE Catch-up) - 63

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
TSP Date Of Birth Attributable Pay Date
Recharacterization
D Record Type
- Roth Catch-up to
Roth CZTE Catch- ,_?_\ SSN Year Month Day Year Month Day 63"
up A
RECORD LENGTH 9 4 2 2 4 2 2 2
NUMBER "63 POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Roth Catch-up Contribution FILLER FILLER FILLER FILLER Department Code | Agency Code FILLER
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Redesignation Record

(Roth to Tax-deferred) - 94

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(02) 9(02) 9(02)
TSP Date Of Birth Attributable Pay Date
R;deilgn?rtlon ) D Record Type
oth to Tax- A SSN Year Month Day Month Day
deferred "oA"
T 94
A
RECORD LENGTH 9 4 2 2 2 2 2
NUMBER "94 POS 01-09 10-13 14-15 16-17 22-23 24-25 26-27
X(17) S9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Employee Contribution FILLER FILLER FILLER FILLER Department Code Agency Code FILLER
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Redesignation Record (Tax-deferred to Roth) - 95
APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
TSP Date Of Birth Attributable Pay Date
Redesignation -
D Record Type
Tax-deferred to A SSN Year Month Day Year Month Day
Roth QN
T 95
A
RECORD LENGTH 9 4 2 2 4 2 2 2
NUMBER "95 POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) S9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Employee Contribution FILLER FILLER FILLER FILLER Department Code Agency Code FILLER
17 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Redesignation Record (Roth CZTE to Tax-exempt) - 96

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
TSP Date Of Birth Attributable Pay Date
Redesignation -
D Record Type
Roth CZTE to A SSN Year Month Day Year Month Day
Tax-exempt T "gg"
A
RECORD LENGTH 9 4 2 2 4 2 2 2
NUMBER "96 POS 01-09 10-13 14-15 16-17 18-21 22-23 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Employee Contribution FILLER FILLER FILLER FILLER Department Code Agency Code FILLER
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Redesignation Record (Tax-exempt to Roth CZTE) - 97
APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
TSP Date Of Birth Attributable Pay Date
Redesignation - D Record Type
Tax-exempt to A SSN Year Month Day Month Day
Roth CZTE T ng7"
A
RECORD LENGTH 9 4 2 2 2 2 2
NUMBER "97 POS 01-09 10-13 14-15 16-17 2223 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Employee Contribution FILLER FILLER FILLER FILLER Department Code Agency Code FILLER
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Redesignation Record (Roth Catch-up to Tax-deferred Catch-up) - 98
APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(04) 9(02) 9(02) 9(02)
TSP Date Of Birth Attributable Pay Date
Redesignation -
D Record Type
Roth Catch-up to A SSN Year Month Day Year Month Day
Tax-deferred T ngg"
Catch-up A
RECORD LENGTH 9 4 2 2 4 2 2 2
NUMBER "98 POS 01-09 10-13 14-15 16-17 18-21 2223 24-25 26-27
X(17) S9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Employee Catch-up Contribution FILLER FILLER FILLER FILLER Department Code Agency Code FILLER
17 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Redesignation Record (Tax-deferred Catch-up to Roth Catch-up) 99
APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 150
DESCRIPTION | FORMAT 9(09) 9(04) 9(02) 9(02) 9(02) 9(02) 9(02)
TSP Date Of Birth Attributable Pay Date
Redesignation -
D Record Type
Tax-deferred A SSN Year Month Day Month Day
Catch-up to Roth T n"gg
Catch-up A
RECORD LENGTH 9 4 2 2 2 2
NUMBER "99 POS 01-09 10-13 14-15 16-17 22-23 24-25 26-27
X(17) $9(05)V99 X(41) X(7) X(17) X(7) X(02) X(02) X(23)
FILLER Employee Catch-up Contribution FILLER FILLER FILLER FILLER Department Code Agency Code FILLER
17 7 41 7 17 7 2 2 23
28-44 45-51 52-92 93-99 100-116 117-123 124-125 126-127 128-150




Header Record (Redesignation)

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN SYSTEM VARIABLE BLOCK 80
DESCRIPTION FORMAT | X(04) X(06) 9(04) 9(02) 9(02) 9(08) X(30)
Current Pay Date
D Journal Payroll Office | Payroll Office Contact
FORM TSP-U-2-D A RHDR Voucher Year Month Day Number Name
T Number
Header Record A
LENGTH 4 6 4 2 2 8 30
POS 01-04 05-10 11-14 15-16 17-18 19-26 27-56

9(03) 9(03) 9(04) X(14)
Payroll Office Contact Phone Number
Area Code Exchange Number FILLER
3 3 4 14
57-59 60-62 63-66 67-80




Trailer Record (Redesignation)

