CHRIS User Guide: Updating and Viewing Benefits
Introduction

This chapter will explain how to process Employee Benefits in CHRIS.

Guide Contents

Information in this guide describes how users can enter TSP and FEHB; Update the WGI Field,
and, Change, Add and Delete Elements.

Introduction Page 1
Guide Contents Page 1
TSP Page 2
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How to Delete an Element Entry Page 13

NOTES TO REMEMBER: If the “Choose an Option” window opens, click Update or
Correction button.

Update: Changes the record as of the Effective Date that you specify and “End Dates” the prior
entry. All previous information is preserved and can be viewed by date tracking.

Correction: If the previously entered data was incorrect, the newly entered information will
override the incorrect information back to the date that the error occurred (Element Start Date).

Only the new information exists.
Always verify the action processed and flowed to PAR using the PAR Validation reports that are

run each day.
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How to Enter Employee Elements

Entering TSP

STEP 1

Navigate to Pay and Benefit Quick Entry. You may need to date-track to the correct effective

date. Click on TSP, then, click the Entry Values button. (You can also navigate to People,
Assignment, Entries). The TSP window opens.

13-FEB-201 O(TEST, ! ping Types
na Additional
Armnount urrng Pracessed
Rate Retroactive
Status |Eligible To Contribute Effective Dates
Status Date |13-FEB-2010 Reason [] From Tao
OO0 13-FEB-2010
OO0 13FEB-2010
OO0 13-FeB-2010
OO0 13-FEB-2010
OO0 13FEB-2010
OO0 13FeB-2010
OO0 13FEB-2010
OO0 13FEB-2010
OO0 13FEB-2010
oono
ooo
Further Entry Information 4
Date Earned
Criginal Date Eamed
Payee Details ‘ |

STEP 2

Enter the Amount or Rate in the appropriate field. Click in the Status field. A display box will
open to ask do you want an update or correction.

[E _ 0 x fina Types
nd Additional
Amount urring Pracessed
Rate 10 Retroactive
Status |Eligible To Contribute
g y Effective Dates
Status Date 13-FEB-2010 Reason [] From To

OO0 O |[13-FeB-2010
OO0 0O |13FeB-2010

O Choose an option:

Keep history of existing information

Carrection Carract existing infarmation

£

Select Update to keep the history in the record.

Select Correction to change existing information, or if the record date is the same as the effective
date.

STEP 3

Click the Status field. Enter the new status Code.

Click in the Status date field. Enter the new date.
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See the screen below.

201 O(TEST,

Amount
Rate |10
Status |Elected To Contribute
Status Date |ReSg== Gl

Further Entry Information
Date Earned

Criginal Date Eamed
Payee Details

STEP 4

ping Twpes
(nd Additional
urting Processed
Retroactive
Effective Dates
Reason [1 From

OO0 13-FeB-2010
OO0 13FEB-2010
OO0 13FEB-2010
OO0 13FEB-2010
OO0 13FEB-2010
OO0 13FEB-2010
O OO 13FEB-2010
O OO 13FEB-2010
OO0 13FeB-2010
ooo

ooo

Click the Save icon. A window will open to ask “Do you want to pass the changes to PAR”,
select pass to par. Note: The action will flow to PAR on a NOAC 911,

(O]

Amaount
Rate 10

Status Date

O Decision

Pass to PAR

Status Elected To Contribute ¢

_ 0w fing Types
ing
utring

Reason [1]

@ Do you vvart to send TSP changes to PAR?

Do Mot Pazs to PAR )I

Additional

Processed

Retroactive

oono
oono
oono
oono
oono
oono
oogd
oono
oogd
ooo

Your work is now saved. Close the Entry Values screen.

