Grants Management

OASH-Office of Grants Management



OGM'’s Role

 Manage all financial and business functions
throughout the lifecycle of the grant — from grant
announcement to close-out

e Technical Assistance

« Approval of Key Personnel Changes

« Approval to Carryover Budgets and Revisions
« Approval of Financial Status Reports

 Assist in Audit Resolution

 And much more...



Today’s Webinar

Includes a Review of the Following Forms

SF-424  Application Form
SF-424a Budget Information
SF-269 Financial Status Re

—orm

nort FSR

SF-425 Federal Financial Report FFR



Application Kit

The previous OPHS-1 is now referred to as the Application
Kit, it contains the requisite application forms: i.e.,

- Application for Federal Assistance, SF-424,

- Budget Information for Non-Construction
Programs, SF-424a,

- and other required assurances, and certifications.

- Instructions for completing each form is included.



APPLICATION FOR

Werslon 7402

FEDERAL ASSISTANCE Z. DATE SUSRITTED ACpicant mentmer
1. TYPE OF SUBMISSION: 3. DATE RECEIVED BY STATE Slate Appilcation Kentifer
Appllcation Pre-zpplication
O construciion O construction 4. DATE RECEIVED BY FEDERAL AGENCY |Federa identiffier
O Men-Construction J Men-Construciion
5. APPLICANT INFORMATION
Legal hame Organizatlonal Unit
Depanment
Organizasonal DUNS Trislon:

AOOress; MHame and Telaphons number of pareon fo be confactad on matters
Srest Invoiving thig application (glve area cods)
Frefic FirsT Wame:
[=+'H Middle kams
County’ Lasl Mame
Saale Tp Cooe UMM
Couniry: Emall:
& EMPLOYER IDENTIFICATION NUMBER [EIN]. Fhizne Mumbsr jghe ar=a code) Fax Kumber {ghe ana code)

& TYPE OF 2PPLICATION:

I Revision, enter spproprate lethanz) In bomjes)
‘See back of Torm for description of lethers. | —_ —_

Other (spactty)

J Maw O continuation J Raevislon

7 TYPE OF APPLICANT: (Se2 back of form for Applicabon Types)

[otner [specity)

5. HAME OF FEDERAL AGEMNCY:

10. CATALOG OF FEDERAL DOMESTIC ASSISTANCE HUMEBER:

TITLE (Name of Brogram}

11. DESCRIPTIVE TITLE OF APPLICANT S PROJECT:

2. EREAS AFFECTED BY PROJECT [CIIes, CoUNTES, Siaies, S5,

13 PROPOSED PROJECT

14 CONGRESSIONAL DISTRICTS OF:

3% Date: Ending Cate:

3. Applican: b, Froject

15. ESTIMATED FUNDING:

18, 13 APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE
ORDER 12372 PROCESST

a Fedea 3 . 2 yez, O THIS PREAPPLICATION/APFLICATION WAS MADE
= = AVAILABLE TO THE STATE EXECUTIVE ORDER 12372
b. Applicant 3 - PROCESS FOR REVIEW ON
©. State 3 - DATE
d. Local 3 - b ng O PROGRAMIS NOT COVERED EY E 0. 12372
& Cher 3 o — OR PROGRAM HAS MOT BEEM SELECTED BY STATE
— FORREVIEW
1. Program Incoma 3 L 7. 18 THE APPLICANT DELINGUENT ON ANY FEDERAL DEET?
rg——— kg —_— —_—
g TOTAL 2 : O ves I ves" attach an expianation. One

15. TO THE EEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PRESPPLICATION ARE TRUE AND CORRECT. THE
DOCUMENT HAS BEEN DULY AUTHORIZED BY THE GOVERNING EODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE

BTTACHED ASSURANCES IF THE ASSISTANCE 15 AWARDED.

] ore v
Frefix First Name piiddle Name

Last Mame Ut

B Tida . Telephone Mumbsr ghe ama coda)

[ Signatura of Autharizad Representatlve

E DOt Gigned

Fresious Editlon Usabie
Autharized for Local Reoroguchon

Standard Form 424 (Rev.3-2003)
Prageribed oy OWS Circular A-102



INSTRUCTIONS FOR THE SF-424

Pullic reporting bustan for this coliection of Information |5 estimated tn averags 60 MiNUiES per responss, INcluding M Jor reviewing Instructions,
saarching exisling cala sources, gathering and maintaining e daia needed, mmummmmmmum
commants 1ha burden estimala o eny other aspact of this collaction of Information, INcluding supRasions for raducing this burden, 1o the
Office of Management and Budget, Paperwork Reduction Project (0348-0043), Washington, DG 20503,

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE ADDRESS
PROVIDED BY THE SPONSORING AGENCY.

