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~QUEST FOR REC0I10:' IJISl'lJl>ITION AUTHORITY LEAVE BLANK
 

(See Instructions on reverse)
 JOB	 NO 

NCl-47-82-11TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGfON, DC 20408 DATE	 RECEIVED 

1.	 FADM (AGENCY OR tSTAI3L1SHMENT) June 4, 1982 
HHS 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

I~' -mro. ,0,11 t-e ;>rr~I' -s 1)144 USC 33:31 t.,~dlsD~~a It.'SSA ~ i'~1 1C1uC ~6 ar-e-" cr'~ IS <I~;'u~d PX,r;! -c- Ite"1S '~<"t '" 'I 

3 MINOA SUBDIVISION be st • ...,p~d d~' ~~ m I d~;'upd' "'Il~drawrj n cc u-v iO 

Office of Management, Budget, and Personnel 

4	 NAME OF PERSON WITH WHOM TO CONFER TEL EXT 

~	 _1..;' -,?2" 
Is	 

(&1b,~?~9-,/Ernest P. Lardieri	 [594-5770 PUll 

6	 C ERTIFI CATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In majU!rs pertaining to the disposal of the agency's records. 
that the records proposed for disposal In this Request of ~ page(s) are not now needed for the business of 
thrs agency or will not be needed after the retention periods specified. 
o	 A Request for Immediate disposal. 

O! B Request for disposal after a specified period of time or request for permanent 
t t're en Ion.", 

C	 DATE E. TITLEo	 Sl~ OF AGE2y R~EN1ATIVE 

:!	 • (/'V
6/1182 D • 'rreorge E. Deal	 Department Records Management Officer 

9.7 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (WIth rnctusrve Oates or Retention Penccs)	 ACTION TAKENJOB	 NO 

Communications Systems Manasement Fa l e s 

Inventory File I 
1.	 Telephone System Con,tracting Files 

Copies of contracts, prepared by vendors in seeking pro-
curement of telephone systems for SSA offices. Included I 

successful and unsuccessful proposals, implementationare
 
documents, service information, and close-out information.
 IThe contract proposals provide technical information
 

regarding the operation of the system and equipment and are
 

of value as long as SSA continues to use the equipment.
 
Record copies of contract documents are maintained by
 

Division of ContractS and Grants Managemen t , Office of
 

Management, Budget, and Persanne 1. 

a. Unsuccessful ProEosal	 6-'" , 

Destroy when contract is awarded.	 ~t~'H) 
b.	 Successful ProEosal and Related ~ontractinB: 6-/53 

Documents rzi:.. Lie.. 
Destroy one year after system and equipment use 

is discontinued.
 

Note: Transfer to the SSA Holding Area is authori
 ed. 
3;ij.....s 

STANDARD FORM 115115_107 Revised Apr.!, 1975 
Prescnbed by General services 

Administration 
FPMA (41 CFA) 101-11 4 



INSTRUCTIONS
 
-.••

General In ..trucuons 

l ve Standard Form 11:5 cbtemable from supply depots of the 
Federal SUPPlY Service. Oeneral Services Adrrumstranorn and the 

connncenon ..heel Standard Form I J 5a tobtamable from the Rec-
ords Disposmon D'\'ISIOfi onH.e of Federal Recordv Center-, "'la 

nonal Arcbrve- ",n;j Re ....ordc Service. W ashmgtcn. D ( 2040~' to 

obt, ..n -uthcntv to.d,,,,,pv,,e of record .. or to reque ..t permer ent re 
JeT'10'" of records Det,« b the fifth cop ....-frcm the ...et ..1[10xcep ~" 

" ur reference \.>-'r" Sul"lm r" the fir ..' four ..uplIr .. of tf-e -er to the 
~J.hlll1~t Archi-e- d ht- ~ 'il<' Seevu,e i Inc I..Opy ~ln ne eturned~I 

I' ihe d£t.nl,. \ ~ r· ttlf",. ,11"11 «en ....tt- Jl lit: authorized for o "p\,."t. 
\-' h wIlhdr"v.,1 iJ. "'\)1 poroved {l,r dl'iIJ0<;.J1 \1;,11 ne >U marked 

t- 1...0 ,,... )<Ci reo, o-m , (. ,J",n¥r,tllet (JI;rh:~I",1",\ttl"'I,.IH~d~... "J. t be 

\-""urn,, med "'y a f1tHlfi.I..4t1.Ji' ; approval Iro-n l. >\0L 

F ,<tnp, ' .. ". "hou:d .J1()W .....~l t J"en. y h ....o, ,-, vtody of the 

~'v, I, I, e ,1(.·ntfherl r-n the rorm <lnd~ht'\I'd <.-,m~1," Ih~ r .r se 
"~ rhc :.1epo1nf I1t ,It" odepenc-nr -venc.v. .od )yo, I'fl-"!,'( -l.Tuj !TIff .. 

