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REOU!=ST FOR RECORDS DISPOSITION AUTHORITY	 LEAVE BLANK 

(See Instructions on reverse) JOB	 NO 

NCl-47-82-9 
TO	 GENERAL SERVICES ADMINISTRATION,
 

NATIONAL ~RCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 , DATE RECEIVED
 

FROM (AGENCY OR E.STA8USHMENTj May 11, 1982
 
HHS
 

NOTIFICATION TO AGENCY
 
2 M/.JDR SUBDIVISION
 

~'" ~ i' 011It jtu pr ',' -r ; / ~a ~S t, D03l 1ISPO::'<11
.ho eSSA 
I"' J~I~~~-erc- ts ~ x- .1'0 exceo' ; r ten-, thdt '1131-

~~ ~td"';)f:l C SD~.}" -ct l~~rLo~~d' r II '~d'<li't 'l (.L U'l'~ :c3 MINOA SUBDIVISION 

Office of Hearings and Appeals 
4 NAME OF PEASON WITH WHOM TO CONFER	 Is TEL EXT v 

.-	 UefJ7~,	 £:-20--82-Ernest P- Lardieri	 ~:594-5770 I>II1F 4r< 1//11'1 0' ttrc l mtcd \I(I/{'I 

6 CERTiFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency ,n matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of I pagels) are not now needed for the business of 
this agency or 1'1111 periods specified. not be needed after the retentron 

o	 A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E TITLE 

517 /82	 Department Records Management Officer 

s.7	 ,.8 DESCRIPTION OF ITEM SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB	 NO 

RECORDS RETENTION AND DISPOSAL SCHEDULE 
FIELD HEARINGS AND APPEALS FILES 

I. HEARING OFFICE FILES	 ' 1
t:)/I'?·f:,/O 

Files containing documents accumulated by the Administrati e 771Jt9 
Law Judge in his/her review and adjudication of appealed ~'1claims cases. Record caples of these documents are retained '
 
in the claims folder. Hearing office files are retained i
 
the field to facilitate the handling of the case on remand
 
and the handling of the postreview correspondence.
 

AUTHORIZED DISPOSITION 

Destroy one year after date of last action. 

115_107 STANDARD FORM 115 
ReVISed Apr.!, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 



INSTRUCTIONS
 

\Jenera! Instrucnons •

Use Standard j-orrn II" (Obtainable from supply depots of the 

Federal Supplv Service General Services Administration) and the 

contmuatron ...heel Standard Form t l5a (obtamabte from the Rec 

ord ... Drspocuton Dl\,'~10n Office of Federal Record .. (enters. Na-
uonal Archives and Records Service. W"!shlOgton. D <. 20408) to 

obtam autbcnty hl,.dl"po!<oc of records or to request permanent re-
termon of record- Detach the fifth wpy from the vet and keep as 

your reference ;,.un Submit the fir -,t fOIiT corees of the vet 10 Ih,. 
'I\Idt'll) J >\rl..h'';e... lId Recur d .. Servo ..e One ...opy w.1I he returned 
tu t+e ~....enc .........·'otdl\. IHurl oi Item~ th of are -uthortzed for dl\PO.,,,1 

(rt. '''' wnhdrawo ,.r not appro ....ed for drspo ..z1 will be so m.o-ked 
2- • h ..,1- l l <i -~I.,lll.~"n Commroner tJener,jl cun ...urrence m ......t ~ 

.1".0'-' c.mred b? lI,ttlliL.Ih..lIl of approval frUIT, (;·AO 

f- nmec , 2 .. , J I ..houtd ~1'I~lw what agency ha .. cuvtody (If the 

..e ".J.. that ire rdenut ;!d un 'he for-o ~nd ..houtd cont.nn che n trr,q: 

jr"le cenartment v' I"Jep~ «tenr ,~ent..'" Mid 'I~ [1"14IUIdhJ ~ " -t 

.,It"HJIYE'"Ons 

f 'net 4 and , ~h,I'Jld hc~p Identity -nd .ocate the per ...on 10 

",~,'m "11.~It1nC~revo drm tho;:record .. ",hould be directed 

tnt, (-,..hould ~ vu-ned and i!.rted on [he fOIJr copwv by the 

\'1.'.. epn....t:nl.ltlvc 1he -uunber of tt we" involved In he requect 
.hculd he- -nverted 