This is a standard form (incleding the contimeation sheet) required for use a5 a cover sheet for submission of peapy ns and apy ms and
related information ender discretionary programs. Some of the items ar required and some ame options] af the discretion of the applicant or the
Pederal agency {qeru'jlﬂemﬂednkrmn:hhﬁdwuhmmﬂmmEumaldnq)ecfed:lﬂe-rﬁh“ﬂsbem In addition i the

imstmctions provided below, applicants must consult 2pency instructions. o determine specific requi 15

Hem | Eniy: ftam | Eniy:

1. Type of SUDMESSON: (ReqUITEd); Selec one fype of SUDMISSIon In 70. [ Mame Of Federal Agency- (Aequired) Enler e name of
BOCOMENCs with Bgency InstnuChons. tha Federsl agency from which assistancs is baing
+ Preapgiication requasted with this application.
« Appilcation
+ CGhanged'Carmactad Appiication — I requesied by the Bgency, chack TRIs 159 | Catalog Of Federal Domestc ASSIStance NUmben Tie: |
SLENTIESEION IS i0 CNENGE Or comect & previously submitisd spplication. Uniess Enter ine Gatalog of Federsl Domeslic Assistance numer
requesied by the agenty, eppiicants may nat use this b sUDME changes after &nd 58 of 11 program LnGar whiich assisiEnce ks
the ciosing date. mmmmnmmmmn

mmmmqmmmumam
which Esststance s requested, a5 Tound In the

= New— An Bppilcation ihat IS baing Submitied (0 &n Bgency 1or he Nirst imea. 'piwammrmmmrl.
« Continuation - An axiension for an addional fundngbudget pariod for & 3. | Competition IdeniRcation Mumben Tive: Entar he
ojact wilh & projected completion date. THE Can INciude renewalks. Competition kienincation Numiber and bie of he

+ Aevision - AMy change In tha Federsl Govemmeant's financial obligation or compeatiticn under which assktanca | requested, T

contingent liabiity from &n existng ooligation. If & 1

revision, entar the Eppropnats lattar(s). Mors than one may be

selacied. i "Other |5 Esiecied, please spacily In 8xt bax provided.
ward

A Increase Award B. Dacressa A
C. Increase Duration D. Decreass Durabion 14, mnﬁmﬁﬁ List the areas or entliies
E_ Other (spacity) tha categories (e.g., ciies, mmes, , &ic) specified In

‘Bgancy Nstructions. Use the contnuation shaet 1o anter
‘additicnal ereas, i needed.

Dawe Recelved: Leave NS fiaid DERK TNis date wil be SEsipnad by 18 5. | Descriptive Tite of AppIicant s Project: (Required) Enier
Fexderal agancy. & brief oescriptive titie of the project. It appropriate, attach &
. . map showing project location (B.g., construction of real

i &y, umawsm mmuramm ) mwp‘“gﬁ Far precgpiications, sfach & sumimeary

Ea. Federal Entiry dentiiier. Enier [ha numiber assigned o your 6. mumumlmm [Requirad) 16a. Enler fie
organization by the Federal Agency, il any. applicant's Congrassional District, and 160, Entar all

| - Cisirichs) afectad by the program or project. Enter in the

Bh. anm:mmmmmamma Jormiat: 2 cheraciers Siste Abbresvistion — 3 charactars
conbinuslon of reviskon (o an existing ewsrd, entar the reiously assigned DCisirict Number, 8.0, GA-DOE for Califomia Ge district, CA-
Federal award idantiier numiber. If & changed‘comaciad application, enler the 012 far CRIloMmIE 12 district, NC-102 1o North Carolings
Fadersl ldeniifier in sccordance with agency instructions. 103w distrct. - If &l congresskonal districs In & state are

B. Date Recelved by Stawe: Leava ik Nield blank. This daie will be assigned by ‘BMectad, enter “all” 1or e diSinc nUmBer, 8.0., MO-a for 21
the Staie, i applicebla. congressional districts in Maryland. - If nabonwide, Le. all

siricts winin &l staies are afected, entar LS-all. « | tha

7. Stane Application ldensifier: Leave this Seid biank. This idenifer will be programiprofect |s outsida the US, enter 00-000.