Entering FEHB

STEP 1

Effective Dates

From

13-FEB-2010
13-FEB-2010
13-FEB-2010
13-FEB-2010
13-FEB-2010
13-FEB-2010
13-FEB-2010
13-FEB-2010
13-FEB-2010

Navigate to Pay and Benefit Quick Entry. Select Element Entry (All).

for you. See screen below.
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Functions | Documents

Pay and Benefit Quick Entry:Element Entry (ALL)

Element Entries

+ Reguest for Personnel Action = Top Ten List
+ Mass Actions 1. CHRIS Enter and Maintain
E CHRIS Mass Award 2. Define Position
E + Mass Awards E
Federal Position Description
- + Telework Agreement
E + CHRIS Custom Functions - F

@ Customizable Workflow Inbox
E Recuction in Force
Federal Maintenance
People
- Pay and Benefit Quick Entry
Health Benefits
TSP

T

+

Within Grade Increase

CLPIC Snrminl Commi it

STEP 2

You may need to date-track to the effective date of the action. Enter the name of the employee.

Processing Types
Period |4 2010 Bi-Week (31-JAN-2010- 13-F © Recurring Additional
Classification | ' Honrecurring Processed
@ Both Retroactive
Pracessing Effective Dates

Element Mame Type Costing Reason [1] From To
| otal Pay |Recurring | | |— oo |l]3-FEB-2I]1I] | =
' |Basic Salary Rate |Recuring | [ [ 00 jo3feB-2010 |
' |adjusted Basic Pay |Recurting | [ [ O0OC oareB2010 |

|Locality Pay or SR Supplement |Recurring [ [ r [/ [ D3-FEB-2010 [

TSP |Recuming | [ | OOC losreB2010 |
[Heann Benerts |Recurting | [ [ 0OC |p3re2010 |
' [FesL |Recurting | [ [ O0OC osreB2010 |
" |Retirement Plan |Recuring | [ [ 0O joafeB-2010 |
. |W\thin Grade Increase |Recurring | | |— oo |l]3-FEB-2I]1I] |
i | | | [ | |

| | | | C | | 5

al e | »

{ Entry Walues I { Balance Grossup

STEP 3

Click on Health Benefits, then click the Entry Values button. The Health Benefits window opens.
See below.
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tional
Sl T Enroliment Pending |G rocessed
Health Plan  Federal Emploves Hes Retroactive
Termps Total Cost B

Pre tax \Waiver |Mo FFfo;C‘[I\FEDatBS To

Premium Rate [] 03-FEB-2010
[] 03-FEB-2010
[0 03-FEB-2010
[J 03-FEB-2010
[J 03-FEB-2010
[] 03-FEB-2010
[0 03-FEB-2010
[0 03-FEB-2010
[J 03-FEB-2010
O
O

Further Entry Information 4
Cate Earned
Qriginal Date Earned
Fayee Details

STEP 4

Click in the Enrollment field to select options. Enter your selection:

Enroliment |Low Option Self Only (£

Health Plan |Blue Cross and Blue 5
Temps Total Cost
Pretax\Waiver |Mo
Fremium Rate

Further Entry Infarmation
Date Earned

Original Date Earned
Payee Details

Note: a decision box will display for you to verify whether the record should update or correct.

Keep history of existing infarmation

Caorrection | Carrect existing information
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Select Update to keep the history in the record.

Select Correction to change existing information, or if the record date is the same as the effective

date.
STEP 5

Enter the Health Plan Code.

03-FEB-2010(TEST, OPN b}

Enrollment |Low Option Self Only (£
Health Plan |Blue Cross and Blue &
Temps Total Cost
Pra tax\Waivar Mo
Premium Rate

Further Entry Information
Date Earned

Original Date Earned
Payee Details

Click Save. You will get the message “do you want to send FEHB changes to PAR?

a —O1%
tional
Enrallment  Low Qption Self Only (¢ rocessed
Health Plan  Blue Cross and Elue 8 Retroactive
Temps Total Cost .
Effective Dates
Pre tax Waiver Mo From To
Fremium Rate O 03-FEB-2010
O 03-FEB-2010
] 03-FEB-2010
O 03-FEB-2010
] 03-FEB-2010
O 03-FEB-2010

O Decision

@ Do you vwant to send FEHE changes to PAR?

