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REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

" LEAVE BLANK

 JOB NO
1=h7-83-4

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGION, DC 20408

DATE RECEIVED

1 FROM (AGENCY OR ESTABLISHMENT,

HHS

2. MAJOR SUBDIVISION
S5A

2-7=83

NOTIFICATION TO AGENCY

vz grdacee with the cevw siony ~* 34 USC 3303a 1 dspusalre
gaest nclug ne amendre~ts < df; o2 excepl oroatems that may

3 MINOR SUBDIVISION

be stemaed @sf w4 ™ol approved o wihdrawn - col 10

Qffice of Central Operations

4, NAME OF PERSON WITH WHOM TO CONFER

Ernest P. Lardieri

s TeL ExT

g.3.87

e

594-5770
|

Qe Wi

Arclvost oof the L mnted States

A

g.-CEHTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertasing to the disposal of the agency’s records;

that the records proposed for disposal i this Request of

2

this agency or will not be needed after the retention periods specified

(1A

Request for immediate disposal.

page(s) are not now needed for the busiess of

[x] B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D SIGNATURE AGENCY REPRESENTATIVE £ TITLE
1/18/83 A{/JEF ,<df¢k{_ Department Records Management Officer
Dr AGedrge” ) 1
7. 8. DESCRIPTION OF [TEM SAMPLE OR 10.
ITEM NO {With Inclusive Dates or Retention Periods) JOB ND ACTION TAKEN

Records Retention and Disposal Schedule
Qffice of Central Operations

'
Files resulting from a Supplemencal Security Income (SSI)

recipienc's claim of nonreceipc of a benefit check. Includd
are copies of Treasury Rorm TFS-1044, Treasury Notice to S5
pf a Possible Similar Name Case, which includes recipient's

tlaim was filed and check descriprion {(check number, symbol
late of payment and amount). Atcached to TFS-1044 are copid
bf the negotiated SSI check and TFS-1133, Claim Againsc che
Imiced States for the Proceeds of a Govermment Check.
[ncluded in the case files are copies of §S4-8177, Notice
to Districc Office of Possible Similar Name Case, and
55A-8178, Similar Name Control Card, which lists current
scatus of the claim. Copies of the case file are senc to
the servicing district/branch office (DO/BO) for resolution
[f no response is received from the DO/BO after 6 montchs,
the case folder is sent to the regional office for resolutcif
Once it is determined whether a true similar name situation
kxists, the Office of Central Records Operarions notifies
freasury, through use of Form OF-41, Routing and Transmiccal
$lip. Also included are photocopies of documentation upon
which the determination is made. Original documencs are
]

name, social security number, address at cime the nonreceipt

od
N

L]

DTl

retained in Treasury Departmenc. 1In cases where it is

,%7}Z$ﬂu

115=107

/77453'526%ﬁ; 64@2;71,,;ué;52‘Aﬂd7é—/22ﬁqh%cd//

Gpey oy =7 O3y

NEw + INF sentout ¢-16-83 by DMWK.

STANDARD FORM 115

Revised Apsil, 1975

Prescribed by Generadl Services
Admsnistration

FPMR (41 CFR) 101-11 4
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Request for Records Disposition Authority — Continuation

JOB NO

PAGE OF
2 of 2

7.
ITEM NO

8 DESCRIPTION OF 1TEM
(With Inctusive Dates ar Retention Penads}

10.
Sﬁ‘\JhSI;LEOOR ACTION TAKEN

determined that a true similar name case exiscs, SSA
auchorizes the DO/BO co make a one—rime paymenc to che
recipienc who did not receive the check and also initiares
accion te recover the amount of che check paid erroneously
ro anather recipienc. Copies of documenrcs percaining to
recoverfof overpayments and one-time payments are kept in
“he 351 claims folder.

Recencion: #

a, Claims resulting in one-time payments,

Destroy 6 years and 3 months after period
covered by account,

b, All other claims,

Destroy after GAQ audit or when 3 years oid,
whichever is sooner,

#The original disposition proposed by the Social
Security Administration was modified with the
concurrence of the agency's records officer to
conform to the recommendations made by the General
Accounting Office in their letter of May 18, 1983.

T Jhoks

115-203

Four copies, including original, to be submitied to the National Archives

G100 197> O b79-38%

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Admanistration

FPMR (41 CFR) 101-11 4