Essignad by the Sisle, i applicabla.

Appilcant INFOrmasion. Enter ihe Toiowing In BCCordance wilh agency
INSinctons:

& Legal Name: [Hequired): Crier ha legal name of Spplicant (hal will 7. | Propos=d Projec: Stan and End Dewes: (Hequired) Enier

undanake the assistance acivity. This IS hinat the ogantzation has the proposad siert date and end dabe of e project.

wrmmmmmm Information on registering with
g wetishe, _

uTmmrmmmNmmuEmurTlmmassmmuymmm requested ar 1o be coniribuled during the frst fundng/budget
Revanua Servica. I your onganization is nat in tha LS, enier 444444444, perind by sach confributor. Value af In-kind contributions
‘shoukd be Includad on appropriste lines, as appiicable. If the
‘Bction will result In & dollar change to an existing eward,
indicaie ony the amount of tha changa. Far dacreases,

mmmmgg E%




o. Arganlzailonal DUKE: (e Cuter 11w Srganlzalkin's OLHS 2r 4. Iz Bppikention Sublaet 1o Aaw aw by Stata Ordne

LitddSi— b ressiood lovn G esed Bradehi=sl, -vilznssdlae o oblalning Excoullve Order 12372 Pracess® Apalzarts saccld

A OULE rvber sy b abtirad oy ezl =13 Fmals. o wens T, roeew e Sale Sirpe 2acal Coe ZFCC Ter Nedaral

Coeguulive e 12572 1o dcan Frsacahallee v aopd S8300

|B BJ-\.|B"1 fc TveEkEa 'Tﬂl'i}m'l'mﬁﬂlﬁ] TawfEs @ COeEs.
aropale b, IF® red, rrex ke dal:

0 Fddteaz: Tl TTE Coalinn e v moal is: Siessl codiess 1ore | w DOeht?

App
Mevared Seluct Jis oy
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voeirgaenl - dng wod s, | e,
- 5 IR AL Ll te B i slanekivi g se U e anl adia: aled,
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1T CASTIEAE A El siar, [ Pk vl i | w1 dsgidae ez by i 2 i zed epresen et ve 1 ore dpplizan
weliv by, il oppicacle, H ayenraicn Frles tha ada (F iz ong gzl rama e ilas;

' HHz (Hegd. ey, e eahar e vk | Basdied], urbes
ard r 1 cddress (B iieee] r'fH'rH1
aigu Toe U apgsizarl, A cooy o e gieerning
BLENZT ZEICN AT w2 fe£lgr Eva applsal'o ez “'B almi
. . .. B . r"rr aLr run e o I e mean applknals e,
I_hame and contact Infarmaticn of asrson tx he cant=zsied o1 maHers Ceriain Femesal s rrraw ol s
invelving this aoplican fegai-edl, vige s, woal 270 alin gl a=lalez el 9 . squvr;!chr'r\-g Bt S LR 2008 Apiea 0,
e 3arl-alon shee dm: Enjardae naoar JF -5 and fet anme -an e i ea
ergarizsd a1l akgkere apm Bl -ax ane s and cmal Samns
[3ccir=d; of the pavorta sk o irdours waed EE dppizal or.

Tk 2l ARk TRBCLIrad Salazl ppta hoee a2pfcanl Loacs
ar zarlyazg wilh 2gaar ek asdinng,

A, -J15|E COWELTENT M, haoasngts i
K. Lre Benrar e . k. Heared s :
C. ' Q. Mivam ns. uion al
il : Hzlse Folestion !
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0% o xl Helar . Y Flezanic-cetdrg
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i Inges A N
L Nz |-lE sy
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BUDGET INFORMATION - Non-Construction Programs

CME Approval Mo, 0343-0024

SECTION A - BUDGET SUMMARY

Grant F‘n.}grar" Catal{:ug of Federal Estimated Unobligated Funds Mew or Revised Budget
Function Domestic Assistance
or Activity Mumber Federa MNon-Federal Federal Mon-Federal Taota
{a) b} (c) (d] =] i gl
5 5 3 k3 3
2.
3.
4.
5. Totals $ $ $ $ ¥
SECTICON B - BUDGET CATEGORIES
- . - P . GRANT PROGRAM, FUNCTION OR ACTIVITY Total
G. Object Class Categones - ~
i 2 3] i) 51
o 2
a. Personnel ® $ N $ %
b. Fringe Benefits
c. Trawvel
d. Equipment
e. Supplies
f. Contractua
g- Construction
h. Cther
i. Total Direct Charges {sum of 6a-8h)
J- Indirect Charges
o 2
k. TOTALS {sum of 6i and &) = $ = ¥ ¥
7. Program Income 5 5 3 3 3

