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step one - selecting the report

The Report Setup page allows Administrators to determine which roles will have rights to run each report. After a user has
been given access to run reports, follow the directions below:

1. Choose Reports, then Create from the main menu bar. The Report List will be displayed.
2. Select a report category from the drop-down list. The Report List defaults to All reports.

Report List

Page ofql««»m
Type Description Schedule

The 1093 Marchant repert can bs used to anslyze purchases mads
from 1099 Merchants, The repart lists: MGG Code and Cescription,
Marchant Name and Addrass, Merchant DBA Namma, Contact, Taxpayar
Custom 1D, Count (Nurnber of Transactions) and Dallar Amount.
Audit The 45 Day report can be used to monitor delinquencies as it
Merchant |dent\f\es accounts o 10 et 10 ] 20 da\,ls past e, The
drninistration A Accoun ts epart lists: Account Number, Account Mame, 30 Days Past Due
Amount, su Days Past Dus Amount, Number of Days Past Due, Bill
Date and Balance.

Transact\or\
Crde

Merchant

The Gard and Manager Hierarchy report shows all individuals with their
card hierarchy and their manager hierarchy. It includes individus!
names induding non-cardholders and shaws card account numbers
whers appropriste. Roles are also displayed.

Account and Employes Hierarchy Accounts

Any changes made to a credit card uzing Paymentiet can be queried
using a date range. The report vill demonstrate all card changes
Account Audit Audit msde avar the raquestad perlod of tima. This report contains cradit
card number, change date, a description of the field changed, original
data, e duka ard User I that mada the changa

The Reporting section of PaymentNet provides eight main categories: My Saved Reports, Accounts, Transaction,
Order, Custom, Audit, Merchant, and Administration. Once a category button is selected, only reports and
descriptions from that category will be displayed. Each category will list the applicable reports alphabetically. The
All category will display every report alphabetically.

3. To run a report, simply point to the desired report name and click once. The Report Detail page will be displayed.
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step two - entering report criteria

Reports, by default, are run on general information of the company’s database. Users can cater these reports by refining
this information using criteria filters (as shown below). Simply choose from the criteria headings provided, by clicking on the
drop-down arrows. Once the data is defined, click the Process Report button to continue. If the default report description
is adequate, simply skip these filters and click the Process Report button to continue.

1. Select the desired Report Format. The report format can  [reportoerai st
be in Adobe PDF, Text, Microsoft Excel, or XML Formats.

2. Select the Compress Output check box to compress
the output of and password protect the report. If e P ceport Format
desired, enter and confirm a Password to be given to the G T
downloaded report. e

3. If desired, change the name for the report in the Name text B oo
box. The report name entered will appear on the Available y [ e B
Download page. B

4. If you wish to run the report on your entire organizational —
hierarchy without specifying criteria, click Process Report. B schedule 0 run automaticatly?

5. To enter a new row of Report Criteria, click [*+]. Py

6. Enter the field, operation, and value for each row for
criteria. Select And or Or for each additional row of

criteria.
7. Click Process Report button to continue.
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step three - viewing report

Once you have processed the report, you will be directed to the Available Download page. You can also access this page
by selecting Reports and Download from the main menu.

1. Choose Reports from the drop-down menu showing Transactions Orders Repors Accounts Employees Payments Administration Help
All, Export, Mapper, and Report.
2. Click on the desired report title to view the report.

Available Downloads

| Refrezh | | Delete Selected |
PaymentNet reporting allows reports to be run in Al v
three formats: Select Name Cateqory Created Status
D Hierarchy List by Level,pdf Report 11/12/2005 1:42:3228 PM Successful
MicrOSOft Excel - thls IS an Ideal format for D Transaction Detail with Page Breaks, pdf Report 11/9¢200% 10:27:51 PM Successful

reports that may need some additional formatting or
manipulation of data.

Microsoft Word - this format permits manipulation of extracted data and allows the user to run reports that are too large
for an Excel file.

Adobe PDF - this format allows Program Administrators the best aesthetic view of PaymentNet reports. PDF format
is chosen when reports will be run for display purposes. PDF will also assure that data electronically transferred will not be
manipulated or changed.

PaymentNet also allows a user to change the title of the report file that will be generated, to help identify the report.
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1:: accounts

The accounts section of reporting in PaymentNet con-
tains reports that give fast, concise documentation of
current and former cardholder information. This help
guide has divided reports from the account category into
three sections. The cardholder/account information
reporting section, the suspended & cancelled ac-
counts section, and the reporting for individual li-
ability section. Each section gives a brief description of
the reports found within.

Copyright © 2006 JPMorgan Chase & Co. All rights reserved.

accounts

a:: cardholder/account
information reporting

The first section of reports provides lists of cardholder
information sorted by name, hierarchy, addresses,
current account status, available limits and renewing
accounts.

b:: suspended &
cancelled accounts

The second section contain reports that detail declined
transactions and cancelled accounts. These reports
gives Program Administrators a quick way to see what
accounts have been cancelled or suspended.

c:: reporting for individual liability
Individual liability programs need to follow-up on the
status of payments made by the cardholders in their

program. These reports allow the Program Administrator
to do just that.

Reporting “How to..."” Help Guide PAGE 1



PaymentNet”

a.: cardholder/account information reporting

PaymentNet offers several reports that provide Program Administrators with the ability to quickly and easily
access information about their cardholders. The Cardholder/Account Information Reporting category of
PaymentNet reporting contains reports displaying basic cardholder or account information. These reports are

listed below:
> cardholder information > cardholder with default account codes
> cardholder listing by hierarchy > account and employee hierarchy
> cardholder listing with addresses > cardholder status
> accounts renewing within three months > available limit by low available balance
> cardholder status with hierarchy and closed date

The Cardholder/Account Information Reporting section of this Reporting Book will take a close look at each
of these reports and help Program Administrators decipher which reports will be most helpful to use in their
respective programs.
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) cardholder information
Cardholder Information
Company Name The Cardholder Information report

T o i L prowde_s a listing of card accounts. The
Carduolder Name Account Number [ City, Sate Postal Codte Phoue Number report lists: Account Name, Account
DISKEY. WALT 4804330874435213 SLC, UT 84107 801-300-0999 .

| e— eossoss0ss 1.7 san s 50999 Number, Address, Business Phone, and
DAVINCIL LEONAEDO 480453 0643083444 SLC, UT 84107 801-500-9999 Tota | N um ber of ACCOU nts
CHURCHILL, WINSTOMN 4504330396215000 SLC,UT 84107 000-000-0000 '
ROOSEVELT, FRANELIN 4804330778891032 SLC, UT 84107 000-000-0000
RENG, JANET 4504330234062586 SLC, UT 84107 000-000-0000
BELAFONTE, HARRY 4304530400028715 SLC, UT 84107 201-380-0200
MIGHIDNGALE, FLORELICE 4304530172046473 SLC, UT 84107 000-000-0000
REAGAN, RONALD 4804530421213170 SLC, UT 84107 B801-380-5000
ANTHONY, SUSAN 4804330730778145 SLC, UT 84107 B801-380-5000
ALCOTT, LOUISA 48043305101 82872 SLC, UT 84107 000-000-0000

Cardholder names are listed in alphabetical

order unless otherwise specified. The cardholder’s account number is listed followed by

the city, state, zip code and business telephone
number of the employee.
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Cardholder Listing by Hierarchy Cel rd hOIder I IStI ng by
Company Name h |era rChy
DaeTae rated. 1032007 55420 2 : _ _ _ =— The Cardholder Listing by Hierarchy
Hierarchy Account Name Account Number Limit Cash Limit Single Tran Limit Status .
Irmmm ARGELU TR TR T % Vel G report can be used to monitor the
EINSTEDN, ALBERT 4304330810006220 $5,000.00 50.00 ToLimit Cpen H
S RO oo o . - number and status of accounts in each
ARC, 108 4504530774139083 $5.00000 5000 NoLinit opes cost center. The report lists: Hierarchy,
CHARLES, RAY 4304530330816410 $5,000.00 50.00 MoLimit Cpen -
ALL MUHAMNMAD e $5.00000 5000 N open Account Name, Account Number, Credit
CE o s i T e Limit, Cash Limit, Single Transaction
BOCELLL ANDREA 4304530802444803 §5,000.00 $0.00 MoLimit Open. L.
DICEDNSOMN, EMILY 4304530223501278 $5,000.00 50.00 ToLimit Cpen lelt, and Status-
HEFBURN, EATHERINE 4304530216411906 $5.000.00 50.00 ToLimit Crpen
JOMES, JAMES 4304330493713602 35.000.00 50,00 oLt Cpen
CRONEITE, WALTER. 4304530285 184450 $5,000.00 50.00 ToLimit Cpen
TUBMAM, HARRIET 4304330878700720 $5.000.00 50.00 ToLimit Crpen
WOOLF, VIRGINIA 4304530T38346759 35.000.00 50.00 ToLimit Open
ANWDERSEN, HANS 4804530875037513 §5,000.00 50.00 ToLimit Cpen
PARKS FOSA 4804330753171343 $5.000.00 50.00 ToLimit Cpen
ERONTE, CHAFLOTIE 4304530789483173 $5.000.00 50.00 ToLimit Crpen
ADAMS, ABAGAIL 4204530521214813 §5,000.00 50.00 TeoLimit Cpen
CHRISTIE, AGATHA 4304330853576050 §5,000.00 50.00 MoLimit Cipen
EEEVE, CHRISTOFHEFR. 4204330312170109 $5.000.00 50.00 ToLimit Crpen
WONDEER. STEVIE 4804530940703552 35.000.00 50.00 ToLimit Open
Headquarters Total: £0 accounts
Grand Total: 50 accounts
For each hierarchy node presented, the report - The report lists the account name, account
totals the number of accounts that are located in number, credit limit, cash limit, & the current
that node. status of the card.

Hierarchy ID and description or
department the employee belongs to.
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cardholder listing with
Cardholder Listing with Addresses g
Company Name a d d resses
The Cardholder Listing with Addresses

Date/Time Printed: 10/5,2005 $:57-45 BM Orientation: Landsespa ) . i
Accoust Name Accouut prve St _zp Cote | Buinesss ExpDate report provides a list of accounts in each
E‘E:;Y}%;t;“ms 4804330874435213 3040 5 T00 E| SLC UT  s07 NA 11282999 department or diViSion Of the company
BURNS, GEORGE 4304530567470550 30405 T00F) SLC UT 8407 MA 1282809 along Wlth the Cardholder’s address
DAVINCI, LEDNARDO 4804530643083444 30405700 B SLC UT  sh07 NA 11282890 A K
CHURCHILL, WINSTON 4204530306216000 30405 T00 E| SLC UT eH7 MA 11282999 and Card eXpII‘atlon date. The report
ROOSEVELT, FRANKLIN 4804530778801032 30405700 B SLC UT  sh07 NA 11282890 : AN
RENQ, JANET 4B04530234062566 3949 S TO0 E| SLC UT 84107 NA 1/282999 IIStS' HIerarChy’ Account Name’ Account
BELAFONTE, HARRY 4804530400928715 30405 T00E| SLC UT 84107 NA 11282909 Number, AddreSS, Business Phone, and
NIGHTINGALE, FLORENCE 4804330172046473 3940 5 T00 E| SLC UT  eho7 NA 11282999 . .
REAGAN, RONALD 4804530421213170 30405700 B SLC UT  sh07 NA 11282890 Card EXplraUOn Date.
ANTHONY, SUSAN 4804330730778143 3940 5 T00 E| SLC UT  eho7 NA 112872999
ALCOTT, LOUTSA 4804530510182872 30405700 B SLC UT  sh07 NA 11282890
BELL, ALEXANDER 4804330153272980 3940 5 T00 E| SLC UT  eho7 NA 112872999
STEWART, MARTHA 4804530251644478 3040 5700 E| SLC UT  sh07 NA 11282890
WILSON, WOODROW 4804330153549692 3940 5 700 E| SLC UT  s407 NA 11282999
ASHE, ARTHUR 4804530805708276 3040 5700 B sLC UT  sh7 NA 112872990
MOZART, WOLFANG 4804330400836991 3940 5 700 E| SLC UT  s407 NA 11282999

The address listed in this report is the cardholder’s

address listed within PaymentNet. Most employees

will have the business address of the department

their card belongs to. The expiration date of the account
number is listed on this report.
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Cardholder Status Report ca rd holder Status
Company Name
e e B 05 2005 55554 At omemsin. Ladscpe The Cardholder Status report can be
Cordolder Name Acount # Open Date Limit Single Limit aiable Limit Satus used to identify account limits and
ANGELOU, MAYA 4B02530083704656 09/19/2005 5,000.00 08 000 000 00 - -
E]NSTE.H\',.M.BERT 4802530819906222 09/19/2005 :5,000.00 xmmmm : status (l-e-, Closed, Not ACt|Vated,
S HeassiTTaResl S R et ete = Active, etc.). The report, which is sorted
ARC, JOAN 4804530774130063 08/19/2005 $5,000.90 $69.899,999,999.00 Gpe
CHaRLES, RAY sEDs530330816410 09192005 350000 $99.999.999,999.00 Ogen and sub-totaled by account status,
e s wwmes o - e lists the following: Cardholder Name,
PARKS, ROSA 445307 0971912005 $5,000.00 $09.009.999.999.00 Open Account Number, Open Date, Credit
CHABLOTTE 4B04530788483175 02/19/2005 35.000.00 599,999 000 000 00 - . . - . . .
s smacan p— s saom S o Limit, Single Transaction Limit, Available
CHRISTIE, AGATHA 4804530863576050 00/19/2005 35.000.00 $00, 000 000 000.00 Open lelt and Status
REEVE, CHEISTOPHER, 4B04530312170109 09/16/2005 $5,000.00 508,000 000 000.00 Open ! '
WONDER, STEVIE 4B04530040703552 09/19/2005 35,000.00 $99,000,099,009.00 Open
Total of Open Cards 20
Total Cardholders 50

Ca rd hOIder Status Wlth Cardholder Status Report
H C F N
hierarchy and closed date i

This report can be used to identify Date Tame Prized: 1052005 55926 BT Oriemion: Landscape
account limits and status (i.e., Closed, o LA e e e ey e o e
Not Activated, Active, etc_)_ The report DISNEY, WALT 00001 Headouaners 45045308T4435213 0192005 $5.000.00 MiA $5,000.00 Open 01010001
. . BURNS, GEORGE 00001 Headguarters 2004530567470550 081192005 $5,000.00 NiA $5,000.00 Open  0L0LW001
which is sorted and sub-totaled by DAVINCL LEONARDO 00001 Hedmarars 4804530643083444 0010/2005 55.000.00 MA $5.000.00 Open  OLOLAOODI
H P . CHURCHILL, WINSTON 00001 Headguarters 4B04530396216000 0919/2005 $5.000.00 Nia 55,000.00 Open 0101001
Account Status’ II_StS the fOHOWIng' ROOSEVELT, FRANKLIN 00001 Headcuartars 4804530778301032 081192005 $5,000.00 NiA $5,000.00 Open  010LW001
Account Name, HlerarChy, Account RENO, JANET 00001 Headguarters 4804530234062566 0911912005 §5.000.00 NiA 55.000.00 Open  0LD1N001
. .. . BELAFONTE, HARRY 00001 Headquariers 4804530400828715 0919/2005 $5,000.00 Nia $3,000.00 Open 0101001
Number, Open Date, Credlt lelt, Slngle MIGHTINGALE, FLORENCE 00001 Headquarters 4004530172046473 081192005 £5,000.00 NiA $5.000.00 Open  010LW001
Transaction L|m|t’ Availab|e L|m|t’ REAGAN, RONALD 00001 Headguarters 4804530421213170 09/19/2005 £5,000.00 NA $5,000.00 Open 010140001

