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SENATE ARMED SERVICES COMMITTEE NOMINATION PROCESS* 

 
 
1. A nomination is sent from the President to the United States Senate and 

referred to the Committee on Armed Services. 
 
2. The nominee submits Standard Form 278 the "Executive Personnel 

Financial Disclosure Report," a letter to the Chairman regarding conflict of 
interest and other matters (a sample copy is attached) and the completed 
Senate Armed Services Committee form "Biographical and Financial 
Information Requested of Nominees".  All must be personally signed by the 
nominee within 60 days of the date the nomination is received in the 
Senate. 

 
3. The Office of Government Ethics must submit a letter regarding conflict of 

interest and the applicable agency must submit a letter from its General 
Counsel certifying that the nominee does not have a conflict of interest, or 
the appearance of a conflict of interest, with respect to the position for 
which he or she has been nominated. 

 
4. The information submitted by the President, the nominee and the agency 

are made available to the Staff Director, the Minority Staff Director and 

designated members of the Committee staff. 
 
5. The Committee reviews this information and requests additional 

information, if needed, including written answers to policy questions. 
 
6. The Counsel to the President must send a letter describing the scope of the 

FBI background investigation.  The Chairman and Ranking Minority 
Member and other Members who have been designated by the Chairman 
and the Ranking Minority Member may review the results of the FBI 
background investigation.  Present Executive Branch procedures limit 
access to FBI reports to the Chairman and Ranking Minority Member and 
do not permit staff members to have access to the FBI file.  The Chairman 
and the Ranking Minority Member or any other Member may review the 
federal income tax returns of the nominee.  Only those members of the 
staff designated by the Chairman and the Ranking Minority Member may 
have access to the nominee's federal income tax returns. 
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7. After all the forms, letters and paperwork are completed and received by 
the Committee, an interview may be required between the nominee and the 
Committee's Staff Director and General Counsel.  Any questions which 
have arisen during the course of the Committee review may be raised at 
this time.  The Minority Staff Director and the Minority Counsel may request 
a similar interview. 

 
8. A hearing date is set in consultation with the minority.  Under the 

Committee rules, unless waived, seven calendar days must elapse after 
receipt of the nomination before the Committee votes. 

 
9. The nominee's biographical information (Part A of the Senate Armed 

Services Committee form) and any written responses to any pre-hearing 
policy questions are available in the Committee office for public inspection 
the day of the hearing.  This information will be entered in the hearing 
record.  The information in Parts B-F of the Senate Armed Services 
Committee form is retained in the Committee's executive files. 

 
10. A Committee hearing is conducted.  The hearing will be chaired by the 

Chairman or his designee.  All hearings are open to the public.  If desired, 
the nominee may be introduced by a Member of Congress.  Questioning 
may concern matters relating to personal background and qualifications 
and/or policy matters.  Matters relating to conflict of interest or other 
confidential areas may be heard in closed session, as provided under 
Committee rules. 

 
11. The Committee votes, and, assuming the majority of the Committee votes 

in favor of confirmation, the Committee reports the nomination to the 
Senate with the recommendation that the nomination be confirmed.  As 
required by Senate Rule XXVI, a majority of the Committee must be 
physically present to vote on reporting out the nomination.  In certain 
instances, the Committee may decide to file a report on the nominee.  After 
the Committee favorably reports the nomination, with the appropriate 
papers being filed in the Senate, the nomination is placed on the Executive 
Calendar of the Senate.  In practice, the decision to call up a nomination for 
consideration by the Senate resides with the Majority Leader of the Senate. 
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12.  The nominee's letter to the Chairman, the biographical information (Part A 

of the Senate Armed Services Committee form), the letter from the Office of 
Government Ethics and any responses to pre-hearing policy questions will 
be either published in the hearing record or be made available to the 
public.  Financial data or any other confidential information will not be 
printed, or available to the public, unless specifically directed by the 
Committee. 

