
I'IEQUEST FOR RECORDS DlSPOSIT:ON AUTHORITY	 LEAVE BLANK 

,	 (See Instructions on reverse) JOBNO'~----~ '--------------1 

~~~~,_:_;__;;::==:_:_=:::::==::::_~~~~~~~~-~Cl-47-82-12
TO	 GENERAL SERVICES ADMINISTRATION, 

NATIONAL ~RCHIVES ANO RECORDS SERVICE, WASHINGrON, DC 20403 DATE	 RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 

Health and Human Services 
2.	 MAJOR SUBDIVISION 

I ;v »cs-ce It tr t-e ~, -, ,I .: usc 33J3a t~e c.spcsal -e Social Security Administration q. e-,' Ire Jdl~., "lend ~'s ~ n~'-ved eXCEc' 1-, ten-s that l1"y 
3 MINOR SUBDIVISION 00::, -""De~ t.~~c>~~ t ;!~;:roved rr Wlt~d'o1"'~ n c. UfT'1 10 

Office of As~s~e~s~s~m~e~n~t~~~~~---------r--~ 
4 NAME OF PEASON WITH WHOM TO CONFER	 5 TEL EXT 

f-)./-f':ZErnest P. Lardieri	 934-5770 
Dote 

6 CERTIFICATE OF AGENCY RE:PRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of pagets) are not now needed for the business of 
this agency or will not be needed after the retention penods specified. 
o	 A Request for Immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention 

C DATE	 E TITLE 

7/23/ 2	 Department Records Management Officer 

97. 8. DESCRIPTION OF ITEM	 ,.
SAMPLE ORITEM NO (WIth tnctusrve Dates or Retention Periods)	 ACTION TAKENJOB	 NO 

RECORDS RETENTION AND DISPOSAL SCHEUDLE 

OA Data Input Files 

1.	 Supplemental Security Income (SSI) 

Form SSA-8500, Quality (Review) Data Input, or its C-47-76- 1 
equivalent. The form is used to key data from SSI (also:
case reviews into an electronic data processing Cl-47-79 5 
system updating the Quality Review Data Base. Als Cl-47-80 2 
included are associated processing reports which Cl-47-81 ,15) 
consist of turnaround documents acknowledging
receipt of the data, Transmission Validation 
Reports (TVRs) acknowledging acceptance of the dat 
and Edit Error Reports (EERs) indicating rejection
of the data. The SSA-8500s are associated with 
pertinent EERs and/or TVRs and retained in the 
Quality Assurance (QA) case folders. 

Disposition 

1.	 Turnaround Documentation: Destroy after 
receipt of pertinent TVR or EER. 

2.	 SSA-8500, TVRs and EERs: Destroy in accordanc 
with QA case folder dispos~i~t~i~o~n~l~'n=s~t~r~u==c~t=i~o=n~s ____~~~~~-L (Section II., Item A). STANDARD FORM 115 

Revrs ed Apr.!, 1975
115_107 

N'tJ /Y'~$ l>11"A ~~~~t:r ~66-r /oS n'6Z:-~C.-"'~ Prescribed by General Services 
Administration~J tvJT; Cj-627-J't· c"t __ FPMR (41 CFR) 101-11 4 
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INSTRUCTIONS .. 
General Instrucucns 

L ee Standard form 115 tobtamebfe from supply depots of the 

Feder ..1 Supply Servu.e General Services Administration) and the 

contmuanon vheet Standard j-orrn II C:;a(obtemable from the Rec-
-to. Drvpo-rnoe Di-re-on Uffice of t eder r! Record e Centers. I'I,j. 

\1(.fl.1l Arcbrve .. r,o{]"Record .. Serv _~ W~<;hm t',n 0 ( 2U40~ til 

-u.nn author» v '",i1I"p\)' -¢ of re.....lr(J~or to re...ue..t perre.ment re 

entron Of eecord- ncl.' ....h the tiftr f:'PV fr ..;-m the 'iC'I nd teep "" 
",Jur reference ..up" 'wbrmt the '-rr~t "tIU' '(I e= uf i~le ~et to u-e 
'vattonal \rc\1j~"" J ReL~ld ...."H e O[1~ _, ..,.t w' . ~ returned 

t~ 'he "venL' " .. I Ill")" nf "el'l~" n t .rre iJth.''1;::c,~fm d"'p,1<t ,I 
Irel'fl<; .....I'I ...r,' ... ' ""t :lppr.I~_(' Iv'- lil·~rO'" I ......1' e-- ~u marked 

{"mp'!1t e-, r vetter .... _,<lI~ e(T....'theI ....

