-= REQUEST FOR QRECORDQISPOSWION AUTHORITY

W Ao

. LEAVE BLANK .
(See Instructions on reverse) OB NO
v NC1-47-82-7
TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20498 DATE HECEIVED
1 FROM {AGENCY OR TSTABLISHMENT) March 4, 1982
HHS NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION

554

I urdance it the

3 MINOR SUBDIVISION
Office of Cencral Operacions

4. NAME OF PERSON WITH WHOM TO CONFER

['s TEL EXT
] fiers | o 4-/9-82.
rnest P. Lardieri I -3770 Platte Hrchoved of the omitcd States

eaGis 0f 10 US T 33030 the disposa’ re
quest 1 Zhudr. amendments s eppnoved except [otemy that moay
62 sfamped ‘Gafusd 7 upived ¢ o Arawd’ noumn 10

6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that | am authorized to act for this agency in matters pertaming to the disposal of the agency's records;
that the records proposed for disposal im this Request of __1___ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

] A Request for immediate disposal.

B Request for disposal after a specified period of time or request for permanent

retention.

C DATE
2/22/82

D SIGNAJURE OF AGENCY REPRESENTATIVE E TITLE
ﬁ§5ﬁ ¢<14njh\ Department Records Management Officer
! Bedr¥e DEAY

7
ITEM NO

8. DESCRIPTION OF ITEM
{With Inclusive Dates or Retention Perindg)

9
10
SAMPLE OR
J0B NO ACTION TAKEN

Records Rerencion and Disposal Schedule
Central Operations File

Redetermination Documents

Forms SS5A-8202, Scatement for Determining Continuing Eligi-
bility for SSI Payments {Shorcened version), or its equiva-
lencs, used te record information upon which a determinatio
is made to an 551 recipient's continuing eligibilicy for

payments. The forms are designed to indicate whether there
have been any changes since conversion or initial filing

Wwhich would affect eligibility and/or payment amounts. The
bre rerained for program incegricty purposes. Noce: Any )
hdditional evidence upon which a redecerminacion is based
should be retained in the same manner as the Form SSA-8202.

1. Servicing Office

Transfer to the Folder Staging Operacion (FS0)
afrer 90 days. Exception: If recommendation-is
pending, retain uncil the decision has been made

and the period for requesting a hearing has expire
and then forward cto che reviewing cffice.

2. Fs0

B

1

Transfer to the servicing FRC. Destroy when 5
vears old. \

geo,
Gpeds S,
T 15

3 Aoy

115=107

Closed Ot 42642 £ 770

QZL:@ rMew, S/ C-C ;g;%

s DA77 FE sFCTCET ou7 Lo,

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Admimstration

FPMR (41 CFR) 101-11 4



INSTRUCTIONS

(:encgal Instruchions

t se Standard Form 115 ‘obtainable from supply depots of the
Feder.! Supply Service. General Services Admmistration) and the
conthinuation sheet Standard Forar 1 5a (obtsinable from the Rec-
ord« Disposiion Drvision Office of Federal Records Centers Na-
tonal Archives .nd Records Service. Washington, D € 2040K) to
abran authonty todispose of records o1 10 iequest permanznt re-
rertion of recuras Detach the fifth copy from the et and aeep s
vour reference copy Submat the first four  tmies of the set to the
“lional Arctves and Revonds Service (g copy watl he returned
te the agency 4 notifice vt aif tems that are uthonred for dnposasl
Items withdrsawn or not approved for disposal will by so marked,
F .h SF 15 reyuenne ( omptrofler General concuimente must be
avLompanied hy s noification & approvsi o GAQ

Spectfie Trestruc tie v -

Erntrier 1 7, # ¢ 3 <hould <hiew what angocy R« Lustody of the
reuarde thay e dentified on ~he form  and «honld contan the name
3 the oepartie At or independent apency andals mayor 2ad minor
subdivisions

Fatpres 4 vl 5 hould help wdenuf . wid locate the pervon to
whoin inguimes e wdine the recotds should he duected

Ener 4 o alu e wigned  nd dated un the four Lopes hy the

vency repre enl ive [ he number of o2y mvolved i the request
shuula be nerted

Box A hould be checked 1if the records may be disposed of im
mediately Box B ~hould be checked if continuing dispusal authonty
1 reguested ot of permanent relention. s, tequested. Only, ong box
M. y be checked o T

Entry 7 should contan the numbeis of the items of records aden-
tfied on the form m sequence 1e 1 2.3.4 elc

Entry % should show what records are proposed for disposat

SSA Records Office

0CO Representative .

Center heacings sit™®2 ndicate \;‘hm office’s recerds "are n-
volved if all records described on the form are not those of the same
office or if they are records created by another office or agency

An dentification should be provided of the types of records in-
volved if they are other than textural records, for example. if they
are photogr.phic records. sound revordings, or cartographic records.

An temizatton and accurare wentification should be provided of
the serss ot record- that are proposed for disposal or retention
Fach senes should comprise the largest practinal groups: of
separdtely orzamized and ‘ogaally retited niateriuds thet can be
treated as a singee umit for purposes of disposal C smpanent pasts
of w ~eries may be isted separately if numbered consecutively s
ls th etc under the weneral seres emry

& slateinest should e provded showing when disposai s 1
he made of the records thus

If smmed.ate divponai o requested of past Lcomnulations of rev
ords the ovusive dates dunne which the records yere produced
should be stated

If vontim ary dispos. [ e regaested for records tThat Fave Loumu

ed o1 w { Contimue {n Tueemal te the retes tun w20 My be

exmressed 1R e of yo s @0 ahs ele o1 iotenm of future s
Breats Qe evenls X forg gltion o gvent that o b defermane the
rewentio ey Deaod <f e ohjectve and definie 1f ¢ posal of the
resufds s Loal et upon thew semz Focofineed, ot othirw e
veproduves s ev wded on reuch oe recdab e medi . the erevn
perrod shows rewd Lol asceraned that reproduced cop-es or
recoraimgs have been made in accordance with (rSA regu’ ihons
and  re idequ.te ~substitutes for the paper recurds 7 Also. the pro
vy of FPMR 11081411 5 should be gheerved

Entry ¥ sheald be checked of sampies ore submutted for anatem
However sumples of thesevords are not required unless they are
iequested by the N ARS appraiser 1f an ntem has been previously
submitted, the relevant ;ob and stem number should be entered

Entr 10 should be left btank
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/2 /F
Datce / ) / ] ' ‘
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