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INTRODUCTION

The Federal Prison Camp at Atwater, California minimum security facility that houses
approximately 128 adult male inmates.

The purpose of this handbook is to provide inconimmgates and others interested in the Federal
Bureau of Prisons with general information regagdime Bureau, FPC Atwater’s programs, and
institution rules and regulations. It is not a@pe guide to the detailed policies of the Buresdu
Prisons or all procedures in effect at FPC Atwaiinat information will be made available
during the institution's Admission and OrientatProgram. Rather, the material in this
handbook will help new inmates more quickly undamdtwhat they will be encountering when
they enter prison, and, hopefully, help them inrthretial adjustment to institution life.

The Warden is the final authority on all matterghivi the institution. His decisions are based
upon policies established by the Federal Prisote8ys While the Warden is responsible for the
operation of the institution, certain duties anshensibilities are delegated to associates. The
Warden and the Camp Administrator encourage opemumication between managerial staff
and inmates; therefore, you will find various sta#mbers visiting housing, work and leisure
areas to promote spontaneous and relaxed conwersatppropriate channels should be
exhausted before requesting assistance from thg @aiministrator or the Warden. If after
having spoken with each member in the chain of candrand your problem has not been
solved, you may send an "Inmate Request to Staffi," briefly describing your problem to
the Camp Administrator and if still not resolveal the Warden. All requests to a staff member
are normally answered within five (5) working days.

LOCAL TRANSPORTATION

Atwater is serviced by ( 4 ) Airports: Fresno Yoseninternational Airport ( 56 miles );
Sacramento International Airport ( 113 miles ); @akl International Airport ( 120 miles ); and
San Francisco International Airport ( 130 miles ).

The Bus - Merced County Transit operates both alagly scheduled fixed route bus service and
Dial-A-Ride (demand response) transportation ses/tbroughout Merced County. Generally,
the Bus operates between 7 a.m. and 6 p.m. Mohdaygh Friday, and 9 a.m. to 5 p.m. on
Saturday.

Upon arrival to Merced the following Taxi Servica® available:

Yellow Cab: (209)723-0000
Merced Taxi Cab Co.: (209)722-8294

Located about 130 miles south of San Franciscao@mdiles north of Fresno, the U.S.P. and
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FPC can be reached from Highway 99. From the nddke Route 99 South to the Buhach
Road exit (left side exit). Turn Left at the fistbp sign onto Buhach Road. Turn Right at the
second light onto Bellevue. Turn Right onto Olafeer crossing the railroad tracks. Turn Left
onto Fox Road. Turn Left onto Federal Way. Frbendouth; Take Route 99 North to the
Franklin Road exit (between Merced and Atwaterpnihue straight ahead after passing
through the intersection at Fox Road. All visitorast report to the Main Administration
Building. There are several hotels and restaaranthe nearby cities of Atwater and Merced.
Additional local transportation information isalso posted in the visiting area of the FPC.

ADMISSION AND ORIENTATION

Upon commitment and for the first few days of amate's stay at the institution, you will be
initially assigned to the Admission and Orientat{@&&O) Program. Inmates are immediately
provided a copy of this handbook, which includesties and regulations and the inmate's
rights and responsibilities. During A&O, you whlear various lectures by staff members of all
departments, describing the various programs, \@sskgnments and other activities at the
Camp. You will receive a physical examinationemtews by various staff members, and a
series of intelligence, psychological and schataststs. Information derived from these tests
will assist the Unit Team in reaching a decisiorjamplacements and other institutional
programs.

You are expected to conduct yourself as a gentletodre courteous to other inmates, to respect

authority, to obey all institution regulations, aodollow instructions of staff members at all
times.

UNIT MANAGEMENT

Unit

Upon arrival, inmates will be assigned a permahensing unit. The unit consists of one
general housing unit. The unit is designed toskanmates utilizing two-man cubicles. All
rules and regulations are uniform for the unit.

The unit is identified as General Population; thenes inmates assigned to the unit are involved
in a wide variety of programs, work details, edigratlasses, etc. It is the inmate's

responsibility to check his living area immediatafier being assigned and report any/all damage
to a correctional officer or unit staff member. #mate may be held financially liable for any
damage found in his personal living area.

The unit will be staffed with the following:

- Camp Administrator
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- Case Manager
- Correctional Counselor
- Unit Secretary

The functions of the unit staff are to assist yotlhygrogram goal formulation, parole matters,
personal problems, and to provide you with a quietan place to reside while you are
incarcerated at FPC Atwater. Unit staff are avd@anormally from 7:30 a.m. to 9:00 p.m.
Monday through Friday, and from 7:30 a.m. to 4.00.mpn Saturdays, Sundays and holidays.

Unit Team

Almost all Bureau of Prisons institutions utilizeetunit management concept. A unitis a self-
contained inmate living area that includes bothdiay sections and office space for unit staff.
The unit is staffed by a Unit Team directly respblesfor those inmates living in that unit. The
unit staff offices are located in the unit so staftl inmates can be accessible to one another.
When available, the Staff Psychologist and Edunafidvisor will participate with the Unit
Team and be considered as unit staff.

Camp Administrator

The Camp Administrator is assigned as the admaiatifor the entire camp at FPC Atwater.
He/she is responsible for the total supervisiothefcamp, as well as the planning, development
and implementation of programs designed to meepdngcular needs of each inmate in the unit.
The Camp Administrator supervises all unit stafif & responsible for consulting with staff and
inmates concerning any problems which may arise.

Case M anager

The Case Manager is responsible for all professicase work regarding inmates assigned to the
unit, such as preparation of classification matepiggress reports, parole matters, preparation
of material for transfers, pre-release functiomgl admission and orientation functions. The
Case Manager also assists inmates in organizimgsétutional program plan.

Counselor

The counselor has the important function of keepiregunit team advised of an inmate's
progress regarding his assigned program. The etnmasill also attempt to provide inmates
with assistance on their personal issues and casicéte/she works with the case manager in
establishing goals, approving telephone calls, €adking with the counselor regularly, either in
group or individual counseling sessions, will ansmemerous questions for the inmate and
solve problems with little delay. The counseloalso responsible for the approved visiting lists.
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Unit Secretary

The unit secretary is responsible for all secratamd related work generated by the unit staff.

Unit/Camp Officers

The unit officers have direct responsibility foetay-to-day supervision of inmates, in addition
to enforcing the rules and regulations of the tngbn. They are responsible for the safety,
security and sanitation in the unit. Unit officare in regular contact with inmates in the unit
and are encouraged to establish professionalaekdtips with them, as long as such interaction
does not interfere with their primary duties. Usfficers are supervised by the Captain (Chief
Correctional Supervisor) during his/her unit assgnt.

INMATE FINANCIAL RESPONSIBILITY PROGRAM

The Bureau of Prisons strongly encourages inmatsattsfy their legitimate financial
obligations; i.e., special assessments imposedrdri&le.S.C. 3013, court ordered restitution,
fines and court costs, judgements in favor of thédd States, other debts owed to the United
States, and other court ordered obligations. Asqgddhe initial classification process, the Unit
Staff will provide you with an opportunity to dewgl a financial plan for satisfying these
obligations. During subsequent program reviewsy ydnit Team will consider your effort to
meet these financial obligations.

This effort will be an indicator of your willingnesnd dedication to address your just and legal
financial responsibilities. It should be notedttyau should make every effort to satisfy your
financial obligation by paying the maximum amoulibu may make single payments or
repetitive payments to satisfy your debt. Reftggdarticipate in the financial responsibility
program is a factor which will be assessed in @®rsig your institutional adjustment and
responsibility. Inmates may use outside resouasjell as institutional earnings, to satisfy
these obligations. All resources will be consideren establishing your payment plan.

JOB ASSIGNMENTS

All inmates who have been declared medically cikardl be required to work and maintain a
regular job assignment. Many job assignments @néralled through a performance pay system,
which provides monetary payment for work. The geades available are as follows:

Grade 1 .40 per hour
Grade 2 .29 per hour
Grade 3 .17 per hour
Grade 4 .12 per hour

Maintenance Pay $5.25 per month
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Unit staff will approve or disapprove all job ch&sgand see that the changes are posted on the
daily change sheet. Job changes will normally fd&ee during an inmates' regularly scheduled
Unit Team meeting, however, job assignments cacthbaged to satisfy institutional needs.
Institutional maintenance jobs are usually the fussignment an inmate receives. These might
include working Food Service, as a Unit Orderlyroa maintenance shop.

Federal Prison Industries (UNICOR) has a sepamtespale. FPC Atwater has a limited

number of inmate jobs operated by UNICOR. Manyituisons, including FPC Atwater, have a
waiting list for factory employment.

UNIT RULESAND REGULATIONS

The following rules apply to all inmates and wiirge as a guide by staff members to
supplement Program Statements, Operation Memoras\deto

1. Bulletin Boards

Items of interest are placed on the bulletin baaglilarly. A bulletin board is located in the
housing unit. It is the responsibility of each e to read the notices posted on the bulletin
boards in order to be aware of Call-Outs, polisysiens and other information.

2. Correspondence

Outgoing correspondence will be placed in the noaidls (legal and nonlegal) located inside the
housing unit. All correspondence for staff shdoddplaced in the nonlegal mailbox. Stamps are
not allowed to be received in the incoming mail.

3. Counts

During all counts, inmates are to remain in thegigned area. The 3:30 p.m. count is a standing
count, which requires an inmate to stand by his bed

4. DressCode

Once an inmate has departed his assigned cube&clapit be at least partially clothed. Dress
will consist of nothing less than wearing some tgppants (shorts are acceptable) or robe when
departing one's assigned living area. Inmatesa@treermitted to walk around the unit in
underwear or without a shirt on unless they areriwvgaa robe. Inmates are allowed to wear
shower shoes outside the housing unit within theéaiate perimeter fence to the unit.
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No inmates will be allowed into the Camp Front Lyloliring normal working hours, unless

they are wearing the appropriate uniform suppligthle institution. Between the hours of 7:30
a.m. and 3:00 p.m., all inmates are required taappropriate uniforms supplied by the
institution. On scheduled days off from work, at@s are allowed to wear clothes other than the
uniform. However, the green uniform must be waerthie dining hall during the lunch meal,
whether it is a work day or a scheduled day offrifrwork. No sweat pants are allowed in the
dining hall during the lunch meal on any day of Week.

5. Hobby Craft

Inmates wishing to participate in the Hobby Craftig?am will submit an "Inmate Request to
Staff Member" to the Supervisor of Recreation, wiib notify the inmate of his acceptance.

