REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

limey Pgy

LEAVE BLANK

TO GENERAL SERVICES ADMINISTAATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NC1-47-82-9

1 FROM (AGENCY OR ESTABULISHMENT)
HHS

DATE RECEIVED
May 11, 1982

2 MAJOR SUBDIVISION
S55A

3 MINOR SUBDIVISION
Office of Hearings and Appeals

4 NAME OF PERSON WITH WHOM TO CONFER I 5 TEL E€XT

Ernest P. Lardieri t594—5770

NOTIFICATION TO AGENCY
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G‘CEHTJFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency «n matters pertaming to the disposal of the agency's records;
that the records proposed for disposal 1n this Request of __J __ page(s} are not now needed for the business of

this agency or will not be needed after the retention periods specified.
] A Request for immediate disposal.

[4 B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNATURE OF AGENCY;EPHE NTATIVE | € TITLE
5/7/82 IZ(,.,?,-. /ZT/L\/L ‘ Department Records Management Officer
Dr 4ﬂpnwgp E., Doal 2
7 8 DESCRIPTION OF ITEM 9. 0
ITEM NO (With Inclusive Dates or Retention Periods) Sﬁg;LEOOH ACT!O:\I TAKEN
RECORDS RETENTION AND DISPOSAL SCHEDULE I
FIELD HEARINGS AND APPEALS FILES
I HEARING OFFICE FILES
' oOM9S YO

AUTHORIZED DISPOSITION

Destroy one year after date of last action.

0 S ss ‘&Zf?- C’/ﬁatqcf /5 (s:awecz/

Files concaining documents accumulacted by rhe Adminiscracive

Law Judge in his/her review and adjudication of appealed .ZZQVO?
claims cases. Record copies of these documents are recained
in the claims folder. Hearing office files are retained i
the field to facilitate the handling of the case on remand
and the handling of the postreview correspondence.
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STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Adminustration

FPMR (41 CFR) 101-11 4



Ueneral 1nsirucnons

Use Standard Form |5 (obtainable from supply depots of the
Federz! Supply Service General Services Admimstration) and the
continuation sheet Standard Form i15a (obtatnable from the Rec
ords Disposition Division QOffice of Federal Records ( enters, Na-
tlunal Archives and Records Service. Washington, D (. 20408) to
uhtam authonty to,di~pose of records Or 10 request permanent re-
tention of records Detsch the fifth copy from the set and keep as
your reference vupy Submit the first four comes of the ser to the
Nat J Archives  ad Revwrds Service One vopy w.ll be retumed
tothe 5N d ws ol on of items th et are wuthonzed for disposat
lee = withdraws o nut approved for disposal will be s0 marked
roonSE S wgnan C omptratler Generst woncurrence must b

cvon ganied by ocltic Dua & spproval from GAQ

Morecifi Instrtec o B

Fatrtes 12 we 7 ¥ should -how what apency has custody of the
re rady that are identd od oa “he fort - nd should contam the n e

ire gepartment o indepr adent wenty and 1S mayor and T
IDUIVELONS

=

Foirtes 4 und 5 shoald help dentdy snd 0cate the person to
whom g iunes rey ardum the records should be directed

Enrr 6 should he sipmed end 2sted on the four copes by the
ey epresentative The number of o o2 mvolved in he request
should he maerted

Bux A\ should be checked of the records may be disposed of 1im
medi~tely Box B should be checked 1f cortinumg disposal authonty
w requested or if permanent retention 15 requesled Only one box
may be checked

Enrry 7 should contain the aumbers of the ttems of records 1den-
tified on the form in sequence 1e 1 2 3.4.etc

Enmry 8 should show what records are prapaosed for disposal
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INSTRUCTIONS

Center headings should sndicate what office’s records are -
volved if all records descnbed on the form are not those of thessame
office or if they are records created by another office or agency

An dentification should be provided of the types of records in-
votved 1f they are other than textural records, for example. if they
are photogzraphic records. sound recordings. or carto-y.phic records

A tetmizaton and aveai te identification should be provided of
the series of recurds that wre proposed for disgnsal or retention
Each senes should comprise tie lirgest pichi ! droupung of
sep ralclv org mzed and lowically rewded matenals th © can be
fre ved -, et fu f dispr o Compuonznt p (1S
WL ohees 0y e baded cepr ety of U L ecutively as
e Ih et adur thl geNerd ar o entry

A sioferaent should be provaled showert when _huposi )
be m.de of the recurds thus

It mmediate dispusal 15 eguested of P o mu tluns f e

1pATAE

Cords the incluwive dates dunn. wr ch (hc TBLindh were prouuced

should he « ted

If Lumtimumne « aposdl 15 reyies e for pee ordufi 10 v sovama

Ated o w1l s enue s et e PR weenteen 1 oadd ey by
2apressed o ers of years m oath | FSRETRNC IR TOSNE! N T (71—
tons or even s A HItbre  Whon 0 gvent Rl s 2 Aterming JRe

Letention perns) must s obwclive and dof aite  §1 dispurs 1 of the
recorde sr vt eni upoen ther Detny Thorethmed, o Othelw «e
reprodused or 1o wded v m (P e e d bie reds the elenton
per o showed v 3 Lanl . certap ed fhot reproduced . opies 0F
FELOTGrgs Nave  zen made 1 Coordance with US A repul, fions
nd  re odeguate substitutes for the paper record. %<0 the piro-
visians of FPMR § (81-11 5 should be oheerved

Entrv ¥ should be checked if samples are suhmitted for ap temn
However samples of the Yecords are nio1 required unless they dare
requested by the NARS appraiser -if an ttem Aus beert previously
subraitted the relevant job and item number should be entered

Entry 10 should be left blank
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