APPLICATION FILE ORGANIZATION RCD SIZE BLOCK SIZE
THRIFT SAVINGS PLAN VARIABLE BLOCK 200
SYSTEM
DESCRIPTION FORMAT X(04) S9(12)V(02) S9(12)V(02) S9(12)V(02) S9(12)V(02) S9(12)V(02) S9(12)V(02)
D
FORM TSP-U-2-D A 94-Record 95-Record 96-Record 97-Record 98-Record 99-Record
T TRLR Amount Amount Amount Amount Amount Amount
Trailer Record A Total Total Total Total Total Total
LENGTH 4 14 14 14 14 14 14
POS 01-04 05-18 19-32 33-46 47-60 61-74 75-88
S9(08) S9(08) S9(08) S9(08) S9(08) S9(08) X(64)
Total Total Total Total Total Total FILLER
Number of Number of Number of Number of Number of Number of
94 Records 95 Records 96 Records 97 Records 98 Records 99 Records
8 8 8 8 8 8 64
89-96 97-104 105-112 113-120 121-128 129-136 137-200




Attachment 4

TSP Error Code Listing (revised)



Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

The following list includes the error codes and messages associated with the Thrift Savings Plan
processing reports provided to civilian and uniformed services payroll offices. Please refer to the
legend at the end of this document for additional information and a complete list of the various
types of TSP records and journal vouchers. Details about the TSP records, journal vouchers, and
reports are available under the Information for TSP Agency/Service Representatives at the TSP
website, www.tsp.gov.

Error Record Message Notes
Code Type
P9J 16, 46 Employee contribution will cause IRS elective deferral limit | Civilian Only
falalad to be exceeded. Agency Automatic (1%) Contributions on FERS Employees
record have been processed, however Agency Matching Only
Contributions have been rejected.
Stop Contributions
The following variable message will be displayed on the
error report for the payroll office to use to resubmit the
record:
Additional employee contributions allowed for year:
$99,999.99.
[Condition: record contains Agency Automatic (1%o)
Contributions.]
PC3 86, 87, Amount submitted will cause the participant to exceed the | Catch-Up Only
88, 89, annual limit for catch-up contributions. Contributions in
excess of the limit have been rejected. Stop Contributions
80, 81,
82, 83,
84, 85
PN1 16, 17, Employee and/or Agency Matching Contributions Stop Contributions
18, 46, submitted for pay date falling within participant’s non-
47, 48 contribution period (which resulted from a financial
hardship in-service withdrawal). Agency Automatic (1%o)
Contributions on record have been processed.
[Condition: record contains Agency Automatic (1%o)
Contributions.]
PN2 26, 27, Present value of the negative adjustment for at least one Not Enough $ to
Fxx 28, 29, of the sources of contributions exceeds the amount Process Negative
30, currently in that source of contributions attributable to the | Adjustments
process date. Requested adjustment for other source(s)
22, 23, has been processed.
24, 25,
33, 34 A variable message will show the source and amount of

the rejected adjustment: EC = ; AA =; AM = . Reports
31504 and 31503 show the source and amount of the
processed adjustment.
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes
Code Type
PXS 06 Participant is separated and has submitted change(s) to Employee Must
personal information. Payroll office cannot make changes Update Information
to the participant’s name, Social Security number, date of | Directly with the
birth, or address. TSP
[Other changes have been made as requested.]
PXz All Detail | Part of the transaction has been rejected. Contact Agency | System Issues
Records Technical Services for assistance.
RO9 All Detail | SSN is missing or invalid.
Records
R11 06 Date of birth (DOB) is not equal to DOB on data base and
previous/erroneous DOB is blank.
R13 06 Previous/erroneous SSN does not match a value on data Need Previous SSN
base. SSN change not made. for Employee
R14 06 Previous/erroneous SSN exists but DOB does not match
DOB on data base. SSN change not made.
R16 06 DOB is missing or invalid.
[Invalid calendar date.]
R17 All Detail | “As of” date or current pay date is invalid.
Records
[A date that is not a calendar date, or if the date is post-
conversion, it is a date that is not a business day, or is a
date later than the current pay date on the Header
record.]
R18 06 Last name of participant is missing.
R26 06 Department and/or agency code is missing or invalid. Coordinate with
ATS as Necessary
[Department and/or agency codes must be data reported
to TSP by agency notification. Check data or contact
Agency Technical Services to establish new code(s).]
R30 06 TSP-SCD for FERS participant is missing or invalid and Civilian Only
there is no TSP-SCD on data base.
[A date that is not valid calendar date or a date that is
later than the current (process) date. If calendar date is
valid but it is earlier than 1/1/84, error code is W9Z.]
R34 06 Employment code is invalid.