Art and Hobby Craft items will not be allowed iretinmate's living area. Upon completion of a
Hobby Craft item, the item will be mailed out oktinstitution at the inmate's expense and in
accordance with posted standards.

6. Lights Out/Quiet Hours

The unit lights will be turned out at 10:00 p.megwnight. Quiet hours will begin at the 10:00
p.m. count and will be in effect until 6:00 a.mo Mud noises (talking, singing, playing music,
games, etc.) will be permitted anywhere after gocetrs.

7. Movement

There are no controlled moves at FPC Atwater. Mo is prohibited during all counts or at
other times as announced by staff.

8. Musical Instruments

No musical instruments will be permitted to be playn the unit.

9. Personal Property

All inmate personal property must be stored initimeate’s locker. Inmates are allowed to place
one (1) 8" x 10" picture and frame on the lockeersonal and educational books are also
maintained inside of the lockers. A maximum ogkfivooks per inmate is authorized. Personal
property is defined as the property outlined witthia Institutional Supplement, Inmate Personal
Property.

10. Radios

Radios are to be played with earphones only. @rdjkman type radios are permitted, which
are purchased through the Commissary.
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11.Recreation

Recreation areas are open from 7:45 a.m. until 8:80 daily. The recreation areas are
unauthorized areas for all inmates during theiedadted work hours. The Recreation
Department runs intramural sports activities fa& ¢gieneral population.

12.Cube Assignments

Cubes will be assigned by the Unit Counselor.

13. Unit I nspections

Each individual is responsible for cleaning hisrityarea and ensuring his area is ready for
inspection once he arises in the morning. The tasmaho may come under the status of idle,
day off, vacation, convalescence, etc., are expdotéllow the aforementioned mandate. A
properly made bed will consist of an eight (8) indhite collar at the top and a square blanket at
the foot. The following are items of concern:

a. No items will be permitted to be hung or tapadhe cube walls or outside the lockers.
b. All beds must be made with an eight inch (8hjtev collar.

c. Keep all areas free of dust; i.e., window $i&ker tops, desk tops and floor, including under
and behind the bed.

d. Maintain the floor daily; i.e., sweep, mop dndf. The floors must be scrubbed and stripped
on an as-needed basis.

e. All clothing must be stored in lockers when imatise.
f. All chairs, when not in use, must be storedtlyea the living area.

g. No nude pictures may be displayed in the cpimeyups will/must be on the inside of locker
doors.

h. Cube furnishings are not to be rearranged.

i. Nothing will be permitted to be placed over thiedows at any time.

A sanitation inspection will be conducted routinblythe Unit Officer and a Unit Team member.
If a particular living area fails inspection, thecapant(s) may be subject to disciplinary action.
A formal housing unit inspection will be conducimace each week by the Camp Administrator.
This inspection will be conducted between Mondagulgh Friday between the hours of 9:00
a.m. and 3:00 p.m. All areas must be ready fggengson at any time during these periods.
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All inmate personal property must be stored in®assigned locker. The only authorized
property permitted out of the lockers is one pHame (8" x 10") picture.

14.Showers

Regular bathing is expected of each inmate. Pexmomal hygiene and/or poor sanitation will
not be tolerated at this institution. All inmatedl be clothed when entering or exiting the
showers. (Refer to #4, Dress Code.)

Showers may be utilized between the hours of 5:80 ® 7:40 a.m. and again from the hours of
4:30 p.m. (or as soon as count clears) to 9:30 ©m Saturdays, Sundays and holidays, the
showers will remain open from 5:30 a.m. until 9B6.

15.Smoking Areas

USP Atwater is a no-smoking facility. All areastbé facility are considered “No Smoking”
zones. Any inmate found smoking will be chargethwhe prohibited act of Smoking Where
Prohibited. Additionally, you may not possess taweor related paraphernalia.

16.Telephones

All telephones are subject to monitoring and tapwigh the exception of authorized legal phone
calls placed over staff telephones. The telephtmuged in the housing unit are designed for
direct dialing access. Inmates are responsiblpdging the cost of their own telephone calls by
purchasing I.T.S. credits through the Commissdiyird party or three-way callswill not be
permitted at thisinstitution. All telephone calls placed must be to personarommate'’s
approved telephone list. Lists will be compileddoypmitting a telephone list request form to the
Correctional CounselonNo 800 or 900 area codes will be authorized. Cell phone and beeper
numbersarenot authorized. Telephone approval forms must be sent out teegliested

parties. You may have up to thirty (30) numbergour approved list.

Telephones will be available between the hours@ @.m. and 10:00 p.m. daily, with the
exception of times during counts. There will befoioning of lines or congestion in the phone
area as consideration should be given to othertesnaho are waiting to use the phones. Use of
the telephones will not interfere with work schesulcounts or other programs. Each inmate is
responsible for the content of the call that he esaknd shall refrain from making threats, escape
plans, profane or abusive language or in any conatian in violation of state and federal

laws.

Inmates needing to make an unmonitored attornepeball will seek approval from the
counselor by submitting an "Inmate Request tof $daimber" form, which should include the
persons name, telephone number, date and time oétjuested call and why other means of
communication are not feasible.
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17.Television
There are three (3) designated television aretsinnit.

Television programming will be by the assigned podted schedule. On Monday through
Friday, inmates authorized in the unit during tag dill be permitted to view the television in a
posted designated area. All television rooms belsecured at 10:00 p.m. Smoking will not be
permitted in television rooms. Eating and drinkinghe television rooms is permitted provided
an acceptable sanitation level is maintained. ddws of the television rooms must remain
closed at all times. All inmates will be countedheir assigned cubicle during the 10:00 p.m.
count.

18.Town Hall M eetings

Town hall meetings are held periodically. Announeats and changes in policies and
procedures of the unit will be discussed. Inmatesencouraged to ask pertinent questions of the
staff. These questions should pertain to theasa whole, rather than personal questions or
problems. Personal problems will be resolved hystaff members during the regular working
hours, which are posted in the unit.

19.Unit Activities

All table games may be played from 7:30 a.m. @hflD p.m. in the recreation areas. Inmates
should be aware that the unit telephones are aldeeiclose vicinity, therefore, the noise level
should remain at an acceptable level. No formaohigling will be allowed in the institution.

The only inmates who will be allowed to participatd¢able games in their cube are the assigned
roommates.

20.Washersand Dryers

Washers and dryers are provided in the unit. Tashers and dryers in the unit are available
from 7:30 a.m. until 9:30 p.m. Linen exchange Wwdl by the posted scheduled time.

The irons and ironing boards in the unit are abégldrom 7:30 a.m. until 9:30 p.m.

21.Work Assignments

All inmates who have been medically cleared byHkalth Services Department will be required
to work. These work assignments will provide anetbent opportunity for the inmate to learn
skills and positive work habits. Exceptional wpesformance and productive participation in
correctional programs may be recognized by perfaoagay and meritorious good time.
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a. Work assignments will be made on an individui® by the Unit Team and will be based on
institution need. The opinion of the inmate maysbkcited, and a work assignment may be
made to an area for which the inmate is skilled.

b. Job changes are made generally by the Unit Velaen there is a justifiable need. Any job
change request must be submitted in writing to Yydmit Team, but will normally only be
considered at your regular team meeting.

c. Work supervisors will recommend inmates for perfance pay through their Department
Heads.

d. Work supervisors should recommend eligible ireadbr meritorious good time through the
Unit Team.

e. Correctional Counselors will obtain completeah@te work reports for use at Program Review
Meetings.

f. Inmates who have not met the educational reqerdgs and have not received a General
Equivalency Diploma (G.E.D.) may not be promotedtgGrade 4 pay. Inmates who refuse or
fail required drug education programs are restlitteGrade 4. Inmates in FRP REFUSE status
are restricted to Maintenance Pay. All inmatessai@uraged to obtain their G.E.D. and to
participate in other educational programs.

DAILY/WEEKLY SCHEDULE

Monday through Friday

12:00 AM Official Count
3:00 AM Official Count
5:00 AM Official Count
5:30 AM Showers Open
6:30 AM Breakfast
6:30 AM - 7:00 AM Sick Call (Camp)
7:30 AM Work Call
7:40 AM Showers/Bathrooms Closed for Cleaning
11:00 AM Lunch
12:00 PM Work Call
3:00 PM Regular Work Day Ends
3:30 PM Official Count (Stand-up)
4:30 PM Evening Meal Begins
5:00 PM Mail Call
10:00 PM Official Count
Lights Out
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12:00 AM Official Count

3:00 AM Official Count

5:00 AM Official Count

5:30 AM Showers Open

6:30 AM Breakfast

11:00 AM Lunch

3:15 PM Recall for Count

3:30 PM Official Count (Stand-up)
4:30 PM Evening Meal Begins
10:00 PM Official Count

Lights Out

BUSINESS OFFICE

INMATE DEPOSIT FUND: If there are cash funds upon admission, a tearpoeceipt will
be issued. After an account has been establitiesk funds will be posted to your account.
This may take up to two days.

If an inmate transferred here from another Fedguatau of Prisons institution, any money on
his account at the time of his transfer will beafarded electronically. This usually occurs
within the next business day.

The Federal Bureau of Prisons has an Interagenogefigent with the U.S. Treasury to operate
the LockBox Program. All funds for deposit to inmmaccounts (Inmate Deposit
Fund/Commissary) must be sent to the LockBox @siog center:

Federal Bureau of Prisons

Insert Inmate Eight Digit Register Number
Insert Inmate’s Committed Name

PO Box 474701

Des Moines IA 50947-0001

The inmate's committed name (no nicknames) and digh register numbemust be printed on
all Bureau-approved negotiable instruments.

Approved types of negotiable instruments are:

(1) Money orders;
(2) Government checks;
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(3) Foreign negotiable instruments (U.S. currendy);
and
(4) Business checks.

Note: Personal checlar e not an approved type of negotiable instrument andbelteturned to
the sender.

Any enclosures received with the negotiable instruments (letters, pictures, etc.) will be
discarded.

Inmates are instructed to advise their family amehtis who have inquires on funds sent to the
LockBox processing center to place a tracer oretfigsds with the originator of the negotiable
instrument.

If you would like to send money out to family, fembscriptions, bank account, etc. see your Unit
Staff and ask for a BP-199. The Financial ManagerDepartment staff process completed
BP-199s once per week as per policy. If you haeblpms with a payment not arriving to the
intended recipient, and you would like to initiatétracer” on the check, you will need to submit
an Inmate Request to Staff Member form (cop-outh&Financial Management Office
accounting staff requesting to send a “tracer’f@naheck. The Financial Management Office
staff will start the “tracer” procedures througlred@sury and ask for a stop payment and/or a copy
of the cashed, signed Treasury check. You wikdr@ a copy of the findings.