 
 
*These procedures apply to all individuals nominated from civilian life by the 
President to positions requiring the advice and consent of the Senate and to 
certain senior military officers as determined by the Committee. 
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COMMITTEE ON ARMED SERVICES FORM 
BIOGRAPHICAL AND FINANCIAL INFORMATION REQUESTED OF NOMINEES 

 
 
 
 
 
 
 
 
 
INSTRUCTIONS TO THE NOMINEE: Complete all requested information.  If more 

space is needed, use an additional sheet 
and cite the part of the form and the 
question number (i.e. A-9, B-4) to which the 
continuation of your answer applies 
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PART A --  BIOGRAPHICAL INFORMATION 

 
INSTRUCTIONS TO THE NOMINEE: Biographical information furnished in this 

part of the form will be made available in 
Committee offices for public inspection 
prior to the hearing and will also be 
published in any hearing record as well as 
made available to the public. 

 
 
1. NAME:  (Include any former names used.) 
 
 
 
 
2. Position to which nominated: 
 
 
 
3. Date of nomination: 
 
 
4. Address:  (List current place of residence and office addresses.) 
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5. Date and place of birth: 
 
 
 
 
 
 
6. Marital status: (Include maiden name of wife or husband's name.) 
 
 
 
 
7. Names and ages of children: 
 
 
 
 
 
 
 
8. Education:  List secondary and higher education institutions, dates 

attended, degree received and date degree granted. 
 
 
 
 
 
 
 
9. Employment record:  List all jobs held since college or in the last 10 years, 

whichever is less, including the title or description of job, name of 
employer, location of work, and dates of employment. 
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10. Government experience:  List any advisory, consultative, honorary or other 

part-time service or positions with Federal, State, or local governments, 
other than those listed above. 

 
 
 
 
 
 
 
 
 
11. Business relationships:  List all positions currently held as an officer, 

director, trustee, partner, proprietor, agent, representative, or consultant of 
any corporation, company, firm, partnership, or other business enterprise, 
educational or other institution. 

 
 
 
 
 
 
 
 
 
12. Memberships:  List all memberships and offices currently held in 

professional, fraternal, scholarly, civic, business, charitable and other 
organizations. 

 
 
 
 
 
 
 
 
 
 
 
 
 
13. Political affiliations and activities: 

 (a)  List all offices with a political party which you have held or 
any public office for which you have been a candidate. 



 8

 
 
 
 
 
 
 

 (b)  List all memberships and offices held in and services 
rendered to all political parties or election committees during the last 
5 years. 

 
 
 
 
 
 
 
 
 

 (c)  Itemize all political contributions to any individual, 
campaign organization, political party, political action committee, or 
similar entity of $100 or more for the past 5 years. 
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14. Honors and Awards:  List all scholarships, fellowships, honorary society 

memberships, military medals and any other special recognitions for 
outstanding service or achievements. 

 
 
 
 
 
 
 
 
 
15. Published writings:  List the titles, publishers, and dates of books, articles, 

reports, or other published materials which you have written. 
 
 
 
 
 
 
 
 
 
16. Speeches:  Provide the Committee with two copies of any formal speeches 

you have delivered during the last 5 years of which you have copies and 
are on topics relevant to the position for which you have been nominated. 

 
 
 
 
 
 
17. Commitment to Testify Before Senate Committees:  Do you agree, if 

confirmed, to appear and testify upon request before any duly constituted 
committee of the Senate? 

 
 
 



 10

 
COMMITTEE ON ARMED SERVICES FORM 

FINANCIAL AND OTHER INFORMATION REQUESTED OF NOMINEES 
 
 
INSTRUCTIONS TO THE NOMINEE: Information furnished in Parts B through F 

will be retained in the Committee's 
executive files and will not be made 
available to the public unless specifically 
directed by the Committee. 

 
NAME: 
 
 

PART B --  FUTURE EMPLOYMENT RELATIONSHIPS 
 
 
 
1. Will you sever all business connections with your present employers, 

business firms, business associations or business organizations if you are 
confirmed by the Senate? 

 
 
 
 
 
2. Do you have any plans, commitments or agreements to pursue outside 

employment, with or without compensation, during your service with the 
government?  If so, explain. 

 
 
 
 
 
 
 
3. Do you have any plans, commitments or agreements after completing 

government service to resume employment, affiliation or practice with your 
previous employer, business firm, association or organization? 

