
---I REQUEST FOR RECORDS DISPOSITION A.UTHORITY I-. LE_A_VEBLAN:.:.K~ • •
 

(See Instructions on reverse) J08	 NO 

NCl-4Uo"84-2 
TO	 GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGJQN, DC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT)	 -----1 2-14-84 
1-----------------------------~ealth & Huma~n~S~e~r~v~ic~~es __ NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In acco-dance with tre nrovrsrons of 44 USC 3303a the disposal reSocial Security Administration quest Inc'ua,ng amendments. IS aPD'oved except fo' Items thot may 

3. MINOR SUBDIVISION	 De starioed "dISPOSdl 10t -pproven' or "Withdrawn" In column 10 

Office of Refugee Resettlement 
4. NAME OF PERSON WITH WHOM TO CONFER	 TEL EXT15. 

I FTS 934-577Q ?:1I-ft/
l rutr_=E.:.r.:..:n.=e.=s.=t-=-P..:..' £W B, -=L-=a-=r..::.d_i..:..e..:...r_i

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of I page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
[Xl A Request for immediate disposal. 

o	 B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D)4SIG~ To IRE ~F • "EN?1! REPRESENTATIVE E. TITLE 

2/7/84	 Department Records Management Officer~~\ 
________ +_~ , Geor~ Deal '-------------~----------------------_.----------r---------

9.7. , 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM	 NO (With lnctusrve Dates or Retention Penods) ACTION TAKENJOB	 NO 

Office of Refugee Resettlement (ORR) Cuban Refugee Family

Survey
 

~his file consists of survey forms (form ORR-BO-l, "Planil1~
 
~e Informacion" (List of Family Information» mailed to
 
~uban Refugees in the. United States, The forms were mailed
 
o refugees by the Federal Emergency Management Agency in
 
980 and forwarded after completion to ORR. Included are
 
orms reproduced in publications such as newspapers which
 

~ere'completed and sent to ORR. The survey collected
 
~emographic information, such as the name, address, and ali n
 
number of the refugee, and the identity of relatives who
 
~ad remained in Cuba. The information was to be used for
 
amily reunification if the relatives entered the
 

~nited States. Intervening events such as the Mariel boat
 
ift have made these records 'useless, howev~, for the
 

~urpose for which they were intended. ORR has no reason
 
or retaining the files, and is requesting immediate
 

~isposition of the records. The survey is maintained in
 
pproximately 100 cardboard boxes which are in the Florida
 

office in Miami.
 

~nSPOSITION 

bestrov i~diaLe.~l~v	 L_ ~ __ __L/~_' ~ 
STANDARD FORM 115115-107 No ~4.S~ Dd"-a. tJe.uscQ.~.	 Apr.t,Revised 1975 
Prescrobed by General Services~ u.-+ .,.. ~CA .r tJNF ho '/t" I rr. ttwe. Adrmrustranon 
FPMR (41 CFR) 101-11 4 



• INSTRUCTIONS
 

General Instructions: 

Use Standard Form 115 (obtainable from supply depots of the 

Federal Supply Service. General Services Administration) and the 

continuation sheet Standard .f-~rm 115a (obtainable from the Rec-
ords Disposrtron Divwion. Office of federal Records Centers. Na-
non.il Archives and Records Sen Ice. Washrngton. D.C 20401\1 to 

obtain authority to.dispose of records or to request permanent re 

tention of records Detach the fifth copy from the set and IH ep ,1\ 

your reference copy Subrrut the fir~t four COrlC:\ of the vet 10 the 

National Archive, and Records Service One .op\, will he returned 

to the agency J~ nonfcauon of items that are .. utbortzed for divpova: 
ltemv wrthdr awn or not approved for dispoval wll~ be so rn..rked 
f.l~h S} II ~ req.nnng Co-nprro'ler General concurrence m .."t he 