"Hf.\.. 110'1 bf . VI ,t.". 1 trorn r \0 

,:."'r,~> '} r .houtd ~l'hl'" v- "' er. T h.'i t..t ... tody of -he 

-r-J ...d-.~ I" tlhrd ",.t, I, Id ·,nj~ ,Irtt '<nH,,, " "'1,0 

ne l..~ "tlT,t'f'l ndeper ...t-n, __, ' ,f .(~) ,. ,[1 I mIn"", 

"IV~"'" o-, 

r I!tnt" ~ m,J ~ b,IUld l1('lp 1(1,'" <>\1 '1>1-- te i~'(" pe r ;10 to 

....'vim mqurne r(l n" tt'l." feo..<'II;I.., ~,.. )Llr,1 'tI(" due ....ted 

tnt' ,.,~h{")n'~ T ~ -eed ~l1rl:1 f 1 on t"e f,,-,ul .. c-ote- h) the 

, "J,d be m-erteo 
Box -\ ..houtd h~ ...necked If the re ...ord-, t'TIJ} t-e drspoced of irn 

"edl.\te~y Box 8 ..bould be checked If ,-ontmlJm~.dsspo -, II-,>'Jthont~ 
i<, reque-ted or ·t permanent retention ....requ .......ted (lnly one null:I

m.cv be c~e:ked 

Entn 1 should contam the numbers of the uems of records rden-
nfied	 on the form 10 ..equence. r e . I 2 3 4, etc 

Entr v .\ ...hould ..now wb ....t record .. dre profl\' ..ed for d~..p-:.l'.l.I' 

Cen1Fr -headtngs should mcrcate wrsu office ~ records-are 10-
volvec If aILrecords described on the form arc not those ~flhe sarrit 
office or If they are records created by another office or agency 

4,,0 Identification should he provided of the types of record, rn-
volved If the} are otf-er than textnr.!1 -ecords. (or exampte. ,f they 

ce phctogr tphlc re ....ord .., vovnd rel."rd.nt,!o. 0' :..~no!;:T4phl"; records 
"\n ltenlll.dl,ln ~n J u..ur ...re ,denui'l(. -ucn "h • ald be provureu \tf 

tht:- ~en(.~ ,I r~""l"~' thct ,..(.:; ~IIU}I~h.::d(Ot o,"~w"Ld or retenneu 
f-_ ch -ene .... ht :d CO'£lP~, ..e t11_ • r~e!.t ..)) .....11...,.1 ....f\!I,IPtn.:.- ,If 

..epar.stetv org amzed "d' ,~c. I~'y ret-ted rn.aen t-, In 11 C1n "'e 
tre ...ted .:.0;; ... II'~ e ,uut -or }t!Jrno",;'o;; • 1J'''POS?lt t IfnpiJll~nt p n -,<I. 

• t 1 -enes mJ.V "'If hsted 'if:..; iratetv It numbered consecut.vet ......~ 

•	 Ib lie .enet.! -erte- tlltr,;e,.... under 
0\ ~i..u.::1 eut ,h ..J ". r'u~ •ue..~ ~/Io. _WIll'(' when '" "p<-\~~lr ~ '1) 

ee m.de of .ne .e ...\ ,t'" it>o,j" 

I.f 100Hl:iedl",lt'dl"fhn ,I .. (e'"llle ...tcu ut p~t .A:Cum~" (IvO'i ot ~ 

ords. the .n~ re-ave u It. ... dU(1n~ wh,...n the record -, ,,"~re prodm. -.! 

