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Auto Audit 

The Tax Audit DIvIsIOn ISresponsible for auditmg taxpayers for comphance with the Internal Revenue Code and other laws 
and regulations. The staff plans, coordmates, and conducts audits oftaxpayers. The Trade Investigations Division (TID) IS 
compnsed of mvestigators who ensure mdustry comphance WIth the laws and regulations adrrumstered by the Alcohol and 
Tobacco Tax and Trade Bureau (TTB) ThIS dIVISIOnprovides assistance and advice concernmg the provisions of the 
Federal Alcohol Adrrumstranon Act, the Internal Revenue Code, and all related regulations to Bureau employees, other 
Federal and State agencies, members of the alcohol and tobacco mdustnes, and the general pubhc 

System Description: The Auto Audit system IS the pnmary tool used by Alcohol and Tobacco Tax and Trade Bureau 
(TTB) auditors and investigators to document procedures, results, time schedulmg, and mdustry member information 
related to the mvestigations and audits conducted by TTB field offices. The Auto Audit system ISused by auditors and 
investigators to manage case files Audits and mvestiganons are completed at the prerruses regulated by TTB. 

1. 

mputs mclude, but are not hrmted to. 

a vestiganon work papers.
 
b Any mforma on used to support the objectives and results of audits and investigations
 
c Information pro ded by the mdustry member audited and/or investigated (mcludmg, but not hrruted to.
 

invoices, bills of 1 mg, export documentation, Import documentation, mventory records, permit apphcations, 
formulas, and any pe nent financial or operatmg mformation that supports the audit or mvestigation) 

d Information obtamed fr other Bureau databases and tax returns. 
e. Monthly reports of operati s
 
f Certificate of label approvals.
 
g Approved formulas.
 
h Pnor mvestigation/audit results.
 
1.	 Adverse action documentation. 

Disposition: TEMPORARY. 

Hardcopy Records - In accordance WIth GRS 0, Item 2a(4)
 
11 Electronic Records - In accordance WIth GRS 20, Item 2b
 

2. Master Files: 

The system data/master files contam, but are not hrmted to 

a.	 Audit and mvestigation work papers. 
b	 Any information used to support the objectives and results of audits and mvestrgations, mcludmg, but not 

hrmted to· invoices, bills ofladmg, export documentation, Import documentation, mventory records, permit 
applications, formulas, and any pertment financial or operatmg information that supports the audrt or 
mvestigation. 

c	 Information obtamed from other Bureau databases and tax returns. 
d. Monthly reports of operations
 
e Certificate of label approvals.
 
f Approved formulas
 
g Pnor mvestrgation/audit results.
 
h Adverse acnon documentation,
 

Disposition: TEMPORARY. 

Cutoff when the {inal entrv IS entered mto the product case file Destrov 10 years after the {inal ent1}!IS 

made 111 the case file or when the Bureau determmes the records are no longer needed for adrmmstrative, 
legal, audit or other operational purposes whIchever IS later. 



3. 

These records 10 de, but are not hrmted to the results of audits and mvestigations. Outputs are normally not 
generated from this sy unless research 1S being conducted by auditors or mvestigators For such operational 
purposes, the outputs are man under the following authorities 

Disposition: TEMPORARY. 

In accordance with GRS 20. Items 12, 13, 15 and 16, as apphc e.
 
(Note. In those ca~s where the output records exceed the authontie ted for this senes, the records are scheduled
 
under other authorities )
 

4. 

Disposition TEMPORARY. 

In accordance with GRS 20, Item lla(1). 