Status, and Closed Date.
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Cardholders with Default Account Codes cardholders with default
Company Name
pany account codes
Date/Time Printed: 10/25/2005 11:38:18 AM Orientation: Portrait The Cardholders with Default Account
Cardholder Name CardNumber  DailyTran  Monthly Tran Single Tran Daily Tran  Monthly Limit Card Codes report shows all Cardholder
Count Limit Count Limit Limit Limit Status
- Names, Account Numbers, and up to
‘negy . .
T eight Account Codes. This report does
AccPForRoot. Binn 4055119630085000 1 10 $38.00 $38.00 $1.000.00 Temporaril not apply to non-cardholders.
%eac‘l:ivated
Account Code Label Default Code
Segment? 533009
Segment3 1831231020
Segmentd 136140926349
account and employee Account and Employee Hierarchy
= Company Name
hierarchy
The Account and Employee Hierarchy DreTine ined 032003 dee S0 Critaios Landcage
. - . . Name Card NumberUser Id Card-Al: t Hierarchy Le Rale Status
report_shows all |nd|V|d_uaIs with their — —_— — — —
card hlerarChy and their manager BURNS, GEORGE 4B04530567470550 00001- Headquarsers Headquariess Everyone Active
hierarchy. It includes individual DAVIN, LEONARDO smsssossonsan 00001 Hondguares Hondares ey acie
names including non-cardholders and CHPRCHIL W I S Fre A
ROOSEVELT, FRANELIN 4504530778391032 00001-Headquarers Headquarters Everyone Active
shows card account numbers where - ©ensssmangasas S _ e
appropriate. Roles are also displayed. BELATONTE, HARRY 4504530400928715 00001-Headquarsers Headguarters Everyone Active
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available limit by low

available balance
The Available Limit by Low Available
Balance report can be used to help

, — accounts renewin
Accounts Renewing Within Three Months e g
Company Name within three months
The Accounts Renewing within Three
Date Time Printed: 10/25/2005 11:38:13 AM Orientation: Portrait Months report |dent|ﬁes accounts that
ount Name Account Number usiness Numhber ate . . . .
Ao Secou T 2 o = Do will expire within three months of the
1 SAND, KATHLEEN 5403394000000000 0 121282005
2 ROBINSON, KENNY 4715630001000000 0 12282005 report date, and can be used to help
3 HARRISBURG-DIVISION, ENG 5405394000330000 0 10/28/2005 monitor card renewals. Subtotals are
s DEMENO, M 3405304000200000 0 10282005 provided for each hierarchy level, as well
5 CENTRAL-DIVISION, ENG 5405394000330000 0 10/28:2005 as grand totals for the entire report. The
6 [LLINOIS-DIVISION, ENG 5405304000333333 0 10/282005 report lists: Hierarchv. Account Name
7 GREEN. DAVID 4715630001233333 0 10/28/2005 P ' y{ !
8 HARRISEURG-DIVISION, ENG 5405394000000000 0 10/28/2005 Account Number, Business Phone, and
9 CLARK DARRENR 4715634000800000 0 121282005 Expiration Date.
10 CORLETTO.ID 5405394000290000 0 10/28:2005

Available Limit by Low Available Balance

Company Name

Date/Time Printed: 10/5/2005 5:49:14 PM

Orientation: Portrait

H H Account Name Account Number Current Balance  Date Effective Credit Limit Cash Limit Available Balance
mOI.'“tOI’ (_:ardho_ldgrs who are n?ar”j]g "DISNEY, WALT 48045308 74433213 $638.52 $5.000.00 S0.00 $5.000.00
their available limit and determine if BURNS, GEORGE 4804530567470550 $1.279.04 $3.000.00 $0.00 $5.000.00
their credit lines are sufficient. The DAVINCL LEONARDO 4804530643983444 $1444.49 $3.000.00 $0.00 $5.000.00

; . CHURCHILL, WINSTON 4804530396216000 $365.73 $3.000.00 $0.00 $5.000.00
report includes: Account Name, Account ROOSEVELT, FRANKLIN 4804530778891032 $36.69 $3.000.00 $0.00 $5.000.00
Number, Current Balance, Date balance RENO, JANET 4804530234062366 $175.00 $3.000.00 $0.00 $5.000.00
was effective, Credit Limit, Cash Limit, BELAFONTE, HARRY 4804530400928715 5265421 $5.000.00 $0.00 $5.000.00

NIGHTINGALE, FLORENCE 4804530172046473 $23284 $3.000.00 $0.00 $5.000.00

and Available Balance.
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b:: suspended and
cancelled accounts

The Account section of reporting helps Program Administrators check on their programs suspended and
cancelled accounts with two reports:

> suspension-cancellation
> suspension-cancellation by hierarchy

These two reports provide very similar information. The way the information is grouped and displayed is
different providing Program Administrators with viewing preference options.
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Suspension/Cancellation Report

Company Name

Date/Time Printed: 1001120035 7:36:26 AM

suspension-cancellation

The Suspension-Cancellation report
identifies accounts that have been
suspended or cancelled. The report lists:

Orientation: Portrait

Cardholder Name Account # Status Account Balance Ca rd h (0] I der N am e, ACCO unt N um ber,
WOOLE, VICTORIA 4804530000033000 Overlimit $10.804 41 Status, and Account Balance.
Grand Tortals : 1 Accounts $10,804.41

— —
Copyright JPMorganChasze 2005

suspension-cancellation
by hierarchy

The Suspension-Cancellation by Hierarchy

report provides the same information listed [ =< e e 1012003 T7I6 AN

Suspension/Cancellation Report
Company Name

Orientation: Portrait

in the Suspension/Cancellation report. The |
difference is the addition and listing of Aceount Name Aceount# Status N
information by hierarchy. 00001 Headquarters

WOOLF, VICTORIA 4804530000033000 Overlimit $10.804.41

00001 Headguarters
Grand Totals:

Accounts : 1

Accounts = 1

Copyright JPMorganChaze 2005
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C:: reporting for
individual liability
Individual liability programs have the responsibility of reviewing their cardholder’s payment status and

managing cardholders who have let their payments fall into arrears. This section lists reports that are
used for these types of programs. The reports provided are as follows:

45 day

charge off

delinquencies with current balance
write-off

VvV V V V

The main purpose of these reports is to track late accounts as they fall between different cycle days,
past due, and are eventually written off.

Copyright © 2006 JPMorgan Chase & Co. All rights reserved. Reporting “How to...” Help Guide PAGE 11
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45 Day Report 45 Day
Company Name The 45 Day report can be used to
monitor delinquencies as it identifies
Date Time Printed: 10/11/2005 6:42:32 AM Orientation: Portrait accounts that are between 30 and 60
Account # Cardholder Name 30 Days 60 Days Days Past Eill Date Balance days past due_ The report I|sts: Account
IOOOOO088R033000 WOOLF, VICTORIA $0.00 50.00 i) /192005 $10.804.41 Number, Account Name, 30 Days PaSt
Grand Totals: Cardholders 1 S0.00 S0.00 $10,804.41 Due Amount, 60 Days Past Due Amount’
Copyright TPAorzanChase 2008 Number of Days Past Due, Bill Date, and
Balance.
al
charge off Charge Off
Company Name
The Charge Off report can be used to Date/Time Printed: 3/6/2006 4:30:31 PM Orientation: Portrait
monitor bad debts. The report lists: Account Name Account Number Amount Date Past Due Current Balance
Account Name, Account Number, Charge PAIMER, JEFFREY 4788000000000300 $3,481.25 10/25/2001 $3.481.25 $3.481.25
Off Amount, Charge Off Date, Past Due RODRIQUEZ, JOHN 4788000000000000 $423.03 04/25/2002 $423.03 §423.05
Amount, and Balance. BRIDGE, JOSEPH 4788000000000000 $478.21 04/25/2002 $47821 $478.21
GERBER, JAMES 4788000000000000 $121.09 05/24/2002 $121.08 $121.00
HUSTON, JEFF 4788000000000000 $5.848.07 11/25/2003 $0.00 $0.00
GARCIA, JULIANN 4788000000000000 $4.010.54 12/26/2000 $4.010.54 $4.010.54
Grand Totals # of Accounts: 6 $14,362.21 58,514.14 $8.514.14
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delinquencies with

Delinquencies with Current Balance
Company Name current balance
Dot i Pisd: 10792005 11:39:35 AN el The Delinquencies with Current Balance
Account# Account Name Say  Day  GDay  SDay 10Day  lDay  I0Dm  ChweOF  Baamce report can be used to monitor past due
715634000000000 CANPBELL, LT 000 000 S000  s000  s0a0 S0.00 S0.00 S0.00 SE15.08 accounts per cardholder. Subtotals are
5405389000000 ENTERPRISE EAST s00 000 S000 500D 5000 5000 5000 50.00 §70,842.10 provided for each hierarchy |eV€|, as well
4756340000000 PARKS, TERESA 000 SO0 SBOD 00D SO0 50.00 s0.00 5000 $1,47238 d totals for the entire report. The
4755300010000 BARRETT, ROMA 3815 000 5000 5000 50.0 5000 se0 S0 sE246 as gran_ Y a_s port.
5405399000000000 ENTERPRISE BUSIVESS SERVICES 5000 000 5000 S000 500 50.00 s0.00 000 SEILSSTES report lists: HlerarChy, Account Number,
4715630001040000 SMITEL TO 50.00 $0.00 $0.00 $0.00 50.00 $0.00 50.00 $0.00 51,756.05 Account Namel Past Due Amounts in
4715634710300000 BLASER. CONNE 000 000 S000 5000 50.00 5000 s0.00 50.00 5318 : P
4715630001200000 BAGAW, TROY 000 SO0 SROD S0OD SO0 30.00 50.00 5000 111754 each of the fO”OWIng Categorles' > day’
30 day, 60 day, 90 day, 120 day, 180
day, Charge-off Amount, and Balance.

write-off Write-Off Report
The Write-Off report can be used to Company Name
monitor bad debits. The report lists:
Cardholder Name’ Account Number’ Date/Time Printed: 10/11/2005 7:38:09 AM Orientation: Portrait
Write-off Amount, Write-off Date, Past i
Due Amountl and Balance. Cardholder Name Account Number Amount Date Past Due Balance

WOOLF. VICTORIA 4804530888000000 $0.00 $0.00 $10.804.41

Grand Total: 1 Accounts $0.00 $0.00 $10,804.41

Copyright J?Hnrgan(?luse 2008
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PaymentNet®

2.t ti a:: transaction reporting
e ra nsac |On Reconciliation can be accomplished by a number

of transaction detail reports listed in this section.

The Transaction category of reports in PaymentNet offers Also, transaction dispute reports can be found
a quick and detailed reconciling tool for all procurement ann’g with central bill reports, diversion accounts
programs. Matching total spend with total outflows is a and foreign currency reports., '

daunting task for any corporation. The Transaction
category provides a means for Program Administrators .
to track and control spending for their programs. All the b:: travel and expense reporting
transaction reports are divided into two sections. The
reports that provide transaction detail reporting and travel
and expense reporting.

Travel and expense activity reports detail all the
information for air travel, lodging, restaurant,
and many other such travel expenditures.
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a.: transaction reporting

PaymentNet®

The transaction category of reporting in PaymentNet is the most popular section due to the transaction
information Program Administrators can access to reconcile monthly spend. The most popular report used
for this type of spend reconciliation is the transaction detail report. This section highlights the transaction

detail report in all its variations.

The transaction detail reports shown in this document include:

central bill reconciliation >
central bill reconciliation summary
declines

diversion detail by cardholder

foreign currency

level III temp services data

spending analysis by tax ID

transaction audit (excel)

transaction audit (.pdf)

transaction detail

transaction detail by central bill account

VvV VV V V V V V V VYV
V V.V V V V V V VYV

transaction detail by hierarchy
transaction detail by merchant
transaction detail with account codes and notes
transaction detail with addendum
transaction detail with page breaks
transaction detail with payments
transaction disputes by hierarchy
transaction disputes by status
transaction summary

transaction summary by hierarchy
transaction summary by merchant

Copyright © 2006 JPMorgan Chase & Co. All rights reserved. Reporting “How to...” Help Guide
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PaymentNet®

Central Bill Reconciliation
Company Name

DiteTime Printed: 10v252005 11:44:28 AM Orientation: Landscaps
Tran Date Fost Date Reference Number Merchant Name MCC City State Amount
— I

Billed to Account: 4000917767943758

AccPForRoot, Binu Card Account: 4000917T6T043758 Central Bill Account: 4715638000016397
020872005 0210972005 24323015030118907010039 HYATT HOTELS 3640 CHICAGO, I 00000 520.50
020872005 0210972005 T471563503 1600050232873 HYATT HOTELS 3640 CHICAGO, I 00000 520.50
Totals for AccPForRoot, Binu 1 Tranzactions $41.00
AccPForRoot, Binu Card Account: 4072940254 700400 Central Bill Account: 4715638000016397
03/0472003 03/05/20035 24602165020000867127508 HYATT HOTELS 3540 CHICAGO. IL 00000 S16.00
Totals for AccPForRoot, Binn 1 Transactions $16.00
AccPForRoot, Binu Card Account: 456134556 7764511 Central Bill Account: 4715638000016397
02062005 040720035 55457375020285488300104 HYATT HOTELS 3540 CHICAGO. IL 00000 352000
02062003 04072005 55536075029262000009202 HYATT HOTELS 3640 CHICAGO, I 00000 5100.00
Totals for AccPForRoot, Binu 1 Tranzactions 362000
AccPForRoot, Binu Card Account: 4495901261995234 Central Bill Account: 4715639000016397
03/0872003 031072005 24610435030004054191677 HYATT HOTELS 3540 CHICAGO. IL 00000 310250
030972003 031072005 154220250281 54509812069 HYATT HOTELS 3640 CHICAGO, I 00000 510250
Totals for AccPForRoot, Binn 2 Transactions 320500

Copyright © 2006 JPMorgan Chase & Co. All rights reserved.
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central bill reconciliation

The Central Bill Reconciliation report
can be used to analyze the transactions
and accounts that have been charged
to Central Bill accounts. Sub-totals are
provided for each Central Bill account,
as well as Grand Totals for the entire
report. The report lists: Central Bill
Account Number, Transaction Date,
Post Date, Merchant Name, Merchant
Category Code (MCC), Merchant City
and Merchant State.
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Central Bill Reconciliation Summary centra I bl I I reconci I Iatlon
Compauy Naine summary

DreHime P L2000 31T ] Oresaion: Enadicags The Central Bill Reconciliation Summary
Billed To Account Name Central Bill Account £ of Trans Total Amount
TEO00000000001S BRU DG TR T ey T o report can be used to analyze the
sz00000000000837 FRLITLOOP - 4800000000000987 Jr— 26 se754 account activity for cardholders that are
4700000000000455 ADMDY, GROUPIS - 4700000000000456 4T15639121022210 15 $214.76 H _
4809999995999912 FCV UYTAIDFTELS PC CBA 1 - 4308000009900012  4715639111111111 1 51079 attached to a (':entral bill accpur‘]t'_ Sub
4809000208200012 EIURYQOIU YTHIGAZUH - 4809900008000012 4715630111111 2 5250 totals are pr0V|ded for eaCh |nd|V|dua|
Grand Total: 2181 $433,506.62

and/or central bill account that the
transactions are billed to, as well as
Grand Totals for the entire report.