There is an Automated Inquiry Machine (AIM) locatadhe hallway across from the library
area. You may review your deposit fund and Innfalephone System information on this
machine. After accessing the system, the inmdtéwiable to view the Most Recent
Transaction screen for 30 seconds. The AIM wapthy the last 23 transactions made on the
inmate's account.

INMATE TELEPHONE SYSTEM: SPC Atwater is on the ITS-Il telephone systerhisT
system allows you to make either collect or digadls. You are allowed a total of 300 minutes
of telephone calls per month. This period is fritw@ first to the last day of the month. You may
check your ITS account balance, check your Truadfhalance and transfer funds to your ITS
account after 4:30 p.m. everyday. Inmate can tier phone lists on the AIM.

You may not make three way calls, use call forwsgdir add any 1-800 numbers to your
account. You are allowed a maximum of 30 phonebermon your telephone account. Contact
your Unit staff to add or change phone numbersaur giccount. They will give you the proper
form BP-S505 to fill out. Phone accounts that hasen blocked by the receiving party will not
be reactivated until the receiving party sendstar¢o the Financial Management ITS office.
This letter must state that the receiving partydergly blocked the call and requests to have the
inmate allowed to place telephone calls to thatlemagain.
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If you have transferred from another institutioauywill keep the same Personal Access Code
(PAC) number. Your phone list will also automalligéransfer with you. If you are new to BOP
custody, you will receive a PAC number throughitigitution mail within 2 working days.
Phone lists need to be hand delivered to the Waiit S0 they can approve them and forward
them to the Financial Management Office for procegss

Once you transfer money to the Inmate Telephonte8y& will stay there until you use it on
phone calls or you release. You can not transtaries from your ITS account to your
commissary account.

LEGAL CALLS: The ITS -ll Telephone System does not affectihg in which legal calls are
placed. Inmates wishing to place an unmonitorgdlleall must contact a member of his Unit
Team. Authorization for an unmonitored legal eall be approved if requirements set forth in
policy are met.

COMMISSARY SALES:. The commissary sales unit at FPC Atwater wilbpen on
Wednesdays from 10:30 a.m. to 12:30 p.m. You rodsg your commissary bag, commissary
list and your inmate account card to the commisgabe able to shop. Please check the
commissary list for limitations on items sold.

All inmates are re-validated once per month. Twiweine the date of re-validation, take the
fifth number of the inmate Register number, mujtipy 3 and add 1IEXAMPLE: Register
Number is 1238-678; 5x3=15, 15+1=16. This inmate re-validatesten18' of each month.
The maximum spending limit is $290.00. All iteme deducted from this spending limit with
the exception of postage stamps, OTC medicatiod$\éeotine Replacement Therapy Patches.

The institution Commissary will stock nicotine pags and inmates may purchase these with the
appropriate staff approval as noted on the Nicdiaplacements Therapy Approval form. NRT
patches will always be limited to a maximum of &ox (14 patches) per two week period.
Inmates will not be allowed to purchase the ersiep program at one time. Tobacco products
will not be sold to inmates participating in thimgram. Contact the Medical Staff with any
guestions regarding this program.

The commissary list is updated quarterly and prazessubject to change without prior notice.

All sales are FINAL. It is your responsibility thheck your merchandise and receipt prior to
leaving the sales line. There will be no refundsxa@hanges made after you leave the sales line.
You must try on any athletic shoes you ordereti@stles window at the time of purchase. All
radios and headphones are tested before theyldreosmu to ensure they are in working order.
Contact your counselor for instructions on warrasigyms.

If you are placed on commissary restriction, yoli be limited to a spending limit of $25.00 per

monthly cycle. The only items you may purchaselevbn commissary restriction are stamps,
hygiene items, OTC medicines and copy cards.
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LAUNDRY/CLOTHING ISSUE:

All orange jumpsuits and orange shoes must be dumto the Unit Officer after you have
received your green institutional clothing. Yoillwe issued the following set of clothing and
linen:

4 green trousers 4 green shirtsl pair safebes

5 pairs socks 5 pairs of boxers5 t-shirts

1 belt w/buckle 2 sheets2 blanket

1 pillow 1 pillowcase2 towels

1 washcloth 1 laundry bagl commissary bag
1 coat

Hygiene items for personal care will be issuedhgyWnit Officer and/or Camp Counselor on a
one for one basis after the initial issue of a bpgi A&O kit. To receive a new razor, soap,
comb, toothbrush, toothpaste you must turn in thptg or used container of the previous item
before you will be issued a replacement item. fbaishes and combs will not be issued more
than once per week. Laundry soap will be issuethéyJnit Officer.

Inmates wishing to exchange their institutionattuliog on a one for one basis, will do so via a
cop out to the Unit Officer. Items will generafipt be exchanged within six months of issue.
SPC Atwater is equipped with a self-service lauradga located inside the housing unit. It is
your responsibility to maintain sanitation of yalwthing.

Inmates in possession of altered clothing (sha#abs, or pants cut off, etc.) will be subject to
disciplinary action and the altered clothing widl bonfiscated.

CORRECTIONAL SERVICES

Alcohol Detection

A program for alcohol surveillance is in effecdltinstitutions. Random samples of the inmate
population are tested on a routine basis, as wdah@se suspected of alcohol use. A positive test
may result in disciplinary action. Refusal to sutdim the test will result in disciplinary action.

Contraband

Contraband is defined as any item or thing not@ughkd for retention or issued by the
institution, received through approved channelguchased through the Commissary or any
item altered from its intended purpose. All sta# alert to the subject of contraband in the
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institution. Any item in an inmate's personal @ssson must be authorized, and a record of the
receipt of the item should be kept in the inmgte'ssession. Inmates may not purchase or
receive radios or any other items from another bemétems received in this manner are
considered contraband and will be confiscated.akered item, even if an approved or issued
item, is considered contraband. Altering or damg@g@sovernment property is a violation of
institutional rules and the cost of the damage belevied against the violator.

Count Procedures

Official counts are conducted at 12:00 midnigh®a.m., 5:00 a.m., 3:30 p.m. and 10:00 p.m.
daily. When the unit officer calls count, you wglb immediately to your cubicle, and remain in
that area until the unit count is completed. TI893.m. count is a stand up count. Make
certain that you do not disrupt the count as g&H the activities of everyone housed in the
institution and may subject you to disciplinaryiest

Out counts are authorized as necessary in Foodc8eolothing room, UNICOR, etc. If you are

assigned to a detail during the official count, yall follow the detail officer's instructions and
go to a designated area for count.

Druq Surveillance

The Bureau operates a drug surveillance programrtblades mandatory random testing, as
well as testing of certain other categories of itesa If a staff member orders an inmate to
provide a urine sample for this program, and tineate does not do so, that inmate may be
subject to disciplinary action.

| nmate Accountability

FPC Atwater does not utilize a pass system duhegegular work week. Work call is at 7:30
a.m. An institution census is conducted in the. aonensure all inmates are in their assigned
work area and in the p.m.

Discipline

The disciplinary system is designed to be effigiemprotect an individual's rights, and to
provide a fair hearing. Informal resolutions afiohent reports involving violations of institution
rules are encouraged. When a staff member hasanable belief that an institution rule has
been violated and an informal resolution of thedant report is unwarranted, the staff member
may write an incident report. To provide for duegess of all inmate incident reports, there is a
Unit Disciplinary Committee (UDC) and a Disciplikearing Officer (DHO). The UDC,
composed of unit team staff members, attemptssilve violations in a program content, and
after finding a violation was committed, they meypiose minor sanctions. This may include
restrictions of certain activities, imposition ofte duty, restriction to the unit, and/or minor
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sanctions consistent with the violation. The UD&yrmahoose to refer the report to the DHO. If
your case is referred to the DHO, you may requesafd member to act on your behalf. The
DHO, upon finding you committed the act, may witlthgood time, forfeit good time,
recommend disciplinary transfer, and/or recommeedgsion or retardation of your parole date to
the Parole Board. These sanctions may be susp@eaedhg a specified time period of good
conduct.

An incident report of which an inmate is found guihay cause denial of furlough or
community program participation for a specifiedipérof time following the incident for camp
inmates.

A summary of the disciplinary process, the timatsnm the disciplinary process, an inmate's
rights and responsibilities list, and prohibitediseand disciplinary severity scale, and a list of
sanctions and severity of prohibited acts withibligy for restoration of withheld/forfeited
statutory good time are attached.

Shakedowns

Any staff member may search an inmate's areatievetcontraband or stolen property. It is not
permissible for the inmate to be present wheniwisg area is searched. The property and living
area will be left in the same general conditioficasmd and these inspections may be
unannounced and at random times.

Staff may search an inmate at any time to contw®ifiow of contraband and to maintain the
security and orderly running of the institution.

Telephone Usage

Telephones are located inside the unit for youvearence. Telephone calls will be monitored
and taped by the institution. Unmonitored legdlisda your attorney will be approved by your
Unit Team and they will assist you with the calgurs of operations for the telephones are from
6:00 a.m. to 10:00 p.m.

Collect calls are authorized. Telephone callsgdazn the unit telephones will be placed direct,
using money transferred from an inmate’s Commisaacpunt to ITS credits. Three way calls
are unauthorized.

Visitation

The Atwater Federal Prison Camp is located at fe@dVay, Atwater, California 95301,
telephone number is (209)386-0257. From the Neorditors will exit Highway 99 at Buhach

and turn left. Continuing on Buhach visitors wviltn right on Santa Fe. Proceed on Santa Fe to
Fox Road, and turn left. Continue to Federal Way tarn left. From the South, visitors will

exit Highway 99 at “R” Street, and turn right. Peed on “R” Street to Santa Fe and turn left.
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Follow Santa Fe to Fox Road and turn right. Cargion Fox Road to Federal Way and turn
left.

The following schedule will be utilized for inmatesth social visits:

Saturday 8:00 a.m. to 3:00 p.m.
Sunday 8:00 a.m. to 3:00 p.m.
Holidays 8:00 a.m. to 3:00 p.m.

Social visitors will not be processed before 8:00.an Saturdays, Sundays and Holidays.
Visitors will not be processed after 2:00 p.m. @iting days.