[Employment code must equal T, S, D or B.]
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes
Code Type
R36 06 Employment code date is missing or invalid. Failure to
submit a new 06-Record with valid date may delay
processing of a withdrawal.
[Condition: EC on record equals T, S, D or B.
“Invalid” is a date that is not a calendar date or a date
that is later than the posting date or, for a FERS
participant, a date that is earlier than the TSP-SCD. In
addition, for 06-civ, “invalid” is a date that is earlier than
1/1/87, and for 06-us, a date that is earlier than 1/1/02.]
R37 06 Previous/erroneous date of birth (DOB) does not match Need Previous DOB
DOB in data base for SSN. for Employee,
Verify DOB
R38 06 Previous/erroneous date of birth (DOB) matches DOB in
data base, but DOB on record is invalid.
[Date that is not a calendar date or date that is later than
the posting date.]
R39 All Detail | Duplicate record in this payroll submission.
Records
R40 26, 27, Attributable pay date later than current processing date.
28, 29,
30,
22, 23,
24, 25,
33, 34
R41 26, 27, No matching payment record found for negative
28, 29, adjustment record.
30,
22, 23,
24, 25,
33, 34
R42 26, 27, Attributable pay date prior to January 1, 2000. For
28, 29, uniformed services, date is January 1, 2002.
30
R43 All Detail | Data in numeric field is not numeric.
Records
R44 All Attributable pay date is blank or invalid.
Payment
Records
R46 06 SSN merge/change pending. Employee data record must Timing Issue,
be resubmitted. Resubmit
R47 06 EDR change pending. SSN merge/change must be Timing Issue,
resubmitted. Resubmit
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes
Code Type
R48 All Detail | Employee data record has not been submitted to establish | Personnel Office
Records, | account for SSN on record. has to put the
except Employee in the
06- System
Record
R49 06 First Conversion EDR (FERS only) cannot be used to Civilian Only
establish new account. Submit a separate EDR to establish | FERCCA
account first, then submit first conversion data.
R88 All Detail | Record contains negative contribution or loan payment No Negative (-)
Records amount. Signs Allowed
R97 26, 27, Net contribution remaining for attributable pay date (APD) | Payment has
falaied 28, 29, is less than amount of requested adjustment. Already been
30, Adjusted and There
The following variable message will be displayed on the is not Enough $ to
22, 23, error report for the payroll office to use if it wants to do Another
24, 25, resubmit the negative adjustment record: Adjustment
33, 34
Remaining contribution for APD: EC = $99,999.99; AA =
$99,999.99; AM = $99,999.99
ROH 06, 16, “As of” date or attributable pay date reported is 12/31/86. | Has to Be on a
26, 46 Record must be resubmitted on separate JV reporting a Separate JV
current pay date of 12/31/86. Submitted via TSP
Web Submission
[Condition: record is submitted with a JV containing Process
current pay date other than 12/31/86]
FERCCA - Dealing
with 1°%' Conversion
R9J 16, 17, Employee contribution will cause IRS elective deferral limit
falaied 46, 47, to be exceeded.
12, 13, The following variable message will be displayed on the
14, 42, error report for the payroll office to use if it wants to
43, 44 resubmit the record:
Additional employee contributions allowed for year:
$99,999.99.
[Condition for 16 and 46 record - record contains no
Agency Automatic (1%) Contributions.]
ROL 46, 47, “As of” date is missing.
48, 88,
89,
42, 43,
44, 81,
84, 85
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes
Code Type
RA1 26, 27, Negative adjustments with positive values are invalid. No Positive (+)
28, 29, Signs Allowed
30,
22, 23,
24, 25,
33, 34
RA2 16, 46, Retirement code is FICA only. Participant cannot make or Not Eligible for TSP;
86, 88, receive contributions. Check to Ensure
Employee is FICA
12, 42,
82, 84
RC1 86, 87, “As of” date is earlier than 08/01/2003. Catch-up For Catch-Up
88, 89 contributions started August 2003. Contributions
RC2 86, 87, DOB in system indicates participant is not eligible to make | For Catch-Up
88, 89, catch-up contributions. Contributions
Cannot be Younger
80, 81, than 50 Years Old
82, 83,
84, 85
RC3 86, 87, The participant has already contributed up to the annual
88, 89, limit for catch-up contributions. The entire amount has
been rejected.
80, 81,
82, 83,
84, 85
RC4 All Roth “As of” date or APD is earlier than xx/xx/2012. Roth
Detail contributions started xx/xx/2012.
Records
RD1 90, 91, No matching payment record found for redesignation
92, 93, record.
94, 95,
96, 97,
98, 99
RD2 90, 94 Roth contribution for APD is less than amount to be
redesignated as tax-deferred contribution.
RD3 91, 95 Tax-deferred contribution for APD is less than amount to
be redesignated as Roth contribution.
RD4 92,98 Roth catch-up contribution for APD is less than amount to
be redesignated as tax-deferred catch-up contribution.
RD5 93, 99 Catch-up contribution for APD is less than amount to be
redesignated as Roth catch-up contribution.
RD6 96 Roth CZTE contribution for APD is less than amount to be
redesignated as tax-exempt contribution.
RD7 97 Tax-exempt contributions remaining are less than the tax-
exempt amount to be redesignated.
RL1 L6 There is no outstanding loan for Social Security number
provided.
RL2 L6 Loan number provided does not match loan number for