The report lists: Billed to Account
Number, Central Bill Account Number,
Transaction Date, Post Date, Merchant
Name, Merchant Category Codes (MCC),
Merchant City and State, Payments,
Charges, and Sales Tax. (This report will
only include transactions with a posting
date of 12/03/2001 or greater.)
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Declines Report

Company Name

Date/ Time Printed: 3/1/2006 11:10:37 AM Orientation: Portrait

Account Name Account # Amount  Date Time MCC MCC Description

77 Matches Auth Parm Expiration Criteria

WARNER. MICHELLE FEEEEE0000000000 $1,572.00 04/20/2005 12:00 5734 Computer Software Stores

WARNER. MICHELLE FAEEEE0000000090 $786.00 04/20/2005 12:00 5734 Computer Software Stores

JONES, PAUL A FEE 0000009900 $133.53  09/15/2005 12:00 5251 Hardware Stores

JONES, PAUL A FEEEEE0000000090 $133.53  09/15/2005 12:00 5251 Hardware Stores

CAMPOS, CARL M *EEEX20000000000 $26.94  05/27/2003 12:00 7399 Business Services Not
Elsewhere Classified

EROOE. CHAD FEREEE0000000000 $144.00  09/13/2005 12:00 3649 Radisson Hotels

EROOK. CHAD *+E%420000000099 $135.00  09/13/2005 12:00 3649 Radisson Hotels

BROOK. CHAD 4430000000000 $135.00  09/13/2005 12:00 3649 Radisson Hotels

BROOK. CHAD #HE£420000000000 $100.00  09/13/2005 12:00 3649 Radisson Hotels

BROOK, CHAD k440000009000 $50.00  09/13/2003 12:00 3649  Radisson Hotels

BROOK. CHAD #42++20000000000 $130.88  09/23/2005 12:00 7011 Hotels-Lodging (Not Listed
Elsewhere)

Copyright © 2006 JPMorgan Chase & Co. All rights reserved.

Reporting “How to...” Help Guide

PaymentNet®

declines

The Declines report can be used to
monitor the occurrences and reasons
why cardholders have been declined.
The report lists: Decline Code and
Reason, Account Name, Account
Number, Transaction Amount, Merchant
Category Code, Merchant Category Code
Description, Date, and Time of Decline.
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Diversion Detail by Cardholder = = =
Y diversion detail by
Company Name d h Id
caranoidaer

DareTime Printed: 10062005 7:43:15 AM ‘Crisntation: Landscape

Tran Date Post Date Reference Number Merchant Name MCC  City, State Amount The Diversion Deta” by CardhOIder
Diversion Account: 4504530874435213 report can be used to ana|yze the
DISNEY, WALT 4304530874435213 H . _
512372005 Q18,2005 pemst]l 24T1T055143731431053434 HGLIPSCOMB INC 5251 MNASHVILLE, TH £15118 Charges to dlve_rSIon aCCOunts- SUb_
5202005 192005 penrst]  24673505143025400510621 SONESTA HOTELS 3391 3053612021, FL 8613 tOtals are prOVIded for eaCh dlverSI()n
52472005 0/19/2005 penst] 24445005154143628043067 CINTAS #447 TI6 4143290070, WI 52123 aCCOLInt, as We” as grand tOtals fOI'
Total for DISNEY, WALT 4504530874435213 3 Transzactions 3638.82 the entire report_ The report |iStS:
HEMINGWAY, ERNEST 4804520T05520967 . . .
S/2272005 019/2005 pemrst]l 24625125143450062572827 CHEVERON 00212580 5542 ORLANDO, FL 30.70 DlverSIon Account Number’ TransaCtlon
5222005 1982005 pemst] 24246515143255083281203 MATIONAL CAR RENTAL 3383 DALLAS TX $13254 Date[ POSt Date, Reference Number,
$/23/2005 0/19/2005 perst] J4675505143515400681330 WESTIN HOTELS 3313 T02-8360775, NV S108.70 Merchant Name, Merchant Category
Total for HEMINGWAY, ERNEST 4304230705552967 3 Tranzactions $250.94 Code’ Merchant Clty and State’ and

Transaction Amount.
fO I‘eig n cu I‘rency Foreign Currency
- C N

The Foreign Currency report can be used R

to review transactions that occurred on DateTume Prite: 102572005 1:45:18 AM Orieacion: Lasdscape
foreign soil as well as the currency and AccountName sud Number

R R Tran: Date Post Date MCC  Merchant Name US Amonnt Foreign Amount Exch Rate Currency Country

exchange rate information. Subtotals are R s vy R T

provided for each account, as well as grand oo ovmams an na 076

totals for the entire report. The report lists: Totalfor JENSEN, TAVLOR S Tramsactions: 1 Amount a7

. WIGHT, DAVID H 47156340009229999

Account Name, Account Number, Transaction I N - w00 o

Date, Post Date, Merchant Category Code, osaws  ousams 51354 storas s197

Merchant Name and Country’ Us Do”ar Total for WIGHT, DAVID H Tramsactions: 2 Amount: §534.86

. TREVINO, MICHAEL 4715634000000000
Amount, Foreign Amount, Exchange Rate, e ovoras s 5000 s
and Cu rrency Country. Total for TREVINO, MICHAEL Transactions: 1 Amount: $13.45
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PaymentNet®

Level IIT Temp Services Data

Company Name
Date'Time Printed: 11/162005 11:08:30 AM Orientation: Landscape
TransIT¥ Tran Date Post Date Merchant City, State Amount
DISNEY, WALT
178118 05232005 09/19/ 2008 H G LIPSCOMB INC NASHVILLE, TN $151.16
Item Count Source ID Description Temp Name Temp 55N Requestor Job Code Supervisor
Time Sheet= Start Date Week Ending. Hours Overtime Rate Overtime Rate Rate Ind Discount Sub Total Message ID Customer Code
178130 052012005 09/19/ 2008 SONESTA HOTELS 305-3612011, FL $466.13
Item Count Source ID Description Temp Name Temp 55N Requestar Job Code Supervisor
Time Sheet= Start Date Week Ending Hours Overtime Rate Owertime Rate Rate Ind Discount Sub Tetal Message ID Customer Code
178131 05/24/2005 09/19/2005 CINTAS 447 414-328-9370, WI $21.23
Item Count Source ID Description Temp Name Temp 55N Requestar Job Code Supervisor
Time Sheet Start Date Week Ending Hours Owertime Euate Orvertime Rate Rate Ind Discount Sub Total Message ID Customer Code

Copyright © 2006 JPMorgan Chase & Co. All rights reserved.
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level iii temp services
data

The Level III Temp Services Data report
can be used to analyze information from
temporary services. Total transactions
are provided for each supervisor as

well as grand totals for the entire
report. The report lists: Transaction ID,
Transaction Date, Post Date, Merchant
Name, City/State, and Amount. It also
includes Source ID, Job Description,
Temp Employee Name, Social Security
Number, Requester, Job Code,
Supervisor, Time Sheet Information such
as Start Date, Week Ending, Hours,
Overtime, Rate, Subtotal, Message ID,
and Customer Code.
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transaction detail

Transaction Detail Report

Company Name Transaction reports are most run by
cardholders and managers to reconcile

Date/Time Pnied: 10/62003 73529 AM _ _ | Onentation Forirai accounts at the end of an accounting
Tran Date  Post Date Merchant City, State MCC Debit Amount Credit Amount Sales Tax per'Od. Transactlon Detall repOFtS are
ASHE, ARTHUR 4804530895708276 .

03/23/2005  09/19/2005 LESLIE CONTROLS INC 8139781000, FL 5046 $399.35 $0.00 $0.00 the mOSt used reports _In PaymentNet
05/23/2005 09/1972005 PARKING CO OF AMERICA INC CINCINNATL OH 7523 $120.00 $0.00 $0.00 due to their hlgh functionality and

Totals For ASHE, ARTHUR Total 2 §510.35 50.00 $0.00 common use by both purchasing
e R programs and travel and entertainment
05/23/2005 09/19/2005  AAF-MCQUAY LOUISVILLE. KY 5039 569 88 $0.00 5396

Totals For ROCKEFELLER, NELSON Total 1 560.88 $0.00 53.96 prog rams.

ANDERSEN, HANS 4804530875037513

05222005 09/19/2005  THOP %933 ANAHEIM. CA 5812 $13.03 $0.00 50.00 The Transaction Detail report can be
Totals For ANDERSEN, HANS Total 1 $13.03 50.00 $0.00 used to monitor the purchases for each
BRIGHTMARN, SARAH 4804330761497342 account. (Payments are excluded from
05/23/2005 09192005  ADISECURITY PRD NV 0724028612, TN 5065 $£332.50 $0.00 $0.00 . .

Totals For BRIGHTMAN, SARAH Total 1 833250 $0.00 50.00 thlS report') SUthtals are prOVIded

for each account, as well as Grand

The Transaction Detail report provides detailed transaction information delineated Totals for the entire report. The report
by cardholder. lists: Account Name, Account Number,

Transaction Date, Post Date, Merchant
Name, Merchant City and State,
Merchant Category Code, Debit Amount,
Credit Amount, and Sales Tax.

Copyright © 2006 JPMorgan Chase & Co. All rights reserved. Reporting “How to...” Help Guide PAGE 21



PaymentNet®

Transaction Detail by Central Bill Account transaction detall by

Company Name central bill account
) The Transaction Detail by Central Bill

Date/Time Printed: 10V25/2005 11:45:43 AM Orientation: Portrait account can be used to analyze the
Tran Date Post Date  Reference Number Merchant Name MCC City State Amount tra nsaCtIOI"IS and accou ntS that have
Central Bill Account: 4715639000000097 been Charged to central bill accounts.

AccPEorRoot, Binu . 4000917799999999 Sub-totals are provided for each central

02/08/2005  02/09/2005 24323015030118907010039  HYATT HOTELS 3640  CHICAGO,.IL 00000 $20.50 bill I d |
02/08/2005 02092005 74715635031600080232873  HYATT HOTELS 3640  CHICAGO,.IL 00000 $20.50 Il accou nJ_E’ as well as gran tOta S
Totals for AcePForRoot, Binu . 2 Transactions S41.00 for the entl re report- The report | IStS .
AccPForRoot, Bina . 4072940299999000 Central Bill Account Number, Transaction
030042005  03/052005 24692165020000867127608 HYATT HOTELS 3640 CHICAGO,IL 00000 $16.00 Date, Post Date, Merchant Name,
Totals for AccPForRoot, Binu . 1 Transactions $16.00 Merchant Category COde, Mercha nt
Totals for Central Bill Account: 3 Transactions §57.99 C|ty and State, Paymentsl Chargesl and
- . Sales Tax.
transaction detail by Transaction Detail by Hierarchy
h iera rchy Company Name
Th e Tra n Sa Ctl O n by H Ie ra rc hy re po rt Su m m a rl Zes Date/Time Printed: 10/6/2005 7:57:05 AM Onientation: Portrait
the num ber Of tra nsa Ctlons a nd tOta | d0| Ia r Tran Date Post Date  Merchant City, State MCC Debit Amount Credit Amount Tax
amount for each account and Hierarchy level. 00001 Headquarters
Subtotals are provided for each Hierarchy, as well DISNEX, WALT 4804330874435213 _ )

) 052372005 09192005  HGLIPSCOMB INC NASHVILLE, TN 5251 $151.16 $0.00 $0.00
as Grand Totals for the entire re po rt. The repo rt 05202005  00/19/2005  SONESTA HOTELS 3053612021, FL 3501 $466.13 $0.00 $0.00
lists: Hiera rchy, Account Nam e, Account Num ber, 05/24/2005 .ovg.-'lsj-:oc'}s CINTAS #447 414.329.9970, Wf . v 7296 $21.23 $0.00 $1.13

. . Totals for DISNEY, WALT TOTAL TRANSACTIONS 3 $638.52 $0.00 s1.13

Number of Debit Transactions and Dollar Amount, ANDERSEN, HANS 4804530875037513
Number of Credit Transactions and Dollar Amount 05222005 09192005  ALCATRAZ BREWINGCO#2  ORANGE CA 5812 $2525 $0.00 $0.00
. ! 05222005 09/19/2005  IHOP £933 ANAHEIM, CA 5812 $13.03 $0.00 $0.00
Total Number of Transactions and Dollar Amount. Totals for ANDERSEN, HANS TOTAL TRANSACTIONS 2 $38.28 $0.00 $0.00
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Transaction Detail by Merchant transa Ctio n d eta i I by
Company Name mercha nt

DateTime Pinad: 1082008 :58:27 AM Oremtien: Lascaps The Transaction Detail by Merchant lists
CivsateZe e Amonat Reference Account Nome TrmDate  PostDate the transactions and dollar amounts
Merchant Name:H G LIPSCOMB INC .

MASHVILLE , TN _ 37210 5251 3151.16 24T17055143731431053434 DISMEY, WALT 05232005 09/19/2005 spent Wlth eaCh MerCha nt' The report
Totals For H G LIPSCOMB INC s15L16 Total Transaction: 1 lists: Merchant Name, Merchant City,
Merchant Name:SONESTA HOTELS State, Zip, Merchant Category Code,
305-3612021 ,FL , 33149 3501 346613 24475305143025400510621 DISHNEY, WALT 05/20/2005 09192005 .

305-3612021, FL , 33149 3501 $4356.20 246755051435254005 10687 CHRISTIE, AGATHA 05202005 091942005 Transaction Amount / Reference Num ber,
305-3612021 ,FL , 33149 3501 372461 24475305143025400510851 EDISON, THOMAS 05/20/2005 09192005 H

305-3612021 ,FL , 33149 3501 580206 24675505143025400510811 EELLEF., HELEN 0520/2005 0192005 ACCOU nt Na me’ Tra nsa Ctlon Date’ a nd
305-3612021 ,FL , 33149 3501 S2E.70 24675305143525400511040 EAFHART AMELIA 05/20/2005 09192005 Post Date .