 
 
 
 
 
4. Has anybody made a commitment to employ your services in any capacity 

after you leave government service? 
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5. Is your spouse employed and, if so, where? 
 
 
 
 
 
 
 
6. If confirmed, do you expect to serve out your full term or until the next 

Presidential election, whichever is applicable? 
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PART C -- POTENTIAL CONFLICTS OF INTEREST 

 
1. Describe all financial arrangements, deferred compensation agreements, 

and other continuing dealings with business associates, clients or 
customers. 

 
 
 
 
 
 
 
 
 
2. Indicate any investments, obligations, liabilities, or other relationships 

which could involve potential conflicts of interest in the position to which 
you have been nominated. 

 
 
 
 
 
 
 
 
 
3. Describe any business relationship, dealing or financial transaction which 

you have had during the last 10 years, whether for yourself, on behalf of a 
client, or acting as an agent, that could in any way constitute or result in a 
possible conflict of interest in the position to which you have been 
nominated. 
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4. Describe any activity during the past 10 years in which you have engaged 

for the purpose of directly or indirectly influencing the passage, defeat or 
modification of any legislation or affecting the administration and 
execution of law or public policy. 

 
 
 
 
 
 
 
 
 
5. Explain how you will resolve any potential conflict of interest, including any 

that may be disclosed by your responses to the above items.  (Please 
provide a copy of any trust or other agreements.) 

 
 
 
 
 
 
 
 
 
 
6. Do you agree to provide to the Committee any written opinions provided by 

the General Counsel of the agency to which you are nominated and by the 
Attorney General's office concerning potential conflicts of interest or any 
legal impediments to your serving in this position? 
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PART D -- LEGAL MATTERS 

 
1. Have you ever been disciplined or cited for a breach of ethics for 

unprofessional conduct by, or been the subject of a complaint to any court, 
administrative agency, professional association, disciplinary committee, or 
other professional group?  If so, provide details. 

 
 
 
 
 
 
 
 
 
2. Have you ever been investigated, arrested, charged or held by any Federal, 

State, or other law enforcement authority for violation of any Federal, State, 
county or municipal law, regulation or ordinance, other than a minor traffic 
offense?  If so, provide details. 

 
 
 
 
 
 
 
 
 
 
3. Have you or any business of which you are or were an officer ever been 

involved as a party in interest in any administrative agency proceeding or 
civil litigation?  If so, provide details. 
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4. Have you ever been convicted (including a plea of guilty or nolo 

contendere) of any criminal violation other than a minor traffic offense? 
 
 
 
 
 
 
 
5. Please advise the Committee of any additional information, favorable or 

unfavorable, which you feel should be considered in connection with your 
nomination. 

 
 
 
 
 
 
 
 
 
 



 16

 
PART E --  FOREIGN AFFILIATIONS 

 
 
1. Have you or your spouse ever represented in any capacity (e.g., employee, 

attorney, business, or political adviser or consultant), with or without 
compensation, a foreign government or an entity controlled by a foreign 
government?  If so, please fully describe such relationship. 

 
 
 
 
 
 
 
 
 
 
2. If you or your spouse has ever been formally associated with a law, 

accounting, public relations firm or other service organization, have any of 
your or your spouse's associates represented, in any capacity, with or 
without compensation, a foreign government or an entity controlled by a 
foreign government?  If so, please fully describe such relationship. 

 
 
 
 
 
 
 
 
 
 
3. During the past ten years have you or your spouse received any 

compensation from, or been involved in any financial or business 
transactions with, a foreign government or an entity controlled by a foreign 
government?  If so, please furnish details. 

 
 
 
 
 
 
4. Have you or your spouse ever registered under the foreign Agents 

Registration Act?  If so, please furnish details. 
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5.  During the past 5 years, have you or your spouse held a financial interest 
in,  or signature or other authority over, a bank, securities or other financial 
 account in a foreign country?  If so, have you reported this relationship as 
 required by section 5314 of title 31, U.S. Code and its implementing 
 regulations?   
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PART F -- FINANCIAL DATA 

 
 
 All information requested under this heading must be provided for 
yourself, your spouse, and your dependents. 
 