.ndrvr , ..m, 
,. 'IInf' 4 ;'11,; ~ ~h,••ll;j hp!p der-uf J ~~f-\l''11...1.11:th~ pe.. con '0 

\O>;1\1m mqumev 'c' rdm-. the re..oed- vhould -oe d·,e ...ted 

f lr r':t n,~ f'" ~. ned md dated nn rhe four ..«o-e ....~,y rbe 

,'du .." rr't"r- -ntanve r"'e rl "her Lt j)--lge..,1Tin1lved '1, t}l,.;: req ...~( 
.bonld t,e inserte-d 

Box " ...bocld be checked If the re ...ord .. riMy be dr ...paved of rm-
medrareiv BOll 8 ,hould be ..beeked If contmume dj",po!>c'll ti.urhol1~) 
.<;reoue ..ted or If permanent relent Ion Iv requected Only one ....0"" 

m..~ be checked ~. • 

Entrv 7 should contain the number <;of the !~em\ of record" eden 
nfied on the form tfl sequence. 1e I 2. l 4 etc 

Entrv X ..hould chow w h<it record .. are prooo-ed for drspo-, I 

Center headmgs should mdrcate what office's recG'lt5 an: n ~ 
volved If all records described on the fonn are not those ofthe "I,?~e 

office or If they are records created by another office or agency 

'\on rdennficanon should be provided of the type .. of records m-
vclved If the)' ere other than textural records. for example. Jf they 

are photogr ...ph.c record .. sound recordmgs. 01.....no~~nlp~m.records 
An uermzanor. ...ad accurate rdenuficanoe ~tl.)uJdbe provided or 

the -,ene ...of records ~n<.t ere proposed l:'JJ J,'<ip'l"'dl or reter-uon 

f-",..h venc- ..boutd ..ompn-e the largest W ,,;11,,;I ~rUIJpmlr of 
sep rratetv ir~'«uzed end 1;)/11.<=111), III Ile'l..,l" 1tl.,.! can beretated 

treated ..... ..1. 10. Ie urut "vr ovrposes {If dl,\~".fl L cmponcnt parts 

uf d -ene .. 'v-. he 'nted sen I (ely If numbered conseccuvelv 

l a l h etc c.de-r tne venet ..i ...ene .. entry. 
'\ Sl:~telf'len( \r~:\Jld 0... pr,JVJdeti "ihowlfts.:: .....hen ,it"poS&.t ''', tu 

be made ot U,e recorcv thy .. 
If rmmedrate d'\p..J' \v req.re-ted of past ..aCcl.iltl I hun" of tee 

ord v. the uctu ...rve dares uunn" wnu._'"[he (eCOTu'" cte p.oducec 
')hould be st ...ted 

'f ..iJIJIII1U!rt" dj~PD'< I '" O:QI""': ',ted' tor reccrcs t~,.tII rve _.. cumu 
.r~:li i." ~ H 1,."nt,f'I.s(' ,H ,,\,~!l1l1u•.1t(', the reter-non per.,·J:i In ,.. -e 

C ... I ~vei~ rn ::.:,,0' lit ".,n; TfI<.'-.:1fn. etc (I$ m 10:::':1h ~ f fl rUTe ~,... 

il .,. I" ever-t '\ r .Jre -oon I'r ~'Vt'f!f In.1 ," 1(1 tlf'fen,"ne rbe 

-etent.ou ).,;r1 ul1 ·,..,..,t .,,- ~\,...vnve :dlO ctefifl"t" If t. ....,>D';",i \; .he 

'", ::lTd, .., ... 't~,. nt upOn U I h .. dl ""l,.rllt,lfTlt;.) ..,~ other ....'<;c 

"c. "1,,1 j~';:O {I '~\.IJ,",,"rJ )0 ,1 I,.hp I,. It. ti.lbJ.e lIedld -to_ tetenn. o 

Dt I uU ~h,-, j ,~t1d "Lr.n. -ccrtamed th.1 reproduced ..op C" t'r 
.-e .. on.'IIW<; h-ve »een (h «Ie .n -ccordonce With (J~" re~UI",llon' 
_,nd re ueqoate ~ub.-,,,.!1te<;for rhe p -per record ..." ",1"(1, 'he pro-
..,\h.ll~ uf fP1\.1R ~ J.,,1I1-1:'5 -hould be observed 

E Irtn IJ ~hvuld.~ che ...ked af s.srnptes dr<l' -ubrmtted for <In nem 

However samples of the records are rlQt required unless tbey arc 
-equevted ~.~ {he 'I .\RS dPpr~l<;er If ...n .tem h i<;been prc1o'lQu-,ly 

-ubmnted. the relevant Job and Item number should be entered 

tzntr- 10 vhocld be left hlank 

Date 

Stenden:f.Form 115 BACK Rh 47<; 

http:etent.ou
http:l1l1u�.1t
http:dl,\~".fl
http:dl'iIJ0<;.J1
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9.7. 8 DESCRIPTION OF ITEM 10.SAMPLE OR
ITEM NO (WIth Inclusive Oates or Retention Penods) ACTION TAKENJOB NO 

2. Form SSA - 4643 - Facslmile Transmittal Sheet 

A form used for the transmiSSIon and reception routing
requirements of the Headquarters Facsimile Transmission 
Center. Numerical information from the log is used for 
statistical purposes only. 

DISPOSITION 

Retain for 1 month, then destroy. 

115-203 Four copies. Including original, to be submlHed to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescribed by General Services 

Administration 
GPO Iq75 0 FPMR (41 CFA) 101-11 4 