Social Security number.
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes
Code Type
RL4 L6 Loan number missing or invalid but Social Security
number has outstanding loan.
RM1 06 Status code and/or status code date is missing or invalid.
RM2 06 Personnel office identifier (POI) is missing Uniformed Services
only
RM3 06 Retirement code is missing or invalid.
RM5 17, 18, Agency contributions are invalid Uniformed Services
27, 28, No Agency
47, 48, Automatic (1%o)
13, 14,
23, 24,
43, 44
RM9 17, 18, As of date is earlier than 1/1/02. Uniformed Services
47, 48 Only
RMC 06 Personnel office identifier (POI) is missing or invalid. Civilian Only
[Department and/or agency POl must be data reported to
TSP by agency notification. Check POI or contact Agency
Technical Services (ATS) to establish new POI.]
RNO 06, 16, Current pay date on Header record is 12/31/86, but “As Civilian Only
26, 46 of” date or attributable pay date on Detail Records does If First Conversion
not equal 12/31/86. Deposit (FERCCA
only), Use TSP Web
Submission Process
RN2 26, 27, Present value of the adjustment exceeds the amount Hold Until Value of
28, 29, currently in that source of contributions. Contribution
30, Increases; Then
[Market declines could impact participant account and Process the
22, 23, contributions.] Negative
24, 25, Adjustment
33, 34
RN3 16, 17, Contributions on record will cause the Internal Revenue Primarily Uniformed
falalad 18, 46, Code limit at section 415(c) to be exceeded and therefore | Services
47, 48, cannot be processed.
12, 13, The following variable message will be displayed on the
14, 42, error report to allow the payroll office to resubmit the
43, 44 record:
Additional contributions allowed for the year: $99,999.99
RN4 All Detail | Record contains zero dollars.
Records,
except
06-
Record
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes
Code Type
RN5 16, 17, Employee and/or Agency Matching Contributions Generally a Late or
18, 46, submitted for pay date falling within participant’s non- Make-Up Payment;
47, 48, contribution period (which resulted from a financial Probably USERRA
86, 87, hardship in-service withdrawal).
88, 89,
[Condition for 16 and 46 record — no Agency Automatic
12, 13, (1%) Contributions on record.]
14, 42,
43, 44,
80, 81,
82, 83,
84, 85
RN6 All Detail | Participant is separated and account balance is zero. If A Back Pay
Records, | Requested transaction cannot be processed. Award or
except Settlement, Change
06- the Separation
Record Code, Deposit the
$, and Change the
Code Back
RN7 All Detail | Invalid record number or record type.
Records
RNS8 16, 46, “As of” date is earlier than 3/31/87. Civilian Only
L6 Possible FERCCA
[Condition: this earlier date is not 12/31/86] 2" Conversion
RN9 06 TSP vesting code for FERS participant is missing or invalid. | Civilian Only
[Condition: Vesting code must be a “2” or “3”]
RND 06 Record not accompanied by payment record and SSN not Data and Payment
on data base. Record Must Be
Submitted to
Establish TSP
Account
RNE 06 Address is missing or invalid.
RNL 46, 47, “As of” date on record is equal to current pay date on Record Is Not Late
48, 88, Header record.
89,
[Note: If 16, 17, 18, 86, 87, 12, 13, 14, 80, 82, or 83 —
42, 43, Records contain such “As of” dates, all sources of
44, 81, contributions are posted as current contributions but no
84, 85, error is identified and no message goes back to the payroll
office.]
RNR 06 Employee data record with previous erroneous Social Can’t Change Both

Security number and previous erroneous date of birth is
not allowed.

on the Same
Record
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error
Code

Record
Type

Message

Notes

RS9

67, 68,

62, 63,
64, 65

No matching payment record found for recharacterization
record.

Uniformed Services
Only

RT1

E 3

68

Tax-deferred contribution for attributable pay date (APD)
is less than amount to be recharacterized. Net tax-
deferred contribution remaining for APD is less than tax-
deferred amount to be recharacterized.

[The following variable message will be displayed on the
error report for the payroll office to use if it wants to
resubmit the record: Net remaining tax-deferred
contribution: $99,999.99.]

Uniformed Services
Only

RT2

E 3

67

Tax-exempt contribution for attributable pay date (APD) is
less than amount to be recharacterized. Net tax-exempt
contribution remaining for APD is less than tax-exempt
amount to be recharacterized.

[The following variable message will be displayed on the
error report for the payroll office to use if it wants to
resubmit the record: Net remaining tax-exempt
contribution: $99,999.99.]

Uniformed Services
Only

RT4

67

Tax-exempt contributions remaining in account are less
than the tax-exempt amount to be recharacterized.

Uniformed Services
Only

RTS5

65

Roth contribution for APD is less than amount to be
recharacterized to Roth CZTE.

RT6

64

Roth CZTE contribution for APD is less than amount to be
recharacterized.

RT8

64

Roth CZTE contributions in account are less than Roth
CZTE amount to be recharacterized.

RT9

62

Roth CZTE catch-up contribution for ADP is less than
amount to be recharacterized.