 
 
1. Describe the terms of any beneficial trust or blind trust of which you, your 

spouse, or your dependents may be a beneficiary.  In the case of a blind 
trust, provide the name of the trustee(s) and a copy of the trust agreement. 

 
 
 
 
 
 
 
 
 
 
2. Provide a description of any fiduciary responsibility or power of attorney 

which you hold for or on behalf of any other person. 
 
 
 
 
 
 
 
 
 
 
3. List sources, amounts and dates of all anticipated receipts from deferred 

income arrangements, stock options, executory contracts and other future 
benefits which you expect to derive from current or previous business 
relationships, professional services and firm memberships, employers, 
clients and customers. 

 
 
 
 
4. Have you filed a Federal income tax return for each of the past 10 years?  If 

not, please explain. 
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5. Have your taxes always been paid on time? 
 
 
 
 
 
 
 
 
 
 
6. Were all your taxes, Federal, State, and local, current (filed and paid) as of 

the date of your nomination? 
 
 
 
 
 
 
 
 
 
 
7. Has the Internal Revenue Service ever audited your Federal tax return?  If 

so, what resulted from the audit? 
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8. Have any tax liens, either Federal, State, or local, been filed against you or 

against any real property or personal property which you own either 
individually, jointly, or in partnership? 

 
 
 
 
 
 
 
 
(The Committee may require that copies of your Federal income tax returns be 
provided to the Committee.  These documents will be made available only to 
Senators and the staff designated by the Chairman.  They will not be available for 
public inspection.) 
 

SIGNATURE AND DATE 
 
 
                            I hereby state that I have read and signed the foregoing 
Statement on Biographical and Financial Information and that the information 
provided therein is, to the best of my knowledge, current, accurate, and complete. 
 
                             _________________________________ 
 
This _______ day of            , 20 
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SAMPLE OF NOMINEE'S LETTER TO CHAIRMAN REGARDING 
CONFLICT OF INTEREST AND OTHER MATTERS 

 
[NOTE: If any of the descriptions in this sample do not fit your 

circumstances, please set forth the details in this letter.] 
 
      (Date) 
 
 
Honorable Carl Levin 
Chairman 
Committee on Armed Services 
United States Senate 
Washington, D.C. 20510-6050 
 
Dear Mr. Chairman: 
 
 This letter provides information on my financial and other interests for your 
consideration in connection with my nomination for the position of 
____________________________.  It supplements Standard Form 278, "Executive 
Personnel Financial Disclosure Report," which has already been provided to the 
Committee and which summarizes my financial interests. 
 
 To the best of my knowledge, none of the financial interests listed on my 
Standard Form 278 will create any conflict of interest in the execution of my new 
governmental responsibilities.  Additionally, I have no other interests or liabilities 
in any amount with any firm or organization that is a Department of Defense 
contractor.   
 
 During my term of office, neither I nor any member of my immediate family 
will invest in any organization identified as a DoD contractor or any other entity 
that would create a conflict of interest with my government duties. 
 
 I do not have any present employment arrangements with any entity other 
than the Department of Defense and have no formal or informal understandings 
concerning any further employment with any entity.  If confirmed, I am committed 
to serve in this position at the pleasure of the President throughout his term of 
office. 
 
 I have never been arrested or charged with any criminal offenses other 
than minor traffic violations.  I have never been party to any civil litigation.  To the 
best of my knowledge, there have never been any lawsuits filed against any 
agency of the Federal Government or corporate entity with which I have been 
associated reflecting adversely on the work I have done at such agency or 
corporation.  I am aware of no incidents reflecting adversely upon my suitability 
to serve in the position for which I have been nominated.   
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 To the best of my knowledge, I am not presently the subject of any 
governmental inquiry or investigation. 
 
 I am a member of certain organizations and professional societies, which 
are either listed below or have been previously provided to the Committee.  None 
of these should pose any conflict of interest with regard to my governmental 
responsibilities.  I trust that the foregoing information will be satisfactory to the 
Committee.  
 
      Sincerely, 
 
 