Pass to PAR

Do Mot Pass to PAR )I

Further Entry Infarmation

Select the button, Pass to Par, and save your work.

Updating Within Grade Increase Element

STEP 1

Click on the Within Grade Increase Field. Then click the Entry values button.
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Status

Date Due  |08-MAY-2011

Pay Date 08-MAY-2011

Last Equivalent Increase | 11-MaY-2008
Postponmt Effective

Postponmt Determ Due

Further Entry Information
Date Earned
Original Date Earned

Payee Details

STEP 2

In the Due Date field, Enter the WGI Due Date.

_ 0 x fing Types
(g Additional
Status urring Processed
PECH I 4 FEE-2011 Retroactive
Rp1EE Effective Dates
Last Eguivalent Increase  13-FEB-2010 Reason [ From To
Postponmt Effective 000 13FeB-2010
Postponmt Determ Due OO0 13-FEB-2010
OO0 13-FeB-2010
000 '13-FeB-2010

A Box will display the message to you want an update or correction for the record.
STEP 3

Select your choice, and save your work. See the box below.

an option:

( Lpdate ) keep histary of existing information

Carrection J,l Carrect existing infarmation

Note: Always use the ‘Update’ button when updating Within Grade Date Due, Pay Date
and/or Date Last Equivalent Increase to ensure data elements on PAR Format 13 flow with
a current effective date.
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Changing an Element

STEP 1

Navigate to Pay and Benefit Quick Entry. Click on the element you want to change, i.e., TSP,
WG, etc. Note: Elements that require and SF-50 cannot be changed from this screen; you must
process the correct RPA.

Open the Entry Values screen. (You can also navigate to People, Assignment, Entries).

Processing Types

Period |92010 Bieek (11-APR-2010- 24-,  © Recurting Additional
Classification C Monrecurting Processed
= Both Retroactive
Processing Effective Dates
Elernent Narne Type Costing Reason [] Frarm To
Recurring [ [ |43-FEB-2010
Basic Salary Rate Recurring [T [ [ |13-FEB-2010
Adjusted Basic Pay Recurring [T [ [ |13-FEB-2010
Locality Pay or SR Supplement  |Recurring [0 |13-FEB-2010
TSP Recurring [ [ [ |13-FEB-2010
Health Benefits Recurring [T 1 |43-FEB-2010
FEGLI Recurring [T 1 |43-FEB-2010
Retirerment Plan Recurring [T [ [ |13-FEB-2010
‘Within Grade Increase Recurring [T [ [ |13-FEB-2010

Entry Walues Ealance Grossup

STEP 2

Date track to the correct effective date by clicking on the date track icon. When the date track
window opens, enter the date and click OK.

1w GE8SP LA IDBE R LD P52

| =F
B -
Processing Types
Patiod |9 2010 Bi-Week (11-APR-2010 - 24- | O Recurting Additional
Classification
Elament Name 'Pr;EZEE Effective Date |14-MAR-2010 [= Today's Date |19-APR-2010
I Total Pay Recurr
= | |Basic Salary Rate Recurt ( OK ) Reset J Cancel /
Adjusted Basic Pay Recurt
Lacality Pay or SR Supplement | Recurring OO 0O 13-FEB-2010
TSP Recuring OO0 |13-FeB-2010
Health Benefits Recurring OO 0O |13-FEB-2010
FEGLI Recurring OO 0O 13-FEB-2010
_| [|Retirement Plan Recurring OO0 |13-FeB-2010
|Witmn Graie Increase Recurting OO O 13-FEB-2010
ooo
ooo

The screen will become blank. See box below.
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LB CE 2

Lﬁ%<.5-I®»§<3§®I>£ BEE AO0 DS
=

Classification |

Processing
Element Mame Type

Frocessing Types
Period |? 2010 Bi-WWeek (14-MAR-2010- 27-  © Recuring

' Wonrecurring
# Both

Costing Reason

| [+

( Eniry Yalues [ Balance Grossup

STEP 3

Enter Ctrl plus F-11 to refresh the screen.