RU1

62

Roth CZTE catch-up contributions in account are less than
Roth CZTE amount to be recharacterized.

RU2

63

Roth catch-up contribution for APD is less than amount to
be recharacterized.

RU3

63

Roth catch-up contributions in account are less than Roth
amount to be recharacterized.
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes
Code Type
RXS 06 Participant is separated and has submitted change(s) to Employee Must
personal information. Payroll office cannot make changes Submit Changes
to the participant’s name, Social Security number, date of | Directly to TSP.
birth, or address.
[No other changes were requested.]
RXY All Detail | Record contains non-printable characters.
Records
RXZ All Detail | Transaction has been rejected. Contact Agency Technical
Records Services for assistance.
RY1 16, 46 Employee and/or matching contributions not valid for “As Civilian Only
of” date 12/31/1986. FERCCA 1%
Conversion
RY2 16, 46 Payment record with “As of” date 12/31/1986 must be Civilian Only
accompanied by 06 — record. FERCCA 1%
Conversion
Submit via TSP
Web Submission
Process
RY3 06 TSP-SCD on 06-record accompanying first conversion Civilian Only
deposit must be earlier than 1/1/87.
Rz2 90, 94 Roth contributions in account are less than Roth amount
to be redesignated.
RZ3 91, 95 Tax-deferred contributions in account are less than tax-
deferred amount to be redesignated.
Rz4 92, 98 Roth catch-up contributions in account are less than Roth
catch-up contributions to be redesignated.
RZ5 93, 99 Tax-deferred catch-up contributions in account are less
than tax-deferred catch-up contributions to be
redesignated.
RZ6 96 Roth CZTE contributions in account are less than Roth
CZTE contributions to be redesignated.
RZ7 97 Tax-exempt contributions in account are less than tax-

exempt contributions to be redesignated.
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes
Code Type
RZ9 72, 73 No Roth contributions have been received; therefore, no
miscellaneous earnings adjustments can be made.
W10 06 Submission contained two Records for same Social
Security number and both have been processed; the last
processed is the resulting account data. Check to see that
this account data is correct.
W11 All Detail | Date of birth (DOB) for SSN is not equal to DOB on data
Records, | base.
except
06-
Record
W18 06 Last name of participant begins with a non-alpha
character.
W29 06 Payroll office number on record is not equal to payroll
office number on Header record. Payroll office number on
record has been changed to payroll office number on
Header record.
W35 06 Employment code date not required for participant with
employment code of blank or “N”. The employment code
date has been changed to 00/00/0000. If employment
code is not “N” or blank, submit a new 06 - Record with
correct employment code and employment code date.
W49 All Department and/or agency code is missing or invalid or
Payment | not equal to such code on Detail record.
Records
W53 16, 46 Agency contributions submitted for CSRS participant. Civilian Only
Retirement Code
Mismatch; Agency
$ Coming In
W67 TRLR, Employee total from contribution details do not equal total | Update Submission
TSP-2, on trailer. Information
U-2, 2-G,
U-2-G
W69 TRLR, Agency Automatic (1%) total from contribution details do Update Submission
TSP-2, not equal total on trailer. Information
2-G
W70 TRLR, Agency Matching total from contribution details do not Update Submission
TSP-2, equal total on trailer. Information
U-2, 2-G,
U-2-G
W71 TRLR, Employee total from adjustment details do not equal total | Update Submission
TSP-2, on trailer. Information
U-2, 2-G,
U-2-G
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes

Code Type

W73 TRLR, Agency Automatic (1%) total from adjustment details Update Submission
TSP-2, 2- | does not equal total on trailer. Information
G

W74 TRLR, Agency Matching total from adjustment details does not Update Submission
TSP-2, equal total on trailer. Information
U-2, 2-G,
U-2-G

W75 TRLR, Count of employee data records submitted does not equal | Update Submission
TSP-2, count on trailer. Information
U-2, 2-G,
U-2-G

W76 TRLR, Count on current/late payment records submitted does Update Submission
TSP-2, not equal count on trailer. Information
U-2, 2-G,
U-2-G

W77 TRLR, Count on negative adjustment records submitted does not | Update Submission
TSP-2, equal count on trailer. Information
U-2, 2-G,
U-2-G

W78 TRLR, Current/late payment record dollars on trailer not equal to | Update Submission
TSP-2, dollars on JV. Information
U-2, 2-G,
U-2-G

W79 TRLR, Negative adjustment record dollars on trailer not equal to Update Submission
TSP-2, dollars on JV. Information
U-2, 2-G,
U-2-G

W80 TRLR, Count of employee data records on trailer does not equal Update Submission
TSP-2, count on JV. Information
U-2, 2-G,
U-2-G

w81 TRLR, Count of current/late payment records on trailer not equal | Update Submission
TSP-2, to count on JV. Information
U-2, 2-G,
U-2-G

w82 TRLR, Count on negative adjustment records on trailer not equal | Update Submission
TSP-2, to count on JV. Information
U-2, 2-G,
U-2-G