The visiting room is a designated a “No Smokingate

All visits begin and terminate in the Visiting Rooriland-shaking, kissing and embracing upon
arrival and departure are permitted within the lsuof good taste. During visits, contact
between the inmate and his visitor is limited tadhv&olding or having an arm around the
visitor's upper back or shoulder. Excessive digpibaffection in the visiting room will not be
allowed and may result in the termination of th&tvand/or disciplinary action.

A short embrace at the beginning of the visit amemvit has terminated is the only physical
contact which will be allowed. Any excessive degpbf affection between inmate and visitor
which may tend to embarrass other visitors will p@tpermitted and could result in termination
of the visit.

All visitors will enter the visiting room at thednt entrance. Each visitor must provide
appropriate photo identification (e.g., driversdnse, passport) before being allowed to visit.
Visitors under the age of 16, and accompanied fgrant or legal guardian are exempt from this
requirement.

You must wear a pressed green shirt (T-shirt (opdjoduring the summer), green trousers, a belt
and institution shoes or approved shoes sold ilCtiramissary. You are permitted to carry with
you a comb, handkerchief, a wedding band and gioeé medal worn around the neck which
you will declare prior to entering the visiting rao

Visiting is an extremely important family functioand dress code requirements are necessary to
maintain the dignity of those involved. All visitowill be properly dressed when coming to

visit. Visitors are not allowed to wear shortsheg United States Penitentiary or the Satellite
Federal Prison Camp. Visitors are not allowed ¢éamtow-cut or see-through clothing, tube or
tank tops, backless clothing, camouflage, khakjreen colored clothing, sweat suits, dresses
with slits above the bend of the knee, or any oipgrarel of a suggestive or revealing nature
(e.g., skin-tight clothing, mini skirts, short cttkes). Excessively provocative attire is a reason
deny and/or preclude visiting.

Visitorswill not be allowed to bring in or give anything to an inmate. Visitors are not
allowed to bring excessive items with them to vagitinmate (e.g., suitcases, large oversized
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bags, purses, packages). These items will notdagght into the institution. A smallLEAR

coin purse is the only allowable purse. No moent#i25.00 for use in the vending machines is
allowed. Inmates are not allowed to receive faodhfoutside sources. Visitors are not allowed
to bring food items into the visiting room. Then® vending machines in the visiting room from
which food snacks can be purchased. Individualls miedical problems which require them to
carry medication into the visiting room mustorm the visiting room staff of the conditiondan
receive permission to carry the medication intoviséing room. The medication will be turned
over to and held by the visiting room staff.

Only the following articles are authorized to berieal into the institution by visitors:

(&) Wallet or small clear plastic bag.

(b) Money to be used for refreshments, no more $2n00.

(c) Photo identification.

(d) Essential medication (will be limited to the aimbneeded during the visiting period
and controlled by visiting room staff).

The following items will be permitted, per childhen infants are visiting:

(a) Four (4) diapers.

(b) One (1) package of baby wipes (unopened).
(c) One (1) change of infant clothing.

(d) Two (2) baby bottles with contents.

(e) Two (2) small jars of baby food.

(H One (1) receiving blanket.

(@) One (1) see—through drinking cup.

(h) One (1) infant carrier.

Children under the age of 16 will not be allowethgmto the institution to visit unless they are
accompanied by an adult visitor. Adult visitordlwe responsible for the conduct of children
under their supervision. This includes keepingrthethin the authorized visiting areas.
Inmates and visitors will be responsible for kegpimeir children quiet so as not to disrupt
others.

Special Visits: Inmates must submit a special vesjuest to their Unit Team at least two weeks

in advance of the visiting date. Visits from persmot on the approved list must be approved by
the Camp Administrator.

FACILITIESDEPARTMENT
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The Facilities Department consists of approxima@@staff members and numerous inmates
that are responsible for the upkeep and maintenainaéroads, grounds, buildings, utilities, air
conditioning, construction, upkeep and maintenance.

Jobs available at the FPC are:
General Maintenance Shops
Garage
HVAC Shop
Powerhouse

Work hours are from 7:30 a.m. to 10:30 a.m. anthfi®:00 p.m. to 3:00 p.m.

Do not attempt any repairs without the assistaid¢aatities. Keep the windows and doors
closed.

Safety talks are conducted on a monthly basis Amghaates are trained on the proper use of all
equipment by their supervisor.

If repairs are needed in your living area, sed.thi¢ Officer, who will complete a Minor Work
Request. Remember that this is your home, temipgrso keep it nice.

FOOD SERVICE

The inmates are provided nutritious, appealing mgaall Bureau institutions. Self-service
meal operations for general population inmates melyde features such as salad bars and the
common fare diet. Specific approval proceduresfonmon fare vary from institution to
institution. See the Chaplain if you are interdstethe Common Fare diet.

The following hours of operations and proceduresaatlined for the food service operation at
FPC Atwater. The Food Service Department will jplevthree (3) meals daily for the inmate
population.

BREAKFAST - The breakfast meal will be served fr6r80 a.m. until “last call” is
given. Ten minutes after “last call” is given, thaing hall will be closed for business.

LUNCH - The lunch meal will be served Monday thrbugriday from 11:00 a.m. until
“last call” is given. Ten minutes after “last ¢aB given, the dining hall will be closed
for business.

DINNER - The dinner meal will be served at 4:30 pumtil “last call” is given. Ten
minutes after “last call” is given, the dining halill be closed for business.
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No items are permitted to be carried into the FSed/ice Department at mealtimes, and no
items are permitted to be carried out of Food Setvi

INMATE SYSTEMSMANAGEMENT

Mail Room

Inmates may obtain the necessary postal forms tocerdified, return receipt, insured mail and
weigh oversized envelopes, etc., at the Law LibkMoynday through Friday, excluding holidays.
A postage chart and scale is available for inmag WProblems concerning mailing procedures
may be addressed by utilizing an "Inmate RequeStaéf Member". Inmates may be subject to
disciplinary action for violating FPC Atwater's rharocedures.

Inmates may receive five (5) paperback books @& ) magazines per envelope, or a
combination of paperback books or magazines next¢eed five (5). Hardback books must be
received from a bookstore or publisher. Newspaperst be received from the publisher or by
subscription only. Inmates are encouraged to sifesto magazines. Magazine subscriptions
may be initiated from the community or by contagtanUnit Team member and using a
"Withdrawal of Inmate Fund" form. Inmates are aathorized to use the "bill me" method of
paying for magazine subscriptions.

Inmate to inmate correspondence (including Statealand Half-Way facilities) is prohibited
unless it is authorized in writing by the Chief Engve Officers of both facilities. Federal will
be approved by the Camp Administrator and the Maibager of the receiving facility.
Permission to correspond may be initiated throbghtinit Team. Permission for inmates to
correspond is usually limited to immediate familgmibers and co-defendants with ongoing
litigation.

Inmate packages are usually limited to the readip¢lease clothing and must be approved in
advance. Inmates may initiate package authorizatiorough their Unit Team. The inmate
address at this facility is as follows:

Your committed name

Registration Number, Housing Unit
Federal Prison Camp

#1 Federal Way

P. O. Box 019001

Atwater, California 95301

All outgoing inmate correspondence must have pestagt. All outgoing general

correspondence must be sent out sealed. All auggaomate mail must have the inmate's name,
registration number and address as shown aboveeampper left corner of the envelope.
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Special Mail

All Outgoing Special Mail must be hand deliverecttsM staff member in the housing unit at
2:30pm daily. Staff receiving the Special Mail b@bnfirm the inmate delivering it is the same
inmate reflected in the return address. Special MH not be accepted from an inmate without
a correct return address or a Bureau of PrisorealD.

Inmates attempting to send outgoing Special Maileuranother inmate’s return address will be
considered for disciplinary action. All Outgoinge®ial Mail is subject to scanning by
electronics means including x-ray, metal dete@nd ion spectrometry devices and cannot be
used to read or review the content. Inspectioreafesi outgoing Special Mail by these methods
may occur outside the inmate’s presence.

Inmates in the Special Housing Unit (SHU) mustfydhe SHU Lieutenant during his/her
morning rounds of any outgoing Special Mail. ThélBLieutenant will notify the mail room by
noon, on a daily basis of any Outgoing Special MMhil room staff will pick up the Special
Mail from the inmate and verify the inmate withiatpre card.

"Special Mail" is a category of correspondence Whitay be sent out of the institution unopened
and unread by staff, which includes correspondémtiee President and Vice-President of the
United States, United States Department of Ju@tickuding Bureau of Prisons), United States
Attorney Offices, Surgeon General, U.S. Public ite8lervice, Secretary of the Army, Navy or
Air Force, United States Courts, United States &tioh Officers, Members of the United States
Congress, Embassies and Consulates, Governors, /Atatney Generals, Prosecuting
Attorneys, Directors of State Department of Coietd, State Parole Commissioners, State
Legislators, State Courts, State Probation Officattser Federal and State Law Enforcement
Officers, State Attorney Generals and State Courts.

A designated staff member, usually a Correctior@ir@Selor or Case Manager, opens incoming
special mail in the presence of the inmate. Témstwill be checked for physical contraband
and for qualifications as special mail. The cqyexlence will not be read or copied if the
sender has accurately identified himself/herselfh@nenvelope and the front of the envelope
clearly indicates that the correspondence is spexad only to be opened in the presence of the
inmate. Without adequate identification of speoiall, the staff may treat the mail as general
correspondence. In this case, the mail may beeaspand inspected for contraband outside the
presence of the inmate.

Recor ds Office

Individual commitments (except for violators) wiksually receive a sentence computation within
30 days of arrival. Inmates who have transferrethfother Bureau facilities will not receive a
new sentence computation. Inmates requesting @iticaathl copy of their sentence computation
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may request one from their Unit Team. Questiomeeming the Records Office may be
addressed by using an "Inmate Request to Staff Memb

| nmate Personal Property

For a list of all allowed personal property, see ¢hrrent Institutional Supplement on Inmate
Personal Property.

Radios and Watches

An inmate may not own or possess more than oneapg@radio and/or watch at any one time.
Proof of ownership, through appropriate propertengts, will be required. Radios and watches
may not have a value exceeding locally establiingits, usually in the $50.00 range. Radios
with a working tape recorder and/or tape playemateauthorized. Radios and watches will be
inscribed with the inmate's name and registratiomimer. Only Walkman type radios are
permitted, and headphones are required at all tifmesates may not give or receive any items
of value to or from another inmate; i.e., radiotaha sneakers, and Commissary items.