,u.clImp.lOled bv .. not-ficauon Of approval from (, AU 

J 

F nIT", , .'. unci ~ should ,lJow what ageru y has custody of the 

-ec ordv thut are idennfied on the form. and should contain the name 

d the department lor independent agency. dnd II, C'1a.lorand. min,', 
vubdrvrvrunv, 

f ntrir 4 and ~ <hou'd help Ident,f) and locate the per-en to 

w ho-n 1"4' Inc:' rev m!I'!g the record, should he directed. 

f ntrv f> ,hlllol<.l t-c ,Igned and dated on th" four, opre- h) the 

I!=<n~} repreve otanve The nurrr-er of pa!!e~ involved 10 the reque-t 
vho :Id be inverted 

ROl( A should be checked if the record, may be drsposed of im-
mediately. Box B vhould be checked if continurng divpoval authority 

1\ requested or If permanent retention I~ requevted. Only ~>ne "9' 
, .. ' • J 

m:ty be checked '. . 

Entrv 7 vhou'd contain the numbers of the items of records iden-
tified on the form rn sequence. i.e .. I. 2. 3.4. etc. 

Entrv Ii <hould show what records are propoved for disposal 

" 

. . -

Center headings should indicate what office's records are in-•volved if all records described on the form are not those of the same 

office or if they are records created by another office or agency. 
An identification should be provided of Ihe types of records in-

volved If they are other than textural records. for example, if they 

are photographic records. sound recordings, or cartographic records. 
An uerniz ••t-un and accurate Identification should be provided of 

the venes or records thaI are proposed for divposal or retention. 
Each ser.e- ,'l,.uld cornpnve tl'.~ .large:>1 pracncat grou~m~ of 
veparately or-t.mized and logicarlv related matenals tha', can' be 

treated as '1.1.,:le unit for purpovev of disposal. Cornpo-ient _part,d 

of a ..enev (""V beIrsted ~er·.r;lI':Y if numbered consecuuvelv ,,~ 

I a. I h. etc. L rdt"f the general ''''1", entry. 
~ ..taternent ~i-.ould ~c pru,lded '~owir,~ when' ()J\pQ:\.il 'I~' to 

t--e rnade of I~e record v, th .. , 
If immediate d,~po'dl I' lc:ql',c:'tc:J of pavt accumul.mons of rec-

0~.d5· Vle InC~,"'\'C dates dupr.~ ....h.dl the recor.d-, were. prpduced 
~~lI1d ~' stated. . e-

If contminn : divpo-a' 1\ rt~ 'e.,,;·! lor records that have accumu-
:ar:J or w.ll connnuc 10 accu-r-u' It.: the retennon period m..v be 

e\;'I.:"c:(1 In tam, of ,('ar, 'Th.ml~', etc . or In term-, of tuture ac-
tIC'!', or even" A tuturc ..,:tovt' I'r event that" to determine the 

retennon refJoJ must he Ot-,t:l:I'V(, dnJ definite If Ji,PI"'" of thc: 
,~( ords " cor-ungent upon the: t"telnll rn.crofilmed, or oth·r w i-e 

_Pt'\!u, e t! or recorded 0:1 (ll,1. h.ne read ..ble media. the reteouon 

"","oJ ,1-.:)0 J read "L ntrl avcertained that reproduced copiev or 
Ie. ording-, have been made in ..ccord.mce w ith (,5 A regulanonv 

a.id ,Ie ddec,uJ!c -ubstrtutev for the paper record, .. AI,o. the pro-
'I,>JUn~ of rP~1 R ~ I() I -I. I.~ ,~ould be observed. 

Entr» 9 should he c"ecketi ifsamples "~ subrmtted for an item. 
Ho w ev e r. sample ... of.t~;, r~r~!a~!:.!I.gtv/~~u~r:e1i unlesv they are 
requested b} the NA.Rs.;6Jlpraiscr. If tut ,em has been pr e viously 

vubrrutt ed. the rele.fant job and item numtier'should be entered. 

Entrv III vhould be left blank 

Date 

.... 

...
 

http:J\pQ:\.il