W83 TRLR, Roth total from contribution details does not equal total on | Update Submission
TSP-2, trailer. Information
U-2, 2-G,
U-2-G

wsa4 TRLR, Roth total from adjustment details does not equal total on | Update Submission
TSP-2, trailer. Information
U-2, 2-G,
U-2-G

W85 TRLR, Count of Roth current/late payment records submitted Update Submission
TSP-2, does not equal count on trailer. Information
U-2, 2-G,
U-2-G
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes
Code Type
W86 TRLR, Count of Roth negative adjustment records submitted Update Submission
TSP-2, does not equal count on trailer. Information
U-2, 2-G,
U-2-G
w88 TRLR, Roth current/late payment record dollars on trailer not Update Submission
TSP-2, equal to dollars on JV. Information
U-2, 2-G,
U-2-G
W89 TRLR, Roth negative adjustment record dollars on trailer not Update Submission
TSP-2, equal to dollars on JV. Information
U-2, 2-G,
U-2-G
W90 TRLR, Count of Roth current/late payment records on trailer does | Update Submission
TSP-2, not equal count on JV. Information
U-2, 2-G,
U-2-G
Wo1 TRLR, Count of Roth negative adjustment records on trailer does | Update Submission
TSP-2, not equal count on JV. Information
U-2, 2-G,
U-2-G
w87 16, 17, Agency Matching Contributions should not exceed Possibly During
18 employee contributions. Error Corrections
[Condition: “As of” date on the record must be blank or
equal to or later than current pay date on Header record]
W9J 16, 46, Contribution posted caused participant to exceed the IRS
elective deferral limit
12, 42
WOK 16, 46, Contribution posted caused participant to exceed limit
imposed by section 415(c) of the Internal Revenue Code
12, 42
WON 06 Retirement code changed from CSRS to FERS. Civilian Only
Switching
Retirement Codes
WoP 06 Retirement code changed from FERS to CSRS. Civilian Only
Switching
Retirement Codes
Wov 06 Employment code has been overlaid with a blank. If the
participant is separated, submit a new 06 - Record with
correct employment code.
Wow 06 Date of birth is not at least 16 years before posting date.

[This edit should catch DOB greater than posting date
also.]
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes
Code Type
WoyY 06 TSP vesting code is invalid. The invalid TSP vesting code Civilian Only
has been changed to O. CSRS Employees
Do Not Have
[Condition: retirement code is not equal to FERS] Vesting Codes; No
Agency 1%
Woz 06 TSP-SCD submitted for FERS participant is earlier than Civilian Only
1/1/84. A value of 1/1/84 has been posted to the account.
[Condition: TSP-SCD submitted is valid, but earlier than
1/1/84 and there is no TSP-SCD on the data base.]
WA4 06 Retirement code changed to FICA only. Remove agency Civilian Only
contributions or they will be forfeited. Changed
Retirement Code
from FERS to FICA
WAS5 06 Retirement code changed to FICA only. Submit another 06 | Civilian Only
- Record containing employment code and employment Need “1” Status
code date to reflect separation of employee who is not Code and
eligible to participate in the TSP. Separation Date
Submit via TSP
Web Submission
Process
WA7 16, 17, Employee and/or Agency Matching Contributions Employee Has
18, 86, submitted for a participant whose status code indicates Stopped
87, termination of contributions. Contributions or
Received Financial
12, 13, [Conditions: “As of” date on payment record must be Hardship in Service
14, 80, blank, or equal to, or greater than current pay date on Withdrawal
82, 83 Header record; the pay date (“as of”) date on the
payment record or the current pay date on the Header
record does not fall in the participant’s non-contribution
period, and the participant’s status code equals T. If the
pay date for the contribution falls within the non-
contribution period, the contributions will be rejected and
error code RN5 or PN1 will be generated.]
WAS8 06 Employee has an existing account; does not appear to be Confirm with
rehired; “A” status code may not be correct. Personnel that
Participant does not
have an existing
TSP election on file.
WC3 86, 88, Contribution posted caused participant to exceed catch-up | For Senate Only
limit. Submit 29 - Record to remove excess catch-up
82, 84 contributions.
(Senate payroll processing prior year error code.)
WL1 TRLR, Loan payment total from Detail Records does not equal Loans
TSP-2-L total on Trailer.
WL2 TRLR, Count of loan payment Records submitted does not equal Loans
TSP-2-L count on Trailer.
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes
Code Type
WL3 TRLR, Count of loan payment Records on Trailer does not equal Loans
TSP-2-L count on Journal Voucher.
WLS8 L6 Loan payment submitted for participant with employment | Loans
code reflecting the participant’s separation from service.
Submit an Employee Data Record to correct the
employment code if the participant is not separated.
[Condition: Loan payment is submitted 1 to 45 days after
receipt of EDR with employment code of S, B or D]
WN3 06 Previous/erroneous date of birth (DOB) should be blank
because DOB has already been corrected.
WN4 16 FERS participant must receive Agency Automatic (1%) Civilian Only
Contributions. Error Correction;
Agency 1% Missing
[Conditions: “As of” date on record must be blank or equal
to or later than current pay date on Header record; record
contains contributions from employee or agency matching
source (but not Agency Automatic (1%) Contributions);
the participant’s status code is A, E, Y, T (or N).]
WN5 06 TSP-SCD submitted for FERS participant is earlier than Civilian Only
1/1/84. Consequently, the TSP-SCD submitted was not
used to change the TSP-SCD on the data base. If the TSP-
SCD on the data base is not correct, submit a new 06 -
Record with a date no earlier than 1/1/84 to correct the
value on the data base.
WN6 16, 17, Department/agency that submitted current contribution is
18, 86, not the current department/agency in the TSP system.
87,
[Condition: “As of” date on record must be blank or equal
12, 13, to or later than current pay date on Header record.]
14, 80,
82, 83
WP1 16 FERS participant must receive Agency Matching Civilian Only
Contributions. Matching
Contributions
[Conditions: “As of” date on record must be blank or equal | Missing
to or later than current pay date on Header record; record
contains employee contributions (but not Agency Matching
Contributions); pay date is not within participant’s non-
contribution period; participant’s status code is A or Y.]
WR2 Trailer Total dollar amount from recharacterization 67-record Uniformed Services
Record details does not equal total on trailer. Only
WR3 Trailer Count of recharacterization 67-records submitted does not | Uniformed Services
Record equal count on trailer. Only
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes

Code Type

WR4 Trailer Total dollar amount from recharacterization 68-record Uniformed Services
Record details does not equal total on trailer. Only

WR5 Trailer Count of recharacterization 68-records submitted does not | Uniformed Services
Record equal count on trailer. Only

WR6 Trailer Recharacterization 67-record dollars on trailer not equal to | Uniformed Services
Record dollars on JV. Only

WR7 Trailer Recharacterization 68-record dollars on trailer not equal to | Uniformed Services
Record dollars on JV. Only

WRS8 Trailer Count of recharacterization 67-records on trailer does not Uniformed Services
Record equal count on JV. Only

WR9 Trailer Count of recharacterization 68-records on trailer does not Uniformed Services
Record equal count on JV. Only

WT1 Trailer Total dollar amount from recharacterization 64-record Uniformed Services
Record details does not equal total on trailer. Only

WT2 Trailer Count of recharacterization 64-records submitted does not | Uniformed Services
Record equal count on trailer. Only

WT3 Trailer Total dollar amount from recharacterization 65-record Uniformed Services
Record details does not equal total on trailer. Only

WT4 Trailer Count of recharacterization 65-records submitted does not | Uniformed Services
Record equal count on trailer. Only

WT5 Trailer Recharacterization 64-record dollars on trailer not equal to | Uniformed Services
Record dollars on JV. Only

WT6 Trailer Recharacterization 65-record dollars on trailer not equal to | Uniformed Services
Record dollars on JV. Only

WT7 Trailer Count of recharacterization 64-records on trailer does not Uniformed Services
Record equal count on JV. Only

WTS8 Trailer Count of recharacterization 65-records on trailer does not Uniformed Services
Record equal count on JV. Only

Wwu1l Trailer Total dollar amount from recharacterization 62-record Uniformed Services
Record details does not equal total on trailer. Only

Wwu2 Trailer Count of recharacterization 62-records submitted does not | Uniformed Services
Record equal count on trailer. Only

WU3 Trailer Total dollar amount from recharacterization 63-record Uniformed Services
Record details does not equal total on trailer. Only

wu4 Trailer Count of recharacterization 63-records submitted does not | Uniformed Services
Record equal count on trailer. Only
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Error Record Message Notes

Code Type

WU5 Trailer Recharacterization 62-record dollars on trailer not equal to | Uniformed Services
Record dollars on JV. Only

WU6 Trailer Recharacterization 63-record dollars on trailer not equal to | Uniformed Services
Record dollars on JV. Only

wWu7 Trailer Count of recharacterization 62-records on trailer does not | Uniformed Services
Record equal count on JV. Only

wus Trailer Count of recharacterization 63-records on trailer does not | Uniformed Services
Record equal count on JV. Only

Wwv1i Trailer Total dollar amount from redesignation XX-record details
Record does not equal total on trailer.

WV2 Trailer Count of redesignation XX-records submitted does not
Record equal count on trailer.

WV3 Trailer Redesignation XX-record dollars on trailer not equal to
Record dollars on JV.

Wv4 Trailer Count of redesignation XX-records on trailer does not
Record equal count on JV.

LEGEND

*** indicates variable message for error report.

W =Warning. The record was processed, but there appears to be an inconsistency or possible
error.

P = Partial. Only part of the record was processed. Action must be taken to resolve the
possible error or inconsistency for the remaining portion.

R = Rejected. The entire record was rejected. Action must be taken to resolve the error.