LEGAL SERVICES

1. Attorney Visits

Attorneys should ordinarily make advance appointisiér each visit. Attorneys are encouraged
to visit during regular visiting hours. Howeversits from attorneys can be arranged at other
times, based on the circumstances of each casavaildble staff. Attorney visits will be subject
to visual monitoring but not audio monitoring.

2. Attorney Phone Calls

In order to make unmonitored phone calls betweeati@nney and an inmate, the inmate must
follow procedures established by the institutiéthone calls placed on the regular inmate phones
are subject to monitoring.

3. Law Library

The law library is located in the Education Depamitnand contains a variety of legal reference
materials for use in preparing legal papers. Reigg materials include the United States Code
Annotated, Federal Reports, Supreme Court Rep®&teegau of Prisons Program Statements and
Institution Supplements, Indexes and other legdenas. The law library is open during
convenient non-working hours, including weekends lanlidays.

4. Administrative Remedy
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An inmate has the right to appeal the decisiomefUDC or other staff decisions, actions or
inactions by use of the BP-9 Form, Inmate's Redoegtdministrative Remedy. This form may
be obtained from your Counselor. These forms@rée appeal process to the Warden
resolving formally any problems you may have beeable to resolve informally.

Your Counselor will endeavor to resolve your commglaf possible. If any complaint cannot be
resolved informally and you wish to utilize the adistrative remedy process, your Counselor
will assist you.

5. Selective Service System/BOP Registration Program

In accordance with Program Statement 5350.26, BedeService System/BOP Registration
Program, all male persons who reside in the Uriiiiades, except legally admitted non-
immigrants, are exempt from the Selective Servigse®n registration requirement while
incarcerated. Upon release, male persons havey&0i which to register. As a public service
to registration-age men who enter or are beingselé from federal correctional facilities, the
Bureau of Prisons offers the opportunity to regidi#ing incarceration. Registration forms may
be requested by submitting a Request to Staff Meffdoe to the Case Management
Coordinator.

HEALTH SERVICES

Policy: It will be the policy of the Federal Prison Camitwater, California, that all inmates
who wish to attend sick call should be allowed dosd..

Availability: Sick call sign up is conducted on Monday, Tugsd@aursday, and Friday,
excluding Holidays, from 6:30 a.m. - 7:00 a.m. Yuoust bring your Commissary
(identification) card when requesting an appointinen

EMERGENCIESWILL BE SEEN AT ANY TIME!

If you should become injured or ill while on thdojoyou should notify your Detail Supervisor.
Action will then be taken to have you seen in the@

If you should become injured or ill after clinicirg, you should notify your Unit Officer.
Again, action will be taken to have you seen.

|nmate Copayment Program: Pursuant to the Federal Prisoner Health Care GogatyAct
(FHCCA) of 2000 (P.L. 106-294, 18 U.S.C. §8 404B)e Federal Bureau of Prisons and United
States Penitentiary Atwater provide notice ofltiraate Copayment Program for health care,
effective October 3, 2005.

A. Application: The Inmate Copayment Program applies to anyoae institution under
the Bureau’s jurisdiction and anyone who has béanged with or convicted of an
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offense against the United States, ex@emiates in inpatient status at a Medical Referral
Center (MRC). All inmates in outpatient statushet MRCs and inmates assigned to the
General Population at these facilities are sultgecbpay fees.

Health Care Visitswith a Fee:

1.

You must pay a fee of $2.00 for health care sesjicharged to your Inmate
Commissary Account, per health care visit, if yeoaive health care services in
connection with a health care visit that you retgrisexcept for services described
in section C., below.

These requested appointments include Sick Calb#ed-hours requests to see a
health care provider. If you ask a non-medicaff shember to contact medical staff
to request a medical evaluation on your behalfafbealth service not listed in
section C., below, you will be charged a $2.00 gdpa for that visit.

You must pay a fee of $2.00 for health careisesy charged to your Inmate
Commissary Account, per health care visit, if yo& faund responsible through the
Disciplinary Hearing Process to have injured anatetwho, as a result of the

injury, requires a health care visit.

Health Care Visitswith no Fee:

We will not charge a fee for:

ONoghkWNE

Health care services based on health carerefaftals;

Health care staff-approved follow-up treatmemte chronic condition;
Preventive health care services;

Emergency services;

Prenatal care;

Diagnosis or treatment of chronic infectiousedses;

Mental health care; or

Substance abuse treatment.

If a health care provider orders or approves arth@following, we will also not charge a
fee for:

Blood pressure monitoring;
Glucose monitoring;
Insulin injections;

Chronic care clinics;

TB testing;

Vaccinations;

Wound Care; or

-24-



January 8, 2010
A&O Handbook

 Patient education.

Your health care provider will determine if the éypf appointment scheduled is subject to a
copay fee.

D. Indigency: Anindigent inmateis an inmate who has not had a trust fund account
balance of $6.00 for the past 30 days.

If you are considered indigent, you will not halie topay fee deducted from your Inmate
Commissary Account.

If you are NOT indigent, but you do not have suéit funds to make the copay fee on
the date of the appointment, a debt will be esthblil by TRUFACS, and the amount will
be deducted as funds are deposited into your In@aemissary Account.

E. Complaints: You may seek review of issues related to healthiee fees through the
Bureau’s Administrative Remedy Program (see 28 Q&R 542).

Clinic Appointments (Call Outs): If you should be scheduled for a clinic appoieit it will
be your responsibility to be there on time. Misskaic appointments may be cause for
disciplinary action.

You must have a clinic appointment or call outdpart to the Health Services Unit, otherwise,
you will be considered out of bounds.

I ntake Screening: Upon your arrival at FPC Atwater, you will beentiewed by a member of

the Health Services staff. It is imperative thatl gooperate with them in supplying all requested
medical data. If you are on maintenance medicatithrese will be continued until you can be
evaluated by the healthcare provider.

Those individuals who require long-term chronicecavhich cannot be provided at this facility,
will be referred to one of the Federal Medical @esit

Physical Examinations: A physical examination will be completed witHiA days of your

arrival. If you have transferred from another itoston and a current physical examination is in
your medical record, this will not be repeated.u¥Yuall be assigned a medical duty status and be
cleared for work at the time of your physical exaation (or chart review).

If you are under the age of 50, you can requeslyaipal examination every two years by sending
a Request to Staff Member to the Health Servicas Uhyou are over the age of 50, this
physical can be requested every year.

If you are being released from the system, and gimaoharge date is not within one year of the
previous examination, you can request a releasgiqdly This should be requested at least two
months prior to your anticipated release date.
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If you refuse any medical screening for communieah$eases, you will be placed in
Administrative Detention until all requirements ledween completed.

Pill Line: All prescriptions can be picked up between @&30. and 7:00 a.m. or between 4:30
p.m. and 5:30 p.m., Monday through Friday, unlessare instructed otherwise. If you are on
any restricted medications, the pharmacist williselyou of the times and method of receiving
these medications.

Over-the-counter medications (Aspirin, Tylenol, Siadl, Maalox, etc.) are available for
purchase in the Commissary. Any inmate who caaffotd to or wishes not to purchase these
items can request them through routine sick cHfley can be prescribed if medically necessary.

Dental Services. Dental sick call sign up is held at the samestam medical sick call.

All inmates arriving at the institution will rece\a routine dental examination upon arrival. In
order to receive routine dental care or cleaniog, must submit a cop out to the Dental Clinic
and will be placed on the waiting list.

If you should develop a “dental emergency”, infoyour detail supervisor or unit officer and
arrangements will be made to have you evaluated.

Eyeglasses and Contact L enses. In order to be placed on the list to receiveexam for eye
glasses, send in an “Inmate Request to Staff Menfitien stating your request. Watch the call-
outs for your appointment time. After your exang will order your glasses for you. They will
require four to six weeks for delivery.

HIV: There is an increased personal risk factor ofdbexposed to the Human
Immunodeficiency Virus by behavior which includd¥: drug use, tattooing, and homosexual
behavior. You are discouraged from engaging it swativities. All inmates who have engaged
in any of these high risk behaviors are encouragdve an HIV test performed. This can be
requested during your physical examination or arine sick call. All inmates must have an
HIV test prior to release or participation in amyrmanunity activity (i.e. community corrections
center, furloughs).

Medical Records Review or Copies. Any inmate wishing to review or have copies matibis
medical records should submit a Request to Stafhibt to the Medical Records Office. You
will be advised of any other action that you ma&etor the time frame in which this will occur.
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FEDERAL BUREAU OF PRISONS
HEALTH CARE RIGHTS AND RESPONSIBILITIES

While in the custody of the Federal Bureau of Rrssgyou have the right to receive health care in
a manner that recognizes your basic human rightsyau also accept the responsibility to
respect the basic human rights of your health peoeiders.

RIGHTS:

1. You have the right to health care services, basdtie local procedures at your institution.
Health services includmedical sick call, dental sick call and all supsm®tvices. Sick call
at this institution is conducted on Monday, Tuesddwrsday, and Friday.

2. You have the right to be offered a "Living Wilty to provide the Bureau of Prisons with
"Advance Directives" that would provide the BuredPrisons with instructions if you are
admitted, as an inpatient, to a hospital in thallcommunity or the Bureau of Prisons.

3. You have the right to participate in health préismand disease prevention programs,
including education regarding infectious diseases.

4. You have the right to know the name and profesdistatus of your health care providers.

5. You have the right to be treated with respeatsteration and dignity.

6. You have the right to be provided with informati@garding your diagnosis.

7. You have the right to be examined in privacy.

8. You have the right to obtain copies of certaieasable portions of your health record.

9. You have the right to address any concerns regayour health care to any member of the
institution staff, including your physician, the &l Services Administrator, members of

your Unit Team and the Warden.

10. You have the right to receive prescribed mettinatand treatments in a timely manner,
consistent with the recommendations of the presgibealth care provider.

11. You have the right to be provided healthy anglithous food. You have the right to be
instructed regarding a healthy choice when selggtour food.

12. You have the right to request a physical exatianaas defined by Bureau policy. If you
are under the age of 50, once every two years;tbeesige of 50, once a year.
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13. You have the right to dental care as defind8lureau policy to include preventive services,
emergency care and routine care.

14. You have the right to a safe, clean, and heaittyronment, including smoke-free living
areas.

15. You have the right to refuse medical treatmermtdcordance with Bureau policy. Refusal of
certain diagnostic tests for infectious diseasesreault in administrative action against you.