305-3612021 ,FL , 33149 3501 51,201.68 24675505143025400531 544 HEPBUEN, KATHEFINE 052272005 0192005

Totals For SONESTA HOTELS $3,670.38 Total Transactions 6

tra nsaction deta il With Transaction Detail with Account Codes and Notes
Company Name
account codes and notes
The Transaction Detail with Account Codes DreTmemms S A R s
) R TRANS ACCOUNT TRAN POST MERCHANT SALES TRAN
and Notes report lists all transactions by D NawE NUMBER DATE DATE MERCHANTNAME _ CITV STATE_MCC TAX  AMOUNT
Cardholder Including Merchant Name 121338 AccPForFoot, Binan 400021 7787840000 020872005 02002005 HYATT HOTELS CHICAGD L 3840 5000 520.50
7 NOTES vpdated note. 1
Transaction and Post Dates, Transaction nE 3 Seguwaus w0772
Amount up to eight Account Codes and 121338 AccPFarFoot, Binn 400021 7747840000 020872005 (02002005 HYATT HOTELS CHICAGD L 3840 30,00 520,50
’ ! NOTES updated note. 1
Transaction Notes. i s — ST
121338 AccPFarBoot, Binn 400091 7747892890 02082005 02092005 HYATT HOTELS CHICAGD L 3640 $0.00 520.50
NOTES updated note. 1
121338 2 Segmemd 533018
SORDS BELL, EMMBERLY 5 52053847 20000000 01012005 01032005 COORPEXNPR B00-3E2-4774 B00-582-4774 fae] 5260 81576 33078
NOTES
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Transaction Detail with Addendum transaction detail with
Company Name

Date/Time Printed: 3/6/2006 2:25:51 PM Orientation: Portrait addendum
:;:::: II::]:; _H*“Pisll;a;:g” Merchant Name City MCC Code Debit Amount  Credit Amount Tax The Transaction Detall Wlth A d den dum
03/17/2005 03172005  MORGAN SERVICES, INC. INDIANAPOLIS 7210 $103.79 $0.00 $0.00 report is used to analyze only
03/17/2005 03/172005  MORGAN SERVICES, INC. INDIANAPOLIS 7210 $102.75 $0.00 $0.00 purchasing type transactions. A

Totals for Lyons, Ricks Transactions: 2 $206.54 $0.00  S0.00 transaction is classified by the report
Lyons, Ricks - ==**+***2+000099 as purchasing by an indicator in the
03/17/2005 03/17/2005  STAPLES #9900 8003333330 5111 $14.30 $0.00 $0.00 merchant category screen. The report

Totals for Lyons, Ricks Transactions: 1 $14.30 $0.00 $0.00 groups the transactions by cardholder.
kb S e It displays Transaction Date, Post
03/17/2005 03172005  DELL CATALOG SALES,LP. 800-624-9897 5969 $14035 $0.00 $10.40 Date, Merchant Name, Merchant City,

Totals for Martin, Alex Transactions: 1 $140.35 $0.00 $10.40 Merchant State, Merchant Category
Grand Totals: Transactions 4 $361.19 $0.00  $10.40 COde, Deblt Amount, Cred|t Amount,

Merchant Dales Tax and if applicable,
the Level 3 data sent by the merchant
such as item quantity, item description,
unit cost, line item total, product code
and unit of measure.
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Transaction Detail
Company Name
Date/Time Printed: 10/6/2003 8:02:19 AM Orientation: Portrait
Tran Date  Post Date Merchant City, State MCC Debit Amount Credit Amount Sales Tax
DISNEY, WALT 4804530874435213
05/23/2005  09/19/2003 H GLIPSCOME INC NASHVILLE, TN 3251 $151.16 $0.00 $0.00
05 n n
o Transaction Detail
T4 Company Name
Date/Time Printed: 10/6/2003 8:02:19 AM Orientation: Portrait
Tran Date  Post Date Merchant City, State MCC Debit Amount Credit Amount Sales Tax
ANDERSEN, HANS 4804530875037513
05/2272005  09/19/2005 AT CATRAZ BREWING CO #32 OFANGE. CA 3812 $25.25 $0.00 $0.00
05/22/2005 09/19/2005  THOP #933 ANAHEIM, CA 5812 $13.03 $0.00 $0.00
Totals For ANDERSEN, HANS Total Transactions 2 $38.28 $0.00 $0.00
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PaymentNet®

transaction detail with

page breaks

The Transaction Detail with Page Breaks
report lists the purchases for each
account. Since each accounts activity is
detailed on a separate page, this report
can be printed and given to cardholders
that don't have access to PaymentNet to
review their transactions. (Payments are
excluded from this report.) The report
lists: Account Name, Transaction Date,
Post Date, Merchant Name, Merchant
City and State, Debit Amount, Credit
Amount, and Tax.
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Transaction Detail with Payments

Totals For CHRISTIE, AGATHA

3 Transaction(s)

Company Name
Date/Time Printed: 10/6/2003 8:03:17 AM Orientation: Portrait
Tran Date Post Date Amount Merchant Name City, State MCC Code
DISNEY, WALT
05/23/2005  09/19/2005 $151.16 H GLIPSCOMB INC NASHVILLE. TN 5251
05/20/2005 09192005 $466.13 SONESTA HOTELS 305-3612021, FL 3591
05/24/2005  09/19/2005 $21.23 CINTAS =447 414-329-9970, WI 7296
Totals For DISNEY, WALT 3 Transaction(s) Amount: $638.52
ADAMS, ABAGAIL
05/23/2005  09/19/2005 $50.00 PARKING CO OF AMERICA INC CINCINMNATI. OH 7523
0572172005 09/19/2005 $250.48 FISHER SCI CHU HOUSTON. TX 5047
052372005  09/19/2005 $40.00 PARKING CO OF AMERICA INC CINCINNATI, OH 7523
Totals For ADAMS, ABAGAIL 3 Transaction(s) Amount: $340.48
CHRISTIE, AGATHA
05/23/2005 0971972005 §5.210.44 ALTIED WASTE SERVICES 866-576-3548. AZ 4900
052002005  09/19/2005 $456.20 SONESTA HOTELS 303-3612021, FL 3591
05/23/2005 0971972005 $442.66 LIGHT BULB DEPOT 7 NASHVILLE. TN 5072

Amount: $6,109.30
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PaymentNet®

transaction detail with

payments

The Transaction Detail with Payments
report can be used to monitor the
purchases and payments for each
account. The report lists: Account
Name, Transaction Date, Post Date,
Transaction Amount, Merchant Name,
Merchant City and State, and Merchant
Category Code.
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Transaction Disputes by Hierarchy tl:ansactlon dISPUtes by
Company Name h I€ra rChV
The Transaction Disputes by Hierarchy
Date Time Printed: 10/23/2005 12:39:19 PM Orientation: Portrait .
report can be used to monitor the status
ey of disputed transactions. The report
Account Name Account # Trans ID Merchant Name Tran Date Amount Date Disputed Date Resolved |IStS: Account Name, Account Number,
00000 Unassigned Merchant Name, Transaction Date,
BROWN, JEREMY 4715634180000000 12133 TGI FRIDAYS #0265 0212312004 $9.00 Transaction Amount, Date Disputed, and
TAYLOR, VERN 4715634000000000 90841  ORSCHELNS 012 01/10/2005 $1282 Date Resolved.
JENKINS, THOMAS 4715634679999990 20850 ACHPAYMENT - THANK YOU  12/20/2004 5241.60
JENKINS, THOMAS 4715634679999999 90849  CONTINENTE VASCO DA 01/1872005 $317
GAMA
transaction dlsputes by Transaction Disputes by Status
status Company Name
The Transaction Disputes by Status Date/Time Printed: 10/25/2005 12:59:43 PM Orientation: Portrait
report lISts the status Of d|5pUted Account Merchant Transaction Date Amount Date Disputed Date Resolved Status
transactions. The report lists: Hierarchy,
Account Name’ Account Number’ 4715634181919191 TGI_FRIDAYS #0263 12/23/2004 $9.00
Merchant Name’ Transaction Date’ izﬁzmlﬁ SOTAPLESNA:'II;NAL ‘::23’3;;; 45?22
Transaction Amount, Date Disputed, and #71
Date Resolved. 4715634679999999 Ammgggmr 1212012004 524169
4715634679099999  CONTINENTE VASCO 01/18/2003 $317
DA GAMA
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PaymentNet®

transaction summary

The Transaction Summary report
summarizes the number of transactions
and total dollar amount for each

Transaction Summary
Company Name

Date Time Printed: 10/6/2003 8:07.4% AM Chrientation: Portrait )
, s account. The report lists: Account
Debit Credit Total
L ] , , ] ] Name, Account Number, Number of
ACCOUNT NAME # OF TRANS AMOUNT] # OF TRANS AMOUNT] # OF TRANS AMOUNT . . I |
DISNEY, WALT 4804530874435213 3 $638.52 0 $0.00 3 $638.32 Deblt Tra nsaCtlonS a nd DO ar Amou ntl
ANDERSEN, HANS 4804530875037313 2 $38.28 ] $0.00 2 $38.28 Number Of Credlt TransaCtlons and
PARKS. ROSA 4804330733171343 1 $41.51 0 $0.00 1 $41.51 DOllar Amount’ TOtalllNumber Of
BRONTE, CHARLOTTE 4804530789483175 3 $5.301.06, ] S0.00 3 $5,301.06 TransaCtlonS and DO ar Amou nt'
ADAMS, ABAGAIT 4804330521214813 3 $340.48 0 $0.00 3 $340.48
CHRISTIE., AGATHA 4804530863576050 3 56,109 30 0 S0.00 3 $6,109.30
REEVE, CHRISTOPHER. 4804530312170109 1 £240.33 ] $0.00 1 524035
WONDEE, STEVIE 4804530940703552 1 $36.36 ] S0.00 1 $36.30
BUENS, GEORGE 4804330567470550 2 $127994 ] $0.00 2 $1,279.94
DAVINCI, LEONARDO 4804530643983444 3 $1.444.49 0 $0.00 3 $1.444 49
CHURCHILL, WINSTON 4804530396216000 3 $363.73 ] $0.00 3 536573

Copyright © 2006 JPMorgan Chase & Co. All rights reserved. Reporting “How to...” Help Guide PAGE 28



Date/Time Printed: 10/6/2005 8:08:55 AM

Transaction Summary Report by Hierarchy

Company Name

Orientation: Portrait

Debit Credit Taotal

Account Name # of Trans Amount # of Trans Amount # of Trans Amount
00001 Headquarters

DISNEY, WALT - 4804530874435213 3 $638.52 4] $0.00 3 $638.52
ANDERSEN, HANS - 4804530875037513 2 $38.28 4] $0.00 2 $38.28
PARKS, ROSA - 4804530753171343 1 84151 1] $0.00 1 84151
BEONTE. CHARLOTTE - 4804530789483175 3 $3,301.06 o $0.00 3 $3.301.06
ADAMS. ABAGAITL - 4804530521214813 3 $340.48 o $0.00 3 $340.48
CHRISTIE. AGATHA - 4804530863376030 3 $6.109.30 0 $0.00 3 $6.109.30

Copyright © 2006 JPMorgan Chase & Co. All rights reserved. Reporting “How to...” Help Guide

PaymentNet®

transaction summary
by hierarchy

The Transaction Summary report
summarizes the number of transactions
and total dollar amount for each account
by Hierarchy. The report lists: Account
Name, Account Number, Number of
Debit Transactions and Dollar Amount,
Number of Credit Transactions and
Dollar Amount, Total Number of
Transactions and Dollar Amount.
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Merchant Summary Report

Company Name

Date/Time Prnted: 10/6/2003 8:10:08 AM Onentation: Portrait
Debit Credit Total

Account Name # of Trans Amount # of Trans Amount # of Trans Amount

H GLIPSCOME INC 1 $151.16 1 $0.00 1 $151.16

SONESTA HOTELS 5] $3.679.38] 6 $0.00 4] $3.679.38

HERTZ RENT-A-CAR. 3 $800.03 3 $0.00 3 $800.03
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transaction summary by
merchant

Breaking down total dollar amounts

per merchant is made easy with the
Transaction Summary by Merchant

report. Total transactions for each
merchant are listed along with the number
of debits and credits summarized for each
merchant. The Transaction Summary by
Merchant summarizes the Number of Credit
Transactions and Amount, the Number

of Debit Transactions and Amount, Total
Number of Transactions, Total Amount

per Merchant.
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b:: travel and expense reporting

PaymentNet offers a full array of reports that help Program Administrators reconcile and track travel and
expense spending. PaymentNet also allows Program Administrators to highlight certain merchants and define
whether that merchant is airline, car, lodging, mass transportation, transportation, restaurant, cash, or other
type of expenditure. Some of the reports in this section use these criteria to provide detail on dollars spent
(where and with whom). Other reports use Merchant Category Codes (MCC) to provide detailed information.
The reports provided in this section include:

purchase detail summary

t & e expense activity

t & e expense activity by cardholder
t & e transaction activity report

t & e transactions by industry/vendor

air travel activity

air travel summary by hierarchy
air travel summary for CTA
airline ticket credit summary
cash advance detail by hierarchy

vV V.V VvV V
vV V.V V V

A Program Administrators understanding and familiarity of these reports will assist in reconciliation and
decision making about their travel and entertainment programs.
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Air Activity
Company Name
DareTime Printed: 3/1/2008 3:45:38 PAM Origntarion: Landscape
Account Name Traveler Name Depart Date Tran Date Orig.  Dest. Ticket # Amount
Sales - Southeast
UYGZHCIHV BATE., 42800000000000000 JTENSEN/MICHAEL 0173072006 8008115418380 328025
UYGENCTHV BATE, 4300000000000000 JENSEN/MICHAEL 01302006 0011354728165 3289.25
BAN LAY
SAN LAY
300
X
EZNCUWMDSECTWQEMDED, 4300000000000000 MURPHY/ANDREW 12/12/2005 1212720035 0370614810961 3376.68
DFW BIT
FIT DFW
UYGEXCIHV BATTTE, 4300000000000000 CARLETONWADE 11/0472005 8008525800108 5322037
SAN SLC
SLC SAN
Sales - Southeast Total Amount: $1175.85
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air travel activity

The Air Travel Activity report can be
used to analyze the dollars spent on air
travel for each account within each level
of hierarchy. Sub-totals are provided for
each hierarchy level, as well as grand
totals for the entire report. The report
lists: Hierarchy, Account Name, Account
Number, Traveler Name, Depart Date,
Transaction Date, Legs of Travel, Ticket
Number, and Transaction Amount.
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Air Travel Summary by Hierarchy a!r travel summary by
Company Name h I€ra rChy
The Air Travel Summary by Hierarchy
Date/Time Printed: 1011112003 83815 AM Onentation: Porta report summarizes the dollars spent
Hierarchy Accounct Account Name Amount on air travel for each account within
L TR P AL A each level of hierarchy. Sub-totals are
4444441990999976 Lapin, Natalia Lt provided for each hierarchy level, as well
4444442999999956 T S1.182.52 as grand totals for the entire report. The
ot e sl b T AL report lists: Hierarchy, Account Number,
Total for: Root Default Root Node $2,423.21 Account Name, and Dollar Amount.
Grand Total: $2,423.21
air travel summary Air Travel Summary for CTA
for cta Company Name
The Air Travel Summary for CTA report Date Time Printed: 10/25/2005 11:43:22 AM Orientation: Portrait
can be used to analyze the charges to I D N g Passenger S F—
Central Travel Accounts (CTA). Sub- AT
tOtals are prOVIded for eaCh Central 01/24/2005  SOUTHWEST 3262739946841 BOAM/WILLIAMS 012872005 $107.70
Travel Account’ as We" as grand 01/17/2005  AMEXFEE 0011116361007 01/20/2005 $20.00
tOtals for the entlre report The report 01/11/2005 US AIR 03711165610305 RADCLIFF/JEFFREY E 01/15/2005 $718.25
IIStS: Central Travel Account Number’ 01/11/2005 US AIR 03711165610305 RADCILIFF/JEFFREY E 01/15/2005 $718.25
Transaction Date, Merchant Name,