Page 16 Updated December 2010



Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

RECORDS

06 = Employee Data Record (Civilian and Uniformed Services)

CIVILIAN

Detail Records

Reqular Records

16 = Current Payment Record

26 = Negative Adjustment Record

29 = Catch-Up Contribution Negative Adjustment Record
46 = Late Payment Record

71 = FERCCA Payment Record

72 = Miscellaneous Earnings Record (DSUB Only)

86 = Catch-Up Contribution Record

88 = Catch-Up Contribution Late Payment Record

L6 = Loan Payment Record

Roth Records

12 = Roth Current Payment Record

22 = Roth Negative Adjustment Record

25 = Roth Catch-Up Contribution Negative Adjustment Record

42 = Roth Late Payment Record

73 = Roth Miscellaneous Earnings Record (DSUB Only)

82 = Roth Catch-Up Contribution Current Payment Record

84 = Roth Catch-Up Contribution Late Payment Record

90 = Redesignation Record Roth to Tax-deferred

91 = Redesignation Record Tax-deferred to Roth

92 = Redesignation Record Roth Catch-Up to Tax-deferred Catch-Up
93 = Redesignation Record Tax-Deferred Catch-Up to Roth Catch-Up

Header and Trailer Record Types

Employee Data, Payment, and Negative Adjustment
Loan
Redesignation

Journal Vouchers

TSP-2 = Certification of Transfer of Funds and Journal Voucher

TSP-2-G = Certification of Transfer of Funds and Journal Voucher for Contribution
Requiring G Fund Breakage

TSP-2-L = Certification of Transfer of Funds and Journal Voucher for Loan Payments

TSP-2-F = Certification of Transfer of Funds and Journal Voucher for Earnings Adjustments
(DSUB Only)

TSP-2-D = Certification of Redesignation of Records and Journal Voucher
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

UNIFORMED SERVICES

Detail Records

Reqgular Records

e 17 = Current Payment Record (Tax-Deferred)

* 18 = Current Payment Record (Tax-Exempt)

* 27 = Negative Adjustment Record (Tax-Deferred)

* 28 = Negative Adjustment Record (Tax-Exempt)

* 30 = Catch-Up Contribution Negative Adjustment Record (Tax-Deferred)
e 47 = Late Payment Record (Tax-Deferred)

* 48 = Late Payment Record (Tax-Exempt)

* 67 = Recharacterization Record (Tax-Exempt to Tax-Deferred)

* 68 = Recharacterization Record (Tax-Deferred to Tax-Exempt)

* 87 = Catch-Up Contribution Current Payment Record (Tax-Deferred)
* 89 = Catch-Up Contribution Late Payment Record (Tax-Deferred)

Roth and Roth CZTE Records
e 13 = Roth Current Payment Record
* 14 = Roth CZTE Current Payment Record
* 23 = Roth Negative Adjustment Record
* 24 =Roth CZTE Negative Adjustment Record
* 33 = Roth Catch-Up Contribution Negative Adjustment Record
* 34 = Roth CZTE Catch-Up Contribution Negative Adjustment Record
* 43 = Roth Late Payment Record
* 44 = Roth CZTE Late Payment Record
* 64 = Recharacterization Record (Roth CZTE to Roth)
* 65 = Recharacterization Record (Roth to Roth CZTE)
* 62 = Recharacterization Record (Roth CZTE Catch-Up to Roth Catch-Up)
* 63 = Recharacterization Record (Roth Catch-Up to Roth CZTE Catch-Up)
* 73 = Roth Miscellaneous Earnings Record (DSUB Only)
* 83 = Roth Catch-Up Contribution Current Payment Record
* 85 = Roth Catch-Up Contribution Late Payment Record
* 80 = Roth CZTE Catch-Up Contribution Current Payment Record
* 81 = Roth CZTE Catch-Up Contribution Late Payment Record
* 94 = Redesignation Record (Roth to Tax-Deferred)
* 95 = Redesignation Record (Tax-Deferred to Roth)
* 96 = Redesignation Record (Roth CZTE to Tax-Exempt)
* 97 = Redesignation Record (Tax-exempt to Roth CTZE)
* 98 = Redesignation Record (Roth Catch-Up to Tax-deferred Catch-Up)
* 99 = Redesignation Record (Tax-deferred Catch-Up to Roth Catch-Up)

Header and Trailer Record Types
* Employee Data, Payment, and Negative Adjustment
* Loan
* Recharacterization
* Redesignation
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Error Codes and Messages Keyed to Record Types (Civilian/Uniformed Services)

Journal Vouchers

TSP-U-2 = Certification of Transfer of Funds and Journal Voucher

TSP-U-2-G = Certification of Transfer of Funds and Journal Voucher for Contribution
Requiring G Fund Breakage

TSP-U-2-L = Certification of Transfer of Funds and Journal Voucher for Loan Payments

TSP-U-2-F = Certification of Transfer of Funds and Journal Voucher for Earnings Adjustments
(DSUB Only)

TSP-U-2-D = Certification of Redesignation of Records and Journal Voucher

TSP-U-2-R = Certification of Recharacterization of Records and Journal Voucher
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