Pravigug Editlom Usable

Authorized for Local Reproduction

Standand Form 4244 (Rev. 7-97)
Pregcribed by OMB Clrcular A-102




" SECEIQN G - NON-FEDERAL RESOURCES

(el ) Sranl =rogram by Aepllvanl c] S:a\ [d] Diher Sources fR] TLIALLE
L. i 5 5 3 0.0
G, 020
10 0.a0
' U
12, TOTAL fsum of lines 8-11§; T c.Go |5 Cuon: !:i L 04
el ' SERTION [} - FORECASTED CASH NEEDS
Tutsal fun 1yl Yigar 1st duarter 2nd Juarter Ird Quariar i Qiearer
“A. Fexleis
et 5 rnos 5 3 $
i4. Mea-Federa? L. .
15 10TAL fswm of fimas 13 anc' 14) 5 .o |5 n.oa (s 0.o0 |5 nno |1 n.on
T et SECTION E-BUNGET ESTIMATES OF FEDERAL { UNDS NEEDED PGR BALANCE OF THE PROJEGT -
(=) Grat Program ’ ’ FLITLIE = FLIMTTIMG FE IO QY e
o) Fira [} Seennd [d} Third (e} Fowth
16. E k4 b :
1T
1.
18, '
20 TOTAL ot o Fioes: 26-781 5 0,00 t:i Q.00 |5 THNHANE n.mi
| BTCIION F - OTHER BUBGET WFoRMsTion -, - 7 7 '
21, Nire] Churges: 22 IndirGol Ghargess: —
23, Remarks:

Authonzed for Lacal Repreduction sitandard Form G440, [Eey. -8 Fape 3



IHATRUCTIONS FOR THE SF-424m
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PLEASE O} NOT RETURKN ¥OUR COMPLETED FORM T THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.
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INETRUCTIONS FOR THE SF-d24a [conliinesd]
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Budget Tips

 Fiduciary Budgeting Iis paramount in this
economy, be sure your budget is commensurate
with all project goals and activities.

» Use the correct OMB Cost Principle for your type
of organization in determining allowable cost.
www.whitehouse.gov/omb/circulars/index.html

 If revenue is generated in the process of carrying
out the activities\duties it must be utilized in grant
expenditures prior to other grant funds.


www.whitehouse.gov/omb/circulars/index.html

Funding Restrictions

 OFP funding can NOT be used for the
following:

— Lobbying
— Building alterations or renovations
— Construction

— Fund raising activities



Budget Narrative/Justification

o Complete budgets shall include all (Federal, Non-
Federal, Private, and Matching) funds.

 Breakdown each line item of the sf-424a and
provide an explanation of the costs involved.

* Personnel should include salary per person and
percentage of time and salary of each person
charged to this grant.



Budget Justification Tips

* Fringe benefits should include overall percentage
rate and what is included in the cost.

e Single items costing more than $5000.00 may be
deemed as equipment and may have to be treated
as equipment upon grant close-out.



Financial Status Report FSR
SF-269

 The FSR Is a annual report that is due
within 90 days of the budget period end
date.

 OGM is the official receipt point, it can be
submitted via Grant Solutions or in paper
format.

e The FSR has become obsolete, after this
FY it will be replaced by the FFR SF-425.
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Federal Financial Report FFR
SF-425

 The FFR will combine the PSC-272 and
the SF-269 In to one report.

 The FFR Is a quarterly report with these
calendar quarters 1/1-3/31, 4/1-6/30, 7/1-
9/30, and 10/1-12/31, the reports are due
30 days after the quarter. (4/30, 7/31,
10/31 and 1/31).



Federal Financial Report FFR
SF-425

 To ensure compliance speak with your
PMS account representative as they will
be the official receipt point.

e Grant Solutions Is being tooled to
electronically receive and record the FFR
prior to FY’'12.

e Submission of the FFR will need to be In
paper format.



Questions

* Any questions or clarifications?

« OASH Office of Grants Management
Phone: 240-453-8822