RESPONSIBILITIES:

16. You have the responsibility to comply with theatih care policies of your institution. You
have the responsibility to follow recommended treatt plans that have been established
for you by institution health care staff, to inckudroper use of medications, proper diet, and

following all health related instructions with whigou were provided.

17. You have the responsibility to provide the Bure&Prisons with accurate information to
complete this agreement.

18. You have the responsibility to maintain yourltreand not to endanger yourself, or others,
by participating in activity that could result inet spreading or contracting of an infectious
disease.

19. You have the responsibility to respect theseigess as professionals and follow their
instructions to maintain and improve your overaalhh.

20. You have the responsibility to treat staff ia #ame manner.

21. You have the responsibility to keep this infotima confidential.

22. You have the responsibility to comply with setyuprocedures.

23. You have the responsibility of being familiattivihe current policy to obtain these records.

24. You have the responsibility to address your eame in the accepted format, such as the
Inmate Request to Staff Member form, open houséseoaccepted Inmate Grievance
Procedures.

25. You have the responsibility to comply with présed treatments and follow prescription
orders. You also have the responsibility not tovjgte any other person your medication or

other prescribed item.

26. You have the responsibility to eat healthy aodabuse or waste food or drink.
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27. You have the responsibility to notify medicalfEthat you wish to have an examination.
28. You have the responsibility to maintain yourl ¢nggiene and health.

29. You have the responsibility to maintain the cleeess and safety in consideration of others.
You have the responsibility to follow smoking regfitns.

30. You have the responsibility to be counseledndigg the possible ill effects that may occur

as a result of your refusal. You also accept ¢éspaonsibility to sign the treatment refusal
form.

PSYCHOLOGY

Psychology services are available Monday througgelfrfrom 7:30 a.m. until 4:00 p.m.
Individual appointments are scheduled via call-datnates are required to check the call-out
daily and, if an appointment is scheduled, shoefibrt to the designated camp area at the
appropriate time.

Referral Process:

To contact the Psychology Department for servigss,the Inmate Request to Staff Member
form. A copy will be returned to you, stating hgaur request will be handled.

Drug Abuse Treatment Programs

Drug Abuse Education:

FPC Atwater has an active Drug Abuse Educationnarag This program is designed to meet
the needs of inmates who used or abused drugd@ttbhprior to incarceration and whose
charges resulted from drug use or abuse. Somdesmeay be required to participate in the
Drug Abuse Education program. Additionally, theufrAbuse Education program can be
beneficial to those who deal with substance abusiragidicted family or friends.

Non-Residential Drug Program:
FPC Atwater has a Non-Residential Drug Treatmeognam which includes individual

counseling, non-residential transitional serviaes aon-residential group treatment for inmates
who have previously completed a Residential Drugg&bProgram at another institution.
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RECREATION

The Recreation Department at FPC Atwater offersde wariety of activities to the inmate
population. Inmates are able to spend their leisiane in either passive recreation or on the
recreation field.

In the passive recreation area, activities inclea¢her craft, painting, sketching and bead craft.
The housing unit common area is where inmates lzgncards, table games, etc.

The most active area of our department is the atiorefield. This area hosts many structured
activities throughout the year. Some of the atéigiinclude softball, track and field, soccer,
volleyball and structured wellness classes.

The goal of the Recreation Department is to progtdectured activities that meet the social and
physical needs of the inmate population. The @nmgrare organized to provide an outlet for
tension, build self-esteem and self-confidenceetbgyskills and occupy leisure time while
incarcerated at FPC Atwater.

RELIGIOUS SERVICES

The Religious Services Department at FPC Atwatérattempt to provide inmates of all faiths
with reasonable and equitable opportunities toyritkeir individual belief, within the
constraints of budgetary limitations and the séguwamnd orderly running of the institution. The
Religious Department is staffed by both full-timmelacontract chaplains. The chaplains are
available upon request to provide pastoral canenseling, religious education and instruction.
Volunteers from the nearby communities augmentsapglement the institutional religious
services staff.

Requests concerning pastoral visits, the retemtiorligious property and personal religious
items, the observance of religious holidays, themon fare diet program and other specific
requests of a religious nature should be submittede Religious Services Department on an
"Inmate Request to Staff Member" form.

The chapel facility does contain a religious ligrathere inmates may use religious reference
material and obtain some religious devotional aheoreading material.

The religious program and activity schedule angtaia's duty schedules are posted in the unit
and in the Chapel.
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SAFETY
The following is a list of safety regulations tlegich inmate should be familiar with:

a. Itis the requirement of each inmate workarde the safety equipment issued to protect him
against physical injury and/or health hazards. Wwst wear all required personal protective
equipment, such as goggles, safety shoes, apmonguards, hard hats and respirators before
you begin an operation.

b. You must wear safety goggles and all safetypegent when performing any grinding,
chiseling, filing or chipping operation.

c. Hearing protection must be worn on all workistes designated as high noise level areas.
d. Gym shoes are not allowed on any work assighne&nept as specified in the Grooming and
Personal Protective Equipment Institution Supplemen

e. Report all safety hazards immediately to yoyesvisor. Do not continue to work in an area
or on any machinery or equipment that is unsafenproperly guarded. If your work
supervisor does not agree that an unsafe condikimts, the fact should be reported to a Unit
Staff member who will advise the Safety Manager.

f. Inmates will only perform work that is assignedhem. Operating machines, equipment or
performing any operation that has not been spatlifi@ssigned is prohibited and will result in
disciplinary action. You must be specially trairmtdany equipment you are assigned to operate.

g. Operating equipment without using the safegrds provided, or removal of the safety
guards, is strictly prohibited and will be grouridsdisciplinary action.

h. The fabrication or repair of personal itemsgomernment equipment, except when authorized
in the hobby shop, is against safety regulations.

i. Do not try to adjust, oil, clean, repair or fmem any maintenance on any machine while in
motion. Stop the machine first and use the lodktagrout devices at all times befary
equipment is repaired or cleaned.

j. Do not ride on the draw bars of landscape stitution mowers and tractors. The operator is
the only person authorized to ride on a tractakliid or tow vehicle.

k. Do not stand up on moving vehicles. Sit ongbats as provided and keep the chains in the
back of the vehicles in place. No one is autharizeride on the back of any vehicle. All
vehicle occupants must have a seat and a seatbelt.

[. Inmates who are injured while performing thesssigned duties will immediately report such
injury to their work supervisor (staff member). ilBee to report a work injury to your supervisor
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within a maximum of 48 hours may disqualify you &igibility for lost time, wages or
compensation.

m. It is the responsibility of each inmate work@exercise care, cooperation and common sense
in conducting his assigned work. Horseplay onjdbewill not be tolerated at any time.

n. Any inmate who sustains a work injury and séthins some degree of impairment at the time
of release should contact the Safety Manager settlean 30 days prior to release or transfer to a
community corrections center, for the purpose ohsitting a claim for compensation. This

claim must include a medical evaluation before @mypensation can be considered.

0. A thorough briefing on any chemicals you w#l working with must be given to you before
starting work. You must know where Material Safegta Sheets (MSDS) are kept in the
department and how to use these MSDS sheets. Yistieview these MSDS sheets and sign
the inmate initial job orientation form after theSIAS sheets have been reviewed.

FIRE PREVENTION AND CONTROL

Fire prevention and safety are everyone's respitisidnmates are required to report fires to
the nearest staff member so property and livedegmotected. Piles of paper or rags in closed
areas, combustible material, items hanging frorufes or electrical receptacles, or other
hazards cannot and will not be tolerated. Redukainspections are made in each institution by
gualified professionals. Fire drills will be ramdly conducted.

CONCLUSION

Hopefully, this information will assist you durirygur incarceration period. You should feel free
to ask any staff member for assistance as questiopoblems arise, particularly your Unit

Staff.

RIGHTS AND RESPONSIBILITIES

THE DISCIPLINARY SYSTEM

TYPES OF DISCIPLINARY ACTION

PROHIBITED ACTSAND DISCIPLINARY SEVERITY SCALE

SANCTIONSBY SEVERITY OF PROHIBITED ACT
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INMATE RIGHTSAND RESPONSIBILITIES 8§8541.12

RIGHTS

1.

RESPONSIBILITIES

You have the right to expect that as a

human being you will be treated 1.

respectfully, impartially, and fairly by
all personnel.

You have the right to be informed of the

rules, procedures, and schedules 2.

concerning the operation of the
institution.

You have the right to freedom of

religious affiliation, and voluntary 3.

religious worship.

You have the right to health care, which

includes nutritious meals, proper 4,

bedding and clothing, and a laundry
schedule for cleanliness of the same, an
opportunity to shower regularly, proper
ventilation for warmth and fresh air, a
regular exercise period, toilet articles
and medical and dental treatment.

You have the right to visit and

correspond with family members, and 5.

friends, and correspond with members
of the news media in keeping with
Bureau rules and institution guidelines.

You have the right to unrestricted and

confidential access to the courts by 6.

correspondence (on matters such as the
legality of your conviction, civil

matters, pending criminal cases, and
conditions of your imprisonment).

You have the right to legal counsel from 7.

an attorney of your choice by interviews
and correspondence.
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You have the responsibility to treat
others, both employees and inmates, in
the same manner.

You have the responsibility to know
and abide by them.

You have the responsibility to
recognize and respect the rights of
others in this regard.

It is your responsibility not to waste
food, to follow the laundry and shower
schedule, maintain neat and clean living
guarters, to keep your area free of
contraband and to seek medical and
dental care as you may need it.

It is your responsibility to conduct
yourself properly during visits, not to
accept or pass contraband, and not to
violate the law or Bureau rules or
institution guidelines through your
correspondence.

You have the responsibility to present
honestly and fairly your petitions,
guestions, and problems to the court.

It is your responsibility to use the
services of an attorney honestly and
fairly.



RIGHTS

8.

10.

11.

You have the right to participate in the
use of law library reference materials to
assist you in resolving legal problems.
You also have the right to receive help
when it is available through a legal
assistance program.

You have the right to a wide range of
reading materials for educational
purposes and for your own enjoyment.
These materials may include magazines
and newspapers sent from the
community, with certain restrictions.

You have the right to participate in
education, vocational training and
employment as far as resources are
available, and in keeping with your
interests, needs, and abilities.

You have the right to use your funds for
commissary and other purchases,
consistent with institution security and
good order, for opening bank and/or
savings accounts, and for assisting your
family.
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RESPONSIBILITIES

8.

It is your responsibility to use these
resources in keeping with the
procedures and schedule prescribed and
to respect the rights of other inmates to
the use of the materials and assistance.