Ticket Number, Passenger, Travel Date,

Transaction Amount.
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Airline Ticket Credit Summary al rl ine tICket cred It
Company Name su m ma ry
DareTime Printed: 10252005 11:43:41 AN Oniesaion: Landscape The Airline Ticket Credit Summary report
;:;:am Depart Date  Passenger z;: ;x zx m‘“‘;m m{;“:“m can be used to monitor airline credits.
ooononosn  b1asanss LR EEREERT R e e o The report lists: Ticket Number, Depart
CITIIIGE0S02 02042005  GRACETULEE Us AR 12222008 177005 SOUTHWEST TVL SYSTEMS @730 Date, Passenger, Carrier, Transaction
1251115815892 DALY/PHILIP BRITISH AIRWAYS 12/06/2004 12167004  TQ3NAVIGANT (5559.90) Date’ Post Date’ Trave| Agency and
1251112652535 BYDER'HEATHER ERITISH AIRWAYS 117272004 12112004 TQINAVIGANT (35.820.65) H
1251113032786 GRAY/JESSE BRITISH AIRWAYS 111772004 1172972004 TQIMAVIGANT (35,263.35) Credlt Amount.
D3T1108915535 CASAMATTAFIERRE ATR. FRANCE 1200272004 1147004 TQINAVIGANT (34.380.60)
1251114050046 CROGHAILEFRED R ERITISH AIRWAYS 121072004 121872004 TQ3NAVIGANT (35.263.35)
D3T1108915746 SMITHTERAN C ATR. FRANCE 11242004 12047004 TQINAVIGANT (34.342.90)
cash advance detail Cash Advance Detail by Hierarchy
by hierarchy Company Name
The Ca_Sh Advance Detail by HierarChy Date/Time Printed: 10/25/2005 11:44:06 AM Orientation: Portrait
report IS used to analyze Only CaSh Trans Date Post Date  Merchant City, State MCC Debit Amount  Credit Amount Tax
advance charges from the cardholders. It
groups the transactions by Hierarchy ID Unassigned Unassigned
and then by cardholder. The report shows GRAMBERG, MICHAEL 4485500000000999
the transactlon date’ post date’ merchant 12/12/2004 12/16/2004 LLOYDS THE BRIDGE WALSALL . 6011 $19.06 $0.00 $0.00
name’ merchant C|ty, merchant State’ 12/15/2004 12/192004 SAQUE EDN BRADESCOQ s 6011 $7.60 $0.00 $0.00
Merchant Category Code’ deb|t amount’ 12/22/2004 12/25/2004 0000000000001 5/HSBC BANK . 6011 $3.80 $0.00 $0.00
credit amount and merchant sales tax.
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“_-

. rch tail summ
Purchase Detail Summary purchase detail su ary
Company Name The Purchase Detail Summary can be
used to evaluate fuel purchases. The
Date/Time Printed: 10/62005 7:44:55 AM Orientation: Portrait report lists: Account Name, Transaction
Cardholder Name Tra]l:l)s:tceﬁm Merchant Merchant Location Purchase Amount Purchase Time Date, MerChant Name, MerChant
——— — Location, Purchase Amount, Purchase
’ A Time, Quantity, Grade, Price, and Tax.
3/23/2005 H GLIPSCOME INC NASHVILLE, TN $151.16 12:00 AN
Qty Item Unit Price Tax
3/20/2005 SONESTA HOTELS 305-3612021, FL $466.13 12:00 AN
Qty Item Unit Price Tax
32442005 CINTAS =447 414-320-9970, WI $21.23 12:00 AM
Qty Ttem Unit Price Tax
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T & E Expense Activity
Company Name
Date/Time Printed: 10/6/2005 7:47:32 AM Orientatio
Type Count Amount Average
Other 86 $44 480 11 $51732
Lodging 27 $11.930.84 $441.88
Grand Total: 113 §56,419.05 5499.20

The type of transaction is read from the
Merchant Category Code profile screen and is
designated by the Program Administrator.

Copyright © 2006 JPMorgan Chase & Co. All rights reserved.

The average is an average
amount per transaction, thus,
amount $44,489.11 divided by
count 86 = average $517.32.
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t & e expense activity

The T&E Expense Activity report can be
used to monitor travel type purchases at
the account level. Subtotals are provided
for each account for the following

travel types of purchases: Airlines,
Lodging, Car, Mass Transportation,
Transportation, Restaurant, Cash, and
Other.

The report lists: Cardholder Name,
Account Number, Transaction Date,
Merchant Name, Number of Debit
Transactions and Dollar Amount,
Number of Credit Transactions and
Dollar Amount.
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Company Name

T & E Expense Activity by Cardholder

Date/Time Printed: 10/6/2005 7:30:54 AM Orieatation: Portrait

Cardholder Name Type Count Amount Average
DISNEY, WALT

Aiglines: 0 $0.00 $0.00

Lodging: 1 $466.13 $155.38

Car: $0.00 $0.00

Mass Transportation: 0 $0.00 $0.00

Transportation: 0 $0.00 $0.00

Restaurant: 0 $0.00 $0.00

Cash: 0 $0.00 $0.00

Other: 2 $172.39 $57.46

Total 3 $638.52 $212.84
ASHE, ARTHUR

Aiglines: 0 $0.00 $0.00

Lodging: 2 $1,035.10 $70.34

Car: 2 $534.95 $35.66

Mass Transportation: 0 $0.00 $0.00

Transpostation: 2 $136.00 $0.47

Restaurant: 1 $7.08 $0.47

Cash: 0 $0.00 $0.00

Other: g $10,393.57 $692.90

Total 15 $12,126.70 $308.45
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t & e expense activity
by cardholder

The T&E Expense Activity by
Cardholder report can be used analyze
at the account level, the total and
average dollar amount spent on

each of the following travel types of
purchases: Airlines, Lodging, Car,
Mass Transportation, Transportation,
Restaurant, Cash, and Other. Subtotals
are provided for each account, as well
as grand totals for the entire report.
The report lists: Account Name, Type of
Travel Activity, Number of Transactions
for the Activity Type, Total Dollar
Amount, and Average Dollar Amount.
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T&E Transaction Activity t & e transaction activity
Company Name The T&E Transaction Activity Report
lists transactions for Airlines, Lodging,

Date/Time Printed: 10/6/2005 7:51:42 AM Orientation: Portrait Car_RentaIl Mass Transportatlon’
Cardholder Name/ Tran Date  Merchant Name Dehit Count Dehit Credit Credit Amount Tra nsportation, Restaura nt, CaSh, a nd
ﬁ“ﬂ]l Lt # Amm] Lt C
e — Other, grouped by cardholder. The
2808 0120 (] report also displays the Transaction

03005 PARKING CO OF AMERICANG $12000 Date, Merchant Name, Debit Count,

05/23/2005 CAPTATN DS 00036244 $7.08 . . -

03230005 CATANARAN RESORT HOTEL o505 5 Debit Amount, Credit Count and Credit

05/22/2005 INTERCONTINENTAL HOTELS $549.22 Amount.

05/22/2005 HERTZ RENT-A-CAR $106.57

05/23/2005 CAPITOL CITY BOLT AND SC $10.00

05/23/2005 ENTERPRISE EENT-A-CAR $42838

05/23/2005 PROED INC $9.350.00

05/23/2005 LESLIE CONTROLS INC $30033

05/23/2005 CHEVRON 00204476 $3837

05/23/2005 AITTED E1 ECTRIC MOTOR. CO $88.81

05/23/2005 THE AWARD CENTER INC $24.00

05/23/2005 EDS SUPPLY COMPANY INC $60.80

05/18/2005 WORLDWIDE BOOKS $422.15

05/21/2005 CENTRAL PARKING $16.00
Cardholder Total: 15 $12,126.70 0

The credit amounts allow Program Administrators
to monitor any credits for cardholders by the total
dollar amount total and credit count.
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T & E Transactions by Industry/Vendor
Company Name

Date/Time Printed: 10/6/2003 7:52:33 AM Orientation: Portrait
Industry Merchant Name City/State Transactions Amount
Restaurant

ALCATRAZ BREWING CO#32  ORANGE, CA 1 $25.25

DIVINO CAFE RESTAURANT BRENTWOOD, CA 1 $1,350.00

CAPTAINDS 00036244 CHARLESTON, WV 1 $7.08

KINGS FAMILY RESTAURAN  PITTSBURGH, PA 1 $19.95

HARDINGS FAMILY CHARLESTON, WV 1 57345

RESTAURNT

THOP #933 ANAHEIM, CA 1 $13.03
Total: Restaurant [] $1.488.77
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t & e transactions by
industry/vendor

The Transactions by Industry/Vendor
report can be used to analyze account
usage with each Merchant within the
following T&E industries: Airlines,
Lodging, Car Rental, Transportation,
Restaurants, Cash, and Other. Subtotals
are provided for each type of industry.
The report lists: Industry, Merchant
Name, Merchant City and State, Number
of Transactions per Merchant, and Total
Dollar Spent per Merchant.

PAGE 39



orders

3:: orders reporting

Order reports are organized to provide information regarding payments,
authorizations and declines as well as monitor spending for each order account. These
reports are good tools to use in identifying spending trends.

The report contained in this section is:
> order transaction detail
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Order Transaction Detail order transaction detail

Company Name

The Order Transaction Detail report can

Date/Tima Printed: 362008 4:05:23 PM Ornentation: Landscape ]

Account Transaction Ovder PostDate TranDate Transaction Merchant Name Merchant City/State MCC  MCC Description Currency Original be used to mon ItOI‘ the pu rChaseS for

Nwmber 1 1 Amount Code  Amount each account. (Payments are excluded

4000000000000000 121338 251 02/00/2005 024082005 52050 EYATTHOTELS ~ CHICAGO/IL 3640 Hyan Hoels usD 52050 . .

Sub Totals: s ss10 from this report.) Subtotals are provided

Order Id: 255 for each account, as well as Grand

4000000000000006 106658 255 03/05/2005 031042005 $16.00 HYATTHOTELS  CHICAGO/IL 3640 Hyan Hotels usD 316.00 Tota | S fo r th e entire re p ort. Th ere po rt

T e e lists: Account Number, Transaction ID,
rder Id: 2 K

4000000000000005 137340 256 03/10/2005  03/09/2005 $10250 HYATTHOTELS ~ CHICAGO/IL 3640 Hyan Horels usp 5102.50 Merc h ant Nam €, Merc h ant CltY an d

4000000000000004 163168 256 03/10/2005  03/09/2005 $10250 HYATTHOTELS ~ CHICAGO/IL 3640 Hyan Horels usp 5102.50 State, Merch ant Z|p’ Expense Type’

Sub Totals: $205.00 $208.00

Merchant Category Code, Merchant

Order Id: 258 . .

400000000000000 3 167651 258 03/18:2005 03/17/2005 51.00 HYATT HOTELS CHICAGO/IL 3640 Hyat Horels usDp 31.00 Category COde Descrl ptlonl POSt Datel
Sub Totals: sLo0 5100 Transaction Date, Transaction Amount,
Order Id: 280 Currency Code and Original Amount.
4000000000000002 106514 280 04072005 04062005 £520.00 HYATT HOTELS CHICAGO /IL 1640 Hyatt Hotels UsD §529.00

4000000000000001 128848 280 04072005 04062005 £100.00 HEYATT HOTELS CHICAGO /IL 1640 Hyatt Hotels UsD 5100.00

Sub Totals: £620.00 $629.09
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4:: audit reporting

Audit reports are created to provide information by displaying any changes made to credit
card accounts or transactions using PaymentNet. These reports can be defined using a
date range, original value, new value, and User ID and will demonstrate all card changes
made over the requested period of time.

The reports contained in this section include:

> account audit
> transaction audit
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4 | ot

Account Audit account audit
Company Name The Account Audit report lists any
B Pt 31112006 1 45,45 AL Oscstaion: Perusi changes made to a credit carq usin_g
o Dae  Change Deseription Oviginlly Changed To CerDD PaymentNet and can be querled using a
e date range. The report will demonstrate
all card changes made over the
4713000000000000 120172005 AccountStatus MNew

requested period of time. This report

4713000000000000 1240172005 AccountStatus New . .

4715000000000000 12/01/2005  CreditLimitAmount $0.00 $100,000.00 contains Cred_'t ;ard numbe_r, change
T 201005 CreditLisait Aumouat $0.00 T da_te:-, a description of the field changed,
£715000000000000 T T original data, new data and User ID that
4715000000000000 12/01/2005  Hierarchy Unassigned made the change.

4715000000000000 12/01/2005  User IAM CARD1

4715000000000000 12/01/2005  User IAM CARDI

4715000000000000 120172005 AccountStatus New

4715000000000000 12/01/2005  AccountStatus New

4715000000000000 12/01/2005  CreditLimitAmount $0.00 $100,000.00

4715000000000000 12/01/2005  CreditLimitAmount $0.00 $100,000.00

4715000000000000 12/01/2005  Hierarchy Unassigned

4715000000000000 12/01/2005  Hierarchy Unassigned
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Iransaction Audit transaction audit
Date/Time Printed: 3/6/2006 2:48:02 PM Company Name - ) ) )
UserId/Name Orientation. Landscape The Transaction Audit report is used
Modified Date Transaction Id Modified Field Previous Value New Value to reVleW the aUdIt trall f‘or employeesl

Jdoe / Doe, John . .
eermen e changes to transactions. It includes

02/01/2006 15:55:11 the Employee’s Name, Date/Time of

jz:zj E: 1 the Change, Transaction ID, the Field
325 el Tor s000 31615 Changed, the Field’s Previous Value and
437253 - LineltemTotal $0.00 -$316.15 the Fleld,s NeW Value'

437253 - Units. 1

437253 - Units 1

437253 - LineltemTotal $0.00 -$316.15

437233 - LineltemTotal 50.00 -5316.15

437253 - Units 1

437233 - Units 1

437253 - Units 1

437253 - Units. 1
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5:: merchant reporting

The merchant section of reporting in PaymentNet

provides information Program Administrators can use for

detailed spend analysis. Section One of PaymentNet’s
merchant reporting provides detail spend analysis for
travel and entertainment programs. Section Two of
PaymentNet’s merchant reports tracks information

by transaction detail, summary of transactions per
merchant and ranking spend by merchants. Section
three of merchant reporting contains merchant profile
reports or, in other words, any socioeconomic data,
1099 information and other data that may be required
to track in a purchasing program.
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a:: spending analysis reports

Spending analysis reports quickly show dollar amounts
and spend frequency of merchants used within travel

and entertainment programs.

b:: merchant information

The merchant information section gives a good
count and dollar reconciliation for spend with
merchants. This information then can be used for
decision making and price negotiations.

c:: merchant profile reports

A merchants profile can be set to display a wide
range of information. Many procurement programs
need to track different types of data associated with
different merchants. The merchant profile reports are
a Program Administrator’s tool to keep track of the
spend that happens with these merchants.
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a:: spending analysis reports

PaymentNet offers seven different spending analysis reports. These reports analyze spend from merchants
that belong to merchant category codes that fall under travel and entertainment classes. These classes are
distinguished by the headings of airline carriers, car rental agencies, hotel and lodging chains, restaurants,
transportation carriers, and distinguishing lodging between different cities.