O Elemert Ertries

Processing Types

Period ‘7 2010 Bi-Week (1 4-MAR-2010- 27-  © Recurring

Clagsification ‘

' Monrecurring
= Both

Processing
Element Name Type Costing Reason
0f 1y ‘Hecurring | ‘
[ \Baswc Salary Rate \Recurring | \
[ ‘Auluateu Basic Pay ‘Recumng | ‘
‘Lm:ality Pay or SR Supplement ‘Recurring | ‘
[ ‘TSF ‘Hecurrmg | ‘
\Health Benefits \Recumng | ‘
‘FEGU ‘Recurring | ‘
[ \RetirememP\an \Recurring | \
[ ‘within Grade Increase Recutting

( Entry Values I Balance Grossup

STEP 4

Enter the field you wish to change.

OOoOOCO0OO00O0c]

Select the element and click Entry Values.

D[ [/ o [0n /o [ [

(=] £

Additional
Processed
Retroactive

Effective Dates
From To

0 |14-MAR-2010
,_

Additional
Processed
Retroactive

Effective Dates

From To
[ |13-FEB-2010
RS- T —
[ |13-FEB-2010
COC harma0 |
COC smsa |
[ 13-FEB-2010
[ |13-FEB-2010
RS- E—
[ |13-FEB-2010

CHRIS User Guide: Updating and Viewing Benefits

Page 9



Perind
Classification

Element Name
Total Pay
Basic Salary R4
Adjusted Basic
Lacality Pay ar
|TsP

Health Benefits
FEGLI
Retirement Pla
Within Grade Ini

Entry values

STEP 5

Amount
Rate 7|

Status
Status Date

Further Entry Infarmation

Date Earned

Qriginal Date Eamed

Payee Details

Elected To Contriliute
13-FEB-2010

ooo
ooo
oono
ooo
oono
oono
ooo
oono
ooo

Additional
Processed
Retroactive
Effective Dates
From To

13-FEB-2010
13-FEB-2010
13-FEB-2010
13-FEB-2010
13-FEB-2010
13-FEB-2010
13-FEB-2010
13-FEB-2010
13-FEB-2010

ooao
ooo

Save your work. You will receive the message box for update or correction.

_ua‘

o)

Perind
Classification

Element Mame

Total Pay

7l | | Basic Salarfegey
Adjusted B
Locality Pa

e
Health Ben
FEGLI
Retirement
‘ithin Gra|

Amount
Rate 7

Status
Status Date

Elected To Contribute ¢
13-FEE-2010

Keep history of existing infarmation

Correction Correct existing infarmation

Additional
Processed
Retroactive

Effective Dates
From To

OO0 0O 13-FEB-2010

Select the correct action. Note: Select Update to keep the history in the record.
Select Correction to change existing information, or if the record date is the same as the effective

date.

When the message box displays “Do you want to send action to PAR”, click the appropriate box.

Save your work.

Petiod
Classification

Elemant Mame
Total Pay
Basic Salary Ra
Adjusted Basic
Locality Pay or
[ RER

Health Benefits
FEGLI
Retirement Plaj
Wiithin Grade In

Entry Walues
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Amount
Rate
Status
Status Date

Further Entry Information
Date Earned

Qtiginal Date Earned
Payee Details

Elected Ta Contribute
13-FEB-2010

Additional
Processed
Retroactive
Effective Dates
[] Fram To
OO0 413-FeB-2010
OO0 413-FEB-2010
OO0 13-FEB-2010
OO0 413-FEB-2010
13-FEB-2010
13-FEB-2010

ooo
[10][0]

@ Do you want to send TSP changes fo PAR?

