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REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)
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LEAVE BLANK

TO GENERAL SERVICES ADMINISTYRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NC1-47#84-2

1. FROM (AGENCY OR ESTABLISHMENT)
Health & Human Services

DATE, RECEIVED
2 -8

2. MAJOR SUBDIVISION
Social Security Administration

3. MINOR SUBDIVISION
Office of Refugee Resettlement

4. NAME OF PERSON WITH WHOM TO CONFER

Ernest P. Lardieri

Fwe!

|'s. TEL EXT
iFTS 934-5770

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U SC 3303a the disposal re
quest including amendments, 1S approved except for items that may
be stamped “disposdl 10t approved” or “withdrawn™ in column 10

$-2/-5¢

Date

Archivint of the

6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certity that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.

[xa A
(B

retentlo

Request for immediate disposal.

page(s) are not now needed for the business of

Request for disposal after a specified period of time or request for permanent

C. DATE
2/7/84

D. SIGNATIRE OF "‘EN(‘ REPRESENTATIVE
. Geor Deal

E. TITLE

Department Records Management Officer

7. >
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR

10.
OB NO ACTION TAKEN

Office of Refugee Resettlement (ORR) Cuban Refugee Family

Burvey

had remained in Cuba.

United States.

bffice in Miami.

DISPOSITION

estroy immediately.

The survey is maintained in
approximately 100 cardboard boxes which are in the Florida

This file consists of survey forms (form ORR-80-1,
de Informacion' (List of Family Information)) mailed to
Cuban Refugees in the. United States.
to refugees by the Federal Emergency Management Agency in
1980 and forwarded after completion to ORR.
forms reproduced in publications such as newspapers which
were -completed and sent to ORR.
demographic information, such as the name, address, and alién
number of the refugee, and the identity of relatives who
The information was to be used for
family reunification if the relatives entered the
Intervening events such as the Mariel boat
Jift have made these records ‘useless, howeve, for the
purpose for which they were intended.
for retaining the files, and is requesting immediate
isposition of the records.

The survey collected

The forms were mailed

Included are

ORR has no reason

"Planilla
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115-107

No Mass Data A’m«aly

i rr.

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Admimstration

FPMR (41 CFR) 101~114



General Instructions:

Use Standard Form 115 (obtainable from supply depots of the
Federal Supply Service. General Services Admimistration) and the
continuation sheet Standard Fgrm 1]5a (obtainable from the Rec-
ords Disposiion Division. Office of Federal Records Centers. Na-
tional Archives and Records Service, Washington. D.C 20408 to
obtain authonty to,dispose of records or to request permanent re
tention of records Detach the fifth copy from the set and keep as
your reference copy Submit the first four copies of the set to the
Nationa! Archives and Records Service One .opy will be returned
to the agency as notif'cation of items that are authonzed for disposa:
{tems withdrawn or not approved for disposai wil! be so0 marked
Each SE 115 reqanng Comptro'ler General concurrence must be
accompanied by a notfication df approval from GAO

Spectfic Instructions : - A

Frtries 1 2, und 3 should show what agency has custody of the
cecords that are identified on the form. and should contain the name
of the department or independent agency. and 1its major and. minos
subdivistons,.

Fatres 4 und S ~hou'd help denufy and locate the person to
whom inguines reeardimg the records should be directed.

Entry 6 should be signed and dated on the four copies by the
geney representative The pumber of pages involved in the request
sho :ld be inserted

Rox A should be checked if the records may be disposed of '1m-
mediately. Box B should be checked if continuing disposal authonty
15 requested or if permancnt retention s requested. Only one hox
may be checkéd ’

Entrv 7 shou'd contain the numbers of the items of records 1den-
tified on the form in sequence.ie.. 1.2.3. 4. etc.

Entrv & should show what records are proposed for disposal

INSTRUCTIONS
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Center headings should indicate what office’s records are in-
volved if all records described on the form are not those of the same
office or if they are records created by another office or agency.

An identification should be provided of the types of records in-
volved if they are other than textural records. for example. if they
are photographi< records. sound recordings, or cartographic records.

An itemizaton and accurate identification shouid be provided of
the senes of records that are proposed for disposal or retention.
Each seres ~hould compnse the largest practical grouping of
separately ortanized and logiCaily Tetated matenals that can’ be
treated as o wiagle unit for purposes of disposal. Component parts
of a senes mav be listed sep.ratcly if numbered consedutively as

a. Ib. etc . veder the general senes entry.

A statement should be provided <howir: when aispasdl is to
be made of the records. thus

If immediate disposal s 1egrested of past accumulations of rec-

- ords. the inciumive dates durry which the records were produced

shotld be' stated. N

if continuin @ dispo-at s reg e ste! for records that have accumu-

ar-d oor wll continize to accumu’ ity the retention pennod may be
exprossed i terms of years monids, etc . or 10 lerms of future ac-
noes or events A future actioe or cvent that 1s to determine the
retention period must be obyective and defimite  [f disposal of the
reeords s cortingert upon the'r being m:crofiimed. or otherwire
ceanduced ot recorded 0n machine readuble media. the retention
peniod shou d read “Unul ascertaired that reproduced copies or
revordings have been made in accordance with (S A regulations
axd are adequate subsuitutes for the paper records  Also. the pro-
vinions of FPMR ¥ 101-11.5 should be observed.

Entry 9 should be checkéd if samples are submitted for an itam.
However. samplev of, tHe redordy ’d'c nmv're.qunrcd unless they are
requested by the N m&eppranser if4d yefn fas been previously
submitted. the relevant job and item number‘shou!d be entered.

Entry 10 should be left blank
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