The analysis reports available in PaymentNet are:

airline city pairs summary by carrier-top pair
airline spending analysis by top carrier

car rental spending analysis by top agency
lodging spending analysis by city

lodging spending analysis by top chain
restaurant spending analysis by top restaurant
transportation spending analysis by top carrier
spending analysis by tax ID

V VV V V V V V

These reports are all similar, if not identical, in their structure and setup. Therefore, if there is an analysis report
that is not provided in this document the information class will differ but the setup and view will match what is
provided.
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Company Name

Date/Time Printed: 3/1/2006 3:48:58 PM

Carrier Origination

Airline City Pairs Summary By Carrier-Top Pair

Destination

Orientation: Portrait

Segments

AIRTRAN AIRWAYS
ATL
PHF
ATL
BOS
AMERICA WEST

SLC

PHX

AUS
CONTINENTAL

OFD

IAH

LGA
DELTA

SLC

YYZ

ABQ

ATL

ATL

SLC

AUS

EWR
EWR

VG
VG
S5LC
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airline city pairs summary
by carrier/top pair

The Airline City Pairs Summary by
Carrier/Top Pair report can be used to
identify the most traveled routes for
negotiations with airlines. The report
is sorted by Carrier name followed

by number of segments per Carrier
(with the most frequently traveled legs
listed first). The report lists: Carrier,
Origination City, Destination City, and
Number of Segments.
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airline spending analysis
by top carrier
The Airline Spending Analysis by Top

Airline Spending Analysis by Top Carrier

Company Name

Date/Time Printed: 10/11/2005 8:20:54 AM Orientation: Portrait Carrier report identifies the Airlines used
Carier . Amount Charges avergel  most frequently and can be used for
beamre e e 1 SF| pegotiations with Airlines. The report
CONTINENTAL 1000 1 onw| IS sorted by Dollar Amount (with the
Total: 742301 3 80774 largest amount listed first). The report
Conrrieh TENToreanChae 2008 lists: Carrier, Dollar Amount, Number

of Charge Transactions, Average
Transaction Amount, and Grand Totals.

Travel and entertainment reporting

with regard to merchant information
becomes a valuable tool for managers
and Program Administrators who use
the reports to monitor budget targets
or restraints. By viewing the company’s
spend categorized by merchants of a
specific industry (airline, rental cars,
restaurants, etc.) quick informed
decisions can be made.

The spending analysis reports classify the

industry then list every merchant coded

with an Merchant Category Code in that

industry. The average transaction amount
is provided for each merchant.

The amount list the total dollar amount
that has been charged at the merchant.
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car rental spending
analysis by top agency
The Car Rental Spending Analysis by

Car Rental Spending Analysis By Top Agency

Company Name

Date/Time Printed: 10/6/2003 6:48:44 AM Orientation: Portrait Top Agency report identifies Car Rental
Sen Seeney o Sharee ame  Agencies where the accounts are being
H G LIPSCOMB INC $151.16 $151.16

used, and the amount spent, and can

1
SONESTA HOTELS $3,679.38 6 $613.23 U
PARKING CO OF AMERICA INC $210.00 3 $70.00 be usec_j for rate negotiations. The
CAPTAINDS 00036244 $7.08 1 $7.08 report is sorted by Rental Agency, and
CATAMARAN RESORT HOTEL $505.88 1 $505.88 lists largest dollar amounts first. The
INTERCONTINENTAL HOTELS $1.179.08 2 £3589 54 report |ncludes Rental Agency’ Total
HERTZ RENT-A-CAR $800.03 5 $160.01

Transaction Dollar Amount, Number of
Transactions, Average Transaction Dollar
Amount, and Grand Totals.
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Date'Time Printed: 10/6/2005 6:32:25 AM

Lodging Spending Analysis Report - By City

Company Name

Orientaticn: Portrait

City Ladging Tran Date Amount Charges Average
SAN FRANCISCO

HYATT HOTELS 05/22/2005 $958.82

HYATT HOTELS 05/22/2005 5871.48

HYATT HOTELS 05/22/2005 5860.52

HILTON HOTELS 05/23/2005 537278

HYATT HOTELS 035/22/2005 $1.011.70

HILTON HOTELS 05/23/2005 5372.78
City Subtotal: SAN FRANCISCO $4,448.08 6 §741.35

lodging spending
analysis by city

PaymentNet®

The Lodging Spending Analysis By

City identifies the cities and lodging
establishments where the accounts

are being used, and can be used for
rate negotiations. The report lists: city,
lodging establishment, transaction date,
transaction amount, total amount spent
per merchant, number of transactions
per merchant, average transaction
amount per merchant, and grand totals.

lodging spending
analysis by top chain

The Lodging Spending Analysis By
Top Chain identifies the lodging
establishments where the accounts are

Lodging Spending Analysis by Top Chain

Company Name

Date/Time Printed: 10/6/2003 6:53:13 AM

Orientaticn: Portrait

being used, and can be used for rate
negotiations. The report is sorted in order
of largest dollar amounts first and lists:
lodging establishment, total amount spent
per merchant, number of transactions per

merchant, average transaction amount

Lodging Amount Transactions Average
SONESTA HOTELS $3.679.38 6 5613.23
HYATT HOTELS $3,702.52 4 §025.63
WESTIN HOTELS §258.70 5 $51.74
INTERCONTINENTAL HOTELS $1.179.08 2 §589.54
MARRIOTT $337.68 1 §337.68
MANDALAY BAY RESORT $487.05 1 $487.05
Grand Totals: 5084441 19 $518.13

per merchant, and grand totals.
Copyright © 2006 JPMorgan Chase & Co. All rights reserved.
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Date/Time Printed: 10/62005 7:01:12 AM

Restaurant Spending Analysis By Top Restaurant

Company Name

Ortentation: Portrait

restaurant spending
analysis by top restaurant

The Restaurant Spending Analysis
by Top Restaurant report identifies

Restaurant Amount Charges Average
TR ST TS Sion - T Restaurants where the accounts are
HARDINGS FAMILY RESTAURNT $73.45 1 $73.45 being used, and can be used for
THOP #933 $13.03 1 $13.03 negotiations for events, etc. The report
ALCATRAZ BREWING CO #32 e ! 33585 is sorted in order of largest dollar
DIVING CAFE RESTAURANT $1,350.00 1 $1.350.00 . .

ﬂ amounts first and lists Restaurant, Total
CAPTAINDS 00036244 $7.08 1 57.08 R
T S . TN Transaction Dollar Amount, Number of

Transactions, Average Transaction Dollar

transportation spending
analysis by top carrier

The Transportation Spending Analysis
by Top Carrier can be used for rate
negotiations with transportation
providers. The report is sorted in order
of largest dollar amount first and lists
Carrier, Total Dollar Amount, Number
of Transactions, Average Transaction
Amount, and Grand Totals.

Copyright © 2006 JPMorgan Chase & Co. All rights reserved.

Amount, and Grand Totals.

Transportation Spending Analysis by Top Carrier
Company Name
Date'Time Printed: 10/6/2005 7:05:49 AM Orientation: Portrait
Carrier Amount Charges Average
HGLIPSCOMB INC 5151.16 1 5151.16
SONESTA HOTELS $3.679.38 6 5613.23
PARKING CO OF AMERICA INC 5210.00 3 $70.00
CAPTAINDS 00036244 $7.08 1 $7.08
CATAMARAN RESORT HOTEL 5$305.88 1 5505.88
INTERCONTINENTAL HOTELS $1.179.08 2 5589.54
HERTZ RENT-A-CAR 5$800.03 5 §160.01
THE PLAZA SUITES $131.35 1 513135
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Spending Analysis by Tax ID

Dare Time Printed: 10/62005 T:46:41 AM

Orientation: Landscape

Merchant Name Address City,State Zip TaxID MCC Amount
Purchase
Non Service Related Industry
LESLIE CONTROLS INC MA £13-9781000, FL 33637 121063780 5046 $399.35
AAF-MOQUAY MNA LOUTSVILLE, KY 40223 410404230 5039 §69.88
ADI SECURITY PRD NV A 0724028612, TN 37217 363540307 5065 $332.50
CHEVE.ON 00212560 A ORLANDO, FL 32822 250527925 5542 39.70
Non Service Related Industry Totals: S811.43
Service Related Industry
PAREING CO OF AMERICA INC WA CIMNCINNATI, OH 45202 5B1202840 7523 $120.00
Service Related Industry Totals: $120.00
Purchaze Totals: 5931.43
Travel and Entertainment
Non Service Related Industry
IHOP =033 A ANAHEDM, CA 02802 330161130 5812 §13.03
HYATT HOTELS A SAN FRANCISCO, CA 22108 053240443 3640 3L01L70
HYATT HOTELS WA SAN FRANCISCO, CA 22108 052249443 3540 3882
HYATT HOTELS MNA SAN FRANCISCO, CA 34108 052249443 3640 7148
HYATT HOTELS A SAN FRANCISCO, CA 22108 052240443 3640 £B60.52
Non Service Related Induztry Totals: $3,715.85
Travel and Entertainment Totals: $3,715.85
Grand Totals: $4,646.98

Copyright © 2006 JPMorgan Chase & Co. All rights reserved.
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spending analysis by
tax id

The Spending Analysis by Tax ID

report can be used to analyze the
purchases within the following merchant
classifications: Sole proprietorship,
Partnership, and Unincorporated. Sub-
totals for service related and non-service
related industries are provided within
each merchant classification. The report
lists: Merchant Classification, Merchant
Name, Address, City, State, Zip, Tax ID,
Merchant Category Code, Current Month
Spend, and Year-to-date Spend.
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b:: merchant information

Merchant information reports are organized to provide information by vendor and industry (merchant name or
Merchant Category Code). When Program Administrators need to track transactions by merchant, the transaction
detail by merchant report and the merchant ranking report provide information by merchants in alphabetical
order. These reports are excellent decision making tools for managers and rate negotiation with vendors.
PaymentNet also provides three reports that detail spending by Merchant Category Codes (MCC). These reports
provide a detail listing by industry category. These reports are good tools to use in determining spend allocation
among different merchant classes.

The merchant section of reporting offers three reports that provide information about all the spending incurred
by industry or merchant:

> merchant ranking

> summary quarterly merchant
> summary quarterly vendor analysis
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Date/Time Printed: 10/6/2003
6:38:26 AM

Merchant Ranking

Company Name

Orientation: Portrait

Industry Merchant Name Net Amount Count Average
Lodging
SOMESTA HOTELS $3.679.38 6 $613.23
CATAMARAN RESORT HOTEL §305.88 1 5505.88
INTERCONTINENTAL HOTELS $1.179.08 2 $389.54
Lodging Total: §5,364.34 9 $500.04
Transportation
PARKING CO OF AMERICA INC $210.00 3 $70.00
ACADEMY LINES $61.50 1 $61.50
F.OW SELF PAEK #0410 $10.00 1 $10.00
CENTRAL PARKING $16.00 1 $16.00
Transportation Total: $207.50 6 $49.58

The merchant ranking report
will display company spending

by industry.

PaymentNet®

merchant ranking

The Merchant Ranking report identifies
the merchants where the accounts are
being used, the dollar amount spent
per merchant, and can be used for
negotiations. Subtotals are provided for
each of the following industries: Airlines,
Car Rental, Lodging, Restaurants, and
Transportation. The report is sorted

by largest net dollar amount within
each industry, and lists the following
information: Industry, Merchant

Name, Net Dollar Amount, Number of
Transactions, and Average Transaction
Dollar Amount.

A total transaction count and average
transaction dollar amount is shown for

each industry.

The report lists the merchant name
and dollar amounts within that

industry.

Copyright © 2006 JPMorgan Chase & Co. All rights reserved.
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Date/Time Printed: 10/25/2005 11:40:28 AM

Summary Quarterly Merchant
Company Name

Orientation: Portrait

MCC Code Merchant Category Transactions Amount Average Amount
1st Quarter
3640 HYATT HOTELS 3 $61.50 $20.50
1st Quarter Total: 3 $61.50 $20.50
4th Quarter

-8393.36 -$08 39
4th Quarter Total: 4 -8303.56 -508.30
Grand Totals: 7 -5332.06 -547.44

Copyright © 2006 JPMorgan Chase & Co. All rights reserved. Reporting “How to...” Help Guide
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summary quarterly
merchant

The Summary Quarterly Merchant

report summarizes the total number

of transactions, total dollar amounts,
and average dollar amounts spent per
quarter for each merchant category
code. The report lists: Quarter, Merchant
Category Code, Merchant Category Code
Description, Number of Transactions,
Total Dollar Amount, and Average Dollar
Amount.
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Date/Time Printed: 10/25/2005 11:40:36 AM

Quarter MCC Merchant Name

Summary Quarterly Vendor Analysis

Company Name

Orientation: Portrait

Address Transactions

Amount

1st Quarter

3640 HYATT HOTELS
Total for: Hyatt Hotels

1st Quarter Total:

4th Quarter

Total for:

4th Quarter Total:

CHICAGO.IL 3

N/A

$61.50
S61.50

$61.50

-5393.56
-$393.56

-8393.56

Grand Total:

-1 - Lo

-$332.06

Copyright © 2006 JPMorgan Chase & Co. All rights reserved.
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summary quarterly
vendor analysis

Along with industry totals PaymentNet
can provide a more specific merchant
detail in the Summary Quarterly Vendor
Analysis report. Along with industry
dollar totals, the Summary Quarterly
Vendor Analysis summarizes the total
number of transactions and dollar
amounts spent per Quarter with each
Merchant. Subtotals are provided for
each Merchant Category. The report
lists: Quarter, Merchant Category Code,
Merchant Category Code Description,
Merchant Name and Address, Number of
Transactions, and Dollar Amount.
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c:: merchant profile reports

Procurement programs often times need to track specific information about certain merchants. The merchant
profile reports allow program administrators to track information that they may need about particular
merchants. This information would include 1099 info, socioeconomic data, accounting code defaults, or any
information that is specific to meeting a corporation’s spending goals. The eleven reports in the merchant
profile section of reporting include:

MasterCard socioeconomic
MasterCard vendor information
Visa 1099 transaction detail
Visa merchant

Visa socioeconomic

Visa vendor information

1099 merchant

MCC with default account codes
merchants with default accounting codes
merchants profile with custom fields
MasterCard 1099 transaction detail
MasterCard enhanced merchant data

V V. V V V V
V V. V V V V
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Drata Time Printed: 3/ 22006 2:12:39 AM

1099 Merchant

Company Name

Orienraticn: Landscaps

MCC Dezcription Merchant DBA Name Taxpayer ID Count Amount
Merchan: Name, City, State & Zip
#5412 Automated Fuel Dizpanczers
SUMOCO SVC STATION ROCHESTER, NY 00000 SUNOCO 5VC STATION Q00000000 85 513.51
USAPETROLEUM #3502 LODL, CA 00000 USAPETROLEUM #3502 000000000 5 530,00
SubTotal: 20 §63.51
741 Mizcellaneons Publizhing And Printing
WEBER MAREING SYSTEMS TELE4T36483552, IL 60005 WEBEFR. MARKING SYSTEMS 362305066 3 670,90
OBERST PRINTING CO OWENSBORO, KY 00000 OBERST PRINTING CO 000000000 3 38056
TLF GRAPHICS INC ROCHESTER, NY 00000 TLF GRAPHICS INC 000000000 2 5237.00
FETAIL VISION-FESTRICT E02-3824061, VT 00000 EETAIL VISIOM-RESTRICT 000000000 3 57.14
SubTotal: 11 $3,289.68
504 HILTON HOTELS
HILTON GARDEN INN SCOTTSDALE, AT 85135 HILTON GAFRDEN INM Q00000000 2 313474
HILTON BSTH LOGAN AIR BOSTON, MA 02128 HILTON BSTH LOGAN ATR. 943088377 2 515029
HILTON HOTEL MONWTEREY MONTEREY, CA 00000 HILTON HOTEL MONTEREY 000000000 2 S157.08
SubTotal: 6 90449
5551 Boat Dealers
WILSON BICYCLE SALES HAYWARD, CA 00000 WILSON BICYCLE SALES Q00000000 4 518874
SubTotal: 4 $799.42

Copyright © 2006 JPMorgan Chase & Co. All rights reserved.
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1099 merchant

The 1099 Merchant report can be used
to analyze purchases made from 1099
merchants. The report lists: Merchant
Category Codes and Description,
Merchant Name and Address, Merchant
D.B.A. Name, Contact, Taxpayer ID,
Count (number of transactions) and
Dollar Amount.