Pass to PAR

Do Mot Pass to PAR J
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Adding a New Element

STEP 1

To add a new element, Navigate to Pay and Benefit Quick Entry. Date track to the effective date,
if necessary. (Remember to enter Ctrl plus F-11 to refresh the screen). Then click the New
icon at the top of the screen.

A new element field is open. See the box below.

O Elemenit Entr
Frocessing Types
Period |3 2010 Bi-Week (11-APR-2010- 24-,  © Recurring Additional
Clagsification  Wanrecurring Processed
* Both Retroactive
Processing Effective Dates

Element Name Type Costing Feason [1] From To
Total Pay Recurring [ |13-FEB-2010

74 1 [ [0 [ |20-APR-2010
Basic Salary Rate Recurring [ 13-FEB-2010
Adjusted Basic Pay Recurring [ [ 13-FEB-2010
Laocality Pay or SR Supplement  |Recurring [ [ 13-FEB-2010
TSP Recurring [T 14-MAR-2010
Health Benefits Recurring [ [ 13-FEB-2010

STEP 2

Click the List of Values (LOV) button. A list of elements displays.

Processing Types
Petiod 92010 Bi-wiaek (11-APR-2010- 24, O Recurring Additional
Clagsification O Monrecurring Processed
©poth Retroactive
Processing Effective Dates
Element Name Type Costing Reason [1 Fram To
Total Pay Recuring OO O 13-FEB-201D
] OO0 20-aPR-2010
Elements %] OO0 13-FEB-2010
OO0 13-FEB-2010
Findl OO O 43-FEB-2010
OO0 14-MAR-2010
Elemert Mame: Processing Type &
=iy OO0 13FEB-2010
Iabilty Pey Reruring OO0 13FEB-2010
Danger Pay Recurring L0 13-FEB-2010
EDP Pay Recurring OO 13FEB-2010
Ertitlement Recurring
Federal Auvards Monrecurring oo
Foreign Lang Proficiency Pay Recurring 4
Hazard Pay Recurring
] Home Leave Recurring
Hours Lett toWiork Recurring
_ | | mminent Danger Pay Chsolete Recurring
Intergonvt Personnel Act IPA Recurring
Intermittent Accrusl Recurring
Living Garters Alloveance Recurring
Living Cuarters Allovwance Psid Recurring Qpen
Maon Pay Days Recurring
Mon Pay Hours Recurring
Mon Pay Hours WGl Recurring 5
1| r

STEP 3

Select the element from the list.
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Processing Types
Period |9 2010 Bi-Week (11-AFR-2010- 24-. ' Recurring Additional
Classification © Monrecurring Processed
= Both Retroactive
Processing Efiective Dates

Elerment Narme Type Costing Reason 1] Frorm To
Total Pay Recurring 0 13-FEB-2010

| TSF Catch Up Contribution Recuring [ [0 20-APR-2010
Basgic Salary Rate Recuming [0 13-FEB-2010
Adjustad Basic Pay Recurting [ [13FEB2010
Locality Pay of SR Supplement | Recurring [ 13-FEB-2010
TSP Recurring 0 14-MAR-2010
Health Benefits Recurring 0 13-FEB-2010
FEGLI Recuring [0 13-FEB-2010
Retirement Plan Recuming [0 13-FEB-2010
\ithin Grade Increass Recurring [ [13-FEB-2010

1

STEP 4

Click the Entry Values Button. The screen for that element opens.

ina Additional
Catch Up Amount urring Processed
Retroactive

Effective Dates
Reason [] From To

OO0 13FeB-2010
OO0 20-APR-2010
OO0 13-FeB-2010
OO0 13FEB-2010
OO0 13FEB-2010
OO0 14-MAR-2010
OO0 13FeB-2010
OO0 13-FeB-2010
OO0 13FeB-2010
OO0 13FeB-2010

ooo
Further Entry Infarmation ]
Date Earned
Qriginal Date Earned
| Payee Details
STEPS
Enter the information in the field.
ing Types
Catch Up Amount  200.00| |
ing Additional
Ui Processed
Retroactive

