
Grants Management 

OASH-Office of Grants Management
 



OGM’s Role
 

• Manage all financial and business functions 
throughout the lifecycle of the grant – from grant  
announcement to close-out 

• Technical Assistance 

• Approval of Key Personnel Changes 

• Approval to Carryover Budgets and Revisions 

• Approval of Financial Status Reports 

• Assist in Audit Resolution 

• And much more… 



Today’s Webinar 

Includes a Review of the Following Forms 
- SF-424 Application Form 
- SF-424a  Budget Information Form 
- SF-269 Financial Status Report FSR 
- SF-425 Federal Financial Report FFR 



Application Kit
 

The previous OPHS-1 is now referred to as the Application 
Kit, it contains the requisite application forms: i.e., 

- Application for Federal Assistance, SF-424, 

- Budget Information for Non-Construction
Programs, SF-424a, 

- and other required assurances, and certifications. 

- Instructions for completing each form is included. 









Budget Information Form

Insert Budget Information Form• 









Budget Tips
 

•	 Fiduciary Budgeting is paramount in this 
economy, be sure your budget is commensurate 
with all project goals and activities. 

• Use the correct OMB Cost Principle for your type 

of organization in determining allowable cost. 

www.whitehouse.gov/omb/circulars/index.html
 

•	 If revenue is generated in the process of carrying 
out the activities\duties it must be utilized in grant 
expenditures prior to other grant funds. 

www.whitehouse.gov/omb/circulars/index.html


Funding Restrictions 

• OFP funding can NOT be used for the 
following: 
– Lobbying 

– Building alterations or renovations 

– Construction 

– Fund raising activities 



Budget Narrative/Justification 

•	 Complete budgets shall include all (Federal, Non-
Federal, Private, and Matching) funds. 

•	 Breakdown each line item of the sf-424a and 
provide an explanation of the costs involved. 

•	 Personnel should include salary per person and
percentage of time and salary of each person
charged to this grant. 



Budget Justification Tips
 

•	 Fringe benefits should include overall percentage 
rate and what is included in the cost. 

•	 Single items costing more than $5000.00 may be 
deemed as equipment and may have to be treated
as equipment upon grant close-out. 



Financial Status Report FSR
 
SF-269
 

• The FSR is a annual report that is due 
within 90 days of the budget period end 
date. 

• OGM is the official receipt point, it can be 
submitted via Grant Solutions or in paper 
format. 

• The FSR has become obsolete, after this 
FY it will be replaced by the FFR SF-425. 



















Federal Financial Report FFR 

SF-425
 

• The FFR will combine the PSC-272 and 
the SF-269 in to one report. 

• The FFR is a quarterly report with these  
calendar quarters 1/1-3/31, 4/1-6/30, 7/1-
9/30, and 10/1-12/31, the reports are due 
30 days after the quarter. (4/30, 7/31, 
10/31 and 1/31). 



Federal Financial Report FFR 

SF-425
 

• To ensure compliance speak with your 
PMS account representative as they will 
be the official receipt point. 

• Grant Solutions is being tooled to 
electronically receive and record the FFR 
prior to FY’12. 

• Submission of the FFR will need to be in 
paper format. 



Questions 

• Any questions or clarifications? 

• OASH Office of Grants Management 
Phone: 240-453-8822 