PAGE 58



Date/Time Printed: 10/11/2005 8:32:39 AM

MCC with Default Account Codes

Company Name

Orientation: Portrait

MCC Category Description Heirarchy Level Heirarchy Name
1709 Special Trade Contractors,Not Elsewhere Raoot Root - Default Root Node
Classified
Account Code Default Code
UserID 1
S5C NUmber 77336654

merchants with default
account codes

The Merchants with Default Account
Codes report shows Merchant Name,
Merchant City, Merchant State,
Merchant Category Code, Merchant
Default Account Codes. The report
shows default account codes where
appropriate.

Copyright © 2006 JPMorgan Chase & Co. All rights reserved.

PaymentNet®

MCC with default
account codes

The Merchant Category Code with
Default Account Codes report shows
all default Merchant Category Codes
and description. It includes individual
Merchant Category Codes and

shows default account codes where
appropriate.

Date/Time Printed: 3/3/2006 11:09:33 AM

Merchant Name

Merchant with Default Account Codes

Company Name

Merchant City

Orentation: Pormart

Merchant State Merchant MCC

D AND F ELECTRIC INC LOUISVILLE EY 1731
Account Code Label Default Code
Chart of Accounts COMMON
CHARTI destl

CAROLINA EXPRESS PLUMB KERNERSVILLE NC 1711
Account Code Label Default Code
Chart of Accounts COMMON
CHARTI destl

Reporting “How to...” Help Guide
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Merchant Profile with Custom Fields

Company Name

Date/Time Printed: 3/6/2006 2:50:30 PM

Orientation: Portrait

Id Merchant Name Merchant City State  Zip Code MCC Minority INC Tax Payer ID 1099
Code Status

148800 MORGAN SERVICES. INC. INDIANAPOLIS IN 46225 7210 3 362904673 0
Classification Type Value
KER_Merch TextBox asdfgh

148784 KIFKWOOD EQUIPMENT AND SU  §47-3840057 IL 60193 3251 3 362831873 0
Classification Type Value
KER_Merch TextBox asdfgh

148688 A AND C ELECTRONICS §18-8868900 CA 91323 1299 3 932571509 0
Classification Type Value
KER_Merch TextBox asdfgh

148793 MANHATTEN DELI N OLMSTED OH 44070 3812 3 341773788 0
Classification Type Value
KR_Merch TextBox asdfgh

148887 WILLINGTON NAMEPLATE INC ~ 860-684-4281 CT 06076 2741 3 060802333 0
Classification Type Value

Copyright © 2006 JPMorgan Chase & Co. All rights reserved.
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merchant profile with
custom fields

The Merchant Profile with Custom
Fields report displays all merchants
by Name, City, Street, ZIP, Merchant
Category Code, Minority Code,
Incorporated Status, Tax Payer ID,
1099 Indicator along with their
classification labels, types, and
values. These labels and types are
values provided by the merchant
in the transaction detail. Program
Administrators can also designate
custom fields according to the
requirement of their procurement
program.
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MasterCard 1099 Transaction Detail

Dare ' Time Printed: 10062005 6:54:12 AM Orientation: Landscape M aSte rca rd 1099
MCC  MCC Name 1089 Ind Merchant Name, City, State, Zip H =
Cardholder Name Account Number Tran Id Debit Amount Credit Amount Post Date Tran Date  Notes Tra n sa Ctlo n Deta I I
5251 Hardware Stores H G LIPSCOMB INC, NASHVILLE, TN, 37210 Use the MasterCard 1099 Transactlon
DISNEY, WALT 4804530874435213 2471705514373 1431053434 SI5L16 S0.00 9192005 51232005 . . .
3591 SONESTA HOTELS SONESTA HOTELS, 305-3612021, FL , 33149 Detall report to review transaCtlons at
DISNEY, WALT 4804530874435213 24675505 143025400510621 5466.13 S0.00 9192005 5202005 me_rChantS to unders_t{:md Whether o_r not
CHRISTIE, AGATHA 4804530863576050 24675505 143525400510687 §436.20 S0.00 9192005 5202005 to include each SpeCIﬁC transaction in
EDISON, THOMAS 4804530785013513 24675505 143025400510951 §724.61 50.00 9192005 52002005 the total Spent for 1099 MISC reporting
KELLER. BELEN 4804530006221615 24675505 1430254005101 5802.06 50.00 9192005 52002005 . . . '
EARHART, AMELIA 4804530720788431 24675505 143525400511040 $28.70 50.00 9192005 52002005 Most clients will not need this level of
HEPBURN, KATHERINE 4304530216411906 2467550514302540053 1544 5120168 50,00 9192005 5222005 detail except when there are questions
7513 Antomohile Parlin PARKING CO OF AMERICA INC, CINCINNATI, OH , 45202 1

Aute : as to whether all transactions at a
ADAMS, ABAGATL 4304530521214813 24717055144121447884015 $50.00 S0.00 9/18/2005 5232005 SpeCIﬁC merchant need to be InC|Uded
ASHE, ARTHUE. 4804530805708275 2471705514412 1447883091 $120.00 S0.00 9192005 5232005 for 1099 reporting purposes To keep
ADAMS, ABAGATL 4804530521214813 2471705514412 1447884007 540.00 50.00 0192005 5232008 the information reporte d fro.m gettlng

to large only review merchants that
may have both merchandise and service
transactions.
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MasterCard Enhanced Merchant Data

MasterCard enhanced

Company Name merchant data
Diate Time Printed: 322006 9:22-18 AM Orentstion: Landscape
Mer Address1 City State Zi Far MC Statw Cor Min TIN Tar 1099 Wo SBA SBA Hub Disa Vete Vietn InfoR Gen Ethini Min Disa Disa Smal Hist SBA TotalA
—e i L L = e = . e e e R The MasterCard Enhanced Merchant
VID IS00MIT Wo IL 6019 5732 3618 3608 Fale 0 Fale False False False False False False - False False Fale False False 382139 ]
BOE I0D0EYL ROC NY 1462 5042 3821 3321 False 0 False False False False False False False Etinici Ettni False False False False False 52149 Data report is used to Support 1099
JOH 1THOMIL GLE IL 8002 5312 Falke 0 False False False False False False False - False False False False Fale §25.50 and socioeconomic reporting needs
BES 1325N7T BOZ MT 59T 3502 True 0 False False False False False False False Ethnici Etini False False False False False 3968352 . ’
LEG 209F0S WA RI (288 5812 0429 0420 False 0 False False False False False False False Ethmiei Etni False False False False False  585.54 It includes the most current merchant
WA I700CTY WA NY 0000 7941 1612 1612 True © False False False False False False False False False False False False S$270.00 |nf0rmat|0n prOVIded by Mastercard_
FLO 1725RUT LIV CA 8455 5048 0000 €000 Fale 0 True False False False False False False Etinici Ettni False False True False False $479.51 . )
GIP 510W4T OW EY 4230 5533 Falke 0 True False False False False False False Etinici Ettni False False True False False 522674 Contents of this report are best viewed
EMB 250 GATE 505 CA 9408 3695 7526 7526 Tma O False Fals False False False Fale False False Falss False False False $70786 in Microsoft Excel format
MY 2707SCO ARL TX 7601 5400 7526 7526 Falke 0 False False False False False False False False False False False Falke §00.85
BAR S00TRM OW KY 4230 7348 5106 6106 True 0 True False False False False False False Ethnici Ettni False False True False False 53,7729
HAR MO1MIS CA CA 9301 5251 9525 9525 False 0 False False False False False False False - Falie Falss Fals False False $68.95
RES 86135TA NAP NY 1451 5312 Falke 0 True False False False False False False Etinici Etini False False True False False $218.68
LO 133@SL 1OD CA 9524 511 5603 5605 Fale 0 False False False False Falee False False Filse Falss Falsa False Fale $00140
-
MaSterca I‘d SOCIO- MasterCard Socio Economic Report
economic Company Rame
; Date'Time Printed: 3/1/2006 3:51:44 PM Orientation: Landscape
The Maste rca rd Vendor SOC'O' Clazzification Number of %% of Tramzactions Total Spend % of Total Spend Number of Vendors % of Vendors:
. . Transactions
Economic report pr0V|deS the actual "All Classifications 165 100,000+ 320,553.36 T00.000% = T00.000%
and percentage Spend in do”arsl Not Classified &7 527775 517.954.66 60.753% 18 31.579%
. Small Business [ 0.000% 50,00 0,000 0 0.000%
transactions and number of vendors '
. . Minority Owned 78 47273% 511,508.70 30.247% £ £3.421%
segmented by the various socio- o : o : .
economic statuses collected by ‘Hubzone Business o 0.000% 50,00 0.000% 0 0.000%
Maste rCa rd . Small Disadvantage Business ] 0.000% 50,00 0000 0 0.000%
Disabled Ovwned ) 0.000% 50.00 0.000% 0 0.000%
Minority/Women Ovwned [ 0.000% 50,00 0.0008% 0 0.000%
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MasterCard vendor

MasterCard Vendor Information . -
Company Name | nfO I'm atlon
DiateTime Printed: 322006 :45:18 AN Orientation: Landscape
PaymentNet Vendor Data MasterCard Vendor Data Diata to Support 1099-MISC  MasterCard Socie Economic Diata to Support Form 1057 The Mastercard Vendor Informatlon
Spend .
Merchant Add City StateZip Phome Faz Name Add City StateZip Incorp TIN 1089Ma MCC Wo SBA Hub Disa Gen Ethi Min Disa Disa Smal Hist SBA  #of Total -
Name Tess ress arated In ster men Diza Zone bled der o nicit ority dvan bled 1Bus orica 3AC Tran Amount report IS used to Support 1099 MISC
VIDEOJET IE 1300 WO IL 801 573 VIDEOJETT 150 WOO IL 601 362 Fals 373 573 0  False False False -1  False False False False False 2 582139 and soclioeconomic (Form 1057)
BORDERSEO 1000 ROC MY 14§ 594 BORDERSE 100 ROC MY 146 382 Fals 594 584 0  False False False Etni | False False False False False 1 52149 . .
TOHMNYSKIT 1740 GLE IL 600 581 JOEDNYSE 174 GLE IL 600 Fals 581 581 0  False False Fale -1 False False Fale False False 1 52550 reportlng needs' It |nC|UdeS the
BESTWESTER 1315 BOZ MT 587 350 BEST WEST 131 BOZE MT 3507 Tra 350 350 0  False Falsa False Ethni 1 False False False False Fal 3 $968.52 most Ccu rrent mercha nt information
LEGALSEAF 2099 WA BI 028 581 LEGALSEA 208 WAR BRI 028 042 Fals 581 581 0  False False False Etini | False False False False Fals 2 58654 . CI d b M C d Th
WATEINS GL 2790 WA WY 000 74 WATEINSG 279 WAT NY 000 161 Tm 704 794 0  False False False - 1 Falsz False False False False 1 $270.00 prOVI € y aSter ard. S report
FLOWSOLUTI 1725 LIV CA 945 504 FLOWSOLU 172 LIVE CA %45 000 Fals 504 504 O  False False False Etmi | False False Tuue False Fale 1 547051 ShOUld be Created in EXCGI form at
GIFE AUTOM 510 OW KY 423 553 GIPEAUTO 510 OWE EY 423 Fals 553 553 0  False False False Etni | False False True False False 7 522674 . . . .
EMBASSY SUI 250 505 CA 040 350 EMBASSYS 150 SO05 CA 040 751 Tm 369 369 0  False False False -1 False False Fale False False 4 §707.86 as |t W|” nOt ﬁt on a Sta nda rd Slze
MYCOFFEESU 2707 ARL TX 780 540 MYCOFFEE 270 AFLI T)C_ T60 751 Fals 548 5_49 o Filse Falsa False - - 1 False False False False False 1 399.85 page. The report Includes merchant
BARRETFISH 3007 OW KEY 423 734 BARRETFIS 300 OWE EY 423 610 Tru 734 734 0 False False False Etini | False False True False Falim 10 §377281 ) )
HARBOR FREI 3401 CA €A 930 525 HARSORFR 349 CAM CA 030 051 Fals 515 525 0  False False False - 1 False False False False False 1 562.98 name and addreSS |nf0rmat|0n, MCC,
RESERVOIRC 2613 NAP MY 145 581 RESERVOIR 861 NAPL NY 145 Fals 581 581 0  False False Fal Efhni 1 False False Tre False Fal 1 5218.68 e H
o . T i e e T Taxpayer Identification Number (TIN),
LOWES #1706 1389 LOD CA 952 521 LOWES#17 138 LODI CA 952 560 Fals 521 521 0  False False False - 1 False False False False Falie 13 5901.49 i i X i
ARGASNCN 340 LOD CA 9852 516 AIRGASNC 840 LODI CA 052 231 Fals 516 516 0  False Falsa Fale Etini | Fals False Fale False False 12 $1737.85 |nC0rp0rat|0n StatUS, SOCIOo-economic
AMERSOCFO 1752 WA DC 200 599 AMERSOC 175 WAS DC 200 381 Fals 599 589 0  False False Fale - 1 False False False False Falie 1 $127.00 H H
ANTONPAAR 1021 ASH VA 230 504 ANTONPAA 102 ASHL VA 230 132 Fals 504 504 0  False False False Etni | False False True False Fals £ 5L190.09 Status |nd|Cat0rS, PaymentNet Preferred
TAP PLASTIC 5757 5TO CA 952 519 TAPPLASII 575 STOC CA 052 941 Fals 519 518 0 False Falss False Ethni 1 False False False False False 1 §49.70 Vendor |nd|CatorS, and both PaymentNet