Effective Dates
Reason [ From T

OO0 17-JAN-2010
OO0 47-JAN-2010
OO0 17-JaN-2010
OO0 26-JAN-2003
OO0 11-MAR2002
OO0 11-MAR2002
OO0 10-apR-2002
OO0 11-MAR-2002
| OO0 26-0CT-2008

OO0 20-APR-2010
Further Entry Infarmation ooo

Date Eamed
Qriginal Date Earned
Payee Details
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STEP 6

Save your work.

How to Delete an element entry

Example: The FEHB election should have been effective 29-MAR-2009, but the user failed to
date track and instead, entered the health insurance election on the system date of 12-APR-
2009. The user then date tracked to 29-MAR-2009 and entered the FEHB election to correct the
FEHB effective date. Follow the steps below to delete the erroneous FEHB element effective 12-
APR-2009

STEP 1

From the Navigator, double click People, CHRIS Enter and Maintain. Enter a name in the Find
Person window. Next, click on Assignment, and then Entries. (You will select the Element Entry
you wish to delete)

STEP 2

Always Date track to the day prior to the element effective date you are deleting.

=
Frocessing Types
Period |2 2009 Bi-Week (29-MAR-2009- 11- © Recurring sdditional
Classification ' Monrecurring Processed
' Both Retroactive
Processing Effective Dates

Element Mame Type Costing Reasan [] Fram To
Mon Pay Hours Wil Recurring [ |21-0CT-2001
Total Pay Recurring [ |04-JAN-2009 10-OCT-2009
Easic Salary Rate Recurring [ |04-JAN-2009 10-OCT-2009
Adjusted Basic Pay Recurring [ |04-JAN-2009 10-OCT-2009
Frermiurm Fay Recurring [ |12-AUG-2000
Locality Pay or SR Supplement  |Recurring [ |04-JAN-2009 10-OCT-2009
TSP Recurring [ |02-SEP-2007

HEe:aIth Eenefitg) Recurring [ |29-MAR-2009 11-APR-2009
FEGLI Recurring [ |02-MAY-1990
Retirernent Flan Recurring [ |14-FEB-1999
Within Grade Increasze Recurring [ |15-0CT-2006 10-OCT-2009

1] 3
Entry Walues Balance Grossup
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=

O Elemenit Ertrie:
Processing Types
Period ‘9 2009 Biveek (12-4PR-2008 - 25, © Recurring Additional
Classification ‘ C Monrecurring Processed
© Both Retroactive
Processing Effective Dates
Element Mame Type Costing Reason [1 From To
[Recurring | [ | 000 [2roctao01 | <]
[Total Pay Recuring | [ [ 00 jos-dan-2000  [10.0CT-2008
|Basic Salary Rate Recuring | | | 00 [p4Jan2009  10.0CT2008
|Adjusted Basic Fay Recuring | [ [ 00 joadnnzone  [10.0CT 2008
Premium Pay Recurring ’— [ 12-AUG-2000
Locality Pay or SR Supplement  Recurring ’— [T |04-JAN-2000 10-0CT-2000
TSP Recurring [ 0 [oz-ser2007
|Health Benefits Recurring | [ | OO0 [1zapRz009 |
[FEGLI Recuring | [ [ 00 [ozmavaeen |
|Rel\rememP\an \Recumng | ‘ r Oooo |14.FEB-1999 ‘
wthin srade Increase Recuring | [ | [0 |150cT-2006  10.0cT-2000 <
4] | »
Entry Values I Balance Grossup

In this case, you will date track to 11-MAR-2009

Effective Date 11[AF‘R-2EIEIQ |_ Today's Date |20-APR-2010
( 0K ) i Reset [ cancel

Click “OK”  You will notice that the Element Entry screen is now blank.