B~I"\ \ ..huuld he checked If (he record ...mdy be d ....posed of 1M 

medr-telv 80"" B ...hould be checked If connnumg drspoval authority 
" reque -,ted or If permanent retention IS reque ...led Only one box 

m,IY t"te checked 

f ntn 7 ..bould contain the number'! of the Items of records rden-
nfied on the form In sequence r e 1 2 3.4. etc 

Entrv R ...hould <;ho" v. hoi records are proposed for drvpoaal 

Center headings should mdtcate what office's records are in-•volved If all records described on the fonn are not those of the-same 

office or If they are records created by another office or agency 

o\n rdennficauon should be provided of the type, of records in-

volved If !hey are other than textural records, for example. If they 

ere phctosr aplnc records. sound recordings, or ;"drto:::'Y ...iJI"tl\. records 
A ' neuuzat- ..tn and o!\,.\.ilf .te Idenhf)C",tion ~houJd N provided of 

the ..ene .. of rel.,-,fib thai ....e j:1lvro-1<;ed for dJ"'~"h""~' .sr retention 
E .n.h ...enev vnould cornprv-e H'It' ~trge~1 m , ct .. , I crovp.ng of 
vep nit 1\1 erg etzec and IOlo'.ltull~ rei ued m,iten{ll .. th ( ......10 be 
tre -ed ~, !it uut f\,1 , ,~",,,,~, Ifdl~P'''' ,I Cmnp..",ef"lt p t1-, 

ct .• ~I,t' .. '} ht'" n-ted -er--r t e- rv I( QUm""'fV... .e- .. ut",el~ "" 

I( Ih er.. Illdl( of'. lentl ...l \Lr ..., entrv 
'\ ~(,.fI!Mrn' should be Cl",VIJj"ed 'loth.'IYi"""" ","n. » , ~1"PlI<; ~ ,~ 10 

be In -de 01 the re,-"td\ rhu ... 
It mmedrate dl ..pc -,<.tl I~ C'~IH;..red \:f j).I ....l ...c\.. m... non- If i e... 

old ... 'he !R(]u'>, ....e dates durm , wr I..h ~h< ~e(..:!j"'" ""''"'Ie t1r\.....uced 
...hould he ~. le-d 

If connnumv < 'lPt'~,111" fey;'\t" ... -=,j~ fiu re- -rdv "I) r -e ~L \ "mil 
,1,te{/ ,>< ""'111.,i·-'l1ue !I) 'l..'l).,..'t,~ 'to- ~'~"h>''''' ~ " ... 1 [I. v he 

h 10" or e ....eJ' -, '\ run.re 1.'ll.,1 n c vc !1(~....,~ ~ J .. ) {' -wr.tune cne 

retention fl<en,.J rrn....l '100: obrevnve dn,J t! .. f I11II:= U .11"P;,'" 1 or 'h~ 

-ecord- .\ ...IHI'l~t:m upon lbl;!J' nelll~ rrucrc-umed. (n otnerw -e 
-eprodu. ..e.d llr ,~. «ded tlll", ...to> fie rc d h,t" '··~dl (he I."t(:"Itl,I' 

per ....il ..huihU 1:1 L nnl ~ ,e:rt~~I~eu -h 11 reproduceo ,,}p.~~orr .. 

recotctr-zv 'i"1 -ve een m...de 111 -ccordance wsth (.IS '\ (~~Ul, rlon" 

md re ...de,-/ui'h cub ...ututev for the paper record- ~'"o the- PIn-
"1<;1i..111<;of H"\tR ~1~II-fI '5 shoubr beob-erved 

Emrv ... should be checked If samples «Ire subrrutted for .In tern 

Ho w e ver samptes of the records. MiIl"f1QJ required unless they are 

requested b} the l'L\RS anpr.nser -If an uem h.l<; been prevrour ..1y 

..ubs.utted the relevant Job and rtem number should be entered 

Entrv 10 ..bould be left blank 

Dace 

.Da t e ..y.z~~ 

St6ndllrd Form 115 .!AC" R~, 47" 
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