1099 indicator and the MasterCard
1099able using MCC procedure indicator.
Contents of the report are best viewed
in Microsoft Excel format.
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Dare/Time Printed: 1006/ 2005 T:06:48 AM

Visa 1099 Transaction Detail

Company Name

Crisntation: Landscape

MCC MCC Name

1099 Ind

Merchant Name, City, State, Zip

Cardholder Name Account Number Tran Id Debit Amount Credit Amount Post Date Tran Date Notes
5251 Hardware Stores H G LIPSCOMB INC, NASHVILLE, TN, 37210
DISNEY, WALT 4304530872435213 2M471T055143731431053434 315116 5000 9182005 5232005
3591 SONESTA HOTELS SONESTA HOTELS, 305-3612021, FL , 33149
DISNEY, WALT 4304530874435213 24675505143025400510621 3466.13 50.00 9192005 5202005
CHRISTIE, AGATHA 4304530853576050 24675505143525400510687 53456.20 50.00 9192005 520:2005
EDISON, THOMAS 4304530785013513 24675505143025400510051 3724.61 50.00 QIN20035 S202005
EELLER. HELEN 4804530006221615 24675505143025400510811 3802.06 £0.00 9192005 52002005
EARHART, AMELTA 43043530720789631 24675505143525400511040 32870 50.00 9192005 5202005
HEPBURN, EATHERTNE 430453021641 1806 24675505143025400531544 §1.201.68 50.00 182005 5222005
7513 Auntomobile Parldng PARKING CO OF AMERICA INC, CINCINNATI, OH, 45201

Lots
ADAMS, ABAGAIL 4804530521214813 2471705514412 1447884015 330.00 50.00 9192005 523/2005
ASHE, ARTHUFR. 4304530895782 TS 2471705514412144 7883901 3120.00 50.00 182005 57232005
ADAMS, ABAGAIL 4804530521214813 2471705514412 1447884007 340.00 50.00 9192003 5/23/2005
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Visa 1099 transaction

detail

Use the Visa 1099 Transaction Detail
report to review transactions at
merchants to understand whether or not
to include each specific transaction in
the total spent for 1099 MISC reporting.
Most clients will not need this level of
detail except when there are questions
as to whether all transactions at a
specific merchant need to be included
for 1099 reporting purposes. To keep
the information reported from getting
to large only review merchants that
may have both merchandise and service
transactions.
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Visa merchant

The Visa Merchant Report is used

to support 1099 and socioeconomic
reporting needs. It includes the most
current merchant information provided
by Visa. Contents of this report are
best viewed in Microsoft Excel format.

Ta r
Visa Merchant
Company Name
Date/Time Printed: 322008 10:07:06 AM Orientation: Landscaps
Merchant Addl Add City State Zip Pho Fax MCC DBA Imcorpor Mino Tax Lesal Tax Caorp Sole  Sole  Wom SBA SBA Hu Dizabled Veter Vietn Info Sales Empl Alter Alter Alternate Alter Alt MAailing Fran Taotal
Name ne NAME ation rity Paye Name ID  Status Propri Propri am Begistered Disadv b Veteran am am  Refus Volume gyee mate mate City nate  erm Address chise Amount|
Status Code rID Type Change efor etor Owne Ind antage Zon Ind Ind Veter ed Coun Merc Addr State ate Cod
Code Diate First Last dInd dInd e an Ind t hamt ess Zip [
Name Name Ind Ind Name
HOBEY §15-3731444 T 370 5069 HOBE 3 HCOE False Falsa False Fals False  False False False 5354000 15 HOB §13- Teoze 370 335.40
LOBEY 7 Y BY @ BY 3731444 sme= 27
LOBE LOB LOB
Y EY BY
INTL INTL
INC i
HOBEY §15-3731444 T 370 50609 HOBE 3 HOE False Falsa False Fals False  False False False 5354000 15 HOB §13- Temze 370 361.39
LOBEY 7 Y BY @ BY 3730444 smem 2T
LOBE LOB LOB
Y BY BY
INTL INTL
INC i
DEC 300-344- 5 1) 367 o609 DIGI- 3 DIC- False Falsa False  Fzls False False Fal:a False 337000000 1200 DEC §15- Terme 370 512.48
4330 01 EEY EEY @ 3730444 smem 2T
CORP CORP
ORATI OFA
an TION
DEC 300-344- 5 1) 367 o609 DIGI- 3 DIC- False Falsa False  Fzls False False Fal:a False 337000000 1200 DEC §15- Terme 370 323.08
43530 01 EEY KEEY @ 3731444 mmes 27
CORP CORP
ORATI OFA
ol TION
DEC B00-344- MM 567 5060 DIGI- 3 DIGI- False Falsa False Fals False  False False False 5370,000.00 1200 DEC §13- Teoze 370 54287
43530 01 EEY EEY @ 3731444 sz 27
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DateTane Printed: 3/1/2006 3:42:47 PM

Clazzification

Visa Socio Economic Report

Company Name

Number of

% of Tranzaction:

Total Spend

Orientation: Landscape

% of Total Spend Number of Vendors

% of Vendors

Tranzaetions
All Classifications 165 100.000% 320,553.36 100.000% 57 100.000%
Mot Classified 85 51.515% 517,608.80 50.58% 16 28.070%
Small Business 2 1.212% §362.08 1.23% 2 3.500%
Minority Owned Business 78 47.273% $11,598.70 39.15% i 68.421%
Women Owned Business o 0.000% $0.00 0.00% o 0.000%
HubZone Business 0 0.000% $0.00 0.00% 0 0.000%
() Busimes: 0 0.000% 30.00 0.00% 0 0.000%:
Small Disadvantage Business 0 0.000% 30.00 0.00% o 0.000%
Disabled Veteran Owned Small Busines: o 0.000% 30.00 0.00% 0 0.000%
Vetaran Owned Small Business 1 0.508% $50.00 0.17% 1 1.754%
Vietnam Era Veteran 0 0.000% $0.00 0.00% 0 0.000%

Copyright © 2006 JPMorgan Chase & Co. All rights reserved.

Reporting “How to...” Help Guide

PaymentNet®

Visa socioeconomic

The Visa Socioeconomic report
provides the actual and percentage
spend in dollars, transactions and
number of vendors segmented by
the various socio-economic statuses
collected by Visa.
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Visa vendor

The Visa Vendor report is used to
support 1099-MISC and socio-economic
(Form 1057) reporting needs. It includes
the most current merchant information
provided by Visa. The report should be
created in Excel format as it will not fit
on a standard size page.

Date Time Printed: 3/2/2006 10:07:50 AM

Visa Vendor Information
Company Name

Orientation: Landscape

Merchant Add City StateZip Phone Name Ad City StateZip DB Leg Sol Sol Alt Altern Mail Alte Alte Alte Fran Sales Incorporat Cor TIN MC Wo SBA Hub Disa Min 5BA Vete Viet Info #of Total Amount
Name ress Fax dre AN alN ePr ePr ern ate Ad ing rnat rnat rnat chise Volu ion Status p Sta C men Disa Zone bled ority Regi ranI nam Refu Tran

PaymentNet Vendor Data Visa Vendor Data Data to Support 1099-MISC F  Visa Socio Economic Data to Support Form 1057 Filing  Spen

JERRY'SP 2679 OGD UT 844 JERRY'S 267 OGDEN Tta 844 JER JER JER 2679 2679 OGD Utah 2440 1200 3 8703 1711 False False False False False False False False 1 $239.69
TWR SCIE 1310 800- PA 193 VWRSCI 131 200-932-3000 Pen 193 VW VW VW 1310 G 1310 800- Penn 1938 1000 3 9113 5047 False False False False False False False False 53 $12.34237
MILTECH 7416 586- MI 483 MILTECH 741 386-7308832 Mic 483 MI M MI 74161 7416 586- Mich 4831 03 3832 8011 False False False False False False False False 1 $158.71
PIZZAHO1 35220 540- VA 240 PIZZAH 522 340-363-8333 Vir 240 PIZ PIZ 3220 5220 540- Virgi 2401 09 3718 5814 False False False False False False False False 1 $112.68
FABRICA 6410 MES AZ 832 FABRICA 641 MESA Ari 852 FA FA FA 64105 6410 MES Anz 2321 2460 3 8608 5085 False False False False OT  False False False False 6 $4.063.41
MARRIOT N/A MIA FL 331 3 7128/ 3509 False 3 $369.90
FCM-CH 3000 CHA WV 233 FOREST 300 CHARIEST We 253 FO FO FO 3000C 3000 CHA West 2338 7930 3 3413 8999 False False False False False False False False 1 $100.00
SOCIETY 1630 703- VA 222 SOCIETY 163 703-490-6323 Vir 222 S0 SO 16500 1650 703- Wirgi 2220 06 5414 8398 False False False False False False False False 1 $700.00
BETTYMI 60E 630- CA 944 BETTYM 60 630-3448228 Cali 944 BE BE BE 60E3 60E 630- Calif 9440 09 7330 5085 False False False False False False False False 4 $1.054.88
ATMIINC 7CO DAN CT 068 ATMISY 7C DANBURY Con 068 AT AT AT 7COM 7CO DAN Comn 0681 1716 3 9428 5046 False False False False False False False False 1 $331.76
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6:: administration reports

The Administration section of reporting is an all-purpose section
with the common thread of giving Program Administrators more
tools to help them better run their procurement programs. The
Administration section contains two reports:

> hierarchy list by level
> unusual activity analysis
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Hierarchy Listing by Level hlerarchy list by level
Company Name The Hierarchy List by Level report
displays the company hierarchy tree
Date/Time Printed: 10/6/2005 6:39:13 AM Orientation- Portrait structure. The levels and ids of the
Hierarchy Level Name Description hierarChy are ordered by how they
Organizational Hierarchy for US00000 I‘ep0|’t Up to the t0p IeVel Of the
Root Default Root Node hierarchy. The report displays the
00001 Headdquarters Hierarchy Level, ID and description.
Deleted Deleted
Unassigaed Unassigned
Copyright JPMorganChase 2008
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Unusual Activity Analysis
Company Name
Date/Time Printed: 10/11/2005 8:25:23 AM

Orientation: Portrait

Merchant Account Name Merchant Name City, State Tran Date Amount
Category
7200 - Personal Services, Not Elsewhere Classified

Ricks Baby Lyons A AND C ELECTRONICS 218-2868000, CA 03/17/2003 $1.050.00
Totals for: 7200 1 Transactions $1,050.00
Grand Totals: 1 Transactions $1,050.00

Copyright JPMorganChaze 2005
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unusual activity analysis

The Unusual Activity Analysis can be
used to monitor unusual transaction
activity and determine if the transactions
are business-related. Subtotals are
provided for each Merchant Category,
as well as Grand Totals for the entire
report. The report lists: Merchant
Category Code, Merchant Category
Code Description, Account Name,
Merchant Name, Transaction Date, and
Transaction Amount.
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Index of Reports

1099 merchant—58

45 Day—12

accounts renewing within three months —8
account and employee hierarchy—7

account audit—43

airline city pairs summary by carrier/top pair—47
airline spending analysis by top carrier—48
airline ticket credit summary—34

air travel activity —32

air travel summary by hierarchy—33

air travel summary for cta—33

available limit by low available balance—8
cardholders with default account codes—7
cardholder information—3

cardholder listing by hierarchy—4

cardholder listing with addresses—5
cardholder status—6

cardholder status with hierarchy and closed date—6
car rental spending analysis by top agency—49
cash advance detail by hierarchy—34

central bill reconciliation—16

central bill reconciliation summary—17

charge off—12

declines—18

delinquencies with current balance—13
diversion detail by cardholder—19

foreign currency—19

hierarchy list by level—69
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level iii temp services data—20

lodging spending analysis by city—50
lodging spending analysis by top chain—50
MasterCard 1099 Transaction Detail—61
MasterCard enhanced merchant data—62
MasterCard socioeconomic—62

MasterCard vendor information—63

MCC with default account codes—59
merchants with default account codes—59
merchant profile with custom fields—60
merchant ranking—54

order transaction detail—41

purchase detail summary—35

restaurant spending analysis by top restaurant—51
spending analysis by tax id—52

summary quarterly merchant—55
summary quarterly vendor analysis—56
suspension-cancellation—10
suspension-cancellation by hierarchy—10
transaction audit—44

transaction detail—21

transaction detail by central bill account—22
transaction detail by hierarchy —22
transaction detail by merchant—23

transaction detail with account codes and notes—23

transaction detail with addendum—24
transaction detail with page breaks—25
transaction detail with payments—26
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transaction disputes by hierarchy—27
transaction disputes by status—27
transaction summary—28

transaction summary by hierarchy—29
transaction summary by merchant—30
transportation spending analysis by top carrier—51
t & e expense activity—36

t & e expense activity by cardholder—37
t & e transactions by industry/vendor—39
t & e transaction activity —38

unusual activity analysis—70

Visa 1099 transaction detail—64

Visa merchant—65

Visa socioeconomic—66

Visa vendor—67

write-off—13

PAGE 71



	1099 merchant
	45 Day
	accounts renewing within three months 
	account and employee hierarchy
	account audit
	airline city pairs summary by carrier/top pair
	airline spending analysis by top carrier
	airline ticket credit summary
	air travel activity 
	air travel summary by hierarchy
	air travel summary for cta
	available limit by low available balance
	cardholders with default account codes
	cardholder information
	cardholder listing by hierarchy
	cardholder listing with addresses
	cardholder status
	cardholder status with hierarchy and closed date
	car rental spending analysis by top agency
	cash advance detail by hierarchy
	central bill reconciliation
	central bill reconciliation summary
	charge off
	declines
	delinquencies with current balance
	diversion detail by cardholder
	foreign currency
	hierarchy list by level
	level iii temp services data
	lodging spending analysis by city
	lodging spending analysis by top chain
	MasterCard 1099 Transaction Detail
	MasterCard enhanced merchant data
	MasterCard socio economic
	MasterCard vendor information
	MCC with default account codes
	merchants with default account codes
	merchant profile with custom fields
	merchant ranking
	order transaction detail
	purchase detail summary
	restaurant spending analysis by top restaurant
	spending analysis by tax id
	summary quarterly merchant
	summary quarterly vendor analysis
	suspension-cancellation
	suspension-cancellation by hierarchy
	transaction audit
	transaction detail
	transaction detail by central bill account
	transaction detail by hierarchy 
	transaction detail by merchant
	transaction detail with account codes and notes
	transaction detail with addendum
	transaction detail with page breaks
	transaction detail with payments
	transaction disputes by hierarchy
	transaction disputes by status
	transaction summary
	transaction summary by hierarchy
	transaction summary by merchant
	transportation spending analysis by top carrier
	t & e expense activity
	t & e expense activity by cardholder
	t & e transactions by industry/vendor
	t & e transaction activity 
	unusual activity analysis
	Visa 1099 transaction detail
	Visa merchant
	Visa socio economic
	Visa vendor
	write-off