‘O Element Entri

Frocessing Types

Petiod |8 2009 Bi-Week (28-MAR-2008 - 11- © Recurring sdditional
Classification | ' Nonrecurring Pracessed
= Bath Retroactive
Processing Effective Dates
Element Mame Type Costing Reason [] Fram To

(17777 [11.aPR2009

eI

1 | »

l: Entryvalues H Balance Grossup

Hold down the Control/F11 keys to refresh the screen
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3 Element Entri

Frocessing Types
Period |8 2008 Bi-week (28-MAR-2009- 11- © Recurring tdditional
Classification |  Monrecuring Processed
* Both Retroactive
Processing Effective Dates
Element Mame Type Costing Reason [] Fram To
| [Recuring | | [ 000 [21ocr2000 |
1 | [Total Pay |Recurring | [ [ 0000 jps-Jan-2009  [10-0CT-2009
' |Basic Salary Rate [Recurring | | [ 0000 [pasanzo0e  [10.0CT-2000
' [Adjusted Basic Pay |Recurring | [ [ 000 josvan-2009  [10-0CT-2009
' |Prerniurm Pay [Recurring | | |— 00 [12-a06-2000 |
' [Locality Pay or SR Supplement [Recurring | [ [ 000 josvan-2009  [10-0CT-2009
| [tep [Recurring | | [ 000 [p2-sep2007 |
| [Health Benefits |Recurring | [ [ 0000 [20.mar2000  [11-APR-2009
[[[Fesur [Recurring | | [ 000 [o2mavagen |
[ |RetirementPIan |Recurring | | |— (mEmE. |14-FEB-1999 |
' within Grade Increase [Recurring | | [ 00 [15ocr2006  [10-0CT-2000
af . |
l: Entry Walues I [ Balance Grossup

Click in the Health benefits element and click the Delete Key or “Red X” icon.

The Decision box will open. Click “Yes.

1 @ Do you really weant to delete this record?

If =0, wwhen you have ansvwered any further mezzages about
this 'Delete’, you should press "Save' to commit your
‘Delete’ and any ather pending transactions.

Remuove next change

All Remove all scheduled changes
Purge Completely remave fram the database

Click the save icon.
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The Message Line will indicate “FRM-40400: Transaction complete: 1 Records applied and
saved”.

FRM-40400: Transaction complete: 1 records applied and

The Health Benefits element is no longer shown. Click Control plus F-11 to refresh the screen.

The 19-MAR-2008 FEHB element entry has been deleted.

Processing Types
Feriod |3 2009 Bi-Weeak (28-MAR-2008- 11- C RBecuring Additional
Classification ' Manrecurring Processed
© Bath Retroactive
Processing Effective Dates
Element Mame Type Costing Reason [] From To
Mon Pay Hours WGl Recurting [ [21-0CcT-2001 =
1 Total Fay Recurring [ |04-JAN-2009 10-OCT-2009
Basic Salary Rate Recurring [T |04-JAN-2009 10-OCT-2009
Adjusted Basic Pay Recurting [0 |04-JAN-2009 10-OCT-2009
Pramiurm Pay Recurting [ 12-AUG-2000
Locality Pay or ER Supplement  \Recurring [ |04-JAN-2009 10-0CT-2009
Recuring [0 [ |02-SEP-2007
| Recurting [ |20-MAR-2009
Recurting [T |02-MAY-1990
Retirerment Plan Recurring [ |14-FEB-1999
‘\Within Grade Increase Recurting [0 [ |15-0CT-2006 10-OCT-2009 -
4] | 3
Balance Grossup

In the example above the Health Benefit element was used; however, the process is the same for
deleting TSP, TSP Catch-up, etc.

Note: Deleting an element does not flow a transaction to PAR
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