It is your responsibility to seek and
utilize such materials for your personal
benefit, without depriving others of
their equal rights to the use of this
material.

You have the responsibility to take
advantage of activities which may help
you live a successful and law-abiding
life within the institution and in the
community. You will be expected to
abide by the regulations governing the
use of such activities.

. 'You have the responsibility to meet

your financial and legal obligations,
including, but not limited to, court-
imposed assessments, fines, and
restitution. You also have the
responsibility to make use of your funds
in @ manner consistent with your release
plans, your family needs, and for other
obligations that you may have.
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INMATE DISCIPLINE

It is the intent of this institution to provide afe and orderly environment for all inmates. Staff
shall control inmate behavior in a completely inti@gdand consistent manner.

Living in a confined area with a large number objple is extremely difficult. In recognition of
these difficulties, it is necessary to limit aniidual’s personal freedom with rules and
regulations for the benefit of the majority. THere, regulations must be enforced to ensure
cooperation from those who refuse to respect tit@siof others. A copy of your Rights and
Responsibilities and Prohibited Acts and Disciplyn&everity Scale (PS 5270.7, Chapter 1) is
attached. It is your responsibility to read anthpty with these regulations.

All staff will enforce the rules and regulationstbé institution. In order to do this, they will
give orders from time to time. As an inmate, yoel @xpected to carry out all orders from staff.
You must comply with the order unless doing so wigabpardize your physical safety, “Life or
Limb”. After complying with an order, if you fedlwas inappropriate or inhumane you may
discuss it with your Unit Staff, or request an Adrsirative Remedy Form from your
Correctional Counselor.

THE DISCIPLINARY PROCESS

Included in this A & O booklet is information onnirate Discipline. There are four categories of
prohibited acts: Greatest Severity, High Sevehtgderate Severity, and Low Severity. In the
event you are charged with a violation of one efphohibited acts, several things can occur.
The staff member involved may resolve the probleformally by some mutual agreement or the
staff member may elect to write an incident repotteu of the informal resolution. Depending
on the seriousness of the offense, you may be ftechtd remain in your housing unit, or you
may be placed in Administrative Detention. A Caoti@nal Supervisor will be assigned to
investigate the incident, and you will be giverogyof the report. The Investigating Officer
may elect to resolve the matter informally or refex report to the Unit Discipline Committee
(UDC).

Inmates identified as PLRA or rated as violent undeéCLEA and alleged to have committed a
Greatest or High category prohibited act will bfeneed to the Disciplinary Hearing Officer
(DHO) for disposition and possible sanction. EfHO finds you committed the prohibited act,
he/she will be required to disallow Good Conduchdi

The Unit Disciplinary Committee (UDC) will consiet at two staff members from a Unit Team.
At this hearing, the UDC may impose one or sewvafréthe minor sanctions or may refer the
charges to the Discipline Hearing Officer (DHO).

If the incident report is referred by the UDC, O will hold another hearing. Only the DHO
may forfeit or withhold Statutory Good Time, foitferr disallow Good Conduct Time, place you
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in Disciplinary Segregation, recommend a Discipin@ransfer to another institution,
recommend the rescission or retardation of a pakatie, in addition to imposing minor sanctions
as well. You have the right to appeal the actwinsoth the UDC and the DHO through the
Administrative Remedy Procedure; the UDC by a BRx0d the DHO by a BP-10.

Social visiting, recreation, and commissary argil@ges and may be suspended or revoked for
conduct in violation of the written policy.

You may also be prosecuted for actions which ctutetnew criminal activity. This practice is
not “Double Jeopardy”. One action is classifiechadstrative for institutional operations, while
the other is judicial and punitive actions for amal accountability.

For pretrial inmates who have been found to hawensitted prohibited acts by the DHO, the
unit team will be required to send that informatiorthe Assistant U.S. Attorney’s Office and
the U.S. Probation Office to be included into yBuesentence Report, which can affect your
sentencing and designation.

PROHIBITED ACTSAND DISCIPLINARY SEVERITY SCALE

Prohibited Acts and Disciplinary Scale §8541.13

a. There are four categories of prohibited aGseatest, High, Moderate, and Low Moderate
(see Table 3 for identification of the prohibitextsawithin each category). Specific sanctions are
authorized for each category (see Table 4 for eudson of each sanction). Imposition of a
sanction requires that the inmate first is fountidge committed a prohibited act.

(1) Greatest category offenses: The Discipline Hearing Officer shall impose and execute
one or more of sanctions A through G. The DHO may also suspend one or more additional
sanctions A through G. The DHO may impose and execute sanction F and/or G only in
addition to execution of one or more of sanctions A through E.

(2) High category offenses: The Discipline Hearing Officer shall impose and execute one or
mor e of sanctions A through M, and may also suspend one or mor e additional sanctions A
through M. The Unit Discipline Committee shall impose and execute one or mor e of
sanctions G through M, and may also suspend one or more additional sanctions G through
M.

(3) Moder ate category offenses. The Discipline Hearing Officer shall impose at least one
sanction A through N, but may suspend any sanction or sanctionsimposed. The Unit
Discipline Committee shall impose at least one sanction G through N, but may suspend any
sanction or sanctionsimposed.

(4) Low moder ate category offenses: The Discipline Hearing Officer shall impose at least
onesanction B.1, or E through P. The Discipline Hearing Officer may suspend any E

-36-



January 8, 2010
A&O Handbook

through P sanction or sanctionsimposed (a B.1 sanction may not be suspended). The Unit
Discipline Committee shall impose at least one sanction G through P, but may suspend any
sanction or sanctionsimposed.

b. Aiding another person to commit any of these offenséamatingto commit any of these
offenses, and making plats commit any of these offenses, in all categasieseverity, shall be
considered the same as a commission of the offesede In these cases, the letter "A" is
combined with the offense code. For example, ptapan escape would be considered as
Escape and coded 102A. Likewise, attempting thét@m@tion of any food or drink would be
coded 209A.

c. Suspensions of any sanction cannot exceeda@mths. Revocation and execution of a
suspended sanction require that the inmate fifsiuisd to have committed any subsequent
prohibited act. Only the Discipline Hearing Offig®HO) may execute, suspend, or revoke and
execute suspension of sanctions A through F. Tikeifdine Hearing Officer (DHO) or Unit
Discipline Committee (UDC) may execute, suspendewvoke and execute suspensions of
sanctions G through P. Revocations and execufisngpensions may be made only at the level
(DHO or UDC) which originally were earlier imposby the Inmate Discipline Committee
5270.7 imposed the sanction. The DHO now hasatiduority for suspensions which were
earlier imposed by the Inmate Disciplinary Comnat({dC).

When an inmate receives an Incident Report whila ®HO imposed, but suspended sanction,
the new Incident Report is to be forwarded by ti¥3dto the DHO, both for a final disposition
on the new Incident Report, and for a dispositiortlee suspended sanction. This procedure is
not necessary when the UDC informally resolvesi Incident Report.

d. If the Unit Discipline Committee has previouslyposed a suspended sanction and
subsequently refers a case to the Discipline Hgdbitficer, the referral shall include an
advisement to the DHO of any intent to revoke shepension if the DHO finds that the
prohibited act was committed. If the DHO then &ntbat the prohibited act was committed, the
DHO shall so advise the Unit Discipline Committeleonmay then revoke the previous
suspension.

e. The Unit Discipline Committee or Discipline Heagy Officer may impose increased sanctions
for repeated, frequent offenses according to th@efjunes presented in Table 5.

f. Sanctions by severity of prohibited act, witkg#dility for restoration of forfeited and withheld
statutory good time are presented in Table 6.

Table 6 contains a chart showing the maximum amolstatutory good time that may be
forfeited or withheld and the period of time thaishpass before an inmate is eligible for
restoration. The chart also shows the maximum amaofutime that an inmate may spend in
disciplinary segregation. The time frame establisim each of these areas is determined by the
severity of the prohibited act.
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TABLE 3 - PROHIBITED ACTS AND DISCIPLINARY SEVERITYSCALE

CODE

100

101

102

103

104

105

106

107

108

110

111

GREATEST CATEGORY

The UDC shall refer all Greatest Severity Prohtbifets to the
DHO with recommendations as to an appropriate dispo.

PROHIBITED ACTS
Killing

Assaulting any person (includes sexual assauéh armed assault on the
institution’s perimeter (a charge for assaulting parson at this level is to be
used only when serious physical injury has beesngited or carried out by an
inmate).

Escape from escort; escape from a secure tnstitflow, medium, high and
administrative type institution); or escape froomi@imum security level
institution withviolence.

Setting a fire (charged with this act in theegaty only when found to pose a
threat to life or a threat of serious bodily harmrofurtherance prohibited act of
Greatest Severity, e.g., in furtherance of a nastape; otherwise the charge in
properly classified Code 218 or 329).

Possession, manufacture, or introduction ofra fixearm, weapon, sharpened
instrument, knife, dangerous chemical, explosivargrammunition.

Rioting

Encouraging others to riot.

Taking hostage(s).

Possession, manufacture, or introduction ofzara®us tool (tools most likely to
be used in an escape or escape attempt or toaeweapons capable of doing
serious bodily harm to others; or those hazardousstitutional security or
personal safety; e.g., hack-saw bladesP Atwater ONLY - thisincludes
Possession or use of tattoo equipment).

Refusing to provide a urine sample or to takeipather drug-abuse testing.

Introduction of any narcotics, marijuana, drugselated paraphernalia not
prescribed for the individual by the medical deqemt.
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Use of any narcotics, marijuana, drugs or rdlpgaphernalia not prescribed for
the individual by the medical staff.

Possession of any narcotics, marijuana, drugsjated paraphernalia not
prescribed for the individual by the medical staff.

Use of the telephone to further criminal acpivit
Interfering with a staff member in the performainf duties (Conduct must be of

the Greatest SeverjtyThis charge is to be used only when anothergehaf
greatest severity is not applicable.

Conduct which disrupts or interferes with theusiy or orderly running of the
institution or the Bureau of Prisons (Conduct nhesof the Greatest Sevejity
This charge is to be used only when another chafrgesatest severity is not
applicable.

SANCTIONS
Recommend parole date rescission or retardation.

Forfeit earned statutory good time (up to 100%/anterminate or disallow extra
good time (an extra good time may not be suspended)

Disallow ordinarily between 50 and 50 and 75%-42 days) of good conduct
time credit available for year (a good time sanctiay not be suspended).*

Disciplinary transfer (recommend).
Disciplinary segregation (up to 60 days).
Make monetary restitution.