vhou'd be st ned 
It contmu.ev c "p-.",.d I~ rrq~,c: i~'1f"t records that l'" \>e ace .. ,....'1-

't::d or W' I .. (lr>t, (' 1" .. \ ... mt',·~ (he (etellll·ft pel\.1(t rn \ !'),: 

II"O~ or ~ ...eru-. "I f 'tIt:" ... ,.'t; t~ertt ~h I I~ Hf {'o;'tl!'rm,fli" ~~ 

.u;::utIOfi ~I..... ~~"'1\-' ,t"(.llv:t I denc-te It (],..,J.U";AI ot "t 
ecoed-, .... ot1hr-- ,.' ",!X,,) th., ""'I n!jLh trmed !'-f ott-er.. ~It 

reprocuced 0. recorded , I 1I.~ .:....dab'e media. rf-e retention 

pet -od ...hould re,;J l fiul ..! en ..med that reproduced copse ... 01 

·~..ordm .,. have beer. m.sde m ecc, rd mce with (,SA regul, nons 

j ire ,de4~ -te ~I'h~.. tute .. for tee r 'rc:r record .. ' -\~o the pro-
...",,,,'1' of f P~R ~ 101 I I ! -bo '(f ~ ob ..erved 

clltn 1.1 cnoulc se cne ....ked If ~ mple .. are submitted fur «n Item 

However ~~"l\ple.: l::l the records re nilt required unless the)' are 

requested b~ the 1\1 '\RS appraiser If an ttem has been previously 
<ubeutted, the relevant Job and Item number should be: entered 

Entr-; 1(1 should be left blank 

Dad, , 

Siandard Form 115 "lACK Re... 4 ~5 

http:contmu.ev
http:1(.fl.1l


!JOBNO'Request for Records Disposition Authority-Continuation 

7 8. DESCRIPTION OF ITEM
 
ITEM NO (WIth Incfusrve-Oates or Retention Periods)
 

2.	 Disability Insurance (DI) 

a.	 Form SSA-3094, Quality Assurance Review, or it 
equivalents. This form is used to gather and 
report data on both Title II and Title XVI DI 
cases selected for Pre-effectuation review, QA
review and consistency review. 

Disposition 

(1)	 Original - Destroy after data entry and 
verification of data entry. 

(2)	 Carbon coPy 

a.	 Error Free Cases (Those claims where 
DAB agrees with Disability
Determination Service's (DDS')
decision): File in the DI case folde 
and	 retain in accordance with 
authorized retention instructions for 
DI case folders. 

b.	 Error Cases (Those claims where DAB 
disagrees with DDS' decision): Retai 
in the appropriate DAB. Destroy 6 
months after final resolution of the 
case, i.e., 6 months after completion
of all rebuttal activity and/or
completion of results form SSA-4724 0 

SSA-4730. 

b.	 Form SSA-4730, Pre-effectuation Results and it 
equivalents. This form is used to record and 
report results of disagreement between DAB and 
DDS as to the correct decision on a disability 
case. The original is used by central office 
(CO) for data entry; the copy 18 retained by D 
if needed by CO for verification. 

PAGE	 OF 

2 

9. 
SAMPLE OR 10. 

JOB NO ACTION TAKEN 

B
 

115-203 Four copies, Including original, to be submlHed 10 the National Archives STANDARD FORM 11S-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO 197" 0 _ 579-387 FPMA (41 CFA) 101-114 



• • 
JOB NOReq~estio~Records Disposition Authority-Continuation	 I 

7. 
ITEM NO (WIth 

8 DESCRIPTION' OF ITEM 
rncrusrve Oates or Retention Penods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

c. 

(1) Original - Destroy 6 months after 
tabulation. 

(1) Original - Retain for verification purpo es 
for 6 months after data has been entered 
then destroy. 

Form SSA-4724, CD1(PER) Results, and its 
equivalents are used for recording and report ng 
data on Preeffectuation Review (PER) and Qual ty 
Assurance Review (QAR) continuing D1 cases 
reviewed in ODD and the DAB's, respectiviely. 
The information is tabulated manually and, 
therefore, the original must be retained long r 
than the forms cited in a. and b. for 
verification. The original is retained in OA 
and the copy is retained in ODD, if a PER cas 
or in the DAB, if a QA case. 

Disposition 

(2) Carbon copy - Destroy when 6 months old. 

Disposition 

(2) Copy Destroy when 6 months old. 

L

15-203 Four copies, Including original. to be submlHed to the National Archives	 STANDARD FORM 115-A 

Revised JUly 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 


