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6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of _3__ page(s) are not now needed for the busimess of
this agency or will not be needed after the retention periods specified.

(] A Request for mmediate disposal.

B Request for disposal after a specified period of time or request for permanent
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7. 8. DESCRIPTION OF ITE 2
ITEM ND (With Inciusre Dates or Retention Periods) ST ACTION TAKEN
RECORDS RETENTION AND DISPOSAL SCHEUDLE
OA Data Input Files
1. Supplemental Security Income (SSI)

Form 55A-8500, Quality (Review) Data Input, or its NC-47-76-11
equivalent. The form is used to key data from SSI (also:
case reviews into an electronic data processing NC1-47-79-5
system updating the Quality Review Data Base. AlsdNCl-47-80-2
included are associated processing reports which NC1-47-81-15)
consist of turnaround documents acknowledging
receipt of the data, Transmission Validation
Reports (TVRs) acknowledging acceptance of the dats
and Edit Error Reports (EERs) indicating rejection
of the data. The S$SA-8500s are associated with
pertinent EERs and/or TVRs and retained in the |
Quality Assurance (QA) case folders. E
Disposition
1. Turnaround Documentation: Destroy after

receipt of pertinent TVR or EER. |
2. 55A-8500, TVRs and EERs: Destroy in accordanc

with QA case folder disposition instructions 55?5545
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Request for Records Disposition Authority— Continuation JOB NO p“ZGE oF
7 8. DESCRIPTION OF ITEM >
{ITEM NO With InclusiverDates or Retention Penods) Sﬁg;LsOOH ACTIQI:IG.TAKEN
2. Disability Insurance (DI)
a. Form S5A-3094, Quality Assurance Review, or its
equivalents. This form is used to gather and
report data on both Title II and Title XVI DI
cases selected for Pre-effectuation review, QA
review and consistency review.
Disposition
(1) original - Destroy after data entry and
verification of data entry.
(2) Carbon copy
a. Error Free Cases (Those claims where
DAB agrees with Disability
Determination Service's {DDS')
decision): File in the DI case folder
and retain in accordance with
authorized retention instructions for
DI case folders.
b. Error Cases {(Those claims where DAB
disagrees with DDS' decision): Retain
in the appropriate DAB. Destroy 6
months after final resclution of the
case, i.e., 6 months after completion
of all rebuttal activity and/or
completion of results form SSA-4724 o1
554-4730.
b. Form SSA-4730, Pre-effectuation Results and its
equivalents, This form is used to record and
report results of disagreement between DAB and
DDS as to the correct decision on a disability
case. The original is used by central office
(CO) for data entry; the copy is retained by DAB
if needed by CO for verificationm.
115-203 Four coples, Including original, to be submitted to the National Archives STANDARD FORM 115-A
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Req‘ue'st for Records Disposition Authority — Continuation

JOB NO

PAGE OF
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7.
ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Penods)

9,
AMPLE OR 10,
SJOBLNO ACTION TAKEN

15-203

Disposition

(1) Original - Retain for verification purpod
for 6 months after data has been entered,
then destroy.

(2) Carbon copy - Destroy when 6 months old.

Form SS5A-4724, CDI(PER) Results, and its
equivalents are used for recording and reporti
data on Preeffectuation Review (PER) and Qual
Assurance Review (QAR) continuing DI cases
reviewed in OD0Q and the DAB's, respectiviely.
The information is tabulated manually and,
therefore, the original must be retained longd
than the forms cited in a. and b. for
verification. The original is retained in QA

and the copy is retained in ODO, if a PER caseg

or in the DAB, if a QA case.

Disgosition

(1) Original - Destroy 6 months after
tabulation.

{(2) Copy - Destroy when 6 months old.
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