Withhold statutory good time. (Note - can badlition to A through E - cannot
be the only sanction executed).

Loss of privileges (Note - can be in additiorAtthrough E - cannot be the only
sanction executed.

kkkkkkkkkkkkkkkkkkkhkkhkkkkkkkkkkkhkkhkkhkkkkkkkkkkkkkhkk kkkkkkkkkkkkkkkkkhkkhkkkkkkkk
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200

201

203

204

205

206

207

208

209

211

212

213

215

216

217

218
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HIGH CATEGORY

PROHIBITED ACTS
Escape from unescorted Community Programs aidttias and Open
Institutions (minimum secure level) and from ougsidstitutions without
violence. *
Fighting with another person.
Threatening another with bodily harm or any otféense.
Extortion, blackmail, protection; demanding @caiving money or anything of
value in return for protection against others,woid bodily harm, or under threat
of informing.
Engaging in sexual acts.
Making sexual proposal or threats to another.
Wearing a disguise or a mask.
Possession of any unauthorized locking devickol pick or tampering with or
blocking any lock device (includes keys), or degtrg, altering, interfering with,
improperly using, or damaging any security devimechanism, or procedure.
Adulteration of any food or drink.
Possessing any officer’s or staff clothing.
Engaging in, or encouraging a group demonstratio
Encouraging others to refuse to work, or toipiagte in a work stoppage.
Introduction of alcohol into BOP facility.

Giving or offering an official or staff membebabe, or anything of value.

Giving money to, or receiving money from, anyspa for purposes of
introducing contraband or for any other illegapoohibited purposes.

Destroying, altering or damaging government ertyp or the property of another

person, having a value in excess of $100.00 oragsy, altering, or damaging
life-safety devices (e.g., fire alarm) regardlesBr@ancial value.
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224
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298

299
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Stealing (theft; this includes data obtainedugh the unauthorized use of a
communications facility, or through the unauthodizese of a communications
facility, or through the unauthorized access t&slisapes, or computer printouts
or other automated equipment on which date is djore

Demonstrating, practicing, or using martial dstsxing (except for use of a
punching bag), wrestling or other forms of physmatounter, or military exercise
or drill.

Being in an unauthorized area with a persoh@bpposite sex without staff
permission.

Making, possessing, or using intoxicants.

Refusing to breathe into a Breathalyzer or fein other testing for use of
alcohol.

Assaulting any person (charged with this acy ailen a less serious physical
injury or contact has been attempted or carriecbgutn inmate).

Use of the telephone for abuses other than mainaictivity (e.g., circumventing
telephone monitoring procedures, possession and@of another inmates’s PIN
number; third party calling; third party billingsing credit card numbers to place
telephone calls; conference calls; talking in code)

Interfering with a staff member in the perfonoa of duties (Conduct must be of
the High Severity natujeThis charge is to be used only when anothergehaf
high severity is not applicable.

Conduct which disrupts or interferes with theusiy or orderly running of the

institution or the Bureau of Prisons (Conduct nhesbf the High Severity

nature.

This charge is to be used only when another chafrgegh severity is not
applicable.

SANCTIONS

Recommend parole date rescission or retardation.
Forfeit earned statutory good time (up to 50%@to 60 days, whichever is less,

and /or terminate or disallow extra good time (amaegood time may not be
suspended).

41-



B1.

January 8, 2010
A&O Handbook

Disallow ordinarily between 25 or up to 60 daybjchever is less, and/or good
conduct time (a good time sanction may not be exusgd).*

Disciplinary transfer (recommend).

Disciplinary segregation (up to 30 days).

Make monetary restitution.

Withhold statutory good time.

Loss of privileges; commissary, movies, recreqteic.
Change housing (quarters).

Remove from program and/or group activity.

Loss of job.

Impound inmate’s personal property.

Confiscate contraband.

kkkkkkkkkkkkkkkkkkkhkkhkkkkkkkkkkkkkhkkhkkkkkkkkkkkkkhkk kkkkkkkkkkkkkkkkkhkkhkkkkkkkk

300

302

303

304

305

306

MODERATE CATEGORY
Indecent exposure
Misuse of authorized medication.

Possession of money or currency, unless spatyfeuthorized, amount or in
excess of the amount authorized.

Loaning of property or sanction of value or girof increased return.

Possession of anything not authorized for reterdr receipt by the inmate, and
not issued to him through regular channels.

Refusing to work, or to accept a program assegrim
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308

309

310

311

312

313

314

315

316

317

318

319

320

321

324

325

326
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Refusing to obey an order of any staff membery(be categorized and charged
in terms of greater severity, according to the reatd the order being disobeyed,;
e.g., failure to obey an order which furthers @ would be charged as 105,
Rioting; refusing to obey an order which furthefggat would be charged as 201,
Fighting; refusing to provide a urine sample whesheoed would be charged as
Code 110)

Violating a condition of furlough

Violating a condition of a community program.

Unexcused absence from work or any assignment.

Failing to perform work as instructed by theesusor

Insolence towards a staff member.

Lying or providing a false statement to a stadéimber.

Counterfeiting, forging or unauthorized reprdeducof any document, article of
identification, money, security, or official papgiMay be categorized in terms of
greater severity according to the nature of tha ibeing reproduced; e.g.,
counterfeiting release papers to effect escapee @68 or Code 200).
Participating in an unauthorized meeting or gaitig.

Being in an unauthorized area.

Failure to follow safety or sanitation regulaso

Using any equipment or machin@vrigich is not specifically authorized.

Using any equipment or machinery contrary ttrucsions or posted safety
standards.

Failing to stand count.

Interfering with the taking of count.
Gambling.

Preparing or conducting a gambling pool.

Possession of gambling paraphernalia.
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Unauthorized contacts with the public.

Giving money or anything of value to, or acaegptnoney or anything of value
from: another inmate, or any other person withoaff &uthorization.

Destroying, altering or damaging government ertyp or the property of another
person, having a value of $100.00 or less.

Being unsanitary or untidy; failing to keep anpérson and one’s quarters in
accordance with posted standards.

Possession, manufacture, or introduction ofralrazardous contraband (Tool not
likely to be used in an escape or escape attemfii,Serve as a weapon capable
of doing serious bodily harm to others, or not lhdaas to institution security or
personal safety; Other non-hazardous contrabatadi@s such items as food or
cosmetics).

Use of telephone for abuses other than crinaic@lity (e.g., conference calling,
possession and/or use of another inmates PIN nyitiivee way calling,
providing false information for preparation of ¢efghone list).

Interfering with a staff member in the performanf duties (Conduct must be of
the Moderate Severity natyre

Conduct which disrupts or interferes with theusiy or orderly running of the
institution or the Bureau of Prisons (Conduct nhesbf the Moderate Severity
nature). This charge is to be used only when amatharge of moderate severity
is not applicable.

SANCTIONS
Recommend parole date rescission or retardation.
Forfeit earned statutory good time up to 25%mwtai30 days, whichever is less,
and/or terminate or disallow extra good time (atraegood time sanction may not
be suspended).

Disallow ordinarily up to 25% (1 - 14 days) afagl conduct time credit available
for year (a good conduct time sanction may notuspended).

Disciplinary transfer (recommend).
Disciplinary segregation (up to 15 days).

Make monetary restitution.
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Withhold statutory good time.

Loss of privileges: commissary, movies, recoagtetc.
Change housing (quarters).

Remove from program and/or group activity.

Loss of job.

Impound inmate’s personal property.

Confiscate contraband

Restrict to quarters.
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CODE

400

401

402

403

404

405

406

407

408

409

LOW MODERATE CATEGORY

PROHIBITED ACTS
Possession of property to another person
Possessing unauthorized amount of otherwis@azgil clothing
Malingering, feigning iliness.
Not to be used.
Using abusive or obscene language.
Tattooing or self-mutilation.
Not to be used.
Conduct with a visitor in violation of Burealgtgations (Restrictions, or loss for
a specific period of time, of these privileges mé&gn be an appropriate sanction
G).
Conducting a business

Unauthorized physical contact (e.g., kissingh@ting).
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Unauthorized use of mail (Restriction, or lamsd specific period of time, may
often be an appropriate sanction G). (May be caiegd and charged in terms of
greater severity, according to the nature of theuthmorized use, e.g., the
telephone is used for planning, facilitating, cortimg an armed assault on the
institution’s secure perimeter, would be charge@ade 101, Assault).

Use of the telephone for abuses other than mainaictivity (e.g., exceeding the
15-minute time limit for telephone calls; using teéephone in an unauthorized
area; placing of an unauthorized area; placinghafreauthorized individual on the
telephone list).

Interfering with a staff member in the performainf duties. Conduct must be of
the Low Moderate Severity naturd@his charge is to be used only when another
charge of low moderate severity is not applicable.

Conduct which disrupts or interferes with theusiy or orderly running of the
institution or the Bureau of Prisons. Conduct nibesbf the Low Moderate
Severity nature This charge is to be used only when anothermgehaf low
moderate severity is not applicable.

SANCTIONS
Disallow ordinarily up to 12/5% (1.7 days) afagl conduct time credit available
for year (to be used only where inmate found tcehavmmitted a second
violation of the same prohibited act within 6 ma)ttDisallow ordinarily up to
25% (1-14 days) of good conduct time credit avégdor year (to be used only
where inmate found to have committed a third violabf the same prohibited act
within 6 months) (a good conduct time sanction matybe suspended).
Make monetary restitution.
Withhold statutory good time.
Loss of privileges: commissary, movies, recoagtetc.
Change housing (quarters).
Remove from program and/or group activity.
Loss of job.

Impound inmate’s personal property.

Confiscate contraband.
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M. Restrict to quarters.
N. Extra Duty.

0. Reprimand.

P. Warning.

Aiding another person to commit any of these ofésnsittemptingo commit any of these
offenses, and making plats commit any of these offenses, in all categasfeseverity, shall be
considered the same as a commission of the offeisedfs

When the prohibited act is interfering with a sta#mber in the performance of duties (Code
198, 298, 398, or 498), or Conduct Which Disrufitede 199, 299, 399, or 499), the DHO or
UDC, in its findings, should indicate a specifiading of the severity level of the conduct, and a
comparison to an offense (or offenses) in thatsggMevel which the DHO or UDC finds is

most comparable. For example, "We find the act of to be of High severity, most
comparable to prohibited act Engaging in a Groumbwestration."

Sanction B.1 may be imposed on the Low Moderategoay onlywhere the inmate has
committed the same low moderate prohibited act rti@e one time within a six-month period.
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